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1.IMACHHOPT PABOYEM IMPOT'PAMMBI IIPEJJIMIIJIOMHOM MPAKTUKH
1.1 ObacTh NpuMeHeHUs1 padoveil MPOrpaMmbl

Pabouass mporpamma NpeAAUIZIOMHON NPAKTUKHU SBISETCS YacTbIO MPOTPAMMBI
MOATOTOBKM CHELHUAIMCTOB cpeAaHero 3BeHa B cooTBeTcTBUU ¢ OI'OC no cnenuanbHOCTH
46.02.01 JloxymeHTalMOHHOE oOOECHeYeHHe YMpaBICHUS M apXHUBOBEJICHUE O0a30BOM
MTOATOTOBKHU.

1.2. Hean u 3aga4u — TPe0OBAHMA K Pe3yJIbTATAM OCBOCHHS NpeIIUIJIOMHOM
NPaKTUKH

[IpepnunmomMHasi  MpakTUKa  HampaBieHa  Ha  yrIIyOJIeHHE  CTYJEHTOM
NEePBOHAYAILHOTO MPO(ECCHOHATBFHOTO OMbITA, Pa3BUTHE OOMIMX M MPOdEeCCHOHATBHBIX
KOMITETEHIIUH, POBEPKY €ro TOTOBHOCTH K CAMOCTOSITENIbHON TPYIOBOM NIEATEITLHOCTH, a
TAaK)K€ Ha TMOATOTOBKY K BBIMOJHEHUIO BBIMTYCKHOW KBATM(PUKAIMOHHON pPabOThI
(IMIIIOMHOTO TpOEKTa WM JAWIJIOMHOM pa0oThl) B  OpraHU3alusaX pas3IM4yHbIX
OpraHU3alMOHHO-TIPaBOBBIX (OPM (J1aJiee - OpraHu3aIusl).

[lenpr0 MNpPEeAAMIUIOMHON TNPAKTUKHA SBISIETCS KOMIUIEKCHOE OCBOCHHE BHUOB
MpOQECCUOHAIBHON ~ AESATENbHOCTH, TMOUCK, CcOOp UWH(GOpMaUMU W  MPOBEACHHE
UCCJIEI0BaHNM, HEOOXOAUMBIX JJIsI HAIIMCAHUS BBITYCKHOW KBAJIM(PUKAMOHHOW paOOTHI,
dbopmupoBaHre 00X U MPO(HECCUOHATBHBIX KOMIIETECHIIHIA.
3amauu npeaIuIIIOMHON TPAKTUKH

2. TPEBOBAHUA K PE3YJIBTATAM OCBOEHUS NPEIUITIJIOMHOM
INPAKTUKU

OK 1. Ilomumarh CyHIIHOCTP U COLMAJIbHYIO 3HAUMMOCTb CBOEW Oyayrien
npodeccuu, MPOSIBIATh K He YCTONYMBBIN HHTEpEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO AESITEIbHOCTb, BHIOMPATh TUIIOBBIE METO]IbI
U CrOCOOBl BBIMOJMHEHUS MPO(PECCHOHANBHBIX 3a/lay, OIEHWBATh WX A(PPEKTUBHOCTHL U
Ka4yeCcTBO.

OK 3. [IpuauMaTh pemeHus: B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTyalUsX U HECTH
32 HUX OTBETCTBEHHOCTb.

OK 4. OcymuiecTBiiTh MOUCK M UCIHOJIb30BaHUE MH(OpMaANUU, HEOOXOIUMOM IS
3¢ (PEeKTUBHOTO  BBIMOJHEHUS MNPO(ECCUOHANBHBIX 3a7ad, Npo(ecCUOHATBHOTO U
JUYHOCTHOT'O Pa3BUTHS.

OK 5. Hcnonws3oBarh HHPOPMALUOHHO-KOMMYHUKALIMOHHBIE TEXHOJIOTMH B
poheCCUOHATIBHOU eI TEIIbHOCTH.

OK 6. PaboTath B KOJUIEKTHBE W KOMaHie, dH(PEeKTUBHO OOMIATHCSA C KOJIJIETaMH,
PYKOBOJICTBOM, IOTPEOUTEISIMHU.

OK 7. bpats Ha ceOs OTBETCTBEHHOCTh 3a pabOTy WICHOB KOMAaH/IbI
(MOTYMHEHHBIX), PE3YJIbTAT BBIIOJHEHUS 3aIaHUN.

OK 8. CamocTosiTeTbHO OMpEeNeNsaTh 3a7a4 MPOPECCUOHATIBHOTO U JIMYHOCTHOTO
pa3BUTHUSA, 3aHUMATbCS CaMOOOpa30BaHHEM, OCO3HAHHO IIJIAHUPOBATh IOBBIIICHUE
KBaJIU(PUKALIUU.

OK 9. OpuentupoBaTbCs B YCIOBHUSIX 4YacTOM CMEHBI TEXHOJOTHM B
npo¢eCCUOHATILHON JIEATEIIbHOCTH.

CrneuMamucT 1o JTOKYMEHTAallMOHHOMY OO€CHEeYEHUIO YIPaBICHUS, apXUBHUCT
(6a30BOM TOATOTOBKH) JOJKEH 00J1aaTh MOpOoPecCHOHATLHBIMA KOMIETEHIUSIMH,
COOTBETCTBYIOIIMMH BUIAM JIEATEIbHOCTH:



[1IK 1.1. KoopauaupoBaTh paboTy opranu3anuu (MIpUeMHON PYKOBOJUTEIIS), BECTH
IIPUEM ITIOCETUTEIIEN.

[IK 1.2. OcyuiectBiaarh pabOTy MHO MNOJATOTOBKE M TMPOBEACHUIO COBEIIAHUMH,
JIEJIOBBIX BCTPEU, IPUEMOB U MPE3CHTALIUIA.

[IK 1.3. OcyuiecTBiATh MOATOTOBKY JEIOBBIX MOE3/I0K PYKOBOAUTEIS U JAPYTUX
COTPYJHUKOB OpTaHU3allUH.

[1IK 1.4. Opranu3oBsiBaTh pabouee MECTO CEKpETaps U PYKOBOAUTES.

[IK 1.5. Odopmisath U perucTpupoBaTh OPraHU3ALMOHHO-PACTIOPSAUTEIILHbBIC
JOKYMEHTBI, KOHTPOJIMPOBATh CPOKU UX UCIIOITHEHUSI.

[1IK 1.6. ObpabaThiBaTh BXOJAIINE U UCXOIAIINE JOKYMEHThI, CHCTEMAaTU3UPOBATh
UX, COCTaBJISITh HOMEHKJIATYPY el U GOpMHUPOBATH JOKYMEHTHI B Jiea.

I[IK 1.7. CaMmoctostenbHo paboTaTh €  JOKYMEHTaMH, COJIep KallluMHU
KOH(DUICHIIUATBEHYI0 HH(OPMAIIUIO, B TOM YHCIIE C JOKYMEHTAMH I10 JIMYHOMY COCTaBY.

[IK 1.8. OcymectBisaTh TelepoHHOE OOCTyKMBaHHE, MPUHUMATh U IEepeaBaTh
(akchbl.

[TIK 1.9. OcymiecTtBasiTh MOATOTOBKY A€M K IEpeaadye Ha apXUBHOE XpPaHEHHE.

IIK 1.10. CocTaBisiTh ONKWCH €I, OCYIIECTBIATH MOJATOTOBKY JEN K Iepe/iade B
apXWB OpraHU3alliU, TOCYIapCTBEHHBIEC U MYHHUIUIIAIbHBIC aPXUBHI.

[IK 2.1. OcCymecTBiasATh AKCHEPTU3Y LEHHOCTH JOKYMEHTOB B COOTBETCTBUU C
NEeHUCTBYIOITMMHU 3aKOHOJATEIbHBIMUA aKTaMU U HOPMaTHUBAMHU.

[1K 2.2. Bectu paboTy B cucTeMax 3JeKTPOHHOI'O JIOKYMEHTO000POTA.

[1K 2.3. PazpabaTsiBaTh U BECTU KIaCCU(UKATOPHI, TAOCIU U IPyTHUe CIPABOYHUKH
0 IOKYMEHTaM OpPTaHU3aLNH.

[1K 2.4. O6ecnieunBaTh IpPHEM U PAIIOHATIFHOE pa3MeEIIeHUE JOKYMEHTOB B apXUBE
(B TOM 4uCJI€e TOKYMEHTOB TI0 JINYHOMY COCTaBY).

[1K 2.5. OGecrnieunBarh y4eT U COXpPaHHOCTh JOKYMEHTOB B apXUBE.

[IK 2.6. Opranu3oBbIBaTh HCIOJIb30BAHUE aPXUBHBIX JOKYMEHTOB B HAy4YHBIX,
CIIPABOYHBIX U MPAKTUYECKUX ILIEIIAX.

