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1. O6uMe moj1oKeHus

1.1. IIporpaMma nOArOTOBKM CIELUAINCTOB CPEAHETO 3BeHa, peanusyemas Komnemxem U OI'bOY
BO  «baiikallbckuii  rOCyJapCTBEHHBIM  yHMBEpCHUTET » 1o  crnemuanbHoctn — 46.02.01
JIOKyMEeHTaIlMOHHOE OOECIIeYeHHEe YIPaBICHUS M apXUBOBEJCHHE IPEACTaBIsET COOOH cHucremy
JOKYMEHTOB, pa3pa0OTaHHYI0 M YTBEP)KJIEHHYIO C y4eTOM TpeOOBaHUN pbIHKA TpyJa Ha OCHOBE
denepanbHOTO  rOCYNApPCTBEHHOTO  O0pa3oBaTENBHOIO  CTaHJAApTa IO  COOTBETCTBYIOIIEMY
HaIpaBJICHUIO TIOJTOTOBKU cpeaHero npodeccuonanbHoro oopasoBanus (PI'OC CIIO), a taxxke ¢
ydeToM 0a3uCHOro yueOHOTO IUIaHa U MPUMEPHBIX NMPOrpaMM yUEOHBIX TUCIHUILIMH CHEeIHaIbHOCTEH
CIIO.

[MIICC3 pernaMeHTUPYET 1LI€JIH, 0KHUJIaEMbIE PE3yJIbTAThI, COJEPKAHUE, YCIOBHUSI U TEXHOJIOTUU
peasnzanu 00pa30BaTEILHOTO MpOIlecca, OLIEHKY KayecTBa MOATOTOBKH BBITYCKHUKA MO JAHHOMY
HaNpaBJICHUIO MOJTOTOBKH M BKJIIOYAEeT B ceOs: yueOHbIN miaH, pabodne mporpaMmbl AUCLUUIUIMH U
npodeccuoHabHBIX MOAYJEH W Jpyrue MaTepuaibl, 0OecledrBarolulie KayecTBO IOJATOTOBKHU
o0yyaromuxcs, a TakXKe IpPorpaMMbl Y4eOHOW U TPOU3BOACTBEHHOW TNPAKTHUKHU, KaJCHIAPHBIH
y4eOHBId TpaduK U METOAMYECKHE MaTepHalibl, 00CCIIEUYUBAIOIIUE PEATU3alUI0 COOTBETCTBYIONIICH
00pa30BaTeILHON TEXHOJIOTHH.

1.2. HopmaTtuBHble a0kyMeHTHl s paspadorku IIIICC3 mno cnemumaasnoctu 46.02.01

JlokymMeHTallMOHHOE o0eclieyeHne YIIPaBJIeHHUs U apXUBOBeeHHe.

Hopmartushnyto npaBoByto 6a3y paszpadotku [IIICC3 cocTaBistor:

— ®@epepanbHblii 3ak0H OT 29 nekabps 2012 r. Ne273-03 «0O6 oOpazoBanuu B Poccuiickoii
denepauuny;

— [Ilpuka3 Muno6puayku Poccun ot 28 mas 2014 r. Ne 594 «O6 yrBepxnenuu [lopsnka pazpaboTku
IIPUMEPHBIX OCHOBHBIX 00pa30BaTENIbHBIX IMPOTrpPaMM, IMPOBEIEHUS WX SKCIEPTU3bl U BEACHUS
peecTpa IpUMEpHBIX OCHOBHBIX 00pa30BaTEIbHBIX MPOTPaAMM;

— ®@epaepanbHBI TOCYIApCTBEHHBIM 00pa3oBaTeNbHBIM CTaHAAPT CPEIHEro MNpoQecCHOHATBHOTO
obpaszoBanus mo crnenuanbHocTH 46.02.01 «/lokymMeHTanmoHHOE OOEcTeYeHne yNpaBICHUS U
apxuBOBeZIeHUe», yTBepkAeHHbIH IIpukazom MunoOpnayku Poccum ot 11.08.2014 1. Ne 975
3aperucTpupoBan  MwuHHCTepcTBOM  roctuimu  Poccuiickorr  @eneparuu 20.08.2014r.,
peructpanoHHbsiit Ne 33682);

— Ilpodeccuonanbubiii cranaapt «CnenuaiucT MO OPraHU3alMOHHOMY M JIOKYMEHTAllHOHHOMY
0o0ecCneuyeHnI0 yIpaBieHUusl opraHuzanuen (yTBepkJeH mpukazoM MuHucTepcTBa TpyAa U
counanbHoi 3amuTel Poccuiickoit @enepanun ot 15 urons 2020 r. Ne 333H, 3aperucTpupoBaH
MunucrepctBoMm roctuiuu  Poccuiickoit ®enepanuu 15 wurons 2020 1., perucTpanruoOHHBIN
Ne58957);

— IIpodeccuonanbubiii crannapt «CrneuuanucT apxuBa», yTBepxkaeH llpukazom MuHucTepcTBa
Tpyna u counanbHoi 3amutbl PO ot 18 maprta 2021 r. Ne 140H (HOKYMEHT HE BCTYHWJI B CHITY)
(3apeructpupoBan MunucrepctBoM toctuuuu Poccuiickoit ®eneparmu 21 anpens 2021 r.,
peructpanroHHblii Ne 63193)

— Ilpuka3 Munobpuayku Poccun ot 14 wurons 2013 r. Ne 464 «O6 yrtBepxnenun Ilopsnaka
OpraHu3alii M OCYUIECTBJICHUS O00pa30BaTENbHOM JEATENBHOCTH 1O  00pa30BaTEebHBIM
mporpaMMaM CpeaHero mpodecCHoHaTbHOr0 00pa3oBaHUsM» (3apEeTUCTPUPOBAaH MUHUCTEPCTBOM
toctutin Poccuiickoit ®enepanuu 30 urons 2013 r., peructpaunonusid Ne 29200) (mamee —
[Topsox opranuzanuu 06pa3oBaTeIbHON AESITETLHOCTH);

— IIpuka3 Munnpocsenieaus Poccun ot 08.11.2021 N 800 «O6 ytBepxaenuu Ilopsika npoBeneHus
roCy/lapCTBEHHOM WTOTOBOM arTecTaliid 1o 00pa3oBaTelbHBIM IPOTpaMMaM  CPEIAHETO
npodeccnoHanbHOTO 00pa3oBaHus» (3apeructpupoBano B Muntocte Poccum 07.12.2021 N
66211);

— Ilpuka3z MunucrtepctBa npocsemenuss Poccuiickoit @enepamuu ot 26.11.2018 Ne 243 «O
BHeceHMU wu3MeHeHuil B [lopsnox mnpuemMa Ha oOydyeHHe 1O 00pa30BaTENIbHBIM IpPOrpamMMam
cpeaHero npo(ecCHOHAJILHOTO  O0pa3oBaHMs, YTBEPXKJIEHHBIH IpHKa3oM MuUHHUCTEpPCTBA
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oOpazoBanus u Hayku Poccuiickoit @enepanun ot 23 stHBaps 2014 1. Ne 36» (3apeructpupoBaH
21.01.2019 Ne 53458)

— IIpuka3 Muno6pHayku Poccun u Munnpocsemenust Poccuu ot 5 aBrycra 2020 r. Ne 885/390 «O
IIPAKTUYECKOH TOArOTOBKE OO0yyaromuxcs» (3aperucTpupoBaH  MMHHUCTEPCTBOM  FOCTHIIMU
Poccutiickoit ®eneparuu 11 centsaops 2020 rona, peructpanuoHusiid N 59778);

— Ilpuka3z MunucrepctBa oOpa3oBanus u Hayku Poccuiickoit @enepanuu ot 7 oktsaops 2013 rona
Ne 1122 «O0 ytBepxkaenuu Ilopsiika 1 yCIOBHI OCYIIECTBICHUS MEPEBOA JTUII, 00yUYaIOIIUXCS 110
o0Opa3oBaTeNbHbIM MpOrpaMMaM CpeAHero MpodeccHOHATbHOTO U BBICHIETO 00pa3oBaHUs, B
JpyTrue OpraHu3aluy, OCYLIECTBIIAIOMINE 00pa30BaTENbHYIO AEATEILHOCTD 110 COOTBETCTBYIOIINM
oOpa3oBaTeNbHBIM  MporpaMmaM, B  Cllydae [PUOCTAHOBJICHUS  JICHCTBUS  JIMIICH3UH,
IIPUOCTAHOBJICHUSI JIEHCTBUS TOCYJAapCTBEHHOM AKKpEIUTALMM IOJHOCTHIO WJIM B OTHOILIEHUU
OTJIENbHBIX YpPOBHEH 0Opa3oBaHMs, YKPYHHEHHBIX Tpynm mpodeccuil, crenuanbHOCTed Hu
HAINPABJIEHUN TOATOTOBKI

— TIlpuka3 ot 5 aBrycra 2020 Ne 888/391 «O06 opraHu3anuu u OCYHIECTBICHHUU 00pa30BaTEIHHOU
JeSITeIbHOCTH NP CETEeBOM (popMe peanu3anuu 00pa30BaTeIbHbIX IPOTPaMM»

— Ilpuka3 ot 5 aBrycra 2020 Ne 885/390 «O mpakTHUeCKO# MOArOTOBKE 00YUYaAIOLTUXCS»

— HopmaruBno-meroanueckue qokyMeHTsl MunoOpHayku Poccun:

