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BBE/IEHHE

[{enpr0 UTOrOBOM aTTECTAIIMU SIBISETCS YCTAHOBJIEHUE COOTBETCTBUS YPOBHS M Ka-
YyecTBa MOJTrOTOBKHU BHIMYCKHHKA DenepaibHOMY TOCYJapCTBEHHOMY 00pa30BaTeIbHOMY
CTaHAApTy cpeaHero mpodeccruonansHoro oopa3zoBanus U BapuatuBHON yactu OI'OC 1o
KOHKPETHOM CIIEHUAIBHOCTH.

Hrorosas arrectanus BblMyckHUKa Kosuiemka mpoBOAUTCS B BHUJAE MOATOTOBKU U
3aIUTHI BBIMTYCKHON KBaTU(UKAIIMOHHON pabOTHI.

BeimyckHble  KBalIM(UKAIMOHHBIE ~ pa0OThl  NpU3BaHbl  CIIOCOOCTBOBAThH
CUCTEMAaTU3alMM MU 3aKPEIUICHUIO 3HAHWW CTYAEHTA II0 CHELUAIBHOCTH IIPU PEIIECHUU
KOHKPETHBIX 3aJa4, a TaKXe BBIICHUTH YPOBEHb IIOAIOTOBKHM BBIIYCKHUKA K
CaMOCTOSITENIBHOM paboTe, CTENEHb OBIAJEHUS OOLMMU U MNpodecCHOHATbHBIMU
KOMITETEHLHSMH.

[lenp MeTOIMYECKUX YyKa3aHUM — OKa3aHUE IMOMOIIM CTYJEHTaM B BBIOOpE TEM,
HaIlMCaHUW, OPOPMIIEHUU U 3allluTe pabOThl C y4E€TOM TpeOOBaHUM, MPEIbABIAEMbBIX K
HEW.

Mertonuueckre yka3zaHus pa3paboTaHbl HAa OCHOBE TPEOOBAHMI CIEIYIOLIUX
HOPMATHBHBIX JOKYMEHTOB:

1. ®denepanbHbIil 3ak0H 00 0Opa3oBaHuu B Poccuiickoil deneparuu Ne 273 ot
29.12.2012 r.
2.  Tlopsmox opraHu3allid U OCYIIECTBICHHS OOpa30BaTEIbHON IEATEIBHOCTH

no o0pa3oBareibHBIM MPOrpaMMaM CPEAHEro MpPOQEeCCHOHANIBHOIO 00pa3oBaHUS,
yTBepxkaeHHbIN [Ipukazom MunucrtepcTBa npocsenieHust PO ot 24.08.2022 r. No762

3. [lopsanok mpoBeleHUs TOCYAApCTBEHHOM WTOrOBOM  aTTECTAlMM  TI0
obOpazoBarensHbiM  nporpammam  CIIO, ytBepknennsiii Ilpukazom MuHucTepcTBa
npocseeHus PO ot 08.11.2021 r. Ne800.

4, 'OCT 7.1-2003 Cuctema ctanaapToB Mo WHGpOpMAIUU, OUOIMOTEYHOMY M
u3aaTenbckoMy jaeny. buOnmorpaduueckas 3amuck. bubnuorpaduyeckoe omnucaHue.
OO61ume TpedoBaHMs U MPaBUIIa COCTABICHUS.

S. I'OCT 7.32-2001 Cucrtema craHgapToB 1o uH(poOpManuu, OMOIMOTEYHOMY U
M31aTenbCcKoMy Aeny OTueT 0 HaydyHO-UCCIeIoBaTenbcKkor padore. CTpyKTypa U mpaBuia
ohopmiieHUs



OBILME TPEFOBAHMS K BBIITYCKHOM KBAJIM®UKAIIMOHHOM PABOTE

Brimmycknas kBanmdukanmonHas padoTa MpeacTaBiIseT coO0d 3aKOHYCHHOE MpH-
KJIaJHOE HcciieqoBanue. OHa J0HKHA COAEPKATh TEOPETHUECKUI U MPAKTUYECKUI aHAIN3
3aj1a4 B 00JaCTH OpraHM3alliy JTOKYMEHTAlMOHHOTO OOecTeueHus yrnpaBieHust U (yHK-
HMOHUPOBAHMS OPTAHU3ALU Y.

BrimyckHas kBannukaoHHasi padoTa BBITIOIHAETCS Ha KOHKPETHBIX MaTepuaniax
(6a3 mpakTHKM) ¢ y4eTOM MpoOieM, TPEOYIONINX PEIICHUS B TAHHON OpraHU3aIlHH.

[Ipu HanmcaHuu pabOTHI CTABSITCS CIEAYIONINE 3a]aun:

—  OPHUEHTUPYET KaXJOTO CTyAECHTA HA KOHEUHBIN PE3YJIbTAaT;

—  MO3BOJIIET B KOMIUIEKCE MOBBICUTh Ka4€CTBO YYEOHOrO IMpoliecca, KauyecTBO
MOATOTOBKHU CIEUUAIUCTA U O0BEKTUBHOCTh OLEHKH IMOATOTOBIEHHOCTH BBIITYCKHUKOB;

—  CHCTEMaTU3UPYET 3HAaHMs, YMEHHUS W OIBIT, MOJIYYEHHBIE CTYJIECHTAaMH BO
BpeMs 00yUYEHHS ¥ BO BPEMsI POXOKIEHUS IPOU3BOACTBEHHOM MPAKTUKH;

—  pacmmpseT MOJIy4eHHbIE 3HaHU 33 CUET U3YyUYECHHs] HOBEHIINX MPAKTUYECKUX
pa3paboTOK U MPOBECHUS UCCIIEIOBAHUN B TpodheccnoHanbHOM chepe.

BrimtyckHas kBanu@ukanuoHHas padoTa Kak 3aKIIOYHUTENbHBIA 3Tan MOJATOTOBKH
BBIITYCKHUKA JIOJDKHA COJIEPXkATh 3JIEMEHTHI CaMOCTOSITEIBHOIO HccieqoBaHus. Pabora
BBIITYCKHHUKA HAJ TEOPETHYECKOW YacThIO IO3BOJSET OLEHUTh CIEAYIONIMEe o0lue
KOMIIeTEeHIIUM:

OK 1. IlorumaTh CyIIHOCTh U COMANIBHYIO 3HAUYMMOCTh CBOEH OymyIei mpodec-
CHUH, IPOSIBIIATH K HEN YCTOMYUBBIN UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JIE€ATEIBbHOCTb, BEIOUPATh TUIIOBBIE METO/IbI U
CIIOCOOBI BBITIOJTHEHUS MPOGECCHOHANBHBIX 3a/1a4, OIICHUBATh UX A((PEKTUBHOCTH U Kaye-
CTBO.

OK 3. [IpuHrMaTh peuieHus] B CTAHAAPTHBIX U HECTAHJIAPTHBIX CUTYyalUsIX U HECTH
32 HUX OTBETCTBEHHOCTb.

OK 4. OcyuiecTBisiTh MOUCK M UCIOJIb30BaHUE MHGOPMALIMHI, HEOOXOAUMOU st
3(PEKTUBHOTO BBIMOJHEHUS] MPO(ECCHOHANBHBIX 3adad, MPOPEeCCHOHATBHOTO W JINY-
HOCTHOTO Pa3BUTHS.

OK 5. Hcnonb3oBaTh MH(YOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTHMH B IPO-
(dbeccruOHAIbHOU JIEATEIbHOCTH.

OK 8. CamocTosiTenbHO OMNpeaensaTh 3a1auu Npo(ecCUHOHATBLHOTO U JTUYHOCTHOTO
pPa3BUTHS, 3aHUMATHCS caMO00pa30BaHUEM, OCO3HAHHO TIAHUPOBATh MOBBILIEHUE KBAJIU-
bukaum.

OK 9. OpueHTHpOBaTbCA B YCIOBHUSIX YaCTOM CMEHBI TEXHOJIOTHI B mpodeccro-
HaJIbLHOU NeSITSIbHOCTH.

TpeOoBaHUs K CTYACHTY NPHU BBINOJIHEHUH BBITYCKHOW KBaJM(pUKAIMOHHOU pado-
THI:

—  TeopeTu4eckoe 0O0OCHOBAaHUE aKTYyaJbHOCTH M3y4aeMoOW MpoOJeMbl B COBpe-
MEHHBIX YCIOBHSIX;

—  yMeHHe paboTaTh CO CIEHUATbHON JUTEpPaTypol, TpPaMOTHO LIUTHUPOBATh BE-
OYIIUX UCCIIEI0BATENEH, 1eJaTh CChIIIKA HA UCITOJIb30BAaHHBIE HCTOYHUKY;

—  paboTa 0JKHAa UMETh HE0OOXOAMMYIO IIPABOBYIO OCHOBY;



—  [pUBJIEYEHHUE MPAKTHUYECKOrO0 MaTepHalia, MOJYYEHHOIO B pe3yJbTare coo-
CTBEHHOI'O UCCJIE0BAHMS,;

—  JIOCTOBEPHOCTb M KOHKPETHOCTbh H3JIOXKEHUS (PAaKTHUECKHMX U DKCIEPUMEH-
TaJbHBIX JAHHBIX O pabOTe OpraHu3aluy WK IPearnpusiThus, KPaTKOCTh U TOYHOCTh (op-
MYJIUPOBOK;

—  000CHOBaHHE BBIBOJOB U MPEAJIOKEHUHN MO pe3ysibTaTaM HCCIEeIOBaHUS, UX
KOHKPETHBIN XapaKTep, NPAKTUYECKas LEHHOCTh JJIsSl PELIEHUS UCCIIEyEMBIX TPOOIIEM;

—  YETKOCTb W JIOTUYHOCTh M3JI0KEHUS MBICIIEH, JOKA3aTeIbHOCTh LEIeco00pas-
HOCTHU U 3PPEKTUBHOCTH MPEATATaeMbIX PEIICHUH.

Henbro BBITYCKHON KBaTU()UKAIITMOHHON palOTHI SIBISETCS YCTAaHOBJIEHUE COOTBET-
CTBUS YPOBHS OCBOCHHOCTH KOMIIETECHIIMM, 00€CTIEUNBAIOIINX COOTBETCTBYIONIYIO KBAJIH-
dukanuio M ypoBeHb oOpa3zoBaHus oOywaromuxcsi, denepaibHOMY TOCYAapCTBEHHOMY
o0pa30BaTebHOMY CTAaHJIAPTY CPEIHEr0 NPOQPECCHOHAIBHOIO OO0pa30BaHMs IO CIELH-
anbHOCcTU  46.02.01 JlokymeHTaIllMOHHOE OOecTieueHne yIpaBiIeHUsI U apXUBOBEJCHUE B
4acTU OCBOEHHUS BUJOB NpodeccruoHanbHol aearenbHoctu (BIT) cnenumanbHocTH:

- Opranuzanusi JOKYMEHTAllMOHHOTO O0€eCleYeHMsl YIpaBieHUs U (PYHKIHO-
HUPOBAHMS OPTaHU3ALUU.

— Opranusanusi apXMBHOM M CIPAaBOYHO-MHPOPMALUOHHON pabOTHI MO JOKY-
MEHTaM OpraHu3aliu.

- BeinonHeHnne paboT MO OJHOM WIJIM HECKOJBKUM MpodeccusiM padouux,
JOJDKHOCTAM ciyskaumx (mpuioxkenue k @I'OC).

Y COOTBETCTBYIOIIMX NMpodeccuoHanbHbIX KomneTeHumni (I1K):

Opranusanys J0KYMEHTAIlHOHHOI0 o0ecreYeHns YIPaBJIeHus U (PyHKINOHM-
POBaHMSA OPraHU3ALUMN

[IK 1.1. Koopauaupoatb paboTy opraHuzanuu (IpUeMHOW pyKOBOJUTEINS ), BECTU
IIPUEM TIOCETUTEIIEH.

[1IK 1.2. OcymiecTBiaTh paboTy MO MOATOTOBKE W MPOBEACHUIO COBELIAHUH, JEIO0-
BBIX BCTPE€Y, IPUEMOB U IIPE3CHTALIU.

ITIK 1.3. OCcymecTBIsITh MOATOTOBKY JIEJIOBBIX MOE3/I0K PYKOBOJMUTENS U APYTUX CO-
TPYJHUKOB OpPTaHU3ALUU.

[1K 1.4. OpranuzoBsiBaTh pabouee MECTO CeKpeTapsi U PYKOBOJAUTES.

[IK 1.5. OdopMasTs u pPErucTpUpOBaTh  OPraHU3aLMOHHO-

pacnopsaauTeIbHbIE JOKYMEHThI, KOHTPOJUPOBATh CPOKH UX UCTIOJTHEHUS.

[1IK 1.6. O6pabaThiBaTh BXOJSAININE U UCXOAININE JOKYMEHTBI, CHCTEMAaTH3UPOBATh
UX, COCTaBIIATh HOMEHKJIATYpy J1e1 U (POPMUPOBATh JOKYMEHTHI B JiejIa.

[1K1.7. CamocrosiTenbHO paboTaTh ¢ JOKYMEHTaMH, COACPKAIIMMHU KOH(PHUICHIIH-
aJIbHYI0 HH(OPMALIMIO, B TOM YHCIIE C JOKYMEHTAMH IO JIUYHOMY COCTaBY.

[IK 1.8. OcymectBnsate TenedOHHOE OOCITyXKHWBaHUE, MPUHUMATh U TEpeaBaTh
(akchl.

[1IK 1.9. OcyniecTBasTh HOATOTOBKY JI€] K IIEpeIaye Ha apXUBHOE XPAaHEHUE.

[1IK 1.10. CocTaBiath ONUCH J1€J, OCYHIIECTBIATH MTOATOTOBKY J€] K IIepeaade B ap-
XUB OpraHU3alH, TOCYJapCTBEHHBIE U MyHULIUITIAJIbHBIE APXUBBI.

Opranuszauus apXuBHOW M CIPABOYHO-MH(OPMAIUOHHON PadOThI MO AOKY-
MEHTaM OPraHu3alun

[IK 2.1. OcymecTBisTh 3KCIEPTU3Y LEHHOCTH JOKYMEHTOB
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B COOTBETCTBUU C IEUCTBYIOIIMMU 3aKOHOJATEIIbHBIMA aKTaMU M HOPMATHUBAMH.

[1K 2.2. Bectu paboTy B cucTeMax 3JIEKTPOHHOTO TOKYMEHTO000pOTa.

[1K 2.3. Pa3pabatbsiBaTh U BECTH KJIacCU(UKATOPhI, TAOEIHU U AP. COIPABOYHUKH T10
JIOKyMEHTaM OpraHu3alluu.

[1K 2.4. ObecnieunBaTh NpyUeM U pallMOHAIBHOE pa3MEIEHUE JOKYMEHTOB B apXHBE
(B T.4. JOKYMEHTOB I10 JINYHOMY COCTaBY).

[1K 2.5. OGecrneunBatrh y4eT U COXPAHHOCTh TOKYMEHTOB B apXMBE.

[IK 2.6. Opranu3oBbIBaTh HUCIOJIb30BAHUE APXUBHBIX JOKYMEHTOB B HAay4HBIX,
CIIPABOYHBIX U MPAKTUYECKHUX LETIAX.

[1K 2.7. OcyiiecTBIATh OpraHU3aIMOHHO-METOIMYECKOE PYKOBOJCTBO U KOHTPOIb
3a pabOTOM apXMBa OpraHu3alliy 1 3a OpraHu3alren JOKyMEHTOB B I€JIONPOU3BOJICTBE.

BBIEOP TEMbBI BBIITY CKHOM KBAJIMOUKAIIMOHHON PABOTBI

BelltyckHas kBainUKaMoOHHAsE padoTa JOKHA UMETh aKTYallbHOCTh, HOBU3HY H
MPAKTUYECKYIO 3HAYMMOCTh U BBIOIHATHCS 10 BO3MOXKHOCTH T10 MPEIIOKEHUSIM (3aKa-
3aM) MpEeANPUITHI, OpraHU3aIiil WK 00pa30BaTEeIbHBIX YUPEKICHUMN.

TeMbl BBITYCKHBIX KBATM(DUKAITMOHHBIX pa0OT pa3paldaThIBAIOTCS MPENOaaBaTEISIMU
KOJUIEZ)Ka COBMECTHO CO CIEHHAINCTAMU NPEANPUITUN WIM OpraHU3aluil, 3aUHTEPECO-
BaHHBIX B pa3paboTKe JaHHbIX TeM. CTyJeHTYy MpeloCTaBIseTCs MPaBO BHIOOpA TEMBI BbI-
MyCKHOM KBaJIM(UKAIIMOHHON paOOThl BIUIOTH J0 MPEAJIOKEHHUS CBOEH TEMbI ¢ 000CHOBa-
HUEM I1€JIeCO00Pa3HOCTH €€ pa3paboTKH.

Br10op oHOM U TOM kK€ TEMBI IBYMsI CTyJACHTaMU, MPOXOIAIIUMH PEAAUTIIOMHYIO
MPaKTUKY HA OJHOM MPEANPUSITUH, HE TOMYCKACTCH.

TeMaTrka BBITYCKHBIX KBIM(UKAIMOHHBIX Pa0bOT JOJDKHBI OTBEYaTh COBPEMEH-
HBIM TPEOOBAHUSIM PA3BUTHUSI HAYKH, TEXHUKH, MIPOU3BOJICTBA, YIKOHOMUKH, KYJIbTYpPHl U
o0pa3oBaHUs.

K BbITIOJIHEHNIO BBIMTYCKHON KBATM(DUKAIIMOHHOM pabOThI CTYyICHTaM I1eJIecoo0pas-
HO TOTOBUTHCA 3apaHee. [ momydyeHus: pakTUUeCKUX JaHHBIX HEOOXOJMMO HCIOJb30-
BaThb MaTepUajbl MNPOW3BOACTBEHHOW W MPEAJIUILIOMHON IMPAKTHK, a TAKKE PE3YJbTaThI
UCCJICIOBAHUM, MOJYYEHHBIE B XOJE TMOJTOTOBKH KYpCOBBIX paboT. CTyIEHTHI 3a04HOMN
dopmbl 00yueHHUs BBIOMPAIOT TEMY BBIMYCKHOW KBaTM(DUKAIMOHHONW PabOTHl C y4eTOM
npoduis U MecTa pabOThI.