[IK 2.7. OcymecTBasiTh OPraHU3aIMOHHO-METOANYECKOE PYKOBOJICTBO U KOHTPOJIb
3a pabOTOM apXuUBa OpraHU3aIlMU U 3a OpraHu3aIuen JOKYMEHTOB B JICJIONPOU3BOICTBE.
C 1uenbl0 OBJIAJICHUS YKa3aHHBIM BUJIOM TPOQecCHOHATBLHONM ACSTEILHOCTH U
COOTBETCTBYIOIIUMHU OOIIUMHU U MPO(PECCHOHATBEHBIMUA KOMIIETCHIIUSIMU OOYYalOIIUNiCs B
pe3yJibTaTe MPOXOXKIACHUS MTPEAAUTIIOMHOM MPAKTUKU JTOJIKEH:
Nmerb npakTU4eCcKUuil ONbIT:

— Opranuzanuu JIOKYMEHTAIMOHHOTO obecrieueHusI yIpaBJEHUS u
(GYHKIIMOHUPOBAHUS OPTaHU3AINN;
— OpraHu3aly apXUBHOM M CIPaBOYHO-UHGOPMAIIMOHHON PaboOThl MO JOKYMEHTaM

OpraHu3allnu.
yMeThb:
— [IpuMeHSATh HOPMATUBHBIE MPABOBBIE AKTHI B yIIPABICHUYECKOU 1€ TENbHOCTH;
— MOATOTaBJIMBATH MPOEKTHI YIPABICHYECKUX PEUICHU;
— oOpabaThIBaTh BXOMASIIME U MCXOIAIINE JOKYMEHTBHI, CHUCTEeMaTHU3UPOBATh UX,
COCTaBJIATh HOMEHKJIATYPY Jie7 U (GOPMHUPOBATH TIOKYMEHTHI B JI€NIa;
— TOTOBUTH U TPOBOJIUTH COBEIIAHUS, IETIOBbIE BCTPEUH, IPUEMBI U IPE3CHTALINY;



- OpPraHU30BBIBATH ACATEIHLHOCTh apXUBa C YYETOM CTaTyca v MpoQuiisa OpraHu3aliy;
- paboTaTh B cUCTEMaX 3JIEKTPOHHOTO JOKYMEHTOO00pOTa;
- MCITOJIB30BATh B JESATEIBHOCTH apXUBA COBPEMEHHBIE KOMIIBIOTEPHBIE TEXHOJIOTUH;
- IPUMEHATH COBPEMEHHBIE METOJMKH KOHCEpBAMM W PECTABPALMH apPXUBHBIX
JOKYMEHTOB.
3HATh:
— HopMmaTuBHBIE TpaBOBBIE aKThl B O0JAcCTH OpPraHU3alUH  YIIPABICHYECKOU
NEeSATENbHOCTH;
— OCHOBHBIE [TpaBWJIa XPAHEHUS U 3aILUTHI CIyKEOHON HHpOpMaIH;
— CHCTEMY apXMBHOTO ympasieHus B Poccuiickon @enepauuyd U OpPraHU3aLUIO
ApxuBHoro ¢orna Poccutickoii denepanmm;
— CHCTEMY XpaHeHUs U 00padOTKHU TOKYMEHTOB.
3a BpeMsi MPOXOXKACHHUS MPEAJUILNIOMHOM TNPAKTUKH OOydarouieMycsi HeOoOXOAHMO
noo0paTh UH(POPMALIMIO JIJIsl BBIIIOJIHEHUSI BBIMTYCKHON KBaJU(PUKALMOHHON pabOTHI.
Kosmn4yecTBo 4acoB Ha ocBOeHHe pado4eil mporpammbl — 144 yaca (4 Hexesn)

3. CTPYKTYPA U COAEP) KAHHUE HPEI[I{I/IHJIOMHOﬁ IMPAKTUKHA
3.1. TemaTu4ecKkHuii MJIaH NMPeITUNJIOMHON NMPAKTUKH

Koambl HaumenoBaHus pa3ie/ioB Hpenauniaomuast
npo¢ecCHOHATBHBIX NMPaKTHKA,
KOMIeTeHIii 4acoB
[IK 1.1 -1.10 IIM 01 Opranusanusi JOKYMEHTAIIHOHHOTO 00ecTieueHUs 12
IK 2.1- 2.7 yIpaBiieHUs: ¥ QYHKIIMOHUPOBAHUS OpraHU3aIuu

IIM 02 Opranu3zanusi apxuBHOM U CIIPAaBOYHO-
nH(OpMalMOHHON pabOThI O JOKYMEHTaM OpraHu3aluu

ITon6op HeoOxoarMOM MH(POPMALIUY JUISI BBITYCKHON 72
KBaJIM(UKAILIMOHHOM paboThI

Hroro 144




3.2. Conep:kaHue NpeIuIIOMHONA MPAKTHKH

NMOpAAKOM  IMOATOTOBKHU
A€ K IEpeaadyc Ha
APXUBHOC XPAHCHUC

OIUCEN JeJI U Iepeladyu AeJl B apXuB OPraHHU3allid, MYHULUIAIBHBIE U TOCYJAapCTBEHHBIE
ApXHUBBI.

IIpunoxxenus:

- cxema pabouero Mecra cekperaps yupexIeHus

Ne | HamMeHoOBaHHe TeMbl Coaeprxxanue yueOHOIro MaTepuaJia KonuyectBo

n/n 4acoB

1. O3HakoMJIEHHE co | O3HakomwsieHHe ¢  OpeanpuatueM  (YUpeKIACHHEM): MECTOHAXOXKICHHE  IpEeANpUsiTHUs, 4
CcIryK00M OpraHu3alMOHHO-TIpaBoOBast (opmMa, BUJI 1€ATEILHOCTH.

JOKYMEHTAllMOHHOI'O W3ydyeHne  AEATENBHOCTH  CIIy’)KObl ~ JOKYMEHTAallMOHHOI'O  OOECIEUeHUs  YIpaBJICHUS

obecrieueHus (kaHLIETSIpUH, OOIIETO OT/Iea, KAHIEISIPUH), €€ CTPYKTYPOil.

yIpaBJIeHUs, ee | O3HaKOMJIGHHE C HOPMAaTHBHO-METOJIMYECKOH 0a30il  enonpou3BOJACTBA  OpPraHU3ALUU

CTPYKTYpOI (ITonoxxenue o cinyx6e IOY opranuzanuu, JOHKHOCTHBIE HHCTPYKIUU COTPYAHUKOB CIIY>KOBbI
JOY, HHCTpYKIMHU IO JOKYMEHTUPOBAHUIO YIIPABJIEHUYECKON JESITEIbHOCTH U T.J1.)

2. O3HakomJIeHHE C O3HakOMJIEHHE C TOPSJIKOM COCTAaBJICHUS U O(POPMIICHHSI OPraHU3aLMOHHO- PACIIOPSAAUTEIBHOM 18
OpraHU3alOHHO- JIOKYMEHTaLUU: OpraHHU3allMOHHO-TIPABOBOM, pacnopsAUTEIbHOM, MH(POPMAIMOHHO-
pacropsIuTeabHON CIPAaBOYHON JOKYMEHTAIMEH, a TaKKe JOKYMEHTALUEH 110 JIMYHOMY COCTaBy.

JOKYMEHTaluen N3ydyenue cxembl 0OpaOOTKH, PErUCTPALlMU M KOHTPOJS OpPraHU3allMOHHO-PACHIOPAAUTENbHOM
OpraHu3alyu, B TOM JIOKYMEHTAaLUH.
YHClIe TI0 TUYHOMY [Tpunoxxenus:
cocTaBy — CcXeMa OpraHu3alMOHHON CTPYKTYpPhl IPEANPUATUSL
— CcXeMma OpraHM3allOHHO- (DYHKIMOHAIBHON CTPYKTypbl ciyxObl JIOY, nomkHOCTHas
MHCTPYKLHUS JeIONPOU3BOAUTENS, CEKpETapst
—  WHCTPYKIHSA o JIOKyMEHTHPOBAHUIO yIpaBJIEHYECKON JIeSITEIbHOCTH
(1enonpor3BOJICTBY)

3. O3HakoMJIeHHE ¢ | O3HakoMyIeHHEe ¢ paboTOM MpHUEeMHON pykoBoauTens. V3yueHue opraHuzanuu mpuemMa 12
paboToit NpUEeMHOH | oceTuTenel, TenedoHHOro obcmyxkuBaHusd. MccnenoBarh opraHuszanuio padouero mecra
PYKOBOJUTENS CEKpeTapsi yupeKIeHHUsI.

IIpunoxxenus:

- pacropsIuTeIbHbIE TOKYMEHTHI OpraHu3aluu

- MH(POPMAIMOHHO-CIIPABOYHBIE JJOKYMEHThI OpraHU3alUuU
- KaJpOBBIE JIOKyMEHTBI OpraHU3aI1H

— perucTpanoHHble GOpPMbI JOKYMEHTOB

4. O3HakoMJIEHHE ¢ | O3HakOMJIEHHE C HOMEHKJIATypoW Jen opranuzanuu. V3ydenue mopsaka (HOpMHUpPOBaHHUA U 12
HOMEHKJIATypoi nen, | opopMiIeHHs €N Ui Tepelayd Ha apXuMBHOE XpaHeHHe. M3ydeHue Mmopsjika COCTaBJICHUS




O3HakoMJIEHHE c O3HaKOMJICHHE C CHUCTEeMOH 3JEKTPOHHOTO JOKYMEHTOOOOpOTa, INPHUMEHSEMOro B 6
CHCTEMOMN JIEKTPOHHOIO | yUpexaeHUH. V3yuuTh OCHOBHBIE (YHKLMOHAIbHbIE BO3MOXHOCTH CHCTEMBI 3JIEKTPOHHOI'O
JIOKyMEHTO000pOTa, JOKYMEHTOO0OpOTa  YUPEXKIEHHs, TMOPAJOK TPOXOXKACHUS BXOMAIIUX, HUCXOIAIIMX |
IIPUMEHSEMOT0 B | BHyTPEHHUX JJOKYMEHTOB.
YUPEKIACHUU IIpunoxxenus:

— Howmenknarypa nen opranuzanuu (U3BJIEUEHUE)

