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COAEPKXAHUE
1. O01IMe moJI0KeHus

1.1. IIporpamma moaroroBku crneuuanucroB cpeanero 3BeHa (IIIICC3) mo
crenuansHocT CIIO, peamm3yemas Komnemxem UMW (punmmama) ®I'BOY BO «bI'Y» mo
cnenuanbHocT 46.02.01 [lokyMeHTamoHHOE OOECIeUYeHUE YIPaBICHUS M apXUBOBEJICHUE
(6a30BOi1 MOATOTOBKH).
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HOJTrOTOBKH.
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1.4 TpeboBaHus K aOUTYPHUCHTY.
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apXuBOBe/ICHHE.
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2.2. O0bexThl MPo(hecCHOHATBEHOM NEATEIHOCTH BBIITYCKHUKA
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2.4. 3apaun npohecCHOHAILHON JAESTENbHOCTH BbIITYCKHUKA

3. Komnerenuuu BbINYCKHMKA, (opMHpYyeMble B pe3yJbTaTe OCBOEHHUS [TaHHOI
MIIICC3.
4. JIOKyMeHTBI, perjiaMeHTHPYIOLHe cofAep:KaHue H OPraHU3aluI0 00pa3oBaTeIbHOIO

npouecca npu peasuzanuu IIICC3 no cmeumanbHocTn 46.02.01 lokymeHTanMoOHHOE
olecrneyeHue ypaBJieHUs] H apDXUBOBeeHHE

4.1 KanenmapHslii yueOHbIN rpaduK.

4.2. Y4eOHBIH IJIaH MOJATOTOBKH.
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6. XapakTepucTHKH CpeAbl, o0ecnmeYyMBalOlUe pPa3sBUTHE OOIICKYJbTYPHBIX H
COLUATBHO-TUYHOCTHBIX KOMIIETEHIMI BbHIITYCKHUKOB
7. HopmaTtuBHo-MeTOAMYeCcKOe oOecredeHHe CHCTEMbI OLEHKH Ka4eCcTBAa OCBOCHHUS

odoyuawmumucs I[IICC3 no nanpaiaenno noaroroBku 46.02.01 JlokymeHTaumoHHoe
olecrneyeHue ynpaBJieHUs] H apXUBOBeJeHUE

7.1. Texymuii KOHTPOJIb 3HAHUN U IPOMEKYTOUHAS aTTeCTalus
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KA4eCTBO NMOATOTOBKH 00Y4YaI0LIUXCs



1. O01mue moj10KeHu s

1.1. TIporpamma NOArOTOBKHM CHELMAIMCTOB CpeJHEro 3BeHa, peanusyemas Kosnemxem YU
OI'bOY BO «baiikanbckuii TOCYyIapCTBEHHBIM yHHUBEpCHTET » 1o crnenmaibHoctn 46.02.01
JlokyMeHTalMOHHOE oOecrieueHe YIpaBIeHNUs U apXUBOBEIEHUE MIPEJCTaBIsAET co00il cucreMy
JOKYMEHTOB, pa3pab0TaHHYIO U YTBEP)KJIECHHYIO C Y4ETOM TpeOOBaHUI phIHKA TpyAa Ha OCHOBE
denepanbHOr0 rocylapCTBEHHOIO 00pa3oBaTeIbHOIO CTAaHAApPTa IO COOTBETCTBYIOLIEMY
HaINpaBJICHUIO OATOTOBKU cpeaHero npodeccruonansHoro oopazosanus (PI'OC CIIO), a Takxke
C yudeTroM Oa3uCHOro y4eOHOro IUIAHA W MPUMEPHBIX HPOrpaMM Y4eOHBIX JUCLMILIMH
cnenuansHoctei CIIO.

[IIICC3 pernaMeHTUPYET LEJIH, OXKUIAEMbIC PE3YJIbTaThl, COJIEPKAHUE, YCIOBUS U
TEXHOJIOTMM peajau3auuu o0pa3oBaTEeJbHOIO IIPOLECCA, OLEHKY KadecTBa IOATOTOBKHU
BBIIIYCKHUKA 110 JaHHOMY HAIIPABJICHHUIO MOATOTOBKM M BKJIIOYAeT B ceOs: ydeOHbIH IUIaH,
pabouue nTporpaMMbl AMCUUIUIMH W TNPO(ECCHOHAIBHBIX MOIYJEH M Apyrue MaTepHuabl,
o0ecreunBaroIMe KauyeCcTBO IOATOTOBKM OOY4YarOLIMXCS, a TakXe NporpamMmbl y4eOHOW u
MIPOM3BOJICTBEHHOM MPAKTUKH, KAICHAAPHBINH y4eOHBIH IpadMK W METOAMYECKHE MaTepHalbl,
o0ecreynBaroIlue pealn3aluio COOTBETCTBYIOLIEH 00pa30BaTeIbHOM TEXHOIOTHH.

1.2. HopmaTtuBHble AokyMeHThI Aas pa3padorku IIICC3 no cnenmaasnoctu 46.02.01

JIoKyMeHTallMOHHOe o0ecleyeHue YNPaBJIeHUs] U apXUBOBeIeHHUe.

Hopmarusayro npaBoByto 6a3y pazpabdotku [IIICC3 cocraBisor:

— @epepanbHblii 3akoH 0T 29 pekabps 2012 1. Ne273-03 «O6 obpazoBanuu B Poccuiickoit
®enepanuny;

— Ilpuka3 Muno6puayku Poccum ot 28 mas 2014 r. Ne 594 «O0 yrBepxnenuun Ilopsaka
pa3paboOTKH HPUMEPHBIX OCHOBHBIX 00pa30BaTENIbHBIX NPOTrpaMM, MPOBEAEHUS HX
AKCIIEPTU3BI U BEACHUS peecTpa IPUMEPHBIX OCHOBHBIX 00pa30BaTENIbHbBIX IPOrPaMM»;

— @enepanbHbIii rOCyJJapCTBEHHBIH o0Opa3oBaTeIbHbIN CTaHJapT CpEIHEro
npodeccuoHansHOro oOpazoBanus 1o crneuuanbHocTH 46.02.01 «/lokymeHTannoHHOE
oOecrieyeHre yMpaBiIeHUs M apXUBOBEIEHUE», yTBepkIeHHbIM [Ipukazom MunoOpHayku
Poccun ot 11.08.2014 r. Ne 975 3apeructpupoBan MunucrepctBoM roctunnn Poccuiickoit
Oenepannn 20.08.2014r., peructparonasiii Ne 33682);

— IlpodeccnonanbHblit CTaHapT «Cneuunanuct o OpraHHU3allMOHHOMY U
JOKYMEHTAIlMOHHOMY OO€CIeueHHIO YINpaBieHUsl opraHu3auuedl (yTBEp)KIEH NpPUKa30M
MunuctepceTBa Tpyna U couuanbHoU 3amuThl Poccuiickoit ®eneparuun ot 15 urons 2020 r.
Ne 333H, 3apeructpupoBan MununcrepcrsoM roctuuuu Poccuiickoit @enepanuu 15 urons
2020 r., peructparuorsiii Ne58957);

— Ilpodeccuonanbubiii  crangapt  «Crnenuanuct — apxuBa»,  yTBepxkiaeH IIpukasom
MunucrepcTBa TpyAa u conuanbHoi 3ammTel PO ot 18 mapra 2021 r. Ne 140H (1OKyMeHT
HE BCTYNWI B CUITY) (3apeructpupoBad MuHucCTEpCcTBOM tocTHIMU Poccuiickoit deneparun
21 anpens 2021 r., peructpannoHHblil Ne 63193)

— Ilpuka3 MunoOpnayku Poccum ot 14 urons 2013 r. Ne 464 «O6 yrBepxknenuu llopsaka
OpraHM3alMiil M OCYIIECTBICHUS 00pa30BaTENbHON MAESITETBHOCTH MO 00pa30BaTEIbHBIM
nporpaMMaM  CpeHero  npo(ecCHOHAJIBHOTO  00pa3oBaHMs»  (3aperUCTPUPOBAH
MunncrepctBoM roctuiu Poceutickort ®enepanun 30 urons 2013 r., peructpanroHHbI No
29200) (manee — [lopsaok opranu3zanuu 00pa3oBaTEIbHON AEITEILHOCTH);

— IIpukaz Munobpuayku Poccun ot 16 aBrycra 2013 r. Ne 968 «O06 yrBepxknenuu Ilopsaka
MPOBEJCHUS TOCYAApCTBEHHOM WTOrOBOM aTTeCTallMU MO OO0pa3oBaTeNbHBIM IpOrpaMMaM
CpeaHero npodecCHOHAIbHOTO 00pa3oBaHMs (3aperucTpupoBaH MUHHCTEPCTBOM FOCTULIMU
Poccutickoit ®eneparuu 1 HosiOpst 2013 r., peructpanuonublii Ne30306);

— Ilpuka3z Munucrepcra npocsenienus Poccuiickoit ®enepanun ot 26.11.2018 Ne 243 «O
BHeceHUU u3MeHeHuil B [lopsaok mpuema Ha oOydeHue 1o oOpa3zoBaTeIbHBIM IIpOrpaMMaM
cpenHero MnpodeccruoHalbHOrO 00pa3oBaHUs, YTBEP)KIEHHBIH MpuKa3oM MuHHCTEpCTBA
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oOpazoBanusi u Hayku Poccuiickoit ®enepamuu ot 23 suBaps 2014 1. Ne 36»
(3apeructpupoBan 21.01.2019 Ne 53458)

— Ilpuka3 MunoOpnayku Poccum m Munnpocsenienuss Poccun ot 5 aBrycra 2020 1. Ne
885/390 «O mpakTHYECKOH MOATOTOBKE O0YJAOIIUXCSA» (3aperucTpupoBaH MUHHUCTEPCTBOM
toctuiuu Poccuiickoit @enepanuu 11 centsops 2020 roga, peructpanuoHubii N 59778);

— Ilpuka3z MunucrepctBa obpazoBanus U Hayku Poccuiickoii @eaepanuu ot 7 okTsiops 2013
roma Ne 1122 «O6 yrBepxkaenuu [lopsiika W yCIOBHE OCYIIECTBICHUS TEPEBOAA JIHII,
o0yJaromuxcst 1O 00pa30BaTeNbHBIM IPOTpaMMaM CPEAHEro MPOo(EeCCHOHAIBHOTO |
BBICILIErO0 00pa3oBaHusi, B JpYrHe OpraHu3alldy, OCYIIECTBISIONIME 00pa30BaTEbHYIO
NEeSTeIbHOCTh TI0 COOTBETCTBYIOIIMM  OOpa3oBaTeIbHBIM IpOrpaMMmaM, B  Cllydae
MPUOCTAHOBIICHUSI JACHCTBUSA JUIEH3UM, NPUOCTAHOBICHHUS JAEWCTBUSA TOCYIapCTBEHHOU
aKKpEIUTAIlMM TIOJIHOCTBIO WM B OTHOWICHMM OTHENBHBIX YpOBHEH 0Opa3oBaHus,
YKPYITHEHHBIX TPYII npodeccuil, criennaibHOCTeH 1 HallpaBIeHUH MOATOTOBKI»

— Ilpukaz ot 5 asrycra 2020 Ne 888/391 «OO6 opraHuzanuu ¥ OCYIICCTBICHUU
o0pa3oBaTeNbHONW JEATENBHOCTH TpU CeTeBOM (opme peanu3anuud 00pa30BaTEIbHBIX
pOrpaMm»

— TIlpuka3 ot 5 aBrycra 2020 Ne 885/390 «O npakTHuecKO# MOATOTOBKE 00YJArOIIHXCsD»

— HopmartuBHO-MeToAMUECKHE TOKYMEHTH MunoOpHayku Poccuu:

— VYcraB ®I'BOY BO «bI'Y»;

— Tonoxenne YU (pummana) ®PI'BOY BO «BI'Y»;

— JlokanbHble HopMmaTuBHbBIE J0KyMeHTHl PI'BOY BO «bI'V», pernamentupytoume
00pa3oBaTeNbHYIO JIEATEIbHOCTb.