TemaTuka BBIMTYCKHBIX KBATH(PUKAIIMOHHBIX pa0OT B BHJI€ MPUMEPHOTO TIEPEUHS 3a-
0JIarOBpeMEHHO JIOBOJATCS 10 CBEEHUsI CTyneHTOB. [locne npeaBapuTenbHOro BeiOOpa u
O3HAKOMJICHUSI C PEKOMEHIyeMOM JIMTepaTypor CTYJEHT C PYKOBOJIUTEIEM padOThl yTOY-
HSIET TeMY, KOHKPETU3HPYET BOIMPOCHI MPEIOIAraéMoro MCCie0BaHus, pa3padaTbiBaeT
IUTaH €€ HAlUCAaHUSI C YYE€TOM MEeCTa MPOXO0XKICHUS MPEAAUIIIOMHON MPAKTUKHU.

Cryaent odopmiiser 3asBieHue (MpuioxeHue 1) Ha UM HadaJlbHUKA y4yeOHOU Ya-
CTH O pa3pelleHUH BBIMOIHATH padOTy MO BHIOPAHHON TeMe U COBMECTHO C PYKOBOJMTE-
JeM pa3padaThiBaeT 3aJaHUE W KaJICHIAPHBIM TpauK TMPOBENCHUS WCCIEAOBaHUS (IIPU-
JIO’KEHHE 2), BKIIOYAIOIIUI CIEAYOIINE ITaIbI:

—  paboTa ¢ HOpPMATHUBHO-TIPABOBOM M HAYYHOU JIUTEPATYPOI;

—  OCBOEHHE IKCIEPUMEHTAIIbHBIX METOJOB HCCIIEIOBAHUS;

—  BBINOJHEHUE PKCIEPUMEHTAIBHON U aHAIMTHYECKOW pabOThl IO cOOpYy JaH-
HBIX;



—  aHaNM3 MOJYYCHHBIX JaHHBIX, (OPMYIMPOBAHUE BHIBOJOB U PEKOMEHIAIHII;
—  o¢opmieHne paboThl B COOTBETCTBUU C YCTAHOBJICHHBIMU TPEOOBAHUSAMHU.

PYKOBOJCTBO BBIITYCKHOU KBAJTM®UKALIMOHHOW PABOTOM

PykoBonuTenb BBITYCKHON KBaJM(UKALIMOHHOW pabOThl Ha3HAYAETCS ITUPEKTOPOM
kosieka. OJTHOBPEMEHHO, KPOME OCHOBHOI'O PYKOBOAMTENS, MOTYT OBITh Ha3HAUCHBI
KOHCYJIbTaHTBI IO OTJEJIBHBIM YacTAM (BOIIPOCaM) BBIITYCKHOHN KBaJM(UKALIMOHHON pado-
Tol. [I0 OTAENBHBIM TEMaM PYKOBOACTBO BBINYCKHBIMH KBaJIM(UKAIIMOHHBIMU paboTaMu
MOTYT OCYLIECTBJIATH CIIELUAINCTHI U ONBITHBIE PAOOTHUKY MPEANPUATUN U OpraHUu3alui.

3aKkperyieHle TEM BBIITYCKHBIX KBAIM(UKAIIMOHHBIX padoT (C yKa3aHHUEM PyKOBOJIH-
TeJe U CPOKOB BBIMIOJIHEHUS) 3a CTyIeHTaMu Oo(opmIIsseTcsl MpUKa3oM o koyutemxy YU
BI'Y.

[lo yTBEpKI€HHBIM T€MaM PYKOBOAMUTENIH BBIMYCKHBIX KBATU(PUKALMOHHBIX padOT
pa3pabaThIBalOT MHANBUAYAIBHBIC 3aaHus IS Kakaoro cryaenta. O0bem 3aganus — 1-2
nucta. O06pazer; opopMIICHHUS UHIUBUIYATBLHOTO 3aJaHus JIaH B MPUIIOKEHUH 2.

3ajaHus Ha BBITYCKHYIO KBAJIH(UKALMOHHYIO pabOTy paccMaTpUBaIOTCS METOIU-
YEeCKOM KOMMCCHUEHN, MOANUCHIBAIOTCS PYKOBOAUTENIEM pabOThl U YTBEPXKIAIOTCS Hayallb-
HUKOM Y4eOHOH 4acTH KOJIIekKa.

B oTnenpHBIX cilydasix JOMYyCKAaeTCs BBIOJHEHHE BBITYCKHOW KBaIU(PUKAIIMOHHON
paboThl rpymnmoil ctyaeHToB. [Ipu 3TOM MHAMBHyalIbHbIE 3aJaHUs BBLAAIOTCS KaKIOMY
CTYJICHTY.

3amaHusl Ha BBITYCKHYI0 KBAJTU(UKALMOHHYIO pabOTy BBIJAIOTCS CTYACHTY HE
ITO3/THEE, YEM 32 JABE HEJIEIU 10 Ha4aJla MPEIIUIITIOMHON IPAKTHKH.

3aiaHus Ha BBIMYCKHYIO KBaJIU(UKALMOHHYIO PabOTy COMPOBOXKIAIOTCS KOHCYJIb-
Taluen, B X0/1€ KOTOPOH pa3bsCHIIOTCA HA3HAYEHHUE M 33/1a4d, CTPYKTypa U 00beEM pabo-
Thl, IPUHIUIIBI Pa3padOTKU U O(POpMIIEHHUS], MPUMEPHOE paclpeiesieHue BpEMEHU Ha BbI-
MOJIHEHHE OTAEJIbHBIX YaCcTel BBITYCKHON KBAIM(PUKATMOHHON paObOTHI.

OO011ee pyKOBOJACTBO U KOHTPOJIb BBINOJIHEHHUS BBIMTYCKHBIX KBAJTH(PUKALIMOHHBIX
paboT OCYIIECTBISAET HAYAIBHUK YU€OHOM YaCTH KOJUIEIKa.

OcHOBHBIMH (YHKIUSAMH PYKOBOJUTENS BBIMTYCKHOW KBaJU(UKAIIMOHHONW PabOTHI
SBJISTFOTCSL:

—  pa3palboTKa MHAMBUIYaJIbHBIX 3aJJaHU;

—  KOHCYJIbTUPOBAaHME II0 BONPOCAM COJACPKAHUS WU TOCIENOBATEIBHOCTH BbI-
MOJIHEHHUSI BBIITYCKHON KBATM(PUKALIMOHHON pabOThI;

—  OKa3aHHe NOMOIIM CTYJEHTY B oAOOpe HEOOXOUMON JIUTEPaATYPhI;

—  KOHTPOJIb X0/1a BHIMOJHEHUS BBITYCKHON KBaJM(UKALIMOHHON padOTHI;

—  MOArOTOBKAa NMHCHbMEHHOTO OT3bIBa HA BBITYCKHYIO KBaJIU(UKALMOHHYIO pa-
oory.

[To 3aBepuieHHH CTYJIEHTOM BBITYCKHOW KBaNU(DPUKAIMOHHOW pabOThl PYKOBOJIHU-
TEJb NMOAMMUCHIBAECT €€ U BMECTE C 3aJIaHUEM M CBOMM ITMCBMEHHBIM OT3BIBOM IEpPEIAcT
HaYaJIbHUKY YYEOHOW YacTH.

OT3bIB pYKOBOJUTENS COCTABIISAECTCA O 00pa3ily, NPUBEACHHOMY B MPUJIOKEHUH 3.
PykoBoauTeNnb HE BBICTABISET OLEHKY BBITYCKHON KBaTU(UKALIMOHHON paboThl, a TOJBKO
PEKOMEHYET WIIK HE peKOMEHyeT ee K 3ammuTe B ['OK.
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BrinmyckHble KBaIM(pUKAITMOHHBIE paOOThI MOIEXKAT 00s3aTEILHOMY PELIEH3UPOBa-
HUIO CHEHUAIMCTAMU U3 Yucia paOOTHUKOB KPEIUTHBIX OpraHU3allvi, MpernojaBareliei
00pa30BaTEIbHBIX YUPEKICHUN, BJIAJICIONIUX BOMPOCAMU, CBSI3aHHBIMU C TEMATHUKOW BbI-
MyCKHBIX KBAJTU(PUKAITMOHHBIX PadoT.

PerieH3eHThI BBIMYCKHBIX KBAIM(UKAIIMOHHBIX pa00T Ha3HAYAIOTCS PACTIOPSKEHUEM
1o koyuiexky. dopma HalpaBJICHUS] HA PEIIEH3UIO U 00pa3ell pelieH3UH JaHbl B IPUIIOKE-
HUSIX 4 ¥ 5 K JaHHBIM MeTOANYECKUM YKa3aHUSIM.

ConeprxaHue pereH3ur T0BOJAUTCSA 10 CBEICHUA CTYACHTA HE MO3/IHEE, YEM 32 JICHb
JI0 3aIUTHI BBITYCKHOM KBAJIM(PUKAITMOHHON pabOTHI.

BHeceHnne M3MeHEHMI B BBIMYCKHYIO KBaTU(DHUKAIIMOHHYIO pabOTy Mocie IMoyye-
HUSI PEIIEH3UU HE JIOITYCKAETCHl.

HavanbHuK y4eOHOM 4acTH Mociie 03HAKOMJICHHS C OT3BIBOM PYKOBOIUTENIS U pe-
LEH3UEN pENIaeT BOMPOC O JIOMYCKE CTYJICHTA K 3aIUTE U MEPEHACT BHITYCKHYIO KBaJlU-
(bUKaMOHHYIO0 pabOTy B TOCYAapCTBEHHYIO YK3aMEHAIIMOHHYIO0 KOMHUCCHIO.

CTPYKTVYPA U COJEPXKAHHE BBIITYCKHON KBAJIMOUKAITMOHHON
PABOTDI

CTpyKTypa BBITYCKHON KBAIM(PUKAIMOHHOW padOThI BKIIFOYAET:

—  TUTYJbHBIN JIUCT;

—  3aJlaHuE Ha BBINOJIHEHUE BBITYCKHOW KBaTM(UKALMOHHOW pabOThI C KajeH-
JTapHBIM rpaQUKOM;

—  OT3bIB pyKOBOJIUTEIIS;

—  peueH3us;

—  COJEep)KaHWue,

—  BBEJCHUE;

—  OCHOBHYIO 4aCTh, COCTOSIIIYIO U3 ABYX Pa3ZeNoB:

- TEOpPETUYECKAs 4acTh;

- OTBITHO-IKCIIEPUMEHTANIbHAS YacTh (IIpaKTHUECKasl YacTh);

—  3aKIIOYCHME, COJEpKallee BBIBOABI M PEKOMEHIALMM OTHOCUTEIBHO BO3-
MOYKHOCTEW MPUMEHEHUS MTOTYUYECHHBIX PE3YIbTATOB:

—  Oubnmorpaduyeckuid CIUCOK JTUTEPATYPHIL;

—  IPUJIOKECHUS.

BrinyckHble KBaM(UKAIMOHHBIE paOOThl MOTYT BBINOJIHATHCS CTY/IEHTaMH, KaK B
00pa3oBaTeIbHOM YUPEK/ICHUH, TAK ¥ B OPraHU3alluu, NpeAnpuiaTur (0a3e MPaKTHKH).

TuTyAbHBIA JMCT SBISETCS TMEPBBIM JIMCTOM BBITYCKHOW KBaJIU(PUKAIIMOHHON
paboTHI U 3amoNIHSIETCS IO (hOpMeE, MPUBEICHHON B IPUIIOKEHUH 6.

Coaep:xaHue BKJIIOYAET HAMMEHOBAHHME BCEX Pa3/eioB, IMOAPA3AEIOB U ITYHKTOB,
NPUJIOKEHUM C yKa3aHUEM HOMEPOB CTPaHUI, HA KOTOPBIX OHU MOMEIIEHBI, U COCTABIISAET-
cst o popMe, TPUBEACHHON B MPUJIOKEHUH 8.

Martepuai, npeiacTaBiIeHHbIM B BBIMYCKHOW KBaJU(UKAIMOHHOW paboTe, JOIKEH
COOTBETCTBOBATh HA3BAHUIO TEMBI.

BBenenue — BCTynuTENbHAS YaCTh KBAIM(DPUKATMOHHOU pabOThI, B KOTOPOIA:

—  000CHOBBIBAETCSl aKTyaJIbHOCTh TEMbI pabOThI, €€ TEOPETUYECKasi U MPaKTHU-
YyecKasi 3HAYMMOCTD;



—  OMpEAeNAIOTCS UMW U 33aJa4d HCCIIEOBAHMS, BO3MOXKHBIE MYTHU PELICHUS
MOCTaBIICHHBIX 3a71a4;

—  ONIpEeACISIIOTCS TpaHullbl (TapaMeTphl) UccienoBaHus (00bEKT, IPeaAMET);

—  XPOHOJIOTHYECKHE U (WJIN) IpeIMETHBIC, U (WIK) TeorpaduuecKue paMKu;

—  OTMEUAIOTCS TMOJIOKEHHUS, KOTOpbIe BBIHOCATCS Ha 3alUTY, OIKCHIBACTCS
CTPYKTypa paOOTBhl.

[To 06beMy BBefieHHE, KaK MPABUJIO, HE TOJKHO MPEBBIIIATH 3-4 TUCTOB.

OcHOBHas 4acTh BBITYCKHOW KBaJIU(DPUKAIIMOHHOW pabOThl COCTOUT M3 JABYX pasjie-
JIOB: TEOPETUYECKOW M MpakTuieckor yactu. Coaep:kaHue TEOPETUYECKOW U MpaKTUde-
CKOI 4acTH OIpenemsieTcs] B 3aBUCUMOCTH OT MPOQHIIA CIEIUATBHOCTH U TEMbI BBIITYCK-
HOM KBaTM(UKAITMOHHON PabOTHI.

B TeopeTnueckoil yacTu naeTcs OCBEIIEHHE BOMPOCOB TEMbl HAa OCHOBE aHaM3a
HOPMATHUBHOM, CIIENUATBLHON U yueOHOU nuTeparypbl. [IpakTuyeckas 4acTb MOXKET OBITH
Ipe/icTaBlieHa METOJIUKOM, pacueTaMu, aHATM30M DKCIIEPUMEHTAIBHBIX JIaHHBIX, POy K-
TOM TBOPUYECKOH JIEATENbHOCTH CTYAEHTAa B COOTBETCTBUHU C OCOOCHHOCTSAMHU NPOheccuo-
HAJIBHOU JEATEILHOCTH U BHIJJAHHBIM 33JJaHUEM.

Teopernyeckass 4YacTh — TEOPETUKO-METOJOJOTHYECKAs] OCHOBA HCCIEAYEMOIl
poOJIEMBbI, B KOTOPOU:

—  OMNHKCBHIBACTCS CYIMIHOCTh M XapaKTepUCTHKAa TMpeaMeTra U O0beKTa
WCCIIEIOBAHMSI, COIEP KaHNE MPOIIECCa UX Pa3BUTHS U COBPEMEHHOE COCTOSIHHE;

—  OIICHMBAETCs MECTO UCCIENyEeMOro 00bEKTa B paMKax MpeIMETHOM 001acTu;

—  OIICHMBAeTCs CTENEHb M3YyUYEHHOCTH HCCiexyeMor mpoOseMbl. Has3piBaroTcs
HOPMAaTUBHO-TIPABOBBIC aKThI, PETJIAMEHTUPYIOIIUE U3ydaeMbI€ BOIIPOCHI, TEOPETHUECKU U
MPAKTUYECKH PEIICHHBIE U CIIOPHBIC (IUCKYCCHOHHBIE) TPOOJIEMBI, TO-Pa3HOMY OCBEIIICH-
HBIC B HAYYHOW JIUTEpAType, C YKa3aHHEM JIMYHOTO MHEHHUS aBTOPA BBIMYCKHON KBaln(U-
KallMOHHOM paboTsl. [Ipu 3TOM aHanu3upyercs U 00001aeTCss HOpMAaTUBHAS U CHIELUATb-
Hasl TUTepaTypa B 00JACTH MPEAMETA UCCIICTOBAHUS;

—  MPOBOAUTCS YTOYHEHHE MOHATUMHO-KATETOPUAIILHOTO ammnapara;

—  IpenjararoTcs cOOCTBEHHbIE MM YTOUHSIOTCS CYIIECTBYIOUIME Kilaccu(puKa-
IIUU (TUIOJIOTHUHN ) UCCIIETYEMBIX MTPOIIECCOB, SIBIICHUN U (haKTOPOB;

—  TPEICTaBJSIOTCS COLMAIbHBbIC, YKOHOMHUYECKHE, MPABOBBIC, ICHUXOJIOTHYE-
CKH€ ¥ OpTaHU3allMOHHBIC ACTIEKThI aHATH3UPYEMOM TPOOIEMBI.

TeopeTnueckas dYacTh, KaK TMPaBUJIO, COCTaBISIET COACpKAHUE TIEPBOM TIIaBbHI
BBIITYCKHOM KBaNM(UKAITMOHHON PabOTHI.

OnbITHO-IKCIIEPUMEHTAJIBHAS  4YacTh —  MPaKTHYeCKash  COCTaBIISAIONIAS
BBIITYCKHOM KBIM(PUKAIMOHHOW palbOThl, B KOTOPOM NPHUHATHIC IO HCCICAYEeMON
mpoOjemMe pemeHruss MOTYT ObITh TPEACTABJICHBI METOJUKAMH, pacueTaMu, aHaINU30M
AKCIIEPUMEHTAIILHBIX JTaHHBIX, MPOBEACHHBIX B COOTBETCTBUU C 3aJlaHWEM, M JOTOJTHEH-
HBIX CXeMaMu, TpadukamMu, TuarpaMMaMu 1 Tp.

VYka3zanHasg 4acTh paOOThI, KaK TPABWIO, OOpa3yeT BTOPYIO TJIaBY BBIMTYCKHOM
KB (UKAIIMOHHON paOOTHI.

