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1.TTACHHOPT PABOYEM MPOTI'PAMMBI TIPOU3BOJCTBEHHOM ITPAKTHKH
1.1 ObacTh NpuMeHeHUs1 padoveil MPOrpaMmbl

Pabouas mporpamma MpoW3BOJACTBEHHON MPAKTUKH SBISETCS YaCThIO MPOTPAMMBbI
MOATOTOBKM CHELHUAINCTOB cpeAHero 3BeHa B cooTBeTcTBUU ¢ OI'OC no cnenuanbHOCTH
46.02.01 «/loxymeHTarmoHHOE OOCCIICUCHHE YIIPABICHUS U apXHBOBEACHHE» 0a30BOM
MOATOTOBKH.

1.2. lesan u 3aga4u — TPe0OBAHMA K Pe3yJIbTATAM OCBOCHHS NPOU3BOJACTBEHHOM
NPaKTHUKH:

[lenpi0 MPOU3BOJCTBEHHON NPAKTUKH SIBISETCS KOMILJIEKCHOE OCBOCHHE BHUJIOB
npodeccoHanbHON ACSATENBHOCTH, T.€. CHCTeMaTu3alusi, 0000IIeHHEe, 3aKpelyieHue u
yriyoJeHue 3HaHUM W yMEHUH, QopMHupoBaHHE Yy OOydYarOUIUXcs OOHUX U
npodecCHOHaNbHBIX KOMIIETCHIIMM, MNpUOOpeTeHrne NPAKTUYECKOro OINbITa B paMKax
npogeccuonansHoro monyis [IM 01 Opranusanust JOKYMEHTAIMOHHOTO OO€CIeYeHMsI
ynpasieHus: 1 QyHkuuoHupoBanus opranmzanuu u [IM 02. Opranuzanusi apxuBHOU U
CIPaBOYHO-UH(OPMALIMOHHON paOOTHI 10 TOKYMEHTAM OpraHu3aluu.

2. TPEBOBAHUSA K PE3YJIBTATAM OCBOEHUS IMPOU3BOJACTBEHHOM
IMPAKTUKMU:

Pe3ynbTaToM NOXO0XIEHHS NPOU3BOJCTBEHHOM MPAKTHKU SIBISETCA OBJIAJICHUE
oOyJarouMMucs  BHJIOM  MNPO(PECCHOHATIBHOM  JEATEIBHOCTH MO  OpraHu3anus
JOKYMEHTAIMOHHOTO OOecneyeHusl ynpaBieHus U (YHKIHMOHUPOBAHUS OpraHu3alliu, B
oM uncie npodeccruonansubiMu (I1K) 1 001IMMu KOMIIETEHITUSMH:

OK 1. Ilomumarp CyHIHOCTP W COLMAJIbHYIO 3HAUMMOCTb CBOEW Oyayrien
npodeccuu, MPOSIBIIATh K He YCTONYMBBIN HHTEpEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESTENbHOCTb, BHIOMPATh TUIIOBBIE METOJIbI
U CTOCOOBI BBIMIOJHEHUs MPO(ECCHOHANBHBIX 3a/lad, OIEHUBATh UX IPGHEKTUBHOCTh U
Ka4yeCcTBO.

OK 3. [IpuauMaTh pemeHus: B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTyalUsX U HECTH
32 HUX OTBETCTBEHHOCTb.

OK 4. OcymuiecTBidTh MOUCK M UCHOJb30BaHUE MH(GOPMALMK, HEOOXOIUMOMN s
3(PEeKTUBHOTO  BBIMIOJIHEHUS MNPOGECCUOHANBHBIX 3ajlad, MNpo(EecCHOHATLHOTO U
JUYHOCTHOT'O Pa3BUTHS.

OK 5. Hcnonws3oBarh HHPOPMALUOHHO-KOMMYHUKALIMOHHBIE TEXHOJIOTMH B
poheCCUOHATIBHOU eI TEIIbHOCTH.

OK 6. Paborath B KOJUIEKTMBE U KOMaHJe, 3((HEKTUBHO OOIIATHCS C KOJUIETaMH,
PYKOBOJICTBOM, IOTPEOUTEISIMHU.

OK 7. bpats Ha ce0s OTBETCTBEHHOCTh 3a pabOTy WICHOB KOMAaH/IbI
(TOJYMHEHHBIX ), PE3yJIbTAT BHINOJIHEHUS 3aJaHUi.

OK 8. CamocTosiTeTbHO OMpEeNeNsaTh 3aJa4 MPOPECCUOHATIBHOTO U JIMYHOCTHOTO
pa3BUTHS, 3aHUMATBhCS CaMOOOpa30BaHMEM, OCO3HAHHO IUJIAHUPOBATh IOBBIIICHUE
KBaJIU(PUKALIUU.

OK 9. OpueHtupoBaTbCcsi B  yCIOBUSIX YAaCTOM  CMEHBI  TE€XHOJOTUU
B PO ECCUOHATILHOM AESITENbHOCTH.

[IK 1.1. KoopauaupoBath paboTy opranuzanuu (IpUeMHON PYKOBOJUTENS), BECTH
IIPUEM IIOCETUTEIIEM.

[IK 1.2. OcyuiectBisiTh pabOTy MO MNOJATOTOBKE M MPOBEACHUIO COBEIIAHUH,
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JEJOBBIX BCTPEY, IPUEMOB U MPE3CHTALIUI.

[IK 1.3. OcymiecTBasTh MOATOTOBKY METOBBIX MOE3I0K PYKOBOIUTENS W JIPYTUX
COTPYAHHKOB OpraHU3aLIHH.

[1IK 1.4. Opranu3oBsiBaTh pabouee MECTO CEKpETapsi U PYKOBOAUTES.

[IK 1.5. OdopmiaATh M perucTpupoBaTh OPraHU3ALMOHHO-PACTIOPSIAUTEIbHBIC
JOKYMEHTBI, KOHTPOJIUPOBATh CPOKH UX UCIIOJHEHUS.

[1K 1.6. O6pabaTbiBaTh BXOJAAIINE M HUCXOIALINE TOKYMEHTHI, CHCTEMAaTU3UPOBATh
UX, COCTaBJISITh HOMEHKJIATYPY el U GOpMHUPOBATH JOKYMEHTHI B Jiea.

[IK 1.7. CamoctosTenbHo paboTtatb €  JOKyMEHTaMH, COJEpKalluMH
KOH(UIEHIIUATBbHYI0 HH(OPMAIIUIO, B TOM YHCIIE C JOKYMEHTAMHU I10 JIMYHOMY COCTaBY.

[IK 1.8. OcymectBisath TenedoHHoe oOCTyKUBaHUE, MPUHUMATh M TIEPE/aBaTh
(haKchl.

ITK 1.9. OcyuiecTBiATh NOATOTOBKY /€T K IIEpeaue Ha apXUBHOE XpaHEHUE.

[IK 1.10. CocraBisaTh OMHWCH A€, OCYIIECTBIATH MOJATOTOBKY JEN K Iepeaade B
apXWB OpPraHU3aluy, FOCY1apCTBEHHbBIE U MYHULIUIIAJIbHBIE apXUBBHI.

[IK 2.1. OcCymecTBiasATh AKCHEPTU3Y LEHHOCTU JOKYMEHTOB B COOTBETCTBUU C
JEUCTBYIOIIMMU 3aKOHOJATEIbHBIMU AKTAMU U HOPMATHUBAMH.

[1K 2.2. Bectn paboTy B cucTeMax 3JeKTPOHHOI'O IOKYMEHTOO00POTA.

[1K 2.3. Pa3pabaThiBaTh U BECTU KJIACCU(UKATOPHI, TAOEIU U IPyTrue CIPABOYHUKH
10 IOKYMEHTaM OpTaHU3aliH.

[1K 2.4. O6ecnieunBath MpUEM U pAllMOHATIBHOE pa3MEUICHUE IOKYMEHTOB B apXHBE
(B TOM 4HCIIE TOKYMEHTOB IO JTUYHOMY COCTAaBY).

1K 2.5. O0ecnieunBaTh y4eT U COXPAaHHOCTb JOKYMEHTOB B apXUBE.

[IK 2.6. Opranu3oBblBaTh HUCIOJIb30BAHUE APXUBHBIX JOKYMEHTOB B HAy4YHBIX,
CIPABOYHBIX U MPAKTUYECKHUX LETAX.

ITIK 2.7. OcyuiecTBasATh OPraHU3AIMOHHO-METOAUYECKOE PYKOBOJICTBO U KOHTPOJIb
3a pabOTOM apXvBa OpraHU3aluyi U 32 OpraHu3alrue TOKyMEHTOB B €JIONPOU3BOICTBE.

C nenbio OBIAACHUS YKAa3aHHBIM BHJIOM MPO(ECCHOHANBHOW JAESITENbHOCTH H
COOTBETCTBYIOIIMMH OOUIMMHU U MPO(PECCHOHATIBHBIMU KOMIIETEHIIMSIMU O0yYarouuiics B
pe3yiabTaTe NPOXOKACHUS TPOU3BOJACTBEHHOM MPAKTUKHU JOJKEH:

Nmers npakTH4ecKHi ONbIT:

—  OpraHu3anuu JOKYMEHTALlHOHHOT O oOecreyeHus YIIPaBJICHUS U
(yHKIIMOHUPOBAaHMS OpraHU3aLUU.

— OopraHu3alunu apXI/IBHOﬁ u CHp&BO‘-IHO-PIH(I)OpM&LIPIOHHOﬁ paGOTBI M0 JOKYMCHTAaM OpraHu3alunu,
yMeTh:

—  [PUMEHATh HOPMATHUBHBIE IPABOBBIE AKTHI B YIPABIECHYECKON AEATEIBHOCTH;

—  TOJArOTAaBJIMBATH MPOEKTHI YIPABIECHYECKUX PELICH UI;

—  0o0pabaTbhIBaTh BXOJSIIME M HCXOJAIINE JOKYMEHTBI, CUCTEMaTH3UpPOBAaTh WX,
COCTaBJISITh HOMEHKJIATYpy Aed U GOpMUPOBATH JOKYMEHTHI B JIea;

—  TOTOBUTH U MIPOBOJUTH COBEILAHMS, JEJIOBbIE BCTPEUH, TPUEMBI U MPE3CHTALNH.
—  OpraHM30BBIBATH JCATEILHOCTh APXHMBA C YUETOM CTaTyca U Mpoduis opraHu3alum;
paboTaTh B CUCTEMax AJIEKTPOHHOI'O JOKYMEHTOOOOpOTa; UCIOJIb30BaTh B JAESATEIbHOCTH
apXyBa COBPEMEHHBIE KOMITBIOTEPHBIE TEXHOJOTUH; PUMEHSITh COBPEMEHHBIE METOAUKU
KOHCEPBALMU U PECTaBPALIMN APXUBHBIX JOKYMEHTOB;



3HATh:

—  HOpPMATHBHBIE TIPABOBbIE aKThl B 00JacTH OpraHUW3alHdH YNPABIECHYECKON
NEeATEIbHOCTH;

—  OCHOBHBIE NpaBUJia XPAHEHHUsI U 3aLUThI CIyKeOHOU HH(pOpMauu.

—  CHCTeMYy apxuBHOro ympasieHusi B Poccuiickoii ®denepauuum M opraHu3anuio
ApxuBHoro ¢onna Poccuiickoii @enepauuu; CHUCTEMY XpaHEHUS U 00pabOTKH
JOKYMEHTOB.

PexoMeHayemMoe KOJIMYECTBO YaCOB Ha 0CBOeHHe padoueil mporpammsel — 144 yaca (4
He/IeJIN)

3. CTPYKTYPA U COAEPXAHHUE HPOI/I3BOI[CTBEHHOfl INPAKTUKHN
3.1. TemaTnueckui mjian

Kozt HaumeHnoBanue Ob6beM BpeMeHI,(CPOKHU MPOBEACHUS
(hopMHUpYyEMBIX podhecCHOHATLHOTO OTBOTUMBI HA
KOMITETEHITHIA MOTYJISI MPaKTUKY (4ac., He.l.)
TIK 1.1-.TIK 1.10 [IM.01 Opranuzanus 2 Henenu 17.06-30.06
OK1- OK 9 TOKYMEHTaLlHOHHOT'O 72 gaca

oOecrieueHus ynpaBieHus U

(YyHKIIMOHUPOBAHUS

OpraHu3aluu
TIK 2.1 —TIK 2.7. [IM.02Opranuzanus 2 Henenu 06.04-19.04
OK1-OK 9 APXUBHOW M  CIPaBOYHO- 72 yaca

MH(POPMALIMOHHON PabOTHI

o JIOKyMEHTaM|

OpTaHU3aIIH.