— VYcraB ®I'BOY BO «bI'Yy»;
— Tonoxenne YU (punmnana) ®I'bOY BO «bI'Y»;
— JlokanpHble  HOpMmaTuBHbBIE  JoKyMeHThl PI'BOY BO  «bI'Y», pernamentupyromue
00pa30BaTeNbHYIO ICITCIHLHOCTb.
1.3. OO6mas xapakTepuCTHKA NPOrpaMMbl MOATOTOBKH CIENHATUCTOB CPeIHEro 3BeHa.
1.3.1. Hear (muccusi) IIIMICC3 mno cnemuaiabHocTH 46.02.01 JlokyMeHTAIMOHHOE
olecreyeHune ynpaBjieHUusl U apXUBOBeeHHe
Llenpto paspabotku [IIICC3 1o HampaBICHHUIO SBISETCS METOAWYECKOE OOecredeHue
peamuzanuun @I'OC CIIO no naHHOMY HanpaBJIEHUIO MOJATOTOBKM M Ha 3TOW OCHOBE pa3BUTHE Y
CTYACHTOB JIMYHOCTHBIX KadecTB, a Takke (opMupoBaHHE OOMHUX U MPO(HECCHOHATBHBIX
KOMITETeHIHH B cooTBeTcTBUU ¢ TpeboBanusmu OI'OC CIIO.
1.3.2. Cpoxk ocBoenusi IIIICC3 mno cnemuanbHocTH 46.02.01 JlokKyMeHTaAIMOHHOE
o0ecrneyeHue ynpaBJieHUs] U apXUBOBeeHHE
Ha 0a3e OCHOBHOTO 00111er0 006pazoBanus — 2 roja 10 mecsies;
Ha 0a3e cpennero obiero oopazosanus — 1 rox 10 mecsiies.
1.3.3. Tpyaoemkocts IIMICC3 mno cnemuanabHoctn 46.02.01 JlokyMeHTAllMOHHOE
ol0ecreyeHne ynpasJieHHsl M apxuBoBeneHue TpynoeMmkocTs ocBoeHus cryneHToM [ITICC3
COCTaBJISIeT:
Ha 0aze cpeaHero obiero oopazoBanus — 3402 yacos;
Ha 6a3e ocHOBHOTO 001mIero oopazoBanust — 5508 vacoB 3a Bech mepuoa 00y4eHHsS B COOTBETCTBHH C
®I'OC CIIO no naHHOMY HamNpaBIEHUIO W BKJIKOYAET BCE BUABI ayJIUTOPHON M CaMOCTOSTEIBHOU
paboTHl CTyAeHTa, MPAKTHKHA W BPEMs, OTBOJAMMOE Ha KOHTPOJb KadecTBa OCBOCHHS CTYACHTOM
[I1CC3.
1.4. TpeOGoBanusi K aOUTYpPHEHTY
AOUTYpUEHT JJOJKEH UMETh IOKYMEHT roCyAapCTBEHHOTo 00pasia:
- 00 OCHOBHOM 00111eM 00pa30BaHUU WU
- 0 cpetHeM o011eM 00pa30BaHUU HITH
- 0 cpeaHeM npodeccuoHaIbHOM 00pa30BaHUU (ITOJTOTOBKU KBAIM(UIIMPOBAHHBIX PadounX,
CITy’KallluX) WIN
- 0 cpenHeM npodeccruoHaIFHOM 00pa30BaHUH (ITOATOTOBKH CIICIIMAIMCTOB CPETHETO 3BCHA)
- 0 BBICIIEM NPO(HECCHOHATBHOM 00pa30BaHUH.
[Tpuem rpaxknaH Ui MOTYYEHUST CPEeTHET0 MPOoPecCHOHATHHOTO 00pa30BaHus 110 HATIPABICHHIO
46.02.01 JloxkymMeHTallMOHHOe o0ecnmeYyeHHe YIPABJCHHUS M  APXHUBOBEICHHE  SBISETCA
00IIEJOCTYITHBIM.



2. Xapakrepucruka mnpodeccuoHaJbHOI JesiTebHOCTH BbimyckHuka IIIICC3 mo
cnenrajgbHOCTH 46.02.01 JlokymMeHTALIMOHHOE 00ecieyeHne YpaBJeHUsl U apXuBOBeleHne
2.1. O6uaactb npodeccHOHATbHOI 1eATeJIbHOCTH BHITYCKHUKA
Ob6nactp npodeccuoHaIbHON JesITeIbHOCTU BBIITY CKHUKOB:
- IeSITeTIbHOCTD B CEKpeTapuarax, Cryk0ax JTOKyMEHTAIlMOHHOTO 00ecrieueH s, KaJpOBbIX CIIyX0ax H
apXMBax TIOCYJapCTBEHHBIX OPraHOB U YYPEKICHUH, B OpraHax MECTHOIO CaMOYIIpaBJIEHHUS,
HETOCYJAapCTBEHHBIX OpraHM3alUsaX BceX (OPM COOCTBEHHOCTH, OOIIECTBEHHBIX OpPraHU3ALUAX
(YupexIeHusX).
2.2.  O0bexkTamMHu NpodeccuoHATBHOM AeATeTbHOCTH BHIYCKHUKOB SIBJISIOTCS:
O6bexTamu podeccruoHaIbHOM 1eATeIbHOCTH BBIITYCKHUKOB SIBJISIOTCS:
- TOKYMEHTBI, CO3/IaHHBIE JIFOOBIM CIIOCOOOM JTIOKYMEHTHPOBAHHUS;
- CUCTEMBI JOKYMEHTAIIMOHHOT'O 00eCreUeHUs YIpaBICHUS;
- CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO000POTa;
- ApXUBHBIE IOKYMEHTHI,
- IEPBUYHBIE TPYI0BbIE KOJUIEKTHUBBI.
2.3. Buasbl npodeccHoOHATbHOM esITeJIbHOCTH BHIYCKHUKA
Crienuanuct 1o J0KyMEHTallHOHHOMY OOECIIeUEHHIO YIIPABIEHMsI, apXUBUCT TOTOBUTCS K
CJEIYIOIIUM BUIAM JIEATEIIbHOCTH:
- OpraHu3anys JOKyMEHTAIIHOHHOTO 00ECIIeUeHUs YIIPAaBICHHUS U (YHKIIMOHUPOBAHUS OPTaHU3AIHH.
- OpraHuzaiysi apxXuBHOU U CIIPAaBOYHO-UH(POPMAIIMOHHON pabOThI MO TOKYMEHTaM OpraHU3aIl|H.
- Bemonaenue paboT 1Mo oHOM WM HECKOIBKUM MpodeccrsiM paboduXx, TOIDKHOCTSIM CITyKaIHX.
2.4.3anaun npogeccHOHAILHOM 1eATeJIbHOCTH BbINYCKHUKA
B ob6nacmu  opzanuzayuu - 0OKYMEHMAWUWOHHO20  O0OecneueHus  YnpaeieHus  u
dyukyuonuposanua opzanuzayuu:
- IPUMEHITh HOPMATHUBHbBIE ITPABOBBIE AKTHI B YIIPABIECHUYECKOH AESITEIbHOCTH;
- IOATOTABIIMBATH MIPOEKThI YIPABIEHYECKUX PELLICHUMH;
- 00pa0aTbIBaTh BXOASIIME M HMCXOJAIINE JOKYMEHTBI, CHCTEeMAaTU3UPOBaTh UX, COCTaBJIAThH
HOMEHKJIATYpy €7 U pOpMHUPOBATh TOKYMEHTHI B JI€Na;
- TOTOBUTH U NIPOBOJUTH COBELIAHMS, IEIOBBIE BCTPEUH, IPUEMBI U NIPE3ECHTALUH.
B o6nacmu opeanuzayuu apxuenoil u cnpagoyHo-uHpOPMaAyUOHHOI padbomel no OOKyMeHmam
opzanuzauuu:
- OPraHU30BBIBaThH JIEATEIBHOCTh apXMBa C YUETOM cTaryca U Mpoduis opraHusaluy;
- paboTaTh B CUCTEMAX 3JEKTPOHHOIO JOKYMEHTOO0OPOTa;
- HCII0JIb30BATh B JIEATEIbHOCTH apXHBa COBPEMEHHBIE KOMITbIOTEPHBIE TEXHOJIOTHH;

- IPUMEHSTh COBPEMEHHbIE METOIMKH KOHCEPBAILIMU U PECTaBpaLlil apXUBHBIX JOKYMEHTOB.
3. Komnerenunu Bbimycknuka IIIICC3, dopmupyembie B pe3yabTaTe OCBOEHHUSI JIAHHOM
IICC3

Pesynbratel  ocBoenus  IIIICC3  ompenenstorcss  nmpuoOpeTaeMbIMH  BBITYCKHHKOM
KOMIIETEHIUSIMU, T.€. €ro CIHOCOOHOCThIO NPHUMEHSATh 3HAaHUSA, YMEHHUS U JIMYHbIE KauyecTBa B
COOTBETCTBHH C 3a7a4yaMH MPO(eCCHOHATBHON AEATEIbHOCTH.
Cnenuajuct mo J0KYMEHTAMOHHOMY O0eclie4eHHI0 YNPaBJIeHUs], apXUBHUCT JOJDKEH 00JaaaTh
00IMMH KOMIIETEeHIIUSIMM, BKIIIOYAIOIIUMH B c€0s CTOCOOHOCTB:!

OK 1. IloHumarp CYIIHOCTh U COLHUAIBbHYIO 3HAYMMOCTh CBOeW Oyayuiel mpodeccuu,
MPOSIBJIATH K HEW YCTOWYMBBIN MHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JI€ATEILHOCTh, BEIOUPATh TUIIOBBIE METOJIBI U CLIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTH U KaYECTBO.

OK 3. IIpuHuMaTh pemeHus B CTaHIAAPTHBIX M HECTaHJAPTHBIX CUTYalUsIX M HECTH 3a HUX
OTBETCTBEHHOCTb.



OK 4. OcymecTBisiaTh TOHWCK W HCMIOJb30BaHHE WHOOpPMAIUU, HEOOXOAUMON IJIs
3¢ (HEeKTHBHOTO BBIMOJHEHUS MPOPECCHOHANBHBIX 3adad, NPO(YECCHOHATLHOTO W JHUYHOCTHOTO
pa3BUTHS.

OK 5. Ucnonb3oBath HHPOPMAITMOHHO-KOMMYHUKAIMOHHBIE TEXHOJIOTUU B

poeCCUOHATTLHON IEATEIEHOCTH.

OK 6. PabGoratp B KOWIEKTHBE U KOoMaHJe, d5(()EeKTHBHO OOIIATHCI C KOJUIETaMH,
PYKOBOJCTBOM, IOTPEOUTEIAMH.

OK 7. Bparp Ha cebsi OTBETCTBEHHOCTh 3a pPAa0OTy UICHOB KOMAaHJBI (TIOJYMHECHHBIX),
pe3yJIbTaT BINOJIHEHUS 3aJaHUM.

OK 8. CamOCTOATENBHO ONpPENeNATh 3aa4i NMPO(HEeCCHOHAIBHOTO M JIMYHOCTHOTO Pa3BUTHA,
3aHUMAaThCA CaMOOOPa30BaHNEM, OCO3HAHHO IUIAHUPOBATH MOBBIICHHE KBATH(PHUKALINY.

OK 9. OpueHTHpOBaTbhCs B YCIOBHSIX YacTOM CMEHBI TEXHOJIOTUH B HpPOEeCcCHOHATHLHON
e TEbHOCTH.

CrnenuajucT mo JAOKYMEHTAIMOHHOMY 00eCleYeHHI0 YNpPaBJIEeHHS, APXMBHUCT JIOJDKEH
o0nanate MNpodecCHOHAIBHBIMH KOMIIETEHIMSIMH, COOTBETCTBYIOIIMMU OCHOBHBIM BHJIaM
poheCCHOHATILHOM 1A TeTbHOCTH:

1. Opranuszauusi 1O0KYMEHTAIIMOHHOTO O0ecrieyeHusl ynpaBJjieHusi 1 GyHKUHMOHUPOBAHUS
OpraHu3anmu.

IIK 1.1. KoopaunupoBarh paboTy opraHuzanuu (IpUEMHON PYKOBOJAUTEINS), BECTH INPUEM
IIOCETUTENEH.

IIK 1.2. OcyuiecTBisiTh paboTy MO MOJATOTOBKE U MPOBEICHUIO COBEIAHH, JEIIOBBIX BCTpPEY,
MIPUEMOB U IPE3eHTaLIU.

IIK 1.3. OcymiecTBasTh MOATOTOBKY JETIOBBIX MOE3A0K PYKOBOIMUTENS U APYTUX COTPYAHUKOB
OpraHH3aIlHH.

[1K 1.4. Opranu3oBsiBaTh pabouyee MECTO CeKpeTaps U PyKOBOAUTEIIS.

IIK 1.5. OdopMasTh U pEerucTpUpoBaTh OPraHU3AIHMOHHO-PACHIOPSAUTENbHBIE JTOKYMEHTHI,
KOHTPOJIMPOBATh CPOKU UX UCIIOJTHEHHUS.