— OO6no0XKa J1e1 MOCTOSIHHOTO XPaHEHHS

— Jlucr — 3aBeputens aena

— Onwuce Jen moCTOSHHOTO XPaHEHUs!
O3HakomiieHHe ¢ | O3HakOMJIEHHE C TOPSJKOM Ipuema, pasMelleHUs M ydeTa JOKYMEHTOB B apxuBe. V3yuuThb 12
MOPSAKOM ~ TIpUeMa | | MOPSAOK IpueMa, pa3MelIeHHs JeN B apXuBE OpraHH3allid, CHCTEMY Y4eTa JOKYMEHTOB B
pasMellleHus, U yudeTa | apXuBe.
JIOKyMEHTOB B apxuBe (B | [Ipunoxenus:
TOM 4YHUCJIC TOKYMCHTOB | — JOKYMEHTOTpaMMa, cxemMa 00pabOTKH U POXOXKICHUS PA3IMYHBIX TOTOKOB JIOKYMEHTOB
110 JINYHOMY COCTaBY) B CHCTEME IEKTPOHHOTO JOKYMEHTO000pOTa
Hanwucanue u | OGpopMUTE OTYET U MPEJICTABUTD HA 3aLUTY 8
odopmiieHHEe OTYETA
Pabota mno moabopy | [louck u cOop mHGpOpMALIUK JUIsI HATMCAHUS BBITYCKHOM KBaJIM(UKAIIMOHHON pabOThI
Heo0X0IuMOM 72
uHhopManuu IUIA
BBIITYCKHOU
KBaJIM(UKAITMOHHON
paboThl

Bcero 144 gaca




4. YCJOBUS PEAJIM3AIIMA ITPOI'PAMMBI ITPE JUTUIIIOMHOM
INPAKTHUKU
4.1. TpeGoBaHUsI K MUHUMAJBLHOMY MaTepUAIbHO-TEXHUYECKOMY 00ecredeHHI0

JUis  TpOXOXACHUS MPEATUIUIOMHOW TPAKTUKW  CTYJACHTHl  HAmpaBIsSIOTCA  Ha
NPEINPUATHSI, YUPSKICHUS U apXUBBI T. YUTHI B Ka4eCTBE CTAXEPOB CIELUATHCTOB 10
JOKYMEHTAI[MOHHOMY  OOECIIEYEHUIO0  YNPABICHHS, CEKpeTapedl  pyKOBOIUTEINIEH,
apxuBucTOB. OpraHuzaluu U YUYPEXKICHHsS JAODKHBI OBITh 00OpYyIOBaHbl O(UCHOM
MeOeINblo, CTeIaKaMM U1l XPAaHEHUs JOKYMEHTOB, OPITEXHUKOW, NEpPCOHAJIbHBIMU
KOMIIBIOTEPAMH, NPUHTEPOM M KaHUEISIPCKUMU MPUHAJISKHOCTIMHU. B opranuzanuu
JOJKHBI COOTIOIaThCsl TPEOOBaHMS TEXHUKU O€3011aCHOCTH.

[Tonpaznenenus, B KOTOpbIE HAIIPABIISIFOTCS CTYIEHTBI ISl IPOXOXKACHUS PAKTUKU
JOJKHBI OBITh OCHAIIEHBI CIEAYIOUM 000pyI0BaHUEM:

- MeOenb: pabodme CTOMbL, CTYJIbs, IKa(bI AJI TOKYMEHTOB,;

- KOMIBIOTEpPHAas TEXHUWKA: CHUCTEMHBIE OJOKH, MOHHUTOPBI, MPOTPAMMHOE
obecrnieueHue, MpUHTEPHI, CkaHepsl, MOV ;

- HOPMAaTHBHO-TIpaBoBas 0a3za B 00JacTH JOKYMEHTAllMOHHOTO OOecreYeHHs
yIOpaBIEHUS U ApXUBOBEICHUS;

- JIOKAJIbHBIE aKThl, pErIaMEHTUPYIOIINE pabOTy OpraHU3aIliu U €T0 COTPYAHUKOB;

- IpaBOBBIE HHPOPMAITMOHHO-CIIPABOYHBIE CHCTEMBI,

- KaHLIEJSIPCKUE U PAacXO/IHbIE MaTepHalIbl;

- OJ1aHKM U 1Ia0JIOHBI TOKyMEHTOB, 00PAa3Iibl UX 3al0JIHEHHUS.
Co cryaeHTaMu, NpUOBIBIIMMU Ha MPEANPUATHS IJS MPOXOXKIECHUS NPAKTHKH, TOJIKEH
OBITH MTPOBE/ICH MEPBUYHBIN HHCTPYKTAXK HA paboyeM MECTe MO TEXHUKE OE30MaCHOCTH.

4.2. UudopmannonHoe odecrieueHne 00ydeHust
Pexomenayemas aureparypa
HopMaTuBHO-IpaBOBbI€ HCTOYHUKH

l.'ocynapcTBeHHass cucTeéMa JOKYMEHTAllMOHHOTO OOeCreyYeHus YIpaBJICHUS
.OcHoBHble  TONOXkeHUst .O0mme TpeOboBaHUS K  JOKyMEHTaM U CiIyx0am
JOKYMEHTAIMOHHOTO 00eCTIeUeHU S

2. TOCT P 7.0.8-2013 Cuctema ctanmaptoB mo uHpopmamnuu, OUOIHMOTEUHOMY H
M3/1aTEeIbCKOMY JielTy. Jeonpon3BOACTBO U apXUBHOE /e710. TepMUHBI U ONIpeiesIeHUs

3. TOCT P 6.30-2003 VYHuduuupoBaHHas CHCTeMa OpraHU3alMOHHO-
pactopsIMTeIbHON ToKyMeHTauu. TpeboBanust K 0pOPMIICHUIO JJOKyMEHTOB

4. OcHOBHBIE TpaBuja pabOTHl apXxWBOB opranmzarnuil. Omobpensl Pemenuem
Komneruu Pocapxusa ot 06.02.2002

5.®enepanbubiii 3ak0H OT 22 okTsi0ps 2004 r. N 125-®3 "OO6 apxuBHOM Jeie B
Poccuiickoit ®enepanun" (C U3SMEHEHUSIMH U TOTIOJIHEHUSIMHU )

OcHoBHas JuTEpaTypa
1. 1. Ky3ueuosa U.B. JlokyMeHTallmOHHOE OO€ecreYeHne ynpaBieHUs [DIEKTPOHHBIN
pecypc] : yueoHoe nocodue st CIIO / U.B. Ky3nenona, I'.A. XauatpsiH. — 2-¢
u3ll. — DJEKTPOH. TeKCcToBble AaHHble. — CapartoB: IIpododpazoBanue, Al [Tu Op



10.

Memua, 2019. — 166 c. — 978-5-4486-0404-1, 9/8-5-4488-0216-4. — Pexum
noctyma: http://www.iprbookshop.ru/80326.html (7.12.2018)

JIoKyMEHTAITMOHHOE O0eCTiedeHUE yIpaBiIeHHs [DIEKTPOHHBIA pecypc] : y4eOHUK
JUIsl  CTYJEHTOB BY30B, OOy4YalOIMXCA MO HaMpaBlICHUSIM «DKOHOMHUKA» U
«MenemkMeHT», crneruanbHOCTIM «MHpOpMaThkay, «JloKyMeHTOBeneHUE U
JIOKyMEHTAITMOHHOE 00ECTICUCHHE YITPABICHUN, « ABTOMATH3AIMS U YIIPABICHUE) /
A.C. I'punabepr [u ap.]. — OnekTpoH. TekcToBble naHHbie. — M. : KOHUTU-
HAHA, 2017. — 391 c¢. — 978-5-238-01770-9. — Pexum nocrymna:
http://www.iprbookshop.ru/71213.html (23.11.2018)

Cumonsn P.S.  JlokyMmMeHTallMOHHOE OO€CIeYeHuEe CHUCTEMbl  YIpaBIICHUS
opraHuzanuen [DnexkTpoHHbIA pecypc]| : ydyeOHoe mocodue / P.S. CumonsH. —
DIIeKTpOH. TeKCToBbIe JaHHble. — CapatoB: A# ITu Op Menua, 2018. — 180 ¢. —
978-5-4486-0167-5. — Pexum poctyma: http://www.iprbookshop.ru/72458.html
(23.11.2018)

Xauarypsin b.I'. ITpaBo [DnexTponnslii pecypce] : yuedHnoe nocooue aist CI1O / B.T'.
XauatypsH, E.b. lIumkuna, A.JO. Tamanuyk. — DJIEKTPOH. TEKCTOBBIE TAHHBIE. —
Caparos: IIpodobOpazoBanne, Al [Iu Dp Memua, 2019. — 458 ¢. — 978-5-4486-

0552-9, 978-5-4488-0232-4. — Pexum J0CTyTIA:
http://www.iprbookshop.ru/70756.html (23.11.2018)
Ky3nenora  U.B. JIOKyMEHTHUPOBaHHUE  YIPABICHYECKOM  JEATEIBHOCTH

[OnexTpoHHBIN pecypc] : yueOHOe mocobue mis OakamaBpo / M.B. Ky3nerosa,
['.A. XayaTpsiH. — DJEKTPOH. TEKCTOBBIE AaHHbIE. — MockBa, CapaToB: [[amkoB u
K, At [Tu Op Menua, 2017. — 240 ¢. — 978-5-394-02780-2. — Pexxum noctymna:
http://www.iprbookshop.ru/59274.html (23.11.2018)

['ocynapCTBEHHOE W MYHMIMIIAIBHOE YIIPaBICHUE [DIJIEKTPOHHBIM pecypc]
yueonoe nocodue / C.HO. HaymoB [u ap.]. — DNeKTpoH. TeKCTOBbIE JaHHbIe. — M.
: JlamkoB u K, At [Im Op Meama, 2016. — 554 ¢. — 978-5-394-01417-8. —
Pesxxum noctyna: http://www.iprbookshop.ru/57137.html(23.11.2018)

Ky3pmuna U.B. Jlenonpou3BoacTBO [DNEKTpOHHBIN pecypc] : yueOHoe mocobue /
N.B. Ky3pmuHa. — DIJIEKTPOH. TEKCTOBbIE nmaHHble. — M. : MoOCKOBCKuii
ryMaHuTapHbIil yHuBepcuret, 2017. — 128 c. — 978-5-906912-98-5. — Pexum
noctyma: http://www.iprbookshop.ru/74718.html (17.11.2018)

KondunenuuanibHoe  ACNONPOU3BOACTBO U 3AlMINCHHBIA  AJIEKTPOHHBIN
JIOKyMEHTOO000pOT [DnekTpoHHblil pecypc] : yuebnuk / H.H. Kynsies [u ap.]. —
DnexTpoH. TekcToBble nanHbie. — M. : Jloroc, 2016. — 500 c. — 978-5-98704-
711-8. — Pexxum moctyma: http://www.iprbookshop.ru/66416.ntml  (17.11.2018)
(17.11.2018)

Cwmupnosa E.I1. [lenonpounsBoacTBo misi cekperapsi. PazpaboTka, y4er u XpaHeHue
CITy»K€OHOW TOKYMEHTaIllU! [ DIEeKTPOHHBIN pecypc] : mpaktuyeckoe nmocodue / E.I1.
CmupHOBa. — 2-€ u31. — DJNEKTPOH. TeKCTOBbIe naHHble. — CapatoB: Ail [1u DOp

Menua, 2019. — 210 c. — 978-5-4486-0465-2. — Pexum nocryna:
http://www.iprbookshop.ru/79622.html (17.11.2018)
bacakos, M.J. JIokymeHTanuoHHoe oOecrieueHue yIIPaBJICHUS:

(HdemompousBoicTBo) : yuebnuk / M.U. bacakos. - 2-e u3a., ucn. u jnoim. - PocTos-
H/[] : ®enukc, 2018. - 352 c.: un. - (Cpennee npodeccuoHAIbHOE 00pa30BaHKE). -
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11.