3.2. TeMaTu4YeCKHUil IVIAH U COJAEPKAHUE NIPOU3BOACTBEHHOH NPAKTUKHU

Bunpr [Iepeuens 3amannii Bun paGotst K-BO
JEeATEIbHOCTH 4acoB
1. Xapakrepucruka XapakTepuCTHKa OCHOBHOM JEATEIbHOCTH 2
OpraHU3alMOHHO-IIPaBOBOMN YUPEKACHUS, pEKUM €ro padoThl,
GopMbl  OpraHuM3zallMd U €€ | XapaKTepUCTHKa JeHCTBYIOLIEH NpaBOBOM
CTPYKTypa 0a3pl: 3aKOHOJATEIbHOI0, HOPMAaTHUBHOTO,
HOPMAaTHUBHO-METOANYECKOTO
peryaupoBaHus B obsacTu
JIOKYMEHTallHOHHOT O o0ecrnieuyeHus
yIIpaBJICHUS;




OpFaHI/ISaHI/IH JOKYMCHTAlTHOHHOT'O oOecrieueHust YHOpaBJICHUA U (bYHKL[I/IOHI/IpOBaHI/IH opraHu3anvun

2. O3HakoMmiIeHUE co
CTPyKTypoil  ciyxOsl  JIOY

(kaHUETSpUH, cekperapuara)
OpraHu3aiuy, ¢¢ (YHKIUIMH H
TEXHUYECKUM obecrnieueHrEM

pabo4MX MecCT, X IUTAHUPOBKOIA.
OsznakomiieHHe ¢ (YHKIUSIMHA

CIIELIMAINCTAa Jd0Y o
JIOKYMEHTallMOHHOMY u
0e370KyMEHTHOMY

00ecreYeHNI0 yIpaBlICHUs, M
TpeOOBaHUSAMHU K

po(heCcCHOHANLHBIM 3HAHUSIM H
HaBbBIKaM.

CocTaBuUTh OPraHU3AIMOHHYIO CTPYKTYPY
CITY OBl H0Y YUPEKICHUS WU
opranmzauuu. HM3yuutes Ilonoxenue o
CTPYKTYPHOM  TMOApasfelieHun  (ciyx0a
JOY) wu jmare  XapakTepUCTUKY  €ro
(YHKIUSM. Nzyunth OCOOCHHOCTH
TEXHUYECKOTO O0ECIeYeHUs PadOYnX MeECT
creruaiaucros JJOVY.

3. O3HaKOMIJIGHHE C CHUCTEeMOMH O3HakOMUTBCS C COCTaBOM
OpraHU3alMOHHO— OpraHU3alMOHHO - MIPaBOBBIX,
pacnopsAUTENbHOM pacTOpSANTENBHBIX W WH()OPMAIMOHHO-
JIOKyMEHTaluu (BUBI U | CIIPaBOYHBIX JOKYMEHTOB OpTraHU3aluu.
HOPSAIOK oopmitenus | U3yuuthb BU/IbI YHU(DUIUPOBAHHBIX
OpraHU3alMOHHO—IIPaBOBOM, JIOKYMEHTOB, MIPUMEHSAEMBIX B
pacropsIANTEIBHON U | OpraHU3aLuH. N3yunts HIOPSAOK
MH(OPMALIMOHHO—CIIPABOYHON | COCTaBJICHUS u TpeboBaHus K
JIOKYMEHTAIIUN). 0hOpMIIEHUIO OpraHU3alMOHHO-
pacnopsiIUTENbHbBIX JIOKyMEHTOB
OpraHu3aluu
4. O3HakoMJIEHHE C BUIAMHU U O3HaKkoMUTBCA c COCTaBOM

obopmiieHHEM  JTOKYMEHTAIlUU
o JUYHOMY COCTaBY,
OpraHu3aruen 3aIIATHI
NEPCOHANBHBIX  JAHHBIX O
pabOTHUKAX OpraHU3alllu.

KaJIpOBOM JIOKyMEHTAllUU, TPUMEHSIEMbIMU
YHU(PULIMPOBAHHBIMU  (OpMaMM  JTaHHOU
JTOoKyMeHTauuu. V3yuuth MOpsSAoK, CPOKU
o(opMIIeHHS TOKYyMEHTOB U COOTBETCTBHE
UX TpeOOBaHUSIM HOPMATHUBHO-IIPABOBBIX
aKToB.  M3yuuTh  CHOCOOBI  3allUTHI
KOH(QUIEHIMATBHBIX  JOKYMEHTOB  OT
HECaHKLIMOHMPOBAHHOTO JOCTYTA.

5.03HaKoOMIIEHHE CO  CXEMOil O3HakOMUTBCS C o0BeMOM
JOKYMEHTO000poTa B | JOKYMEHTOO0OpOTa U BUJIAMU
OpraHM3allMl W OpraHu3alus | JOKyMEHTOIIOTOKOB OpraHu3aIuy.
peructpaiiui U KOHTpous | M3yunTh aTambl paboThl €  BXOAALICH,
JIOKYMEHTOB. [Topsaok | ncxonsmen u BHYTpPEHHEHN
IIPOXOXKACHHUS pa3IMYHBIX | JOKYMEHTAlUeN, MOPSA0K pEerucTpanuu 1
JTIOKYMEHTOIIOTOKOB OpraHu3alMil0  KOHTPOJSL  UCIOJHEHHS
OpraHM3alHH. JJOKYMEHTOB B OPT'aHHU3alUH.

6. O3HakomiieHne ¢ | O3HaKOMHUTBCSI € HOMEHKJIATypoul Jen
HOMEHKJIaTypoil JIel | OpraHu3aluu u CTPYKTYpPHOTO
OpraHu3aIui, MOPSAZIKOM | MOJIpa3/iesieHusl, MOPAIKOM (HOpMUPOBAHUS
dbopmupoBaHus JeJ1 | 1eJ1 OpraHu3aluy.

OpraHH3aIHH.

7. O3zHakoMJIEHHE c | M3yunts mopspoxk  odopmieHus — Aen
OpraHu3ainyeil MOArOTOBKU JeN | MOCTOSIHHOTO, BpeMeHHOro (cBbimie 10 ser)
K nepenaye B apXuB | XpaHEHUs1 M JeJl MO JUYHOMY COCTaBy.

OpraHu3aly, rocyJapCTBEHHbIE
U MyHHUIMIAIbHBIC apXHBBHI.

N3yunte ommcu  gen  CTPYKTYPHOTO
MOJpa3/IeJICHUS, Jen MMOCTOSIHHOT'O
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XpaHECHUS
COCTaBYy.

H Oomnucu nAcjI 10 JIMYHOMY

8.AHaNMM3 CTPYKTYpHl pabodero
BPEMEHH  PYKOBOJHTEIS U
cekperapsi.

O3HakoMUTBCSI € pabouuM rpadukom

PYKOBOJUTEIS U CEKpeTapsl.

9. OsHakoMJIEHHE C HOPSAKOM
npuema noceruteneii (pabora B
IPUEMHOI PyKOBOIMUTEIIS

O3HakoMuThCS ¢ TpadukoM mpHUeMa
[oceTuTeNe (COTPYJHUKOB, MOCETUTEIEH
U3 IPYruX OpraHu3aluii u T.1.)
[Tpoananu3upoBath BBINIOJNIHEHUE Tpaduka
rpreMa NOCETUTEIICH.

10.03HakOMJIEHME U aHAIU3
BEICHUS JICNIOBBIX Oecenl U
CITy’KeOHBIX Tese(hOHHbBIX
IIEPETOBOPOB B COOTBETCTBHH C
THYECKHUMHU u
NICUXOJIOTUYECKUMH TIPaBHJIaMU
U TpeOOBaHUSIMU

O3HAaKOMUTBCST C TPAKTUKOH BEIACHHUSA
JIETIOBBIX Oecel U CTy>KeOHBIX Tele(OHHBIX
IIEPErOBOPOB. IIpoananu3upoBarhb
COOTBETCTBUE IPAKTHYCCKHUX JCHCTBHIA
STUYECKHM U TICHXOJIOTUICCKUM IPaBUIIAM
1 TpeOOBaHUSIM.

11. O3HakomileHHE ¢ IPAKTUKON
MOATOTOBKA W TMPOBEACHUS
JIEJIOBBIX COBEIIaHUM (TPUBECTH
npumepsl). Onpenenenue poiu
ceKpeTaps B MOJITOTOBKE
COBELIAHUM.

O3HaKOMUTBCA C TMPUHATOM MPAKTUKOU
MIPOBE/ICHUSI COBEIIAHWI B OpraHU3AIINH,
OTpeNeNuTh POJb CEeKpeTaps B  UX
MOATOTOBKE.

12. O3nakoMieHUE ¢ MPAKTUKOU
HNOJATOTOBKM W TPOBEICHUS
JICNIOBBIX BCTpPEY, TPUEMOB U
Ipe3eHTalHH. Onpenenenuve
poJaM CceKperapss B MHOJTrOTOBKE
JIENIOBBIX BCTpEY, TPUEMOB U
[IPE3EHTALHMN.

O3HaKOMUTBCA C TMPUHATOM MPAKTUKOU
MOATOTOBKA W  TPOBEACHUS  JIETOBBIX
BCTpeY, TMPUEMOB U TMPE3CHTAlUN B
OpraHu3alyy, ONPeAEIUTh POJIb CEKpeTaps
B UX MOJITOTOBKE.

13. O3HakoOMIIEHHE C TIOPSIKOM
HOJTOTOBKH 030K u
KOMaHANPOBOK COTPYAHUKOB M
PYKOBOIMTEIIS.

O3HAaKOMUTBCS C MPUHATOM MNPAKTHUKOM
MIOATOTOBKH II0€310K MU KOMaHIAUPOBOK
COTPYAHUKOB W DPYKOBOJWTENS B
OpraHu3alnuu.

Bcero:

2 HEeOEenu

724

Ilepeuennb 3aganuii

Buna pa6orsi

K-BO
qyaco

nH(HOPMAIIMOHHON PabOTHI

10 JIOKYMEHTaM

Opranuzanus apXuBHOU U
OpraHu3aIuu

CIIPaBOYHO-

1.  Usyuenue
ITIpaBOBBIX AOKYMCEHTOB
METOAMYECKUX

3aKOHOB,
pacnopsHKEeHHUIM, IIpaBUII
IIPUIIOKEHUN K
perIaMeHTHPYIOIIUX
JEeATEIbHOCTD
YUPEKIACHUMN.

HOPMaTHUBHBIX
U | IPaBOBBIMHU
nocoouit
(benepanbHBIX W PETHOHAIBHBIX
IIOCTaHOBIICHUIA,

U | DKCIIEPTH3BI
HUM),
OCHOBHYIO
APXUBHBIX

O3zHakoMJIeHHE c HOPMaTUBHO-
JIOKYMEHTaMH,
perIaMeHTHPYIOUMHU OCHOBHYIO
NESTENIbHOCTh ApPXMBHBIX  YUpEeXKICHUN
O3HaKOMJIEHHE C TOPAAKOM IPOBEIACHUS
LEHHOCTU JOKYMEHTOB B
JNENCTBYIOIIUMHU
aKTaMu "

COOTBCTCTBHUH C
3aKOHOJaTCJIbHBIMU
HOpMaTuBaMHU.

