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COAEPXAHUE
1. O01IMe moJI0KeHus
1.1. [lporpamma moaroroBku creruanuctoB cpeanero 3eHa (IITICC3) mo
crenuansHocT CIIO, peamm3yemas Komnemxem UMW (punmmama) ®I'BOY BO «bI'Y» mo
cnenuanbHocT 46.02.01 [lokyMeHTamoHHOE OOECIeUYeHUE YIPaBICHUS M apXUBOBEJICHUE
(6a30BOi1 MOATOTOBKH).

1.2. HopmaruBubie nokymeHntsl uist  paspaborku IIIICC3 mno HampaBieHUIO
HOJTrOTOBKH.
1.3. OO01as xapakTepucTUKa MIPOrpaMMbl ITOATOTOBKH CIEUAINCTOB CPEAHETO 3BEHA

46.02.01 JIokyMeHTalIOHHOE 00OecIieueHre yIPaBJICHHS U apXUBOBEICHHUE.
1.4 TpeboBaHus K aOUTYPHUCHTY.

2. XapakrTepucTuka mnpodeccuoHAIbHOH JesTeJbHOCTH BbimyckHuka IIIICC3 mno
HanpasJjieHHI0 noaroroBku 46.02.01 loxymeHTanuoHHOe olecredeHHe YNPaBJCHUS H
apXuBOBe/ICHHE.

2.1. OGnacts npodeccuoHaNBHOMN ESTETFHOCTH BBITYCKHUKA
2.2. O0bexThl MPo(hecCHOHATBEHOM NEATEIHOCTH BBIITYCKHUKA
2.3. Bwuasl npoeccroHalbHON AEATEIBHOCTH BBITYCKHUKA
2.4. 3apaun npohecCHOHAILHON JAESTENbHOCTH BbIITYCKHUKA

3. Komnerenuuu BbINYCKHMKA, (opMHpYyeMble B pe3yJbTaTe OCBOEHHUS [TaHHOI
MIIICC3.
4. JIOKyMeHTBI, perjiaMeHTHPYIOLHe cofAep:KaHue H OPraHU3aluI0 00pa3oBaTeIbHOIO

npouecca npu peasuzanuu IIICC3 no cmeumanbHocTn 46.02.01 lokymeHTanMoOHHOE
obecrneyeHue yNnpaBJieHUs] H apDXUBOBeeHHE

4.1 KanenmapHslii yueOHbIN rpaduK.

4.2. Y4eOHBIH IJIaH MOJATOTOBKH.

4.3. Pabouune nmporpaMMbl JUCIUIUIMH U MPOPECCHOHANTBHBIX MOIYIICH.

4.4. PaOouune nporpaMMsbl IPaKkTUK.
5. daktnyeckoe pecypcHoe obecnmedenue IIMICC3 nmo HanpasieHHIO NOATOTOBKH
46.02.01 loxyMeHTALMOHHOE O0ecnieyeHUe ynpasJieHus: U apxusoBeaenne B Kosnen:ke YU
(punnana) PI'bOY BO «baiikajJbCKuil rOCyAapCTBEHHBI YHHBEPCUTET.

5.1. Kanposoe obecnieuenue

5.2. MarepuanbHO-TeXHUYECKOEe oOecreueHne

5.3. HudopmammonHo-6nOIMoTEYHOE 0OECIIeueHne

6. XapakTepucTHKH CpeAbl, o0ecnmeYyMBalOlUe pPa3sBUTHE OOIICKYJbTYPHBIX H
COLUATBHO-TUYHOCTHBIX KOMIIETEHIMI BbHIITYCKHUKOB
7. HopmaTtuBHo-MeTOAMYeCcKOe oOecredeHHe CHCTEMbI OLEHKH Ka4eCcTBAa OCBOCHHUS

odoyuawmumucs I[IICC3 no nanpaiaenno noaroroBku 46.02.01 JlokymeHTaumoHHoe
olecrneyeHue ynpaBJieHUs] H apXUBOBeJeHUE

7.1. Texymuii KOHTPOJIb 3HAHUN U IPOMEKYTOUHAS aTTeCTalus

7.2. WroroBas rocynapctBeHHas atrrecranus BoimyckHukoB [ITICC3.
8. Jlpyrue HOPMATHBHO-MeTOHYECKHE JOKYMEHThI U MaTepHaJibl, o0ecneyuBalolue
KA4eCTBO NMOATOTOBKH 00Y4YaI0LIUXCs



1. O01mue moj10KeHu s

1.1. TIporpamma NOArOTOBKHM CHELMAIMCTOB CpeJHEro 3BeHa, peanusyemas Kosnemxem YU
OI'bOY BO «baiikanbckuii TOCYyIapCTBEHHBIM yHHUBEpCHTET » 1o crnenmaibHoctn 46.02.01
JlokyMeHTalMOHHOE oOecrieueHe YIpaBIeHNUs U apXUBOBEIEHUE MIPEJCTaBIsAET co00il cucreMy
JOKYMEHTOB, pa3pab0TaHHYIO U YTBEP)KJIECHHYIO C Y4ETOM TpeOOBaHUI phIHKA TpyAa Ha OCHOBE
denepanbHOr0 rocylapCTBEHHOIO 00pa3oBaTeIbHOIO CTAaHAApPTa IO COOTBETCTBYIOLIEMY
HaINpaBJICHUIO OATOTOBKU cpeaHero npodeccruonansHoro oopazosanus (PI'OC CIIO), a Takxke
C yudeTroM Oa3uCHOro y4eOHOro IUIAHA W MPUMEPHBIX HPOrpaMM Y4eOHBIX JUCLMILIMH
cnenuansHoctei CIIO.

[IIICC3 pernaMeHTUPYET LEJIH, OXKUIAEMbIC PE3YJIbTaThl, COJIEPKAHUE, YCIOBUS U
TEXHOJIOTMM peajau3auuu o0pa3oBaTEeJbHOIO IIPOLECCA, OLEHKY KadecTBa IOATOTOBKHU
BBIIIYCKHUKA 110 JaHHOMY HAIIPABJICHHUIO MOATOTOBKM M BKJIIOYAeT B ceOs: ydeOHbIH IUIaH,
pabouue nTporpaMMbl AMCUUIUIMH W TNPO(ECCHOHAIBHBIX MOIYJEH M Apyrue MaTepHuabl,
o0ecreunBaroIMe KauyeCcTBO IOATOTOBKM OOY4YarOLIMXCS, a TakXe NporpamMmbl y4eOHOW u
MIPOM3BOJICTBEHHOM MPAKTUKH, KAICHAAPHBINH y4eOHBIH IpadMK W METOAMYECKHE MaTepHalbl,
o0ecreynBaroIlue pealn3aluio COOTBETCTBYIOLIEH 00pa30BaTeIbHOM TEXHOIOTHH.

1.2. HopmaTtuBHble AokyMeHThI Aas pa3padorku IIICC3 no cnenmaasnoctu 46.02.01

JIoKyMeHTallMOHHOe o0ecleyeHue YNPaBJIeHUs] U apXUBOBeIeHHUe.

Hopmarusayro npaBoByto 6a3y pazpabdotku [IIICC3 cocraBisor:

— @epepanbHblii 3akoH 0T 29 pekabps 2012 1. Ne273-03 «O6 obpazoBanuu B Poccuiickoit
®enepanuny;

— Ilpuka3 Muno6puayku Poccum ot 28 mas 2014 r. Ne 594 «O0 yrBepxnenuun Ilopsaka
pa3paboOTKH HPUMEPHBIX OCHOBHBIX 00pa30BaTENIbHBIX NPOTrpaMM, MPOBEAEHUS HX
AKCIIEPTU3BI U BEACHUS peecTpa IPUMEPHBIX OCHOBHBIX 00pa30BaTENIbHbBIX IPOrPaMM»;

— @enepanbHbIii rOCyJJapCTBEHHBIH o0Opa3oBaTeIbHbIN CTaHJapT CpEIHEro
npodeccuoHansHOro oOpazoBanus 1o crneuuanbHocTH 46.02.01 «/lokymeHTannoHHOE
oOecrieyeHre yMpaBiIeHUs M apXUBOBEIEHUE», yTBepkIeHHbIM [Ipukazom MunoOpHayku
Poccun ot 11.08.2014 r. Ne 975 3apeructpupoBan MunucrepctBoM roctunnn Poccuiickoit
Oenepannn 20.08.2014r., peructparonasiii Ne 33682);

— IlpodeccnonanbHblit CTaHapT «Cneuunanuct o OpraHHU3allMOHHOMY U
JOKYMEHTAIlMOHHOMY OO€CIeueHHIO YINpaBieHUsl opraHu3auuedl (yTBEp)KIEH NpPUKa30M
MunuctepceTBa Tpyna U couuanbHoU 3amuThl Poccuiickoit ®eneparuun ot 15 urons 2020 r.
Ne 333H, 3apeructpupoBan MununcrepcrsoM roctuuuu Poccuiickoit @enepanuu 15 urons
2020 r., peructparuorsiii Ne58957);

— Ilpodeccuonanbubiii  crangapt  «Crnenuanuct — apxuBa»,  yTBepxkiaeH IIpukasom
MunucrepcTBa TpyAa u conuanbHoi 3ammTel PO ot 18 mapra 2021 r. Ne 140H (1OKyMeHT
HE BCTYNWI B CUITY) (3apeructpupoBad MuHucCTEpCcTBOM tocTHIMU Poccuiickoit deneparun
21 anpens 2021 r., peructpannoHHblil Ne 63193)

— Ilpuka3 MunoOpnayku Poccum ot 14 urons 2013 r. Ne 464 «O6 yrBepxknenuu llopsaka
OpraHM3alMiil M OCYIIECTBICHUS 00pa30BaTENbHON MAESITETBHOCTH MO 00pa30BaTEIbHBIM
nporpaMMaM  CpeHero  npo(ecCHOHAJIBHOTO  00pa3oBaHMs»  (3aperUCTPUPOBAH
MunncrepctBoM roctuiu Poceutickort ®enepanun 30 urons 2013 r., peructpanroHHbI No
29200) (manee — [lopsaok opranu3zanuu 00pa3oBaTEIbHON AEITEILHOCTH);

— IIpukaz Munobpuayku Poccun ot 16 aBrycra 2013 r. Ne 968 «O06 yrBepxknenuu Ilopsaka
MPOBEJCHUS TOCYAApCTBEHHOM WTOrOBOM aTTeCTallMU MO OO0pa3oBaTeNbHBIM IpOrpaMMaM
CpeaHero npodecCHOHAIbHOTO 00pa3oBaHMs (3aperucTpupoBaH MUHHCTEPCTBOM FOCTULIMU
Poccutickoit ®eneparuu 1 HosiOpst 2013 r., peructpanuonublii Ne30306);

— Ilpuka3z Munucrepcra npocsenienus Poccuiickoit ®enepanun ot 26.11.2018 Ne 243 «O
BHeceHUU u3MeHeHuil B [lopsaok mpuema Ha oOydeHue 1o oOpa3zoBaTeIbHBIM IIpOrpaMMaM
cpenHero MnpodeccruoHalbHOrO 00pa3oBaHUs, YTBEP)KIEHHBIH MpuKa3oM MuHHCTEpCTBA
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oOpazoBanusi u Hayku Poccuiickoit ®enepamuu ot 23 suBaps 2014 1. Ne 36»
(3apeructpupoBan 21.01.2019 Ne 53458)

— Ilpuka3 MunoOpnayku Poccum m Munnpocsenienuss Poccun ot 5 aBrycra 2020 1. Ne
885/390 «O mpakTHYECKOH MOATOTOBKE O0YJAOIIUXCSA» (3aperucTpupoBaH MUHHUCTEPCTBOM
toctuiuu Poccuiickoit @enepanuu 11 centsops 2020 roga, peructpanuoHubii N 59778);