12.

13.

14.

15.

16.

17.

18.

19.

bubmuorp. B kH. - ISBN 978-5-222-20053-7 ; To xe [DIeKTpoHHBIM pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=271490 (06.09.2020).
[lepcuanoB, B.B. DnekrpoHHoe odHCHOE IEIONPOU3BOJACTBO: ydeOHMK / B.B.
Ilepcuanos, E.3. Kupeesa, M.H. Kazakosa. - M. ; bepnun : [lupext-Menaua, 2016. -
326 c. : un. - bubnmorp. B kH. - ISBN 978-5-4475-6215-1 ; To xe [DneKTpOHHBIN
pecypc].

URL.: http://biblioclub.ru/index.php?page=book&id=434743 (25.03.2020).
MuxaiinoB, FO.M. JluuHble nena COTPYAHUMKOB KOMIAHUU: KAaK MPaBUIIBHO
oQOpMJISITh, BECTH U XPAaHUTh: MpakTuyeckoe nocodue / KO.M. Muxaiinos. - M. ;
bepnun: Iupexr-Menua, 2015. - 160 c. : un. - bubnuorp. B kH. - ISBN 978-5-4475-
1870-7 ; To xe [ DJIEKTPOHHBI pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253691 (25.03.2020).

Poroxxun, M.IO. [enonpou3BoAcTBO: Kypc Jekiui: ydeOHoe mocooue / M.IO.
Poroxus. - M. ; bepmun : Jlupekr-Menua, 2015. - 229 c. : un. - bubnmorp.: c. 222-
223. - ISBN 978-5-4458-6528-5; To xe [Dnexrponnsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253702 (25.03.2020).

[Temkoga, I'.JI. Cekperapckoe neio : yaeoHoe mocooue / I'.J]. [lemxkosa. - 3-¢ u3m.,
UCIIp. 1 JI01. - MuHCK: Boimmitiras mkomna, 2015. - 368 c. - ISBN 978-985-06-2337-
9; To xKe [ OneKTpOHHBII pecypcl]. - URL:
http://biblioclub.ru/index.php?page=book&id=235728 (25.03.2020).

[yneruna, M.B. ApxuBoBegeHue: ydeOHoe mocodbue / M.B. Ilynbruna;
MunucrepctBo oOpa3zoBanusi U Hayku Poccuiickoit ®enepanun, DenepanbHoe
rocyJapCTBEHHOE  aBTOHOMHOE  OOpa3oBaTeNbHOE  YUPEKIEHUE  BBICIIETO
npodeccuonansHoro ooOpaszoBanus «CeBepHblil (ApkTHueckuil) (denepanbHbIN
yauBepcuteT umeHun M.B. JlomonocoBay. - Apxanrensck: U CADY, 2016. - 233
c.: Tabin., un. - ISBN 978-5-261-00937-5; To xe [Dnextponnsiit pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=312311 (29.03.2020).
JlokyMeHTaIlMOHHOE o0ecrieyeHne ynpaBieHus [DIEeKTPOHHBIA pecypc] : yueOHUK
JUISL  CTYJEHTOB BY30B, OOYYalOUIMXCS IO HANpaBiIEHUAM «DKOHOMHKA» H
«MenemxMmenT», cnenuaibHocTsIM «MHpopmaTukay, «JloKyMeHTOBEAEHUE W
JOKYMEHTAIIMOHHOE 00ECIICUCHHE YIIPABICHUN», « ABTOMATH3AIMS U YIIPABICHUE) /
A.C. I'punGepr [u np.]. — ODJeKTpoH. TekcToBbie AaHHble. — M. : IOHUTU-
HAHA, 2017. — 391 c¢. — 978-5-238-01770-9. — Pexum mocTyma:
http://www.iprbookshop.ru/71213.html (23.11.2018)

Kocunenko H.C. HWudopmarmonaple TEXHOJOTMH B  NIpodeccHoHAThHOM
NesATEeIbHOCTH [DJEKTpOHHBIA pecypc] : yduebnoe mocoome misi CIIO / H.C.

Kocunenko, N.I'. ®dpuzen. — 2-¢ uza. — DIEKTPOH. TEKCTOBBIC JTaHHBIC. —
Caparos: IIpodob6pazoBanne, Aii [Iu Op Meaua, 2018. — 308 c. — 978-5-4486-
0378-5, 978-5-4488-0193-8. — Pexum JOCTYTIA:

http://www.iprbookshop.ru/76992.html (23.11.2018)

NudopmanimoHHble TEXHOJIOTHH B JOKYMEHTAIMOHHOM O0ECIIEYeHUH YNPaBICHUS U
apXUBHOM JieJie [DneKTpoHHbIN pecypc]| : yueOHuk ans By3oB / T.B. Kongpamosa
[1 ap.]. — DnekTpoH. TekcToBble JaHHble. — M. : Jloroc, 2016. — 408 ¢. — 978-5-
08704-786-6. — Pexum goctyma:  http://www.iprbookshop.ru/70714.html
(26.11.2018)
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20.

8.

NHdopmalimoHHbIe CUCTEMbI U TEXHOJOTUU YMPABJICHUS [DIEKTPOHHBIN pecypc] :
YUYEOHUK JJIA CTYJICHTOB BY30B, OOyYaIOIIUXCS [0 HANpaBICHUSAM «MEHEIKMEHT
1 «DKOHOMHKA», CIEIUAIbHOCTAM «DPHUHAHCHI U KpeauT», «byxrantepckuil yder,
aHanu3 u ayaut» / M.A. KonomreBa [u ap.]. — 3-¢ u3a. — DICKTPOH. TEKCTOBBIC
nanaeie. — M. : JOHUTHU-JIAHA, 2017. — 591 c¢. — 978-5-238-01766-2. —
Pexxum moctyma: http://www.iprbookshop.ru/71197.html (23.11.2018).

JlonoiHUTE IbHAS JIUTEepaTypa:

JIOKyMEHTOBEICHUE W apXUBOBEICHHE [DIEKTPOHHBIA pecypc] : clIoBapb-
CIIPAaBOYHUK JIJII  CTYJACHTOB, oOydaromuxcsa 1o croenuainbHoctd 032001
JIOKyMEeHTOBEe/IeHME M JIOKyMEHTallMoOHHOe oOecrnieueHue ynpasienus / O.I.
VYcanoBa [u ap.]. — DNEKTPOH. TEKCTOBBIC JaHHbIe. — YensaOuHck: YensOmHckuit
rocyJapCTBEHHBIM MHCTUTYT KyJbTyphl, 2015. — 116 ¢. — 978-5-94839-493-0. —
Pexxum mocryma: http://www.iprbookshop.ru/56404.html (17.10.18)

Cwmupnosa E.I1. [lenonpou3BoACTBO 1Jis ceKkpeTaps. Pa3paboTka, ydeT u XpaHEHHE
CIy>XKe€OHOM TOKyMEHTAIMu [ DIeKTpOHHBIN pecypc] : mpakTuueckoe mocoodue / E.II.
CMmupHOBa. — 2-¢ U31l. — DJEKTPOH. TeKCToBbIe danHble. — CapatoB: Ait [Tu Dp
Memua, 2019. — 210 c. — 978-5-4486-0465-2. — Pexum moctyma:
http://www.iprbookshop.ru/79622.html (23.11.2018)

Poxusarosckass U.P. JlokymeHTanmoHHOe oOecrieueHue [DIEKTPOHHBIN pecypc] :
yueOHoe mocobue / WM.P. PoxuaTroBckasi. — DIEKTPOH. TEKCTOBBIC JTaHHBIE. —
Cumdepornonb: YHUBEPCUTET IKOHOMHUKHU U ynpasienus, 2016. — 104 ¢. — 2227-
8397. — Pexum moctyma: http://www.iprbookshop.ru/73265.html (23.11.2018)
brikoBa, T.A. JlokyMeHTalIMOHHOE OOECIICUCHHUE yIpaBICHUS (JeIOIPOU3BOICTBO)
[Tekct] : Yueb. mocobue / T.A. brikora, T.B. Ky3unenosa ; JI.B. Cankuna. - 2-¢ us.
nepepad. u pom. - M. : Uadpa-M, 2015. - 304 c. + Ilpunoxenus. - (Beicuiee
obOpasoBanue: bakanaspuar). -PYMO. - ISBN 978-5-16-004805-5