18

2. N3yuenue

JJOKAJIBbHBIX

O3HaKOMIJICHHE C JIOKaJIbHBIMH
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HOPMATHUBHBIX MPABOBBIX AaKTOB | HOPMATUBHO-TIPABOBBIMU JTOKYMEHTAMH,
yupexxaeHus  (MOJIOKEHHE O | perIaMEeHTHPYIOLUMHU OCHOBHYIO
CTPYKTYPHOM  TIOApA3JCNCHHH, | ACATEIbHOCTh APXUBHBIX YUYPEXKICHHUHA
MIOJIOKEHHE 00 apxuBe, | O3HaKOMJIEHHE C MOPAJKOM MPOBEICHUS
WHCTPYKIHSA 0 | DKCHEPTU3bl 1LIEHHOCTH JIOKyMEHTOB B
JIeJI0NIPOU3BO/ICTBE, COOTBETCTBUU c JeUCTBYIOIUMU
HOMEHKJIaTypa 7eT, | 3aKOHO/IaTeNIbHBIMU aKTaMH "
JOJKHOCTHBIE MHCTPYKLIMU | HOPMAaTHBaMH.
pabOTHHUKOB apxuBa),
periaMeHTHpYoIue
JeSITeIbHOCTh apXHUBa.
3. O3HakoMIICHHE c | Bectu paboty B cucremax anekTponHoro | 18
opraHu3anuen paboThI B | JOKYMEHTOO0OPOTA.
pa3IUYHbIX noapasnenenusx | PazpabareiBath u BECTH
apXuBa. KJaccu(UKaTopsl, Ta0emu W JApyrHe
CIPAaBOYHUKHU o JOKYMEHTaM
OpraHu3aIH.
4. VYyactue B pabore 1o | ObecrieunBaTh MpHeM M panuoHaidbHOE | 18
CO3JIaHMIO U | pa3MellleHue JOKYMEHTOB B apxuBe (B
YCOBEPIICHCTBOBAHHUIO APXUBHBIX | TOM YHCJIE JOKYMEHTOB IO JIMYHOMY
CIIPaBOYHHKOB, OpraHu3alUM | COCTaBY).
yuera, obecrieyennto | ObecrieunBaTh y4eT M COXPaHHOCTh
COXPAaHHOCTH, KOMIUIEKTOBAHUIO, | JOKYMEHTOB B apXUBE.
AKCIIEPTH3E 1eHHOCTH | OpraHu30BHIBATH UCTIOJIb30BaHUE
JOKYMEHTOB W HUX HAy4HO- | apXUBHBIX JOKYMEHTOB B HAayuHBIX,
TEXHUYECKON 00paboTKe, | CIIPaBOYHBIX U MPAKTUIECKUX LEIISIX.
OpraHu3aIH ucnonb3oBanus | OcyiecTBIATh OpraHu3alMOHHO-
JTOKYMEHTOB. METOAMYECKOE PYKOBOJICTBO M KOHTPOJb
3a paboTOM apXuBa OpraHM3aLUU U 3a
opraHu3anuein JNIOKYMEHTOB B
JIeJIOTIPOU3BOICTBE
Bcero 2 Henenun 72
yaca

4.YCJIOBUS OPTAHU3AIIMU Y TPOBEJIEHUSA ITPOU3BOJICTBEHHOM
MPAKTUKHU (ITO MTPO®UJIIO CITIEIITUAJIBHOCTH)

4.1. TpeOoBaHMsA K MUHMMAJIbHOMY MAaTEPHAIbLHO-TEXHUYECKOMY 00eceYeHHI0
JUist  mpOXOXJEHUST TPOU3BOJACTBEHHOW TPAKTUKA CTYACHTHI HAMpPaBISIOTCS  HaA
MPEANPUATUS, YIPEKIACHUS U apXUBBI T. YUTHI B KAYECTBE CTAKEPOB CICIHAIUCTOB TIO
JOKyMEHTAI[AOHHOMY  OOECIICYEHUI0  yNpaBJICHHUS, CEKpeTapeld  PYKOBOJUTENEH,
apxuBHCTOB. OpraHm3anuu W YyYPEXKJACHHS JOJDKHBI OBITh 000pYyI0BaHBI O(HCHOU
MeOenblo, CTe/UTaKaMU JJIi XPaHEHWS JOKYMEHTOB, OPITEXHUKOW, IMEPCOHATBHBIMU
KOMITBIOTEPAMH, TMPUHTEPOM M KAHIEISIPCKUMHU TPUHAMICKHOCTSIMU. B opranuzamuu
JOJIKHBI COONIOAATHCS TPEOOBAHUS TEXHUKN O€30MTaCHOCTH.

Co crynmeHTaMH, TPUOBIBIIMMU Ha TIPEANPHUATHS IS TPOXOKIACHUS TMPAKTUKH, TOJIKEH
OBITH POBE/ICH MEPBUYHBIN MHCTPYKTAXK Ha pabovyeM MeCTe M0 TEXHUKE 0€30MaCHOCTH.




4.2. UndopMaunonHoe odecnevyeHue 00yueHust
Pexomenayemas Jureparypa
HopMmaTnBHO-TIpaBOBbIE HCTOYHUKHU

1. TocynapcTBeHHasi cucTemMa JAOKYMEHTAllMOHHOTO OOECIICUECHUS! YIIPaBJICHHUS.
OcHoBHble  mosOkeHUs.  OOmme  TpeboBaHWsI K  JAOKYMEHTaM U CIykO0am
JOKYMEHTAIIMOHHOTO 00ecTeueHust

2. TOCT P 7.0.8-2013 Cuctema ctanmaptoB 1no uHdopmanuu, OUOIMOTCUHOMY H
U3JIaTeIbCKOMY JielTy. []enonpon3BOACTBO U apXUBHOE /1€710. TepMUHBI U ONpeieNieHUs

3. TOCT P 6.30-2003 VYauduuupoBaHHasi CHUCTEMa OpPraHU3AIMOHHO-
pacnopsIMTeabHON TokyMeHTauu. TpeboBanust K 0POPMIICHUIO TOKYMEHTOB

4. OcHoBHbIE TmpaBuja pabOThl apxuBOB opranu3zanui. Opobpensl Pemenuem
Komneruu Pocapxusa ot 06.02.2002

5.®enepanbhbiit 3ak0H OT 22 okTs0ps 2004 r. N 125-®3 "OO6 apxuBHOM Jeie B
Poccuiickoit @eneparun" (¢ K3MECHEHHSIMH U JIOTTOJTHEHUSMHU )

OcHoBHas JquTEepaTrypa

1. Kyznenoa WN.B. JlokyMeHTallMOHHOE OOECIIEUEHHUE YIPABICHUS [DJIEKTPOHHBIM
pecypc] : yaebnoe nocobue mis CITIO / M.B. Ky3uenosa, I'.A. Xadarpsa. — 2-¢ u3.
— DNeKTpoH. TeKcToBbIe HaHHbie. — CapatoB: [IpodobpazoBanue, Aii [Tu Ip Menua,
2019. — 166 c. — 978-5-4486-0404-1, 978-5-4488-0216-4. — Pexum moctyma:
http://www.iprbookshop.ru/80326.html (7.12.2018)

2. JlokyMeHTalMOHHOE 00eCcIieYeHUE yIpaBlieHUus [ DIEKTPOHHBIN pecypc] : yYeOHUK JyIst
CTYJICHTOB BY30B, OOYYaIOIIMXCA 110 HAMPABIECHUAM « DKOHOMHKa» U «MeHEeIKMEHT,
cneruanbHoCcTIM  «MHbOpMaTiKa», «JlokyMeHTOBeneHne | JOKYMEHTAIIHOHHOE
oOecrieueHre yrpaBieHUs», «ABromatuzanus u ymnpasieHue» / A.C. I'punbepr [u
np.]. — DnekTpoH. TekcroBble AaHHbie. — M. : OHUTU-JIAHA, 2017. — 391 ¢c. —
978-5-238-01770-9. — Pexum poctynma: http://www.iprbookshop.ru/71213.html
(23.11.2018)

3. Cumonsu P.A. JlokymeHTannoHHOe  OOECIEYCHHE  CHUCTEMBI  YIIPaBJICHUS
opraHu3zanue [DneKkTpoHHBbIH pecypc] : yueOHoe mocobue / P.S. CumonsiH. —
DneKkTpoH. TeKCTOBbIe AaHHBIe. — CaparoB: A# [Im Op Menua, 2018. — 180 c. —

978-5-4486-0167-5. — Pexum goctyma: http://www.iprbookshop.ru/72458.html
(23.11.2018)

4. Xauarypsn b.I'. [IpaBo [DnexTpoHHBIN pecypc] : yuedHoe nmocodue mis CIIO / B.I'.
XauarypsiH, E.b. [lIumkuna, A.FO. Tanmanduyk. — DJIEKTPOH. TEKCTOBbIE JAaHHbBIE. —

Caparos: [IpodoOpazoBanue, At [1Tu Op Meaua, 2019. — 458 c. — 978-5-4486-0552-
9, 978-5-4488-0232-4. — Pexum poctyma: http://www.iprbookshop.ru/70756.html
(23.11.2018)

5. Kysnenosa 1.B. JIokyMeHTHpOBAaHUE YNPABICHUYECKON AEATEILHOCTU [DJICKTPOHHBIN
pecypce] : ydueOHoe mocobue miusa O6akanaBpos / M.B. Kysuemnona, I'.A. XauaTpsH. —
DIIEKTPOH. TEKCTOBBIE AaHHbIe. — MockBa, CapatoB: JlamkoB u K, Al [Tu Op Mexaua,
2017. — 240 c. —  978-5-394-02780-2. —  Pexum  jgocryma:
http://www.iprbookshop.ru/59274.html (23.11.2018)

6. T'ocymapcCTBEeHHOE€ M MYHUIIUIIAIIBHOE YIpaBlIeHUE [DJIEKTPOHHBINA pecypc] : yueOHoe
nocobue / C.}O. HayMoB [u 1ip.]. — DJEKTPOH. TEKCTOBBIE IaHHbIE. — M. : JlalkoB u
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10.

11.

12,
13.

14,

15.

16.

K, At [Iu Op Menua, 2016. — 554 c. — 978-5-394-01417-8. — Pexum noctyna:
http://www.iprbookshop.ru/57137.html(23.11.2018)
Ky3bpmuna M.B. Jlemonpon3BoacTBO [ DIEKTpOHHBIA pecypce] : yaebHoe mocooue / U.B.
Ky3bMuHa. — DNEKTPOH. TEKCTOBbIE AaHHbIE. — M. : MOCKOBCKHII T'yMaHUTapHBII
yauBepcutet, 2017. — 128 c¢. — 978-5-906912-98-5. — Pexum npocryma:
http://www.iprbookshop.ru/74718.html (17.11.2018)
Kondunennmansaoe JIEJIONPOU3BOJACTBO 151 3alUILIECHHBIN 3JIEKTPOHHBIN
JTOKYMEHTOO000pOT [DnekTpoHHbll pecypc| : yueonuk / H.H. KynseB [u ap.]. —
DJeKTPOH. TeKCTOBbIe nanHbie. — M. : Jloroc, 2016. — 500 ¢. — 978-5-98704-711-8.
— Pexum goctyma: http://www.iprbookshop.ru/66416.htmi (17.11.2018)
(17.11.2018)
CwmupnoBa E.I1. [lenonpou3BoactBo st cexkperapsi. Pa3paboTka, ydyeT U XpaHEHUE
CITy>KeOHOU JOKYMEHTAIlMu [DIIeKTPOHHBIN pecypc]| : mpakrtuueckoe nocoodoue / E.II.
CmupHOBa. — 2-¢ U3[l. — OJEKTPOH. TeKCTOBbIe naHHble. — CapatoB: A [Iu Dp
Memua, 2019. — 210 c. — 978-5-4486-0465-2. — PexuMm ngoctyma:
http://www.iprbookshop.ru/79622.html (17.11.2018)
bacakos, M.W. JlokymMeHTalMOHHOE oOecIieueHne ypapiaeHus: (lea1onpon3BoacTBo) :
yueOnuk / M.W. bacakos. - 2-¢ u3n., ucn. u gom. - PoctoB-u/]l : ®enunkc, 2018. - 352
c.: mn. - (Cpegnee npodeccronaabHoe oOpazoBanue). - budmmorp. B ku. - ISBN 978-
5-222-20053-7 ; To xKe [DneKTpOHHBIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=271490 (06.09.2020).
[TepcuanoB, B.B. DnekrponHoe oducHoe aenonpousBoacTBO: ydeOHUK / B.B.
ITepcuanos, E.3. Kupeea, M.H. Ka3zakoBa. - M. ; bepnun : Jupexkr-Menaua, 2016. -
326 c. : uin. - bubmuorp. B kH. - ISBN 978-5-4475-6215-1 ; To xe [DneKTpoHHBIN
pecypcl.
URL.: http://biblioclub.ru/index.php?page=book&id=434743 (25.03.2020).
Muxainos, IO.M. Jluunble nena COTPYIHHKOB KOMIIAHMM: KAaK IPaBUIBHO
0o(OpMJISITh, BECTH M XPaHUTh: MpakTuueckoe mocooue / FO.M. Muxainos. - M. ;
bepmun: lupekr-Menua, 2015. - 160 c. : un. - bubmuorp. B kH. - ISBN 978-5-4475-
1870-7 ; To xKe [DneKTpOHHBIIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253691 (25.03.2020).
Poroxwun, M.FO. JlenonpousBOACTBO: Kypc Jdekuuii: ydeOHoe mnocooue / M.IO.
Poroxwun. - M. ; bepaun : qupekr-Meaua, 2015. - 229 c. : wi. - bubnuorp.: c. 222-
223. - ISBN 978-5-4458-6528-5; To xe [Dnekrtponubiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=253702 (25.03.2020).
[Temkosa, I'.JI. Cekperapckoe neno : yueoHoe nocooue / I'.JI. Ilemkona. - 3-¢ u3m.,
ucIip. u goi. - Munck: Beimiimas mkona, 2015. - 368 ¢. - ISBN 978-985-06-2337-9;
To xKe [D7EeKTpOHHBII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=235728 (25.03.2020).
Mynsruna, M.B. ApxuBoBeaenue : yuyebHoe mnocodbue / M.B. Iynbruna ;
MunuctepcTBo 00pa3zoBanusi u Hayku Poccuiickoit ®enepauun, DenepanbHoe
rOCyJapCTBEHHOEC  aBTOHOMHOE  OOpa30oBaTeIbHOC  YYPEXKACHHE  BBICIICTO
npodeccronanbHoro  obpazoBaHusi «CeBepHbIi  (ApkTHueckuil) deaepanbHbIi
yHuBepcuteT umeHn M.B. JlIomonocoBa». - Apxanrensck : 1[I CADY, 2016. - 233 c. :
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tabn., wi. - ISBN 978-5-261-00937-5 ; To xe [Onexktponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=312311 (29.03.2020).
JlonoJIHUTEIbHASL JIUTepaTypa:

JIOKyMEHTOBEICHUE U apXUBOBEICHHE [DIEKTPOHHBIA pecypc] : cloBaph-
CIPaBOYHUK [JII CTyACHTOB, oOydarommuxcst 1o crnemuanbHoctd 032001
JIokyMeHTOBEeIcHUE W JOKYMCHTAllMOHHOe oOecreuenne ynpapieHus / O..
YcanoBa [u ap.]. — DJEKTPOH. TEKCTOBBIC AaHHBIC. — UemsiOnnack: YensOuHCkmin
rOCyJIapCTBEHHBINM UHCTUTYT KyJbTyphl, 2015. — 116 ¢. — 978-5-94839-493-0. —
Pexxum moctyma: http://www.iprbookshop.ru/56404.html (17.10.18)
Cwmupnosa E.I1. [lenonpounsBoactBo aisi cekperaps. Pazpabotka, ydyetr u XpaHeHue
CITy»KeOHOM TOKyMEHTaluu [ DIEeKTPOHHBIN pecypc| : mpakTudeckoe nocodue / E.I1.
CmupHOBa. — 2-€ u3ll. — DJEKTPOH. TeKCTOBbIE JaHHble. — CapatoB: At [Iu DOp
Menmua, 2019. — 210 c. — 978-5-4486-0465-2. — Pexum pgoctymna:
http://www.iprbookshop.ru/79622.html (23.11.2018)
PoxnstoBckas W.P. JlokymeHTammoHHOE oOecredueHne [DNEKTPOHHBIN pecypc] :
yuebHoe mnocobue / U.P. PoxHsATOBCKas. — JEKTPOH. TEKCTOBBIC JaHHBIC. —
Cumbepornonb: YHUBEPCUTET SKOHOMHKHU | yrpaBiieaus, 2016. — 104 ¢, — 2227-
8397. — Pexxum moctyma: http://www.iprbookshop.ru/73265.html (23.11.2018)
brikoBa, T.A. JlokyMeHTallmOHHOE OOecTeueHUe ynpaBiaeHus (J1eI0mpPOU3BOICTBO)
[Texcr] : Yue6. mocobue / T.A. beikosa, T.B. Ky3nenosa ; JI.B. Cankuna. - 2-¢ u3.
nepepad. u gom. - M. : Uadpa-M, 2015. - 304 c. + Ilpunoxenus. - (Beicuiee
oOpazoBanue: bakanaspuar). -PYMO. - ISBN 978-5-16-004805-5
Baronuna, M.B. Opranuzanus U TEXHOJOTUS JTOKYMEHTAIIMOHHOTO OOeCreueHuUs
ynpasienus [Tekct] : Yue6. mocobue / M.B. Baronuna. - M. : Jlamkos u K, 2015. -
320 c. + I'noccapuii + Tectsl. - ISBN 978-5-394-02522-8
AnMuHucTpaTUBHOE TipaBO Poccum [DneKTpoHHBIM pecypc] : y4eOHHMK ISt
CTYJICHTOB BY30B, oOyuawmmuxcsa no crneuuanbHocTH «HOpucnpynenums» / H.JL.
OpuamBwin [1 ap.]. — 7-€ u3a. — DJNEKTPOH. TEKCTOBbIE NaHHble. — M. :
IOHUTU-IAHA, 2017. — 743 c. — 978-5-238-02918-4. — Pexum mocTyma:
http://www.iprbookshop.ru/71769.html (23.11.2018)
Camonnor B.JI. I'ocymapcTBeHHOE ympaBieHue. Teopusi, MEXaHU3MbI, MPABOBHIC
OCHOBBI [ DJIEKTPOHHBIN pecypc] : yueOHUK JJIsl CTYICHTOB BY30B, O0yYarOIUXCs MO
crienuaibHOCTH  «['OCyJJapCTBEHHOE W MyHUIMNAIbHOE ympasiaeHue» / B.JI.
CamoitnoB. — DIEeKTpoH. TekcToBble naHHbie. — M. : JOHUTU-ITAHA, 2015. —
311 C. — 978-5-238-02432-5. — Pexum J0CTyma:
http://www.iprbookshop.ru/52613.html (23.11.2018)

8. Aunexun A.Il. AnmunanctpatuBHOE mpaBo Poccun. OcoOeHHas 9acTh [ DNEKTPOHHBIN
pecypc] : yueOonuk st By3oB / A.Il. Anexun, A.A. Kapmonumkuii. — 4-e u3n. —
DIIeKTPOH. TEKCTOBBIC naHHBbIe. — M. : 3epmano-M, 2018. — 272 ¢. — 978-5-
94373-421-2.

Anexun A.Il. AgmunuctparuBHoe mpaBo Poccun. OOmas 4acTh [DIEKTPOHHBIM
pecypc] : yuebnuk st By3oB / A.Il. Anexun, A.A. Kapmonumkuii. — 4-e u3n. —
DIIeKTPOH. TeKCTOBBIe naHHBbIe. — M. : 3epmano-M, 2018. — 480 ¢c. — 978-5-
94373-420-5. — Pexum JOCTYyTIA:
http://www.iprbookshop.ru/78877.html(23.11.2018)
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10.

11.

12

13

14

15

16

17

18

19

20

21

I'ypeeBa, M.A. IlpaBoBoe obecnieueHune npodeccuoHanbHOM aesTenbHOCTH [TekcT]
: Yue6. / M.A. I'ypeesa. - M. : Kuopyc, 2015. - 224 c. + Tectsi. - (CI10). - PYMO.
- ISBN 978-5-406-03662-4
KnénoB, C.H. IlpaBoBoe oOecreyeHue rocyJapCTBEHHOTO M MYHUIMIAIBHOIO
ynpasnenus [Tekct] : Yueb. mocodue / C.H. Kné€unos, I1.E. Kpuunnackuii ; C.H.
HoBukoB. - M. : MHWudpa-M, 2015. - 268 c. + Ilpunoxenus. - (Bsicmiee
oOpazoBanue: Maructparypa). - PYMO. - ISBN 978-5-16-010110-1

XmenbHunikass O.E. Cekperapp - JHMIIO KOMIAHUU (UMUK CEKpeTaps, JeJ0BOM

ATUKET U MpoTokoi) [DnektpoHHbd pecypce] / O.E. XwmenbHuIKasg. — DIEKTPOH.
TEeKCTOBbIE JaHHble. — HoBocubupck: Cubupckoe yHUBEPCUTETCKOE U3/IaTEIbCTBO,
2017. — 127 c¢. — 978-5-379-02028-6. —  Pexum  jgocTyma:

http://www.iprbookshop.ru/65153.html (23.11.2018)

Mupromkuaa HO.B.  Jlenonpou3BoacTBO W JOKYMEHTAIMOHHOE OOECIIECUYECHHE
roCcyJIapCTBEHHOW U MyHULIMTIATBHOM CITY>KObI [ DJIEKTPOHHBINA pecypc] : MpakTUKyM /
O.B. MupromiknHa. — DJIEKTPOH. TEKCTOBBIE AaHHble. — (CTaBponoiib: CeBepo-
Kaskaszckuii penepanpabiii yauepcuteT, 2016. — 116 ¢. — 2227-8397. — Pexum
nocryma: http://www.iprbookshop.ru/66028.html (17.11.2018)

JIOKyMEHTOBEJICHUE M apXHUBOBEACHHUE [DJIEKTPOHHBIM pecypc| : cloBaphb-
CIIPAaBOYHUK i1 CTYAEHTOB, oOyd4arommxcs 1o crneunanbHoct 032001
JIOKyMEHTOBEIEHHE U TOKYMEHTalMOHHOe oOecnieuenue ynpasieHus / O.I'. Ycanosa
[m np.]. — ODnekTpoH. TekcToBble naHHble. — YemsOunck: YensOunckuit
rocyJapCTBEHHBIM UHCTUTYT KyJabTypbl, 2015. — 116 c. — 978-5-94839-493-0. —
Pexxum moctyma: http://www.iprbookshop.ru/56404.html (23.11.2018)

Anpnpeena, B.1. JlenonpousBocTBO: opranuzanus u BeaeHue [TekcT] : yued.-mpaxT.
nocobue / B.M. Annpeepa. - 5-¢ uzn., nepepad. - M. : Knopyce, 2016. - 296 c. +
[Tpunoxenus. -ISBN 978-5-406-04540-4

OcHoBbl nenonpousBojcTBa [Teker] : Yueb. mocodbue / A.M. AcanueB u ap. - M. :
Nudpa-M, 2016. - 144 c. + Kp. cinoBaps. - (Breiciiee obpa3oBanue. bakanaBpuar).
PYMO. ISBN 978-5-16-009465-6.

brikoBa, T.A. JlokymMeHTalMOHHOE OOecreueHue YNpaBieHUs (IeI0MpPOU3BOICTBO)
[Tekcr] : Yueb. mocobue / T.A. beikoa, T.B. Ky3nenosa ; JI.B. Cankuna. - 2-¢ u3.
nepepab. u gomn. - M. : Uudpa-M, 2015. - 304 c. + [lpunoxenus. - (Bwicmee
obpasoBanue: bakanaBpuar). - PYMO. - ISBN 978-5-16-004805-5

Aunnpeea, B.U. JlenmompousBoacTBo: opranm3zanusi U Benaenue [Tekcr] : yueO.-
npakt. mocooue / B.M. Auapeesa. - 5-¢ uzn., nepepad. - M. : Knopyc, 2016. - 296 c.
+ IIpunoxenus. - ISBN 978-5-406-04540-4

Kysnenos, W.H. enompousBoactBo : ydeOHO-cripaBouHoe mocobue / U.H.
Ky3snenos. - 6-¢ uza., nepepad. u nom. - M. : 3narenscko-ToproBasi KOproparus
«JlamkoB u K°», 2016. - 460 c. : Tabmn. - bubmuorp.: c. 359-363. - ISBN 978-5-394-
01981-4 ; To xKe [DJIeKTpOHHBIN pecypc]. - URL:
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5. KOHTPOJIb 1 OHEHKA PE3YJIBTATOB NTPOXOKIEHUSA
NPON3BOJACTBEHHOU ITPAKTUKU
KoHTposs 1 o1ieHka pe3ynbTaToB MPUOOPETEHUSI YMEHHM, TPAKTUIECKOTO OIBITA U

(1)OpMI/IpOBaHI/ISI KOMHGTCHHI/Iﬁ OCYH_ICCTBJ'I}ICTCH p}’KOBOI[I/ITCJ'IeM HpaKTI/IKI/I oT
OpFaHI/IBaHI/II/I, y‘-Ipe)KI[CHI/ISI u HpeHOI[aBaTCJ'ICM — pYKOBOI[I/ITeJIeM HpOI/IBBOI[CTBeHHOf/'I
IIPAKTHUKHU.