1.3.  OO0mas xapakTepuCcTHKA MPOrpPaMMbI NOJATOTOBKH CIEIMATNCTOB CPeIHEro 3BeHa.
1.3.1. Hean (muccus) IIMCC3 mno cneumasbHocTH 46.02.01 lokyMeHTAlHOHHOE
olecreuyeHue ynpaBjieHHUs U apXUBOBe/leHUE
Hensto paszpaborku [IIICC3 mo HampaBiieHHIO SBISETCS METOAMYECKOE OOECIeYeHHE

peanuzanuu @PI'OC CIIO no gaHHOMY HanpaBJIEHUIO MOJTOTOBKM U HA ATOH OCHOBE pa3BUTHE Y

CTYACHTOB JIMYHOCTHBIX KauecTB, a Takke (opMupoBaHue OOmMHUX M TPOQPeCCHOHATBHBIX

KOMIIeTEeHIMH B cooTBeTcTBUM ¢ TpeboBaHusMu PI'OC CIIO.

1.3.2. Cpox ocBoenuss IIIICC3 no cnemuaabHoct 46.02.01 lokyMeHTaUHMOHHOE
olecrnevyeHue ynpaBJieHUs] H apXUBOBeeHUE

Ha 6a3e OCHOBHOTO 00111eT0 00pazoBanus — 2 roga 10 mecsies;

Ha 6aze cpeanero obiero oopazosanus — 1 rox 10 mecsies.

1.3.3. Tpynoemkocts IMCC3 no cnenuansHoctu 46.02.01 lokymeHTanHOHHOE
o0ecrnieyeHue YNpaBjeHUs] U apxXuBoBelAeHHe TpyZOE€MKOCTh OCBOCHHS CTYAEHTOM
[IICC3 cocraBnser:

Ha 0a3e cpenHero obuiero oopazoBanus — 3402 yacos;

Ha Oa3e ocHOBHOro obOmiero oOpazoBanus — 5508 wacoB 3a Bech mepuoa oOy4deHHS B

cootBercTBUM ¢ PI'OC CIIO no gaHHOMY HANpaBJICHUIO M BKJIIOYAET BCE BU/bI ayAUTOPHONU U

CaMOCTOSITENIbHOW paboThl CTYACHTA, MPAKTUKA U BPEMsI, OTBOJUMOE Ha KOHTPOJh KadyecTBa

ocBoenus crynenrom [IICC3.

1.4. TpebOoBaHusi k a0UTYPUEHTY
AOHUTYpUEHT JIOJKEH UMETh JIOKYMEHT rocy1apcTBEHHOI0 00pasia:

- 00 OCHOBHOM 00111eM 00pa30BaHUU WIIH

- 0 cpeHeM o01ieM 00pa30BaHUU UITH

- 0 cpeiHeM MpodeccrnoHaIbHOM 00pa30BaHUU (IOATOTOBKY KBaJM(UIIMPOBAHHBIX pabounX,

CITy’KaIlNX) WIH

- 0 cpenHeM npodecCHoHATFHOM 00pa30BaHuU (ITOATOTOBKHU CIIEIIUATMCTOB CPETHETO 3BEHA)

- 0 BBICIIEM MTPO(ECCHOHATEHOM 00Pa30BaHUH.



[Mpuem rpakman [UIsi TOMYyYEHHUS CpEIHEro MpoPecCHOHANBHOTO O00pa3oBaHUs 110
HanpasieHuo 46.02.01 JJoxkymeHTauMoHHOe o0ecrmeyeHHe YNpPaBJIEHUSI M apXMBOBeJIeHUE
SIBJISIETCS] OOIIEAOCTYTHBIM.

2. XapaxkrepucTtuka npodgeccnoHanbHOil aesiteibHOCTH BbinyckHuka IITICC3 mo
cnenrajJbHOCTH 46.02.01 JlokyMeHTAaUMOHHOE 0OeciedeHne YIIPABJIeHNsI U apXUBOBeleHHe
2.1. Obaactb npogeccCHOHATBbHOI 1eATeIbHOCTH BhINYCKHHKA

Ob6nacTb npodeccuoHanbHON AeSITENbHOCTH BBITYCKHUKOB!

- ICATENBHOCTh B CEKpeTapHarax, CIIy>K0ax ITOKYMEHTAMOHHOTO OOEeCIeYeHHs, KaJpOBBIX
cinyx0ax M apXuMBax TOCYAApCTBEHHBIX OPraHOB M YYPEXKIEHUH, B OpraHax MECTHOIO
CaMOyTIpaBJICHHs,  HETOCYJAapCTBEHHBIX  OpraHu3aluix BceX (GOopM  COOCTBEHHOCTH,
0OIIIECTBEHHBIX OpraHU3aANMIX (YUPEKIACHUIX ).
2.2. OO0bexTamu npodeccHOHAIBLHOM AeATeTbHOCTH BbINTYCKHUKOB SIBJISIIOTCS:
O6bexkTamu poeccnoHaNbHOM IEeSATENbHOCTH BBIITYCKHUKOB SBIISIFOTCS:

- TOKYMEHTBI, CO3JJaHHbIE JIFOOBIM CIIOCOOOM JOKYMEHTHPOBAHUS;
- CUCTEMBI JOKYMEHTAI[MOHHOTO 00eCIeUeHHs yIpaBJICHHUS,;
- CUCTEMBI AJIEKTPOHHOI'O JOKYMEHTO000POTA;
- ApXUBHBIE TOKYMEHTHI;
- IEPBUYHBIE TPYJIOBbIE KOJIEKTHUBBI.
2.3. Buabl npoeccHOHAIBHOIM 1eATeJIbHOCTH BHIYCKHUKA

Crienuanuct no JOKyMEHTAlMOHHOMY 00€CIIEUEHHIO YIIPABIICHUS, ApXUBUCT TOTOBUTCS K

CJIEIYIOLLUM BHJIaM JI€ATEIbHOCTH:
- OpraHu3anusi JOKYMEHTAI[HOHHOTO OOECIIeYeHUsl yIpaBieHUs ©  (QYHKIIMOHUPOBAHHUS
OpraHu3alu.
- Opranm3anus apXWBHOM ¥  CHPAaBOYHO-WH(POPMAIMOHHON pabOThHI 1O  JTOKyMEHTaM
OpraHu3alu.
- Boimonnenue paboT 1O OAHOW WM HECKOJIBKHM MpodeccusM pabouux, IOJKHOCTAM
CITyKallluX.

2.4.3ana4mn npogecCHOHATBbHOI JeATeJIbHOCTH BbIITYCKHMKA

B obnacmu  opcanuzayuu  OOKyMEeHmMAUUOHHO20  0DecneyeHus  ynpaeieHus u
dynKkyuonuposanua opzanuzayuu:
- IPUMEHAITh HOPMATHUBHBIE IPABOBBIE AKThI B YIIPABJIEHYECKON JESATENbHOCTH;
- IOATOTABJIMBATh IPOEKTHI YIPABIEHUYECKUX PEILIECHUM;
- 00pabaTbIBaTh BXOMSIINE M HCXOJSILINE JOKYMEHTBI, CHUCTEMAaTU3HpPOBaThb WX, COCTaBIATH
HOMEHKJIaTypy Jies1 1 (OpMUPOBATh TOKYMEHTHI B JI€N1a;
- TOTOBUTH U NMPOBOJUTH COBEIIAHMUS, JIEIOBbIE BCTPEUH, IIPUEMBI U MTPE3ECHTALIUH.

B oonacmu opzanuzayuu apxuenoin u CnpagoOUHO-UHEPOPMAUUOHHOU PAdOMbL NO

OOKYMEHmMam Opeanu3ayuu:
- OpPraHU30BBIBATH JIEATEIILHOCTh apXMBa C YUETOM CTaTyca U Mpo(uiIs opraHu3aluu;
- paboTaTh B cucTeMax MEKTPOHHOTO JOKYMEHTO000pOTa;
- ACII0JIB30BATH B JIESATEIBHOCTH apX1BA COBPEMEHHBIE KOMITBIOTEPHBIE TEXHOJIOTHH;

- IPUMEHSTh COBPEMEHHbIE METOAMKU KOHCEPBALMU U PeCTaBpallMi apXHUBHBIX JTOKYMEHTOB.
3. Komnerenuuu BoinyckHuka IIICC3, ¢popmupyembie B pe3yJibTaTe 0CBOEHHS TAHHOI
IIICC3

Pesynbrater ocBoenust IIIICC3 omnpenensioTcss npuoOpeTaeMbIMU  BBITYCKHUKOM
KOMIIETEHIIUSIMU, T.€. €r0 CIIOCOOHOCThIO MPUMEHSATh 3HAHUS, YMEHHS M JIMYHBIE KayecTBa B
COOTBETCTBUHU C 3a/1a4aMH NMPOPeCCUOHAIBHOM 1eATEIbHOCTH.
Cnenmanuct mo JOKYMEHTAIIMOHHOMY oOO0ecCle4eHHMI0 YIPaBJICHHS, APXMBHCT JOJDKEH
0o0J1a1aTh OOIMMH KOMIETEHIMAMM, BKJIFOYAIOIIUMHI B c€0sI CTIOCOOHOCTH:

OK 1. IloHnMate CyIIHOCTh M COLMAIBbHYIO 3HAYUMOCTH CBOEH Oynymieil mpodeccun,
IIPOSIBIIATH K HEH YCTOMYUBBIN UHTEPEC.