Bartonuna, M.B. Opranuzanusi u TEXHOJIOTHSl TOKYMEHTAIlMOHHOTO O0eCIeueHUs
ynpasienus [Tekct] : Yue6. nocobue / M.B. Baronuna. - M. : Jlamkos u K, 2015. -
320 c. + I'noccapwmii + Tectsl. - ISBN 978-5-394-02522-8

AnMuHUCTpaTUBHOE mpaBo Poccum [DnekTpoHHBIA pecypc]| : ydeOHHMK st
CTYJICHTOB BYy30B, OOyuawmuxcs no crneuuanbHocTH «HOpucnpynenums» / H.JL.
OpuamBwin [1 ap.]. — 7-€ u3a. — DJNEKTPOH. TEKCTOBbIE NaHHble. — M. :
IOHUTU-TAHA, 2017. — 743 c. — 978-5-238-02918-4. — Pexum noctyma:
http://www.iprbookshop.ru/71769.html (23.11.2018)

CamoitnoB B.JI. T'ocynapctBeHHOe yrpaBiieHHE. Teopusi, MEXaHU3MbI, IPABOBBIC
OCHOBBI [ DJEKTPOHHBIN pecypc] : yueOHUK IS CTYICHTOB BY30B, O0yJarOIIHUXCS 10
cnenuaibHoCcTH «lOCymapcTBEeHHOE W MYHHMIIMNANbHOE ympaBieHue» / B.JI.
CamoitnoB. — DIeKTpoH. TekcToBble naHHbie. — M. : JOHUTU-TAHA, 2015. —
311 C. — 978-5-238-02432-5. — Pexum JOCTyTa:
http://www.iprbookshop.ru/52613.html (23.11.2018)

Anexun A.Il. AnmuanctpatuBHOE TpaBo Poccun. OcoOeHHas 4acTh [ DIEKTPOHHBIN
pecypc] : yuebnuk st By3oB / A.Il. Anexun, A.A. Kapmonunkuii. — 4-e u3n. —
DNeKTpOH. TEKCTOBBIC maHHBIe. — M. : 3epuano-M, 2018. — 272 ¢. — 978-5-
94373-421-2.
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Anexun A.Il. AnmunuctpatuBHOe mpaBo Poccum. OOmias yacte [DIE€KTPOHHBIN
pecypc] : yueOnuk mias By3oB / A.Il. Anexun, A.A. Kapmomunkuii. — 4-¢ u3g. —
DIIeKTPOH. TEKCTOBBIC naHHBbIe. — M. : 3epmamo-M, 2018. — 480 ¢c. — 978-5-
94373-420-5. — Pexxum JOCTYyTIA:
http://www.iprbookshop.ru/78877.html(23.11.2018)

['ypeeBa, M.A. [IpaBoBoe obecnieuenue npodeccuoHanbHOM aesiTeNnbHOCTH [TekcT]
: Yue6. / M.A. I'ypeesa. - M. : Kuopyc, 2015. - 224 c. + Tectsi. - (CI10). - PYMO.
- ISBN 978-5-406-03662-4

Knénos, C.H. IIpaBoBoe o0OecmeueHne TrocydapCTBEHHOTO W MYHHIUIAIBLHOTO
ynpasienus [Tekct] : Yue0. mocodue / C.H. Knéunos, I1.E. Kpuunnckuit ; C.H.
HoBukos. - M. : MHudpa-M, 2015. - 268 c. + Ilpunoxenus. - (Bricuiee
oOpazoBanue: Maructparypa). - PYMO. - ISBN 978-5-16-010110-1

XmenbHuiikass O.E. Cekperapp - JUII0 KOMOaHUM (UMUK CEKpeTapsi, ICIOBOMN

ATUKET U MpoTokoJ) [DnekrpoHubiit pecypc] / O.E. XMenbHUIKas. — DIEKTPOH.
TEeKCTOBbIE JaHHbIe. — HoBocubupck: Cubupckoe yHUBEPCUTETCKOE U3AATENbCTRO,
2017. — 127 c¢. — 978-5-379-02028-6. — Pexwmm  moctyma:

http://www.iprbookshop.ru/65153.html (23.11.2018)

Mupromiknaa FO.B. Jlenonpou3BoACTBO U JOKYMEHTAIIMOHHOE OO€CIICUCHUE
roCy/1IapCTBEHHON W MYHMIIUTIATBLHON CITY>KOBbI [ DIEKTPOHHBIN pecypc]| : MPaKTUKYM
/ FO.B. MupronikuHa. — DJIEKTPOH. TeKCTOBbIe AaHHble. — CtaBpomnois: CeBepo-
KaBkasckuii ¢peaepanbubiil yHuBepcutet, 2016. — 116 ¢. — 2227-8397. — Pexum
noctyma: http://www.iprbookshop.ru/66028.html (17.11.2018)

JIOKyMEHTOBEICHHE U apXMBOBEACHHE [DJIEKTPOHHBIM pecypc] : cCloBapb-
CIIPABOYHMK JJIsi CTyACHTOB, oOydaromuxcss 1o crnenuanbHoctd 032001
JlokyMeHTOBEeICHHE H JOKYMEHTallMoHHOe obecrneuenue ympasiaeHuss / O.I.
VYcanoBa [u Ap.]. — DAEKTPOH. TEKCTOBBIC JaHHbIE. — YensOuHck: YensOunckuit
rOCy/AapCTBEHHBIH HHCTUTYT KynbTypsl, 2015. — 116 ¢. — 978-5-94839-493-0. —
Pexxum moctyma: http://www.iprbookshop.ru/56404.html (23.11.2018)

AnnpeeBa, B.M. JlenonpousBoAcTBO: opraHuzamnusi u Benenue [Tekct] : yueO.-
npakt. mocooue / B.. Aunpeena. - 5-e uzj., nepepad. - M. : Knopyc, 2016. - 296 c.
+ [Mpunoxenus. -ISBN 978-5-406-04540-4

OcHoBbl AenonpousBojactBa [Tekcr] : Yueb. mocodbue / A.M. AcanueB u zp. - M. :
Nudpa-M, 2016. - 144 c. + Kp. cioBaps. - (Beiciiee oOpazoBanue. bakanaBpuar).
PYMO. ISBN 978-5-16-009465-6.

brikoBa, T.A. JlokyMeHTaIIMOHHOE O0OecreueHrne yInpaBieHHs (J1eTOMPOU3BOICTBO)
[Tekcr] : Yueb. mocobue / T.A. beikosa, T.B. Ky3nernona ; JI.B. Cankuna. - 2-¢ uzj.
nepepad. u gom. - M. : Undpa-M, 2015. - 304 c. + Illpunoxenus. - (Bricmiee
obpasoBanue: bakamaBpuar). - PYMO. - ISBN 978-5-16-004805-5

AngnpeeBa, B.M. JlenmompousBoncTBo: opranuzarusi u BeaeHue [Tekct] : yueO.-
npakt. mocooue / B.W. Aunpeena. - 5-e uzj., nepepad. - M. : Knopyc, 2016. - 296 c.
+ [Ipunoxenus. - ISBN 978-5-406-04540-4

Kysnenos, M.H. J[lenonpousBoactBo : yueOHO-cnpaBouHoe mocooue / W.H.
Ky3nenos. - 6-¢ u3z., nepepad. u gorm. - M. : U3gaTenbcko-Topropas KOprnoparus
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«JlamkoB u K°», 2016. - 460 c. : Tabu. - bubmuorp.: ¢. 359-363. - ISBN 978-5-394-
019814 ; To xKe [DneKTPOHHBIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=452846 (16.09.2020).

Myneruna, M.B. ApxuBoBenenue : ydeOHoe mnocobue / M.B. Illyneruna ;
MunucrepctBo oOpa3zoBanusi U Hayku Poccuiickoit ®enepauun, dDenepanabHoe
rOCy/IapCTBEHHOE  aBTOHOMHOE  00pa3oBaTeIbHOE  YUPEKACHHE  BBICIIETO
npodeccuonansHoro oOpaszoBanus «CeBepHbIl (ApKkTHueckuii) (demepanbHBINA
yHuBepcuteT uMeHu M.B. JlomoHnocoBay. - Apxanrensck : U] CADY, 2015. - 233
c. : Tabm., ui. - ISBN 978-5-261-00937-5 ; To xe [DnekTponHslit pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=312311 (25.03.2020).

SAuxouu, III.A. Jlemonmpou3BoJCTBO B KaapoBou ciyxOe: yuyeOonuk / II.A.
AnkoBuu. - M. : FOuutu-/ana, 2015. - 161 c. - bubnauorp.: c. 112. - ISBN 5-238-
01076-1; To xKe [DJIEKTPOHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=119021 (25.03.2020).

Bartonuna, M.B. Opranuzanus u TEXHOJOTHS JTOKYMEHTAI[MOHHOTO OOeCleueHUs
ynpasienus [Tekct] : Yue6. nocooue / M.B. Baronuna. - M. : Jlamkos u K, 2015. -
320 c. + I'moccapwmii + Tectsl. - ISBN 978-5-394-02522-8.

Hemun, FO.M. [lemonpou3BojactBo. JlokymMeHTanMOHHbIH MeHemxkMeHT / HO.M.
Hemun. - M. ; bepnun : Qupexkr-Menua, 2016. - 205 c. : Tabmn., cxeM. - bubnuorp. B
kH. - ISBN 978-5-4475-1572-0 ; To xe [Dnektponnbiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253657 (29.03.2020).

CokonoBa, O.H. JlokymMeHTallMOHHOE OO€cIeueHre YIpaBieHUS B OpraHu3alyu
[Tekcrt] : yue6. mocodue / O.H. CokonoBa T.A. AKUMOUYKHHA. - 2-¢ U3]. cTep. - M. :
Kuopyc, 2018. - 160 c. + Kp. cmoBaps TepmuHOB. - (bakanaspuar). - PYMO. - ISBN
978- 5-406-02668-7 :

MuxaiinoB, FO.M. JluuHble nena COTPYAHUKOB KOMIAHWUU: KAaK MPaBUIILHO
oQOopMJISITh, BECTU U XPAaHUTH : MpakThuueckoe nocodue / FO.M. Muxaiinos. - M. ;
bepmun : Qupexr-Menua, 2015. - 160 c. : un. - bubmuorp. B xH. - ISBN 978-5-
4475-1870-7; To xe [DJIeKTpOHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253691 (28.03.2020).