I[IK 1.6. OOpabarbiBaTh BXOJSIIME W HUCXOJANIME JOKYMEHTBI, CHUCTEMAaTU3UPOBATh WX,
COCTaBJISITh HOMEHKJIATYpy JeN1 U (OpMUPOBATh JOKYMEHTHI B JIeJa.

IIK 1.7. CamocrositenbHO paboTaTh C JOKyMEHTaMH, COACpPKalUIUMU KOH(MUIEHIIUATLHYIO
MH(}OpPMAIIHIO, B TOM YHUCIIE C TOKYMEHTaMH I10 JINYHOMY COCTaBYy.

[IK 1.8. OcymiectBnsaTh TenepoHHOE 00CTy)KUBaHNE, IPUHUMATh U Nepe1aBaTh (HaKChl.

IIK 1.9. OcyiiecTBasiTh MOATOTOBKY €I K Iepeadye Ha apXUBHOE XpaHEHUE.

I[IK 1.10. CocTraBnsiTh ONUCH J€J, OCYUIECTBIATh MOATOTOBKY Ji€J K MepeJade B apXuB
OpraHu3alyu, TOCYIapCTBEHHBIE 1 MYHHUIIUTIAIbHBIE APXUBBHI.

2. OpraHu3zanmsi apXMBHOH M CHPaBOYHO-MHGOPMALMOHHONH PadoThl MO JOKYMeHTAM
OPraHM3alMH.

[1K 2.1. OcymecTBisITh SKCIIEPTU3Y IIEHHOCTH JTOKYMEHTOB B COOTBETCTBUU C JICUCTBYIOIIMMHU
3aKOHO/IaTeNIbHBIMU aKTaMU U HOPMaTHBaAMU.

IIK 2.2. Bectu paboTy B cucTeMax 3JEKTPOHHOTO TOKYMEHTO000pOTa.

[1K 2.3. Pa3zpabatbIBaTh 1 BECTU KJIaCCU(PUKATOPHI, TAOETU U JIp. CIIPABOUHUKH I10 TOKyMEHTaM
OpraHu3aIHH.

[IK 2.4. OGecrieunBaTh MpUeM W PAIMOHAIBLHOE pa3MENICHUE TOKYMEHTOB B apXuBe (B T.d.
JOKYMEHTOB TI0 JINYHOMY COCTaBY).

[IK 2.5. ObecnieunBaTh y4eT U COXPAHHOCTh JIOKYMEHTOB B apXHUBE.

[IK 2.6. Opranu3oBbIBaTh UCIOIb30BAHUE APXUBHBIX JOKYMEHTOB B HayUYHBIX, CIPABOYHBIX U
MPAKTUYECKUX LETAX.

1K 2.7. Ocy1miecTBiaTh OpraHu3alMOHHO-METOMUECKOE PYKOBOJICTBO U KOHTPOJIb 32 paboToi
apXyBa OpraHM3allMU U 332 OpraHu3anueil JOKYMEHTOB B JIEJIONPOU3BOJICTBE.

3. BolnoJiHeHHe padoT MO OHOIH WJIM HECKOJbKUM mpodeccusiM padoumnx, 10KHOCTIM
CJIy:KALIMX.



4. JIoKyMeHTbI, perjiaMeHTHPYIOLIHe COAePKAHNe H OPraHU3alMI0 00pa30BaTeIbLHOIO NMpolecca
npu peanusanuu IIIICC3 no cnemmanbHocTn 46.02.01 JlokyMeHTanuMoOHHOe o0ecmeyeHue
yIpaBJIeHUs] M ApPXMBOBeeHHe

B cootBerctBun ¢ ®I'OC CIIO no nanpasienuto noarotosku 46.02.01 JlokyMeHTallMOHHOE
obecrieyeHne YNpaBJIeHUs] M AapXUBOBEAECHUE COJEpKAHWE U OpraHu3anus o0pa3oBaTEIbHOIO
nporecca npu peanusauuu naHHoi IIIICC3 pernmameHTHpyeTcss Y4eOHBIM IUIAHOM C YYE€TOM €ro
npodwuisd; paboyuMH IMporpaMMaMy JAMCHUIUIMH M NPO(EeCCHOHAIBHBIX MOAYJIEH; MaTepuagami,
o0ecTeYnBaOIIMMH Ka4eCTBO MOATOTOBKM M BOCIHMTAHUS O0yUYaIOMIMXCS; MPOTrpaMMaMH y4eOHBIX U
IIPOU3BO/ICTBEHHBIX MPAKTHK; FOJJOBBIM KaJl€HJApHBIM Y4eOHBIM Irpa)uKoM, a TaK)Ke METOJINYECKUMU
MaTepuaraMy, 00eCICUNBAIONIMMHU Pealn3aliio COOTBETCTBYIONINX 00pa30BaTeIbHBIX TEXHOJIOTHH.

4.1. KanenaapHblii yueOHbI rpa)uK U CBOJIHbIE JaHHBIE 110 0I0/IKeTy BpeMeHH
4.2. Y4eOHblii IUIaH (MporpaMMa MoAroTOBKH CHEHAINCTOB CPETHEro 3BeHa)

4.3. PaGouyue mnporpamMmbl JHCHUIJIMH M NPO(ecCHOHAIBHBIX MOAYJeld M0 HANpPaBJEHHUIO
46.02.01 JoxkyMeHTAaLMOHHOE O0ecrieyeHUe YIIPaBJIeHUsI U apXUBOBe/leHe
OI'C2.00 O01mmii ryMAaHUTAPHBIN U COUAIBHO-IKOHOMUYECKUI LUK

OI'Co.01 Jucuumnuna «OcHOBBI GUIOcOPum»
Or'co.02 Mucuumnuna «Mcropus»
OI'C2.03 Iucnumnuna « MTHOCTpaHHBIN S3BIK»
OI'Co.04 Mucuumnna «Pusndeckas KyJbTypay
OI'C3.05 Incunmnnna «Pycckuil sI3bIK U KyJIbTypa peumn»

EH.00 MaTtemaTuyecKnii M 001IUI1 eCTECTBEHHOHAYYHBIH IHKJI
EH.01 JIucumminna «MaTemaTukay
EH.02 ductumumnza « MTapopMaTnka
EH.02 JucuunnuHa « 9KOJIO0THYECKUE OCHOBBI IIPUPOIOIIOIb30BAHUSD)

I1.00 ITpodeccnonaibHBIN HUKI
OI1.00 O6menpogeccuonajbHble I CUUILIHHBI
OIN.01 JucuunnnHa: « 9KOHOMHYECKask TEOPUSI»
OI1.02 JucuunnuHa « JKOHOMHUKA OPTaHU3aLAN»
OI1.03 luctiumummaa « MeHeHKMEHT)
OI1.04 quctununa «I ocyaapcTBeHHAs M MyHUIIUTIAIBbHAS CITyK0a»
OI1.05 Jucuunnuna «HOCTpaHHBIN SA3bIK (TPpOPecCHOHANTBHBIN )»
OI1.06 Jucrunnuna «IIpodeccronanbHas 3THKA U ICUXOJIOTHS IEJIOBOTO OOIICHUS
OI1.07 QucrtumnnuHa « YTpaBlIeHUE TEPCOHATIOM»
OI1.08 Jqucrunnna «IIpaBoBoe obecnieueHne npoeccuoHANbHON AeITeTbHOCTH
OI1.09 TuctummmHa «be30macHOCTb KU3HEICITSIIbHOCTH
OI1.10 Jucuunnuna «OCHOBBI TOCYJaPCTBEHHOTO M MYHUIIUIIAIBHOTO YIIPaBICHUS»
OIL.11 JucuunnuHa «/lokyMeHTallMOHHAs JeATEIbHOCTh TOCYJAPCTBEHHBIX M MYHHUIIMITATBHBIX
OpraHoOB»
OI1.12 Incuumimna « CTUIIMCTHKA IETTOBOM PEYM»
OI1.13 Iucumniuna « TaiM-MeHEIKMEHT)
OIl.14 Tucuummmna « TpyaoBoe mpaBo»
OINL.15 MucrumninHa «/lenonpon3BoJICTBO B KaAPOBOH cIyx0e»
OI1.16 IuctummmHa «CBS3H ¢ 00MIECTBEHHOCTHIO)
OI1.17 Jucupmauaa «IMHIK ASI0BOr0 YEIOBEKAY
IIM.00 ITpodeccuonanbHbIE MOAYJIN

IIM. 01 «Opranuzanus JOKyMEHTAIMOHHOTO 00eCTieUeHHs ypaBiIeHHs 1 (PyHKIIMOHUPOBAHUS
OpraHU3aAIAI
[IM. 02. «Opranu3aius apxuBHOU U CIIPaBOYHO-UH(OPMAIIMOHHON pabOTHI MO JOKYMEHTaM
OpraHU3aAIAI
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[IM. 03 «BpimostHeHHE padOT MO OJTHOM MJIM HECKOJIBKUM TTpodeccusiM pabodmx, JOKHOCTIM
CITYKaIIUIX»
PaGoyue nporpaMmMbl NPaKTUK

Pabouas mporpamma y4eOHOU MPaKTUKH
PaGouas nporpamma npon3BOACTBEHHOHN MPAKTUKH
PaGouas mporpamma npeaIuIIOMHON MPaKTUKH

PaGouue nporpaMmMbl BOCIMTAHUS
Pa6ouas nmporpamma Bocniuranus Komnemka YU (pummana) ®I'BOY BO «BI'Y»
PaGouas nporpamma BocniuTaHusl, KaJleHIapHbIH IJIaH BOCIIUTATEIBHON pabOThI 10 CHEUAIbHOCTH
(Kanenpmapubiii rpaduk, y4eOHBIH TIJIaH W pabO4YMe MPOTPaMMbl  yYCOHBIX JUCHUIUIMH U
npodecCHOHATBHBIX MOJIYJICH TPEICTABICHBI HA caiTe)

5. ®akrtuueckoe pecypcHoe ooecnedenue IIIICC3 mno conemuaabHocT 46.02.01
JlokyMeHTaIlHOHHOE o0ecreyeHHe YNPaBJIeHUs] W apXWBOBedeHHe 0a30BOi MNOATOTOBKH B
Komnem:xke UYUumrnHckoro wuHceruryra PI'bOY BO «bailkajJbCKuii  rocygapcTBeHHbII
YHUBEPCUTET

Pecypcnoe o6Gecneuenue I[IIICC3 mno cneunansHoctd 46.02.01 JlokymMeHTaALMOHHOE
olecrieyeHue ynpaBjeHHsI M apXuBOBeleHUHe 0a30BOH MOAroTOBKU (opMHpYyeTCS Ha OCHOBE
TpeOOBaHUN K YCJIOBHSM peaHM3alliil TPOrpaMM IMOATOTOBKH CIICIIHAINCTOB CPEJIHErO 3BEHA,
onpeaensieMbrx ®I'OC CIIO no naHHOM cenUaTbHOCTH.

5.1. KagpoBoe o0ecnieuenue

Peanuzanus [MIICC3 no cnennanbHOCTH 0OecriedeHa NeIarorndyeckKuMi KaapaMu, UMEIOIUMU
BEICIIIEe 00pa30BaHKE, COOTBETCTBYIOMICE MPO(HITIO MPETOJaBAeMBIX TUCIUTUTHH (MOTyJICH ).