3ak/04eHHe CONEPKUT BHIBOJBI M PEKOMEHIAIMA OTHOCUTEIHFHO BO3MOXKHOCTEH
IPUMEHEHUS TIOyUYEHHBIX Pe3yJIbTaTOB — ATO MOCIEA0BATEIbHOE, JIOTUYECKH CTPOIHOE,
KpaTKO€ M3JI0KEHUE pe3yJbTaTOB MPOBEJACHHOIO HCCIEOBaHUS, UIpaIoIIee poJib
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KOHIIOBKM, B KOTOpPOM (OpMYyIHMpPYIOTCS HOBHM3HA M TPAKTUYECKas 3HAYUMOCTb
MOJIyYEHHBIX PE3YJIbTATOB, MPEMJIOKEHHUSI HO WX HMCIHOJb30BAaHUIO W HAIPaBICHUS IS
TaTbHEUIIINX UCCIICTIOBAHUNA B TAHHOM cdepe.

O0bem yka3zaHHOUM yacTu paboThl — He Oosee 4-5 TUCTOB.

bubauorpaduyecknii  cnMCcOK  JHMTepaTypbl —  MOMEMIAEMBId  MOCIe
3aKJIIOUUTEIHHON YaCTH BBIMTYCKHON KBaM(UKAIIMOHHONW paboThl, 0OPMIICHHBIH 10 BCEM
oubnnorpadguueckuM MpaBuWIaM U MPOHYMEPOBAHHBIN MEPEUCHb HMCIOIb30BAHHBIX CTY-
JIEHTOM HWCTOYHMKOB HH(pOpManuud (JIUTepaTypbl W JAPYTUX HHQPOPMAIUMOHHBIX
HUCTOYHUKOB).

[TonOop 1 aHaIU3 AUTEPATYPHI ABISETCA BaXKHBIM 3TAIOM MOATOTOBKHU BBIITYCKHOM
KBAIU(PUKAIUOHHON paboThl. CTYyAEHT CaMOCTOSTENbHO, OMUPASICh Ha KOHCYJbTallUU
PYKOBOJMTENSA, MOAOUPAET HEOOXOAUMYIO JIUTEpaTypy. B BbITyCKHON KBalH(pUKAIIMOH-
HOW paboTe pEeKOMEHAYETCSl HCIIOJIb30BaTh 3aKOHOJATeNbHbIE akThl P®d, HOpMaTHBHbBIE
nokymeHTsl MuHpuna Poccuu, cnenuanbHyl0 U y4eOHYIO JIMTEpaTypy, NEpUOIUYECKHE
W3/1aHHsI, CTATUCTUYECKUE €XEroAHUKHU, IHTepHeT-ucTouHuku. KoamuecTBo MCTOUHHUKOB
uH(pOpManuu 3aBUCUT OT TEMbl W ONPENENSAETCS CTYAEHTOM IO COIVIACOBAHMIO C
PYKOBOJMTEINEM, KaK MpaBUIIo, ucnodbzyerca 20-30 pabor.

Hcrounnkamu uHGOpMALMKM O JEATEIbHOCTH KOMMEPUYECKHX OAHKOB CIIyXkaT CTa-
TUCTUYECKHUE JIaHHbIC, MaTepHuaibl OPUIIMATBLHBIX CAUTOB, MyOIHKyeMble PopMbl PUHAH-
COBOM OTYETHOCTH, a TAKXKE JAHHbIE, MIOJYYEHHBIE BO BPEMs NPEIIUIUIOMHON MPAKTUKH.
JlocTynl K JaHHBIM M pa3pelleHHuE Ha UX MCHOJIb30BAHME CTYJEHT AOJDKEH MOJY4YHUTh y
PYKOBOJUTEINEH CTPYKTYPHBIX MOApa3AeeHUusIX 0aHKOB (0a3 MpaKkTUKN).

IIpuso:keHuss — BCce BCIOMOTATENbHBIE WM JOINOJHUTEIBHBIE MAaTepUasbl, HE
ABJSIFOLIMECS HACyIIHO BaXKHBIMM Ul [IOHMMAaHMs pELIEHHsS HAay4yHOM 3aJaud,
OMeEIaeMble Ha MOCIEIHUX CTPAHUIIAX BBITYCKHON KBaTU(UKALMOHHON pabOThI:

—  CBEACHWUS, JOMOJIHSIONINE UCCIIEIOBAHUS;

—  NOPOMEXYTOYHBIE UCCIEAOBaHUS, (POPMYIIbI U PACUETHI;

—  TaOJuIbl BCIOMOTATENIbHBIX IIU(PPOBHIX TaHHBIX;

—  WUIIOCTPALUKU BCIIOMOTaTEIbHOTO XapaKTepa;

—  JIOKYMEHTbI, MOJTBEPKAAIOIINE HCIOJIb30BAHUE pE3yJbTaTOB padOThl B
MPaKTUYECKOM AESTEIbHOCTH OpTraHU3alllH;

—  (huHaHCOBAas OTYETHOCTH U MHBIE IEPBUYHBIE TOKYMEHTBHI;

—  WUIIOCTpAaIuu, Tabiauiel Ha muctax Gopmarta A3, u T. 1.

OO0muii 00beM BBITYCKHON KBaM(HUKAIMOHHOW paboTel — 50-60 TUCTOB MamUHO-
MHUCHOTO TEKCTA C UHTEPBAJIOM 1,5 (He cunTasi MpUI0KEeHUM).

ITPUMEPHAA TEMATHUKA BbBIITY CKHBIX KBAJIMOUKAILIMOHHBIX PABOT

1. UccnenoBanue aestenbHOCTH Cayk0b1 JIOY yupexneHus.

2. Opranuzaiust paboTbl KaHILEISIPUU T'OCYIapPCTBEHHOTO yUpexKIeHUs (Ha KOH-
KPETHOM MpUMEpE)

3. JIoKyMeHTaIlMOHHAs E€ATETbHOCTh B FOCYJAPCTBEHHBIX U MYHHIIMITAIBHBIX
opraHax

4. HccnenoBanrie yHUPUIIMPOBAHHON CUCTEMBI JOKYMEHTAIMU B OpPTraHU3ALNH.

S. HccnenoBanue nesSTEIbHOCTH KaJPOBOU CIIyKObI MPEANPUSATHUSI.
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6. HpI/IMCHeHI/Ie KOMIIBIOTCPHBIX TEXHOJOTUN B ACJIOIIPOU3BOACTBE OpraHMU3a-

LIAH.

7. HccenenoBanne CUCTEMBI OpPraHU3alMOHHO-TIPABOBOM JTOKYMEHTALMHA IIPEJ-
MIPUATHSL.

8. HccenenoBanne CUCTEMBI PaCIOPSIAUTENBHON TOKYMEHTALUN TIPEIIIPUATHS.

9. HccnenoBanne cucteMbl WHGOPMALMOHHO-CIPABOYHON  JOKYMEHTAIHH
MPEANPUATHUSA.

10. Cuctema 3JIeKTPOHHOTO JOKYMEHTO000pOTa B OpraHu3aIiu.

11. Opranuzanusi JOKyMEHTO000pOTa HA MPEATPUITHH.

12. UccnenoBanue opraHu3aiii perucTpanuu U KOHTPOJISI UCIOJHEHHUS JTOKYMEH-
TOB B YUPEKICHUH.

13. Opranuzanusi BeJleHUs JEJIONPOU3BOJCTBA MO OOpalllCHUsIM TpaxaaH B TOCy-
JApCTBEHHOM YUPEKICHUU.

14. CoBepiieHCTBOBaHUE CIPABOYHO-MH(OPMAIIMIOHHON pabOThl OpraHu3aluu.

15. Opranuzanus paOboThl ¢ KOHPUACHIHAIBHBIMU JOKYMEHTAMM.

16. Homenknarypa u ¢hopMUpOBaHUE AeN OpTraHU3aIIH

17. IlonroroBka JOKyMEHTOB K CIAa4Y€ B apXUB

18. Opranusanus 3KCIEPTU3bI HUEHHOCTU JOKYMEHTOB B YUPEKICHUN

19. HopmatuBHO- npaBoBas 6a3a J1eJI0NPOU3BO/ICTBA B OpTraHU3alUH

20. M3ydeHue commampHOTO cTaryca MpoecCHH CEKpeTapsi B COBPEMEHHBIX PhI-
HOYHBIX YCJIOBUSX

21. MccnenoBanue posid CEKpeTapsl B OpraHu3aluu

22. ViccnenoBanue poiu TeIePOHHOM 1€JI0BOM KOMMYHHUKALIUU

23. Ponb nenoBoro nucbma B J€JI0NPOU3BOACTBE OPraHU3ALINU

24. MecTo 1enonpou3BOJICTBA B CTPYKTYPE YIIPABIEHYECKOTO Tpy/a

25. Uctopus apxuBHOro jiena B Poccuu B 1OPEBOIOIIMOHHBINA TTEPHO/T

26. Uctopus apxuBHOTo nena B Poccuu B 20 Beke

27. CoBpemeHnHas cTpykTypa DenepaibHOil apxuBHOU ciykO0bl. CeTh TOCymap-
CTBEHHBIX U MyHULIUIAJIbHBIX apXUBOB.

28. CoBpeMeHHbIN cocTaB ApxuBHoro ¢onma B Poccutickoit @enepanmu. Knaccu-
(ukanus 10KyMeHTOB B nipezaenax ApxuBHoro Gonaa Poccuiickoit @enepanuu.

29. OCHOBHBIC BBl ApXUBHBIX (POHJIOB.

30. Omnucanue nen. OCOOEHHOCTH COCTABJIEHHUS 3aT0JIOBKOB €T

31. KommnekroBanue apxuBoB. CIIMCKH UCTOYHUKOB KOMITJIEKTOBAHMS.

32. Cucrema Hay4YHO-CIIPABOYHOIO armapara K JOKyMeHTaM ApXuBHOTO (oHIA
Poccuiickon ®@enepanum.

33. Ucnonbp3oBanue 1OKyMEHTOB apxuBa. OCHOBHBIE ()OPMBI HCTIOIB30BAHUS JTOKY-
MeHTOB ApxuBHoro ¢onna Poccutickoii @eaepanmn

34. T'ocymapcTBeHHBIN ydeT MoKyMeHToB ApxuBHoro ¢onma Poccuiickoit denepa-
1107078

35. LleHTpann3oBaHHbI TOCYJapCTBEHHBIM y4Ye€T JIOKYMEHTOB APXUBHOTO (poHIa
Poccutickon ®@enepanuu. JJoKkyMEHTHI HEHTPAIU30BAaHHOIO yUyeTa.

36. ApxuB opranuzaiuu 1 ero GyHKIHUU.

37. ObecrnieueHre COXpPAaHHOCTU apXUBHBIX IOKYMEHTOB

38. McnonHeHue conuanbHO-IIPaBOBbIX 3alpOCOB.
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39. OcoOeHHOCTH yueTa, XpaHEeHUsI U UCTIOJIb30BAHMS YHUKAIBHBIX M 0CO00 LIEHHBIX
JIOKyMEHTOB.

40. Ponb mpoBepok HamMuus B (U3HUECKOTO COCTOSHUS apXUBHBIX JOKYMEHTOB B
00eCTIeYeHUU UX COXPAHHOCTH.

41. Bunbl 1 pa3HOBUIHOCTH IyTEBOIUTENICH, MX CXOJCTBO M Pa3INYHL.

42. YkazaTenu Kak CaMOCTOSITEIbHBIC apXUBHBIC CIIPABOYHUKH, UX MECTO B CHCTEME
HCA apxuBa, posib 1 3HaYEHUE.

43. Busbpl 0030pOB U UX 3HAYCHHUE.

44. Busibl BBICTaBOK JJOKYMEHTOB, UX OCHOBHOE 3HAaYEHUE.

45. Tlopsamok BbIIauM TOKYMEHTOB B UMTAJIbHBIN 3a1 apXuBa. AHaIU3 JOKYMEHTOB,
00€eCreynBaONINX YUYET BbIIaBAEMbIX JIOKYMEHTOB M KOHTPOJIb 33 COXPAHHOCTBIO JIOKY-
MEHTOB.

46. JInunbie ¢ponabl. X poisb B co3nanuu nHOOpMAIMOHHOM 0a3bl CTPAHBI.

46.Jlmanbie houABL. X postb B co3mannu HHPOPMAITMOHHOM 0a3bI CTPaHHbI.

47.Opraau3anys XpaHeHHs 1e7 Ha Pe T PUITHI

48. CekpeTapcKoe AeN0: UCTOPUS U COBPEMEHHOCTD

49. Victopus pa3BUTHS JCIIONPONU3BOICTBA B POCCHY 1 €T0 MepCIIeKTHBEI

[NPUMEPHOE COAEPXXAHUE BbIITYCKHBIX KBAJIMOUKAILIMOHHBIX PABOT

MCCJIEJJOBAHUE CUCTEMBI OPT AHU3AIIMOHHO-TIPABOBOII JIOKY-
MEHTALUU ITPEATIPUATA U EE COBEPIIEHCTBOBAHUE (HA I1PU-
MEPE KOHKPETHOM OPT AHU3AIIVN)
BBEJIEHUE
1.MECTO OPI'AHM3AILIMOHHO-TIPABOBOM JOKYMEHTAIIUM B JIOKYMEH-
TOOBOPOTE OPI"AHU3AILINN
1.1. Posib opraHu3aliuOHHO-TIPABOBBIX JOKYMEHTOB B JIEATEIBHOCTH OpraHU3aluu
1.2. CocTaB u XxapaKTepUCTHUKA OPTaHU3AIMOHHO-TIPABOBBIX TOKYMEHTOB
1.3. IIpaBuna opopmIIeHHS OpraHU3AI[MOHHO-TIPABOBBIX JOKYMEHTOB
2. UCCJIIEAOBAHUE CUCTEMbBI OPT AHU3AILIMOHHO-ITPABOBBIX
JOKYMEHTOB B OPI'TAHU3 AL
2.1. XapakTepuCTUKa OPraHU3allMOHHO-TIPABOBOM CTPYKTYPhl OPTaHU3ALMH U MPABOBBIX
aKTOB, PETrJaMEHTUPYIOIINUX BEJEHUE ACIIONPOU3BOICTBA
2.2. UccnenoBanne OpraHu3alliOHHO- TPAaBOBBIX JOKYMEHTOB OpraHU3alluu
2.3. Iyt CoBepiieHcTBOBaHUS pabOThI C OpraHU3AIMOHHO-TIPABOBOM TOKyMEHTAITUEH
3AKJIFOUEHUE
BUBJINOTPAOMYECKUN CITMCOK JINTEPATYPhI

IMTPMJIOXXKEHU A

OPI'AHUBALINA JOKYMEHTOOBOPOTA HA IIPEATIPVISITUN U IIYTU
EI'O COBEPIIEHCTBOBAHUA (HA ITPUMEPE KOHKPETHOU OPT"AHU3AILINN)

BBEJIEHHE

1. TEOPETUYECKHUE OCHOBBI OPTAHU3ALMM JOKYMEHTOOBOPOTA CO-
BPEMEHHOI'O ITPEAITIPUATUA

1.1 ITonsTHE TOKYMEHTOOOOPOTA M MPUHIIMIIBI €M0 OPraHU3aIluU
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1.2. Dtansl TOKYyMEHTOO00pOTa B OpraHU3aIuu

1.3. OcoOEeHHOCTH ¥ TEHIEHITUN Pa3BUTHS OpTraHU3AINH JOKYMEHTO000pOTa COBPEMEHHO-
ro NpEeANpUITHUSL

2. OPTAHM3BALIMA JOKYMEHTOOBOPOTA HA ITPEAIIPUATHUN

2.1. XapakTepuCTUKa OPraHU3alMOHHO-IIPABOBOM CTPYKTYPbl OPTaHU3ALMU U NPABOBBIX
aKTOB, PErJAMEHTUPYIOIINUX BEJCHUE JEIONPOU3BOICTBA

2.2 Cxema IBWKEHUS M TEXHOJIOTHS 00pabOTKH IOKyMEHTOB B OpraHU3aI|H

2.3. IlyTu coBepIIEHCTBOBAHUS JOKYMEHTOOOOPOTA HA MIPEANPUITHH

3AKJIFOUEHUE

BUBJIMOI' PAGMYECKMII CIIMCOK JINTEPATYPBI

[TPUIJTOXKEHU A

NCCJIENOBAHUE CUCTEMBI PACIIOPSUTEJILHON JIOKYMEHTAILIMU 5
I[MPEAITPUATHA U EE COBEPIHEHCTBOBAHMUE (HA [TPUMEPE KOHKPETHOU
OPTAHU3ALNN)

BBEJIEHUE

1.MECTO PACIIOPSIJUTEJILHOM JJOKYMEHTAIIMU B JOKYMEHTOOBOPOTE
OPTAHU3ALINU

1.1. Ponb paciopsaAuTeNbHBIX TOKYMEHTOB B JISATCILHOCTH OPTaHU3AIIAN

1.2. CocTaB 1 XapaKTEpUCTHKA PACTIOPSTUTEIHHBIX JOKYMEHTOB

1.3. [IpaBuna opopMieHUs pacOPSAIUTEIHHBIX JOKYMEHTOB

2. UICCJIEJOBAHUME CUCTEMBI PACITIOPAJUTEJIBHBIX JTOKYMEHTOB B OP-
FAHU3ALINN

2.1. XapakTepucTuka OpraHU3aIMOHHO-TIPABOBON CTPYKTYpPhl OPTaHHU3aIlMHd M MPABOBBIX
aKTOB, PETJIAMEHTUPYIOIINUX BEJEHUE JCIONPOU3BOICTBA

2.2. ViccnenoBanue pactopsauTeIbHBIX JOKYMEHTOB OpTraHU3aIiu

2.3. Ilytu coBepiieHCTBOBaHUS pabOThI C PACTIOPSIUTEIHHOM TOKyMEHTAIUEH
3AKJIFOUEHUE

BUBJINOT PA®UYECKUI CITMCOK JINTEPATYPHI

I[MTPUJIOXXEHM A

TTOPSIJIOK O®OPMJIEHMS BBIITY CKHOM KBAJTM®UKAIIMOHHOM PABOTHI

PaboTa BBIMOJIHSIETCS HA OJHOM CTOPOHE CTaHAAPTHOIO JucTa popmara A4, nomyc-
KAaeTcsl MPUMEHEHUE OTACNbHBIX JUCTOB (opmara A3. TUTYIbHBIN JUCT opopMisieTcs B
COOTBETCTBHUM C TIpUiIoKeHHEM 6. [lepeHoc CJIOB Ha TUTYJIBHOM JIUCTE HE JIOMYyCKAaeTCsl.
Touka B KOHIIE MPEIJI0KEHUI HE CTaBUTCS. TeKCT paObOTHI JOJDKEH OBITH OTIIEYaTaH Yepe3
nojaTopa uHTepBaia, mpudprom Times New Roman, pasmepom 14. Lset mpudra depHbIi.
Tekcr crnenyet nevyararh, COOMIOAs CISAYIONINE pa3Mephl ToJiel: mpaBoe — 10 MM, Bepx-
Hee — 20 MM, neBoe U HkHee — 20 MmMm. PamMku Ha monsx He BhIOJHAIOTCS. Damuimu,
Ha3BaHUS YUPEKICHUHN, OpraHu3anuii, 0aHKOB U IPyTHe UMEHa COOCTBEHHBIC B TEKCTE pa-
0O0THI IPUBOJIAT Ha S3BIKE OpUTHHANA. J[oTycKaeTcss X TpaHCIUTEpaIrus ¢ J00aBICHUEM
(TIpu MIEpBOM YIOMUHAHUN ) OPUTHHAIBHOTO HAa3BAHMUS.