Hemun, FO.M. Cekperapckoe neno: yHuBepcaiabHblid cipaBoyHuk / FO.M. [IlemuH. -
M. ; bepnun : Iupexr-Menua, 2016. - 321 c. : puc., Tadiu. - bubnuorp. B k. - ISBN
978-5-4475-1573-7 ; To  xe  [DOnexktponHsid  pecypc]. -  URL:
http://biblioclub.ru/index.php?page=book&id=253658 (28.03.2020).

Poroxkun, M.IO. HacronpHas KHHra cekperaps: NOATOTOBKa JOKYMEHTOB
npaktuaeckoe nocodue / M.IO. Poroxun. - M. ; bepnun : Jlupekr-Menua, 2016. -
363 c. : un. - bubnuorp. B kH. - ISBN 978-5-4475-1664-2 ; To xe [DneKTpOHHBIN
pecypc]. - URL.: http://biblioclub.ru/index.php?page=book&id=253707
(28.03.2020).

Mupromikuna 1O.B.  Jlenonpous3BoACTBO M JTOKYMEHTAallMOHHOE OOecredyeHue
roCyJapCTBEHHOW U MYHULIMITAIbHOM CITY>KObI [ DNEKTPOHHBIN pecypc] : MPaKTUKYM
/ 1O.B. MupronikuHa. — DJIEKTPOH. TeKCTOBbIe AaHHbIe. — CtaBponoiib: CeBepo-
KaBkasckuii ¢penepanbHbii yauepeureT, 2016. — 116 ¢. — 2227-8397. — Pexum
JocTtyna: http://www.iprbookshop.ru/66028.html (23.11.2018)
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30 Kiouko U.A. NHpopmMaIimoHHbIE TEXHOJOTUH B MPO(ECCHOHATBHON NESITEILHOCTH
[DnexTponHbIi pecypc] : yuedbnoe mocodue mis CITO / M.A. Knouko. — 2-e u3n.
— DnekTpoH. TekcToBbie naHHble. — CaparoB: IlpodoOpazoBanue, A Ilu Op
Menmna, 2019. — 292 c. — 978-5-4486-0407-2, 978-5-4488-0219-5. — Pexum
nocryma: http://www.iprbookshop.ru/80327.html (10.12.2018)

31 CaoupugonoB O.B. CoBpemeHHbIe OQHUCHBIE PUIOKEHUS [DICKTPOHHBINA pecypc]| /
O.B. CnupunoHoB. — 2-¢ u3l. — DIJEKTPOH. TEKCTOBbIE JaHHbIE. — M. :
Nurtepner-Yuusepcurer Mudopmanumonnsix Texnonoruit (MHTYUT), 2016. —
696 c. — 2227-8397. — Pexum qoctymna: http://www.iprbookshop.ru/73723.html
(23.11.2018)

32 IlpoxopoB A. Pabora B coBpemMeHHOM oduce [DneKTpoHHBIN pecypc] / A.
[IpoxopoB. — 2-¢ u3A. — DJEKTPOH. TEKCTOBble NaHHble. — M. : UHTepHer-
VYuusepcurer Undopmanmonnsix Texnomoruit (MHTYUT), 2016. — 391 ¢. — 5-
9556-0046-9. — Pesxum jocTyna: http://www.iprbookshop.ru/73717.html (23.11.2018)

33 HudopmanroHHbIE TEXHOJIOTHH B MeHEkMeHTe (yripaBiaeHun) [Tekct]: YaeOHuk u
npaktukyM / FO.Jl. Pomanosa. - M.: FOpaiit, 2015. - 478 c. - (bakanaBp. ba3oBslit
Kypc). - PYMO. - ISBN 978-5-9916-3695-7

4.3. O01mme TpeOOBAHUA K OPraHU3ANNH NPEeIIUIIOMHONA NPAKTHKHA

[IpenaumuioMHas  IpakTHUKa  MPOBOJUTCS ~ HEOPEPBIBHO  IOCJIE€  OCBOCHMS
POU3BOACTBEHHON MpakTUKU. OpraHu3aiuio 1 pyKOBOJACTBO MPEITUINIOMHON MTPAKTUKOM
OCYLIECTBJISIOT PYKOBOJUTENM TMPAKTHKH OT OOpa30BaTEIbHOIO YUYPEKIEHUS U OT
OpraHu3alui.

Oo6yuatromuecs, ocBauBawmue [IIICC3 B nepuoa mpoxokIeHUs MPEAAUILIIOMHON
MPAKTUKU B OPTaHU3AIMSIX:

- IOJIHOCTHIO BBIMOJHSIOT 3a/1aHMs], IPEYCMOTPEHHBIE MPOrpaMMOIl MPAKTUKU;

- COOJIIOAIOT NEWCTBYIONIME B OpPraHU3alUsX MpaBHJia BHYTPEHHETO TPYAOBOIO
pacrnopsaka;

- CTPOTO COOMIOAI0T TPEOOBAHMS OXPAHBI TPYA U MOXKAPHOU OE30MaCHOCTH.

ATTecTanys MO WUTOTaM MNPEAJUIITIOMHON NPAaKTUKU IMPOBOAMTCS Ha OCHOBAaHUU
PE3yJIbTAaTOB, MOATBEPKAAEMbIX OTUETAMU M THEBHUKAMH MPAKTUKU CTYJIEHTOB, a TAaK¥Ke
OT3bIBAMU PYKOBOAMTEJECH MPAKTUKUA HA O0YUYarOIIUXCSL.

Pe3ynbTathl NpPOXOXKAEHUS MPEAIUIUVIOMHOW MPAKTUKU YUHUTHIBAIOTCA  IPH
IPOBEICHUH FOCYJapCTBEHHOM (UTOTOBOM) aTTeCTALIMH.

4.4. KaapoBoe o0ecnieueHne 00pa3oBaTebHOIO nmpouecca

TpebGoBanus kK KBaTU(pUKAINK TIEAATOTHYECKUX KAAPOB, 00€CTIeUnBAIONTNX 00yUeHUE
M0 MEeXIUCLUILUTUHAPHOMY KYpCY:

- HaJM4ue BBICIIET0 YKOHOMHYECKOTO O0pa30BaHMS, COOTBETCTBYIOMIETO MPOQUIIIO
MPEeTo1aBaeMbIX MPo(hecCHOHAIBHBIX MOTYJICH;

- MPOXOJUTh CTAXUPOBKY B MPO(ECCHOHANBHBIX OpraHu3alusax He pexe 1 pa3a B 3
rojia.

PykoBomuTensiMu MPaKTUKH OT Y4eOHOTO 3aBeICHUS JTOJDKHBI OBITh TIPETOaaBaTen

oO1enpodeccuoHanbHbIX SKOHOMUYECKUX TUCIUILIMH U TPO(PECCHOHATBEHOTO MOJTYJISL.
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TpeOoBaHus K pyKOBOAUTENSIM MPAKTUKU OT OpPraHU3aI1u:
- AMETh NPAKTHUYECKUU ONBIT JEATEIBHOCTH B OPraHU3alUAX COOTBETCTBYIOLIEH
podeCCHOHATTEHOM ChephI;
- OTBEYATh 32 OCBOCHHE 00yUJaIOMUMUCS MPOGECCHOHATHFHOTO UKJIA.

4.5. MeTtoanuyeckue peKOMEHIAUMHU AJIsl PYKOBOAUTEJISI PAKTUKHU OT Y4eOHOI0

3aBeJleHus

PykoBomuTeNnb MPakTUKKA OT OPraHU3AIMH KYpPHUPYET AESTEIBHOCTh 00YyYaroerocs
B IMEpUOJ NPOXOXKACHUS MPAKTUKH, KOHCYJIBTHPYET €ro MO BBIIOJHEHUIO 3aJaHui
NPAaKTUKA U OCYUIECTBISICT TEKYIIMI KOHTPOJb. [l0 OKOHYaHMM NPAKTUKU OIICHUBAET
YPOBEHb OCBOCHHUS KOMIETEHIIHMH, MMOATBEPKIAET 3aMCH 00YyYaIOIIErocsl O BBIMOTHEHHBIX
paboTax B JHEBHUKE MPAKTUKHU, COCTABIISIET OT3bIB O paboTe 00yUaroerocs.

PykoBonutenb npaktuku ot Kosemka 10 Hayana NpAakTUKU MOMOTAET CTYAEHTY
3aKJIIOUUTh JIOTOBOP (JOTIOJIHUTEIBHOE COTJIAIIEHWE) 00 OpraHM3alvu U MPOBEICHUU
MPAKTUKH, MPOBOJUT HMHCTPYKTAXK, B XOAE€ KOTOPOrO0 3HAKOMHUT OOYYarolerocs ¢
MpOrpaMMON NPAKTUKH, CACTEMOM OIICHKHU.

Bo BpemMs MNpakTUKK OKAa3bIBAE€T CTYICHTY KOHCYJIBTALMOHHYK) IOMOIIb II0
BBITIOJIHEHUIO 3aJJaHUM, OCYIIECTBISICT TEKYIIMU KOHTPOJIb, IO BO3MOYKHOCTH ITOCEHIAET
0a3zy MNpaKTHKW, MNOJJEPKUBAET B3aMMOCBA3b C OOYy4YalOIIMMCS IOCPEACTBOM CETU
«HTepHeTY, TeneOHHON CBA3H, TNYHOTO OOIICHHUS.

[locne 3aBeplIeHHs MPAKTUKU IPOBOAMUT AaTTECTALMIO, OLICHUBAET YPOBEHBb
OCBOEHUS KOMIIETEHIIUN 00y4aroIerocs.