OK 2. Opranu3oBbIBaTb COOCTBEHHYIO ACATEIBHOCTb, BHIOMpATh THIIOBBIE METOIBI U
CIOCOOBI BRITMIOJHEHHUS MPOGECCHOHANTBHBIX 33]1a4, OIIEHUBATh X A()PEKTUBHOCTh U KA4eCTBO.

OK 3. Ilpunumarth peleHusl B CTaHIAPTHBIX M HECTAHJAPTHBIX CUTYaIUSX U HECTH 3a
HUX OTBETCTBEHHOCTb.

OK 4. OcymecTBisiTh TOWCK W HCIHOJIb30BaHWE HWH(MOpMAIMK, HEOOXOJAMMOW IS
3¢ pexTUBHOrO BHINOJHEHUS NPOGECCHOHANBHBIX 33/1a4, MPOPECCHOHATBHOIO U JUYHOCTHOTO
pa3BUTHSL.

OK 5. Ucnonb3oBath HHPOPMAITMOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTUHU B

npodecCuOHATBLHOMN 1eATETbHOCTH.

OK 6. Paborath B KOJJIEKTHBE W KoMaHzae, 3()(eKTHBHO 0OIIATHCS C KOJUIETaMH,
PYKOBOJICTBOM, ITOTPEOUTEIISIMHU.

OK 7. bpath Ha ce0si OTBETCTBEHHOCTHh 3a pa0OTy WICHOB KOMaHbBI (IIOAYNHEHHBIX),
pe3yNbTaT BBIOJIHEHUS 3aJaHuil.

OK 8. CamocTodTenbHO oOmpeAensaTh 3afaud MNpodecCHOHAIbHOTO U JIMYHOCTHOTO
pa3BUTHSA, 3aHUMAThCA  CaMOOOpa30BaHHMEM, OCO3HAHHO  IUIAHUPOBATHh  TOBBIIICHUE
KBaJIM(DUKALIUH.

OK 9. OpuentupoBarbcsl B yCIOBUSIX YaCTOM CMEHBI TEXHOJIOTUH B MPOeCCHOHATbHON
JESITENIbHOCTH.

Coenuajuct 1o [JAOKYMEHTALMOHHOMY 00ecle4YeHUI0 YNpaBjieHHsl, APXUBHCT
JOJDKeH o0naznaTh nmpogecCHOHATBHBIMM KOMIIETEHUMSMM, COOTBETCTBYIOIIMMU OCHOBHBIM
BUJaM PO ECCUOHATBHON JAEITETbHOCTH:

1. Oprasms3aouss  JOKYMEHTALMOHHOIO  o0ecrieyeHusi  yIOpaBJeHHUs U
(pYHKIIHOHMPOBAHMS OPTAHU3ALMH.

IIK 1.1. KoopaunupoBaTh paboTy opraHuzanuu (IIPUEMHONM PYKOBOJAMTENS), BECTU
IIPUEM TIOCETUTEIIEH.

[IK 1.2. OcymiectBiarh paboTy MO MOATOTOBKE U MPOBEIACHUIO COBEIIAHUM, ETOBBIX
BCTpEY, IPUEMOB U MPE3EHTAIHI.

I[IK 1.3. OcyuiecTBiasiTh MNOJATOTOBKY JEJIOBBIX MOE3J0K PYKOBOJAUTENS W JIPYTrUX
COTPYAHUKOB OpraHu3aIuu.

[1K 1.4. Opranu3oBsiBaTh pabodee MECTO CEKpeTaps U PyKOBOIUTEINS.

I[IK 1.5. OdopMiasaTe U perucTpupoBaTh OPraHU3AIMOHHO-PACTIOPSIUTEIHHBIC
JIOKYMEHTBI, KOHTPOJIMPOBATh CPOKU UX UCTIOTHEHUSI.

[IK 1.6. OGpabatpiBaTh BXOASIIME U HUCXOMAIINE JOKYMEHTBI, CHCTEMAaTU3UPOBATh HX,
COCTaBJISITh HOMEHKJIATYpy Jes1 U (OpMUPOBATH JOKYMEHTHI B JIEJIa.

I[NK  1.7.  CamocrosiTenbHO  paboTtarh €  JOKYMEHTaMH,  COJAEpPKalUMU
KOH(UICHIMATBHYIO HH()OPMaIIHIO, B TOM YHCIE C JOKYMEHTaMH 110 JINYHOMY COCTaBYy.

[1K 1.8. OcymiectBisaTh TesneoHHOE 00CTy)KUBAaHUE, IPUHUMATh U IepeiaBaTh (haKChl.

I1K 1.9. OcymiecTBasTh MOATOTOBKY €T K Mepeaade Ha apXHUBHOE XpaHEHHE.

[IK 1.10. CocraBnsaTh ONMCH A€, OCYIIECTBIATh MOATOTOBKY JEN K Mepeadye B apXuB
OpraHu3aly, rOCyJapCTBEHHbIE U MYHUIIUNIATbHbIE APXHBBI.

2. OpraHu3zanmMsi apXMBHOH M  cHpaBOYHO-MHGOPMALMOHHONH  padoThl MO
AOKYMEHTaM OPraHHu3alMu.

I[IK 2.1. OcymecTBiATh 3KCHEPTU3Y LEHHOCTH JOKYMEHTOB B COOTBETCTBUU C
JIEHCTBYIOIMMHU 3aKOHOIATEIILHBIMU aKTaMH 1 HOPMaTHBaMU.

[1K 2.2. Bectu paboTy B cucTeMax 3JeKTPOHHOTO IOKYMEHTO000pOTA.

[IK 2.3. PazpabGarbiBath ¥ BecTH KiIacCHU(UKATOPHI, TaOETW WU Jp. CIHPABOYHHKHU I10
JIOKYMEHTaM OpraHU3aIliH.

[IK 2.4. OGecnieunBaTh MpHUEM U PAIlMOHAIILHOE Pa3MEIIEHUE JTOKYMEHTOB B apXuBe (B
T.4. JOKYMEHTOB I10 JINYHOMY COCTaBY).

[1K 2.5. ObecnieunBaTh y4eT U COXPAaHHOCTh IOKYMEHTOB B apXHUBE.

[IK 2.6. Opranu3oBbIBaTh HUCIIOJb30BAHUE APXUBHBIX JIOKYMEHTOB B Hay4HBIX,
CIIPaBOYHBIX M MPAKTUYECKUX LIEIISX.
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IIK 2.7. OcymecTBiasTh OpPraHU3allMOHHO-METOINYECKOE PYKOBOJCTBO M KOHTpPOJIb 32
paboToil apxuBa OpraHu3alMy U 3a OpraHu3alueil TOKyMEHTOB B 1€JI0IIPOU3BOICTBE.

3. BoinojiHeHHe PadoT MO OJHOI MM HECKOJbKHM mnpodeccusiM padouux,
JAOJIZKHOCTAM CJIYKALIHX.

4. JlokyMeHTbl, perjiaMeHTHPYKIIUe CoJep:KaHHe H OPraHu3auHuI0 00pa3oBaTEJHLHOIO
npouecca npu peamudanuu I[IICC3 no cneumanbHocT 46.02.01 JlokymeHTanMOHHOE
olecrieyeHue ynpaBjieHHUs] U apXUBOBe/leHUe

B coorBerctBUM € ®I'OC CIIO mno wHampaeneruto mnoarotoBku 46.02.01
JlokyMeHTaluoHHOE 00eclieYeHHe YIPaBICHUS U apXUBOBEACHHUE COJIEP’KaHUE U OpraHu3alus
oOpa3oBatenpHOro mpouecca npu peanusanuu naHHoi [IIICC3 permamenTHpyeTcst y4yeOHBIM
IUTAHOM C Y4eTOM ero npoduss; padboyuMHu MporpaMMaMy JUCHHMILIMH U MpodeccnoHaNbHbBIX
MOJIyJel; MarepuanaMu, OOCCIECYMBAIOIIMMH  KAaueCTBO IOATOTOBKM M BOCHUTAHHS
oOydaromuxcsi; mporpaMmMaMu  Y4eOHBIX U MPOU3BOACTBEHHBIX  IPAKTHK; T'OJOBBIM
KaJCHJapHBIM  y4eOHbIM  TpaguKOoM, a  TaKkKe  METOAMYECKUMH  MaTephallaMH,
o0ecreynBaroIMMU PeaTU3alli0 COOTBETCTBYIOLIUX 00pa30BaATEIbHBIX TEXHOIOTHIA.

4.1. KanenaapHslii yueOHblii rpauK U CBOJHbIE JaHHBIE N0 0I0/IKeTy BpeMeHH
4.2. YueOublii miian (mporpaMMa moaroTOBKH CHEIHAJINCTOB CPEIHEro 3BeHa)

4.3. PaGoune mporpaMMsbl AMCHHUILINH M NPOGecCHOHATBHBIX MOIYJIel M0 HANPABJIEHUIO
46.02.01 JoxkyMeHTAlMOHHOE O0ecrieyeHue YIIPABJIeHHUS U apXUBOBe/leHue

OI'C3.00 O0mmii ryMAHUTAPHBIN U CONMATBHO-IKOHOMUYECKH I UK
Orco.01 Auctumumza «OCHOBBI (hritocodhum
Or'Co.02 Iucuurmnuna «Mctopusi»
OI'C3.03 Mucuunnnna «THOCTpaHHBIN A3BIK»
OI'C3.04 Incunnnnna «Pusnyeckas KyJabTypa»
OI'C3.05 MucuunnmnHa «Pycckuil sI3bIK U KyJIbTypa pedm»
EH.00 MaTtemaTnyeckui ¥ 001IHi eCTECTBEHHOHAYYHBIH LUK
EH.01 Qucuunnuna «MatemaTuka
EH.02 Muctunnuna «HpOpMaTHKa
EH.02 Jucuunnnza «9K0JI0rHYecKre OCHOBBI IPUPOIOTIOIb30BaAHMS
I1.00 ITpogeccnoHaNbHBI HUKJI
OI1.00 O6menpogeccuoHaIbHbIE T CHUTITHUHBI
OI1.01 Jucuunnnna: « JKOHOMHYECKAsI TEOPUSD)
OI1.02 MucuuminHa « 9KOHOMUKA OpTraHU3aLHN
OI1.03 HuctuminHa «MeHeTKMEHT
OI1.04 Jucnumnuna «["ocymapcTBeHHAss 1 MYHUIIUITAIbHAS CITY K02y
OI1.05 AucuumuinHa « HOCTpaHHBIH S3BIK (POQecCHOHATbHBIHN )»
OI1.06 Qucuumnnnna «IIpodeccuonanbHas 3TUKa U MICUXOJIOTHS J1€JI0BOTO OOLICHHSI»
OI1.07 ucuunnnHa «YnpaBiaeHUE IEPCOHATIOM)