[IpenogaBaTenu, OTBEUAIOLIUME 32 OCBOCHHE OOYYAIOIIMMUCS MPO(ECCHOHAIBHOTO yueOHOIro
[IUKJIAa UMCIOT OMBIT JCATEIHPHOCTH B OPraHU3aIlMsAX COOTBETCTBYIONICH MPO(ecCHOHATBLHOU C(hephl.
[IpenogaBaTenu moNydarOT IOMOJHUTEIbHOE TMpodeccnoHanbHOe 00pa3oBaHHWE MO MPOrpaMMaM
MTOBBIIICHUS KBATU(PUKAIINN, B TOM YHCIIE U B (OPME CTAKUPOBKHU B MPOQPIIBHBIX OpraHU3aIUsIX HE
pexe 1 pa3a B 3 roza.

Y4eOHO-METOIMYECKUI TIPOIecC 00eCIIeYrBACTCSI MPETOaBATEIIbCKIM COCTABOM B KOJTHUYSCTBE
36 ueu., B T.4. BbIcIIeH KaTeropuu — 15, nmpenonasareneii | kareropuu - 10.

5.2. MartepuajibHO-TEXHHYECKOe o0ecreyeHue

Hns peamuzanuu [MIICC3 no cnenuansHoct 46.02.01 JlokymeHTaunmoHHOe olecmedyeHue
yIOpaBJeHHsT W apxuBoBeAeHHe 0a3oBoii moaroroBkum Komiemk YHTHHCKOrO UMHCTUTYTa
pacroJyiaraeT J0CTaTOYHOW MaTepuaIbHO-TEXHUYECKON 0a30ii, obOecnednBaromield MpoOBEJACHUE BCEX
BUJIOB JMCUMIUIMHAPHOW W MEXAUCHUIUIMHAPHOW MOJTOTOBKH, JIaOOpaTOPHOM, NPaKTHUECKOM,
CaMOCTOSITEIbHOM W HAay4YHO-UCCIIEJIOBATEIbCKON paboThl OOyyarommxcs, MHpeayCMOTPEHHBIX
yUeOHBIM IUJIAHOM.

3axnmtoueHus PenepalibHON ciaykObl MO HaA30py B cdepe 3alMThl MpaB NoTpeduTene u
Onmaromoyyuusi d4ejoBeka Mo 3al0aliKalbCKOMYy Kparo M YIpaBlIeHHS HAA30pPHON JesSATeNbHOCTH
3abaiikanbckoro kpasgs MunucrtepctBa P® mo genam rpaxkgaHckoil 0OOpOHBI, Ype3BbIYANHBIM
CUTyallUsM U JIMKBUJAIUU TIOCIEACTBUMA CTUXUHHBIX OEICTBHI O COOTBETCTBUM MaTepHaIbHON 0a3bl
JEHCTBYIOIMM CAaHUTAPHBIM U IPOTUBONOXKAPHBIM HOPMaM U IIPaBHJIaM UMEIOTCSI.

Ob6pazoBarenbHblii mporece no crneuuanbHocTsM CIIO opranusyercss B JBYX Y4eOHBIX
Koprmycax. B cocraBe HCHOIB3yeMBIX IUIOMIAJICH WMEIOTCS 42 ayJauTOpWUid JUIsl JICKIMOHHBIX W
MPAKTUYECKUX 3aHATUH, 9 KOMIBIOTEPHBIX KIACCOB, OMOIMOTEKA, YUTAIBHBIN 3aJ1 C BBIXOJOM B CETh
WuTepHeT, akTOBBIN 3al, CHOPTUBHBIA 3aj, OTKPBITHIA CTaJUOH HIMPOKOrO MPpO(HIIL C 3IeMEHTaMu
MOJIOCHI MIPETIATCTBHM, MECTO JUIs CTPENbObI, ydeOHbIe KAOMHETHI U TAOOPATOPHH.

Jl1s oBbIlIEHUs] KayecTBa 00y4YeHHs! B MHCTUTYyTe uMmeeTcs: 30 KOMIUIEKTOB MYJIbTUMEIUHHOTO
00opyI0BaHuUs, KOMIM4YEeCTBO KoMIbioTepoB 305. CryaeHTaM JOCTYMHO 9 KOMITBIOTEPHBIX KIIACCOB.
OcHarieHHOCTh YueOHO-Ta00paTOPHBIM 000PYI0BAaHUEM JJOCTATOYHAS.

9



Konmnemx  wHCTHTYyTa  OOecrieuMBaeT  BO3MOXKHOCTh  CBOOOJHOTO  HCIIOJB30BAaHUS
KOMITBIOTEPHBIX TEXHOJIOTHA. BCe KOMITBIOTEPHI KOJIICXKA U MHCTUTYTAa OOBCIMHEHBI B JIOKAIBHYIO
CeTh, CO BCEX Y4YEOHBIX KOMITBIOTEPOB HMeeTcsi BbIxoa B MHTepHer. OOecreymBaeTcs IOCTYyH K
nH()OPMALIMOHHBIM pecypcaM, K 0a3aM [aHHBIX, B YUTAIBHBIX 3aJ]aX K CIOPAaBOYHOW M HAYYHOU
auTepaType, K TEPUOAMYECKUM H3JIaHUSAM B COOTBETCTBHMH C HaIlpaBJIE€HHWEM IIOJTOTOBKU. B
KOMITBIOTEPHBIX KJIACCaX UMEETCS HE0OXO0MMOEe IPOrpaMMHOE 0OeCIIeUeHHE.

[lutaHue CTYyAEHTOB M COTPYAHHKOB HMHCTHTyTa OOECneYMBaeTCs ILIEHTOM CTYJIEHUYECKOTrO
nutanus Ha 102 1mocajlouHBIX MECTA.

Jlnst  oKkazaHWS OKCTPEHHOW MEAMIIMHCKOM U TPO(IMIAKTHYSCKON TIOMOIM, a TakKKe
oOCTyXKMBaHUSI CTYyJACHTOB B MHCTHTyTEe paboTaeT MEAMIMHCKUN MyHKT C TEPCOHAJIOM: Bpad-
TeparneBT, MEIUIIMHCKAs CECTPA.

5.3. UudpopMannoHHO-0MO1MOTEUHOE 0OOecTiedeHue

[MIICC3 obecneueHa y4eOHO-METOAMYECKOW JIOKYMEHTAllMEH W MaTepualiaMd IO BCEM
y4eOHBIM KypcaM, TUCHUIUINHAM (MOYJISIM) TPOTPaMMBbl TIOJITOTOBKH CIICIIMAINCTOB CPEIHETO 3BCHA.
[IporpaMMbl KypcOB TpeACTaBIE€HBl B CeTH VIHTEpHET M JIOKAJILHOW CeTH OO0pa30BaTeLHOTO
yupexaeHusi. BueaynutopHas pabora 00ydYaromuxcs —CONPOBOXKIAECTCS  COOTBETCTBYIOLIMM
METOJINYECKUM O0ECIIEUEHUEM.

TexHuyeckass OCHAIICHHOCTh OMOJMOTEKH M OpraHu3anus OMOIMOTEYHO-WH(POPMAIIOHHOTO
00CITy’)KHUBaHUS COOTBETCTBYIOT HOPMAaTUBHBIM TPEOOBAHHSM.

B wunctuTyTe MMeeTcs coOCTBeHHas monurpaduueckas 0aza ans myOIuKanud y4eOHOM u
y4e0HO-METOINIECKOM TUTEepaTyphI.

bubnuoreynslii (OHJ yKOMIUIEKTOBAH TIE€YAaTHBIMH W/WIM 3JCKTPOHHBIMU  U3IaHUSIMHU
OCHOBHOH y4yeOHOW JHMTEpaTyphl MO AMCHUIUIMHAM 0a30BOM YacTH BCEX LUKJIOB, M3JAaHHBIMH 3a
nocieanue 5 ner. OO0ecrne4eHHOCTh Y4YeOHOM M y4eOHO-METOAWYECKOW IHUTEpaTypoil Ha OJHOTO
00y4YaroIerocsi COCTaBJseT U3 pacdera OJHO NMEeYaTHOE M3/aHue W (WJIM) SJIEKTPOHHOE M3IaHUE IO
KaX/101 TUCIUILIMHE (MOYJIIO).

@OH/ TOTIOHUTENFHON JTUTEPATYPBl MOMUMO YYeOHOW BKIIFOYAET O(QHIMATBHBIE CIIPABOYHO-
oubnuorpaduueckue M MepUOJUYECKHE H3AaHUA B pacdeTe 1-2 nsk3emmuisipa Ha Kaxabie 100
oOydJaronuxcs.

Kaxnomy oOyuatomemycst obecriedeH JOCTYN K KOMIUIEKTaM OuOnmnoTteyHoro ¢(onna,
BKJTIOYAIOIIIM OCHOBHBIC HAMMEHOBAHHS OTEYECTBEHHBIX )KYPHAIIOB.

Bo BpeMs camocTosATenbHON NOATOTOBKM oOOyuaromuecss oOecreyeHbl JOCTYIIOM K CeTH
Wureprert. Bee obyuaronuecs umeroT qoctyn k 9bC: DnekrponHas oubnuoteunas cuctema IPRbooks
— TpeAoCTaBlieHHE JOCTyna K CepTUUIMPOBAHHOW 3JEKTPOHHOM OMOIMOTEYHOH cucreme,
PEKOMEHJIOBAaHHOM Uil y4ueOHbIX 3aBenenuid http://iprdookshop.ru/; Dnekrtponnas OubIHOTEKA
Wznarensckoro qoMa «I' peOEHHUKOBY — NPEAOCTABICHUE JOCTYIIA K 3JIEKTPOHHBIM U3JaHUAM, JOCTYI
K TIOJHOTEKCTOBBIM YIalieHHBIM Oa3am manHbIxX http://grebennikon.ru/; DBC TIpodobpasoBanmue
https://profspo.ru/.  ABromarusupoBanHas  OuOIMOTEYHO-WHPOpPMaIMOHHAs  cucremMa  «AC-
bubmmoteka-3» — nmpenocTaBiIeHNE MOTB30BATEISIM BO3MOKHOCTH JIOCTYTIA K 3JICKTPOHHOMY KaTaJory
6ubnuorexku

6. XapakTepUCTHMKH cpeAbl, oO0ecneYMBAIIME Pa3BUTHE OOIIMX KOMIETeHIUM
BbINYCKHUKOB

Bocnurarensnass pabora B Komnemke mnpoBoautcs B cooTBeTcTBUM ¢ [Iporpammoit
BOCIIUTATEIBHON pabOTHI.