[To uToraM mpakTHKU pyKoBOAMTENb OT Kosulemka NMpOBOAUT 3aIUTY OTYETOB IO
IPAaKTHKE, Ha KOTOPOW 00CYK1aeT pe3yabTaThl IPOXOXKIAECHUS MPAKTUKH.

4.6. MetoanyecKkue peKOMEHIAUMH sl O0YYAKIIMXCH IO IOArOTOBKE H
NPOXO0KIACHUIO NIPAKTUKH

Jlo HayaJIa NPAKTHKHA 00y4YaroIuiics:

1. 3HakomuTCA € conepKaHUEM MPOTPAMMBI IPAKTUKH.

2. llomywaer 3agaHusi Ha MpPaKTUKy, B TOM 4YHUCJIE€ HWHIWBHUIyaJIbHOE 3aJaHUE, Y
pykoBoauTens pakTuku ot Kosemxka.

3. I[IpoXOaUT UHCTPYKTAXK MO TEXHUKE 0€30MaCHOCTH.

B nepuoa npoxoxkaeHuss NPAKTHKH:

OOyyaromuiics CBOEBPEMEHHO BBIMOJHAET 3aJaHMsl, MPETyCMOTPEHHbIE aHHOU
nporpamMMon. ExXeTHEBHO 3aM0THAECT JHEBHUK MTPAKTUKU.

IHocsie mpoxo:KaeHUs NPAKTUKUA 00yUAKOIIMIACH:

1. TlpenocTaBiasieT B KOJUIEIK TOKYMEHTHI:

- OTYET;

- THEBHUK MPAKTUKH;

- XapaKTEPUCTHUKY.

Cpoku mpenocTaBieHUsT AOKYMEHTOB — CJIEAYIOIIMK JIEHb IOCIE OKOHYAHMS
IPAKTHKHU.

2. 1IpoxoauT aTTECTAUIO [0 UTOTaM PAKTUKH.

4.7. TpeGoBaHUS K COOMIOCHUIO TEXHUKNA OE30MTaCHOCTH U MOXKAPHON O€30MaCHOCTH
CrtyzaeHTsl 00s13aHBI COOJTIOATH TIPaBUIIa MOXKAPHOU 0€30MaCHOCTH M HHCTPYKIIUIO TI0
oXpaHe Tpyja.
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5. KOHTPO.J/Ib 1 OHEHKA PE3YJIbTATOB ITPOXOKIEHMSI
HPEJAUITIJIOMHOHU NTPAKTUKH

5.1. Cucrema OLEHKHM KadecTBa MPOXOXKICHHS IMPAKTHKU MPETyCMATPUBAECT

CleAyoNMe BUIABI KOHTPOJIA:
— TEKYILIUA KOHTPOJIb;
— IIPOMEKYTOYHASI ATTECTALUS.

Tekymmii KOHTPOJIb OCYIIECTBISICTCS PYKOBOJUTENIEM OT OpTraHU3aINU.
[IpoBoauThes B opMe MPOBEPKU MATEPHAIIOB OTYETA O MPAKTUKE U T. II.

I[Ipome:xkyTouHnast arrectamusi TpoBOAUTCS B (dopme

IMPOBOAUTCA B BUAC 3dIUTHI OTUCTOB I10 ITPAKTHKC.

3ayeTra. 3adeTr

HpI/I IMPOBCACHUU HpOMC)I(YTOqHOfI aTTcCTalln 06yqa}0merocsl YYUTBIBAIOTCA

C3YJILTAThI TCKYIICTO KOHTPOJIA

PesynbraTsl 00yueHus

@®opMBI U METOJIBI KOHTPOJISL U
OILICHKH PEe3yJIbTaTOB O0yUCHUs

HNMeTh npakTHYeCKHUH ONBIT:

OpraHHU3alnx JOKYMEHTAILlMOHHOT O oOecrieueHus
yHpaBiieHUs U QYHKIIMOHUPOBAHUS OpPraHU3ALMH.
OpraHu3allii  apXMBHOM M  CIPaBOYHO-UH(POPMALUOHHOM
paboTHI 10 TOKYyMEHTAM OpraHU3aluy;

- yMeTh:

IIPUMEHATh HOPMATUBHBIE IPABOBBIE AKTHI B YIIPABIECHYECKOU
JeATEIIbHOCTH;

IIOArOTABJIMBATH IPOEKTHI YIIPABICHUYECKUX PELICHUN;
o0pabaTblBaTh  BXOJALIME M  HUCXOJALIUME  JOKYMEHTHI,
CHCTEMAaTU3UPOBAaTh MX, COCTABJISATh HOMEHKIATypy HeJl H
(bopMUpOBaTh JOKYMEHTHI B JI€J1a;
FOTOBUTh W IPOBOJHUTH COBELIAHHS,
IIPUEMBI U IIPE3EHTALIUU.
OpraHM30BBIBATH JEATEIBHOCTh apXHWBa C YYETOM CTaTyca M
npodwis opraHuzanuy; padoTaTh B CHUCTEMax 3JEKTPOHHOTO
JIOKYMEHTOO0OpOTa; HCIIOJIb30BaTh B JIEATEIBHOCTH apXxuBa
COBPEMEHHBIE  KOMIIBIOTEPHBIE  TEXHOJOTMH;  IPUMEHATH
COBPEMEHHBIE METOAUKM KOHCEpBALlMM M  pecTaBpaluu
ApPXHUBHBIX JOKYMEHTOB;

3HATh:

HOpPMaTUBHbIE TPAaBOBbIE aKThl B OOJaCTU OpraHu3aluu
YIIPaBJICHYECKOHN NEATEIbHOCTH;
OCHOBHBIE TpaBWJIa XpPaHEHUS W
UH(pOpPMAaLIHIH.

CHCTEMY apXMBHOro yrpaniieHus: B Poccuiickoit denepanuu u
opranuzaiio ApxuBHoro ¢onga Poccuiickoii denepaunu;
CUCTEMY XpaHEHHs M 00pabOTKH JOKYMEHTOB.

ACJIO0BBIC BCTpPCUH,

3alIMTHl  CIy>KeOHOH

Texymun KOHTPOJIb 3a
MIPOXO0XKICHUEM MIPaKTUKU
HaOJIOIEHUS 3a BBINOJIHEHHEM
3aJJaHuil, TNPESyCMOTPEHHBIX
IIpOrpamMMmoin

Texymmui KOHTPOIIb,
odopmiieHHe oTyeTa "
JTHEBHUKA

5.2. OCHOBHBIE TM0JIOKEHHMS TPOXO0XKIEHUS] NPOU3BOJACTBEHHOH NPAKTHKH

(MpeaIuIIIOMHOMN)

1. PykoBoguTenp MpakTUKHA OT KOJUIEIXKA MPEIBAPUTEIBHO MPOBOJUT UHCTPYKTAXK

o6yqa101unxcs[ W BbIAACT MHAWBUAYAJIBHBIC 3aJaHNs, HAIIPABJICHUS HA IIPAKTUKY.

2. Ilo npulOwbiTiM Ha npeanpusAtve (B OpraHu3alyi0) OOydYarolUiCcs AO0JHKEeH

17

PEICTaBUTh PYKOBOJUTEIIO OT MPEANPUATUS (OpraHU3alii) 3a/1aHue MPAKTUKU, TPOUTH




MHCTPYKTQXK MO TEXHUKE O€30MacHOCTH W TMOXKapHOM MPOQHUIaKTUKE, O3HAKOMHUTHCS C
paboyuM MeCTOM, MpaBWJIAMHU TEXHUUYECKOW SKCIUTyaTallid OOOpYJOBAaHMS W YTOYHUTH
IIJIaH TPOXOXKCHUS MPAKTUKH.

3. OOyuaromuiics BO BpeMsi MPaKTUKA O0053aH CTPOro coO0aTh MpaBUiia
BHYTPEHHETO pacrnopsaka npeanpusitusi (opranuzanuu). O BpeMEHHOM OTCYTCTBUU Ha
CBOEM MeECT€ HEOOXOAUMO CTaBUTh B U3BECTHOCTb PYKOBOJUTENS MPAKTUKA OT
MPpEANPUSATHUS.

4. JIHEBHUK W OTYET COCTABJISIOTCA OOYYalOIMMHUCS B COOTBETCTBUM C 3aJlaHHEM
NPAKTUKW; CHAIOTCS TIOCJIE NPOXOXKACHUS TMPAKTUKUA PYKOBOIUTEIIO TNPAKTUKUA OT
KOJUIEIKA.

5.3 ®opMBbI OTYETHOCTH IO MPAKTHKE

Jns  nmomycka oOydaromierocss K 3adeTy MO IPOU3BOJACTBEHHOM MpaKTHUKE
(TpenuIIoOMHON) 00yYaromUiCs MPECTaBIsET PYKOBOAUTENIO MPAKTUKH OT KOJUIEIKa
CJIeIyIoIre JOKYMEHTBI, OpOPMIIEHHBIE B COOTBETCTBUH C 3a/IaHUEM:

* IHEBHUK MIPOXOKJACHUS NMPAKTUKH;

* OTYET O MPAKTHUKE.

* XapaKTEPUCTHKY, HANIMCAHHYIO PYKOBOAUTEIEM MPAKTUKU OT Npeanpusitus (B
JTHEBHUKE);

PykoBonuTenb MpakTHUKA OT KOJUIEAKa HAa OCHOBAaHWU aHaIW3a MPEACTaBICHHBIX
JIOKYMEHTOB NIPUHUMAET PEIICHUE O JOMyCKe (WM OTKa3e B JOIMYCKe) 00ydaromierocs K
3amuTre. 3aluTa OTYETOB MO TMPaKkTUKEe MNpoXoAuT B Qopme cobecenoBanus. [lo
pe3yJibTaTaMm CTYJIEHTaM BBICTABIISIETCS OLIEHKA «3aYTEHOY.