— Ilpuka3z MunucrepctBa obpazoBanus U Hayku Poccuiickoii @eaepanuu ot 7 okTsiops 2013
roma Ne 1122 «O6 yrBepxkaenuu [lopsiika W yCIOBHE OCYIIECTBICHUS TEPEBOAA JIHII,
o0yJaromuxcst 1O 00pa30BaTeNbHBIM IPOTpaMMaM CPEAHEro MPOo(EeCCHOHAIBHOTO |
BBICILIErO0 00pa3oBaHusi, B JpYrHe OpraHu3alldy, OCYIIECTBISIONIME 00pa30BaTEbHYIO
NEeSTeIbHOCTh TI0 COOTBETCTBYIOIIMM  OOpa3oBaTeIbHBIM IpOrpaMMmaM, B  Cllydae
MPUOCTAHOBIICHUSI JACHCTBUSA JUIEH3UM, NPUOCTAHOBICHHUS JAEWCTBUSA TOCYIapCTBEHHOU
aKKpEIUTAIlMM TIOJIHOCTBIO WM B OTHOWICHMM OTHENBHBIX YpOBHEH 0Opa3oBaHus,
YKPYITHEHHBIX TPYII npodeccuil, criennaibHOCTeH 1 HallpaBIeHUH MOATOTOBKI»

— Ilpukaz ot 5 asrycra 2020 Ne 888/391 «OO6 opraHuzanuu ¥ OCYIICCTBICHUU
o0pa3oBaTeNbHONW JEATENBHOCTH TpU CeTeBOM (opme peanu3anuud 00pa30BaTEIbHBIX
pOrpaMm»

— TIlpuka3 ot 5 aBrycra 2020 Ne 885/390 «O npakTHuecKO# MOATOTOBKE 00YJArOIIHXCsD»

— HopmartuBHO-MeToAMUECKHE TOKYMEHTH MunoOpHayku Poccuu:

— VYcraB ®I'BOY BO «bI'Y»;

— Tonoxenne YU (pummana) ®PI'BOY BO «BI'Y»;

— JlokanbHble HopMmaTuBHbBIE J0KyMeHTHl PI'BOY BO «bI'V», pernamentupytoume
00pa3oBaTeNbHYIO JIEATEIbHOCTb.

1.3.  OO0mas xapakTepuCcTHKA MPOrpPaMMbI NOJATOTOBKH CIEIMATNCTOB CPeIHEro 3BeHa.
1.3.1. Hean (muccus) IIMCC3 mno cneumasbHocTH 46.02.01 lokyMeHTAlHOHHOE
olecreuyeHue ynpaBjieHHUs U apXUBOBe/leHUE
Hensto paszpaborku [IIICC3 mo HampaBiieHHIO SBISETCS METOAMYECKOE OOECIeYeHHE

peanuzanuu @PI'OC CIIO no gaHHOMY HanpaBJIEHUIO MOJTOTOBKM U HA ATOH OCHOBE pa3BUTHE Y

CTYACHTOB JIMYHOCTHBIX KauecTB, a Takke (opMupoBaHue OOmMHUX M TPOQPeCCHOHATBHBIX

KOMIIeTEeHIMH B cooTBeTcTBUM ¢ TpeboBaHusMu PI'OC CIIO.

1.3.2. Cpox ocBoenuss IIIICC3 no cnemuaabHoct 46.02.01 lokyMeHTaUHMOHHOE
olecrnevyeHue ynpaBJieHUs] H apXUBOBeeHUE

Ha 6a3e OCHOBHOTO 00111eT0 00pazoBanus — 2 roga 10 mecsies;

Ha 6aze cpeanero obiero oopazosanus — 1 rox 10 mecsies.

1.3.3. Tpynoemkocts IMCC3 no cnenuansHoctu 46.02.01 lokymeHTanHOHHOE
o0ecrnieyeHue YNpaBjeHUs] U apxXuBoBelAeHHe TpyZOE€MKOCTh OCBOCHHS CTYAEHTOM
[IICC3 cocraBnser:

Ha 0a3e cpenHero obuiero oopazoBanus — 3402 yacos;

Ha Oa3e ocHOBHOro obOmiero oOpazoBanus — 5508 wacoB 3a Bech mepuoa oOy4deHHS B

cootBercTBUM ¢ PI'OC CIIO no gaHHOMY HANpaBJICHUIO M BKJIIOYAET BCE BU/bI ayAUTOPHONU U

CaMOCTOSITENIbHOW paboThl CTYACHTA, MPAKTUKA U BPEMsI, OTBOJUMOE Ha KOHTPOJh KadyecTBa

ocBoenus crynenrom [IICC3.

1.4. TpebOoBaHusi k a0UTYPUEHTY
AOHUTYpUEHT JIOJKEH UMETh JIOKYMEHT rocy1apcTBEHHOI0 00pasia:

- 00 OCHOBHOM 00111eM 00pa30BaHUU WIIH

- 0 cpeHeM o01ieM 00pa30BaHUU UITH

- 0 cpeiHeM MpodeccrnoHaIbHOM 00pa30BaHUU (IOATOTOBKY KBaJM(UIIMPOBAHHBIX pabounX,

CITy’KaIlNX) WIH

- 0 cpenHeM npodecCHoHATFHOM 00pa30BaHuU (ITOATOTOBKHU CIIEIIUATMCTOB CPETHETO 3BEHA)

- 0 BBICIIEM MTPO(ECCHOHATEHOM 00Pa30BaHUH.



[Mpuem rpakman [UIsi TOMYyYEHHUS CpEIHEro MpoPecCHOHANBHOTO O00pa3oBaHUs 110
HanpasieHuo 46.02.01 JJoxkymeHTauMoHHOe o0ecrmeyeHHe YNpPaBJIEHUSI M apXMBOBeJIeHUE
SIBJISIETCS] OOIIEAOCTYTHBIM.

2. XapaxkrepucTtuka npodgeccnoHanbHOil aesiteibHOCTH BbinyckHuka IITICC3 mo
cnenrajJbHOCTH 46.02.01 JlokyMeHTAaUMOHHOE 0OeciedeHne YIIPABJIeHNsI U apXUBOBeleHHe
2.1. Obaactb npogeccCHOHATBbHOI 1eATeIbHOCTH BhINYCKHHKA

Ob6nacTb npodeccuoHanbHON AeSITENbHOCTH BBITYCKHUKOB!

- ICATENBHOCTh B CEKpeTapHarax, CIIy>K0ax ITOKYMEHTAMOHHOTO OOEeCIeYeHHs, KaJpOBBIX
cinyx0ax M apXuMBax TOCYAApCTBEHHBIX OPraHOB M YYPEXKIEHUH, B OpraHax MECTHOIO
CaMOyTIpaBJICHHs,  HETOCYJAapCTBEHHBIX  OpraHu3aluix BceX (GOopM  COOCTBEHHOCTH,
0OIIIECTBEHHBIX OpraHU3aANMIX (YUPEKIACHUIX ).
2.2. OO0bexTamu npodeccHOHAIBLHOM AeATeTbHOCTH BbINTYCKHUKOB SIBJISIIOTCS:
O6bexkTamu poeccnoHaNbHOM IEeSATENbHOCTH BBIITYCKHUKOB SBIISIFOTCS:

- TOKYMEHTBI, CO3JJaHHbIE JIFOOBIM CIIOCOOOM JOKYMEHTHPOBAHUS;
- CUCTEMBI JOKYMEHTAI[MOHHOTO 00eCIeUeHHs yIpaBJICHHUS,;
- CUCTEMBI AJIEKTPOHHOI'O JOKYMEHTO000POTA;
- ApXUBHBIE TOKYMEHTHI;
- IEPBUYHBIE TPYJIOBbIE KOJIEKTHUBBI.
2.3. Buabl npoeccHOHAIBHOIM 1eATeJIbHOCTH BHIYCKHUKA

Crienuanuct no JOKyMEHTAlMOHHOMY 00€CIIEUEHHIO YIIPABIICHUS, ApXUBUCT TOTOBUTCS K

CJIEIYIOLLUM BHJIaM JI€ATEIbHOCTH:
- OpraHu3anusi JOKYMEHTAI[HOHHOTO OOECIIeYeHUsl yIpaBieHUs ©  (QYHKIIMOHUPOBAHHUS
OpraHu3alu.
- Opranm3anus apXWBHOM ¥  CHPAaBOYHO-WH(POPMAIMOHHON pabOThHI 1O  JTOKyMEHTaM
OpraHu3alu.
- Boimonnenue paboT 1O OAHOW WM HECKOJIBKHM MpodeccusM pabouux, IOJKHOCTAM
CITyKallluX.

2.4.3ana4mn npogecCHOHATBbHOI JeATeJIbHOCTH BbIITYCKHMKA

B obnacmu  opcanuzayuu  OOKyMEeHmMAUUOHHO20  0DecneyeHus  ynpaeieHus u
dynKkyuonuposanua opzanuzayuu:
- IPUMEHAITh HOPMATHUBHBIE IPABOBBIE AKThI B YIIPABJIEHYECKON JESATENbHOCTH;
- IOATOTABJIMBATh IPOEKTHI YIPABIEHUYECKUX PEILIECHUM;
- 00pabaTbIBaTh BXOMSIINE M HCXOJSILINE JOKYMEHTBI, CHUCTEMAaTU3HpPOBaThb WX, COCTaBIATH
HOMEHKJIaTypy Jies1 1 (OpMUPOBATh TOKYMEHTHI B JI€N1a;
- TOTOBUTH U NMPOBOJUTH COBEIIAHMUS, JIEIOBbIE BCTPEUH, IIPUEMBI U MTPE3ECHTALIUH.

B oonacmu opzanuzayuu apxuenoin u CnpagoOUHO-UHEPOPMAUUOHHOU PAdOMbL NO

OOKYMEHmMam Opeanu3ayuu:
- OpPraHU30BBIBATH JIEATEIILHOCTh apXMBa C YUETOM CTaTyca U Mpo(uiIs opraHu3aluu;
- paboTaTh B cucTeMax MEKTPOHHOTO JOKYMEHTO000pOTa;
- ACII0JIB30BATH B JIESATEIBHOCTH apX1BA COBPEMEHHBIE KOMITBIOTEPHBIE TEXHOJIOTHH;

- IPUMEHSTh COBPEMEHHbIE METOAMKU KOHCEPBALMU U PeCTaBpallMi apXHUBHBIX JTOKYMEHTOB.
3. Komnerenuuu BoinyckHuka IIICC3, ¢popmupyembie B pe3yJibTaTe 0CBOEHHS TAHHOI
IIICC3

Pesynbrater ocBoenust IIIICC3 omnpenensioTcss npuoOpeTaeMbIMU  BBITYCKHUKOM
KOMIIETEHIIUSIMU, T.€. €r0 CIIOCOOHOCThIO MPUMEHSATh 3HAHUS, YMEHHS M JIMYHBIE KayecTBa B
COOTBETCTBUHU C 3a/1a4aMH NMPOPeCCUOHAIBHOM 1eATEIbHOCTH.
Cnenmanuct mo JOKYMEHTAIIMOHHOMY oOO0ecCle4eHHMI0 YIPaBJICHHS, APXMBHCT JOJDKEH
0o0J1a1aTh OOIMMH KOMIETEHIMAMM, BKJIFOYAIOIIUMHI B c€0sI CTIOCOOHOCTH:

OK 1. IloHnMate CyIIHOCTh M COLMAIBbHYIO 3HAYUMOCTH CBOEH Oynymieil mpodeccun,
IIPOSIBIIATH K HEH YCTOMYUBBIN UHTEPEC.



OK 2. Opranu3oBbIBaTb COOCTBEHHYIO ACATEIBHOCTb, BHIOMpATh THIIOBBIE METOIBI U
CIOCOOBI BRITMIOJHEHHUS MPOGECCHOHANTBHBIX 33]1a4, OIIEHUBATh X A()PEKTUBHOCTh U KA4eCTBO.

OK 3. Ilpunumarth peleHusl B CTaHIAPTHBIX M HECTAHJAPTHBIX CUTYaIUSX U HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcymecTBisiTh TOWCK W HCIHOJIb30BaHWE HWH(MOpMAIMK, HEOOXOJAMMOW IS
3¢ pexTUBHOrO BHINOJHEHUS NPOGECCHOHANBHBIX 33/1a4, MPOPECCHOHATBHOIO U JUYHOCTHOTO
pa3BUTHSL.