Pe3ynbrath OcCHOBHBEIE ITOKA3aTEIN OLIEHKU @DopMBI U METOJIBI KOHTPOJISI U OLICHKH

(ocBOEHHBIE pe3yJibrara

npodecCuoHATbHBIC
KOMIETEHIINHN)

IIK 1.1 Koopaunuposats | Opranuzamnms pabodero Mecra HaOmronenue 3a qesTeIbHOCTRIO B
paboty OpraHu3allM | CeKpeTaps; MPOIIECCE OCBOCHUSI MPOTPAMMBI
(mpuemHOM Ocy1iecTBiIeHHE ITpUEMa MIPOU3BOICTBEHHOM MPAKTUKHU (110
PYKOBOAUTEIIS), BECTH | IIOCETUTEIICH 1 NHBIX BUJIOB POMUITIO CTICIIHAILHOCTH ) M OI[EHKA

IIpucMm MOCETUTEIICH.

OpPraHU3aIMOHHOTO
00CITy>)KMBaHUA.

JOCTMIKEHUS PE3YJIbTaTa uyepes:

- 0TpabOTKy MPAKTUUECKUX HABBIKOB;
- BBIIIOJIHEHUE 33/IaHUN B THEBHUKAX;
- HOATOTOBKY KOMILUIEKTa JOKYMEHTOB.

I[IK 1.2 OcyuiecTBasth
paboTy 1O MOATOTOBKE W
MPOBEACHUIO COBEIIAHUM,
JIEJIOBBIX BCTPEY, IPUEMOB
Y MPE3EHTAaLH.

Opranu3zanys NoAroTOBKU U
MIPOBEICHUS TEXHUUECKOTO
o0ciyKuBaHUSI KOHPEPEHTHBIX
MEpONIPHUITHH.
OcyiecTBienue Tene(poHHbIX
MIEPEroBOPOB.

Opranuzanus o0CITyKUBaHUS
COBEIIIAHMH, JI€JIOBBIX BCTpEY,
MIPUEMOB U IIPE3ECHTAIUH.

HaGmoieHue 3a 1eTe/IbHOCTHIO B
IPOLIECCE OCBOCHHSI IPOTPAMMBI
HPOU3BOICTBCHHOMN MPAKTUKH (I10
POMUITIO CTICIIMAIEHOCTH ) M OI[EHKA
JOCTHXKEHUS pe3ysibTaTa yepes:

- 0TpabOTKy MPAKTUUECKUX HABBIKOB;
- BBITIOJTHEHUE 3a/IaHUI B JTHCBHUKAX;
- IOATOTOBKY KOMIIJICKTA JOKYMCHTOB.

I[IK 1.3 OcymecTBasTh
MOATOTOBKY JIENOBBIX
MOE3/I0K PYKOBOJUTENS U
JIPYTUX COTPYAHUKOB
OpraHu3aIuy.

CocraBreHue nepeyts
JIOKYMEHTOB, HEOOXOIUMBIX MPU
oopmIIeHIH KOMaHIUPOBOK.
CocraBieHue 1 corinacoBaHue
IIpOrpaMMBbl KOMaHIUPOBOK.

HaOironenune 3a qesITeIEHOCTRIO B
MPOIECCE OCBOCHHUSI POTPAMMBI
MIPOU3BOJICTBEHHON MTPAKTHKH (10
npoUITIO CIIEMATBFHOCTH) U Ol[EHKa
JOCTHKCHHUS Pe3ysIbTaTa Yepes:

- OTpabOTKY MPAKTUYCCKUX HABBIKOB,

- BBITIOJIHEHUE 33JaHUI B THEBHUKAX;

- 3QIIATHI OTYETA MO MTPOU3BOJICTBEHHOM
MPAKTHKE;

- MOATOTOBKY KOMIUJICKTA JIOKYMEHTOB.

[IK 1.4 OpranuszoBbiBaTh
pabouee MecTo cekperaps
Y PYKOBOJHTEIS.

PanmonanbsHast opranuzanus
pabodero mecra.

OnTuMansHbIN T0100p
He00X0IUMOT0 000PYIOBAHHUSI U
cpenctB 0ohUCHON TEXHUKH,
KaHIICTISIPUH.

HaOronenne 3a qesITeNbHOCTRIO B
MIPOILIeCCe OCBOEHUS MPOTPaMMBbI
MIPOU3BOJICTBEHHOM MTPAKTUKH (TI0
MpO(HUITIO0 CHEIUAIIEHOCTH) U OLIEHKA
JIOCTHKCHHS pe3ysIbTara Yepes:

- 0TpabOTKY MPAKTUYECKUX HABBIKOB;

- BBITIOJTHEHUE 3a/[aHUI B JTHCBHUKAX;

- 3aIIUTHI OTYETa MO MPOU3BOJICTBEHHOM
TIPAKTHKE;

- MOATOTOBKY KOMIJIEKTA IOKYMEHTOB.
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IIK 1.5 Odopmisare u
PETHCTPUPOBAThH
OpraHu3aIMOHHO-
pacnopsiIuTeIbHbIe
JOKYMEHTHI,
KOHTPOJIUPOBATH
UX UCTIOJHEHHUSI.

CPOKHU

[IpaBUIBHOCTH OGOPMIICHHS
OpraHU3alMOHHO-
pacropsIAUTEIbHON
JOKYMEHTaLuU
[IpaBUIBHOCTH PETUCTPALIIH
OpraHU3alMOHHO-
pacropsIAUTEIbHON
JOKYMEHTaLuU
Ocy1ecTBiIeHHE KOHTPOJIA
CPOKOB HCIIOJIHEHUS
OpTraHU3aIMOHHO-
pacnopsauTeIbHON
JTOKYMEHTALUU
[IpaBWIIBHOCTH U TOYHOCTD
MIPUMEHEHHUST TEPMUHOJIOTHH
JOKYMEHTAI[HOHHOTO
o0ecreyeHus: ynpaBJieHus

HaGmonenue 3a AesITenbHOCTRIO B
IpoIIecce OCBOCHUS TPOTPAMMBI
MIPOU3BOJICTBEHHON MPAKTHKH (10
poQHITIO CIIEIUATBHOCTH) W OIICHKA
JOCTHIKEHUS pe3yJibTaTa yepes:

- 0TpabOTKy MPAKTUICCKUX HABBIKOB,

- BBITIOJIHEHUE 33J]aHHI B THCBHUKAX;

- 3aIUTHI OTYETA 10 MPOU3BOACTBEHHON
MIPAKTHKE;

- MOJITOTOBKY KOMILJIEKTA JOKYMEHTOB.

I[IK 1.6 Ob6pabarbiBaTh
BXOJISIINE W WCXOJSIINE
JOKYMEHTHI,
CUCTEeMAaTHU3UPOBATH
COCTaBIISAITh
HOMEHKJIATypy JAel W
(bopMHpPOBATh JOKYMEHTBI
B JIeTIa.

"X,

[IpaBUILHOCTH 0OPAOOTKH
BXOJISAIIUX U UCXOMISIINX
JIOKYMEHTOB.

[TpaBWIIBHOCTH CHCTEMATHU3AINN
JIOKYMEHTOB

[TpaBMIIBHOCTH COCTaBJICHHUS
HOMEHKJIATYPBbI JIeJT
[TpaBWIBHOCTH GOPMUPOBAHUS
JIeTT OpraHu3allHH.

HaGmoieHue 3a 1eaTe/IbHOCTHIO B
IPOLIECCE OCBOCHHS IPOTPaMMBI
HPOU3BOICTBCHHOMN MPAKTUKH (I10
POMUITIO CTICIIMAIEHOCTH ) M OI[EHKA
JOCTHXKEHUS pe3ysibTaTa yepes:

- 0TpabOTKY MPAKTUUECKUX HABBIKOB;

- BBIITOJIHEHHUE 33/[aHUil B IHCBHHUKAX;

- 3alllUThI OTUCTA 110 HpOI/I?;BOIlCTBeHHOﬁ
HPAKTHKE;

- IOATOTOBKY KOMIIJICKTA JOKYMCHTOB.

IIK 1.7 CamocTosTensHO
paboTarh C TOKYMEHTaMH,
coziepKaluMu
KOH(UIEHINAIbHYIO
uHpopmaiuo, B  TOM
YHUClie ¢ JOKYMEHTaMH I10
JUYHOMY COCTaBYy.

[IpaBunbHOCTH 06PaOOTKH U
XpaHeHHs JOKYMEHTOB,
CoJIep KaLINX
KOH(PHUACHITHATHHYIO
uHpOpMaInIo
[IpaBuibHOCTH 0OPAOOTKH U
XpaHEeHUs JOKYMEHTOB I10
JMYHOMY COCTaBY.

HabmtoneHue 3a 1eSTeIbHOCTBIO B
MIPOIIECCE OCBOCHUS MTPOTPAMMBI
IPOM3BOJICTBEHHOM MPAKTUKH (110
MpOo(UITIO0 CHEUATIbHOCTH) U OLIEHKA
JIOCTHOKEHUS pe3yibTaTa yepes:

- 0TpabOTKy MPAKTUUECKUX HABBIKOB;

- BBITMIOJIHEHUE 33/1aHUI B THEBHUKAX;

- 3alllMTHI OTYETA I10 HpOH?:BOI[CTBeHHOI\/II
NPaKTUKE;

- IOATOTOBKY KOMIIJICKTA JOKYMCHTOB.

I[IK 1.8 OcyuiectBasth
TenedoHHOE
o0CITyKUBaHUE,
MPUHUMATh M TIepeaBaTh
(axcsl.

Cobnroienue npaBui
TeNEe()OHHOT0 ITUKETA.
[IpaBUIBHOCTH MTpHEMA U
nepenayu pakcorpamm.
OcymiecTBIATh GUIBTPALINIO
TeneOHHBIX 3BOHKOB.

HabmtoneHue 3a 1esSTebHOCTBIO B
MIPOIIECCE OCBOCHUS MTPOTPAMMBI
MIPOU3BO/ICTBEHHOM MPAKTHKH (IO
MpOo(UITIO CEUATIbHOCTH) U OLIEHKA
JOCTHKEHUS pe3yJibTaTa yepes:

- 0TpabOTKy MPAKTHUECKUX HABBIKOB,;

- BBITMIOJIHEHUE 3a/1aHUH B THEBHUKAX;

- 3alllMTHI OTYETA I10 HpOI/I3BOJICTBeHHOI71
MIPAKTHKE,

- IOATOTOBKY KOMIIJICKTA JOKYMCHTOB.

I[IK 1.9 OcyuiectBasth
MTOJITOTOBKY en K
nepenaye Ha apXUBHOE
XpaHeHHe.

HpaBI/IJ'IBHOCTB OCYIICCTBJICHHUA
IMOATOTOBKM JCJI K I€pE€aaduc Ha
APXUBHOC XpaHCHUC.

HabmtoneHue 3a 1eTeIbHOCTHIO B
MIPOIIECCE OCBOCHUS MTPOTPAMMBI
MIPOU3BO/ICTBEHHOM NMPAKTHKH (IO
MpOo(UITI0 CHEUATIbHOCTH) U OLIEHKA
JOCTHKEHUSI pe3yJIbTaTa yepes:
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- 0TpabOTKy MPAKTUYECKUX HABBIKOB;

- BBITMIOJIHEHUE 3a/1aHUH B JHEBHUKAX;

- 3aIUTHI OTYETA 10 IPOU3BOJCTBEHHON
IPaKTUKE;

- IOATOTOBKY KOMILJIEKTA JIOKYMEHTOB.

IIK 1.10 CocraBiaarh
OMHCH JIeJl, OCYIIECTBIISITh
MOATOTOBKY el K
nepeaaye B apXuB
OpraHu3aIuH,

rocyJ1apCTBEHHBIC Hu
MYHUIIMTIAJILHBIC ADXUBHI.

IIpaBHIIBHOCTB COCTaBIICHHUS
OIIMCH JCIL.

IIpaBHIIBHOCTH MOATOTOBKH J1€]
K [IepeJiadye B apXuB
OpraHH3alyH.

[IpaBUIBHOCTH TOATOTOBKU JEJI
K IIepeiade B MyHULMIIAJIBHBIE U
rOCyJapCTBEHHBIE APXUBBI.

HaGmroienue 3a 1eTelIbHOCTHIO B
MPOIIECCE OCBOCHUS MTPOTPAMMBbI
IPOU3BOICTBEHHOMN MPAKTUKH (110

PO HITIO CHIEIUAIIBHOCTH )Y OIICHKA
JOCTHXKEHUS pe3ysibTaTa yepes:

- 0TpabOTKY MPAKTUYECKUX HABBIKOB;

- BBIITOJHEHHUE 33]JaHUIl B THCBHHUKAX;

- 3alllUThI OTUCTA 110 HpOI/I?)BO,HCTBeHHOﬁ
HPAKTHKE;

- IOATOTOBKY KOMIIJICKTA JOKYMCHTOB.