[Iporpamma BocnutarensHOM paboTel B Kostemke paspabotana Ha ocHoBe KoucTuTyuuum
Poccuiickoit @enepanun, TpeboBaHuii DenepanrbHOr0 TroCyIapCTBEHHOIO  00pa3oBaTeIbHOIO
CTaHJapTa CpeaHero MmpodecCHOHATBLHOTO 00pa3oBaHWsA, 3aKoHa 00 00pa30BaHWU, HOPMATHBHBIX
JOKYMEeHTOB MuHuctepctBa oOpa3oBanust Poccuiickoit ®enepanuu, YcrtaBa baiikanbckoro
rocy/apcTBeHHOro yHuBepcurera, Ilomoxkenus Uutunckoro unctutyta (dunumamna) ®I'bOY BO
«bI'Y», a Takke MHBIX JIOKAJIBHBIX OPraHU3allMOHHO-HOPMATHUBHBIX U HMHIUBUAYAJIbHBIX IPABOBBIX
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aKTOB yHHUBepcHuTeTa. B mporpamme ompeensioTcsi OCHOBHBIE HalpaBiieHUs, (OPMbI U METOIbI
BOCIIUTATENHLHON pabOTHI B MPOLIECCE MOATOTOBKH CHEIMATNCTOB HOBOH (hOpMAIIHH.

ycI

OCHOBHBIMU MOJIOKEHUSIMU, PErTIAMEHTHPYIOIIMMH BOCIIUTATENIbHYIO Pa0OTY, SIBISIOTCS:
[Tonoxxenue o KypaTope;
[TonoxeHune o CTyI€HYECKOM COBETE;
ITonoxeHne o pelTUHIEe CTYICHTOB;
[Tonoxxenue o KOHKypce «JIydImnii BbITYCKHUK;
Cornamenne o corpyaauuectse ¢ 'AYK «3abaiikanbckuil kpaeBoil apamrearpy», «Poccuiickas
acconuanusi «Hapononacenenus u Pazsutuey, I'Y3 «Kpaesoii nentp CIIN/», KpaeBbiM nieHTpom
MEIULIUHCKOW TPOPMIAKTUKY, My3eiHO-BBICTABOYHBIM IIEHTPOM 3abaiiKajabCKOro  Kpas,
OuOIHMOTEKAMU;
[Tporpamma Bocimranus Komtemka YN (punmana) ®IBOY BO «BI'Y»
PaGouas nmporpamma, KaJleHJapHbIi IJ1aH BOCIIUTAHUS
[Iporpamma no ajanTaiyu CTyACHTOB HOBOTO Habopa;
[IporpamMma B3anMozeicTBus ¢ paboTOATENSAMHU.

['maBHOH 1LI€NbIO BOCIUTATENILHON pabOThl SBJSETCS IUIAHOMEPHOE, CUCTEMHOE BOCIIHMTAaHUE
SIIHBIX U OTBETCTBEHHBIX IPAKJaH, aKTUBU3AIUS UX YUaCcTHS B OOIIECTBEHHOM, TOCYJapCTBEHHOM

CTPOUTCIILCTBE, CIIOCOOCTBOBAHHE OOCCIICUCHUIO 3aHATOCTH, CO3AaHUIO YCJIOBI/Iﬁ JJI1 COIMAJIbHO
3HAYMMOM JACATCIIbHOCTH o6yqa}omﬂxc;1, Pa3BUTHIO HUX HHTCIUICKTYaJIbHOI'O W TBOPYECKOI'O
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CHLMAJIa U MEXIyHapoJHOW MoOmnbHOCTH. Peanm3anus NaHHOW IEIM OCYIIECTBISETCS uepe3

PCUICHUC 3a/1a4 BOCIIUTAHUA:

(hopMHPOBaHHE COMMOKYIBTYPHOT'O TPOCTPAHCTBA;
CO3/IaHH€ YCJOBMH JJIsi CTAHOBJICHUS MHUPOBO33PEHUS U CHCTEMbI I[EHHOCTHBIX OpPHEHTAlUU
CTYICHTA,
¢dbopMupoBanue mpodeccuoHaNbHON HAaIPaBIEHHOCTH BOCIUTATEILHON NESTeNbHOCTH;
BOCIIUTAHHE KYJIbTYPhI MEXKHAIIMOHAIEHOTO OOIICHHUS;
(dhopMupOBaHHE 3I0POBOTO 00pa3a KU3HU U IKOJIOTUIECKOU KYIbTYPBL;
BOCIIUTAHKE KYJIbTYPHI OOIICHHSI B CEMbE, TPYJIOBOM KOJUICKTUBE, OBITY, OOIIECTBE B IIEJIOM;
pa3BUTHE OTHOIICHUN COTPYIHUYECTBA CTY/IEHTOB U MpernoiaBaTeneit;
pa3BUTHE TBOPYECKOW JEATEIBHOCTH CTYICHTOB, COOTHOCHMOHW € OOIIUM KOHTEKCTOM HX
Oyny1iieit mpodeccuoHaTbHON AeSITENFHOCTH;
pa3BUTHE JOCYTOBOM, KIyOHOM JESITEIBHOCTH Kak 0co00i cdepbl KU3HEAEATEIbHOCTH
ydaliecst MOJIOIeXKH;
OpraHM3aIys OTAbIXa CTYJeHTa KaK CICHH(PHISCKON (POPMBI peamu3annui 00pa3oBaTeIbHOTO H
03/I0pPOBHUTEIBHOTO MpoLECCa.
B kosutemke MpUHATHI CIIETYIONIHE MOIYJIH BOCITUTAHUS CTYACHTOB:
KitoueBbie 0011eKOIIEIKHBIE [ea
KyparopctBo
Kypcbl BHEYpOUHOIT 1€ TENBHOCTH
VYyeOHast AeSITENbHOCTD
CamoymnpaBieHue
Crynenyeckue 001eCTBEHHBIE 00hETMHEHHIS
['pak1aHCKO-TIATPUOTUYECKOE BOCITUTAHHE
HpaBcTBeHHOCTH
. 3710pOBbE U CHOPT
10. ITpoopuenTanus
11. DKcKypcum U TOXObI
12. Menna Kommemxk
13. Opranuzaius TpeaMeTHO-ICTETUYECKON CPEIbI
14. Pabota c poautensmMu
Peanuzauyua oOannoil uenu OCyw{ecCmennaemca nocpeoCmeom npoeoeHus Caedyiouux

CoNoUR~wWNE

Mmeponpuamuii:
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1. Tematnyeckue kiaccHbie Yachl U O6ecenbl «Mcropust 3abaiikanbs u Uute», «/leHp HapomHOTO
€MHCTBA: UCTOpUS Mpa3aHuKa», «Huta kyneueckas», « DopMHUpPOBaHUE MOJOXKUTEIIBHBIX JHIECPOB B
MOJIOJICKHON cpene», «Kem ObITh WM KakuMm ObITh: 4TO BakHee», «lIpaBociaBue W HapoOJHBIE
Tpanuuuny, « TBopu 1006po» u 1p.

2. BricTaBKy K 3HAMEHATENNbHBIM J1aTaM B OMOJIMOTEKEe HHCTUTYTA;

3. Opranu3zanusi 3KCKypcuil B My3€M W BBICTABOUHBIC 3ajbl ropojaa, B Oubmuorexku um. A.IL
Uexosa, A.C. [lymxkuna, um. I'.P. I'payOuna;

4. Ypoku MmyxecTBa, BcTpeud ¢ BerepaHamu BOB, kmaccHble uacel, Oecembl, BCTpe4YH C

Berepanamu BOB, mocemienne BeTepaHOB Ha JOMY, 3KCKypcuu B My3seit OoeBoii ciaBbl Jloma
odurnepor (OJOPA-ITapk [Tobenbr), exxeronHoe ydactrue B akiiuu «I eoprueBckas ISHTOUKAy;

5. Bcerpeun ¢ mHTEpecHBIMM JIFOABMU: 3a0aWKATBCKUMH XYAOKHUKAMH, TO3TaMH, MMHUCATEIISIMH,
IMOJIUTUYCCKUMU ACATCISIMU U HpCI[CTaBI/ITeHSIMI/I 6I/I3HGC'C006H.[CCTB3;

6. Exxerognoe wmepornpusaThe, MOCBAIMICHHOE JHIO 3amMTHHKA OtedecTBa: KOHKYpC «JloOpsI
MOJIOAIBI! »;

7. Onumnuansl mo AucuuIiiuHaMm, KoHKype «IIpesentamus mpodeccuit», koHKype «Jlyurmii
BI)IHyCKHI/IK»;

8. Cryznenueckue KoH(EpeHINH, MPOBOJIMMBIE Ha PAa3IUYHBIX YPOBHIX B paMkax «BceMupHOro

Just xauectBa», «BcemupHoro [lHs 3amuThl moTpedutens». YuyacThe B HAyYHO-TIPAKTUUECKOU
koH(pepeHmu «IIpobieMbl SKOHOMUKH, COITMAIBHOM cephl U TpaBay;

9. Kpyrneie cTonel ¢ ydactieMm paboronaTenieil, SKCKypCHU B TOPTOBBIE MPENNPHUATHS TOPOJa,
0anku (¢ mpodeccoHaTbHON HAIIPaBICHHOCTHIO);

10.  «/leHp camoympaBieHU;

11.  VYyacTHe CTyIEHTOB KOJJIeIKa B AMCKYCCHOHHBIX IUomaakax «Momoaexs. OOmiecTso.

[IpaBo», «/lnanor HoBoro nokosienus: Poccus. AxtyaibHbli Boripoc» U «Moioiexp B 00LIECTBEHHON
xu3HU Poccun», «/lyXoBHO — HpaBCTBEHHBIE IPOOIEMbI COBPEMEHHON MOJIOAEKI;

12.  Konkypc ¢ororpaduii «Kpait moii pomgnoit — 3abaiikanbe», «Mol JHOOMMBIA TOpPOJ — MOS
Mainas Pogunay, «Hacnegue Benukoii [ToOenb»;

13. VYuactue B KOJOTHUYECKHUX CIIETaX BOJOHTEPCKOTO OTpsifa «KuBas pamyray,

14. VYyactne B Meponpustusix «BecenHell Henmenu 100pa» MPOBOJMMON aJIMUHHCTpanuein
TOPOJICKOro OKpyra r. Ywura;

15. VYwuactue BonoHTepcKoro oTpsaa «3a00Tay B OpraHU3allMK U MPOBEICHUH Pa3IMYHBIX aKIHi 1
MEpOIPHUSTHH

16.  Yuactue CTy/JE€HTOB B TOpPOJICKUX MOJIOJSXKHBIX (popymax ««Moyonexb 3a 310poBbIil 00pa3
KU3HWY, «HuTa — ropoj MOJIOABIXY;

17. Pabora auckyccrnoHHOM Tutomanku «JIabupuHTy;

18. Kunaccneriit wac «/lens Matepn», «JleHb ceMbn», «Mou ceMeinHbIE Tpaguluu» U JIp.;

19.  Vwuactue B CHOPTHBHBIX COPEBHOBAHMUIX PA3IMUHBIX ypOBHEHW 1o Bojeibony, Oackerdoiny,

KOHBKOOEKHOMY, THPEBOMY CIOPTY, XOKKEI0, HACTOJIbHOMY TEHHUCY.

Peanu3arusi exxeroqHOro IiaHa BOCHHUTATENbHOM pPabOTHl OCYIIECTBISETCS B paMKax TECHOTO
COTpYIHMYECTBA  OOIIECTBEHHBIX  OpraHM3allMi  KOJJIeJAka C  OpraHaMd  CTYACHYECKOTo
CaMOYTIPaBJICHHUS.