OK 5. Ucnonb3oBath HHPOPMAITMOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTUHU B

npodecCuOHATBLHOMN 1eATETbHOCTH.

OK 6. Paborath B KOJJIEKTHBE W KoMaHzae, 3()(eKTHBHO 0OIIATHCS C KOJUIETaMH,
PYKOBOJICTBOM, ITOTPEOUTEIISIMHU.

OK 7. bpath Ha ce0si OTBETCTBEHHOCTHh 3a pa0OTy WICHOB KOMaHbBI (IIOAYNHEHHBIX),
pe3yNbTaT BBIOJIHEHUS 3aJaHuil.

OK 8. CamocTodTenbHO oOmpeAensaTh 3afaud MNpodecCHOHAIbHOTO U JIMYHOCTHOTO
pa3BUTHSA, 3aHUMAThCA  CaMOOOpa30BaHHMEM, OCO3HAHHO  IUIAHUPOBATHh  TOBBIIICHUE
KBaJIM(DUKALIUH.

OK 9. OpuentupoBarbcsl B yCIOBUSIX YaCTOM CMEHBI TEXHOJIOTUH B MPOeCCHOHATbHON
JESITENIbHOCTH.

Coenuajuct 1o [JAOKYMEHTALMOHHOMY 00ecle4YeHUI0 YNpaBjieHHsl, APXUBHCT
JOJDKeH o0naznaTh nmpogecCHOHATBHBIMM KOMIIETEHUMSMM, COOTBETCTBYIOIIMMU OCHOBHBIM
BUJaM PO ECCUOHATBHON JAEITETbHOCTH:

1. Oprasms3aouss  JOKYMEHTALMOHHOIO  o0ecrieyeHusi  yIOpaBJeHHUs U
(pYHKIIHOHMPOBAHMS OPTAHU3ALMH.

IIK 1.1. KoopaunupoBaTh paboTy opraHuzanuu (IIPUEMHONM PYKOBOJAMTENS), BECTU
IIPUEM TIOCETUTEIIEH.

[IK 1.2. OcymiectBiarh paboTy MO MOATOTOBKE U MPOBEIACHUIO COBEIIAHUM, ETOBBIX
BCTpEY, IPUEMOB U MPE3EHTAIHI.

I[IK 1.3. OcyuiecTBiasiTh MNOJATOTOBKY JEJIOBBIX MOE3J0K PYKOBOJAUTENS W JIPYTrUX
COTPYAHUKOB OpraHu3aIuu.

[1K 1.4. Opranu3oBsiBaTh pabodee MECTO CEKpeTaps U PyKOBOIUTEINS.

I[IK 1.5. OdopMiasaTe U perucTpupoBaTh OPraHU3AIMOHHO-PACTIOPSIUTEIHHBIC
JIOKYMEHTBI, KOHTPOJIMPOBATh CPOKU UX UCTIOTHEHUSI.

[IK 1.6. OGpabatpiBaTh BXOASIIME U HUCXOMAIINE JOKYMEHTBI, CHCTEMAaTU3UPOBATh HX,
COCTaBJISITh HOMEHKJIATYpy Jes1 U (OpMUPOBATH JOKYMEHTHI B JIEJIa.

I[NK  1.7.  CamocrosiTenbHO  paboTtarh €  JOKYMEHTaMH,  COJAEpPKalUMU
KOH(UICHIMATBHYIO HH()OPMaIIHIO, B TOM YHCIE C JOKYMEHTaMH 110 JINYHOMY COCTaBYy.

[1K 1.8. OcymiectBisaTh TesneoHHOE 00CTy)KUBAaHUE, IPUHUMATh U IepeiaBaTh (haKChl.

I1K 1.9. OcymiecTBasTh MOATOTOBKY €T K Mepeaade Ha apXHUBHOE XpaHEHHE.

[IK 1.10. CocraBnsaTh ONMCH A€, OCYIIECTBIATh MOATOTOBKY JEN K Mepeadye B apXuB
OpraHu3aly, rOCyJapCTBEHHbIE U MYHUIIUNIATbHbIE APXHBBI.

2. OpraHu3zanmMsi apXMBHOH M  cHpaBOYHO-MHGOPMALMOHHONH  padoThl MO
AOKYMEHTaM OPraHHu3alMu.

I[IK 2.1. OcymecTBiATh 3KCHEPTU3Y LEHHOCTH JOKYMEHTOB B COOTBETCTBUU C
JIEHCTBYIOIMMHU 3aKOHOIATEIILHBIMU aKTaMH 1 HOPMaTHBaMU.

[1K 2.2. Bectu paboTy B cucTeMax 3JeKTPOHHOTO IOKYMEHTO000pOTA.

[IK 2.3. PazpabGarbiBath ¥ BecTH KiIacCHU(UKATOPHI, TaOETW WU Jp. CIHPABOYHHKHU I10
JIOKYMEHTaM OpraHU3aIliH.

[IK 2.4. OGecnieunBaTh MpHUEM U PAIlMOHAIILHOE Pa3MEIIEHUE JTOKYMEHTOB B apXuBe (B
T.4. JOKYMEHTOB I10 JINYHOMY COCTaBY).

[1K 2.5. ObecnieunBaTh y4eT U COXPAaHHOCTh IOKYMEHTOB B apXHUBE.

[IK 2.6. Opranu3oBbIBaTh HUCIIOJb30BAHUE APXUBHBIX JIOKYMEHTOB B Hay4HBIX,
CIIPaBOYHBIX M MPAKTUYECKUX LIEIISX.
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IIK 2.7. OcymecTBiasTh OpPraHU3allMOHHO-METOINYECKOE PYKOBOJCTBO M KOHTpPOJIb 32
paboToil apxuBa OpraHu3alMy U 3a OpraHu3alueil TOKyMEHTOB B 1€JI0IIPOU3BOICTBE.

3. BoinojiHeHHe PadoT MO OJHOI MM HECKOJbKHM mnpodeccusiM padouux,
JAOJIZKHOCTAM CJIYKALIHX.

4. JlokyMeHTbl, perjiaMeHTHPYKIIUe CoJep:KaHHe H OPraHu3auHuI0 00pa3oBaTEJHLHOIO
npouecca npu peamudanuu I[IICC3 no cneumanbHocT 46.02.01 JlokymeHTanMOHHOE
olecrieyeHue ynpaBjieHHUs] U apXUBOBe/leHUe

B coorBerctBUM € ®I'OC CIIO mno wHampaeneruto mnoarotoBku 46.02.01
JlokyMeHTaluoHHOE 00eclieYeHHe YIPaBICHUS U apXUBOBEACHHUE COJIEP’KaHUE U OpraHu3alus
oOpa3oBatenpHOro mpouecca npu peanusanuu naHHoi [IIICC3 permamenTHpyeTcst y4yeOHBIM
IUTAHOM C Y4eTOM ero npoduss; padboyuMHu MporpaMMaMy JUCHHMILIMH U MpodeccnoHaNbHbBIX
MOJIyJel; MarepuanaMu, OOCCIECYMBAIOIIMMH  KAaueCTBO IOATOTOBKM M BOCHUTAHHS
oOydaromuxcsi; mporpaMmMaMu  Y4eOHBIX U MPOU3BOACTBEHHBIX  IPAKTHK; T'OJOBBIM
KaJCHJapHBIM  y4eOHbIM  TpaguKOoM, a  TaKkKe  METOAMYECKUMH  MaTephallaMH,
o0ecreynBaroIMMU PeaTU3alli0 COOTBETCTBYIOLIUX 00pa30BaATEIbHBIX TEXHOIOTHIA.

4.1. KanenaapHslii yueOHblii rpauK U CBOJHbIE JaHHBIE N0 0I0/IKeTy BpeMeHH
4.2. YueOublii miian (mporpaMMa moaroTOBKH CHEIHAJINCTOB CPEIHEro 3BeHa)

4.3. PaGoune mporpaMMsbl AMCHHUILINH M NPOGecCHOHATBHBIX MOIYJIel M0 HANPABJIEHUIO
46.02.01 JoxkyMeHTAlMOHHOE O0ecrieyeHue YIIPABJIeHHUS U apXUBOBe/leHue

OBIIEOBPA3OBATEJIBHAS ITOJAT'OTOBKA

B/1. bazoBble JUCHUTIITHHBI

BJ1.01 Pycckuii s13b1k

BJ1.02 Jluteparypa

bJ1.03 PoxHoilt sA3bIK

b/1.04 IHocTpaHHBIH SI3bIK

b/1.05 Actporomus

BJ1.06 O6mecTBO3HaHKE

b/1.07 Ucropus

b/1.08 ®dusnueckas KyiabTypa

BJ1.09 OcHOBBI 6€30MaCHOCTH KU3HEACATEIIBHOCTH
I A. IIpodunbHbIe TUCHMIITHHBI

I1/1.01 MaTematuka

IT/1.02 I'eorpadus

I1J1.03 DxonoMuKa
MOO. IIpexaaraembie OO

[100.01 Uudopmartuka

ITOO 02 TIpaso

I100.03 OcHOBBI TPOEKTHOH AESATEIBHOCTH

[100.04 OcHOBBI (pHAHCOBOM TPAMOTHOCTH



[TPOPECCHUOHAJIBHAA ITOATOTOBKA
OI'C2.00 O61muii ryMAHMTAPHBIN U COIMATBHO-IKOHOMHYECKHI ITHKJI
Or'co.01 Auctumimza «OCHOBBI (puocodhum»
OI'C2.02 ucuurmnuna «Mctopusi»
OI'C3.03 Mucuunnmnna «THOCTpaHHBIN A3BIK»
OI'CD.04 Iucuunnuna «dusnueckas KyJabTypay
OI'C3.05 Mucuunnuna «Pycckuil sI3bIK U KyJIbTypa pedm»
EH.00 MaTtemaTu4eckuii 1 001Ul eCTeCTBEHHOHAYYHBIN IIUKJI
EH.O01 Iuciumrnaa «MaTtemaTtukay
EH.02 Hucnunnuna «HbOpMaTHKaY
EH.02 JucuuninHa «9K0JI0rHYeCKUe OCHOBBI IPUPOAOIOJIb30BAHMS
I1.00 IIpodeccuoHATBLHBINA UK
OI1.00 OdmenpogeccuoHaJIbHbIE U CHUTITHHBI
OI1.01 JucuuminHa: « DKOHOMUYECKask TEOPHUSI»
OI1.02 JucuunirHa « JKOHOMHMKA OPTaHU3aLuN»
OI1.03 Iucumniauaa «MeHeIHKMEHT»
OI1.04 Jucuuniuna «l'ocygapcTBeHHas 1 MyHULIMIIANIbHAS CITYXK0a»
OI1.05 Jucuunnuna « HOCTpaHHBIHN SA3bIK (MTPOQeCcCHOHATBHBIN )»
OI1.06 Juctummmaa «IIpodeccnonanbHas 3THKA U ICUXOJIOTHS JISJIOBOTO OOIIICHHSI»
OI1.07 IucuuninHa «YnpaBiaeHUE IEPCOHATIOM)
OI1.08 Qucuumnnnna «IIpaBoBoe obecrneueHue npopeccuoHaNbHON ACSITETbHOCTH
OI1.09 Iucuunnnna «be3onacHOCTh XKU3HEAEATEIbHOCTU»
OI1.10 Jucuumniraa «OCHOBBI TOCYAapCTBEHHOTO U MYHHUIIMIIAILHOTO YIIPABICHUS»

OIl.11 JucuunnuHa «/{okyMeHTallMOHHAs 1E€ATeIbHOCTh TOCYIAPCTBEHHBIX M MYHULIMITAJIbHBIX
OpPTaHOB»