I[IK 2.1. OcyuiecTBasTh
IKCIEPTUZY LEHHOCTH
JIOKYMEHTOB B
COOTBETCTBUH c
JEHCTBYIOIIUMHU
3aKOHOJATEILHBIMU

dKTaMU 1 HOpMAaTHBaMU.

[IpaBUIBHOCT MPOBEACHHUS
9KCTEPTU3BI IEHHOCTH
JIOKYMEHTOB COOTBETCTBHH C
JICUCTBYIOIIUMH
3aKOHOJATENbHBIMU aKTaMU U
HOpMaTHBaMU

HaGmoienue 3a 1eTeIbHOCThIO B
IPOLIECCE OCBOCHHS IPOTPaMMBI
HPOU3BOICTBCHHOMN MPAKTUKH (I10
POMUITIO CIICIIHATLHOCTH ) M OI[EHKA
JOCTHXKEHUS pe3ysibTaTa yepes:

- 0TpabOTKY MPAKTUUECKUX HABBIKOB;
- BBIITOJIHEHHUE 33/[aHUil B IHCBHHUKAX;
- IOATOTOBKY OTYCTA I10
IPOU3BOICTBCHHOW MPAKTHUKE

1K 2.2 Bectu paboty B
CHUCTEMaXx 3JICKTPOHHOT'O
JIOKyMEHTO000POTA.

[IpaBuIBHOCTH BeeHUS PAOOT B
crcTeMax JIEKTPOHHOTO
JIOKyMEHTO000pOTa

HaGmronenue 3a n1esTeabHOCTHIO B
IpoIecce OCBOCHUS MPOTPAMMBI
MIPOU3BOJICTBEHHON MTPAKTHKH (10
npoUITIO CIIEMATFHOCTH) | OI[CHKA
JOCTHKCHHUS Pe3ysibTara Yepes:

- 0TpabOTKY MPAKTHYECKUX HABBIKOB;
- BBITIOJTHEHUE 33JaHHI B THCBHUKAX;
- IOATOTOBKY OTYETA 10
MTPOU3BOJICTBEHHOM MTPAKTHKE

IIK 2.3Pa3pabatbiBath u

BECTU  KJIacCU(UKATOPBI,
Tabenu U Ipyrue
CTIPaBOYHHKH o
JTOKyMEHTaM
OpraHHU3aIUH.

[IpaBUABHOCTH Pa3pabOTKU U
BEJICHUsI KIacCU(UKATOPOB,
Tabenel u qpyrux
CTIPAaBOYHHUKOB IO TJOKYMEHTaM
OpraHu3aIu

HabmtoneHue 3a 1esSTebHOCTBIO B
MIPOIIECCE OCBOCHUS MIPOrPaMMBI
IPOM3BOJICTBEHHOM MPAKTUKH (110
MpOo(UITIO0 CHEUAIIbHOCTH) U OLIEHKA
JIOCTHKEHUS pe3yJibTaTa yepes:

- 0TpabOTKy MPAKTUUECKUX HABBIKOB;
- BBIMIOJIHEHUE 3a/1aHUH B THEBHUKAX;
- IOATOTOBKY OTYECTA I10
IPOU3BOICTBEHHOM MPAKTHKE

IIK 2.4. ObGecrieunBaTh
MPUEM U PALIMOHATILHOE
pa3MeIIeHne TOKyMEHTOB
B apXHBe (B TOM YHUCIE
JIOKYMEHTOB TI0 TUNIHOMY
COCTaBy).

[IpaBUIBHOCTH OCYIIECTBICHUS
preMa 1 palioHaIbLHOTO
pa3MenieHus TOKyMEHTOB B
apxuBe, B TOM YHCJIE 110
JUYHOMY COCTaBy

HaOmronenne 3a qesITeNbHOCTRIO B
MIPOLIECCE OCBOEHUS MPOTPaAMMBbI
MTPOU3BOJICTBEHHON MTPAKTHKH (10
MpOHITIO0 CHEIUATIEHOCTH) U OLIEHKA
JIOCTHKCHHS pe3yJIbTara Yepes:

- 0TpabOTKY MPAKTUYECKUX HABBIKOB;
- BBITIOJTHEHUE 33]aHUIA B JTHCBHUKAX;
- IOATOTOBKY OTYETA 110
MTPOM3BOJICTBEHHOM MTPAKTHKE

IIK 2.5. OGecrieuuBarb

[TpaBUIBHOCTH OOECTICUEHUS

HaGJHOILCHI/Ie 3a JCATCIIbHOCTHIO B
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YUCT U COXPAHHOCTb
JOKYMCHTOB B apXHBCE.

yuc€Ta U COXPaHHOCTHU
JOKYMCHTOB B apXHBE

IIPOLIECCE OCBOEHUS IPOTPaMMBbl
IIPOU3BOJICTBEHHON MPAKTHKU (110
IpOoGUITIO CHEIMATIBHOCTH) M OI[CHKA
JOCTH>KEHMSI pe3yJIbTaTa yepes:

- OTpabOTKY MPAKTUYECKUX HABBIKOB;
- BBIIIOJIHEHUE 33/IaHUM B THEBHUKAX;
- IOATOTOBKY OTYETa 110
IIPOU3BOJACTBEHHOMN MPAKTUKE

IIK 2.6. Opranu3oBbIBaTh
UCIIOJIb30BAHUE aPXUBHBIX
JOKYMEHTOB B HayUHBIX,
CIIPaBOYHBIX U
MPAKTUYECKHX METISX.

HpaBI/IJIbHOCTB opraHmuzaliu
HCITIOJIb30BAHHA apXUBHBIX
AOKYMCHTOB B HAYYHBIX,
CIIPAaBOYHBIX U IIPAKTHYCCKUX
OCIax.

HaGmroienue 3a AesITenbHOCTRIO B
IpoIlecce OCBOCHUS TPOTPAMMBI
MIPOU3BOJICTBEHHON MPAKTHKH (10
PO IO CHICITUATBHOCTH) U OIICHKA
JOCTHXKECHHUS Pe3ysibTara Yepes:

- 0TpabOTKy MPAKTUICCKUX HABBIKOB,
- BBITIOJIHEHUE 33JJaHHI B THCBHUKAX;
- MOJITOTOBKY OTYETA 110
IPOU3BOJICTBEHHON IPAKTHKE

[IK 2.7. OcyecTBasTh
OpraHU3aIMOHHO-
METOJIMYECKOE
PYKOBOJACTBO U KOHTPOJIb
3a paboTOl apXHBa
OpraHu3aIyy 1 3a
opraHu3anuen
JTOKyMEHTOB B
JICJIOPOU3BOJICTRBE.

[IpaBUIBHOCTH OCYIIIECTBICHHS
METOJAMYECKOTO PYKOBOJICTBO 1
KOHTpOJIS 32 paboTOM apxuBa

opraHu3anyvu 1 3a opraﬂnsauneﬁ

AOKYMCHTOB B
ACJIOIMPONU3BOACTBE

HaGmoienue 3a 1esTeIbHOCThIO B
HpOILIECCe OCBOCHHSI TPOTPaMMBI 10
IPOU3BOICTBCHHOU TMPAKTHUKE (T10
PO(MUITIO CIICIIMATTLHOCTH )M OLIEHKA
JOCTHXKEHUS pe3ysibTaTa yepes:

- 0TpabOTKY MPAKTHUYECKUX HABBIKOB,;
- BBIITOJIHEHHUE 33/[aHUil B IHCBHHUKAX;
- IOATOTOBKY OTYCTA I10
IPOU3BOICTBCHHOW MPAKTHUKE

@opMbI U METO/IbI KOHTPOJISI U OLIEHKH PE3yJbTaTOB 00yUEHHUS JOJIKHBI MTO3BOJISAThH
MPOBEPATh y OOYYalOIIMXCS HE TOJBKO C(HOPMUPOBAHHOCTh MPO(PECcCCHOHATBHBIX
KOMIIETEHIIMM, HO ¥ pa3BUTHE OOUIMX KOMIETEHIIMI 1 00€CIeYNBAIOINX UX YMEHUM.

PesyabTarbl
(0cBOEHHDIE 0BIIHE OcHoOBHBIC MOKA3aTEJIN OLICHKH ®opMBI H METOABI KOHTPOJIA
pe3yJbTara U OLIEHKHU
KOMIIETEHIIMH)
OK 1 Ilonumars cymHocTh U | JlemoHcTpanus uHTepeca k Oyaymien | OleHka KadecTBa BBITOJHEHUS
COLIMAJIbHYIO 3HaYMMOCTb | IPO(ECCHH. OObsicHeHHE | IPAaKTUYECKUX  3aJaHUid U
cBoell Oyaymiedt mnpodeccuu, | COMaIbHON 3HAUUMOCTH MPO(ECCUH | CAMOCTOSATEIHLHON padOTHI;
IIPOSABIIATE K HEW YCTOWUYMBBIN | IE€TONPOU3BOAUTEIS. IIOJIOKUTENBHBIN OT3BIB
HHTEpEC. Crpemnenue K OCBOEHUIO | pyKOBOJUTEISI MPAKTUKH.
npoeCCHOHATIBHBIX ~ KOMIETEHIUH,
YMEHUU 1 3HAHUH, HEOOXOIUMBIX JIJIsI
npodecCHOHATBLHOMN 1A TeIbHOCTH.
OK 2 OpranusoBbiBath | Bei6op u mnpumenenue meronoB U | OneHka BBIITOJIHCHUS
COOCTBEHHYIO  J€SITEJIbHOCTb, | CIIOCOOOB pellleHus | MPaKTUYeCKUX  3aJaHuil U
BBIOMPATh THUIIOBBIE METOJBI U | IPOPECCHOHATBHBIX 3ajad, | CaMOCTOSITENIbHON pabOThI;
CHOCOObI BBITIOJTHEHUS | CBSI3aHHBIX C NESTEIbHOCTBIO | MOJIOKUTEIbHBIN OT3BIB
npo¢eCcCHOHATIBLHBIX 3ajad, | JIeIO0IpPOU3BOIUTEIS. PYKOBOJUTEIS TPAKTUKU;

OLIEHHUBATh UX 3()PEeKTUBHOCTH
U Ka4yeCTBO.

KBaJIM(DUKAIIMOHHBIN SK3aMeH.

OK 3 IIpuHuMmarh pemieHus B
CTaHJIapPTHBIX "
HECTaHJAPTHBIX CHUTYAIUsIX H

Omnpenenenne u BBIOOpP CHOCOOOB
paspenieHus POOIIEMBI B
COOTBCTCTBHU C 3alaHHbIMHA

Onenka BBITIOJTHEHUS
MPAaKTUYECKUX  3aJaHuld  H
CaMOCTOSITENIbHOU PabOThI;
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HCCTH 3a
OTBECTCTBECHHOCTbD.

HHNX

KPUTEPUSMH. OnenuBanue
MOCJIECTBUI MPUHATHIX PEIICHUM.

IIOJIOYKUTEIIbHBIN
PYKOBOJUTEIIS IPAKTUKH;
KBaJIM(PUKAIIMOHHBIN 9K3aMEH.

OT3bIB

OK 4 OcymectBisate nouck u | [Touck u ucnoinp3oBanue | OneHka BBIITOJIHEHU S
UCTOJNb30BaHUEe HH(popManuy, | ”HGopMauuu ans  3(PPEKTUBHOTO | MPaKTHUUECKUX  33JaHUN U
HEOOXOIUMOI JUIA | BBIIOJIHEHUS pOECCHOHANIBHBIX | CAMOCTOSTEIIbHON PabOTHI;

3¢ (GEKTUBHOTO  BBINOJIHEHHUS | 33jad, npo¢eCCOHATBLHOTO U | MOJIOKUTEIbHBIN OT3bIB
po¢eCCHOHATBHBIX 3a/1a4, | TUYHOCTHOTO Pa3BUTHS PYKOBOIUTEIS IPAKTUKH;
npodeccrnoHaIbHOTO i KBTM(DUKAIIMOHHBIN SK3aMEH.
JUYHOCTHOTO Pa3BUTHSI.

OK 5 Hcnonb3oBatek | Biagenue npuemamu paboThl ¢ OneHka BBIITOJIHEHU S
nH()OPMAIMOHHO- KOMITBIOTEPOM, OOIINM U MPAKTUYECKUX  3aJaHUi U
KOMMYHHKAITMOHHBIC CIIEIIUATILHBIM ITPOTrPAMMHBIM CaMOCTOSITEIbHON PabOTHI;
TEXHOJIOTHU B | oOecrnieuenue, MiaTepueToMm, MOJI0KUTEIBLHBIN OT3bIB
npodecCuoHAIBHON aKTHBHOE MPUMCHCHHUE PYKOBOIMTENSI IPAKTHUKHY;
JIEITSILHOCTH. nH(pOpMaLIUOHHO- KB (DUKAIIMOHHBIA SK3aMCH.