Ha ocHoBe 00IeKoUIeKHOTO IJIaHA KypaTopbl €XKEroJHO COCTaBISIOT IUIaHbl pabOThI CO
CTYJIEHTaMH 3aKpeIJICHHBIX y4eOHBIX Tpymm. OAWH pa3 B TE€YEHHE y4eOHOro Tojia CTyJIEeHYECKHE
Ipynnbl TOJ PYKOBOJCTBOM KypaTropa NpPOBOAST OOLIEKOJJIEIKHOE Meponpustie. Bompocsl
BOCIIUTATEIHHOM PabOTHI €KETOJHO PACCMATPUBAIOTCS Ha MEJAarorMueckoM COBETE, B paMKax paboThI
METOJINYECKOM KOMUCCUU KOJIJIE/IKa OpraHn30Banbl 3aHATHS «LLIkombl KypaTtopay.

Dopmul peanuzayuu 60CRUMAMENbHOIU 0€AMENbHOCIU:

- WHAMBHUAyalbHbIE — Oecesia, cobeceIoBaHNe, BHICTYIICHHS, TIOPYyYEHUE, COBET, ITOMOIIIb;

- TPYIIOBBIE — COBELIAHUE, 3aCE/IaHUEe, CEMUHAPBI, JTEKIINH, UHCTPYKTaXH, CEKLIUH;

- KOJUICKTUBHBIE (MaccoBble) — KOH(MEpeHIIUHU, COOpaHHs, TEMaTHYECKHUE BeYepa, BCTPEUU C
paboToaTensiMu, MPEICTaBUTEISIMI OPTaHOB BJIACTH, TBOPYECKOW HMHTETUTCHIIMH, OOIIECTBEHHBIX
OpraHu3alNi;
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- TBOPYECKHUE - KOHLIEPTHI, KOHKYPChI, BEICTABKH, OJIMMITHA/IbI, CTyIeHYECKHEe KOH(EepeHINH;
- HaTJISTHBIC — BBICTABKH, CTCH]IbI, CTCHHBIC Ta3€ThI, TJIAKATHI, OYKIIETHI, CHICIIUAIbHBIC U3aHMs,
CTyJeHY€ecKasl ra3era, COOpHUKH CTaTeH;
- OpPTaHU3AIMOHHBIC — JIGKTOPHH, CEMUHAPHI, PEIKOJUICTHH, KITyObl, OMOJINOTEKY;
- MPAKTUYECKHE — JIeKYpCTBa, IIedckas esTeNbHOCTb, y4yacTHE B TPYIOBBIX JECaHTax,
IKOJIOTHYECKUX OTPSI/Iax.
Memoowt gocnumanus, npumeHsaemole @ Kojueonce:
- MeTO/IbI (DOPMUPOBAHMSI CO3HAHMS JUYHOCTH (pacckas, Oecema, JEKIUsS, TUCHYT, METOJ
npuMepa);
- METOJIbI OPraHU3alUU JEATCILHOCTH W (OPMUPOBAHUS OMbBITA OOIICCTBEHHOTO IOBEICHUS
JUYHOCTH (MIPUYyYEeHHE, METOJ CO3[JaHUsl BOCIHUTHIBAIOIIMX CHUTYyalUil, MeAarornyeckoe TpeOoBaHUE,
WHCTPYKTaX, WJUTFOCTPAIIUN B JIEMOHCTPAIIHH);
- METOJbl CTUMYJIMPOBAaHUS W  MOTHUBAMM JACSITEIBHOCTM M  TOBEICHUS  JIMYHOCTH
(copeBHOBaHME, IIO3HABATEIbHAS WIrPa, IUCKYCCHUS, SMOIMOHAIBHOE BO3JCHUCTBUE, IOOIIPEHHE,
HaKa3aHHe U JIp.);
- METO/TbI KOHTPOJIS,, CAMOKOHTPOJIS M CAMOOIICHKH B BOCITUTAHUH.
Pe3ynbpTaToM BociuTaTenbHON PabOTHI SBISIIOTCS OpMUpPYEMBbIe 00IIIE KOMIIETEHIIUU BBITYCKHUKA.
Cnocoo6wt u cpedcmea coyuanuzayuu cmyoeHmos é oopazosamenbHom npocmpancmee Konneorca:
- COBPEMEHHBIEC aKTUBHbBIC U (MHTEPAKTUBHBIC) MEJarOTMUECKUE TEXHOJIOTHH;
- CTYJIEHYECKOE CaMOYyIpaBJIeHUE, KOJUIEKTUBHbIE TBOPUYECKUE JIEN1a;
- HAYYHO-HCCIIeIOBATeNbCKasl IeATEIbHOCTb;
- TBOPYECTRBO;
- podeccuoHaNBEHO-TIPOU3BOICTBEHHAS IEITEILHOCTS;
- COLMAIbHO-00IIEeCTBEHHAS JICSITEIHHOCTD;
- XYJ10’KeCTBEHHO-TBOPUECKAS;
- CIIOPTUBHO-03/I0OPOBUTEIILHAS ICITCILHOCTb.

YyacTByss B pa3lM4YHBIX BHEYPOUHBIX MEPONPHUATUAX OOYyUaIOIIUECs HMEIOT BO3MOXHOCTH
BBIPA3UTh CBOIO HEITOBTOPUMOCTh U MHINBHIyJIbHOCTD, PEATN30BaTh HECTAHIAPTHHIC PEIICHHUS.

[Tegarornyecku ompaBOaHHBIMU SIBISIOTCS HEIENU CHEIMAIMCTOB, OJMMMIIMAALI U KOHKYPCHI
«JIydmuii  BBITYCKHHK», HAyYHO-TIPAKTHYECKUE CTYyJICHYCCKUE KOH(MEPECHIIMH, KPYTJIbIC CTOJBI
(BcTpeun ¢ TpPaKTUUYECKUMU pPAOOTHHKAMH), BBICTABKH TBOPUYECKUX paboT u Japyrue Qopmbl
OpraHH3aIf¥ BHE YICOHOU e TCIIEHOCTH.

CmpyxkmypHhuole noopaszoenenus, odecneuusaroujue 60CRUMAmMenbHyo padomy
KoopauHupyronmm, HampapisIOIIAM OPraHOM I10 BOCHHTATEILHOW padoTe CO CTyJICHTaMH B
KOJIIeJDKE SIBJISIETCS TIeIarOTHYECKHi coBeT. B cocTaB meaarornyeckoro coBeTa BXOJAT: Ha4allbHUK
y4eOHOM YacTH KOJUIE[Ka, MeAaror-opraHu3aTop, KypaTopbl y4eOHBIX TPYIIIL.
Opranu3zanuio 1 IpoBeJeHNE BOCITUTATENIbHOM paOOThI B KOJUIEKE OCYIIECTBIISIOT:

- [lemaroruyeckuii  coBeT  KoOJJiepka —  OOECreYrMBaeT  OPUEHTAIMIO  JI€ATEIbHOCTH
MeJarornyeckoro KOJUIEKTHBA KOJIJIE[Ka Ha COBEPIICHCTBOBAaHHE BOCIUTATENLHOTO Tpollecca,
BHEJPCHHEC B  TPAKTHYSCKYIO  JCSITEIBLHOCTh  IMEAAarorMYecKuX  pabOTHUKOB  JIOCTMIKCHUUN
MeJarornyecko HayKu U MepeIoBOro MeIaroruaeckoro OmbiTa, pacCMaTPUBAET BOMIPOCHI BOCIIUTAHUS
CTYJICHTOB, COCTOSIHHE BOCIHUTATEILHOW, KYyJbTYpPHO-MAaCCOBOM W O3JI0POBUTEIBHO-CIIOPTHBHOU
paboThI.
- MeTtoaudeckas KOMHUCCHS — OOecIedrBacT HW3YYCHHE W TPOIaraHay IepeOBOrO OIbITa
BOCIUTATENbHOW pabOThl, H3yueHue, OO0OOIIEHHE U PaCIpPOCTPAHEHHE OMbITa PadOThl JTYUIIMX
npenojaBaTenell, OKa3aHue MOMOINKM HAYMHAIOUIMM MPernoaBaTeNisiM B OBJIAJICHUU MEJarorHuecKuM
MacTepCTBOM, OOCYKJICHHE BOIIPOCOB BOCIIUTAHUS B IIPOIIECCE OOyUCHUS.
- JlupekTop KoyemKa OCYIIECTBIsET 00Iee PYKOBOACTBO U KOOPAMHAIUIO BOCIUTATEIHHOM
JeSITEIbHOCTH B KOJUTEIKE.
- HavanpHuk y4eOHOH 4YacTH KOOPAMHHPYIOT JCSITEILHOCTh KypaTOpoB YYE€OHBIX TpyIII,
(hOpMUPYIOT METOIUYECKYIO 0a3y BOCIIMTATEIHHOTO TIPOIECcca.

13



- [lpencenarens  METONMYECKOH  KOMHCCHM, oOO€cleYMBaeT €AMHCTBO  y4eOHOro H
BOCIIUTATENILHOTO TPOLECCa Yepe3 pa3UYHble ayAUTOPHBIE W BHEAYIUTOPHBIE (OPMBI PabOTHI
IpernoiaBaTesnieil 1 KypaTopoB y4eOHBIX TPYIIIL.

- Crapmii  METOAMCT  OCYLIECTBJISIET  METOAMYECKOE  CONPOBOXKIEHUE  OpraHHU3aLUU
BOCIIUTATENLHON paboThl, oOecrieunBaeT 0O0OOIIEHHE M PACHPOCTPAHEHUE OMbITA PAOOTHI JIYUIIHX
IpernojiaBaTenieil, oka3aHue MOMOIIM HAaYMHAIOUIMM MpenojaBaTesiM B OBJIAJCHUM IeJarorn4eckuM
MacTEpCTBOM;

- [lenaror-opranuzarop, COJIEHCTBYeT pa3BUTHIO JIMYHOCTH, TaJaHTOB U CIIOCOOHOCTEH,
(dhopMupoBaHHIO OOIIEH KyIbTYphl 0OYYArOMIMXCS, MEAAroTu3anuu conuanbHoi cheprl. Opranuszyer
ydacTHe oOydarouuxcsi B pabore KiyOoB, KPYXKKOB, CEKLMH, pa3HOOOpPa3HYI MHAMBUAYAIbHYIO U
COBMECTHYIO [JESTEIIBHOCTh OOYyYalOlUXCs, OpPraHU3yeT Beuepa, MPa3IHUKH, MOXOAbI, IKCKYPCUH,
HOJICP>)KUBAET COLMAIBHO 3HAYMMbIC MHUIIMATUBBI 00ydaromuxcs B cepe X cBOOOJHOIO BPEMEHH,
JIOCYTa U pa3BJICYEHUN.

- Kypatopsl akagemMuueckux rpynn oOecleyrMBarOT OpPraHU3alUI0 BOCIUTATEIbHONW paboThI C
IpYyMNIOH, HANBUAYAIBHYIO paboTy CO CTYI€HTAMU U POJUTEISIMH O0yYaIOIIUXCS.