OI1.12 Jucuunnuna «CTUIMCTUKA IETTOBOU pedumny
OI1.13 MucuummmHa «TalitM-MeHEHKMEHT)
OIl.14 ucuunnuna «TpynoBoe npaBo»
OI1.15 JucnumnuHa «/lemonpon3BoACTBO B KaAPOBOH CITYKOE»
OI1.16 HucuumrHa «CBsi3H ¢ 00IIECTBEHHOCTHIO)
OI1.17 ducunnnunaa « MUK 1e10BOTO YET0BEKaY)
IIM.00 ITpodeccuonanbHbIE MOTYIH

[IM. 01 «Opranu3zanus JOKYMEHTAIIMOHHOTO O0ecrieueHus yrpaBiaeHus U (pyHKIIMOHUPOBAHUS
OpraHu3aIn»

[1IM. 02. «Opranusanusi apxuBHOU U CIIPaBOYHO-UH(GOPMAIIMOHHOMN pabOThI 110 TOKYMEHTaM
OpraHu3anun»



[IM. 03 «BpimonHenue paboT 1Mo 0AHON MIIM HECKOIBKUM MPOdeccHsM paboymX, TOJKHOCTIIM
CITY KAIIIX

Padouune nporpaMMbl NPaKTHK
Pabouas nporpamMmMa y4eOHOI IPaKTUKA
PaGouast mporpamMma mpou3BOJCTBEHHON IPAKTHKU
Pabouast nporpaMMa npeaIuIuIOMHON TPaKTHKH
Padouue nporpaMMbI BOCIUTAHUSA
Pa6ouas nmporpamma Bocrimranus Komtemxa YU (punumana) ®I'BOY BO «bI'Y»

Pabouas mporpamma BociuTaHHsI, KaJCHJAPHBIN IJIaH BOCIUTATEIBHON paboThI 1O
CIEUAIBHOCTH

Padouue nporpaMMbI BOCIUTAHUSA
Pabouas nporpamma Bocniutanusi Komnemka YU (punuana) ®I'BOY BO «BI'Y»

Pabovas mporpamma BociuTaHusI, KaJeHIAPHBIN IJIaH BOCIIUTATEILHONW PabOTHI IO
CIEUAIBHOCTH

(Kanennapueiii rpaduk, y4eOHBIH IlaH W pabo4yuMe HPOrpaMMmbl y4eOHBIX AUCUUIUIMH U
npodeccCHOHaIbHBIX MOJYJICH MPEICTABICHBI HA CaliTe)

5. ®akrtuueckoe pecypcHoe obecneuyenue I[IIMICC3 no cnemumanbHocTu 46.02.01
JlokyMeHTalluOHHOe o0eclevyeHHe YNPaBJICHUS W apXWBOBeleHHe 0a30BOil NMOATOTOBKH B
Komiiemxske Yurunckoro uHcruryra PI'BOY BO «bailkajibCKuil rocyaapcTBEHHbIN
YHHBEpPCHTET».

Pecypcnoe o6ecneuenne IITICC3 mo cnenmnanbHoctd 46.02.01 loxkymMeHTanuoHHOE
olecrneyeHue ynpapjieHUsl 1 apXuBoBe/leHHe 0a30BOI MOATOTOBKH (HOPMHUPYETCS] HA OCHOBE
TpeOOBaHUI K YCJIOBMSIM pealM3alii MporpamMMm IOJATOTOBKM CHEIMAIUCTOB CPEIHEro 3BEHa,
onpezaensgeMbix @I'OC CIIO no gaHHOM CHENHUATBHOCTH.

5.1. KaapoBoe obecnieuenue

KBamudukanus nenarorndeckux paboTHukoB YutuHckoro uHcturyra ®I'BOY BO
«bI'Y» orBewaer kBanM(UKALIMOHHBIM TPEOOBAaHUSAM, YyKa3aHHbBIM B MpodeccHOHATbHOM
crangapre «llemaror mpodeccuoHaabHOro oOyuyeHMs, MPO(EeCcCHOHATBHOIO 00pa3oBaHUs U
JOTIOJIHUTEIBHOTO  NMPO(ECCHOHANBHOIO  00pa3oBaHUSN»,  YTBEPXKICHHOM  IPUKa30M
MuHucTepcTBa TpyAa U counanbHoM 3amuTsl Poccuiickoit deneparun ot 8 centsiops 2015 r. Ne
608H.

[lenarornueckue paOOTHHMKM, TpUBJIEKaeMble K pealu3aluud  o0pazoBaTeIbHOMN
IPOrpaMMBbl, TMOIYYaroT JOMOJHUTENIbHOE MpodecCHOHaIbHOEe 00pa3oBaHuE MO Mporpammam
MOBBIIIEHUS KBAJTH(PHUKAIIMK, B TOM YHCie B (hOpME CTAXKUPOBKU B OPraHU3AIMAX, HAIIPaBJICHUE
JESTEIbHOCTH KOTOPBIX COOTBETCTBYET oOsnacTu mnpodeccuoHanbHOM nearenbHocTd 08
®uHaHCBl U DJKOHOMMKAa, He pexe | pa3a B 3 roga C ydyeTOM pacUIMpEeHUs CIEKTpa
npodeccuoHaNbHBIX KOMIIETEHIIUH.

Y4eOHO-MEeTOIMYEeCKUH TpoIecC O00ecleunBaeTCcsl IPerojaBaTeIbCKUM COCTaBOM B
KoJm4ecTBe 36 4el., B T.4. BBICIIEH KaTeropun — 15, nmpenongasaresneii | kareropun - 10.

5.2. MaTepuaJIbHO-TeXHHYECKOE 0O0ecneyeHue

Hna  peamuzamuu  [INICC3  mo  cneumanbHOCTH — 46.02.01  IokymMeHTanMOHHOE
o0ecrieyeHne ynpaBJieHHsl H apXuBOBeneHue 0a3oBoil moarorosku Komnemx YutuHckoro
MHCTUTYTa pacrojlaraeT JIOCTaTOYHOM MaTepuaibHO-TeXHUYECKOW 0a3ol, olecneudnBaroiein
IPOBE/IEHUE BCEX BUJIOB TUCIMIIMHAPHON U MEXIUCIMIUITMHAPHOM MOATOTOBKH, J1a00paTOpHOIA,
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NPAaKTUYECKOH, CaMOCTOSATENILHOM M HAayYHO-MCCIEN0BATEIbCKOW paboThl 00yYaromuxcs,
MPEyCMOTPEHHBIX YU€OHBIM IIIaHOM.

3akmouenus PenepanabHOR CITy>KOBI MO HA/A30pY B cepe 3aluThl IpaB moTpeduTeneii u
Onaromnonyuus 4enoBeka mo 3aballkalbCKOMY Kpar U YTpaBieHHS HaJ30pHOHN NeATeIbHOCTH
3abaiikanbckoro kpas MunucrepctBa P® mo nmemam rpakaaHcKoii 0OOpOHBI, Ype3BbIYANHBIM
CUTYallMsIM U JIMKBUJAIMH MOCIIEJCTBUI CTUXUIHBIX O€ICTBUN O COOTBETCTBUU MaTepUaibHOU
0a3pl JEHCTBYIOIIMM CAaHUTAPHBIM U IPOTUBONOXAPHBIM HOPMAaM U IIPaBUJIaM UMEIOTCS.

O6pazoBaTenbHbIA Nporecc 1o crnenuanbHocTsM CIIO opranusyercs B ABYX y4eOHBIX
Koprycax. B coctaBe Mcmonb3yembIX IUIOMIAJeH UMeroTcs 42 ayAuTOpUi Ui JIGKIMOHHBIX U
MPAKTUYECKHUX 3aHATHI, 9 KOMIIBIOTEPHBIX KJIACCOB, OMOIMOTEKA, YUTAIBHBIN 3a1 C BHIXOJIOM B
cerb HTEpHET, aKTOBBIM 3aJl, CHOPTHBHBIN 3aJ, OTKPBITBIA CTAAMOH HIMPOKOTO Mpoduis ¢
3JIEeMEHTaMU TOJIOCHI MPEMSATCTBUMN, MECTO JIJISl CTPENIbOBI, yueOHbIe KaOMHETHI U TAOOPaTOPHH.

JUia ToBBIIEHMS] KauecTBa O0O0ydeHMss B uHCTUTyTe wuMmeercs 30 KOMIUIEKTOB
MYJIBTUMEIMHHOTO 000pyA0BaHUs, KOJU4YecTBO KoMmIibioTepoB 305. CTynmeHTam HOCTYMmHO 9
KOMITBIOTEPHBIX ~ KjaccoB.  OCHaIIEHHOCTh  y4eOHO-71a00paTOpHBIM  00OpYJIOBaHUEM
JIOCTaTOYHASI.

Komnemx wHCTHUTYTa O00ECHEUMBAaeT BO3MOXKHOCTH CBOOOJHOTO  HCIOJIB30BAHUS
KOMIIBIOTEPHBIX TEXHONOTMH. Bce KOMIbIOTEpHl KOJUIeMKa M HMHCTUTYTa OOBEIUHEHBI B
JOKaJbHYI0 CeTh, CO BCeX YYEOHBIX KOMIIBIOTEPOB HMeEeTcs BbIXOA B MHTepHeT.
ObecnieunBaeTcs 10CTyN K MH(DOPMALIMOHHBIM pecypcam, K 0a3aM JTaHHBIX, B YMTAJbHBIX 3a1ax
K CIpaBOYHOM M HAy4YHOW JMTEparype, K IEPUOJUYECKUM H3/IaHUSM B COOTBETCTBUU C
HAIpPaBIEHUEM IOATOTOBKH. B KOMIBIOTEPHBIX KiIaccax MMeEEeTcsl HeoOXOIMMOe MPOrpaMMHOE
o0ecrnievyeHue.

[Tutanue cTyAeHTOB U COTPYAHUKOB MHCTUTYTA 0OecTieunBaeTCs LIGHTOM CTYJEHUECKOT 0
nutanus Ha 102 mocagouHbIX MecTa.

Jns oxazaHUs SKCTPEHHOM MEOMIMHCKOW M MPO(UIAKTUYECKOW IOMOINM, a TaKKe
o0ciyXuBaHUs CTyeHTOB B MHcTUTyTEe paboTaeT MEIMUMHCKUN MYHKT C [EPCOHAIOM: Bpay-
TEpaIeBT, MEAULIMHCKAs CECTpa.

5.3. UupopmannoHHO-0u0IMOTEYHOE 00ecnedeHne

[IIICC3 obecnieuena yueOHO-METOANYECKON TOKyMEHTalMeld M MarephajlaMu 10 BCEM
y4eOHBIM KypcaM, JAUCHUILTUHAM (MOIYJISIM) IPOTrpaMMbl IMOATOTOBKH CIIEHUAIUCTOB CPEAHETO
3BeHa. [IporpaMmbl KypcOB TpeACTaBiieHbl B ceTh VIHTEpHET W JIOKaJbHOW CETH
o0Opa3oBaTeNbHOrO yupexJeHus. BHeayautopHas paGoTa oOy4aromuxcs COMpPOBOXKIAAETCS
COOTBETCTBYIOIM METOIUYECKAM 00ECIICUCHUEM.

TexHuueckass ~ OCHAIIEHHOCTh  OMOIMOTEKM M oOpraHu3anmus  OMOIMOTEYHO-
MH(OPMALIMOHHOTO 00CTYKUBAaHUSI COOTBETCTBYIOT HOPMATHBHBIM TPEOOBAHUSIM.

B uncTutyTe nMeetcs cobcTBeHHas noiurpaduyeckas 6aza s myOnuKanuu yueOHoH u
y4e0HO-METOINYECKON JTUTEPATYPHI.

bubnuoreunsiii GpoHA YKOMIUIEKTOBAH IMEYATHBIMU H/MIM 3JEKTPOHHBIMU HM3IaHUSMHU
OCHOBHOHM Y4eOHOH JIUTEepaTyphl O AUCIHUILUIMHAM 0a30BOM YacTH BCEX IUKIIOB, M3IAHHBIMH 32
nocienuue 5 net. ObecneueHHOCTh yueOHOM M yueOHO-METOIMYECKOM TUTepaTypoi Ha OJHOTO
oOyJarolerocsi COCTaBisieT U3 pacuera OJHO MeYaTHOe M3/1aHue U (WIN) 3JIEKTPOHHOE H3/1aHue
MO KaXKJI0W TUCIUILINHE (MOIYJIIO).