OI1.08 qucnumuna «IIpaBoBoe obecnieueHme mpodheccuoHaaIbHOM AeSITEIBHOCTH
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OI1.09 IucuunianHa «be30macHoCTh KU3HEACATCILHOCTI
OIIL.10 JucuumnnHa «OCHOBBI TOCYIAPCTBEHHOT'O0 U MYHUITUIIAJIBHOTO YIIPABICHUS»

OIl.11 Jucuunnuna «/lokyMeHTalnoOHHas A€ATE€IbHOCTh TOCYJaPCTBEHHBIX U MYHULIUIIATbHBIX
OpraHoOB»

OI1.12 Mucuunnnaa « CTUIMCTHUKA 1€T0BOM pedm»
OI1.13 Mucuunnuaa «TaliM-MEHEIKMEHT
OIl1.14 ucuunnuna «TpynoBoe npaBo»
OIl1.15 JucnurmnuHa «/lemonporn3BoaACcTBO B KaAPOBOH CITYKOE»
OI1.16 JucuuminHa «CBsi3u ¢ 00IIECTBEHHOCTHIOY
OI1.17 ducuunnuna « MUK 1e7I0BOro YeI0BEeKa»
IIM.00 ITpodeccnonanbHble MOLYIH

[IM. 01 «Opranu3zanus JOKYMEHTAI[MOHHOTO O0ecieueHus yrpaBieHus U QyHKIIMOHUPOBAHUS
OpraHu3aIn

[1IM. 02. «Opranusanus apxXuBHOI U CIIPaBOYHO-UH(GOPMAIIMOHHON pabOTHI 10 TOKYMEHTaM
OpraHu3aIn

[1IM. 03 «BpinonaHeHue paboT Mo OIHOM U HECKOJIBKUM MpodeccusiM pabounx, TOIKHOCTIM
CITYXKaITuX»

PaGouue nporpaMmbl NPaKTUK
Pabouas nporpamma yueOHON PaKTUKU
Pabouas nporpamMMa npou3BOJICTBEHHOM MPAKTUKH
Pabouas nporpamma npeaaunIOMHON IPAKTUKU
PaGouue nporpaMMbl BOCIIHTAHUSA
Pabouas nporpamma Bocniuranus Komnemxa YU (punnana) ®I'bOY BO «BI'V»

Pabouas nporpamMma BOCIIUTAaHU, KaJ'IeH,Z[apHBIfI IUIaH BOCIIUTATEIbHOU pa6OTI>I 10
CIICHUaJIbHOCTH

(Kanennapueiii rpaduk, y4eOHBIH IUIaH W pabOYue MPOrpaMMbl YYEOHBIX JUCHUIUIMH U
po(heCcCHOHATBHBIX MOJIYJICH MPEACTaBIICHBI Ha caiiTe)

5. ®aktuueckoe pecypcHoe obecneuyenue IIMICC3 mno cnenmaabHoctu 46.02.01
JIOKyMeHTallMOHHOEe O0ecleYeHHe YNPABJICHUA M apXMBoOBedeHHe 0a30BOH NMOATOTOBKH B
Komuemx:ke Yurunckoro uHcrturyra PI'BOY BO «baiikajibCKuil rocyaapcTBEeHHbIN
YHHBEPCHUTET.

Pecypcaoe obecneuenue IIIICC3 mo crnenuanbHOocTH 46.02.01 {oKyMeHTalHOHHOE
o0ecrneyeHue ynpapJieHUsl 1 apXHBoOBe/eHHe 0a30B0il MOATOTOBKU (HOPMHUPYETCSl HA OCHOBE
TpeOOBaHUI K YCIOBMSIM pealu3aliy MporpamMM MOJATOTOBKH CHEIMAIMCTOB CPEIHEro 3BeHa,
onpenensieMbix ®I'OC CIIO no naHHOM CrIeNUanbHOCTH.

5.1. KagpoBoe o0ecnieuenue

Peanmzanus [IIICC3 mno cneumanbHOCTH oOecrieyeHa MeNarorndeckKuMM Kajapami,
MMEIOLIMMH BBICIIee 00pa3oBaHUE, COOTBETCTBYIOIIEE MPOGUIIO MPENoIaBaeMbIX IUCIMILIUH
(Momymeit).

[IpenogaBaTtenu, oTBeYarOIIME 3a OCBOCHHE OOYYaIOIIMMUCSA MPOPECCHOHATBHOIO
y4eOHOTO LHMKJIa HMEIT ONBIT JEATEeIbHOCTM B  OpPraHU3alMsX COOTBETCTBYIOIIEH
npodeccuoHaibHON cdeprl. [IpenmogaBarenu moaydarOT JOTOJHUTEIHLHOE MPOQPECCHOHATBHOE
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o0pa3oBaHue 10 MPOrpaMMaM MOBBIIICHUS KBaTH(PUKALMK, B TOM YUCIIE U B (popMe CTaKUPOBKU
B PO MIIBLHBIX OpraHU3ausaX He pexe 1 pa3a B 3 roja.

Y4eOHO-MEeTOINYECKHH TpoIecC 00eCreurnBaeTCsl MPEernoaaBaTeIbCKUM —COCTaBOM B
KonudecTBe 36 ven., B T.4. BbICIICH Kateropuu — 15, nmpenonaBareneit I kateropuu - 10.

5.2. MaTepuajibHO-TeXHHYECKOE 0O0ecriedyeHue

Hnsa  peamuzaumun  [INICC3  mno cnemumanbHoctd  46.02.01  lokyMeHTanuoHHOe
o0ecrieyeHue yNpaBJieHHUs] M apXuBOBeldeHHe 0a30Boi moaroroBkm Komiemxk YutuHCKOrO
MHCTUTYTA pacrojiaraeT JOCTATOYHON MaTepualbHO-TEXHUYECKOH 0a30ili, obecneumBaromien
MPOBEJICHNE BCEX BUOB TUCIUILUIMHAPHON U MEKIUCIUILUIMHAPHON OrOTOBKH, JJAOOPATOPHOH,
NPAaKTUYECKOH, CaMOCTOSATEIbHOM UM HAayYHO-MCCIEA0BATEIbCKOW pPabOThl 00y4aromuxcs,
MPEyCMOTPEHHBIX YU€OHBIM IIIIAHOM.

3akmouenus PenepanabHOi Ciy)Obl 10 HaI30py B chepe 3amuThl IpaB NOTpeOUTENeH U
Onaromnonyuus 4enoBeka o 3aballkalbCKOMY Kparo U YTpaBieHHS HaJ30pHON NeATeIbHOCTH
3abaiikanbckoro kpas MunucrepctBa PO mo nmemam rpaxnaHcKoil 0O0OpOHBI, Ype3BBIYaHBIM
CUTYallUsM U JIMKBUIAIMU MOCIEIACTBUI CTUXUIHBIX OECTBUIl O COOTBETCTBUHM MaTEepHAIbHOMN
0a3pl JEHCTBYIONIUM CAaHUTAPHBIM U IPOTUBOMNOXKAPHBIM HOPMaM U IIPaBUJIaM UMEIOTCS.

O6pazoBarenbHblil mporece no cnenuanbHocTsiM CIIO opranusyercs B JABYX y4eOHBIX
Kopirycax. B cocTaBe MCHONb3yeMbIX IUIOMIAJeH UMErOTCs 42 ayAuTOPUHA Ui JIGKIMOHHBIX U
MPAKTUYECKUX 3aHATHI, 9 KOMITBIOTEPHBIX KJIACCOB, OMOMMOTEKA, YUTATIBHBIN 341 C BBIXOJIOM B
cerb HTEpHET, aKTOBBIM 3aJl, CHOPTHBHBIN 3aJl, OTKPBITBIA CTAAMOH HIMPOKOTO Mpoduis ¢
3JIEeMEHTaMH TOJIOCHI MPEMSATCTBUIN, MECTO JIJISl CTPENIbOBI, yueOHbIe KaOMHETHI U TAOOPATOPHH.

JUis ToBbIIEHMS] KauecTBa OO0ydeHUss B uHCTUTYyTe wuMmeercs 30 KOMIUIEKTOB
MYyJIBTUMEAUMHOTO 000pyIOBaHUs, KOIMMYECTBO KommbioTepoB 305. CTyaeHTam OOCTYmHO 9
KOMITBIOTEPHBIX  KjaccoB.  OCHAIIEHHOCTh  y4eOHO-71a00paTOpHBIM  00OpYJIOBaHUEM
JIOCTaTOYHASI.

Komnemx wHCTHUTYTa 00ECHEUMBACT BO3MOXKHOCTH CBOOOJHOTO  HCIIOJNB30BAaHUS
KOMIIBIOTEPHBIX TeXHOJIOTHIl. Bce KommbroTepsl KosjiemXka M HHCTHTYyTa OOBEIMHEHBI B
JOKAJIbHYI0 C€Th, CO BCEX Y4EeOHBIX KOMIBIOTEPOB HMeeTcs BbIxol B HHTepHeT.
ObecnieunBaeTcs 10CTyn K HH(DOPMAIIMOHHBIM pecypcaM, K 0a3aM JTaHHBIX, B YUTATBHBIX 3aJ1aX
K CIpPaBOYHOM M HAy4YHOW JHTepaTrype, K IEpUOJUYECKUM H3/IaHUSM B COOTBETCTBUU C
HalpaBJIeHUEM MOJATOTOBKU. B KOMNBIOTEPHBIX Kilaccax MMeeTCsl He0OX0IUMOe MporpaMMHOe
obecrnievyeHue.

ITuTanue cTyeHTOB U COTPYIHUKOB MHCTUTYTa 0OecneunBaeTcs EHTOM CTYAEHYECKOro
nutanusg Ha 102 mocajouHbIX MecTa.

Jlis oka3aHus SKCTPEHHOW METUIIMHCKOM M NpOoQMIAKTUYECKOH MOMOIIM, a TakKxke
o0ciyXuBaHUS CTy€HTOB B MHcTUTyTEe paboTaeT MEIUIMHCKUAN MYHKT C MEPCOHAIOM: Bpau-
TEpaIeBT, MEAULIMHCKAs CECTpa.

5.3. UudopManinoHHO-0MOIHOTEYHOE 00ecTIedeHue

[ITICC3 obecneuena y4eOHO-METOAMYECKON TOKyMEHTAIMe W MaTepuajiaMHu 1O BCEM
y4eOHBIM KypcaM, JAUCHUILUTUHAM (MOIYJISIM) IPOTrpaMMBbl MOATOTOBKH CIIEHUAIUCTOB CPEIHETO
3BeHa. [IporpamMMmbl KypcOB MpeACTaBIE€Hbl B CceTH VHTEpHET MW JIOKaJbHOW CETH
o0Opa3oBaTeNbHOrO yupexJeHus. BoeayautopHas paboTa oOy4aromuxcs COIMpPOBOXKIAETCS
COOTBETCTBYIOIIUM METOJIMYECKUM O0ECIIeUeHUEM.