KOMMYHUKAIIHOHHBIX TEXHOJIOTHH B
pohecCHOHATILHOM eI TEIbHOCTH.

OK 6 Paborath B xomrektuBe | DddekTuBHOEe B3auMopciicTBue u | HaOmroneHwue u OIICHKA
u  kKomaHme, dO(PQPeKTUBHO | OOMIEHHEe C¢  OOYYAIONUMUCS ¥ | BBINOJTHCHHUS MPAKTUYECKHUX
00111aThCs C KoJuleramMu, | mpemnoaaBaTessiMu. [1oJI0KUTENbHBIN | 3a7aHUH,
PYKOBOJCTBOM, OT3bIB PYKOBOJIUTEISI TPAKTUKH. MIPOXOXKICHUS yaeOHOU
MTOTPEOUTEIISIMH. IPAKTHUKH.
OK 7 bparp Ha cebs | OTBETCTBEHHOE OTHOIIIEHHE K | HaOmronenue u OIIEHKA
OTBETCTBEHHOCTh 3a paboTy | pe3yjbTaTam BBIIIOJIHEHHS | BBIITOJTHECHUS MPAKTUYECKHUX
YJIE€HOB KOMaHJIbI | MPOECCHOHANBHBIX  OOS3aHHOCTEH | 3aaHUM,
(MOTYMHEHHBIX), pe3yabTaT | wieHaMu ~ KomaHAbl.  [IpoBeneHue | MpPOXOXKIECHUS yueOHOU
BBIIIOJTHECHUS 3aJaHHH. camMoaHalIn3a u KOPPEKLHUHU | MPAKTUKH.

pPE3YIBTATOB COOCTBEHHON PabOTHI
OK 8 CamocrositensHo | Opranuszanus camMocTosTenbHEIX | OneHka BBITTOJTHEHUS
OTIPENIETIATh 3a7a4 | 3aHITUN npu W3YYCHUU | MPAKTUYECKUX  3aJaHudl U
npodeccrnoHaIbHOTO U | mpo(hecCHOHATLHOTO MOYJIS. CaMOCTOSATEIbLHOU paboThI;
JINYHOCTHOT'O pasButus, | Bnanenue crmocobamu (pu3nyeckoro, | MOJOKUTEIbHBIN OT3LIB
3aHHMAThCS JyXOBHOTO M  HWHTEJUIEKTYAJIbHOTO | pyKOBOIUTEINS MPaKTUKH;
caM000pa30BaHUEM, CaMOpPa3BUTHS, AMOIMOHAIBHON | KBATM(DUKAITMOHHBIN K3aMEH.
OCO3HAHHO IJIAHUPOBATH | CAMOPETYIISIIMU U CAMOTIOJIEPKKH.

ITIOBBIIIICHUEC KBaJ'II/I(l)I/IKaHI/II/I.

OK 9 OpuenrtupoBarbcs B
YCIOBUSIX ~ 4YacTOW  CMEHBI
TE€XHOJIOTHI

B Npo¢eCCHOHATHHOU
NESATEIBHOCTH.

[IposiBnenune UHTEpeca K
WHHOBAIUSIM B cpepe COBPEMEHHOTO
JIEJIOTPOU3BOJICTBA U CEKPETAPCKOI0
nena. Bnanenne nmpuemamu oOIeHUs
C PYKOBOJIUTEJIEM U TIOCETUTEIISIMH.

Onenka
MPAKTUYECKUX
CaMOCTOSITEIbHOM
MOJOKUTEIBHBIN OT3LIB
PYKOBOAMUTENS MPAKTUKU;
KBaTM(UKAITMOHHBINA dK3aMEH.

BBITTOJTHEHUS
3aJaHuid U
paboThI;

OCHOBHBI€ MMOJIOKEHUS MMPOXOKIESHUS MPOU3BOACTBEHHOM MPAKTUKH (110 MPOPUITIO

CIIEIMATHBHOCTH)

1. Tlpakthka 1O TPOQUIIO CHENUATBHOCTH HalpaBlieHa Ha (OPMHUPOBAHUE Y

oOyyJaroruxcst  o0mux

U npodeCCHOHATBHBIX
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IPAKTUYECKOTO OMbITa U peanusyerca B pamkax moayieit [ITICC3 no kaxaomy u3 BUJIOB
podeCCHOHANTBHOM AesTebHOCTH, TipexycMoTpeHHbIX PI'OC CIIO no crennanbHOCTH.

PykoBomuTenb MpakTUKU OT KOJJIEHKA MPEABAPUTEIBHO MPOBOJUT HHCTPYKTAX
00y4Jaromxcs ¥ BeIJACT MHANBUAYATbHBIC 3aJaHNS, HATIPABIICHNS HA MTPAKTHUKY.

2. Tlo npubObiTHM Ha npeanpusTHe (B OPraHU3aAlMI0) OOyYArOUIUKCS JTOHKEH
MIPEACTaBUTh PYKOBOJMUTEIIO OT MPEANPUATHS (OpraHU3allin) 3aJaHie TTPAKTUKH, TTPOUTH
MHCTPYKTaX IO TEXHHMKE OE30MacHOCTH W MOXApHOH MpOo(UIAKTUKE, O3HAKOMUTHCS C
paboyuM MeCTOM, MpaBHJIAMU TEXHUYECKOM SKCIUTyaTallud OOOpYJOBAHMS U YTOUHHUTH
TUTaH MPOXOXKACHUS MPAKTUKU.

3. OOyuaromuiics BO BpeMs NPaKTUKU 00s3aH CTPOTO COONIOAATh IpaBuia
BHYTPEHHETO pacrnopsika npeanpustus (opranuzanuu). O BpeMEHHOM OTCYTCTBUM Ha
CBOEM MECTE HEOOXOJUMO CTaBUTh B H3BECTHOCTh PYKOBOAMUTENS MPAKTUKH OT
IPEANPUATHUS.

4. JIHEBHUK W OTYET COCTABIISIFOTCS OOYYaIOIIMMUCS B COOTBETCTBHM C 33JaHUEM
NPAKTUKW; CHAIOTCS TOCJIE MPOXOXKIACHHUS TPAKTUKH PYKOBOJUTENIO TPAKTUKA OT
KOJUIEIKA.

@DOpMBI OTYETHOCTH T10 TIPAKTUKE

Jns nomycka oOywaromerocs K 3adeTy IO MPOM3BOACTBEHHOM MpakTUKe (10
MpOQUII0 CHENUATIbHOCTH) OOYYaIOLIMUCA MPEACTaBISET PYKOBOJUTENIO MPAKTUKH OT
KOJUIE/I’Ka CJIeIYIoIUe JOKYMEHTbI, 0POPMIIEHHBIE B COOTBETCTBUH C 33/IaHUEM:

* IHEBHUK MPOXOXK/ICHUS MMPAKTUKHU;

* OTYET O MPAKTHUKE.

* aTTECTAIIMOHHBIH JIUCT;

* XapaKTePUCTUKY, HAMMCAHHYIO PYKOBOJMTENIEM MPAKTUKU OT Mpennpusitus (B
JTHEBHUKE);

PykoBoauTenb NMpakTUKU OT KOJUIEHKAa HA OCHOBAHWM aHAJIM3a TMPEACTABICHHBIX
JOKYMEHTOB MIPUHUMAET PEIICHUE O JOMYyCKe (WM OTKa3e B JIOMYCKe) 0Oydaromerocs K
3amuTe. 3aluTa OTYETOB MO MPakTUKE MNpoXoAUT B (opme cobecenoBanus. Ilo
pe3yiabTaTaM CTYJE€HTaM BBICTaBJISETCS OLICHKA «3aYTEHO».

JIHEBHUK TIPOXOKIACHUS TTPAKTUKH

B [1HeBHHWKE TMPOW3BOACTBEHHON TPAKTHKU (MO TPO(UIIO0 CHEUaATHHOCTH)
HEO0OXOAMMO 3alKChIBATh KPATKHE CBEJICHUS O MPOJeiIaHHOW paboTe B TeUeHUe paboyero
JTHS HA OCHOBAaHWHM 3aJIaHUSI MPAKTHKHU. 3aIMUCH JOJDKHBI ObITh KOHKPETHBIMH, YSTKUMH U
SCHBIMU, C YKa3aHHEM XapakTepa W o0beMa MpOJAETaHHON pPabOThI M EXEAHEBHO
3aBEPATHCS PYKOBOJIUTEIEM TMPAKTUKH OT opranm3ainuu (npennpustus). [1lo 3aBepuienun
MPAKTUKHN JTHEBHUK 3aBEPSETCS TMOAMUCHI0 PYKOBOAMTEINS MPAKTHKUA OT OpPraHU3allud U
MeYaThIO0 TAHHOW OpTaHU3aIlnu.

OTuer 0 NpaKTUKe

OT4eT 0 MPOU3BOACTBEHHON MPAKTUKHU (MO MPOQIIIIO CICIHATEHOCTH) SBISCTCS
OCHOBHBIM JOKYMEHTOM OOYYaroIIerocs, OTPakalollUM BBIMOJHEHHYI0O UM BO BpeMs
OpakTUKH paboTy. B oTyeTe HE0OX0AMMO MOAPOOHO OTPA3UTh BCIO MPOJIETAHHYIO padoTy
BO BpeMsl MPOXOXKIEHUS MpakTUKU. K oTdeTy 10mKHO OBITh MPUIIOKEHHE, BKIIFOYAIOIIEE B
ce0sl KOMHWM JIOKYMEHTOB, KOTOpbIe OOYyYaroIIMiiCs W3ydyaldl M aHAJIU3UPOBAJl BO BpeMs
npakTUKU. JlaHHBIE OTYEeTa MOKHBI COOTBETCTBOBATH WHIWBHUAYaJbHOMY 3aJlaHUI0 U
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OHEBHUKY NpakTUKu. OTYeT mNoanuchiBaeTcs mNpakTukaHToM. Coaep:kaHWe OT4eTa
dbopMHpyETCS B COOTBETCTBHUH C 33JaHUEM TIO MPOXOKICHUIO TIPAKTHKHU.

ATTECTaIMOHHBIN JINCT

[To pesynbpraraM NpPOU3BOACTBEHHON NPAKTUKH (IO MPOQIIIIO CIEHUATHHOCTH)
PYKOBOIMTENSIMUA TPAKTUKA OT OpraHu3anuu (HOpMHUPYETCS AaTTEeCTAI[MOHHBIM JIKCT,
coJiepKalIiii cBeJeHUsT 00 YypOBHE OCBOCHHUS OOydalomuMcs MpodhecCHOHATBHBIX
KOMIIETEHIIMM BO BpeMsI MPOXOXACHUS NpakTUKHU. [Ipon3BOACTBEHHas MpakTHKa (MO
npouiIl0 CIEUUANbHOCTH) 3aBEpLIACTCS 3a4ETOM IPU  YCIOBUU IOJOXKHUTEIBHOTO
aTTECTALlMOHHOI'O JINCTA 10 MPAKTUKE OT JIMLA PYKOBOJAUTEINS IPAKTUKUA OT OpraHU3aliU
(npeanpustusi). B arrecTalilMOHHOM JHCTEe 0003HAYEHBl KPUTEPUM OLIEHKH YPOBHS
OCBOEHHUSl NPO(PECCHOHANBHBIX KOMIETCHLIHUH OO0Yy4YaroUMMHCSI-NPAKTUKAHTOM IO
pe3ysibTaTaM MPOXOKIECHUS IPAKTUKY.

XapakTepuCcTUKa-0T3bIB

[lo 3aBepuIeHMHM TPAKTHUKKA PYKOBOJMUTENb MPAKTHKM OT  OpraHU3aLUH
(mpeAnpusATUS) COCTaBseT Ha OOYYAIOIIETOCS XapaKTEPUCTUKY-OT3bIB M 3aBEpSACT €e
MOANKMCHI0O W TMe4yaThlo. B  XapakTepucTuke OTMedYaeTcs KadyeCTBO BBINOJHEHUS
oOyJarouMMucs 3aJaHusl NPAKTUKH, OTHOUIEHHWE K paboTe, YpOBEHb OCBOCHHS OOIIMX
KOMITETEHIIUH, TUCUUIITIMHUPOBAHHOCTD U IPYyTHE KaueCTBa, POSBJICHHbIEC IPAKTUKAHTOM
B MEpPUOJ NMPAKTHKHU, a TAKXKE HEJAOCTATKH B MOJTOTOBKE OOY4YaroOIIErocs, 3aMe€4aHus U
MoXkenaHus 00ydJaronieMycs.