DoH MOMOTHUTEIBHOW JIUTEpAaTypbl TMOMHUMO YYeOHOW BKIIIOYAaeT OQHUIIHATHHBIC
CHpaBOYHO-OMONIMOrpaduueckre M MEpUOJUUECKHE H3AaHUs B pacueTe 1-2 sK3eMIusipa Ha
kaxpie 100 oOyuaromuxcs.

Kaxxnomy obOywaromemycsi obecrieueH JOCTYN K KOMIUIEKTaM OuOIuoTeyHoro (oHa,
BKITIOYAOIIIIM OCHOBHBIC HAMMEHOBAHHUSI OTEYECTBEHHBIX KYPHAIIOB.

Bo BpeMsi caMOCTOSTENIbHOM MOATOTOBKHM OOydaroliecs odecreueHsl JOCTYIIOM K CEeTH
Nutepuer. Bee oOyuarommecss umeror poctyn k OBbC: DnektpoHHas OuOIMOTedHasi cucTeMa
IPRbooks — mpenocraBnenne moctyna K cepTUUIMPOBAHHOW 3JIEKTPOHHOW OHMOIMOTEYHOMN
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CHCTeMe, PEKOMEHIIOBaHHOW Juis y4eOHbIX 3aBeneHuid http://iprdookshop.ru/; DnextponHas
oubnuoteka M3natenbckoro goma « peOCHHUKOBY» — MPEIOCTABICHUE IOCTYIA K JICKTPOHHBIM
U3JIaHUSIM, JIOCTYII K TOJTHOTEKCTOBBIM yIaJIeHHBIM 0a3aM maHHbIX http://grebennikon.ru/; 9bC
[Tpodobpazosanue https://profspo.ru/. AsromatusupoBanHas OHOIHOTCUHO-HHGOPMAIIMOHHAS
cucrema «AC-bubnmnoreka-3» — MpenocTaBIeHUE MOJIb30BATEISIM BO3MOXHOCTH JOCTYNa K
3JIEKTPOHHOMY KaTajaory OUOIHMOTeKH

6. XapaRTepI/ICTHKI/I cpeanl, oﬁecne'mBaloume pa3sBuTuce 06IIII/IX KOMIIeTeHLMii
BBIITYCKHHUKOB

Bocnuratensnas pabora B Kosulemke npoBOAMUTCS B COOTBETCTBHU ¢ [Iporpammoii
BOCIHUTATEIbHOU PabOTHI.

[Tporpamma BocnuTarenbHO# paboTel B Kosutemke pazpaborana Ha ocHoBe KoHcTHTynMu
Poccuiickoit ®@enepanuu, TpedoBanuii denepasbHOr0 roCyJapcTBEHHOTO 00pa30BaTEILHOTO
CTaHaapTa CpeaHero mnpodeccHOHATBHOTO oOpa3oBaHMs, 3akoHa 00 00pa3oBaHUH,
HOPMATHBHBIX JIOKYMEHTOB MwuHHUCTEpCTBAa 00pa3oBanus Poccuiickoit ®enepamnuu, ¥YcraBa
bailikanbckoro rocynapcTBeHHOro yHuBepcurera, IlomoskeHus UYMTHHCKOIO HHCTUTYTa
(punuana) ®I'bOY BO «bI'Y», a Takke MHBIX JIOKAJIbHBIX OPraHU3AI[MOHHO-HOPMATHUBHBIX U
WHAMBHUAYaJIbHBIX IPAaBOBBIX AaKTOB YHHBEpCUTETa. B mporpaMme omnpeaesnsitorcs OCHOBHbBIE
HampaBlieHusi, (GOpMBbI M METOAbI BOCHUTATENBHOM pabOThl B IMpolecce MOArOTOBKU
CHEHATNCTOB HOBOH (hOpMaLInu.

OCHOBHBIMH TOJIOKEHUSIMH, PErIaMEHTHPYIOIIMMH BOCITUTATENbHYIO paboTy, SBISIOTCSA:

- Ilonoxxenue o KypaTope;

- IlonoxeHue o CTyI€HYECKOM COBETE;

- llosoxxeHue o peUTUHTE CTYACHTOB;

- Ilonoxenue o KOHKypce «JIydIni BEITYCKHUKY;

- Cornamwenne o corpyanuuectBe ¢ ['AVK «3abaiikanbckuil KpaeBoil apamreaTpy,
«Poccuiickas acconuanusi «Hapononacenenus u Pazsutue», I'Y3 «Kpaesoii nentp CITH»,
KpaeBplM 1LIEHTpOM MEIUIIMHCKOM MNPOPHUIAKTUKH, My3eHHO-BBICTABOUYHBIM ILIEHTPOM
3abaiikambCKOTO Kpasi, OubInoTekamu;

- IIporpamma Bocnutanus Komnemxka YN (punuana) ®DI'BOY BO «bI'Y»

- Pabouas mporpamma, KajieHIapHBIN TUIaH BOCITUTAHUS

- IIporpamma no ajanTtanuu CTyA€HTOB HOBOI'O HabOpa;

- IIporpamma B3auMoiefcTBHS ¢ pabOTOAATEIAMH.

['maBHOM 1eIbI0  BOCHIMTATEIbHOM pabOThl  SIBISETCA IUJIAHOMEPHOE, CHCTEMHOE
BOCIIMTAHHE YCTEIIHBIX U OTBETCTBEHHBIX TPAKJIaH, AKTUBU3ALIMS UX y4acTHs B OOIIIECTBEHHOM,
rOCy/1apCTBEHHOM CTPOUTENBCTBE; CIIOCOOCTBOBAHME OOECIEUEHHUIO 3aHSATOCTH, CO3JIaHUIO
YCIOBUM  JUISI  COLUMAIBHO 3HAUUMOW  JIEATENBbHOCTH  OOy4aroIMXCs, Ppa3BUTHIO X
MHTEJJIEKTYaJIbHOTO ¥ TBOPUYECKOTO MOTEHIIMANA U MEXKIYHApOJHOW MOOMIbHOCTH. Peanusanus
JTAHHOMW LIEJIA OCYIIECTBIISETCS Y€PE3 PELIEHUE 3a/1a4 BOCIIUTAHUA:

- (QopmupoBaHUE COLUOKYJIBTYPHOTO MPOCTPAHCTBA;
- CO3[JaHME YCIOBUM JUIsI CTAHOBJIEHUS MHPOBO33PEHHMSI M CUCTEMBI I[IEHHOCTHBIX

OpHUEHTAINH CTY/ICHTA;

- (opmupoBaHue NpopecCHOHATHLHON HAIPABIEHHOCTH BOCIUTATEILHOMN 1EATEIbHOCTH;

- BOCIIMTaHHUE KYJIbTYPbl MEKHAIIMOHAIBHOTO OOIICHHUS;

- (opMupoBaHHe 3J0POBOTO 00pa3a KU3HU U SKOJIOTUYECKOH KYIbTYpHI;

- BOCIIMTaHUE KYJIbTYpbl OOIIEHHS B CEMbE, TPYAOBOM KOJUIEKTHBE, OBITY, OOIIECTBE B

LEJIOM;

- pa3BUTHE OTHOIICHUN COTPYTHUYECTBA CTYJIEHTOB U MpernoaBaTeieil;
- pa3BUTHE TBOPUYECKOW JIEATEIBHOCTU CTYAEHTOB, COOTHOCUMOM C OOIIMM KOHTEKCTOM HMX

Oynymieit mpodecCHOHATBHON NeITeTbHOCTH;

- pa3BUTHE JOCYroBOH, KIyOHOH NEATETbHOCTH Kak 0co00i cdepbl KHU3HEIEATETbHOCTH
ydaniencs MOJOAECKY;
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- opraHuzanus OTAbIXa CTyAeHTa Kak creuuduyueckol  (GopMbl  peanusainuu
00pazoBaTeNbHOTO U 03/IOPOBUTEILHOTO MIPOIIECcca.
B koinemke npuHATHI CIeyIOIME MOAYIN BOCIUTAHUS CTY/ICHTOB:
KiroueBbie 001eK0IIIeHKHBIC Jena
KypatopctBo
Kypcbl BHEYpOUHOH AeATEIbHOCTH
VYyebOHas 1eITeIbHOCTD
CamoynpaBieHue
Crynendyeckue 00IIECTBEHHBIC 00bESTUHEHIS
['paxk1aHCKO-MaTPUOTHUYECKOE BOCIIUTAHUE
HpascTBeHHOCTH
. 3JI0pOBBE U CHIOPT

10. IIpocdopuenTanus

11. DKcKypcUU U TIOXOBI

12. Meana Komemx

13. Opranu3anus npeaMeTHO-3CTETUYECKON CPEIbl

14. PaboTa ¢ pouTeIIsIMH

Peanuzayua O0annou yenu ocyuwiecmensiemcs nocpeocmeom npoGeOeHuUs ciaedyioujux

MeponpuAmuIL:
1. TemaTndeckue kimaccHble dackl M Oecenbl «Mcropust 3ababikanps u Yute», «JleHb
HAapOJIHOTO  €IMHCTBA: MCTOpUsl Tpa3gHuKa», «Uurta Kymedeckasy, «DopMupoBaHue
MOJIOXKUTENBHBIX JIMJICPOB B MOJIOJCKHOUN cpene», «Kem ObITh MiIM KaKuM OBITh: YTO Ba)KHEEY,
«IIpaBocnaBue 1 HAPOAHBIC TPAAULIHHY, « BOpU JOOPO» U Ap.

CoNo~WNE

2. BricTaBku Kk 3HaMeHATEIbHBIM JaTaM B OMOIUOTEKEe NHCTUTYTA;

3. Opranu3zanus SKCKypcHil B My3€H U BBICTABOYHBIC 3Bl TOpoa, B Onbauorekn um. A.IL.
Yexona, A.C. [lymkuna, um. I'.P. I'payOuna;

4. Ypoku myxecTBa, BCTpeun ¢ BerepaHamu BOB, kiaccHble yachl, Oecesbl, BCTpEUH C

BeTepanamu BOB, mocenienne BeTepaHoB Ha JI0MYy, 3KCKypcuH B My3elt 6oeBoii cnaBbl JJoma
odunepoB (OJJOPA-ITapxk [Tobenpr), exxeronnoe yuactue B akiiuu «I'eoprueBckas JICHTOUKa;

S. Berpeun ¢ uMHTEpeCHBIMM  JIIOABMHU:  3a0aMKaTbCKUMHM  XYAOXKHHMKAMH, IO3TAMH,
NUCaTeNsIMHU, TOJTUTHUECKUMHU JESTENIMU U MPEACTaBUTEIIMU OU3HEC-COOOIIIECTBA;

6. ExxerogHoe meponpusTHe, MOCBSIEHHOe JHIO 3aluTHUKa OTedecTBa: KOHKYpC «/{o0pbl
MOJIOAIIBI! »;

7. Onumnuanel 1O JUCHMIUIMHAM, KOHKypc «lIpe3deHTtanus mnpodeccuit», KOHKYypC
«JIyqmnii BBITYCKHHKY;

8. CryneHueckue KOH(pEpEeHIMH, MPOBOJMMBIE Ha pPAa3IMYHBIX YPOBHAX B paMKax

«BcemupHaoro Jlus xauectBa», «BcemupHoro /IHs 3amuThl notpeOuTens». YyacTue B Hay4HO-
npakTu4yeckoi KoHpepeHun «IIpoGieMbl SKOHOMHUKH, COLIMATBHON chepbl U paBay;

9. Kpyriasle cronsl ¢ yuyactuem paboTojaTeneld, 3KCKypCUU B TOProBble NPEANPUATHS
ropoza, 6anku (¢ mpoeccuoHaTbHON HANPaBIEHHOCTHIO);