JIHEBHUK MPOXOKICHHS TPAKTUKU

B 1HeBHMKE MPOW3BOACTBEHHON NPAKTUKHU (MPEAAUILIOMHON) HEOOXOIUMO
3aMUChIBaTh KpPaTKUE CBEACHHS O MPOJCIAHHOW paboTe B TeueHHe padodero AHS Ha
OCHOBAHHHM 33JaHUS IPAKTUKH. 3aITUCH JOJDKHBI OBITh KOHKPETHBIMU, YETKUMHU U SICHBIMH,
C YKa3aHHMeM XapakTepa M 00beMa MNpojelaHHOM pPabOThl M E€KEIHEBHO 3aBEPSIThCS
PYKOBOJUTENIEM MPAKTUKU OT opraHu3anuu (mpeanpusarus). [lo 3aBepiieHUN MpakTHKA
JTHEBHUK 3aBEPsICTCS MOJIMUCHI0 PYKOBOAUTENS MPAKTUKU OT OPTraHU3allMd U TEYaThio
JAHHOUW OpraHU3aIUU.

OTtyer 0 npaKTUKe

OT4yer O MPOU3BOACTBEHHON NPAKTUKE (MPEIAUILNIOMHOMN) SBISETCS OCHOBHBIM
JOKYMEHTOM OOYy4YaromIerocsi, OTPa)KaloIIMM BBINOJHEHHYI0O MM BO BpeMs MPAKTUKU
paboty. B oTuere HEOOX0AMMO MOAPOOHO OTPA3UTh BCIO MPOAEIAaHHYIO paboTy BO BpeMs
MPOXOXKACHUS NpakTUKU. K oT4eTy MOKHO OBITh MPHIIOKEHHE, BKIIOYAoIiee B ceos
KOIUU JIOKYMEHTOB, KOTOpbhIE OOydYaromMiics H3y4daJll W aHAJIU3HPOBAlI BO BpeMms
IIPAKTUKUA. JlaHHBIE OTYETa JOJDKHBI COOTBETCTBOBATH WMHIMWBUAYAJIBHOMY 3aJaHUI0 U
JHEBHUKY NPpakTUKH. OTYeT NOoANUChIBaeTCAd NpakTUKaHTOM. ConepKaHUE OT4YeTa
(opMupyeTcsi B COOTBETCTBHHU € 33JJaHUEM I10 TPOXOKICHUIO TPAKTHKHU.

XapaKTepUCTUKA-OT3bIB
[lo 3aBepuieHMHM TPAKTHUKKA PYKOBOAMTENb MPAKTUKA OT  OpraHU3aluu
(npennpusTUsl) COCTaBISET Ha OOYyYarOUIErocs XapaKTepUCTUKY-OT3bIB M 3aBEpsieT ee
NOANMUCHI0 W TMeyaThlo. B XapakTepucThke OTMEuYaeTcs KadyeCTBO BBIMOJIHEHUS
oOy4aromuMuUCs 3aJaHus NPAKTHKH, OTHOIIEHHE K pabdoTe, ypOBEHb OCBOEHHS OOIIUX

18



KOMITETCHIIUH, TUCHUIUIMHUPOBAHHOCTD U IPYTMe KauecTBa, POSIBICHHBIE IPAKTUKAHTOM
B MEPUOJ NMPAKTHKHU, a TAKXKE HEJAOCTATKH B MOJTOTOBKE OOY4YarOIIErocs, 3aME€YaHus U
MOXKEJIAHUS 00yJaroIEeMYyCsl.
[Ipouenypa oLEeHKH pe3yabTaTOB MPOXOKIACHUS TPAKTUKHN 00yUYarOIIEroCs-IPAKTUKAHTA:
1 sTan - mpouexypa OLIEHKM pE3yJbTaTOB IMPOXOXKJICHUS NPAKTUKH HAYMHAETCS C
OLICHUBAHUs JHEBHUKA O0yYarOIIErocs-NpakTUKAHTA.

Kpurepun OLleHKH THEBHUKA 110 MPOXOKIACHUIO MPAKTUKH:

- OLIEHKAa «3a4TCHO» IIPEIAIOJaracT CBOEBPEMEHHOCTh IPEACTABIICHMS JTHEBHUKA
[IPAKTUKH, BBIIIOJIHEHUE €T0 B COOTBETCTBUU C MHAMBUIyJIbHBIM 3aIaHUEM IPOXOKICHUS
IOPAaKTUKH, TIOJHOTHI COJEP)KAaHUS ONHUCHIBAEMBIX BHJIOB  BBINOJHSAEMBIX padoT,
aKKypaTHOCTb O(OPMIICHHUS. IOINYIIEHHWE OIIUOOK, KOTOPBIE HOCST HECYIIECTBEHHBIH
XapaKTep;

- OLEHKa «HE 3a4TE€HO» MPEIIOoJiaraéT HECOOTBETCTBUE IHEBHHKA TPEeOOBAHUSM
oopMiIeHUsI, HECOBNAJACHUE COAEP)KAHUS JHEBHHKA WHAWBUAYAJIBHOMY 3aJaHHIO
MIPaKTUKH, HECBOEBPEMEHHOCTb MPEACTABICHUS JHEBHUKA HA ITPOBEPKY.

2 3Tal — OLEHUBAHUE MPECTABIEHHOTO OTYETA MO MPAKTHKE.

Kpurepuu oLieHKH OTYETA O MPAKTHUKE:

- OLICHKA «3a4TE€HO» MPEI0JaraeT CBOEBPEMEHHOCTh IPEACTABICHUS OTYETA O
MIPaKTHUKE, COOTBETCTBHE €r0 WHIWBHUIYAIbHOMY 3aJlaHUI0 W JTHEBHHUKY NPOXOKICHUS
MIPAaKTUKH, BBINOJIHEHUE BCEX TPEOOBAHMI COIVIACHO METOJWYECKHM YKa3aHUSMH,
aKKypaTHOCTh O0()OpMJICHUS, HAJIMUKE MPUIIOKEHUS (KOMHUIH HEOOXOUMBIX TOKYMEHTOB C
MeCTa MPOXOKICHUS MPAKTUKU), TOMYLIEHHE OMNOOK, KOTOPbIE HOCSAT HECYIIECTBEHHBIH
XapaKTep;

- OLICHKa «HE 3auTEHO» MPEIIojaraeT He COOTBETCTBHE OTYeTa TpPeOOBAHUSIM
oopMIIeHHUs], HECOBMAJICHUE COJEP)KAaHUSA OTYeTa HWHAMBUAYAIbHOMY 33JaHUI0 MU
JHEBHUKY IIPAKTHKH, HECBOEBPEMEHHOCTh MPEJICTABICHUS OTYETa Ha IPOBEPKY,
OTCYTCTBUE ITPUIIOKEHUM.

PykoBoauTenb MpakTUKA HAa OCHOBAHMM PE3YJbTAaTOB OLEHKH, MPEICTaBICHHBIX
0o0Oy4aroUMMUCA-IPAKTUKAHTOM ~ JHEBHUKA, OTYETa, XapaKTePUCTUKH  BBICTABISET
UTOTOBYIO OIIEHKY 32 IPOXO0KJEHHUE POU3BOJACTBEHHOW MPAKTUKHU (MPEIAUIIIOMHOI)
oOyJarouMMuCss B 3a4€THO-PK3aMEHAIMOHHYIO BEIOMOCTh M B 3a4YE€THYIO KHHXKKY,
OCHOBBIBASICh HA HMKE MPEACTABICHHON METOIMKE.

HToroBas oneHka 1o pe3ysibTaraM MNpPOX0KICHHS MPAKTUKU:

- 3a4TEHO — [IPY HAJIMYHUH OLEHKH BCEX 3TANOB MPOXOKACHUS ITPAKTUKH «3a4TECHO;

- HE 3aYTE€HO — IPU HAJIMYMU OJHOM WM HECKOJIbKMX OLEHOK JTaloOB IPOXOXKIACHUS
IIPAKTUKHU «HE 3a4TEHO»

Oran
PesynbTar orieHnBaHMs Ornenka
OLIEHKU
1 JIHEBHUK TIPOXOKICHHUS TPAKTHKU
2 OTuet mo pe3yJbTaTaM MPOXOKIASHHUS MPAKTUKH
3 XapakTepuCTUKa 00y4arolerocs-npakTHKaHTa
4 HToroBas olLieHKa 0 pe3yJbTaTaM MPOX0XKICHUS IPAKTHUKU

PykoBoauTens nporu3BOACTBEHHOM NMpakTuku (peaauruioMHoi): [ununeina O.C.
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[Tpunoxenue 1

MHWHUCTEPCTBO HAVKH Y OBPA3OBAHU ST POCCUIMCKOM ®EJIEPALIMNA
®EJIEPAJIBHOE I'OCYJIAPCTBEHHOE BIO/[)KETHOE OBPA3OBATEJIbHOE YUPEXJIEHME
BBICIIEI'O OBPA3OBAHUS
«BAVKAJIbCKHIM IT'OCYJIAPCTBEHHbBI YHUBEPCUTET»

YUTUHCKU UHCTUTYT
KOJUIEK

OTYET
O NNPEJJIMIIJIOMHOM MPAKTUKE

((paMmHs, MIMsI, OTIECTBO CTYICHTA)

CrenuaabHOCTD

(mdp U MoTHOE HAMMEHOBAHUE CIICIIAIBHOCTH)

Kypca rpymnmna

MecTo npakTuKu

(monHOE HAaMMEHOBaHWE OPTaHU3AINH, IOPUIAUMIECKUN aipec)

PykoBoauTtens npakTUKH OT
KOJIJIEKA

(®UO, 1omKHOCTS)

PykoBoauTtens npakTUKH OT
yupexaeHus (OpraHu3aIum)

(®UO, MOomKHOCTS)

Yura, 2020
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