- CryzneHueckoe camMOyNpaBleHUE KOJUIEKa - CTYACHUYECKUN COBET (CTapocTaTr) OpraHu3yeT U
KOHTPOJMpPYET paboTy CTYACHYECKHX AaKTHBOB AaKaJEeMHUYECKUX TpyHN, padOTy IO BOBICYECHHUIO
CTYACHTOB KOJUIEJ)Ka B OpraHU3alMi0 M IPOBEACHUE KYyJIbTYPHO-MAacCOBBIX MEPOIpPUATUH B
KOJUIIKE, TIOATOTOBKY BBICTYIUICHHMH Ha OOMIEKOJUIC/KHBIX, HWHCTUTYTCKUX UM TOPOJCKHX,
MEXPETHOHAIbHBIX MEPONPUATHSX, CONEHCTBYET pean3alii TBOPUECKUX UHUIIUATUB CTYICHTOB.

Ycnoeua ona peanuzayuu 6ocnumamensnvix 3aoau:

CryneHTbl KoJIe[ka MMEIOT BO3MOXXKHOCTb 3aHHMMAaTbCsl TBOPUECTBOM — HAy4YHBIM U
XyH0KECTBEHHBIM, OOIIECTBEHHON PabOTOM, MOJIb30BaTHCSI COBPEMEHHOW OMOIMOTEKOM, CIIOPTUBHBIM
3aJI0M, CIIOPTUBHBIMHU IJIOIIAJKAMU UHCTUTYTA U T.1.

s opranmzauuu JocyroBoil aesrenbHocTH YutuHckuid uHCeTUTYT W Komnemk, Oyayuu
CTPYKTYPHBIM HOJpa3/eIecHUEM HHCTUTYTA, paclojlaraeT MaTepUallbHO-TEXHUYECKON Oa3oi ams
MIPOBEJICHUS KYJIbTYPHO-MACCOBBIX MEPONPUSITUINA: /IBa aKTOBBIX 3ajla, 000PYAOBaHHbIE HEOOXOIMMBIM
000pyJIOBaHMEM M TEXHUYECKUMHU CpeACTBaMH, crocoOcTByomue 3((eKTuBHOMY NpOBEIECHUIO
KyJbTYpPHO-MAacCOBBIX ~ Mepomnpustuii. BocmurarensHas pabotra obecrneueHa HEOOXOAUMBIMHU
TEXHUYECKMMHU CPEICTBAMH: KOMIBIOTEP, HOYTOYK, TPOEKTOpP, MEPEHOCHBIE M CTallMOHAPHBIE SKPAHbI
(YHKIIMOHATIBHOTO HCIOJIb30BAHUS I NpPOEKUUU (UIbMOB, CIIaliJIOB, BUICOPOJIUKOB M JIPYIHX
BHJIEOMATEPHUAIIOB BO BpEMS IIPOBEACHMSI MEPOIIPUATUH, BUIEOKaMEPA, TEIIEBU30P.

B nacrosimee Bpems B UutuHckoMm nHctutyre ®I'BOY BO «bBI'Y» nelcTBYIOT pa3ivuHble
TBOPYECKHMX KOJIJIEKTHBOB: Xopeorpaduueckas rpynmna «®Puecra», BokanbHas rpymma «Kypax»,
TeaTpajbHas CTYIUs, TeaTpajbHas CTYUS U IpyTHeE.

CTyzneHTbl MMEIOT BO3MOXHOCTh 3aHMMAaThCsl B CIIOPTHBHBIX ceklMsax no 10 Bupam cmopra,
BXOJIALINX B IporpaMMmy «l opo/icKOi CIIOPTUBHOM CTYJI€HUYECKON JIUTH»: 10 Boselboiy, Oackerboiy,
¢yTbOIy, XOKKEI0, IMyJeBOM cTpesble, IaxmaraM, IIaBaHblo, JIbDKaM, JIETKON aTJIeTUKe, THPEBOMY
cropty. [lo MHOTMM BHIaM criopTa CTYAEHTHI KOJJIEAKa MMOJIy4aloT Ipu3oBbie MecTa. [1o Bcem Bugam
CropTa  KBaJU(HUIMPOBAHHBIMU  NpenojaBaTelsiMH  Kadenpbl  (U3NYECKOH  KyJIbTYpel U
MPUBJICYEHHBIMA Ha JOTOBOPHOM OCHOBE JIyYIIMMH CIIOPTUBHBIMU TpEHEpaMH TIopojia BeleTcs
MOCTOSIHHAS CEKIIMOHHAs paboTa CO CTyIEHTaMHU.

B komnnemxke akTHBU3MpPOBaHA JIEATEIBHOCTh OPraHOB CTY/IEHYECKOT0 caMoyTpaBiieHus. Mozens
CTYZICHYECKOI'0 CaMOYITPaBJICHHsI KOJIIE/IXKa MPeJICTaBlIeHa CTYIEHUECKUM COBETOM (CTapocTar).

B Benenume cryneHYecKOro coBeTa KoJUIeIKa BXOAUT OpraHM3alus U KOHTPOJIb pPabOThI
CTYZICHYECKHX aKTHMBOB aKaJEeMUYECKHX TIpymi, padoTa MO BOBIECUCHHIO CTYJEHTOB KOJUIEPKA B
OpraHM3alfi0 ¥ TPOBEACHHE KYyJIbTYPHO-MAacCCOBBIX MEpONPUATUNH B KOJUIEIKE, MOATOTOBKA
BBICTYIICHUI Ha OOIIEKOJIIeKHBIX, MHCTUTYTCKUX U TOPOACKHUX, MEXPErHOHATBHBIX MEPOIPUSTHSIX,
COJICHICTBHE peallu3allud TBOPYECKMX WHUIIMATUB CTYAEHTOB. B pabore co cTyaeHTamMu KoJuiemxka
UCMOJB3YIOTCS pa3HooOpa3Hble (POpMBI OpraHU3allMM BOCIIUTATENbHOMN AesTenbHOCTH. [Ipexkae Bcero,
3TO MAacCOBBIE MEPOIPHUATHS (KOHLEPTHl, KOHKYPCHI, BBICTABKH, OJUMIHUAMAbI, CTyJCHUECKHE
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koH(pepeHnuu). Llenpio MaHHBIX MPOEKTOB SBISETCS BBISABICHHWE TBOPYECKUX CIIOCOOHOCTEN
CTYJEHTOB U BOCIIMTAHUE KOPIIOPATUBHOIO JyXa. DTO HauboJiee NOMyJsIpHbIE B CTYJIEHUECKOM cpene
MEPOIPUATHS, O0BbETUHSIONINE CTYJEHTOB PA3IUYHbIX KYpCOB M crenuanbHocTel. [lonoxurensHbiM
MOMEHTOM CIIEAyeT CUMUTATh TOT (aKT, YTO CTYJACHTHI, BBIXOJS Ha CIIEHY, IPUOOPETAIOT HABBIKU
MyOJIMYHOrO BBICTYIJICHHS U YMEHHS AepxaTbcs Ha myOmuke. Kpome Toro, npu moAroToBKe K TaKOro
polla MEpOIPUATHAM y CTYJEHTOB IOSIBJISETCS BO3MOXHOCTH IPOJEMOHCTPUPOBATH KPEATUBHOCTD,
HaxOIYMBOCTb U aPTUCTHUYHOCTD.

B memsix mpoQMIAKTUKM HEraTUBHBIX TNPUBBIYEK, HapkomManun u BUWY-undexuumn,
MPEAYCMOTPEH pAX Mep, MNPEANOoNarallliuX IPUBJICYEHHE, KaK IMOTEHUHUAIBHBIX BO3MOKHOCTEH
[IE€arornyeckoro KOJUIEKTHBA, TaK W IMOMOLIb Pa3jIMYHBIX OpraHu3alui, Takux Kak, «Poccuiickas
accounuanusi «Hapononacenenus u Pazsutueyn, ['Y3 «Kpaeoit nenrp CIIM», KpaeBoit ueHtp
MEIULIMHCKONW MpOGMIaKTUKKA, Mopdoaornueckuii myzeid MenunuHckoi akagemun, DenepanbHas
cnyx6a P® 1o KOoHTposro 3a 000pPOTOM HApPKOTHMKOB W Jp. B komtemke Ha mporsokeHuu 20 jeT
OpraHu3yeTcsl U MPOBOAUTCS JeKana 310poBOro odpasa *KHU3HH, MPEeTyCMaTpPUBAONIas TPOPIIAKTUKY
acolMalbHBIX SBICHUM, pa3pabaTbiBaeTCs IUJIaH MEPONPUSATHI MO pPa3IMYHBIM aCOLUAIBHBIM
SBJICHHUSIM B CTYJICHUECKOW Cpeie, KOTOPBIH BKIIOYAET B Ce0sl OTKPHITHIE JIEKIUU 110 TPOPIIAKTUKE U
yHnoTpeOJCHUIO CIUPTHBIX HANUTKOB U TabaKOKypeHHIO, YMOTPEOJICHUIO HAPKOTUYECKUX U
TICUXOTPOITHBIX MPETapaToB, MOKa3 BUIEO (GPHIBMOB O TOJICPAHTHOCTH M CYIIECTBYIOUIMX MPoOIemMax B
CTYJIECHYECKON cpelie, a TakKe KOHKYpC IMJIAKaTOB W Mpe3eHTaluil «3710pOBbIM OBITH — 3I0pPOBO!»,
«MexayHapoHblll IeHb OTKa3a OT KypeHMsD», akuus «MeHsieM curaperbl Ha MOJIe3HbIe MPEIMETHD,
Oecena ¢ aemoHcTpauued BuaeopuiabMa «PenpoayKTHUBHOE 30pPOBbE KEHIIMHBD). 3aBEpIIAIOIINM
HUTOTOBBIM KOHKYpcOM jiekabl 30K sBIsieTCS CIIOPTHBHBIA KOHKYPC «370POBBIM OBITH 37J0POBO!».

[IpuBuTHE CTyaeHTaM 300pOBOrO0 o0pa3a KU3HU OCYIIECTBISIETCS IyTeM MpPHUBJICUYCHUS
MOJIO/IEKH K 3aHATHUIO CIIOPTOM.

Hngpopmayuonnoe conposorcoenue

3HaunTeNbHAs PONb B (OPMHUPOBAHMM CpEIbl By3a W KOJUIE[DKA TPUHAIICKUT CalTy, Ha
JIOKAJIBHBIX CTPaHHUIIAX KOTOPOTO pa3MellaeTcs akTyaldbHas U uHTepecHas uHbopmanus. Kommemx
MMEEeT CBOIO CTpaHMWIly Ha cailiTe WHCTUTYTa, PEryjasipHO OOHOBisieTcs HHGoOpManus W A
abutypuentoB. [IpoBefeHHbIE B KOJJIEIKE MEPOIpPHUATUS, Y4acTHE B KOHKYypcax TOpOACKOrO M
PETHOHAIBHOTO M MEXPErHOHAJIbHOTO YPOBHS OCBEIIAIOTCS Ha cTpaHule HoBocTell. Mmeercs
HE00X0/IMMO€ KOJIMYECTBO MH(POPMALIMOHHBIX CTEHJIOB B KOJIJIEJKE, KOTOpPbIE IOMOTAIOT CTYACHTaM
OpPUEHTUPOBATHCS B TEKYLIUX COOBITUSAX M MHPOPMUPYIOT O MPEACTOSIIUX MEpONpHUITHIX. Takxke B
KOJUTE/KE U3aeTcsl cTyAeHdyeckas razera «College newsy, koTopast Takke OCBEIACT BCE KYJIbTYPHBIE,
CIIOPTUBHBIE U y4EOHbIE MEPOTIPUSATHS.