B pabote ciemayet ucnoap30BaTh COKpAIICHUSI PYCCKUX CJIOB U CJIOBOCOUYETAHMM T10
I'OCT 7.12. HeobGxomumo wuzberaTb pa3zHOOOS B COKpAIICHUSX B TEKCTe, TabJIuIIax
(HampuMep: T., IT., B., BB., TBIC. P., MJIH. P., MIPA. P., M2, %, CT., I, 4., U Ap.). bykBa «&»
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npu HaOope He ynoTpedisercsa. AO3all: BeIpaBHUBaHUE — IO IIMPHUHE; NIEpBasi CTpOKa —
orctyn 1,25 cMm; uaTepBan nepe u nocie adzana — O MyHKTOB.

OyHKkuMA epeHoca oos3areabHa.

B cooTBeTCTBHH C MpaBWJIaMU PYCCKOTO SI3bIKA JIOJDKHBI CTaBUTHCSA Jeduchl (-),
Tpe (—) U coenuHUTENbHBIE THpE (—). Jleduc HUKOTIAa HE OoTHemseTcs mpodeIamMu: Bce-
Taku, (PMHAHCOBO-PKOHOMUYECKHUI, KOMIAKT-TUCK. THUpe, HaPOTUB, TOJKHO OTAETSATHCS
npobenamMu ¢ o0eux cTOpoH: «KOHBIOHKTYpa — 3TO COBOKYIMHOCTb YCJIOBHIA,
onpeaensomuUx ...». HepaspbiBHbIM npoOen mepen TUpe TeM 0ojiee YMECTEH, YTO B
CeperHE NMPEAJIOKEHUS TUPE HE JOKHO NEPEXOANTH Ha CIEIYIOIIYIO0 CTPOKY U HAUUHATh
ee. CoenMHUTENBHOE TUPE, UM 3HAK «MHHYC», CTABUTCA OOBIYHO MEXIY LH(paMu Jis
0003HaYeHU Meprojia «OT... 10»: 2000—2008 rr., 8—10 KM/4, NITh—IIECTh MUHYT, U TOXE
He otaenserca npodenamu. Touka, 3amdras, [IBOETOYME, TOYKa C  3alsIToH,
BOCKJIMIIATEIbHBIM U BOIIPOCUTENIBHBIN 3HAKH, 3HAK IPOLIEHTA, IPasyca, MUHYTHI, CEKyHbI
HE OTAEJISAIOTCS MpoOesaMu OT MPEAIIECTBYIOIIETO CIOBA WM HUPpbl. 3HaKu HoMepa (Ne)
U CIIOBO «CTpaHULa» (C.) OTAEISAIOTCS OT UAYIIEH 3a HUMU UGl podesioM. [IpocTeie u
JeCATHYHBIE JPOOM HE OTAENAIOTCA OT uenoi uvactu: 3,4; 2Y/3, xak m 0003HAUECHUS
crenenn: M2, UHCIO OT Pa3sMEPHOCTH, HANPOTHB, OTAECISAETCS HEPA3PHIBHEIM IPOOEIOM:
3 kM, 2012 1., XIX-XX BB. Becerna otmenstorcs mpobenoM WHHUIUANBI OT (haMUJIHH U
MHULKAJBI IPYT OT IpYTa, a TAKXKE JIETAI0TCA MPOOeIbl B COKPALIEHUAX TUIA «U T. /..

KaBpiukn HaOuparorcs B BHIE «enodyek». KaBbluku M CKOOKM HaOHparoTcs
BIUIOTHYIO K CJIOBY, 0e3 mpo6enoB. Eciiu ckoOKka Ui KaBblYKa 3aBEPIIAIOT MPEAIOKEHUE,
TOUYKA CTaBUTCS MOCJIE HUX, €CIIU K€ TOYKa HE0OX0IMMa BHYTpU CKOOKH, TO CHAPYKU OHA
y’K€ HE CTaBUTCH.

3aroloBKM  CTPYKTYpHBIX  4acTedl  (pa3fesioB, TMOAPA3JIENOB)  BbIMYCKHOMN
KBATU(PUKAIIUOHHON pabOThl TOJDKHBI UMETh YeTKHUE (POPMYIMPOBKH, OTPAKAIOIINE CYTh
ux coxepkanusa. CioBa, HallMCaHHbIE Ha OTIEJIBHOM CTPOKE MPOMHCHBIMU OyKBaMH IO
nentpy (COJEPXXAHME, BBEJIEHUE, 3AKJIFOYUEHUE, BUBJIMOT PA®MYECKUIA
CIIMCOK JIMTEPATYPBI, [IPUJIOXXEHMSA), cinyxkaT 3arojoBKaMu COOTBETCTBYIOIIMX
CTPYKTYPHBIX 4acTeil paboTbl O€3 HoMepa.

3aroyioBKH pa3fenoB J0JDKHbI ObITh KpaTkumu, numrytes [TPOITMCHBIMA
OykBaMu 0e3 TOYKH B KOHIIE. TEKCT 3aroyioBka neuartaercs rapautypoit Times New Ro-
man. Kernpb — 14 nT., HauepTaHue — OOBIYHOE, MEXKTyCTPOUHBIA MHTEPBAT — OJUHAPHBINH,
MHTEpBaJ nepea — 6 NOT., MHTEpBaN mociie — 6 mT., ad3aHblid OTCTyn (OTCTYN NEPBOM
cTpoku) — 0 MM, BEIpaBHUBAHUE — IO LIEHTPY.

Ipumep opopmJieHus 3ar0JI0BKa
2. OHEHKA KAUYECTBA 11 KOHKYPEHTOCITOCOBHOCTH

[TonuepkuBaHue, pacKpalllMBaHUE U IIEPEHOC CJIOB B 3aroJIOBKax He Jonmyckaercs. B
3arojIOBKax He JOIMYCKAIOTCs COKpALICHHs U yCIOBHbIe 0003HAUYEHHUS, JaKe BOILLIECAIINE B
nepedeHb. Eciam 3arojJoBOK COCTOMT M3 JABYX NPEIJIOKEHUM, UX PA3ACNSIOT TOYKOM.
3aroyioBOK M Hayajao TEKCTA HE JOJIKHBI ObITh Ha PAa3HBIX CTPAHULIAX.

Paznensl mMoryr umerb moapasienbl, NYHKTbI W NOANMYHKTHI. [lomgpasznensl
JOJDKHBI UMETh HyMEpaluIo B IMpeJenax KakIoro paszziesia U 0003HadyaTrhecsi apaOCKUMU
muppamu. Homepa noapaszfenoB cocToiT U3 HOMepa pasjesia 1 HoMepa mojapasjiena, pas-

JICJICHHBIX TOYKOMW, Harpumep: 2.3 (Tpetuil mojpaszzien BToporo paszzaena). [logpaszaesnst
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MOTYT COCTOSITh U3 HECKOJIBKHX IMYHKTOB, KOTOPbIE HYMEPYIOTCS B Ipeeax Moapasaena,
Hanpumep: 2.3.1 (mepBhIi MyHKT TPETHETO MOJIpasjiesia BToporo paszzaena). Homep nmyHkra
COCTOUT M3 HOMEpA paszjiena, nojpasjiena u MyHKTa, pa3feIeHHbIX ToUKaMu. [IyHKTbI npu
HEO0OXOJAMMOCTH MOTYT OBITh pa30UTHI HA MOJIYHKThI, KOTOPbIE JOJKHBI UMETh MOPSIIKO-
BYIO HyMEpALUIO B MPEAEIaX KaKI0r0 MyHKTA.

Kaxnplii pazzmen JOJDKEH HAYMHATBCS C HOBOM CTPAaHMIBI, a MOAPA3nes, MYHKT,
MOAMYHKT TNPOAOJDKATBCA HA 3TOM K€ CTpaHule, Npu4eM O€3 JAOMOIHUTEIBHOIO
UHTEpBAJIA.

3aroJI0BKH MoApAa3aesioB JTOJDKHBI ObITh KPATKUMHU, MUIIIYTCS C IEPBOM MPOMUCHOM
OykBbI O€3 TOUYKH B KOHIIE. TeKCT 3arojioBKa Iedaraercsi rapuutypoi Times New Roman.
Kerns — 14 nr., HauepTanue — OOBIYHOE, MEXKIYCTPOUHBIA WHTEpPBajl — OJMHAPHBIM,
UHTEpBaI miepen — 6 MT., MHTEpBaJl mocie — 6 MT., ad3alHbId OTCTyn (OTCTYIl MEepBOM
cTpoku) — 0 MM, BEIpaBHUBAHHUE — IO LIEHTPY.

IIpuMmep opopMiIeHUsI TOA3Ar0JI0BKA

2.4 OueHka KOHKYPEHTOCIIOCOOHOCTH TOBAPOB IKCIEPTHBIM METOJOM

Hymepanusi cTpaHMi OCYHIECTBISIETCS M0 LIEHTPY BHU3Y M JOJKHA OBITh CKBO3-
HOM. [lepBoM cTpaHHIIEN CUNTAETCS TUTYJIBHBIN JINCT, BTOPOM — 3aJjaHUE Ha BBIITYCKHYIO
KBATM(PUKALMOHHYIO padoTy (HOMEpa CTpaHUIl Ha HUX HE CTaBsTCs, HO B OOIIYI0 HyMepa-
LU0 CTPaHUL BBIMYCKHOW KBaJIM(PUKALMOHHON pabdOThl OHU BKIIOYAKOTCSH), MATOU
ctpanuueit cuuraerca COJEPXKAHME. Homep crpanuiusl mpocTaBisieTcss apaOCKUMU
udpamu 6€3 CKOOOK, THPE, TUTEPHBIX T00ABOK.

Ecnu B BbIycKHOW KBaJIM(PUKAIIMOHHOM paboTe coAaepKaTcsi pUCYHKU U TaOJMIIbI,
KOTOpBIE pacHoJIaraloTcsl Ha OTEIbHBIX CTPAaHUIAX, UX HEOOXOAUMO BKIIIOYATh B OOLIYIO
HyMmepanuto. [locnenHuii Homep cTpaHUIlBl IPOCTABIISETCS HA JIUCTE, pa3JesioneM Ono-
auorpauuecKuil CHUCOK JUTEpaTypbl W MNPUIOKEHUS. B 1ieHTpe ero mumiyT cioBO
«ITPUJIOXXEHU S» 1 B 00BIYHOM MOPSIKE CTABSIT HOMEP CTPAHUIIBI.

[IpunoxeHus UMEIOT CaMOCTOATENbHYI0 HyMepaluio. TabIulbl 1 PUCYHKH, TaHHbIE
B IPWIOKEHUHU JIOJKHBI UMETh Ha3BaHUE, KOTOPOE MHUILIETCS MO LIEHTPY IOCIe HOMepa
npuioxeHus. Tabauupl U PUCYHKU B IPWIOKEHUH B OOIIYI0 HyMEpaluio HE BKIIIOYAIOT-
cs. Henb3st naBath B OTHOM MPUIIOKEHUH TAOJIMLIBI U PUCYHKH pa3HOro conepxkanus. Ec-
71 Tabnuia 3aHUMaeT 0oJee OJHON CTPAaHUIbI IPUIIOKEHUS, TO HA CIAEAYIOIIEeH CTpaHULEe
numercs «IIpoaomkeHne NpuiIoKeHHs» ¢ yKa3aHUEM €ro MOopsAIKOBOT0 HOMEpa.

Namoctpanun. ['paduueckoe odopmiieHHe BBITYCKHON KBaTM(UKALMOHHON pa-
00ThI MOXKET OBITh MIPENCTABICHO B BHUjE rpadMKOB, IUarpamMm, cXeMm H T. 1. Bce mmito-
ctpanu ((pororpaduu, cxemsbl, rpaduky, AUarpaMMbl) UMEHYIOTCS pUCyHKamu. Mmro-
CTpaluy, KaK B TeKCcTe pabOThl, TaK U B MPUIIOKEHUN JOJKHBI OBITh BBHIITOJIHEHBI HA CTaH-
JapTHBIX JucTax Oenoil Oymaru. Pucynku HymepyrotT (ecnu ux B paborte 60jee 0JHOro)
CKBO3HOM HyMepaluel B TMpejesiax BCEHl BBIMYCKHOW KBaIW(DUKAITMOHHOW PabOThI (10
MIPWIOKEHUH K Hel) apabckumu 1udpamu. EquHCTBeHHAs WLTIOCTpaius B paboTe HE HY-
mepyercs. KaxIplil pucyHOK HOMKEH CONMPOBOXAATHCS HAAMMCBIO, KOTOpas JENaeTcs C
JUUEBOM CTOPOHBI, U COCTABJISIETCS B CIEAYIOIIEM MOPSAKE: — YCIOBHOE COKpalleHUE
Ha3BaHUEe WUTOCTpanuu — «Puc.»; — ee MOpAAKOBbIA HOMep apaOckumu Huppamu; —
Ha3BaHUE WUTIOCTpauru. Ha3BaHue WUTIOCTpaly BCEria HAYMHAIOT C IPOMUCHOMN OYKBBI.
B koHIle Ha3BaHUSI TOUKHU HE CTaBAT. Pa3melaroT Ha3BaHKe MO pUCYHKOM, HaIlpUMED:
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PykoeoamTente

[ I I ]
DPHHaHChI HKaapbl MNAoaHWpoBEaHKE CHabHeHMe

ArEBErskoH 1 AWMEMSHOH 2
ZFaEoA TENEeEMSOPOE Saeon
1 1

| CHabeHme Moomze0AcTED | | CHabHeHme MBoKWsE0AcTED |
' [ uex1 |

| Bvxrantemma | Lexl | | Evxrantenma Lex1
I

| CBbIT l— | Lex 2 | | CBbIT Llexz

Puc. 5. OpranuzanuonHas CTpyKTypa MpeanpusTus

[Ipyn HEOOXOAUMOCTH MO PUCYHKOM (BBIIIE €r0 HAaUMEHOBAHMS) MPUBOISAT IMOSIC-
HSIOIINUE JaHHbIe (YCIOBHBIE OOO3HAYEHUs, MACIITaOHbIE OPUEHTUPHI U JIp.). PucyHKu
JIOJKHBI pa3MeNIaThCsl Cpa3y MOCIEe CChUIKM Ha HUX B TEKCTE BBIMTYCKHOM KBalM(UKaIIU-
OHHOH paboThl. [TepByI0 CCHUIKY 0003HAYAIOT: (PUCYHOK 5), BTOPYIO — (CM. pHC. 5).

PacnionoxeHue pucyHKOB JOKHO MO3BOJIATh pacCMaTpUBaTh UX 0€3 TOBOPOTA BbI-
MMyCKHOM KBaJU(UKAIIMOHHON pabOThl, a €CJIM 3TO HEBO3MOXKHO CHENaTh, TO C TOBOPOTOM
1o yacoBou crpenke. Takue pucynku cienyer nasate B [IPUJIOKEHWN. Hagnucu Ha
PUCYHKAX BBITIOJHSIOT YEPTESKHBIM MPUGTOM. PyKomuch, pUCYHKH, TaOIHIBI, (HOpMYITBI
JOJDKHBI OBITH 0€3 MOMETOK, KapaHJAIIHbIX HWCHpPABICHUMN, MATEH, TPEIIUH U 3aru0oB.
Han6uBka OykBbl Ha OYKBY M JOPUCOBKA HE JIOIYCKAIOTCS.

['paduiku (muarpamMmsbl) UCTIONB3YIOTCA IS MEpEavyu COACPIKaAHUS OMPEICICHHOTO
IPAKTUYECKOTO MaTepuaa, okas3 xapakrepa U3BMEHEHHsI POoIecca, IBJICHUS U T. 1.

Tadauubl TPUMEHSIOT JUIs JIyUIIeH HATrJSTHOCTH U Y100CTBa CpaBHEHHS TTOKa3arTe-
nei. Ha3Banue TaOnuIbl, MpU €ro HAJWUYMH, JODKHO OTPaXaTh €€ COjepKaHue, ObITh
TOYHBIM, KpaTkuM. Kaknmas Ttabnuia noJbKHA UMETh HOMEpP M Ha3BaHue (0e3 cokparile-
Huit). Hag mpaBeIM BEpXHHUM yTIIOM TaOJMIIBI TOMENIAIOT HAAMUCh « Tabnuiia» ¢ yka3zaHu-
€M €€ MOPSIAKOBOTr0 HoMepa 0e3 Touku. Tabauibl, 32 UCKIIOYEHHEM Ta0JIUL PUIIOKEHUH,
cleAyeT HyMepoBaTh apabCKkuMu nudpamMu CKBO3HON HymMmepanuei. Ha criemnyroieit ctpo-
K€ JIal0T 3arojoBOK TaOmuibl. TOUKY B KOHIIE 3aroJIoBKa TAOJIUIbl HE CTABSIT.

['panuIrel TAOIUIIBI HE JTOJDKHBI BBIXOJAUTH 32 TPAHUIIBI OCHOBHOTO TEKCTA. 3HAaUCHHUE
napamMeTpa «BbICOTA U IIUPUHA SYEHUKU» HE JOJKHO ObITh OTPULIATENIBHBIM. [[J1s TekcTa B
Ta0JIMIIe UCTIOIB3YEeTCS MPUPT OCHOBHOTO TEKCTA, Pa3MEPOM Ha JIBa—TPH IIYHKTa MEHBIIIE,
4yeM y ocHOBHOTO TekcTa (10—12 mr.)