[Tpouenypa oueHKH pe3yJbTaTOB MPOXOKACHUS MPAKTUKUA 00y4YarOIEerocs-MpaKkTUKaHTA!
1 sTan - mpouexypa OLEHKM pe3yJabTaTOB IIPOXOKICHUSA NPAKTUKH HAYMHAETCS C
OLICHHMBAHUA JHEBHUKA O0yUarolerocs-pakTUKaHTa.

Kpurrepun OLleHKH THEBHUKA 10 POXOKICHUIO TPAKTHUKHU:

- OLIEHKAa «3a4TEHO» MPEIIoJaracT CBOEBPEMEHHOCTh IPEACTABICHMS JHEBHUKA
IPAKTUKH, BBIIIOJIHEHUE €70 B COOTBETCTBUM C MHAMBUYAJIBHBIM 3aIaHUEM PO XO0KICHUS
MPAKTUKH, TOJHOTHl COJEPKaHUS ONUCHIBAEMBIX BHUIOB  BBIMOJHIEMBIX padoT,
AKKypaTHOCTb O(QOpPMJICHHUS. TOMYILIEHUE OIIMOOK, KOTOPBhIE HOCST HECYIECTBEHHbBIN
XapaKkTep;

- OLIEHKa «HE 3a4TeHO» MpeaArnojaraeT HeCOOTBETCTBUE IHEBHUKA TPeOOBaHUAM
oopMJIeHUSI, HECOBNAJACHUE COACPKAHMS JIHEBHUKA WHIUBUIYAIbHOMY 33JaHUIO
MPaKTUKH, HECBOEBPEMEHHOCTb MPEACTABICHUS JHEBHUKA HA ITPOBEPKY.

2 3Tan — OLEHUBAHUE MPEJCTABICHHOT0 OTUETA MO MPAKTUKE.

Kpurepuu oneHku otuera o0 NpakTHKE:

- OLEHKA «3a4T€HO» IMPEIIOJIaraeT CBOEBPEMEHHOCTh IMPEJICTABICHUS OTYETA O
MIPAKTHUKE, COOTBETCTBUE €r0 WHIMBUIYAJbHOMY 3aJaHUI0 M JHEBHUKY IPOXOXKICHHUS
MPAKTUKH, BBIMOJTHCHHUE BCEX TPEOOBAHHMI COTJIACHO METOJUYECKHM YKa3aHUSIMH,
aKKypaTHOCTh O(hOpMIICHUS, HAIMYUE TPUIIOKECHHS (KOTHI HEOOXOIMMBIX JOKYMEHTOB C
MeCTa MPOXOXKICHUS MPAKTUKH), TOMYIIEHUE OIIMOOK, KOTOPhIE HOCAT HECYIECTBEHHBIN
Xapakrep;

- OLEHKa «HE 3a4TeHO» MPEJIOoJaraeT He COOTBETCTBHE OTYETa TPEeOOBaHUAM
odopMIICHUSI, HECOBMAJEHHUE COJEpP)KAHUS OT4YeTa WHIAUBUAYAIBHOMY 33JlaHUI0 W
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IHEBHUKY IIPAKTHKH, HECBOCBPEMEHHOCTh IPEIACTABICHUS OTYETa HA IPOBEPKY,
OTCYTCTBUE ITPUIIOKECHUM.

3 3Tam — OLEHKAa YPOBHSA OCBOEHUS MNPOPECCHOHAIBHBIX KOMIIETEHIMH Ha
OCHOBAaHHWM MPEACTABICHHOIO0 aTTECTAMOHHOIO JMCTa O00ydYarollerocs-npakTukanra. B
aTTECTAIIMOHHOM JIUCT€ PYKOBOJAMUTENb MPAKTUKU OT NPEANpUsITUS (OpraHu3aluu), B
MEPBYIO oOuepeNb, OLEHUBACT YPOBEHb OCBOCHHUS KaXI0M OOO3HAYEHHONH B HEM
poeCCHOHATEHON KOMIIETEHITNHN, COTIIACHO HIKE TIPEICTABIICHHBIX KPUTEPHUEB OICHKH.

Kpurtepuu olieHKH YpOBHSI OCBOCHHS MPO(heCCUOHATBHBIX KOMITETEHIIUMI:

- BBICOKMI YypOBEHb OCBOEHHUSA MNPO(EeCcCHUOHATBHOM KOMIIETEHIMU — OOyvaromuics
CaMOCTOSITEJIbHO ~ BBINOJIHAET TIPOrpaMMy IPAKTUKH, NPOSBISECT WHUIUATHABY IMPH
pELIECHNHN MTOCTABJICHHBIX 3a/a4;

- CpeHMH YpPOBEHb — OOydYaromMiics HE B IOJHOW Mepe CHOCOOEH CaMOCTOSITEIbHO
BBITIOJTHUTH MIPOTPaMMy MPAKTUKH, 324aCTYIO BBICTYIIAET B POJIU ACCUCTEHTA;

- HUBKUM ypOBEHb — OOYYaIOIIMICA YACTUYHO BBIMOJIHSIET MpPOrpaMMy MPAKTUKH,
MaCCUBHO OTHOCHUTCA K BBINOJHEHUIO 00513aHHOCTEN.

Jlanee pyKOBOAMTENb MPAKTUKH OT MPEANPUITHS (OpraHU3ali) BBICTABISET B
aTTECTAlMOHHOM JINCT€ WUTOTOBYIO OLIEHKY pPE€3yJbTaTOB OCBOEHHUS MPOQPECCHOHATBHBIX
KOMITETCHIIM HA OCHOBAHUU CIICIYIOIIEH METOIUKH:

- «OTJIMYHO» - OOYyYaroIHiics OCBOMI MPO(EeCCHOHATIbHBIE KOMIETEHIIMM HAa BBICOKOM
YPOBHE;

- «XOpOomIO» - OOyYarouuiicss OCBOMWJI MNPOo(deCcCUOHATbHBIE KOMIETEHIIMU Ha CpEeIHEM
YPOBHE;

- «YJIOBJIETBOPUTEIHLHO» - OO0YYaIOIIMICS OCBOMJ MPOGECcCHOHANbHBIE KOMIIETEHIIMA Ha
HU3KOM YPOBHE.

4 orTam - OIIGHKa YPOBHS OCBOEHHUS OONIMX KOMIIETEHIIMA Ha OCHOBaHUU
IIPE/ICTaBIICHHON XapaKTepUCTUKH OO0ydaromerocs-nmpakTukanta. B xapakrepucTtuke
PYKOBOJUTENb MPAKTUKU OT MPEANPUATHS (OpTaHU3aIMK), B IEPBYIO OUepe/ib, OLICHUBAET
KAaKWe 3HAHMS ¥ CIIOCOOHOCTH MPOSIBUI 00YUaIOIIUKUCS U OTMEYAET HEIOCTATKU.

Kputepun o1ieHKH ypOBHSI OCBOEHUSI OOITUX KOMITETCHITUH:

- BBICOKUM YPOBEHb — OOYy4YalOIIMICS MPOSBISET AKTUBHOCTh M WHUIIUATUBHOCTH B
MPOIECCe OCBOCHUSI OO KOMIIETEHIINUH;

- CpeIHUM YpPOBEHb — OOYYAIONIIMICS HE B MOJHONW Mepe MpOSBIsSET aKTUBHOCTh H
MHUIIMATUBHOCTH B MIPOIIECCE OCBOEHUS OOIINIT KOMITETCHITUY;

- HU3KUW YPOBEHBb — OOYYAIOIIUIICS YaCTUIHO MPOSBISIET aKTUBHOCTh U MHUITUATUBHOCTH
B IIPOIIECCE OCBOCHUS OOIINI KOMITETCHITUU.

Jlanee pyKOBOJIUTENb MPAKTUKH OT MNPEANnpUsTHs (OpraHu3alii) BBICTABISET B
XapaKTEPUCTHKE HWTOTOBYIO OIICHKY PE3yJIbTaTOB OCBOCHHUS OOIMMX KOMIIETEHIIUNA Ha
OCHOBAHUH CJIEYIOIIEH METOIUKHU:

- KOTIIMYHOY - O0YYAOIIHMIICS OCBOUII OOIIHE KOMIIETEHIIUN Ha BEICOKOM YPOBHE;

- «XOpOILO0Y» - 00yYarOIINIiCs OCBOMJI OOLIME KOMIIETEHIIMN HA CPEIHEM YPOBHE;

- «YJIOBJIETBOPUTEIHHOY - 00YYaIOLIUICS OCBOMII O0IIME KOMIIETEHIIUA Ha HU3KOM
YpPOBHE.

5 3Tam -  PYKOBOJWTENb MPAKTUKA OT OOpa30BaTENbHOW OpraHU3alMM Ha
OCHOBAHHWM PE3YyJIbTAaTOB OLEHKH MPEJICTABICHHBIX O0y4YalOIIMMUC-ITPAKTUKAHTOM
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JTHEBHUKA, OTYETa, a TAKXE YpPOBHS OCBOCHHS MPO(PECCHOHANBHBIX KOMIETEHIUH C
MIOMOILBIO MPEJACTABIECHHOIO AaTTECTAllMOHHOTO JINCTa W YPOBHS OCBOCHHS OOIIMX
KOMIIETEHIIMM C IOMOLIBIO IIPEACTABICHHONW XapaKTEPUCTUKHU BBICTABIIET WTOTOBYIO
OLICHKY 3a MPOXO’KICHHE MPOU3BOJICTBEHHON MPAKTUKH (MO MPOGUIIO CHEHaIbHOCTH)
0o0y4arouMMHUCs B 3a4€THO-IK3aMEHALMOHHYIO BEJIOMOCTb M B 3aUETHYIO KHUXKKY |,
OCHOBBIBAsICh HA HUKE IIPEJCTABICHHOW METOIUKE.

HTorosas oneHka 1o pe3yJibrataM IpPOXO0KACHUS TPAKTUKH:

- 3aYTEHO — MPY HAJIMYMHU OLEHKHU BCEX ATAIIOB MPOXOKICHUS MPAKTUKU «3aU4TCHON;

- HE 3aYTE€HO — MPHU HAIMYUHM OJHOM WM HECKOJIbKMX OLICHOK ATaIllOB MPOXOKICHHUS
NPAKTHKH «HE 3a4TEHO»

OTan
Pesynbrar oneHnBaHus OueHka
OLICHKH
1 JIHEBHUK MPOXOXKICHUS IPAKTUKHU

2 OT4YeT 1Mo pe3ybTaTaM MPOX0XKICHHS IPAKTUKU

3 ATTeCTallMOHHBIH JIUCT

4 XapaKTepUCTHUKA 00yYaIoNmEerocs-nmpakTHKaHTa

5 MToroBast olieHKa 10 Pe3yJIbTaTaM MPOXOXKJICHHS MPAKTUKU

PykoBomutenu npownsBoacteeHHon npaktuku: O.C. [Hunnusina, T.A. bapanosa
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[Tpunoxenue 1

MHWHUCTEPCTBO HAYKH U BBICIIIET'O OBPA3OBAHU S POCCUMCKON ®EJEPALIMU
®EJIEPAJIBHOE I'OCYJIAPCTBEHHOE BIOJ[)KETHOE OBPA3OBATEJIbHOE YUPEX/IEHUE
BBICIIEI'O OBPA3OBAHUS
«BAVKAJIbCKHIM IT'OCYJIAPCTBEHHbBI YHUBEPCUTET»

YUTUHCKU UHCTUTYT
KOJUIEK

OTYET
O MPOU3BOJCTBEHHON MPAKTUKE

((paMmHs, MIMS, OTIECTBO CTYICHTA)

CrenuaabHOCTD

(mdp U MoTHOE HAMMEHOBAHUE CIICIIAIBHOCTH)

Kypca rpyrina

MecTo npakTuKu

(monHOE HAaMMEHOBaHWE OPTaHU3AINH, IOPUIAUMIECKUN aipec)

PykoBoauTtens npakTUKH OT
KOJIJIEKA

(®UO, 1omKHOCTS)

PykoBoauTtens npakTUKH OT
yupexaeHus (OpraHu3aIum)

(®UO, MOomKHOCTS)
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