TexHuueckass  OCHAIIEHHOCTh  OMOJIMOTEKM W OpraHuzamuss  OMOIMOTEYHO-
MH(OPMALIMOHHOTO 00CTYKUBAaHUSI COOTBETCTBYIOT HOPMATHBHBIM TPEOOBAHUSM.

B unctutyte nmeercs cobctBeHHas noiurpadudeckas 6asa s myOnuKanuu yaeOHoH u
y4e0HO-METOINYECKON JTUTEPATYPHI.

bubnuoreunsiii GpoHA YKOMIUIEKTOBAH IMEYATHBIMU H/MIM 3JEKTPOHHBIMU HM3IaHUSMHU
OCHOBHOI y4eOHOM JUTEepaTyphl 10 IUCHUIUIMHAM 0a30BOM 4acTH BCEX IIMKJIOB, U3JaHHBIMU 32
nocienuue 5 net. ObecneueHHOCTh yueOHOM M yueOHO-METOIMYeCKOM TUTepaTypoi Ha OJHOTO
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00y4aroIerocsi COCTaBIsET U3 pacyeTa OJHO MEYaTHOE M3AaHUE U (W) DJICKTPOHHOE M3JaHHe
M0 KO TUCIUTIIIUHE (MOJIYIIIO).

@oH/ JIOTIOJIHUTENBPHON JIUTEPAaTyphl MOMHUMO Y4YeOHOW BKIIIOYAaeT OQHIMAIbHbIC
CHpaBOYHO-OMONMMOTpaduuecKie W TEPUOJUUSCKUE HM3JaHUs B pacueTe 1-2 3K3eMIusipa Ha
kaxpie 100 oOyuaromuxcsi.

Kaxnomy oOyuaromemycss oOecriedeH JOCTyN K KOMIUIEKTaM OubinoTedHoro (oHna,
BKJTIOYAIOIIM OCHOBHBIE HAMMEHOBAHHUS OTEYECTBEHHBIX KYPHAJIOB.

Bo BpeMsi caMOCTOSITEIIEHOM MOATOTOBKH OOydaromecs o0ecreueHbl JOCTYIIOM K CeTH
Wutepuer. Bee oOywaromuecs: umeror goctyn k DOBC: Dnexkrponnas 6uOnuoTeyHas cuctema
IPRbooks — mpemocraBiacHue gocTyna K CepTHOHUIMPOBAHHOM 3JIEKTPOHHOM OHOIMOTEUHOM
CHCTEME, PEKOMEHIOBaHHOW i y4deOHbIX 3aBepenuit http://iprdookshop.ru/; DnexrponHas
oubmmoteka M3narenbckoro qoma «I"peOSHHUKOB» — MPEAOCTABICHHE JOCTYIA K 3JICKTPOHHBIM
U3JIaHUSIM, JIOCTYII K TOJTHOTEKCTOBBIM yIaJIeHHBIM 0a3aM JaHHbIX http://grebennikon.ru/; 9bC
[Tpodobpazosanue https://profspo.ru/. AsromaTusupoBaHHas OHOIHOTCUHO-HHGOPMAIIMOHHAS
cucrema «AC-bubnmnoreka-3» — MpenocTaBICHUE MOJIH30BATEISIM BO3MOXHOCTH JIOCTYNA K
AJIEKTPOHHOMY KaTauory OuOInoTeKn

6. XapakTepucTHMKH cpelbl, o0ecrneyuBaIOlIMe Pa3BUTHE OOIMX KOMIETEHIHI
BBINTYCKHUKOB

Bocnuratensnas padora B Kostemke mpoBoauTcsi B COOTBETCTBHHM C I[Iporpammoii
BOCIHUTATEIbHOU PabOTHI.

[Tporpamma BocnuTarenbHO# paboTel B Koutemke pazpaborana Ha ocHoBe KoHcTHTyIMN
Poccuiickoii @enepanuu, TpeboBanuii denepalbHOTO TOCYAAPCTBEHHOrO0 00pa30oBaTENbHOTO
CTaHJapTa CpEeAHEro MNPOoPEecCHOHATBHOrO oOpa3oBaHHs, 3akoHa 00 00pa30BaHHU,
HOPMAaTUBHBIX JOKyMEeHTOB MuHuctepctBa obOpaszoBanusi Poccuiickoit denepanuu, ¥YcraBa
balikanbCKOro rocyIapCTBEHHOro YyHuBepcurera, Ilomoxkennss UMTHMHCKOrO HMHCTHUTYTA
(punuana) ®I'BOY BO «bI'Y», a Takke MHBIX JIOKAJbHBIX OPraHU3alMOHHO-HOPMATHUBHBIX U
WHJVBHIYAJIbHBIX IIPABOBBIX aKTOB YHHMBEpPCUTETa. B mporpamme omnpenensroTcss OCHOBHBIE
HampaBieHusi, (OpMbl M METOJAbl BOCIUTATEIbHOM paboThl B Ipolecce MOATOTOBKU
CIEIHAJINCTOB HOBOM (hopMaIiu.

OCHOBHBIMU TOJIOKEHUSAMH, PETIIAMEHTUPYIOLTMMH BOCIIUTATENIbHYIO PA0OTY, SBISIOTCA:

- Ilonoxxenue o xypaTope;

- IlosoxeHue o CTyAEHUECKOM COBETE;

- llosoxxeHue o peUTUHTE CTYACHTOB;

- Tlonoxenue o koHKypce «JIydmmnii BEITyCKHUKY;

- Cornamenne o corpyanuuectBe ¢ ['AVK «3abaiikanbckuii KpaeBoil apamreaTpy,
«Poccuiickasa accounanus «Hapononacenenus u Pazsutuen, ['Y3 «Kpaesoit uentp CIIN Iy,
KpaeBplM 1LIEHTpOM MEIUIIMHCKOM MNpOPUIAKTUKH, My3eiiHO-BBICTABOUHBIM ILIEHTPOM
3abaiikambCKOTO Kpasi, OubInoTekamu;

- IIporpamma Bocnutanus Komnemxka YN (punuana) ®DI'BOY BO «bI'Y»

- PaGouas mporpamma, KaneHIapHBIN TUIAH BOCITUTAHUS

- IIporpamma no ajanTtanuu CTyI€HTOB HOBOT'O Habopa;

- IIporpamma B3aumMojieiicTBHS ¢ pabOTOJATEISIMH.

['maBHOM 1enbl0  BOCHMTATENbHONW pabOThl  SIBISETCA IUJIAHOMEPHOE, CHCTEMHOE
BOCIIMTaHHE YCIICHIHBIX U OTBETCTBEHHBIX I'PakJaH, aKTUBU3AIUA UX y4acTUsl B OOIIECTBEHHOM,
rOCy/1apCTBEHHOM CTPOUTENBCTBE; CIIOCOOCTBOBAaHHME OOECIEUEHHUIO 3aHSATOCTH, CO3JIaHUIO
YCIOBUHA  JUISI  COLUMAIBHO 3HAUYMMOW  JIEATETBHOCTH  OOYYaloIUXCs, pa3BUTHIO HX
MHTEJJIEKTYaJIbHOTO M TBOPUYECKOTO MOTEHIIMANA U MEXKIYHApOJHOU MOOMIbHOCTH. Peanusanus
JIAHHOM 1IEJIM OCYILECTBIIAECTCS Yepe3 pelIeHUE 3a1a4 BOCIIUTAHUS:

- (QopmupoBaHuE COLUOKYIBTYPHOTO MMPOCTPAHCTBA;
- CO3JaHU€ YCIOBUM Il CTAHOBIIEHWS MHPOBO33PEHMS M CUCTEMBbI LIEHHOCTHBIX

OpHUEHTALINM CTYJECHTA,;
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- opmupoBanue npodeCcCHOHATHHON HAPABICHHOCTH BOCIIUTATEIHHON ACSITEILHOCTH;
- BOCIIUTaHHUE KYJIbTYPhl MEXKHAIIMOHATIHHOTO OOLICHHUS;
- (opmupoBanue 370poBOro oOpasza >KU3HU U SKOJIOTHUECKOHN KyIbTYpPHI;
- BOCIIUTaHUE KYJIbTYpbl OOIIEHHS B CEMbE, TPYAOBOM KOJUIEKTHBE, OBITY, OOIIECTBE B
LEJIOM;
- pa3BUTHE OTHOIICHUN COTPYIHUYECTBA CTYJICHTOB U MpErogaBaTeieil;
- pa3BHUTHE TBOPYECKOW JCATEILHOCTH CTYJECHTOB, COOTHOCHMOM ¢ OOIIMM KOHTEKCTOM HX
Oynyiieil mpogeccuoHaNbHON ASITENbHOCTH;
- pa3BHUTHE JIOCYTOBOH, KIYOHOW IEATEIBHOCTH KakK 0CcOo00i cdepbl KU3HEACITSIbHOCTH
yuauieicst MOJI0JexKH;
- opraHusanmus OTAbIXa CTyAeHTa Kak crenuduyueckoi  (GopMbl  peanu3anuu
00pa30BaTeNbHOTO U 03J0POBUTEILHOTO MpoIiecca.
B kosutemke NpUHATHI CIIEIYIOIINE MOJTYJIA BOCIIUTAHUS CTY/ICHTOB:
KittoueBbie 00111eKoIIeXKHbBIE 1ea
KypartopctBo
Kypcbl BHEYypOUHOIl 1€ TEeNbHOCTH
VYyeOHas 1eITeIbHOCTD
CamoyrmipaBieHue
CryneHueckue 001IeCTBEHHbIE 00bEIMHEHUS
['paxnaHcKO-IaTPUOTUYECKOE BOCITUTAHHE
HpascTtBeHHOCTH
. 3I0pOBBE U CIIOPT
10. IIpocdopuenTanus
11. DKkcKypcHH U TTOXO/IbI
12. Menua Konemxk
13. Opranusanus NpeaMeTHO-ICTETUYECKON CpeIbl
14. PaboTta ¢ poauTeIsIMH
Peanuzayua oannou yenu ocywiecmensiemcs nocpeocmeom npPoGeOeHuUs ciaedyioujux
Meponpusmui:
1. Tematuueckue kiaccHele yackl U Oecenpl «Mcropus 3abaiikanes u Uute», «JleHb
HapOJIHOTO  €JIMHCTBA: MCTOpUA mMpa3aHukay, «Yura Kynedeckas», «DopmupoBaHue
MOJIOKUTEIBHBIX JTUACPOB B MOJOJESKHOHN cperey, «Kem ObITh WU KaKuM OBITh: YTO BaKHEEY,
«[IpaBocnaBue u HaAPOJHBIE TPATULIUKY, « BOpU JOOPO» U Jp.