3aronoBku rpad TaOIHI] JOKHEI HAYMHATHCS C TIPOMUCHBIX OYKB, MOA3ar0JIOBKA —
CO CTPOYHBIX, €CJIM OHU COCTABJISIIOT OJHO MPEJI0KEHUE C 3ar0JIOBKOM, U C MPOMHUCHBIX,
€CJIM OHM camocTosTenbHble. Hanpumep: 3aronoBok «KoppecnoHaeHysi cueToBy, a moj-
3aroJIOBKU: «JIe0eT» U «KPEAUT». 3aroJIOBKU M MO3aroJIOBKH rpad) MOKHO BBITIONHSTH B
OTJIMYME OT TEKCTa BBIMYCKHOM KBanu(pUKAIMOHHOW PabOThl uepe3 onuH uHTepBaid. He
pEKOMEHyeTCsl BKItoYaTh B Tabnuiyy rpady «Homepa mo mopsnky». B rpadax tabmwu
HEJb3d OCTaBIIATH CBOOOIHBIE MECTA: €CIM JaHHbIE OTCYTCTBYIOT, HAaJI0 CTaBUTh THUDE.
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[Ipu 3anoaHeHUU TaOIUYHBIX CTOJIOIIOB TEKCTOM, TOUKY B KOHIIE TEKCTa He cTaBAT. [{pob-
HBIC YKCJIa B TaOJMIIAX TMPUBOAT B BUJE MECATUUHBIX ApoOei. [Ipu 3ToM dmciioBbie 3Ha-
YeHUsl B Tpeferax OJHOW Tpadbl TODKHBI UMETh OJUHAKOBOE KOJMYECTBO JCCATUIHBIX
3HAaKOB (TaKke M B TOM cllydae, KOrja Mocjie IeJIOT0 YUCla CIeAyIoT HyJH, HampuMmep:
30,0 wm 30.00). [TokazaTenmu moryT naBatbes uepes tupe (10-20; 50-60 u 1.1.), ¢ MaTema-
THYeCKUMH 3Hakamu (>5; <10 u T. 1.). PaccrosiHre MexX Ty CTpOKamMu JOJIKHO OBITH PaBHO
1,0 uaTepBana wpudt 12.
Oo6pa3zen; opopmiaeHUs: TaOIULIBI:

Taomuma 2
O1ieHKa CTPYKTYPhI U TMHAMHUKH aKTHBOB 0aHka 3a ... 201... roga
AKTUB Ha Havano roga Ha oTuerHyto nary M3menenue
cymMma, ya. BEC, cymMma, ya. Bec, cymMma, ya. BEC,
MJIH. P. % MJIH. P. % MJIH. P. %

JleHnexHple cpeAcTBa U UX
9KBUBAJICHTBI
O0s13aTenbHbIE pEe3EPBHI B
LlenTpasibHOM OaHKe

[Ipumeuanuss k Tabauue pa3MelalOT HEMOCPEACTBEHHO Mo Hel. Eciam B Tekcte
(dopMyaMpyeTcs MOJ0KEHUE, MOATBEPKAAIONIEE WU WLTIOCTPUPYyEMOe TaOauue, Heoo-
XOJIMMO JaTh Ha HEE CChUIKY. B 3TOM ciyyae ykas3bIBalOT €€ IMOJHBbIA HOMEp U CJIOBO
«Tabnuiay NUIIYT B COKpAIIEHHOM BUJIE B CKOOKaX, Hanpumep: (Tadmiuia 2). [loBropHbie
CCBUIKM Ha TaOJHIIBI CIEAYET AaBaTh C COKPAIICHHBIM CIIOBOM «CMOTPHU», HApUMep: (CM.
Tabu. 2). Tabnuiy >kenareabHO MOMEIIATh MOCe EPBOro YIIOMUHAHUS O HEM B TEKCTE,
yA00HO NJisi YTeHHUsI 0€3 MOBOPOTa BHIITYCKHON KBaAM(PUKAMOHHON padoThl. Ecnu Takoe
pa3MeleHue He BO3MOXHO, Tabmuity pacrnoiaraioT B [IPUJTOXKEHUUN Tak, uToOb! 115 ee
YTeHUS HaJg0 ObUIO MOBEPHYTHh BBIMYCKHYIO KBaJIU(UKAIMOHHYIO PabOTy IO YacOBOM
ctpenke. Eciu Tabnmuiia He pa3MeniaeTcsi Ha OJTHOM CTpaHUIIE, TO €€ MEPEHOCIT Ha CIeTy-
IOLLYIO CTPAHUIYy U B IpaBoM yray nuiyT «IIponomkenne Tabauubh ¢ yKa3aHHEM HOMe-
pa. 3aryiaBue TaOJUIGI HA HOBOM CTpaHHUIIE HE MOBTOPSIOT. B 3TOM ciiyuae nmpoHymepo-
BBIBAIOT Tpadbl HUKE MX 3aroJIOBKOB (ITOA3aroJIOBKOB) U MOBTOPSIIOT 3Ty HyMEpaluio Ha
CIeAyIoIIeH CTpaHUIE U MPOJOJDKAIOT TabJIMIly, TOBTOPUB €€ IIanKy (Ha3BaHUs CTOJIO-
1I0B), BMECTO 3aroJIOBKa TaOIMIIbI.

O6pazenr ohopMIteHUs TPOJOHKEHUS TAOHIIBI:

[Iponoimkenne TabIUIBI 2

Ha nauano roga Ha oruetnyto mpary W3meHneHune
AKTUB CyMMa, Y. Bec, cyMMa, Y. Bec, cyMMa, yI. BEC,
MJIH. P. % MJIH. P. % MJIH. P. %

IIpoune aKTUBEI
HToro akTuBoB

YpaBHenus u popmyJibl cieayeT BbIACIATh U3 TEKCTa B OTACNIBbHYIO CTPOKY. Bbi-
i€ ¥ HIDKE KaKJI0M (POpMYIIbl UM YpaBHEHHUS JOJIKHO OBITh OCTABJIEHO HE MEHEE OJHOMU
cBOOOIHOI cTpoku. Ecnu ypaBHEeHUE HE yMeniaeTcsl B OJHY CTPOKY, TO OHO JOJIKHO OBbITh
NepEeHeCceHo MOcie 3HaKa PaBeHCTBA (=) WM MOCIe 3HaKOB U0 (+), MUHYC (-), YMHOXe-
Hus (X), AeneHus (:), WM Jpyrux MaTeMaTH4eCKUX 3HAKOB, MPUYEM 3HAK B Hayaje clie-
ayrolei cTpoku noBTopsioT. [Ipu mepeHoce ¢opMyiibl Ha 3HaKe, CUMBOJIM3UPYIOLIEM
ONEPaLNI0 YMHOXXEHUS, TPUMEHSIOT 3HaK «X» [losicHeHMe 3HaYueHni1 CUMBOJIOB U YU CJIIO-
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BBIX KO3(PD(PUILIMEHTOB ClieyeT NPUBOANUTH HEMOCPEICTBEHHO MO (POPMYIIOil B TOH XKe Io-
CJIEZIOBAaTEJIbHOCTH, B KOTOpOW OHM JaHbl B (opmyie. HymepoBars cienyer HauOosiee
BaXHbIE (DOPMYJIbI, Ha KOTOPHIE UMEIOTCA CChUIKH B pabote. [lopsakoBsie HoMepa GhopMy
0003Haua0TCs apaOCKUMU U(PpaMu B KPYTIIBIX CKOOKaX y MPaBOro Kpasi CTPAHHUIIBL.

[Tpumep, C=AxB:100, (1)

[TosicHeHHE CHMBOJIOB, YHCIOBBIX KOA(M(GHUITUCHTOB CIEAYyeT MPUBOIUTH HEMOCPE-
CTBEHHO 101 (hOpMYJIOi B TOW MOCIEAOBATEILHOCTH, B KAKOW OHU JaHbl B Qopmyiie. 3Ha-
YeHHEe KaXI0T0 CUMBOJIa U K03 duiinenTa cieayer gaBath ¢ HOBOU cTpoku. [lepByro cTpo-
Ky TOSICHCHHSI HAYMHAIOT CO CJIOBA «Te» 0€3 TBOCTOUHSI.

dopmyasl MOTYT HaOHpaThes ¢ moMoInbio peaakropa Microsoft Equation, mpudt
Times New Roman, Kernb — 14 nit., HauepTaHue — KypCHB.

[Tpumep Hanmcanust GOPMYJIbI:

C
B =B, (1+nx—%),

rac Bo - IICpBOHA4YaJIbHasd CyMMa BKJIaJa,
Bu— HapalllCHHAs CyMMa BKJIaJad 110 OKOHYaHHUIO CPOKa €ro HGﬁCTBHH,
Carn — rogoBasd IMPOLCHTHAA CTaBKa II0 BKIIaAy,
IT — 9KUCJIO JICT, IICPpUO ,Z[GP'ICTBHH BKJIaJa.

B Texcte paboThl Ha BCEe MPUJIOKEHUS JODKHBI ObITh JaHbl CChUIKU. [IpuiioxeHus
0(pOpMIISIIOT KaK MPOJOJIKEHUE BBITYCKHOM KBaJU()MKAIIMOHHOM pabOThl OTAENBHO, pac-
roJiarasi X B MOPSIZIKE MOSIBJIEHUE CChUIOK B TekcTe. Kaxknoe npusioxkeHue clieqyeT Hauu-
HaTh C HOBOW CTpaHMIIbI C YKa3aHUEM HaBEpXY CIIpaBa CTpaHMILIbI cioBa «lIpuioxenue»,
ero HoMepa. Homep mpuiokeHusi IpOCTaBIsI€TCA B MPABOM BEPXHEM YINIy apaOCKUMU
unppamu, Hanpumep: Ilpunoxenue 1; Ilpunoxenune 2 u 1. n. Kaxnoe npuiioxeHue
JOJIKHO MMETh 3aroJIOBOK, KOTOPBIM 3alHCBHIBAIOT CUMMETPUYHO OTHOCUTENBHO TEKCTA C
IIPONUCHON OYKBBI OTJEIBHONU CTPOKOM.

CchUlkM Ha TPWIOKEHUS B TEKCTE BBITYCKHOM KBaNU(UKALUOHHOW paboOThI
0(hOPMIISIOT aHATIOIMYHO CChUIKAM Ha TaOJUIbI, PUCYHKH, Hanpumep: (MpuioxkeHue 1) —
IIPY TIEPBOM CCBUIKE, (CM. TIPHIL. 1) — IPH MOCIENYIOMIUX CChIITKAX.

BykBeHHble a00peBHATypbl. B TekcTe BBITYCKHOM KBaTM()UKAIIMOHHOM pabOThI
KpOME OOIIETPUHATHIX OYKBEHHBIX aOOpeBHATyp MOTYT ObITh MCHOJB30BAHBI BBOAMMBIC
aBTOpOM OYKBEHHBIC a0OpEBHUATYPHI, COKPAIIIEHHO 0003HAYAIOIINE KaKUEe-IT0O0 MTOHATHS U3
COOTBETCTBYIOITUX oOnacTeit 3Hanuil. [Ipu »TOM mepBoe ynmoMuHaHue Takux abOpeBuatyp
YKa3bIBaeTCs B KPYIJIBIX CKOOKaX IOCIIE€ OJHOTO HAMMEHOBAHUS, B JAJbHEUIIIEM OHU YIIO-
TpeOJsit0TCA B TEKCTE 03 pacinpoBKU.

bubéauorpaduyeckne ccbuiKu. [Ipy BBIONHEHUHM BBITYCKHOW KBaTH(UKAIIMOH-
HOM paboThl BO3HHKAET HEOOXOAMMOCTH JeNaTh CChUIKM Ha NEepBOMCTOYHUK. Ccbuika
oOecnieunBaeT (HaKTUYECKYIO JOCTOBEPHOCTh CBEJICHUI O LIUTUPYEMOM JOKYMEHTE, MPE/-
CTaBJIIET HEOOXOAUMYIO MH(POPMAIINIO O HEM, JaeT BO3MOKHOCTh Pa3bICKAaTh TIOKYMEHT U
T. 1. Dnurpadbl K BEITYCKHON KBATM(DUKAITMOHHONW pab0Te HE TPUMEHSIOTCS.
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CchUIKM Ha JUTEPATYpPY, MCIOJb30BAHHYIO B BBIYCKHOW KBaJIM(PUKAMOHHOW pa-
060Te, MOTYT OBITh BHYTPUTEKCTOBBIC, T. €. SIBISIOLINECS COCTAaBHOM YacThIO CAMOTO TEK-
cTa. B MTaHHBIX CChUIKAxX MOCJEe YIIOMUHAHUS aBTOPA, BKIIFOUEHHOTO B CIIMCOK JIUTEPATYPHI,
WJIM TOCJIE IUTAThI U3 HETO B CKOOKAaX MPOCTABIISAIOT HOMEP, MO/l KOTOPbIM OH 3HAYUTCS B
CIIMCKE, HallpuMep:

O. W. Jlagpymmn [12] cuuTaer, 4to...

Ecnu ccputaioTes Ha onpeieneHHble CTpaHUIlbl paboOThl, CCHUIKY O(QOPMIISIOT Clie-
ITYIOIIMM 00pa3oMm:

A. M. TaBacues [23, ¢. 5] B cBOeli cTaThe OTMEYAET, UTO ...

[Ipu ccbuike HAa MHOTOTOMHOE M3JIaHUE YKA3bIBAETCS TAKXKE U HOMEpP TOMa, HaIlpHU-
mep: [10, 1. 2, c. 31].

Bbiiepkku M3 HOPMATHUBHBIX UCTOYHUKOB U ONyOJMKOBAHHBIX JOKYMEHTOB B Ie€ya-
TH (3aKOH, MOJIOKEHUE, UHCTPYKIUS U T. /I.) MOTYT ITATUPOBATHCS MOJHOCTHIO UJIH C MPO-
MyCKaMu OTJEIbHBIX CJIOB, KOTOpbIe 0003HaYal0T MHOTOTOUMEM. B Hadalie u KOHIIe TaKux
BBIJICPKEK CTABAT KaBBIYKU. J[omycKaeTcst Takke u3jaraTh MCIOJIb30BaHHBIN Marepual B
COOCTBEHHOW peJaKIMM, HO ¢ COOJIFOICHUEM €r0 CMBICIOBOIO coJepkanus. KaBbluku npu
3TOM HE CTaBST.

JlommycKaroTCa CChUIKA Ha aBTOPU3MPOBAHHBIE UCTOYHUKH M3 Internet, eciam cailThl,
Ha KOTOPBIX OHU Pa3MEUIEHbI, TPU3HAIOTCS HAYYHON OOIIECTBEHHOCTHIO.

[Ipu uCnonb30BaHUU TaKUX UCTOYHUKOB PEKOMEHAYETCSI KOHCYJIBTUPOBATHCA C PY-
KOBOJIUTEJIEM BBIITYCKHON KBATU(PUKAIIMOHHON pabOTHI.

bubianorpadguyeckuii CNMCOK JIUTEPATYPbl SBISETCS COCTABHOM YacThIO BBbI-
MyCKHOM KBanM(UKAIMOHHON paboThl. st onucanus OuOIMOrpaguieckoro Crnucka mc-
none3yercs ['OCT 7.1-2003. bubnuorpaduyeckas 3anuch. bubnuorpaduueckoe omnmca-
nue, u ['OCT P 7.0.5-2008. Cuctema cranmapToB 1o uH(poOpMaIuu, OUOIMOTEUHOMY U
u3aTenbekomMy neny. bubmmnorpaduueckas ccpuika. OOmue TpeOoBaHUS W TpaBUiIA CO-
CTaBJICHUS.

bubnuorpaduueckuii CUCOK MOJDKEH cojaepkath He MeHee 20-30 HauMeHOBaHUM.
N cTouHrKu MCMOIB30BaHHOMN JTUTEPATYPhl JOJKHBI JaTUPOBATHCS MOCIEAHUMU S5 TOIaMH.
Pacnonoxxenue maTepuana B CIIMCKE JIUTEPATYPhI 3aBUCUT OT TEMbI UCCIEAOBaHMS, OT Xa-
paKTepa U KOJMYECTBA NPUBEACHHBIX HMCTOYHUKOB. BUBJIMOTPA®GUYECKHWI CIIU-
COK JIMTEPATYPbI nomemaror HenocpeacTBEHHO MOCJIE OCHOBHOTO TEKCTA BBIITY CKHOM
KBaIM(pUKALMOHHON paboTsl (nepen pazaenom [TPMJIOXKEHMSA). JlutepaTypHble UCTOY-
HUKH HYMEpYIOT apabCKuMu nudpaMu U pacroyiaraioT B CJIEIYIONMEH MOCIeI0BaTeIbHO-
CTH:

1. Koucturynus PO

2. Konekcor PO*

3. denepanbHble 3aKOHBI*

4. Vkassl [Ipesunenta™

5. Iloctanosnenus IlpaButenbcrBa™

6. [lonoxenus, Uuctpykuu™

7. Ilpuka3sl Munucrepcts *

8. HopmaTuBHBIE aKThI*

9.TOCT, OCT, TY

10. YueOHuku, yueOHbIE TOCOOHUS
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11. XKypHnainsl, ra3zersl

*Pacrmonarate B XpOHOJIOTHYECKOM TOCIEA0BATEIBHOCTH (TIO TaTE YTBEPIKIACHU).

Jlanee pacrmonoxeHne UCTOYHUKOB B CIIMCKE JTUTEPATyphbl MPUBOAUTCA B andaBUT-
HOM mopsiake. [Ipu andaBUTHOM pacmoONIOKEHUH JTUTEpaTypa TPYHIHUPYETCS B CTPOTOM
andasute GamMuinsg aBTOpa U 3arjaBUil KHUT U cTaTed (B TOM cioydae, KOTJa KHUTA WU
CTaThs BBINOJIHEHA O 0o0LEel peaakuuen). Ecam HECKOIbKO HCTOYHUKOB HAUMHAETCS Ha
OJIHy U Ty k€ OyKBY, TO MOPSAOK PAcCHOJIOKEHUSI 3aBUCUT OT MecTa B aj(aBUTE BTOPOM
OYKBBI OT Ha4yaJla Ha3BaHUs U T. [I.