10.  «/leHb camoympaBICHHS;

11.  VYuyactue CTYAECHTOB KOJUIE/DKAa B JTUCKYCCHOHHBIX IuTomaakax «Mosoaexs. OO1ecTBo.
IIpaBo», «/lunamor HOBoOro mnokoseHus: Poccus. AKTyanbHbIM Bompoc» U «Moionexs B
oOmecTBeHHON ku3HM Poccum», «JlyXoBHO — HpaBCTBEHHblEe NPOOIEMbl COBPEMEHHON
MOJIOJIEIKI»;

12.  Konkypc ¢ororpaduii «Kpait moit ponnoii — 3abaiikanbey», «Moii Tr00UMBI TOPOA — MOSI
Manas Ponunay, «Hacnenue Bemukoii [Tooeanr»;

13.  Ywuactue B 3KOJIOTMYECKHX ClIeTax BOJOHTEPCKOro oTpsiaa «Kusas pagyray;

14. VYyactue B mepornpusatuiax «BeceHHeil Hemenu a00pa» MPOBOAMMON aJMHUHUCTpAIHEH
TOPOACKOro okpyra r. Uura;

15. Vwyactue BojOHTEpCcKOro orpsiia «3ab0Ta» B OpraHU3allMd U MPOBEICHUH Pa3IUYHbBIX
aKLUI U MEPOIIPUATHUN ;
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16. VYdacTHe CTyIEeHTOB B TOPOJICKUX MOJIOACKHBIX (popymax ««MoJoJexpb 3a 310pOBBIN
o0pa3 xku3Hu», «4uta — ropo] MOIOABIX»;

17. Pabora quckyccnoHHOM TUTOIIAIKe «JIaOupUHTY;
18. Knaccusiit yac «/lens Martepu», «/lenb ceMbu», «KMou ceMeiHbIe Tpagulluu» 1 Jp.;
19. Yyactie B CHOPTHUBHBIX COPEBHOBAHMSIX pa3IMYHBIX YPOBHEH TIO0 BOJICHOOITY,

0acker001y, KOHBKOOKHOMY, THPEBOMY CIIOPTY, XOKKEI0, HACTOJIBHOMY TCHHUCY.

Peanmu3zanusi €XeroJHOTO IIaHA BOCIHUTATEIBHONW pPabOTBHI OCYIIECTBISETCS B paMKax
TECHOTO COTPYAHHMYECTBA OOIICCTBEHHBIX OPTaHU3AIMi KOJUIE/PKA C OpraHaMH CTYACHYECKOTO
CaMOYyTIpaBIICHUSL.

Ha ocHoBe 00IIIEKOJIICIKHOTO TUIaHA KypaTOPhl €XKET0JHO COCTABIISIFOT TUIaHBI paboThI CO
CTYJCHTaMH 3aKPETUICHHBIX Y4eOHBIX Tpymil. OQuH pa3 B TEUCHHE YI€OHOTO rojia CTYICHYECKUE
TPYIIBI O] PYKOBOJCTBOM KypaTropa MPOBOISAT OOIICKOJUIC/DKHOE MEpOoNpusiTHe. Borpock
BOCTIMTATEILHOW PabOThl €XKETOHO PAacCMATPUBAIOTCS HA IMEJAarormyecKOM COBETE, B paMKax
pabOoThI METOIMYECKOM KOMUCCHH KOJUIEIDKA OpraHnu30BaHbl 3aHATHs «L1IK0ibI KypaTopay.
Dopmul peanuszayuu 60CRUMAMENbHOU 0EAMENbHOCHU:

- WHIMBUyaJIbHBIC — Oecelia, co0eceI0BaHNe, BHICTYILICHUS, TIOPYyYCHHE, COBET, TOMOIIIb;
- TPYNIOBEIE — COBEIIAHUE, 3aCeIaHNe, CEMHHAPBI, JICKITUN, HHCTPYKTAXKH, CCKIIHH;

- KOJUJICKTHBHBIE (MacCOBBIC) — KOH(PEPEHIIMH, COOpaHUs, TEMATUYCCKHE BeYepa, BCTPEUH C
paboTomaTesiMi, TPEICTABUTEIIMA  OPraHOB  BJIACTH, TBOPYECKOW  MHTEIUTMTCHITUH,
OOIIIECTBEHHBIX OPraHU3aAIHii;

- TBOPYECKHE - KOHIIEPTHI, KOHKYPCHI, BBICTABKH, OJMMIIUAIBI, CTYJICHYCCKHE
KOH(EepeHIINH;

- HarJIsITHbIC — BBICTABKH, CTCHIBI, CTCHHBIC Ta3€Thl, IJIAKATBI, OYKJICTHI, CICIHAIbHBIC
U3JJaHUs, CTyJICHYECKas Ta3eTa, COOPHUKH CTaTeH;

- OpTraHHU3AIMOHHBIC — JIGKTOPHH, CEMUHAPHI, PEIKOJUICTHH, KITyObl, ONOJINOTEKY;

- MPAKTUYECKHE — JICKYPCTBA, meCKas JEATEIbHOCTh, Y4aCTUE B TPYJOBBIX JECaHTaX,
IKOJIOTHYECKUX OTPSIIax.

Memoouvl 6ocnumanus, npumensemole 6 Kouneoxuce:

- METOJIbI (POPMUPOBAHUS CO3HAHUS JIMIHOCTH (pacckas, Oecena, JIEKIHS, TUCTYT, METOT
npruMepa);

- METOJIbI OpraHW3alud JACSITeILHOCTH W (OPMUPOBAHUS ONBITA OONIECTBEHHOTO
MOBEICHUSA JIMYHOCTU  (TIpUYYeHHE, METOJ CO3JaHHs  BOCHUTHIBAIOIIMX  CHUTYAIIHid,
nearorndeckoe TpeboBaHNe, MHCTPYKTAXK, MIUTFOCTPAIIUHN M IEMOHCTPAIIHH);

- METOJIbl CTUMYIUPOBAHUS ¥ MOTHBAIMM JACSITENTFHOCTH M TOBEACHUS JIMYHOCTU
(copeBHOBaHUWE, TTO3HABATEIBHAS WTPA, TUCKYCCHS, SMOIMOHAILHOE BO3JICHCTBHE, MTOOIIPEHUE,
HaKa3aHWe u Jp.);

- METO]TbI KOHTPOJISI, CAMOKOHTPOJISI U CAMOOIICHKH B BOCITUTAHUU.

Pesynbrarom BocmHTaTenbHOW pabOThl SBISIOTCS (GOpMUpYeMble OOIIHMEe KOMIIETEHIIUU
BBITYCKHHKA.

Cnocoobl u cpeocmea couuanuszayuu cmyoeHmos 6 00pa30eameabHOM RPOCMPAHCHIGE
Konneoorca:

- COBpEMEHHBIC aKTUBHBIE U (MHTEPAKTUBHBIC) MEIarOTMUECKUE TEXHOIOTHH;

- CTYJICHUYECKOE CaMOYTIpaBlieHUE, KOJUICKTHBHBIC TBOPUYECCKHE JIENa;

- HAy4YHO-UCCIIEeI0OBATENbCKAs 1eATEeIhHOCTS;

- TBOPYECTRO;

- npodeccnoHaTbHO-TIPOU3BOICTBEHHAS AESITEITLHOCTS;

- COIMATLHO-00IIECTBCHHAS JISATSIIBHOCTH;

- XYyJ0KECTBEHHO-TBOPUECKAS;

- CIIOPTHUBHO-03/IOPOBHUTEIHHAS JICATECIHHOCTb.

Y4acTBysl B pa3IUYHBIX BHEYPOUHBIX MEPOMPHUATUAX 00yJaIOIINEecss UMEIOT BO3MOKHOCTh
BBIPA3HUTh CBOIO HEMTOBTOPHUMOCTE ¥ HHIUBUYaIbHOCTh, PeaTM30BaTh HECTAHAPTHBIC PEIICHUS.
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[legarornyecku ONpaBOAaHHBIMU SIBJIAIOTCS HENEIM CHELHUAIUCTOB, OJUMIMAAbl U
KOHKYpChl «JIydIIMi BBIYCKHMK», HAy4YHO-NIPAKTHUECKUE CTyAEHYECKHE KOH(EpPEHIHH,
KpyIJble CTOJIbI (BCTPEUM C IPAKTHMUECKUMU PaOOTHHKAMM), BBICTABKM TBOPYECKHX DPAOOT U
Japyrue GopMbl OpraHu3aluy BHE y4eOHOM NesITeIbHOCTH.

Cmpykmypuoie noopasoenenus, odbecnevugaroujue 60CRUmMamenbHyo paoomy

Koopaunupyoomum, HanpapJsAOLMM —OpPraHoM IO BOCHHUTATeNbHOM pabore co
CTYJIEHTaMM B KOJUIEIDKE SIBJIAETCS ME€JarorMyecKuil coBeT. B cocTaB menaroruyeckoro coBeTa
BXOJAT: HadaJbHUK Y4eOHOW 4YacTH KOJUIEIPKA, IeJaror-opraHu3arop, KypaTopbl y4eOHbIX

TPYIIIL.
Opranu3anuio 1 NpoBeJeHNE BOCIUTATENBHOM pab0Thl B KOJUIEIXKE OCYIIECTBIISIIOT:

- [legarornyeckuii coBeT KoJUIeIKa — OOECIEYMBACT OPUCHTAIMIO JEATCIBHOCTH
MEJAaroru4eckoro KOJUIEKTHBA KOJUIEKa Ha COBEPILIECHCTBOBAHME BOCIHUTATEIBHOIO IIpolecca,
BHEJPCHUE B MPAKTUYECKYI0 JACSITEIBbHOCTh TIEAarOTHYECKUX pPAOOTHUKOB JOCTH)KCHUMN
MEJAaroru4eckoil Hayku M IEepeoBOr0 MEJaroruyeckoro OIbITa, pacCMAaTPUBAET BOIPOCHI
BOCIIMTaHUS CTYAEHTOB, COCTOSIHUE BOCIIUTATEIbHOM, KYJIbTYPHO-MACCOBOM U 03J0POBUTEIBHO-
CIIOPTUBHOM pabOTHI.

- Meroandeckasi KOMHCCHSI — 00€CIIeUMBAaeT U3YYCHUE U TpOMaranjy MnepeaoBOoro OIbiTa
BOCIHUTATEIbHONW pabOThI, U3y4YeHUE, 0000IICHHE U PACIpPOCTPAHEHHE OMbITA PAOOTHI JTYUIINX
MPENOJABATENIC, OKa3aHWe I[OMOIIM HAYMHAIOIIMM  [PENoAAaBareiiiM B OBJAJCHUU
MeAarorndyeckuM MacTepcTBOM, OOCYKIEHHE BOIIPOCOB BOCIIUTAHUSA B IIPOLIECCE O0yUECHHUSI.

- JlupekTop  KoJIeAKa  OCYIIECTBIsIET  0Olee PYKOBOACTBO U KOOPAMHALUIO
BOCIUTATEIbHON JESITENbHOCTH B KOJUIEIDKE.

- HavanpHuk yueOHON YacTH KOOPAMHUPYIOT AESITENbHOCTh KypaTOpOB Y4YEOHBIX TPYIIIL,
(GOopMUPYIOT METOMYECKYIO 0a3y BOCIIUTATEIBHOIO IpoLecca.

- IIpencenatens METOOUYECKOM KOMHCCHH, OOECHeYyMBaeT €AMHCTBO Yy4eOHOro U
BOCIIUTATEIBHOIO MpoIlecca Yepe3 pa3nyHble ayJAUTOpPHbIE U BHEAYAUTOpPHBIE (hOPMBI pabOTHI
npernojaBarenell 1 KypaTopoB y4eOHBIX TPYIIIL.