CoNoOA~WNE

2. BricTaBkM K 3HaMeHaTeIbHBIM JaTaM B OMOJINOTEKEe UHCTUTYTA,

3. Opranu3zanys 5KCKypcHil B My3€d U BbICTABOYHBIE 3aJlbl TOpoja, B Oubnuoreku um. A.I1.
Yexona, A.C. Ilymkuna, um. I'.P. I'payOuHna;

4. Ypoku myxecTtBa, BCTpeud ¢ BerepaHamu BOB, kiiaccHble uyacel, Oeceqpl, BCTpeUH C

BeTepanamu BOB, mocenienre BeTepaHoB Ha J10MYy, 3KCKypcuH B My3eit 6oeBoii cnaBbl [loma
odunepoB (OJJOPA-ITapxk [Tobenbr), exxeroHoe yuyactue B akiiuu «I'eoprueBckas JICHTOUKa;

5. Berpeun ¢ MHTEpeCHBIMM  JIIOABMHU:  3a0aMKaIbCKUMHM  XYHAOKHHMKAMH, TO3TAMH,
MUcaTeNs MU, TOTUTHYECKUMHU JeSITeNIMU U MPEJCTaBUTEIIMU OU3HEC-COOOIIECTBA;

6. ExxerogHoe MeponpusiTHe, MOCBSIIEHHOE JHIO 3auuTHUKa OTedecTBa: KOHKYpC «/1o0pbI
MOJOITHEI! »;

7. Onumnuanel 1O JUCHMIUIMHAM, KOHKypc «lIpe3deHTanuss mnpodeccuii», KOHKYypC
«JIydmnii BBITYCKHHKY;

8. CryneHueckue KOH(pEpEeHLUH, IPOBOJAMMBIE Ha pa3IMYHBIX YPOBHIAX B pPaMKax

«Bcemupnoro [{us xauectBay, «BcemupHoro JIHs 3aniuThl mOTpeOUTENs». YdacTHe B Hay4IHO-
npakTHaeckoi KoHdpepeHuu «[IpodieMbl 5KOHOMUKH, COLIUATBLHOU ChEephl U MpaBay;

9. Kpyriasle cronbl ¢ yuyactuem paboTojaTeniel, 3KCKYpCUU B TOPrOBbIE HPEIIPUSITUS
ropoza, 6anku (¢ mpoeccuoHaTbHON HANPaBIEHHOCTHIO);
10.  «/leHb camoyIpaBICHUS;
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11.  VYuyactue CTYACHTOB KOJUIE/DKA B JUCKYCCHOHHBIX IUTomaakax «Momoaexs. O01ecTBo.
[IpaBo», «J/lmamor HOBOro mnokoseHusa: Poccus. AKTyanbHbIM Bompoc» M «Mosonexb B

oOuiecTBeHHOM Jku3HM Poccum», «/lyXoBHO — HpaBCTBEHHbIE MpPOOJIEMBI COBPEMEHHOU
MOJIOACIKH;

12.  Konkypc ¢ororpaduii «Kpait moit ponHoii — 3abaiikanbey, «Moii TF0OUMBI TOPOA — MOSI
manas Ponunay, «Hacnenue Bemukoii [Tooeanr»;

13. VYyacTue B 93KOJIOTHYECKUX CJIETax BOJIOHTEPCKOro oTpsna «Kuas pagyray,

14, VYyactue B mepornpusatusiax «BeceHHed Henenu a00pay MPOBOJAMMON aJIMHUHUCTpPAIUCH
TOpOJICKOro OKpyra r. Yura;

15. YyacTue BOJOHTEPCKOro oTpsiga «3a0oTa» B OpraHU3AIlMU W MPOBEACHUH Pa3TUYHBIX
aKIUI U MEPOIIPUATHUN ;

16. VYyacTue CTYyACHTOB B TOPOJCKHX MOJIOJCKHBIX (hopyMax ««MoJoaexb 3a 30pOBBIT
00pa3 xxu3Hu», «Yurta — ropo MOJIOABIX»;

17. Pabota nuckyccronHoM momanku «JlabupuHTY;

18. Knaccueiii yac «/lens Marepny», «/leHb ceMbn», «Mou ceMenHbIE TpPaAuLUN» U Jp.;

19. Yyactue B CHOPTUBHBIX COPEBHOBAHMSIX pa3IWYHBIX YpOBHEH IO BosenOomy,

OackeT00Iy, KOHbKOOEKHOMY, TUPEBOMY CIIOPTY, XOKKEI0, HACTOJIbHOMY TEHHHUCY.

Peanuzamnus exerogHoro IjaaHa BOCHUTATENbHON pabOThl OCYHIECTBISIETCS B paMKax
TECHOTO0 COTPYJHUYECTBA OOIIECTBEHHBIX OpPraHM3aluil KoJuleKa C OpraHaMH CTYACHUYECKOIO
caMOyIpaBlICHUSI.

Ha ocHoBe 001IeKOIIIeIKHOTO MJIaHa KYPaTOPhl €KETOHO COCTABIISIOT IUIAHBI PaOOTHI CO
CTYJEHTaMH 3aKpEIUIEHHBIX yueOHbIX Tpymi. OQuH pa3 B TeUeHUEe yueOHOro rojia CTyJeHYEeCKHe
rpynmnbl M0/l PYKOBOJACTBOM KypaTopa IPOBOAAT OOIIEKOJUIEKHOE Meponpusrue. Bompocsl
BOCIHUTATEIbHOW PabOThl €XKEroJIHO PAcCMATPUBAIOTCS HA IMEJarormieckoM COBETE, B paMKax
paboThl METOINYECKON KOMUCCUU KOJIJIE/IKa OpraHn30BaHbl 3aHATHS «l1Ikoibl KypaTtopay.
Dopmbl peanuzayuu 60CRUMAMENbHOU 0€AMEIbHOCU:

- WHIUBUAYaAJIbHBIE — Oeceia, coOecel0BaHUE, BHICTYIUIEHHS, IOPYYEHUE, COBET, IOMOILIb;

- IPYNIIOBBIE — COBEIIAHUE, 3aCENaHNE, CEMUHAPBI, JIEKIIUN, NHCTPYKTAXH, CEKIIH;

- KOJUIEKTUBHBIE (MAacCOBBIE) — KOH(PEPEHIIUHU, COOpaHusi, TEeMAaTUYECKUE BeUepa, BCTPEUH C
paboTomaTensMu, TPEACTABUTENSIMH  OpPraHOB  BIIACTH, TBOPYECKOH  HMHTEJUTUTCHIINH,
00I111eCTBEHHBIX OpTaHU3aIINA;

- TBOPYECKHME - KOHLEPThl, KOHKYPCBI, BBICTAaBKHM, OJIUMIIMAJbI, CTYJACHUECKHE
KOH(EepeHIINY;

- HarJsiHble — BBICTABKH, CTEH[bI, CTEHHBIE Ta3€Thl, IMJIAKaThl, OYKIIEThI, CHEIHAIbHBIC
U3JIaHus, CTy/IeHYeCKas Ta3eTa, COOPHUKH CTaTel;

- OpraHHU3aIMOHHBIE — IGKTOPUH, CEMUHAPHI, PEAKOJUIETHH, KITyObl, ONOINOTEKY;

- MPaKTUYECKHE — JEeXKYpCTBa, HedcKas AesTeNbHOCTb, Y4acTUE B TPYAOBBIX JI€CAaHTaX,
HKOJIOTUYECKUX OTPAIax.

Memoowt 6ocnumanus, npumensaemole 6 Kojeoxice:

- MeTOAbl (POPMUPOBAHUS CO3HAHMS JTMYHOCTH (paccka3, Oecesa, JEeKIHs, JUCIYT, METO
npumMepa);

- METOABl OpraHu3allMy JAEATENIbHOCTH U (opMUpOBaHHS ONbITa OOIIECTBEHHOTO
MOBEICHUSA JINYHOCTU  (NIpUY4YeHHE, METOJ CO3JaHHsl  BOCHUTHIBAIOIIUX  CUTYalluH,
nefaroruyeckoe TpeboBaHue, MHCTPYKTaXK, MIUTIOCTPALIMU M IEMOHCTPAIIUH);

- METOJIbl CTUMYJIUPOBAHUS M MOTHBAIMM JESITENbHOCTH U TOBEACHUS JIMYHOCTU
(copeBHOBaHUE, MO3HABATENbHAS UTPa, JUCKYCCHs, SMOLIMOHAIBHOE BO3/IEHCTBHE, MOOIIPEHHUE,
HaKa3aHue u ap.);

- METO/]Ibl KOHTPOJISl, CAMOKOHTPOJISI U CAMOOLIEHKH B BOCIIUTaHUU.

Pesynbrarom BocnuTarenbHOW pabOThl SBISIOTCS (GOpMUpYeMble OO0IIMEe KOMIIETEHIIUU
BBIITYCKHUKA.

Cnocobvl u cpedocmea coyuanuzayuu CcmyoeHmog 6 o00pa3zoeamenbHoM npPOCHMPAHCHIEe
Konneoinca:
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- COBPEMEHHBIE aKTUBHBIE U (MHTEPAKTUBHBIE) I1€1arOTMUECKUE TEXHOJIOTHH;
- CTY/IEHYECKOE CaMOYIIPaBJICHHUE, KOJUIEKTUBHBIE TBOPUECKHUE JIEIIa;
- HAy4YHO-HCCIIE0BATENbCKAS JEATEIbHOCTD;
- TBOPYECTBO;
- po¢eCCHOHATBLHO-TIPOU3BOICTBEHHAS 1A TEIBHOCTH;
- COLMAJIBHO-001IECTBEHHAS JIESITE€IbHOCTb;
- XYJ0’KECTBEHHO-TBOPUYECKAs;
- CIIOPTUBHO-0370POBUTEIIbHAS €SI TEIBHOCTD.
VY4acTBysl B pa3auM4HbIX BHEYPOUHBIX MEPOINPUATUAX 00ydarolnecss UMEIOT BO3MOKHOCTh
BBIPa3UTh CBOI HEIOBTOPUMOCTb U MHJMBHYyaIbHOCTb, PEAIM30BATh HECTAHAAPTHBIE PELICHHUS.
[legarornyecku ONpaBIAaHHBIMU SIBJIIOTCS HEIEIM CHELMAIUCTOB, OJMMIIMAALI U
KOHKYpChl «JIydIIumii BBIYCKHMK», HAay4YHO-NPAKTHUECKUE CTyAEHYECKHE KOH(EpEeHIHH,
KpyIJble CTOJIBI (BCTPEUM € NPAKTMUECKUMHU pAaOOTHUKAMHU), BBICTABKU TBOPYECKUX pabdoOT U
Japyrue GopMbl OpraHu3aluy BHE y4eOHOM JesITeIbHOCTH.
Cmpykmypnoie noopasoenenus, obecnevugaroujue 60CRUMAmMenbHy0 padomy
Koopaunupyroomum, HanpapJIsSOLMM —OpPraHoM IO BOCHHUTaTeNbHOW pabore co
CTYJIEHTaMM B KOJUIEIKE SBJIAETCS MEJarornyeckuil coBeT. B cocraB megarornyeckoro coBera
BXOJST: HadaJbHUK Y4eOHOHW 4YacTH KOJUIEIPKA, IeJaror-opraHu3arop, KypaTopbl y4eOHbBIX