B crniucke kaxaoMy JTUTEpaTypHOMY UCTOYHUKY MPUCBAUBACTCS HOMED, YKa3bIBACT-
csi paMuIIMs aBTOpa B MUMEHUTEILHOM MaJIekKe U 3aTeM WHUIMANbl, Ha3BaHue KHUTHU (Opo-
IIIOPBI), TOBTOPHOCTh M3JaHUS, MECTO U3JIaHUs (TUIILYT MOJHOCTHIO B UMEHHUTEIILHOM I1a-
JieKe, 3a UCKIIIOYEHHEeM Ha3BaHUU ABYX TropojoB — Mocksbl (M.) u Cankr-IlerepOypra
(C.-11.), Ha3BaHMe U3ATEIBCTBA, F'OJl BHIITYCKa U 00II€€ KOJIMYECTBO CTPAHUIl HCTOYHUKA.
[To xaxxa0My JIUTEpaTypHOMY UCTOYHUKY W3 MEPUOJUYECKUX U3AaHUN (KypHAJIOB, Tra3er,
cOOpHHKA TPYJIOB) HEOOXOIUMO 3amucarth PaMUIIMIO U MHUIIMAIBI aBTOpa, Ha3BaHUE CTa-
ThU, HAUMECHOBAHUE W3JaHUs, T/l BBIITyCKa, HOMEP U3/IaHUsl, CTPAaHUIIbl Hayajda U OKOHYa-
HUSI CTaThHU.

OObekTamMu cocTaBieHus: OMOIMOTpaPUUECKOl CCHIITKU TAKKE SBIISIIOTCS AJICKTPOH-
Hble pecypchl. CChUIKH COCTABIIAIOT KaK Ha AIEKTPOHHBIE PECYPCHI B LIEJIOM (3JIEKTPOHHbBIE
JOKYMEHTBI, 0a3bl JaHHBIX, MOPTAJIbI, CAUThI, BEO-CTpaHULbl, GOPYMBI U T. 1.), TAK U HA
COCTaBHBIC YaCTH JJIEKTPOHHBIX PECYpCOB (pa3delsibl U YacTH JIEKTPOHHBIX JOKYMEHTOB,
MOPTaJIOB, CAUTOB, BEO-CTPAHUII, yOJUKAIIMUA B ANEKTPOHHBIX CEPUANIbHBIX U3IaHUSIX, CO-
oOmeHus Ha opyMax H T. I1.).

JI1s1 BIIEKTPOHHBIX PECYPCOB YAAIEHHOTO JAOCTYIAa MPUBOASAT IPUMEUYAHUE O PEKUME
JIOCTYTIa, B KOTOPOM JIOIyCKaeTCsl BMECTO clIOB «Pexxum joctynay (MU UX SKBUBAJICHTA
Ha JPYTOM S3BIKE) MCIOIB30BaTh Il 0003HAYEHUs JIEKTPOHHOTO ajpeca ab0peBuarypy
«URL» (Uniform Resource Locator — yHudUIIMpoBaHHBIN yKa3zarelb pecypca).

[lepedyeHb HCMOIB30BAHHBIX BE0-CaTOB OQPOPMIISETCA B CIEAYIOLIEM MOPSJIKE:
Ha3BaHUE CTaTbU, aBTOP, UICTOYHUK (JIEKTPOHHAS BEpCHUs ra3eThl, ’KypHaja, HOPMATUBHO-
MPaBOBOT'O aKTa, KaHajla TEJIEBUACHHMS U T.I1.), CChIJIKA HA BEO-CaNT.

Jlanee mpuBeneHbl MpuUMeEpbl OMOIMOrpauyecKoro OMHMCAHUS Pa3JIMYHBIX BUIOB
JUTEPATYPHBIX UCTOYHUKOB.

Ilpumep onucanus 3aKo0HO0aMeENbHBIX AKINOE

Poccuiickas ®eneparnus. 3akonsl. OO0 oxpaHe Okpyxaroimied cpenbl: denep. 3a-
koH [mpunsat ['oc. dymoit 20 aek. 2021r.: om06p. CoBetom Denepannu 26 nexadpst 2021].
— M.: Ocp-89, 2021. — 64c.

lIpumep onucanus 3akOHO0AMENbHBIX AKMOE C NEKMPOHHO20 pecypca

1. I'paxnanckuil kogekc Poccuiickoit @epepanun. Y. 1 u 2. GenepanbHble 3aKOHbI
oT 30 Hosi0pst 1994 1. No 51-D3 u ot 26 sHBaps 1996 r. Ne 14-d3 (pen. oT mara) [Dnek-
TpoHHbIH pecypce]. — URL: http: // www.consultant.ru.

2. O Oankax u OaHKOBCKOH AesitenbHOCTU: DenepanbHblii 3akoH oT 02 nexadps
1990r. Ne395-1 (pen. ot pmara) [DnektponHsii pecypc]. — URL: http: //
www.consultant.ru.

3. [Monoxxenne o mpaBmiIax BelEeHUS OyXTalTEPCKOTO y4eTa B KPEAUTHBIX OpraHU-
3alUsIX, PACcHOJIOKEHHBIX Ha TeppuTopun Poccuiickont @enepaunu. YTB. bankom Poccun
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16 wmrons 2012 1. Ne 385-I1 (pen. ot marta) [DnektpoHHsiii pecypc]. — URL: http: //
www.cbr.ru.

4. UucTpykuus o nopsajake npuHsaTHs bankom Poccuu periennst o rocy1apcTBEHHON
pErucTpalry KpEeIUTHBIX OpraHu3aliil U Bblaue JULEH3HM HAa OCYIIECTBICHHE OaHKOB-
ckux omnepanuid. YTB. bankom Poccum 2 ampens 2010 r. Ne 135-U (pexn. ot aara) [Dnek-
TpoHHBIH pecypc]. — URL: http: //www.cbr.ru.

IIpumep onucanus knu2u ¢ yKxazanuem 00HO20 asmopa

I'yrenes A.B. MuHoBaruoHHbIH MeHemkMeHT: yueOHuk / A.B. I'yreaes. — M.:

JamkoB u K, 2018. — 336 c.
IIpumep onucanus kHueu ¢ ykazanuem 08yx u Oojee agmopos
benornazosa I'. H. bankoBckoe aemno. Opranuzanus AeaTeIbHOCTH KOMMEPUYECKOTO
Oanka: yueoHnoe nocobue / I'.H. benornasosa, JIL.II. Kponusenkas. — 2-e uza., nepepad. u
momn. — M.: 2017. - 604 c.

[TeunukoBa A. B. bankoBckue omnepanuu: yueOHuk / A.B. [leunukoa, O.M. Map-

koBa, E. b. Craponybuesa. — M.: DOPYM: UH®PA-M, 2018. — 368 c.
IIpumep onucanus KHue ¢ MeKMPOHHO20 pecypca

benornazopa I'. H. BankoBckoe neno yueOHUK juts OakanaBpoB, [MockBa:2012] //.
DneKTpOHHBIN pecypc «FOpanm,

Ilpumep onucanus sxcypHanIbHOU cmamvu

Actenmuna B.B. Ouenka nenoBod penyrtauuu Oanka/ B.B. Actenuna,
I1. K. bongapuyk // Jleasru u kpeaut. — 2018. — Ne 12, — C.16-23.

Humepnem-ucmoynuxu

1. O 3ammre npas norpeduteneii: Genepanbubiii 3aKoH ot 7 deBp. 1992 1. Ne 2300-
1 (pen. ot gara) [DnekTpoHHbIi pecype]. - URL: http: // www.garant.ru.

2. O 3ammre KoHKypeHuuu: PeaepanbHbii 3aKk0H OT 26 utonsg 2006 r. Ne 135-D3
(pen. ot mara) [AnekTpoHHsI pecypce]. - URL: http: // www.garant.ru.

3. Yuertnas nonutuka opranuzanuid [1bY 1/2008 : npuka3z M® PD ot 06.10.2008 r.
Ne 106H (pen. ot mata) [DaekTponnsiid pecype]. - URL: http:/Mmww.consultant.ru.

4. OdunmanbHbIi CAT CIPaBOYHO-TIPABOBOM CHCTEMBI IO 3aKOHOAATENbCTBY Poc-
curickot @eneparuu — WWw.garant.ru

5. OunmanbHblii CallT KOMIBIOTEPHOUM CIPaBOYHON MpaBoBOW cuctembl Poccun —
www.consultant.ru

Onucanue HOpMAMUBHbIX OOKYMEHMO8

1. TOCT P 51697-2000 ToBapsl O6ITOBOI XMMHH B a3p030JIbHON ynakoBke. Ooimue
TEXHUYECKHUE YCIOBUS.

2.TOCT P 51303-99 Toprosius. TepMUHBI U OIIPEACIICHMUS.

IO OTOBKA K 3AIIIUTE BBIITYCKHOM KBAJTM®UKAITMOHHOM PABOTBI

BrimtyckHas kBanmu@ukanuoHHas padoTa ¢ OT36IBOM PYKOBOJUTEINS CAAETCS B yueO-
HYIO 4acTh KoJulemka. HauanpHuK yueOHOUM "acTu pemiaeT BOMPOC O JIOMyCKe paboThI K
3alUTe WM J0pa0OTKE U HUCHIPABJICHUU BBISIBJIEHHBIX HEAOCTATKOB. B ciyuae momycka
paboThI K 3alMTE HAYaJIbHUK y4EOHOM 4acTH JieJlaeT COOTBETCTBYIOIIYIO 3allUCh Ha TH-
TYJILHOM JIKCTE.

HonyuieHHast padoTta ciaetcsi Ha pelieH3UpOBaHUE.
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https://ru.wikipedia.org/wiki/%D0%9F%D1%80%D0%B0%D0%B2%D0%BE%D0%B2%D0%B0%D1%8F_%D1%81%D0%B8%D1%81%D1%82%D0%B5%D0%BC%D0%B0_%D0%A0%D0%BE%D1%81%D1%81%D0%B8%D0%B9%D1%81%D0%BA%D0%BE%D0%B9_%D0%A4%D0%B5%D0%B4%D0%B5%D1%80%D0%B0%D1%86%D0%B8%D0%B8
http://www.consultant.ru/

[lepen 3amMTON CTYAEHT TOTOBUT AOKJIA] Ha 7-10 MUHYT, MpE3eHTALMIO U COMPO-
BOJUTEIBHBIA WILTIOCTPATUBHBIN MaTepual, MpeABAPUTEIIEHO COTJIACOBAHHBINA C PYKOBO-
nuteneM. VImmocTpaTUBHBIN MaTeprall JOJKEH OBITh BBHIITOJIHEH Ha McTax dopmara A4 u
pazaeTcsi KOMIUIEKTaMU KaXKJIOMYy 4JIeHy 3Kk3ameHanuoHHou komwuccuu (OK) mepen mo-
KJIaJIOM.

[Ipy HaNMUMM 3aMeYaHWd PEIEH3CHTa W PYKOBOAMTEINS CTYACHT TOTOBUT HA HHUX
OTBETHI. Bce CTyNEHTHI, BKIIOYEHHBIC B CIIMCOK 3aIIUIIAIONIUXCS B 3TOT JICHb, TEPE.
HavasioM 3acenanust DK cmarot cekperapio DK BeITyCKHbIE KBATM(PUKAIMOHHBIE PAOOTHI C
OT3bIBAMU U PELICH3USIMU.

B nokJiage CTyJIeHT AOJKEH OTPA3UTh:

—  aKTyaJIbHOCTbH TEMBI,

—  OOBEKT U MPEeIMET UCCIIEIOBaHMI;

—  1IeJIb U 33/1a4u PaboTHI;

—  TEOPETHUYECKHME W METOJAMYECKHE MOJIOKEHHS, HA KOTOPBhIX Oa3HpPyeTCs BbI-
MyCKHas KBaTU(pUKAIIMOHHAsA paboTa;

—  METOJbI M Pe3yJIbTaThl MPOBEACHHOTO aHAIN3a U3y4aeMOl TIPOOIEMBI;

—  KOHKPETHBIE MPEIIOKEHHS 110 PELICHUIO M3y4aeMoi mpobeMbl ¢ 000CHOBA-
HUEM 11€JIeCO00Pa3HOCTH U BO3MOXKHOCTHU UX peaIU3alliu;

—  DKOHOMMYECKHH M COIUaIbHBIA S()QPEKTHI OT BHECEHHBIX MPEIOKEHUN
(oxkumaemMble WK (haKTUYECKHUE).

Jloxmnan moJKeH ObITh TOATOTOBJICH B MUCbMEHHOM BHJIE.

3AILUTA BbIITYCKHOU KBAJTU®UKAITMOHHOM PABOTHI

K Havanmy 3amuThl BBITYCKHOM KBaJIU(UKALMOHHOM pabOThl KpOME JOKYMEHTOB,
yKa3aHHBIX B II. 3.9, 9K3aMEHAITMOHHONW KOMUCCHH JTOJDKHBI OBITh TIPEIOCTABICHBI:

—  BBINIyCKHAas KBajqu(uUKalroHHasi paboTa ¢ COOTBETCTBYIOIIMMH MOJIUCIMU;

—  peueHsus;

—  OT3bIB PYKOBOJUTEIIA.

Ha 3ammry BbIyCKHOM KBaTM(PUKAIMOHHON paboThl oTBoAUTCS A0 30 MmunyT. [Ipo-
Leaypa 3allyiThl yCTAHABIMBAETCA NMPEICENATENIEM DK3aMEHALMOHHOW KOMHCCHM IO CO-
[JIACOBAHMIO C WIEHAMU KOMHMCCHH U, KaK MPAaBUJIO, BKIIOYAET JOKIAA CTyAeHTa (He Ooiee
7-10 MUHYT), YT€HHE OT3bIBA U PELICH3UU, BOIPOCHI YICHOB KOMUCCHUU, OTBETHI CTYACHTA.
MoxeT ObITh MPEYCMOTPEHO BBICTYILJICHUE PYKOBOJAUTENS BBITYCKHOW KBaM(PUKAIIMOH-
HOU paboThl, a TaKXKe PELIEH3EHTa, €CJIM OH MPUCYTCTBYET HA 3aCEaHUM HK3aMEHAI[MOH-
HOWU KOMHUCCHH.

[Ipu ompeneneHNN OKOHYATEIHLHON OIICHKHU IO 3allUTE BBIMTYCKHOW KBalu(HKaIU-
OHHOM PabOThl YUYUTHIBAIOTCS:

—  JIOKJIAJ] BBIMTYCKHUKA M0 KaXXAOMY Pa3fieily BbIITYCKHON pabOThI;

—  OTBETHI HAa BONPOCHI;

—  OLEHKAa PEICH3EHTA;

—  OT3bIB PYKOBOJUTEIIA.

3ammura BHIMYCKHBIX KBATU(UKAITMOHHBIX padOT MIPOBOJIUTCS HA OTKPBITHIX 3ace/ia-
HHSIX 9K3aMEHAMOHHON KOMUCCHU C y4aCTUEM HE MEHEE JIBYX TPETEH €€ COCTaBa.
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Pe3ynbTaThl BhIMYCKHONW KBAIM(PUKALMOHHON pabOThI ONPEAENSIIOTCS OLICHKAMHU IO
MATHOATUTBHON CUCTEME U OOBSBISIOTCS B TOT K€ JIeHb mociie 0(hOpMIICHHS B yCTaHOB-
JICHHOM TIOPSIKE TPOTOKOJIOB 3aCeIaHni IK3aMEHALIMOHHBIX KOMUCCHUH.

«OTJIHYHO» BBICTABIISIETCS 3a CIEIYIONIYIO BBIMYCKHYIO KBIH(DUKAIIMOHHYIO pa-
oory:

- paboTa HOCUT HCCIENOBATEIbCKUI XapaKTep, COAEPKUT IPaMOTHO H3JI0KEHHYIO
TEOPETHUECKYI0 0a3y, TIyOOKHil aHaIM3 MPOOJIEMBI, KPUTHUCCKHI Pa30oop AeATeILHOCTH
KPEIUTHOM OpraHu3alllK, XapaKTEepU3yeTCsl JOTUYHBIM, MMOCIEI0BATEIbHBIM U310KEHUEM
MaTepHalia ¢ COOTBETCTBYIOIIMMHU BBIBOJIAaMU U 000OCHOBAaHHBIMH MPEJJIOKEHUSIMU;

- UMEET IMOJIOKUTEIbHBIE OT3bIBbI PYKOBOAUTEIS U PEIICH3CHTA;

- TIpH 3alUTe PadOThI CTY/IEHT MOKAa3bIBAET IIyOOKHE 3HAHUSI BOIIPOCOB TEMBI, CBO-
00/ITHO OmepUpyeT JAHHBIMU MCCIIEIOBAHHS, BHOCHUT OOOCHOBAHHBIE MPEIJIOKEHUS IO
YIYUIIEHUIO JESATEIbHOCTH KOMMEPYECKOro OaHKa, a BO BpeMs JOKJIaJa HCIHOJb3YyeT
HarjsiHble mocoOus (TaOauIbl, cXeMbl, Tpa@uKU U T. I.) WIK pa3AaTOYHbIA Marepual,
JIETKO OTBEYaEeT Ha MOCTABJICHHBIE BOIIPOCHI.