- Crapmmii METOQMCT OCYLIECTBISET METOJUYECKOE COMPOBOXKJIEHHE OpraHu3aluu
BOCIHUTATEIbHOW paboThl, oOecneunBaeT 0000IIEHHWE U pPACIpOCTpaHEHHE OmbITa pPadOTHI
JYYIIUX TMpernojaBaTesielf, OKa3aHWe IMOMOINM HAYMHAIOMIMM IIPerojaBaTeNsiM B OBJAJCHUU
neaarorutycCKuM MaCTepCTBOM;

- [Tegaror-opranu3aTop, COIEHCTBYET Pa3BUTHIO JTUYHOCTH, TAJIAHTOB U CHOCOOHOCTEH,
dbopMupoBaHHIO OOIIEH KYyJIbTYpbl OOYYarONIUXCs, TEAaroru3alyd COIUAIBHOU CQEpBHI.
Opranusyer ydactue oOydarommxcsi B paboTe KIyOOB, KpPYKKOB, CEKIUH, Pa3HOOOPa3HYIO
WHIUBUIYAIbHYIO ¥ COBMECTHYIO JI€ATETbHOCTh OOYydYalolmuxcsi, OpraHuU3yeT Beuepa,
Mpa3AHUKH, TOXOMABI, OSKCKYpCHH, TMOAJEPKUBAET COLMATbHO 3HAYMMbIE HHHUIIMATHBBI
oOyygaronuxcs B cepe uX CBOOOAHOTO BPEMEHH, TOCYTa U Pa3BICUCHHIA.

- KypaTopsl akageMudyeckux TIpynn oO0ecreduBaloT OpPraHMU3alUI0  BOCIUTATEIbHON
paboThI ¢ TPYNIION, HHIUBUAYAIBHYIO PA0OTY CO CTYJEHTaMHU M POJUTEIIMH 00YyJarOINXCS.

- CrynaeHdyeckoe CaMOYIMpaBlICHWE KOJUIEHKa - CTYJIEHUYECKH COBeT (CTapocTar)
OpraHu3yeT W KOHTPOJIHUPYET paboTy CTYIEHYECKUX aKTUBOB aKaJIEeMUYECKUX TPYIII, paboTy MO
BOBJICYCHHUIO CTYJCHTOB KOJUIE/PKa B OpPraHU3aIMI0O M TPOBEACHHE KYJIHTYPHO-MACCOBBIX
MEPONPHUITHIA B KOJUIEIKE, TOJATOTOBKY BBICTYIUICHHI Ha OOIIEKOJIEPKHBIX, NHCTUTYTCKUX U
TOPOACKUX, MEXPETHUOHAIBHBIX MEPONPHUATHSIX, COJEUCTBYET peaTu3alud TBOPUYECKHX
WHULIUATUB CTYAECHTOB.

Ycnoeun ona peanuzayuu éocnumamenwvuvix 3adau:

CryaeHTsl KoOJUIEKa UMEIOT BO3MOXHOCTh 3aHMMAaThCS TBOPUYECTBOM — HAYYHBIM M
XyJIOKECTBEHHBIM, OOIIECTBEHHON pal0OTOi, TOJB30BATHCA COBPEMEHHON OMOIMOTEKOM,
CIIOPTUBHBIM 3aJI0M, CIIOPTUBHBIMH IUIOMIAIKAMU UHCTUTYTA U T.1.
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Jljis opraHu3auy 10CYroBoi aesTenbHOCTH YnTuHCKUN MHCTHTYT U Komemk, Oyayun
CTPYKTYpPHBIM TOJpa3zelieHueM HUHCTUTYTA, paclojaraeT MaTepuaibHO-TEXHUUECKO 0a30il ass
IPOBEICHUS KYJIBTypHO-MAacCOBBIX MEpONPUSATHIA: JBa AaKTOBBIX 3ajla, OO0OpYIOBaHHBIC
HEOOXOIUMBIM  OOOpy/JOBaHMEM M  TEXHMYECKUMHU  CpPEACTBAMH,  CIOCOOCTBYIOIIUE
3pPEKTUBHOMY NPOBEACHUIO KYJIbTYPHO-MACCOBBIX MepomnpusTHii. BocmnuratenbHas paborta
obOecrieueHa HEOOXOJUMBIMU TEXHMYECKUMHU CpPEICTBAMH: KOMIIBIOTEP, HOYTOYK, MPOEKTOp,
NEPEHOCHBIE M CTALMOHAPHBIE AKPaHbl (YHKIMOHAIHHOTO MCIOJB30BAaHUS MJISI MPOEKIUU
GbuiIbMOB, CIalZoB, BUACOPOJIMKOB U JPYTrUX BUICOMATEpPHUAIOB BO BpeMs IPOBEICHUS
MEPOIIPUATHN, BUIEOKAMEPA, TEIEBU30D.

B mHacrosimee Bpemsa B UutuHckoM wuHcTUTYyTe DPI'BOY BO «bBI'Y» neiictByror
pas3IMYHbIe TBOPYECKUX KOJUIEKTUBOB: Xopeorpadudeckas rpymmna «Puectay, BOKaabHas rpyIIa
«Kypax», TearpanpHas cTyaus, TeaTpaibHas CTyIUs U IpyTHUE.

CrTyneHTbl MMEIT BO3MOXKHOCTh 3aHHMMAThCS B CIOPTHBHBIX cekuusax no 10 Bugam
CIIOPTa, BXOASIIMX B HporpamMmy «['OpOJCKOM CIOPTHMBHOM CTYAEHYECKOM JIMTU»: IO
BoOJIeliOOITy, OackeTOoiy, GyTOoITy, XOKKEI0, yJIEBOM CTpeIp0e, maxmaraM, IIaBaHbIo, JIbDKaM,
JIETKOH aTJeTHKe, TupeBoMy cropTy. [lo MHOrMM Buaam cropta CTyJEHThI KOJUIEIXKa MMOITyYaroT
npu3oBbie MecTa. [1o BceMm BHaaMm cropra KBadH(HUIMPOBAHHBIMHU IPENoaBaTeIsiMu Kadeapbl
buznyecKoil KynbTypbl M NPUBICYCHHBIMU Ha JIOTOBOPHOI OCHOBE JIYYIIUMH CIIOPTHUBHBIMH
TpeHepaMu ropojia BEJETCs MOCTOSIHHASI CEKIIMOHHAs paboTa o CTyIEHTaMHU.

B komemxe akTMBU3UPOBAHA JIESTEIBHOCTh OPraHOB CTYJIEHYECKOIO0 CaMOYIPAaBICHUSA.
Mopnenb CTyIEHYECKOT0 CaMOYIPABJIEHUSI KOJUIEKa IPEICTaBlIeHAa CTYJECHYECKHMM COBETOM
(crapocTar).

B BeneHue cTyaeHUECKOro coBeTa KOJUIEAKa BXOJUT OpraHu3alus U KOHTPOJIb paboThl
CTYJICHUYECKHX aKTUBOB aKaJIEeMUYECKUX TPy, padoTa MO BOBJICUEHHUIO CTYACHTOB KOJUIE/XKA B
OpraHM3alMI0 U IPOBEJIEHUE KYJIbTYPHO-MACCOBBIX MEPONPUATUN B KOJUIEIKE, MOArOTOBKA
BBICTYIUICHU Ha OOIIEKOJUICKHBIX, WHCTUTYTCKUX M TOPOJICKHX, MEXPETrHOHAIbHBIX
MEpOTIPUATHSX, COJACHCTBHE pealu3alliii TBOPYECKMX HWHHUIMATHB CTYAEHTOB. B pabote co
CTYAECHTaMM KOJUJIe/XKa HUCHOJb3YIOTCS pa3HOOOpa3Hble (OpMbI OPraHU3allMM BOCIUTATEIbHON
nesTenbHOCTH. [Ipexkie Bcero, 3T0 MaccoBble MEPONPUSTHS (KOHLEPTHI, KOHKYPCHI, BHICTABKH,
ONUMITUABI, CTyAeHUecKne KoHpepeHIuH). Llenpro NaHHBIX TPOEKTOB SBISIETCS BBISBICHUE
TBOPUYECKUX CIIOCOOHOCTEH CTYIEHTOB U BOCIHWTAaHUE KOPIOPATUBHOIO ayxa. JTO Hauboiee
HOMYJSIPHbIE B CTYJEHUYECKOW cpele MepomnpusiTHs, OObEIUHSIONUE CTYAEHTOB Ppa3IMYHBIX
KypcoB U crneuuagbHocTed. [l0J0KUTENbHBIM MOMEHTOM CJENyeT CYUTaThb TOT (DaKT, 4TO
CTYIEHTBHI, BBIXOAS Ha CIEHY, MPHOOPETal0T HABBIKU MYOIWYHOTO BBICTYIUICHUS U YMEHHS
nepkaTbesi Ha myonuke. Kpome Toro, mpu mHOArOTOBKE K TaKOTO pojAa MEPOIPHUATHAIM Y
CTYJCHTOB IOSBISAETCS BO3MOXKHOCTh IPOJAEMOHCTPUPOBATH KPEATHBHOCTb, HAXOMYMBOCTH U
apTUCTUYHOCTD.

B memsx mnpodunakTUKKM HETATUBHBIX MpUBbIUEK, HapkoMmanuu u BUY-undexuuu,
IPEeyCMOTPEH psijl Mep, IPEANoaralolliiuX MpUBJIEYEHNE, KaK MOTEHIUAIBHBIX BO3MOXKHOCTEHN
MEJaroru4eckoro KOJUJIEKTHBA, TaK M TMOMOIIb pPa3JIMYHbIX OpraHU3alMi, TakKuX Kak,
«Poccuiickas accoumanusa «Hapomonacenenuss u Pazsutue», I'Y3 «Kpaesoii nentp CIT»,
KpaeBoii 1eHTp MeIuIMHCKOM NpodUIakTUKH, MOpQOIOrudeckuii myszed MeaunuHCKoR
akanemun, OenepanbHas cryxoa PO mo KOHTPOIIO 32 000pOTOM HAPKOTHKOB U Jp. B Komtemke
Ha mpoTsokeHMH 20 JeT opraHuM3yeTrcs M IPOBOAUTCS JeKajga 370poBoro obpasa KHU3HH,
npenycMaTpuBaronias MNpOoQUIAKTHKY acOLMAaJbHBIX  SIBICHHUH, pa3pabaTbIBaeTcsl IUJIaH
MEPONPHUATHA MO pPA3NIMYHBIM acCOLUAIbHBIM SIBICHHUAM B CTYAECHUECKON cpene, KOTOPbII
BKJIIOYAET B C€0sI OTKPBITHIE JIEKIIMH 110 MPOPUIAKTUKE U YIOTPEOIECHUIO CIUPTHBIX HAIUTKOB U
TabaKOKypEeHHIO, YIIOTPEOICHUIO HAPKOTHYECKUX U TCUXOTPOMHBIX MpenapaToB, IMOKa3 BUIEO
(GUIBMOB O TOJIEPAHTHOCTH M CYIIECTBYIOLIUX MpoOJieMax B CTYJIEHYECKOW cpele, a TakKxke
KOHKYpC IJIAaKaTOB M TMpe3eHTauui «3A0poBbIM OBITH — 310pOBO!», «MeXayHapoJHbIH IEHb
OTKa3za OT KypeHus», akuus «MeHsieM curapetbl Ha TIOJe3Hble MpeaMeThl», Oecena c
neMoHcTpanueld Bupeopuiabma «PenpoayKTUBHOE 370POBbE JKEHIIMHBI». 3aBepIIAIOIIUM
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UTOTOBBIM KOHKypcoM Jekaabl 30X sBisercss CHOPTUBHBIM KOHKYpPC «310pOBBIM OBITh
310pOBO!».

[TpuBuTHE CTyIEHTaM 30pOBOr0 00pa3a >KM3HU OCYLIECTBIISIETCS IyTEM MPUBICYECHUS
MOJIOZIEKH K 3aHATHUIO CIIOPTOM.