TPYIIIL.
OpraHu3anuio 1 NpoBeJeHUE BOCIIUTATENbHOM pab0Thl B KOJIIEIKE OCYIIECTBIISIIOT:

- [legarornueckuii coBeT Kojule[ka — OO€CIEeYMBAeT OPUEHTALMIO JESTEIIbHOCTH
MEJAaroru4eckoro KOJUIEKTHUBA KOJUIEKa Ha COBEPILEHCTBOBAHME BOCIMTATENILHOIO IIpoliecca,
BHEJIPEHUE B TMPAKTHYECKYIO JICSITEIBHOCTb IE€JAarOTHYeCKUX paOOTHUKOB JOCTHXKEHUU
MEJAaroruyeckoil Hayku M NEepeoBOr0 MEJaroruyeckoro OIbITa, pacCMAaTPUBAET BOIPOCHI
BOCIIMTaHUS CTYAEHTOB, COCTOSIHUE BOCHUTATEIbHOU, KYJIbTYPHO-MACCOBOM U 03J0POBUTEIBHO-
CIIOPTUBHOM pabOTHI.

- Metoaudeckass KOMUCCHsI — OOeclieunBaeT U3y4Y€HHUE U IMpoIaraHay MepeoBOro OnbITa
BOCIIUTATEIbHON paboThl, U3ydeHHe, 0000LIeHHe U PAaCIPOCTPAHEHUE OMbITa PAOOTHI JIYUIIUX
npenojaBaTeniell, OKa3aHWe TIOMOIIM HAUMHAIOIIUMM  [PEenojaBaTeNissM B  OBJAJACHUU
nelarornyeckuM MacTepcTBOM, 00CYKIEHHE BOIIPOCOB BOCIIUTAHUSI B ITpoIiecce 00yUeHHUs.

- Z[I/IpeKTOp KOJLIICPKa OCYHICCTBJIACT 06mee PYKOBOACTBO u KOOpAWHAIHIO
BOCITMTATEIbHOMN JIEITEILHOCTH B KOJIJICIXKCE.

- HauanbHuk yyeOHONM YacTH KOOPAMHUPYIOT JESITEIbHOCTh KypaTOpOB Y4YEOHBIX TpYIIIH,
(bOopMUPYIOT METOINYECKYIO 0a3y BOCIIUTATEIBHOIO IIpoLecca.

- IIpencenatens METOIUYECKOM KOMHCCHH, OOECHeYydBaeT €AMHCTBO Yy4eOHOro U
BOCIIUTATEIBHOIO MpoIlecca Yepe3 pa3nyHble ayJAUTOpPHbIE U BHEAYAUTOpPHBIE (hOPMBI pabOTHI
npernojaBaTeneil 1 KypaTopoB y4eOHBIX TpYIIIL.

- Crapmmii METOAMCT OCYLIECTBISIET METOJUYECKOE CONPOBOXKICHHE OpraHU3alUH
BOCIHTATEIbHOW paboThl, oOecneuynBaeT 0000IEHHWE U pPACIpPOCTPaHEHHE OmbITa PadOTHI
JYYIIUX T[perojaBaTesielf, OKa3aHWe MOMOIIM HAYMHAIOIIMM IPErojaBaTessiM B OBJIAJACHHUU
neaarorutycCKuM MaCTepCTBOM;

- [Tegaror-opranu3aTop, COIEHCTBYET Pa3BUTHIO JTUYHOCTH, TATAHTOB U CIOCOOHOCTEH,
dbopMupoBaHHIO OOMIEH KYyJIBTYpbl OOYYarONIUXCs, TEAaroru3aluyd COIUATBHOU CQEpHI.
Opranusyer ydactue oOydarommxcs B paboTe KIyOOB, KPYXKKOB, CEKIH, pa3sHOOOpa3HYIO
WHIUBUIYAIbHYIO W COBMECTHYIO JIEATETLHOCTh OOYyYaloluXcsi, OpraHW3yeT Beuepa,
Mpa3AHUKH, TIOXOMABI, OKCKYPCHH, TMOAJAEPKUBACT COIUAIBHO 3HAYMMbBIE HWHHUIIMATHUBHI
obyygaronuxcsi B chepe uX cBOOOAHOTO BPEMEHH, TOCYTa U Pa3BICYCHHI.

- Kypatopsl akageMudeckux TIpynn oOOecleduBalOT OpraHu3alMi0 BOCIHMTATEIbHON
paboThI ¢ TPYNIION, HHIUBUAYATBHYIO PA0OTY CO CTYJI€HTAMHU M POJUTEISIMH 00YUYaIOIIUXCS.
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- CryaeHueckoe CaMOYIpAaBICHUE KOJUIEKa - CTYJIEHYECKHl coBeT (cTapocTar)
OpraHu3yeT U KOHTPOJIHUPYET paboTy CTyIEHYECKUX aKTUBOB aKaJeMUUYECKUX TPy, paboTy Mo
BOBJICUCHUIO CTYJIEHTOB KOJUIEJ)Ka B OPraHU3allil0 M TPOBEACHHE KYJIbTYPHO-MAaCCOBBIX
MEPONPUITHIA B KOJUJIEIKE, MOJTOTOBKY BBICTYIUICHUM Ha OOIIEKOJUICIKHBIX, HHCTUTYTCKUX U
TFOPOJICKUX, MEXPETHOHAIBHBIX MEPOIPUATHIX, COAEUCTBYET pealn3allid TBOPYECKHUX
WHULUATUB CTYAECHTOB.

Yenoeus ona peanuzayuu éocnumamenwvnuix 3a0au:

CryaeHTsl KoJUIepKa MMEIOT BO3MOXHOCTh 3aHMUMAThCS TBOPYECTBOM — HAYYHBIM M
XYI0KECTBEHHBIM, OOIIECTBEHHOH paldOTOH, TIOJB30BaThCSI COBPEMEHHOW OMOIMOTEKOMH,
CIIOPTUBHBIM 3aJI0M, CIIOPTUBHBIMM IUIOIIAIKAMU UHCTUTYTA U T.1.

Jlnst opranu3anyy J0CYroBoi aesTeabHOCTH YUTHHCKUM MHCTUTYT U Komnemk, Oynyqn
CTPYKTYPHBIM HOJpa3ieiecHuEM WHCTUTYTA, PaclioyiaraeT MaTepuatbHO-TEXHUUECKOI 0a30il ass
IPOBEICHUS KYJIBTYpHO-MAacCOBBIX MEpONPUSATHIA: JBa AaKTOBBIX 3ajla, OO0OpYZOBaHHBIC
HEOOXOMUMBIM  OOOpy/JOBaHMEM M  TEXHMYECKUMHU  CpPEACTBAMH,  CIHOCOOCTBYIOIIUE
3pPEKTUBHOMY NPOBEACHUIO KYJIbTYPHO-MAaCCOBBIX MeponpustHii. BocmmratensHas pabota
oOecrieueHa HEOOXOJUMBIMU TEXHMUYECKUMHU CpPEICTBAMH: KOMIIBIOTEP, HOYTOYK, MPOEKTOp,
NEPEHOCHBIE M CTAlMOHAPHBIE AKPaHbl ()YHKIIMOHAIBHOTO WCIIONB30BAHUS [UIS TPOCKIHH
buIbMOB, CNaifoB, BUACOPOIMKOB W JPYrUX BHUIACOMATEpUaJIOB BO BpeMsi MPOBEACHUS
MEPOIIPUATHM, BUIEOKAMEPA, TEIEBU30D.

B nacrosmee Bpemsa B YutuHckom wuHctutyre PI'BOY BO «bBI'Y» neictByroT
pa3MyHbIe TBOPYECKUX KOJJIEKTHBOB: Xopeorpaduyeckas rpymmna «Puectay, BOKaIbHas TpyIa
«Kypax», TearpanpHas CTyAus, TeaTpaibHas CTyIUs U IpyTHUE.

CryaeHTbl UMEIOT BO3MOXHOCTH 3aHMMAaThCS B CIOPTHBHBIX CEKIUAX 1o 10 Bumam
CIOPTa, BXOAAIIMX B HporpamMmy «l'OpOJCKOM CIOPTHUBHOM CTYAEHYECKOM JIUTU»: IO
BoJIeliOOITy, OackeTOoiy, (yTOO0ITy, XOKKEI0, IyJIEBOH CTpennOe, maxmaraMm, IIaBaHblo, JIbDKaM,
JIETKOH aTieThKe, rupeBoMy crnopTy. [lo MHOrMM BuAam crnopra CTYAEHThI KOJUIEIkKa MOJIy4atoT
npu3oBbie MecTa. [1o BceMm BHaaMm cropra KBadH(HUIMPOBAaHHBIMHU IpENoaBaTeIsiMu Kadeapbl
bu3nyecKoil KynbTypbl M TPHUBICYECHHBIMH Ha JOTOBOPHON OCHOBE JIYYIIMMH CIIOPTUBHBIMHU
TpeHepaMu ropojia BEJETCs MOCTOSIHHASI CEKIIMOHHAs padoTa Co CTy/IeHTaMH.

B komnemxe akTMBU3UPOBAHA JIESTENBHOCTh OPraHOB CTYJIEHYECKOIO CaMOYIPAaBICHUSA.
Mopnenb CTyJIeHYECKOro CaMOYIPAaBJIEHUS KOJUIeIKa MpPEJCTaBlIeHa CTYJEHYECKHMM COBETOM
(crapocrar).