7. HopmaTuBHO-MeTOAH4YecKOe o0ecnedeHHe CHCTeMbl OIEHKM KayecTBa OCBOEHHS
ooyyaromumucs IIICC3 mno 46.02.01 /lokymeHTanuoHHOe o0ecneyeHHe YNPaBJeHUs U
apxuBoBe/ieHUe 0a30BOIi MOATOTOBKH

B cootBerctBun ¢ ®I'OC CIIO 1o crenuaabHOCTH OIeHKa KaueCTBa OCBOCHUS 00YyYarOITUMUCS
IIPOrpaMM IMOJATOTOBKH CHELMAIMCTOB CPENHErO 3BEHA BKIIIOYAET TEKYIIUN KOHTPOJIb YCIIEBAEMOCTH,
MIPOMEXYTOUYHYIO U UTOTOBYIO TOCY/IapCTBEHHYIO aTTECTALIMIO 00YUYaOLIIXCS.

HopmaruBHO-MeTOIMUeCKOE ~ OOeclieyeHue  TeKYLIero  KOHTPOJIsS — YCHeBaeMOCTH U
mpoMexyTouHol arrecranuu oOydaromuxcs no [HIICC3 46.02.01 JlokymeHTannoHHOE obecredeHue
yIpaBJIEHUS U apXUBOBEJCHHE 0a30BOM MOATOTOBKU OCYIIECTBIISAETCS B COOTBETCTBUHU C JIOKAJIbHBIMU
[TonoxxeHussMu, yTBepKAEHHBIMHU TUPEKTOPOM UHCTUTYTA.

7.1 ®oHABI OLEHOYHBIX CPEACTB IS NMPOBEJCHHUS TEKYIIero KOHTPOJIsI YCIEeBAeMOCTH M
NMPOMEKYTOUYHON aTTrecTauMu no crneuuajbHocTu 46.02.01 ToxkymeHTanuoHHOe o0ecmedeHHe
yHpaBJIeHHUs U apXUBOBeleHue 0a30B0i MOATOTOBKH

B cootBerctBuu ¢ TpedoBanusimu @I'OC CIIO s arrectanyuu 00y4aromuxcsi Ha COOTBETCTBUE
UX TEepPCOHANbHBIX JOCTHXKeHUH mnostanHbiM TpeboBanusMm [IIICC3 mo cnenuansHocTH 46.02.01
JlokymeHTalluOHHOE o0eclieyeHre YIIPaBJIeHHUsl U ApXUBOBe/leHUue pa3padoTaHbl:

1. Marpuna cooTBeTCTBUsI KOMIIETeHIIMM U cocTaBHbIX yactei [IIICC3;
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. @OH/IBI OIICHOYHBIX CPEJICTB 10 YYEOHBIM JUCIUIUIMHAM U TIPOPECCHOHATBHBIM MOJTYJISIM.
. IIporpamMMsbl TpOBEACHUS TPAKTUIECKUX 3aHATUH 110 TUCIUITIMHAM y4eOHOT0 IIIaHa.
. Bomipock! u 3aaHus 17151 KOHTPOJIBHBIX pa0OT MO TUCIUTUIMHAM YYeOHOTO TUIaHa.
. Tembl pedpepaToB 1Mo AUCHUTUITMHAM YIeOHOTO IJIaHA.
. Boripock k 3aueTaM U 9K3aMEHaM 110 JUCIUILTUHAM y4eOHOTO TIIaHa.
. KOHTpOJIBHbIe TECThI 1O JUCLHHUITIJINHAM y‘-IGGHOI‘O IJIaHa.
. KoMmieTeHTHOCTHO-OpUEeHTHPOBAHHBIC 3aaHUS
[lepeuncienHble BHIBI OLEHOYHBIX CPEJACTB NMPHUBOMATCS B PabOUYMX Mporpammax ydeOHBIX
JTMCHIUIUIAH ¥ TPO(ECCHOHATBHBIX MOy el (pa3nen 4) U CHCTeMaTHU3UPOBaHbI B (DOH/IBI OIICHOYHBIX
cpencts crnenuaibHocTu (POC).

03O\ L KW

7.2. HWroroBas arrectanusi BbinyckHHkoB IIIICC3 no cnemuanbHoctn 46.02.01
JoxkymMeHTALIMOHHOE o0eclevyeHre YIIPaBJeHHUs U apXHBOBeleHue 0230BOH MOATO0TOBKHU

HroroBast arrectanus BBITYCKHUKOB MO crneuuainbHoctd 46.02.01 JlokymeHTanuoHHOe
o0ecrnieyeHue YNpaBJeHHs] M apXMBOBeJeHHMe 0a30BOH IOJATOTOBKU SBJSIETCS OO0S3aTENIbHOM U
OCYIIECTBIISIETCS MTOCIIE OCBOCHUS 00pa30BaTEIbHOM MPOTrPaMMBI B TIOJTHOM O00BEMe.

[lopsaok 1 ycioBusl NMPOBENEHUS aTTECTAlMOHHBIX UCHBITaHUN onpenenstorcs «llonoxennem
00 wuroroBoW arrectanmmu BHITYCKHHKOB B Komnemke Ywmrunckoro wunctHtyra PI'BOY BO
«baiikanbCkuil rocyJapCTBEHHBIN YHUBEPCUTET».

[lenbro UTOrOBOM aTTeCTallUU SIBJISIETCS YCTAHOBJIEHUE CTENEHHM TOTOBHOCTH OOydarolerocs K
CaMOCTOSITEJIbHOW ~ J1eATENIbHOCTH, C(HOPMHPOBAHHOCTH  MPO(ECCHOHAIBHBIX KOMIETEHIUH B
COOTBETCTBUHM C (peaepalbHBIM TOCYylapCTBEHHBIM 00pa30BaTENIbHOM CTaHIAPTOM  CPEIHETO
po¢eCCHOHAITBHOTO 00pPa30BaHUS.

[IpoBenenue UTOroBoi arrecTaluy MO3BOJISET PEIIUTD CIEYIOLINE 3a1a4u:

-OPUEHTHUPYET KaKIO0ro IIPenoaaBaTelis U CTyJACHTa Ha KOHEUHBIN pEe3yJIbTaT;

-[103BOJISIET B KOMIUIEKCE IOBBICUTh Kade€CTBO y4e€OHOro Ipoliecca, KayecTBO IOATOTOBKHU
CrienuanucTa U 00bEKTUBHOCTD OLIEHKH MOJATOTOBIEHHOCTH BBIITYCKHUKOB

-CUCTEMaTU3UPYET 3HAHUSI, YMEHUS U OIBIT, MOJTYYEHHbIE CTYJIEHTaMH BO BpeMsi 0Oy4YEeHHUS U BO
BpEMS POXO0KIEHUS TPOU3BOJCTBEHHON IPAKTHUKHY;

-pacmmpsieT MOJyYEHHbIE 3HaHMS 3a CUYET M3YUYCHHsS] HOBEWIIMX NMPAKTUYECKUX pa3paboToK U
IIPOBE/ICHUS HCCieI0BaHU B MPo(ecCHOHANBHOM cdepe;

-3HAYUTEIBHO YIPOUIAeT MPAKTUYECKYI0 paboTy 3K3aMEHAllMOHHON KOMUCCUU MPH OLIEHWBAHUU
BBIMYCKHUKA (HAJM4YUE MepeuHsl NpopeCcCHOHATBHBIX KOMIETEHIMI, KOTOpble HAXOIAT OTpaKeHUE B
BBIITYCKHOM paboTe).

IIporpaMMa MTOroBOM aTTECTALIMM SIBJISETCS YaCThIO IPOrpaMMBbl IOATOTOBKH CIIELIMAIMCTOB
CpEIHEro 3BEHa.

[IporpamMma HTOrOBOM aTTECTallMM €XKEroJHO OOHOBJSAETCS METOJMUYECKON KOoMHCcCHel WU
yTBepkaaercs aupektopoMm Komemxka, mocie NpeaBapUTENbHOIO MOJIOXKUTEIBHOIO  OT3bIBa
paboToaTenen.

Wtorosas arrectanus IpOXOAUT B BUJIE BHIITYCKHOMN KBaTU(PUKAIMOHHONH pabOTHI.

OObeM BpeMEHH M CPOKH, OTBOJMMBIC HA BBINOJHEHHWE BBIMTYCKHOM KBaTU(pHUKAIIMOHHON
paboThl: 4 Heae U

CpokH 3aIMThI BBITYCKHOW KBaTH(PUKAIIMOHHOMN paboThI: 2 Hele/

Templ BKP 10mKkHBI IMETh IPAKTUKO-OPUEHTUPOBaHHBIN Xapakrep. [lepeuens Tem mo BKP:

- IM€eT MPAaKTUKO-OpPUEHTUPOBAaHHBIN XapakTep,

- pa3zpabatbIBaeTcsl MpenoJaBaTeNIIMU KOJUIEKa B paMKax MpoeccCuOHaNbHBIX MOAYJIeH,

- paccMaTpuBaeTCs Ha 3aCelaHuU METONYECKOW KOMUCCHUH.

-yTBEpKJaeTcsi 00pa30BaTENIbHBIM YUPEXKJACHUEM IOCIE IMPEABAPUTENHHOIO MOJOKUTEIBHOTO
3aKIIIOYeHUs paboToaTesnei.

Jns nposenennss I'MA cosznmaerca ['ocynapcTBeHHass 5K3aMEHALMOHHAST KOMUCCUS B MOpPSJIKE,
MpeIyCMOTPeHHOM TpukazoM Munnpocsemenus Poccun ot 08.11.2021 N 800 «O6 yTBepkaeHUU
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[Topsimka TpoBeACHUS TOCYIApPCTBEHHONH HTOTOBOHM aTTecTalMy MO 00pa3oBaTENFHBIM IPOrpaMMaM
cpenHero npogeccHoHaIbHOr0 00pa30BaHUM

3amuTa BBITYCKHOH KBaJH(PUKAMOHHON PadOTHI (IIPOAOHKUTENBHOCTD 3aUThl 10 30 MUHYT)
BKJIIOYAET JOKJa] cryaeHTa (He Oonee 7-10 MUHYT) ¢ JeMOHCTpanuel mpe3eHTalnnu, pa3oop OT3bIBa
PYKOBOAMTENS W PELEH3UH, BOMPOCHl WIEHOB KOMHCCHH, OTBETHI CTyJeHTa. MOoeT ObITh
MPEIYCMOTPEHO BBICTYIUIEHUE PYKOBOAUTEIIS BBITYCKHON KBAIN(UKATMOHHONW PabOThI U PELICH3EHTA.

8. /Ipyrue HOpPMATHBHO-MeTOIMYEeCKHEe JOKYMEHTbI H MaTepHalibl, o0ecneyuBaloIue
Ka4eCTBO MOATr0TOBKH 00y4aIOIIHXCS
Matpuna coorBercTBUs KomneTeHUMd u cocraBHblx yactel IIIICC3 mpencrasieHa Ha caiite
KOJUTEKa
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