Hugpopmayuonnoe conpososrcoenue

3HauyMTeNbHasd pojib B (POPMUPOBAHUM CpeEJlbl By3a U KOJUIEAXKA NPUHAIIESKUT CalTy, Ha
JOKaJbHBIX CTPAHUIAX KOTOPOrO pa3MellaeTcsi akTyajdbHas M HHTepecHas HHQopMaIus.
Kouex nmeer cBOIO CTpaHMIly Ha CaliTe MHCTUTYTA, PEryJsipHO OOHOBIIAETCS HUH(pOpMALMs U
Ui abutypueHToB. [IpoBesieHHbIE B KOJIJIEKE MEPOIIPUATHS, YIaCTHE B KOHKYpCaxX rOpOACKOro
Y PErMOHAJIBHOIO U MEXPETHOHAIBLHOIO YPOBHS OCBELIAIOTCS Ha cTpaHMIe HoBocTel. MiMeercs
HE00X0/IMMOE KOJIMYECTBO HMH(OPMAIIMOHHBIX CTEHIOB B KOJUICIPKE, KOTOpPHIE MOMOTAIOT
CTYACHTaM OpPHUEHTHPOBATBCA B TEKYIIUX COOBITHAX M HHGOPMHUPYIOT O MPEICTOALINX
MeponpusaTHsx. Takke B KoJule/ke u3naeTcs cryneHdeckas raszera «College newsy», koropas
TaKXe OCBELAeT BCe KYJIbTYPHBIE, CHOPTUBHBIE U YU€OHBIE MEPOIIPUATHUS.

7. HopMaTHBHO-MeTOAHYECKOE O0ecledyeHne CHCTEMbl OLEHKM KadyecTBa OCBOCHUS
o0yyaromumucs IIIICC3 mo 46.02.01 lokymeHTanuoHHOe o0ecrevyeHUe YNpPaBJIeHHA H
apxuBoBe/ieHHe 0230B0il NOATOTOBKH.

B coorBerctBHM ¢ PI'OC CIIO 1o conenuaabHOCTH OIEHKA KadecTBa OCBOEHUS
00y4aruMuUCs IpOrpaMM MOJITOTOBKU CIELHUAINCTOB CPEIHEr0 3BEHA BKIIIOYAET TEKYLIUI
KOHTPOJIb YCIEBAEMOCTH, IPOMEKYTOUHYIO M MTOTOBYIO TOCYIApPCTBEHHYIO aTTECTAILUI0
o0ydJarouuxcsi.

HopmatuBHo-MeToMueckoe oOecreueHue TEKyIIero KOHTPOJs — YCIEBAaeMOCTH U
IpoMexXyTouHOM arrecrauuu oOydaromuxcs no IINICC3 46.02.01 JloxymeHTalmoOHHOE
o0ecrieyeHHe yIpaBJIEeHUS M apXHUBOBeJeHUE 0a30BOM IMOATOTOBKM OCYLIECTBISETCS B
COOTBETCTBUHU C JIOKAJIbHBIMU [1010%KEHUAME, YTBEPKAEHHBIMU AUPEKTOPOM UHCTUTYTA.

7.1 ®oHbI OLIEHOYHBIX CPEICTB /sl IPOBedeHUs TEKYLero KOHTPOJIsl yCIlieBaeMOCTH
U TNPOMEXKYTOYHOH aTTecTanuM Mo crnenuadbHocTH 46.02.01 JloxymMeHTanMOHHOE
ol0ecreyeHne ynpaBJaeHHs M apXUBOBeleHHe 02a30B0i MOATOTOBKH.

B cootBerctBun ¢ tpeboBanusimu PI'OC CIIO ans arrecranuu 0oOydaromUXcs Ha
COOTBETCTBHE UX TEPCOHAIBHBIX JOCTHKEHMH modTanHeiM TpeboBanusam [IIICC3 mno
cnenuanbHocTd 46.02.01 lokyMeHTaMOHHOE o0ecledeHre yIpPaBJIeHUs] U apXUBOBeleHHe
pa3paboTaHbl:

1. MaTpuua cooTBeTCTBHS KoMIeTeHIUH 1 cocTaBHbIX vacTeit [ITIICC3;

2. ®DoHIBl OLEHOYHBIX CPEACTB MO YYE€OHBIM JTUCHUIUIMHAM U Npo(ecCHOHATbHBIM
MOJTYJISIM.

3. IlporpaMmbl IpOBEAEHUS MPAKTHUECKUX 3aHATHH M0 JUCHUIUIMHAM Y4e€OHOro IJIaHa.

4. Bormpochl 1 3a/1aHus AJ11 KOHTPOJIBHBIX paboT M0 AUCHUIIMHAM y4eOHOTO IJIaHa.

5. Temsl pepepaToB No AUCHUILIUHAM Y4EOHOTO IJIaHa.

6. Bonpocs! k 3aueram u 9K3aMeHaM 10 AUCHUIIIMHAM Yy4eOHOro IJIaHa.

7. KOHTpOIbHBIE TECTHI 10 JUCHUIUIMHAM Y4eOHOTr O IIaHa.

8. KOMIIETEHTHOCTHO-OPUEHTUPOBAHHBIE 3aaHUS

[TepeuncieHHble BUBI OLIGHOYHBIX CPEICTB MPUBOIATCS B pabOUYMX MpOrpaMMax yueOHbBIX
JUCIUIUIMH U TpodeccnoHanbHbIX Moayned (pasgen 4) M cucreMaTHU3WPOBaHBI B (DOHABI
OIIeHOUYHBIX cpeAcTB cnenuanbHocTH (POC).

7.2. UtoroBas atrrectanmusi BbINyCKHHKOB IIIICC3 mno cnemmanbHocTu 46.02.01
JloKyMeHTalnOHHOe o0ecneyeHne ypaBJeHusl 1 apXuBoBegeHHe 0230BOM MOATOTOBKH

Hrorosast arrectanusi BBIMYCKHUKOB O cnenuanbHOCTH 46.02.01 {okymMeHTanMOHHOE
olecrneyeHue ynpapJieHUs] U apXUBOBeJAeHUe 0a30BOM MOATOTOBKU SBJISIETCS 00s13aTEIbHON U
OCYIIIECTBIISIETCS TOCJIEe OCBOSHMSI 00pa30BaTeIbHON IPOrpaMMBbI B ITOJIHOM 00bEME.
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[Topsmok W ycnoBHsL TPOBEAEHUS AaTTECTALMOHHBIX HCIBITAHUA  ONPEIEISIFOTCS
«[lonoxeHnem 00 UTOroBOM aTTecTallMy BbITYCKHUKOB B Kosutemke YUHTHHCKOIO MHCTUTYTA
OI'BOY BO «baiikanbckuil rocy1apCTBEHHbI YHUBEPCUTET.

[lenpt0o  WTOroBOM  aTTecTallMM  SBJISIETCS  YCTAaHOBJIEHHWE CTENEHHM TOTOBHOCTH
00y4aromerocsi K CaMOCTOSITENIbHOW JESATEIbHOCTH, CPOPMHPOBAHHOCTH MPO(PECCHOHATBHBIX
KOMIIETEHIIUH B COOTBETCTBUM C (elepalbHbIM TOCYAapCTBEHHBIM 00pa3oBaTeIbHOM
CTaHJAPTOM CPEAHEr0 NPOPeCcCHOHATHHOTO 00pa30BaHHUS.

[TpoBeneHue UTOrOBOM aTTECTALIMH [T03BOJISIET PELIUTh CIEIYIOLINE 3aJauu:

-OPUEHTHUPYET KaX10I0 IPErnoaaBareis U CTyACHTa Ha KOHEUHBIN pe3yJIbTaT;

-[103BOJISIET B KOMIUIEKCE MOBBICUTh KaueCTBO y4eOHOro mpoliecca, KauecTBO MOATOTOBKU
crienuanucTa 1 00bEeKTHBHOCTD OIICHKH MOJATOTOBICHHOCTH BBIITYCKHUKOB

-CUCTEMAaTU3UPYET 3HaHUS, YMEHHMSI U OIIBIT, IOJyUYEHHbIE CTYIEHTAMU BO BpeMs 00y4deHus
Y BO BpeMs IPOXOXKAECHUS IPOU3BOICTBEHHOM ITPAKTUKU;

-pacluupseT NOJTY4YEeHHbIE 3HaHUS 32 CUET U3YYEHUs] HOBEHIINX MPAKTUUECKUX pa3paboTok
Y TIPOBEICHMSI HCCIICIOBAaHUH B TIPOeCCHOHATBHON cdepe;

-3HAYUTEIBHO YHPOILACT IPAKTUYECKYI0 paldoTy HK3aMEHAIlMOHHOW KOMHUCCHM IIpU
OLICHUBAHWM BBINYCKHUKA (HAJMYME MEPEeYHs NPO(PECCHOHATBHBIX KOMIIETEHIMH, KOTOpBIC
HaXOJAT OTPpaXXEHUE B BBIITYCKHOI padore).

[IporpaMMa WTOroBOM arTecTalMy SBJIAETCA YaCTbIO IPOrPaMMbl  [OATOTOBKH
CHELHATNCTOB CPETHErO 3BEHA.

[Iporpamma MUTOrOBO# aTTECTAIMM €KETOJIHO OOHOBJISETCS METOJIUYECKOW KOMUCCHUEH U
yTBepxkaaercs aupekropom Kouemxka, mociie NnpenBapUTENbHOIO IMOJOKUTEIBHOIO OT3bIBA
paboTtoaaTenei.

WTorosas arrectanus NpOXOAUT B BUJE BBIIYCKHOM KBaTU(HUKAIIMOHHON paboThI.

O0beM BpeMEHU U CPOKH, OTBOJMMBIC Ha BBITIOJHEHUE BBITYCKHOW KBAIM()UKAIIMOHHON
paboThI: 4 Heme U

CpOKH 3aIIHUTHI BBITYCKHOW KBaJTU(UKAIIMOHHON pabOThHI: 2 Helen

Temsl BKP nomkHBI MMETh NPaKTHKO-OPUEHTHUPOBaHHBIM XapakTep. IlepedeHp Tem 1o
BKP:

- IM€eT MPAaKTUKO-OpPUEHTUPOBAHHBIN XapakTep,

- pa3zpabaThIBaeTcs MpenojaBaTesiIMU KOJUIEpKa B paMKaxX Mpo(eccCHOHAIbHBIX MOAYJIEH,

- pacCMaTpPUBAETCS HA 3aCEJaHUU METOANYECKON KOMUCCHH.

-YTBEPKIAETCS o0pa3oBaTeNbHBIM  YUYPEXJACHHEM  IOClie  IPeBAPUTEILHOTO
HOJIOKHUTETBHOT O 3aKII0UeHHsI paboToaTerneit.

Jlns npoBeneHus co3gaeTcs 3K3aMEHallMOHHAsE KOMHUCCHS B MOPSAKE, MPETyCMOTPEHHOM
«[TonoxxeHnem 006 UTOroBOM aTTecTalMy BHITYCKHUKOB B Kosutemke UMTHHCKOrO MHCTUTYTA
OI'BOY BO «baiikanbckuii rocy1apcTBEHHbI YHUBEPCUTET.

3ammTa BBITYCKHOM KBaIM(PHUKALMOHHOM pPabOThl (MIPOAOKUTENBLHOCTh 3alUThl A0 30
MHUHYT) BKJIIOUYAeT JOKJIAJ cTyneHta (He Oonee 7-10 MUHYT) ¢ JAEMOHCTpallMel MPE3eHTAINH,
pa3bop OT3bIBa PYKOBOAMUTENS W PELEH3UH, BONPOCHI WIEHOB KOMHCCHUH, OTBETHI CTYJCHTA.
MoxeT ObITh NPEeayCMOTPEHO BBICTYIUIEHHE PYKOBOAUTENS BBIMYCKHOM KBalH(pUKAIMOHHON
paboThI U peLieH3eHTA.

8. /I[pyrue HOPMATHBHO-METOJAHYECKHE JTOKYMEHTbBI M MAaTepHaJibl,
o0ecrneynBaIOUIUEe KA4eCTBO MOJATOTOBKH 00Y4aK0IIMXCS
Marpuna cootBercTBUs KomnereHnid u coctaBHbix yacten I[ITICC3 mpencraBieHa Ha
cayTe KoJuIe Ka
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