«XO0po110» BHICTABIAETCA 32 CIECIYIONIYIO0 BBITYCKHYIO KBAIM(DUKAIIMOHHYIO pabo-
Ty:

- paboTa HOCUT HCCIENOBATENBbCKUI XapaKTep, COAEPKUT TPaMOTHO H3JI0KCHHYIO
TEOPETUYECKYIO 0a3y, JOCTaTOYHO MOAPOOHBIN aHAIU3 MPOOJIEMbI U KPUTHYECKUI pa30op
JAESTENIbHOCTH KPEIUTHOW OpraHU3aIliH, XapaKTepU3yeTCsl MOCIeAOBATEIbHBIM H3II0XKE-
HUEM MaTepuajia ¢ COOTBETCTBYIOIIMMH BBIBOJAMH, OJIHAKO C HEJOCTATOYHBIMH U HE
BITOJTHE 0OOCHOBAHHBIMHU MPEIIOKEHUSIMU;

- UMEET IMOJIOKUTEIbHBIN OT3bIB PYKOBOJIUTENS U PEIICH3EHTA;

- TIpU 3alIUTE CTYJICHT MOKAa3bIBAET 3HAHUS BOIMPOCOB TEMbI, ONIEPUPYET AAHHBIMU
UCCIIEIOBaHMSI, BHOCUT MPEJIOKEHHUS IO YIYUIICHUIO AESITEIbHOCTH KOMMEPUYECKOTO
0aHKa, BO BpeMs JOKJIa/ia UCTOJb3YyeT HArJSAHbIe MTOCOOus (TabNuUIIbl, CXeMBbI, TpadUKu U
T. I1.) WM Pa3JaTOYHbI MaTtepuai, 6e3 0coObIX 3aTPy/IHEHUI OTBEYaeT Ha MOCTABJICHHbIE
BOTIPOCHI.

«Y10BJIETBOPUTEIBLHO» BBICTABISACTCSA 32 CICAYIOUIYIO BBIMYCKHYIO KBalU(UKa-
LIUOHHYIO paboTy:

- HOCUT HCCJIEIOBATEIbCKUI XapaKTep, COACPKUT TEOPETHUUECKYIO TaBy, Oa3upy-
€TCsl Ha TIPaKTHYECKOM MaTepuaie, HO OTIUYAeTCs MOBEPXHOCTHBIM aHAJIM30M U HEJO0CTa-
TOYHO KPUTHYECKUM Pa300pOM AESTEIBHOCTH KPEIUTHOW OpraHW3aIliy, B HEW mpocMart-
pPHUBAETCSl HEMOCJIEeI0BaTEIbHOCTh M3JI0KEHHsI MaTepuana, MpecTaBiIeHbl HE0OOOCHOBaH-
HBIE MPEJIOKEHNUS;

- B OT3BIBaX PYKOBOAMTENS U PEIIEH3EHTa UMEIOTCS 3aMeUYaHusl 10 COJCpKaHHUIO pa-
OOTBHI 1 METOJIMKE aHAJIN3a;

- TIpH 3alllUTEe CTYACHT MPOSBIIAET HEYBEPEHHOCTD, TIOKAa3bIBaeT ci1aboe 3HaHHE BO-
MIPOCOB TEMBI, HE J]a€T MOJIHOTO, apITYMEHTHPOBAHHOTO OTBETA Ha 3aJJaHHbIE BOIPOCHIL.

«HeynoB/1eTBOPUTEILHO» BHICTABIISECTCS 32 CICAYIONIYIO BBITYCKHYIO KBalu(u-
KaIlMOHHYO paboTy:

- HE HOCHT HMCCIIEIOBATEIHCKOTO XapaKkTepa, HE COMCPKUT aHaln3a U MPaKTHIECKO-
ro paz0opa JesSTEIBHOCTH KPEAWTHON OpraHHW3alliy, HE OTBEYaeT TPeOOBAHMSIM, H3JI0-
KEHHBIM B METOJIMYCCKUX YKA3AHHSIX;

- HE UMEET BBIBOJIOB JINOO OHU HOCST JI€KJIAPATUBHBIN XapaKTep;
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- B OT3bIBaX PYKOBOAUTECI M PEHCH3CHTA MMCIOTCA CYIICCTBCHHLIC KPUTHYCCKHC

3aMEYaHus;

- IIPY 3aIIUTE CTYJAEHT 3aTPYIHSAECTCSA OTBEYATh HA MOCTABJIECHHBIE BOIIPOCHI 110 TEME,
HE 3HAeT TEOPHH BOIPOCA, MPU OTBETE JOIMYCKAET CYIIECTBEHHbIE OIIMOKH, K 3aIlIUTe HE
MOJITOTOBJICHBI HATJISIIHBIE TOCOOUS WM pa3daTOYHbIN MaTepua.

OuneHka BBIMYCKHON KBaJU(pUKAIIMOHHON pabOThl OCHOBBIBAETCS Ha IMOKAa3aTemsX
OLICHKH PE3yJbTaTOB OOyUEHUSs, ONPECISIEMbIX CTETIEHbIO OCBOCHHUS MPOPECCHOHATBHBIX
KOMIIETEHIIUH B COOTBETCTBHM C BUJAAMU NPOPECCHOHAIBHOU AEATEIbHOCTU BBITYCKHHU-
KOB U (PMKCUPYETCS MO KaXKAOMY CTYACHTY B IIPEACTABIEHHOM popme:

OueHka BbIIYCKHON KBATUM(PUKANMOHHON PadoThI
(PUO BBITyCKHHUKA)

Kozasl mposepsieMbIx
KOMIIETEHIIN I

[TokazaTteny OlIEHKHU pe3ysibTaTa

Orenka

I[IK 1.1 KoopaunuposaTh
paboty opranuzanuu (Ipu-
€MHOU pYyKOBOJHUTEINS), BeE-
CTH MPUEM TOCETUTEINEH.

IIpaBUIBHOCTE NPUMEHEHHsST HOPMATHBHO-IIPABOBBIX AKTOB IIpU
OpraHu3aluy NpueMa MoCeTUTEINEN.

IIpaBUIBHOCTE OpraHU3alMM MPHUEMA IOCETUTEIEH U UHBIX BH-
JIOB OPraHU3aLMOHHOTO 00CITY>KHBaHUS.

[TpaBMIIBHOCTH IPUMEHEHUS IPUEMOB JIEJIOBOIO OOIIEHUS U Ipa-
BUJI KYJIBTYPBI IIOBEACHUS IIPU IIPUEME TTOCETUTEIIEH.
HeykocHurenbHoe CcOOMIOAEHME STHYECKUX IIPaBUJ, HOPM H
IIPUHLIMIIOB IIPYU IPUEME ITOCETUTEIIEH.

IIK 1.2 OcymectBidars pa-
00Ty 1O NOArOTOBKE U
MPOBEJICHUIO COBELIAHUI,
JIeJIOBBIX BCTpPEY, IPUEMOB
U NIPE3CHTALNM.

To4HOCTH COONIOICHHS TOPSIIKA M TPOLEAYPHI MTPOBEACHUS CO-
BELIAHWM, JIEJIOBBIX BCTPEY, IPUEMOB U IIPE3CHTALMMN.
IIpaBUIBHOCTE OpPraHM3alMy IMOArOTOBKU U IPOBEIACHUS TEXHU-
YECKOIo 00CIyKMBaHUs KOHQEPEHTHBIX MEPOIIPUATUH.
[TpaBHIIBHOCTH NMPUMEHEHMSI MPUEMOB JEJIOBOr0 OOIIEHUS, pe-
TJIAMEHTOB U MPAaBWJI KYJIbTYpPbI IIOBEIACHU IIPU MPOBEIECHUU CO-
BEILIAHUH, JIEIIOBBIX BCTPEY, IPUEMOB U NPE3CHTALUN.
HeykocHutenbHOe cOOJIOEHUE STHUECKUX MpPaBWI, HOPM U
IIPUHIMIIOB IIPU NTPOBEACHUYU COBELIAHUH, JEJIOBBIX BCTPEY, IIPHU-
€MOB U IPE3EHTALUH.

I[IK 1.3. OcyuiecTBiasTh
MOATOTOBKY JI€NIOBBIX IO-
€3/I0K PYKOBOJWUTENS U
JIPYTUX COTPYIHHUKOB Op-
raHu3aIuHy.

[TpaBUABHOCTH, CBOEBPEMEHHOCTh M TOYHOCTh O(OPMIIEHHUS J0-
KYMEHTOB JUIsl OpraHU3allly JEI0BBIX MOE30K.

ToyHOCTh MEpeyHs JOKYMEHTOB, HEOOXOAUMBIX IIPU OPOPMIICHUU
KOMaHIUPOBOK.

[IK 1.4. OpranuzoBbIBaTh
pabouee MecTO cekperaps
Y PYKOBOJIHTEIISL.

PanyonanbHOCTE OpraHu3anyuy padbo4ero MecTa.
OnTtuManbHOCTh MoAOOpa HEOOXOTUMOro O00OpyNOBaHHUS H
CpelcTB OPUCHON TEXHUKH, KAHLIETSIPUH.

IIK 1.5. OdopmnsTsb
pacropsIuTeIbHbIE  JTOKY-
MEHTBI,  KOHTPOJIUPOBATh
CPOKH HX HCITOTHEHHUSI.

[TpaBunAbHOCTH (OPMHUPOBAHUS TPOEKTOB PACIOPAIUTEIBHBIX
JTOKYMEHTOB. CBOEBPEMEHHOCTh O(OPMIIEHUS pPacHOpSIUTENb-
HBIX JOKYMEHTOB.

CBOEBpPEMEHHOCTh M TOYHOCTh UCIOJHEHHS PacIOpsAUTEIbHBIX
JIOKYMEHTOB

CootBercTBHE 0QOPMIISIEMBIX JOKYMEHTOB YCTAaHOBJIEHHBIM Tpe-
OoBaHMIM

[TpaBUIBHOCTD U TOYHOCTH MPUMEHEHHS] TEPMUHOJIOTUU JOKYMEH-
TaIlMOHHOTO O0ecrieueH s yIpaBIeHHs

CBOEBpEMEHHOCTh KOHTPOJIS CPOKOB HCIOJHEHHUS] OpraHU3alu-
OHHO-PACIOPAIUTENBHOMN TOKYMEHTALUN
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Kozs! mpoBepsieMbIx
KOMIIETEHIINH

[Tokazarenu oneHKU pe3yabTaTa

Ornenka

I[IK 1.6. Oo6pabarbiBaTh
BXOJISIIME W HCXOJSIIHNE
JOKYMEHTBI, CHCTEMaTH3U-
pOBaTh UX, COCTABIIATH HO-
MEHKJIATypy Jel U hOopMu-
pOBaTh JIOKYMEHTHI B JIEJA.

[TpaBMIIBHOCTP M TOYHOCTH COCTaBJICHHS HOMEHKJIATYPHI JIeI.
CBOEBPEMEHHOCTh U TOYHOCTh OOPAOOTKH, pErHCTpaIlMi BXOIs-
[IMX U UCXOMSAIIUX JOKYMEHTOB, X CHCTEMAaTU3AIINH.
CootBeTcTBHE 0POPMIIIEMBIX JOKYMEHTOB YCTAHOBJICHHBIM Tpe-
OoBaHMsIM

I[IK 1.7. CamocrosTenbHO
paboTaTh C JIOKyMCHTAMH,
coZiepKalMHu KOH(HIEH-
UATBHYI0 HH(pOPMAIIHIO, B
TOM YHUCJIE C JOKYMEHTaMHU
10 JINYHOMY COCTaBY.

CootBercTBHE 0(hOPMIIIEMBIX TOKYMEHTOB YCTAaHOBJICHHBIM Tpe-
OOBaHMSM.

Cobmtonenne TpeboBaHMi K paboTe ¢ JOKyMEHTaMH, COZIepiKa-
MUMH KOHQUACHIMATbHYI0O WH()OPMAIHIO, C TEPCOHATBHBIMU
JTAHHBIMU COTPY/IHUKOB.

[TpaBUIBHOCTE O0OpPaOOTKM M XpaHEHHs JOKYMEHTOB, COJEpKa-
MMX KOHOUACHIMAIBHYIO HH(OPMAIHIO.

I[IK 1.8. OcymiecTBisiTh
teneoHHOE  OOCITyXHBa-
HUE, IPUHUMATh U Iepeaa-
BaTh (PaKCHI.

Bnagenue cpecTBaMu OprTeXHUKU.

[TpaBHIIBHOCTH IPUMEHEHUS IPUEMOB JI€JIOBOI'O OOILEHUS U Ipa-
BWJI KYJIbTYpPbI TIOBEJCHUS B OPraHU3aLUM TeJIeQOHHBIX Mepero-
BOPOB.

HeykocHutenbHOe cOOIIOAEHUE STHUYECKUX IPABUI, HOPM H
IIPUHLIMIIOB TeJIe()OHHBIX IEPErOBOPOB.

[TpaBUIBHOCTH ITpUEMA U IIepeaauu pakcorpamm.

I[IK 1.9. OcymiecTBasTh
MOJITOTOBKY JIe K Iepe/a-
4e Ha apXUBHOC XpPaHCHHUE.

CootBercTBHE 0POPMIIIEMBIX JOKYMEHTOB YCTAHOBJICHHBIM Tpe-
OOBaHUAM.
CBOEBpPEMEHHOCTh TIOJITOTOBKH JICJT K TIEPE/IavuH B APXUB.

IIK 1.10. CocTaBnsTh OIM-
CH JIeN, OCYIIECTBIISTh
MOATOTOBKY JIe] K Iepena-
4Ye B apXUB OpTraHH3alllu,
roCyJapCTBEHHbIE U MYHH-
IUTMTAJIbHBIE ADXUBHI.

HpaBI/IJ'ILHOCTB K TOYHOCTBb COCTaBJICHHA OIIMCH ACII. CBOGBpe—
MCHHOCTBb IOJATOTOBKH A€ K IEPEAavu B apXUB.

I[IK 2.1. OcyuiecTBasTh
AKCTEePTU3y IIEHHOCTH JO-
KYMEHTOB B COOTBETCTBUU
C JICUCTBYIOIIMMHU 3aKOHO-
JaTeIbHBIMA  aKTaMH |
HOPMAaTHBaMHU.

IIpaBUIBHOCTE NPUMEHEHUsS HOPMATHUBHO-IIPABOBBIX AKTOB IIpU
MPOBCACHNH SKCIICPTHU3BI HCHHOCTU JOKYMCHTOB.

IIpaBUIBHOCTE NPUMEHEHHUS KPUTEPUEB LIEHHOCTU TOKYMEHTOB
IIpU MPOBEACHNHN SKCIICPTUIEI.

CBOEBpPEMEHHOCTh COCTABJIEHHS TPAaBOBBIX AKTOB OPIraHU3ALMH
110 CO3JAHMIO DKCIIEPTHOM KOMUCCHHU.

IIK 2.2. Bectu paboty B
CHCTEMaxX  JJIEKTPOHHOTO
JOKYMEHT0000pOoTA.

Brnanenne mnporpaMMamMu 3JE€KTPOHHOTO JOKYMEHTOOOOpOTA.
[TpaBMJIBHOCTH MCTIONB30BAHUSI TIPOTPAMMHOI0 O0ECIICUEHUS.
TOYHOCTH U CBOEBPEMEHHOCTh PabOTHl B CUCTEMAX 3JEKTPOHHO-
ro JOKYMEHT0000poTa.

[IK 2.3. PazpabatbiBaTh u
BECTH  KJIACCH(HUKATOPBI,
Tabenu u JIp. COPaBOYHUKHU
0 JJOKYMEHTaM OpraHu3a-
U,

ToyHOCTh M MPaBWIBHOCTh NMPUMEHEHUS KIACCU(PUKATOPOB J0-
KYMEHTOB.

CBOEBpPEMEHHOCTh U MPaBWJIBHOCTh MOJATOTOBKU KJIACCU(PUKATO-
poB, Tabenel u Jp. TOKyMEHTOB OpraHU3aIUil.

CooTBeTcTBHE MOATOTOBIEHHBIX JOKYMEHTOB HOpPMaM JIE€HUCTBY-
IOLLIETO 3aKOHOAATENILCTBA.

[IpaBUIBHOCTE IPU NPUMEHEHUU KPUTHYECKOTO aHAJIU3a MpPaBO-
BBIX aKTOB Ha COOTBETCTBUE MX JCHCTBYIOLIEMY 3aKOHOAATEIIb-
CTBY.
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Kozs! mpoBepsieMbIx
KOMIIETEHIINH

[Tokazarenu oneHKU pe3yabTaTa

Ornenka

I[IK 2.4. OGecneunBath
NpUEeM U  palMOHAJIBHOE
pa3MerieHrne JOKYMEHTOB B
apxuBe (B T.4. JOKyMEHTOB
I10 JINTYHOMY COCTaBY).

IIpaBUIBHOCTE NPUMEHEHHUsST HOPMATHBHO-IIPABOBBIX AKTOB IIpU
npueMe JOKYMEHTOB B apXHBE.

CoOumoienre TpeOOBaHMI K PallMOHAILHOMY Pa3MEIICHUIO J10-
KYMEHTOB B apXHUBE.

Cobmtonenne CBOEBPEMEHHOCTH NPH OPOPMIICHUU JTOKYMEHTa-
IIUH 110 TNYHOMY COCTaBY.

IIK 2.5. OO0ecrieunBars
y4eT U COXPAHHOCTh JOKY-
MEHTOB B apXHBE.

[TpaBUIBHOCTh MPUMEHEHUSI COBPEMEHHBIX METOAMK oOecrede-
HUS COXPAHHOCTHU JOKYMEHTOB, UX KOHCEPBALUU U PECTABPALIUU

[IK 2.6. Opranu3oBbIBaTh
WCIIOIb30BaHUE APXUBHBIX
JOKYMEHTOB B HAayYHBIX,
CIPABOYHBIX M TMpaKTHYe-
CKUX LIETISX.

ITpaBMIIBHOCTH IIPUMEHEHUS HOPMATHUBHO-TIIPABOBBIX aKTOB IIPU
UCIIOJIb30BAaHUH APXUBHBIX JOKYMEHTOB B HAy4YHBIX, CIIPABOYHBIX
U IIPAKTUYECKUX LENAX.

[TpaBriibHOCTH 1TOI00pA U MPEJOCTABICHUS apXUBHBIX JOKYMEH-
TOB JUIs UCIIOJB30BAHMUSA B HAYYHBIX, CIIPABOYHBIX U IPAKTHYE-
CKMX LIEJISX.

I[IK 2.7. OcyuecTBisiTh
OpraHHU3aIOHHO-
METOJIMYECKOE  PYKOBO/I-
CTBO M KOHTPOJIb 32 pabo-
TOI apxuBa OpraHU3aluN U
3a OpraHu3aluend JIOKy-
MEHTOB B JICJIONPOU3BOJI-
CTBE.

[TpaBMIIBHOCTH TPUMEHEHHUSI HOPMATHUBHO-TIPABOBLIX aKTOB IPHU
OCYIICCTBIICHUU KOHTPOJIS 32 pabOTON apXuUBa OPraHU3AIHH.
CBOEBpEMEHHOCTH U TPABUJIBLHOCTh MPUMEHEHHUS METOJIUK U
(dbopM KOHTpOJIS 32 pabOTOI apXuUBa OpraHU3AIMK U 32 OPraHU3a-
1[uel TOKyMEHTOB B JIeIONPON3BOICTBE.

CBOEBPEMEHHOCTh KOHTPOJISI CPOKOB MCIIOJTHEHUSI HOPMATHUBHBIX
JIOKYMEHTOB.

KoHTpoIb MPaBHIIBHOCTH CaMOCTOSITEIILHON pa3paboTKH MpaBo-
BBbIX aKTOB OpraHM3AIIH.

CryaeHTbl, BBINOJHUBIINE BBITYCKHYIO KBaTU(UKAIMOHHYIO padOTy, HO MOJYy4YUB-

M€ TPH 3aIIUTE OLUEHKY «HEYIOBIETBOPUTEIHLHO», UMEIOT IPABO HA MOBTOPHYIO 3aLUTY.
B sTOoM ciyyae sk3amMeHAIIMOHHAs KOMUCCHSI MOXET MPU3HATh 11€J1€CO00pa3HbIM MOBTOP-
HYIO 3aIIUTY CTYJEHTOM TOH € BBIMTYCKHON KBATM(DUKAITMOHHOM pabOThI, JTMOO BHIHECTU
pellleHre O 3aKpEeIJIeHHMH 3a HUM HOBOTO 3aJ]aHUsl Ha BBIMTYCKHYIO KBaJIH(PUKAIMOHHYIO
paboTy U ONpeAenuTh CPOK NOBTOPHOM 3aIUTHI, HO HE paHee YeM uepes ro/l.

CryaeHTy, NOJy4YHBILIEMY OLIEHKY «HEYJOBJIETBOPUTEIIBHO» IPU 3AILUTE BBITYCK-
HOW KBaJIM(UKALIMOHHOW paOOThI, BBIJAETCS aKaJeMHuyecKas CIpPaBKa YCTAHOBJIEHHOTO
oOpa3na. AkagemMuyeckas clipaBka OOMEHUBAETCS HA JUIJIOM B COOTBETCTBUM C PEILICHU-
€M 5K3aMEHAlMOHHON KOMHCCHUU MOCJE YCHEMIHON 3allUThl CTYACHTOM BBITYCKHOW KBa-
TU(UKAUOHHON PabOTHI.

CryaeHTy, UMEIOIIEMY OLIEHKY «OTJIMYHO» HE MEHEE 4YeM M0 75 MpoleHTaM AUCIH-
IUTMH y4eOHOro IlaHa, OLEHKY «XOPOIIO» MO OCTAJIIbHBIM JAMCLMIUIMHAM W TPOLIEAIIEMY
Bce ycraHoBieHHble PI'OC CIIO, BXOIAMKUX B UTOTOBYIO TOCYAAPCTBEHHYO aTTECTALINIO,
C OLICHKOM «OTJIMYHO)» BBIAAETCS AUIIOM C OTIUYHEM.

CryneHT, He POUIEIIINI B T€YEHHE YCTaHOBJICHHOTO CpOKa O0y4YeHHUs aTTecTalu-
OHHBIE UCIIBITAHUS, BXOSIINE B COCTAB UTOTOBOM aTTECTALMU, OTYUCIIAECTCA U3 KOJUIEIKa
Y TIOJTy4YaeT aKaJIeMUYECKYyI0 CIPaBKy yCTaHOBJIEHHOIO oOpasia.

BBIITyCKHHKH, HE MTPOILIEIINE UTOTOBBIE ATTECTALMOHHBIE UCIIBITAHUS, JOITY CKatOT-
Csl K HUM IOBTOPHO HE paHee CIEIYIOIIEro mepruoja padoThl HK3aMEHAMOHHOW KOMMC-
CUH, KOTOPBI Ha3HAYAETCSI HE paHEe TPEXMECSIUHOIO U HE TTO3HEE MATUIIETHETO CPOKA.
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CtyneHTaM, HEe MPOXOMBIIAM MTOTOBBIX aTTECTAIIMOHHBIX UCIBITAHUN MO YBaXKU-
TEIHLHON MPUYHMHE, MOKET OBITh MPOJJIEH CPOK OOYUEHHMSI JI0 CICTYIOIIETO mepruoaa pado-
ThI K3aMEHAIIMOHHOW KOMUCCHH, HO HEe 0oJIee YeM Ha OJTUH T'oJT
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[Tpunoxenue 1
Dopma 3asa6/1eHUA HA BbINYCKHYIO KEATUMUKAUUOHHYIO padomy

Havansauky YueOHoi yactu
Komnemxa YN (punuana)

®I'bOY BO BI'Y
Ky3nenosoii B.C.

OT CTyJIeHTa ___ Kypca TPYyHIBI CIe-
[[AAJIbHOCTH

Konnemxka YU (pununana)

®I'bOY BO BI'Y

(®.1.0O.cTyneHTa)

3ASIBJIEHUE
[Ipotiry pa3penuTh BHITIOJHATH BHITYCKHYIO KBaTU(DUKAITMOHHYIO padOTy Ha

TEMY:

IToamuce

(mata)

PEIIEHUE
[Iponty yTBepanUTh TEMY M HA3HAYNUTHh PYKOBOJIUTEIIEM

Hauanpauk Yueonoit vactu B.C. Ky3nenosa

(moanuce, nata)
B npukas:
YTBEepauTh TEMY U PYKOBOJIUTES.

Hupexrop Konmnemxa YU (punuana) ®PI'6OY BO HN.C. CrykaHoBa
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[Tpunoxenue 2

Dopma 3a0aHUA HA BbINYCKHYIO KEATUPUKAUUOHHYIO PAOONLY
MHWHUCTEPCTBO HAVKH U BBICIIIET'O OBPA3OBAHU S POCCUMCKOM ®EIEPALIMN
®EJIEPAJIBHOE I'OCYJIAPCTBEHHOE BIOJ[)KETHOE OBPA3OBATEJIbHOE YUPEXJIEHME

BBICILIEI'O OEPA3OBAHMU S
«BAVKAJIbCKWM IT'OCYJIAPCTBEHHbBI YHUBEPCUTET»
YUTUHCKU UHCTUTYT
KOJUIEK

3AJTAHUE
Ha BBIYCKHYIO KBATU(PUKAIUOHHYIO pabOTy

Crynenty
Tema BbITyCKHOM KBaTU(UKAITMOHHON PabOTHI
YTBepxaeHa npukazom 1no Yntuackomy MHCTUTYTY (prmany) GI'BOY BO «bI'Y»
Ne OT 20 .

PykoBoauTeNb BRITYCKHOW KBAIU(UKALIMOHHON paboOT

(yuenas cremneHs, 3Banue, 11.0.0.)

JlaTa BpI1auu 3aaHus 202 T
Cpok cauu CTyAEHTOM 3aKOHYEHHOU padoThI 202 r.
KAJIEHJIAPHBIN IIJIAH
BBITIOJIHEHHUS BBITYCKHON KBATM(PUKAIIMOHHON pabOThI
[Inan BBIIOII- dakTHyeckoe [Tognuce py-
OTanbl BLIITOJIHEHUS
HCHUA BBITIOJTHCHHC KOBOJAUTCIIA
PykoBoaurens
(mara, OIHCH) (®PH1O)
Ucnonnurens
(mara, moANMCH) (®UO)
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[Tpunoxenue 3
Oobpazey om3vlea pyKosooumes 6bINYCKHOU KEANUPUKAUUOHHOU Padombl

MMWHHUCTEPCTBO HAYKY U BBICIIETO OBPA3OBAHUS POCCUMCKOM ®EJIEPALINN
®EJIEPAJILHOE TOCYJIAPCTBEHHOE BIO/KETHOE OBPA30OBATEJILHOE VUPEX/IEHUE
BBICIIEI'O OBPA30OBAHUS
«BAVIKAJIbCKUIM T'OCYIAPCTBEHHBIN YHUBEPCUTET»

YUTUHCKUM NUHCTUTYT
KOJUJIEK

OT3bIB PYKOBOJIUTEJIA
Ha BBHITYCKHYIO KBATM(UKAIIMOHHYIO padOTy CTyACHTA

(®.1.0. cryneHTa, HOMEp IPYIIIIBI)

BBIIIOJIHCHHYIO 11O CIICHIUAJIBHOCTH

Ha TCMY:

(monHOE Ha3BaHKE PAOOTHI B COOTBETCTBUE C YTBEPIKIACHHBIM 3a1aHUEM)
10 MaTepuajiamM

(Ha3BaHME OPraHU3ALIN)
Brimycknas kBanudukauonHas paboTa COIEPIKHT:

CTpaHuLl, TabIull, WJUIIOCTpALUi, VICTOYHUKOB JINTEPATYPBI.
CooTBeTCTBHE CTPYKTYPBI U COJCPKAHUS TEME U 33/IaHUI0 Ha BHIITYCKHYIO KBATU(UKAIIMOHHYIO pado-
Ty

OHeHKa PACKPLITUA TCOPCTHUICCKUX ACIICKTOB TCMBI:

OOOCHOBAaHHOCTb M MpaKTHUYECKasi 3HAUUMOCTh MPEAJIOKEHUH U peKOMEHalui, C/leTaHHbIX B BBIMYCK-
HOM KBalnM(PUKAIMOHHOHN padore:

Opranuzanys paOOThl CTYICHTA HaJ BBITYCKHON KBAJTM(PHUKAIMOHHON paboTOM (CaMOCTOSITENHHOCTD, OT-
BETCTBEHHOCTh, YMEHHE OPTraHU30BaTh CBOU TPYA U T.1.):

OdopmiieHne BBITYCKHOM KBaTU(DUKAITMOHHOW PaOOTHI:

OO61ee 3aKITFOUEHHE 110 BBITYCKHOM KBAIM(PUKAIIMOHHOMN paboTe:

PykxoBoaurens

(®.1.0., 101KHOCTB) (moamucek)

JlaTa « » 202 T.
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[Ipunoxenue 4
(Dopma Hanpae/leHUuA Ha peyueH3nulo 6blnyCKH012 Keaﬂud)ukauuouuoﬁ

paoomul
Penensenry

Hampasnsito Bam Ha pelieH3uio BBITYCKHYIO KBaNM(DUKAIMOHHYIO paboTy CTyJeHTa

CrennaabrHOCTH Komnemx YU BI'Y
Ha TEMY:
3amura paboThl COCTOUTCS «__ » 20 T

Pernien3us goimkHa ObITH MPEACTaBICHA B YK3aMEHAIIMOHHYI0 KOMHUCCHIO HE TIO3IHEE
« » 20 T

HavanpHuk ydyeOHOI yacTu (N.0. damuus)
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[Tpunoxxenue 5

Oopaszey peuen3uu Ha 6bINYCKHYIO K6ANUGUKAUUOHHYIO PAdOmy
Penen3usi Ha BLINTYCKHYI0 KBAJIN(UKAIMOHHYIO padoTy

Brinycknuka Komnemxa Yntunckoro uacruryra @I'6OY BO
«baiikanbCKuii roCy1apCTBEHHBI YHUBEPCUTET)

(®.1.0. crynenTa)
BBIITOJIHCHHYIO 110 CIICHHUAJIBHOCTH

Tema paboTsI

OO6beM padoTHI: CTPaHMUII, COJCPIKUT: TAOIIHI , WLTIOCTPALHA , IPHIIOKEHHUI
CBeznenust 00 aKTyaIbHOCTH TEMBI:

3aKJIF0YeHNE O CTEIICHH COOTBETCTBHS BBITTOJIHSHHOM pa6OTI>I 3aJaHUIO

XapaKkTepHCTHKa BBIMOJHEHUS KaKI0TO pa3Jielia, CTeIeHb UCIIOIB30BAHUS BBITYCKHHKOM ITOCTE-
HUX JOCTHKEHUH HAyKH M COBPEMEHHBIX METOAOB PabOTHI (pa3paboTKa HOBBIX BOIIPOCOB, JOCTO-
BEPHOCTh, 00OCHOBAHHOCTH BBIBOJIOB (IIPEJIOKCHUIT), UCTIONIB30BAHUE JINTEPATYPHI, TPAKTHYECKAs
3HaYMMOCTH PabOTHI.)

HepequL IOJIOKHUTCIBbHBIX KQYCCTB pa6OTI)IZ

[lepeueHb OCHOBHBIX HEIOCTATKOB PabOTHI:

Onenka kayecTBa ohopmieHHs paboThI:

OT3EIB O pa60Te B CJIOM U IIpejraracMas O CHKaA:

H3noxeHue no3BojseT CUNUTATh, YTO PCUCH3UPYCMasd pa60Ta:

(3aKJTIOUCHUE O COOTBETCTBHUY KBATH(HUKAINH 11O CTICIHAIBLHOCTH)

Peueunsent

(®.1.0.,107KHOCTB) (moamucek)

JlaTa « » 202 T.
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[Tone BepxHee 2 cM.

Oobpaszey mumynvHo20 1UCMA 8bINYCKHOU Keanugpukayuonnoit pavomet 1lpunoxenuve 6

MUWHUCTEPCTBO HAVKH U BBICLLIET'O OBPA3OBAHU S POCCUNCKOM ®EJIEPALIMNA
®EJIEPAJIBHOE I'OCY IAPCTBEHHOE BIO/[)KETHOE OBPA30OBATEJIbHOE VUPEX/JEHUE
BBICILIET'O OBPA3OBAHUS
«BAVKAJIBCKNI IT'OCYTIAPCTBEHHbBIN YHUBEPCUTET»
YUTUHCKUU UHCTUTYT

— KOJUIEJDK

A

[Tone neBoe 2 cm. [Tone mpaBoe 1 cm.

«—>
8 0JlMHapHBIX UHTEPBAJIOB

4 JIMITIIOMHAS PABOTA

14 mpudt 2 oAMHapHBIX UHTEpBaja
16 mpudr
:l{eHI/IaHBHOCTB 46.02.01 /ToxyMeHTAITMOHHOE 00ECTICUCHNE YIIPABICHHS B apXUBO-

< ¢ BEJICHUE

1 oguHapHBINA UHTEPBAT

HOPMATHBHO-IIPABOBA bA3A AEJIOIIPOU3BOJCTBA
B OPTAHU3ALIMU 1N EE COBEPLLIEHCTBOBAHHME

- I 3 oAMHApHBIX UHTEpBaIa

/ K 3amure nomyckaro:

HavanpHuk yueOHOI yacTu B.C. Ky3Hnenosa
(mata, MOAMHKCH)
i | opuHapHBI HHTEPBAI

PykoBoauTenb TUMIOMHONU pabOThI

[IpenonaBarens A.M. banuna
—é < (mata, MOAMHKCH)
Q
E | opuHapHBI HHTEpBA
- Hcnonaures
Crygnent rpynnst JIOY-21-1 N.A. AanpeeBa

I (mara, MO/IHCH)

5 oAVHApHBIX UHTEPBAJIOB

.

ITone amxuee 2

oM. 14 mpngr { Yura, 202__
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[Tpunoxenue 7
Dopma 3a:16KuU HA BbINOJIHEHUE 8bINYCKHOU K8ATUDUKAUUOHHOU PadOmbl

3ASBKA

OpraHM3alM{ Ha BBIMOJHEHNUE BBIMTYCKHON KBaTU(UKAIMOHHON pabOThI

JlupekTopy Koiemxa
Yuruackoro uactutyra ®I'OY BO «bI'Y»

(®.1.0.)

AI[MI/IHI/ICTpaHI/UI opraHnu3aluvun

(HauMeHOBaHHNE OpraHU3AIIH)

POCUT MOPYUHUTH CTYJCHTY(KE)

(®amunus N.0. crynenta(ku))

pa3paboTaTh BBHITYCKHYIO KBaTU(UKAIIMOHHYIO Pa0OTy Ha TEMY:

(HaMMEHOBaHUE TEMBI BBIITYCKHOH KBaTHM(HKAHOHHOM paboThI)

(O6OCHOBaHI/I€ 3as4BKHU HA BBIIIOJTHCHUEC TCMBI BLIHYCKHOﬁ KBaHH(l)HKaHHOHHOﬁ pa6OTBI)

PykoBoaurens opranuzanuu (A1.0. ®amunus)

(MM cnenuanucT Mo YKOHOMUYECKUM BOIIPOCaM) (1.0. ®amunus)

[TeuaTs (moanucK)
JlaTta
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pudt 14, 3aronoBku oGopMIISIOTCS C TIPO-

IINCHBIX 6yKB, moA3aroJIOBK1 CO CTPOYHBIX

1.1
1.2

2.1
2.2
2.3

[Tpunoxenue 8

Oobpaszey cooeprcanus 6bInycCKHOU K8ATUPUKAUUOHHOU PAOOMBbL

COJIEP)KAHUE } 6

BBEIIEHUE ... e, 3
I'OCYJAPCTBEHHBIE ITOCOBUM S, ITPEAJOCTABJISIEMBIE I'PAX-

JTAHAM, UMEIOLIIAM JTETEM. ..ottt 5
TTOHATHE W BUIBI TIOCOOMM. . ..\ ttiettee e et e e eeiee e e eeie e e eeiiaeeeenn, 5
KaTteropuu nui1, UMEIOIIUX IPaBO HA MOJIYUYCHHUE TMTOCOOUS........eennn.nn.. 18
I[TPABOBOE PEI'YJINMPOBAHUE HASHAUYEHI S U BBITTJIATHI I10O-

COBUM TPAXKJIAHAM, UMEIOIIIAM JJETEW. ..., 20
[TocoOue 110 OEPEMEHHOCTH M POIAM. ... uureeennresennneeanneeaneeeannaeeeanns 35
ExeMecsaHOE TOCOOHE TI0 YXOAY 32 PEOCHKOM. ....uvvreenrreeneeeannneeannes 40
CornuanabHas oIIepiKKa ceMel, MMEIONUX JieTel B 3a0aikaabckoM kpae... 50
BAKITHOUEHUE. ... e 56
BUBJINOTPAOGUYECKHNI CITUCOK JIMTEPATYPBL........cevev. 58
TIPUJIOKEHMS. ... e 60
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