B BeneHue cTyaeHUECKOro coBeTa KOJUIEAKa BXOIUT OpPraHM3alvs U KOHTPOJIb padOThI
CTYJICHYECKHX aKTUBOB aKaJIeMUYECKUX TPYII, padoTa MO BOBJICUEHHUIO CTYACHTOB KOJUJIE/IXKA B
OpraHM3alMI0 U IPOBEJIEHUE KYJIbTYPHO-MACCOBBIX MEPONPUITUN B KOJUIEAXKE, MOJATOTOBKA
BBICTYIUICHUH Ha OOIIEKOJUICKHBIX, WHCTUTYTCKUX M TOPOJICKHX, MEXKPETHOHAIBHBIX
MEPONPUITHUSIX, COACHCTBUE pealu3aluu TBOPUECKUX WHULMATUB CTYyAEHTOB. B pabote co
CTYJIEHTaMH KOJUIEI[Ka HCIIONB3YIOTCA pazHooOpa3Hble (OPMBI OpraHU3allMU BOCIUTATEIBHON
nesTenbHOCTH. [Ipexkie Bcero, 3T0 MaccoBble MEPONPUSTHS (KOHLEPTHI, KOHKYPCHI, BHICTABKH,
ONIUMITUAMBI, CTyAeHUecKne KoH(pepeHnnu). Llenpio MaHHBIX TPOEKTOB SIBISIETCS BBHISBICHHE
TBOPUYECKUX CIIOCOOHOCTEN CTYIEHTOB U BOCIHWTAaHUE KOPIOPATUBHOrO Jayxa. JTo Hauboiee
HOMYJSIPHbIE B CTYJCHUYECKOW cpesie MEepONpHUsTHS, OOBbEIUHSIOMIME CTYACHTOB Pa3IHYHBIX
KypcoB U crneuuagbHocTed. [l0JM0XKUTENbHBIM MOMEHTOM CJEAYeT CUMTaTh TOT (akKT, 4TO
CTYIEHTHI, BBIXOAS Ha CIEHY, MPHOOPETal0T HABBIKU MMYOIWYHOTO BBICTYIUICHUS U YMEHHS
nepkaTbcsi Ha myonuke. Kpome Toro, mpu mHOJATOTOBKE K TaKOro poja MEpONPUSATHSAM Yy
CTYJICHTOB TOSBIISIETCSI BO3MOXKHOCThH IMPOJIEMOHCTPUPOBATh KPEATUBHOCTh, HAXOJYUBOCTh U
apTUCTUYHOCTD.

B umensx mnpodunakTUKM HETaTUBHBIX TNpUBBIYEK, Hapkomanuun u BUY-undexmum,
MPEeyCMOTPEH psJl Mep, Mpenoiaralolliux NpUBJIeYeHNUEe, KaK MOTEHUIHUATbHBIX BO3MOKHOCTEN
MEJaroru4eckoro KOJUJIEKTHBA, TaK M TMOMOILIb pPAa3IMYHBIX OpraHU3alMi, Takux Kak,
«Poccwmiickas accommarusi «Hapomonacenenust u Pazsutue», I'Y3 «Kpaepoit nieatp CII/»,
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KpaeBoii 1eHTp MeIUIMHCKONH Npo(UIakTUKH, MOPQOIOrHuYeckuii myszed MemunuHCKoR
akanemun, OenepanbHas cyx6a PO mo KOHTPOIIO 32 000pOTOM HAPKOTHKOB U Jp. B Komtemke
Ha nporsokeHuu 20 JeT opraHusyercs M IpPOBOAUTCSA JieKaga 310poBOro olpasa KHU3HH,
npenycMaTpuBaronias MNpoQUIAKTHKY acOLMaJbHBIX  SIBICHUH, pa3pabaTbIBaeTcsl ILIaH
MEPONPUIATHA MO pPA3NIUYHBIM aCOLMAJIbHBIM SBJIEHUSIM B CTYACHUECKOM cpene, KOTOpBIi
BKJIIOUAET B C€0sI OTKPBITHIE JIGKIIMH 110 MPODUIAKTUKE U YIIOTPEOICHUIO CITUPTHBIX HAITUTKOB U
Ta0aKOKypEHHIO, YIIOTPEOICHUIO HAPKOTUYECKUX U TICHXOTPOMHBIX IpenapaToB, IMOKa3 BUICO
GUIBLMOB O TOJIEPAHTHOCTH U CYIIECTBYIOUIMX IPOOJIEeMax B CTYIEHYECKOM cpele, a TaKxke
KOHKYPC IIAaKaTOB M Tpe3eHTauuil «3A0pOBBIM OBITH — 310pOBO!», «MeXIyHapOIHBINH ICHb
OoTKa3za OT KypeHusi», akuus «MeHsieM curapeTbl Ha TOJe3Hble MpeaMeThl», Oecena c
neMoHcTpanueld Bupeoduiabma «PenpoayKTUBHOE 370pPOBbE JKEHIIMHBI». 3aBEpIIAIOLINM
UTOTOBBIM KOHKypcoM jekansl 30K sBIsS€TCS CHOPTUBHBIA KOHKYPC «30pOBBIM OBITH
3710pOBO!».

[TpuBuTHE CTyIEHTaM 3JI0pOBOT0 00pa3za >KM3HU OCYLIECTBIISETCS IyTEM MPUBICYECHUS
MOJIOJIEKH K 3aHSATHUIO CIIOPTOM.

Hngpopmayuonnoe conposorcoenue

3HauuTeNbHAA poJib B (POPMUPOBAHUM CPEIbl By3a M KOJUIEIKA NMPUHAMICKUT CAUTy, Ha
JIOKAJIbHBIX CTpPaHMIIAX KOTOPOTO pa3MeEIaeTcsi akTyallbHas M HMHTepecHas WHopMaius.
Koiemx nmeer CBOIO CTpaHUILy Ha CaliTe MHCTHTYTA, PETYISIPHO OOHOBIIAETCS MH(MOPMAIHS U
IUist a0uTypueHTOB. [IpoBeieHHbIEe B KOJUIE)KE MEPOTIPUATHS, Y4aCTHE B KOHKYpPCaX TOPOJICKOTO
U PErMOHAIbHOIO U MEXPETMOHAJIBLHOTO YPOBHS OCBELIAIOTCS HA CTpaHule HoBocTel. Mmeercs
HEO0OXOUMOE KOJUYECTBO HH(GOPMAIMOHHBIX CTEHIOB B KOJJIEIKE, KOTOpbIE IMOMOTaloT
CTyJEHTaM OpHEHTHUPOBATbCS B TEKYLUIUX COOBITUSX M HHDOPMHUPYIOT O MPEACTOSLINX
MeporpusaTHsx. Takke B KoJUIeKe U3AaeTcs cryneHdeckas rasera «College newsy, koropas
TaK)K€ OCBEILAET BCE KYJIbTYpPHbIE, CHOPTUBHBIEC U YUEOHbIE MEPOTIPUSATHSI.

7. HopMaTHBHO-MeTOANYeCKOe ofecriedyeHHe CHCTeMbl OHEHKH KayecTBa OCBOEHHSI
odyuyaromumucs IIIICC3 no 46.02.01 [{lokymeHTanuoHHOe olecrieyeHUe yNpaBJaeHUS H
apxuBoBe/ieHHe 0a30B0ii MOATOTOBKH.

B coorBerctBun ¢ PI'OC CIIO no cnenuaibHOCTH OLIEHKAa KadecTBa OCBOEHUS
00y4aromyUMHUCs MPOrpaMM IMOATOTOBKU CIIELUAIMCTOB CPEAHEr0 3BEHA BKIIOYAET TEKYIIMH
KOHTPOJIb YCIIEBAEMOCTH, IMPOMEXKYTOUHYIO M HUTOTOBYIO TOCYJAapCTBEHHYIO AaTTECTaIUIO
oOyJaromuxcs.

HopmaruBHo-mMeToanueckoe oOecredeHre TEKYHIEro KOHTPOJISl  yCIIEBAEMOCTH U
npomMexxyrouHoi artectaiuu  obydatromuxcs 1o [IIICC3  46.02.01 JIlokyMeHTalMOHHOE
o0OecrieueHHe YOpaBJIE€HUS U apXHUBOBEJAEHHE 0a30BOW IOATOTOBKH OCYIIECTBISETCS B
COOTBETCTBUH C JIOKAJIBHBIMU [l0n0XKEHNAMY, YTBEPKAEHHBIMU TUPEKTOPOM HHCTUTYTA.

7.1 ®oHABI OLIECHOYHBIX CPEACTB /JIsl IPOBEJAeHUs TeKYLIero KOHTPOJIsl YCIIeBaeMOCTH
H TNPOMEKYTOYHOM aTrecTanMu Mmo crnenuajibHocTH 46.02.01 /lokymeHTanuoHHOE
olecrieyeHue ynpaBjieHHUs U apXUBOBe/leHHe 0a30B0ii MOATOTOBKH.

B cootBerctBum ¢ tpeboBanusimu DPI'OC CIIO gna arrectanuu 0oOydaromuxcs Ha
COOTBETCTBUE HX TMEPCOHAIBHBIX JOCTWXKEHUM mostanHbiM TpeboBanusim [IIICC3 mno
cnenuanbHOCcTH 46.02.01 lokyMeHTAaMOHHOE o0ecrnedeHne YNPaBJIeHHs 1 APXUBOBEICHUE
pa3pabOTaHBbI:

1. Marpuna cooTBeTCTBUSI KOMIIeTeHIIUM U cocTaBHbIX yactel [TI1CC3;

2. @®OHIBl OLIEHOYHBIX CPEICTB MO YYEOHBIM IUCHUIUIMHAM M MpodeccHOHATbHBIM
MOJYJISIM.

3. [IporpamMebl mpoBeIeHUs MPAKTHYECKUX 3aHATHHN TT0 TUCIUIUIMHAM YIeOHOTO IJIaHa.

4. Bonpocs! U 3ajaHuA U1l KOHTPOJIBHBIX paOOT MO TUCIMIIMHAM y4eOHOTO IUIaHa.

5. TemsbI pepepaToB 1Mo AMCHUTUIMHAM YIE€OHOTO TIIaHa.

6. Borpocs! k 3a4eTam M 9K3aMeHaM 110 JTUCIUIIMHAM y4eOHOTo IIaHa.

7. KOHTpOJIbHBIE TECTHI 110 TUCHUIUIMHAM Y4eOHOrO IJIaHa.
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8. KoMIeTeHTHOCTHO-OPUEHTUPOBAHHBIE 3aJaHUS

[TepeunciieHHbIC BUIBI OIICHOYHBIX CPEJCTB MPUBOIATCS B pabounX Mporpammax yueOHBIX
JUCIUIUIMH W TIpoecCHOHANBHBIX MoOayiel (pa3gen 4) W CHCTEMaTHU3UPOBAaHBI B (DOHIBI
OIIEHOYHBIX cpeACTB cnenuaabHocTH (POC).

7.2. UrtoroBasi arrectauusi BbINycKHUKOB I[IIICC3 mno cmemmaisHoctu 46.02.01
JloKyMeHTallMOHHOe o0ecneyeHne ypaBJeHusl H apXuBoBeAeHHe 02a30B0i IOATOTOBKH

NtoroBas arrecranusi BBITYCKHUKOB IO crnenuaibHOCTH 46.02.01 JoxymeHTanMoHHOE
olecrneyeHue ynpapJieHUs] U apXUBOBeJAeHUe 0a30BOI MOATOTOBKU SBISIETCS 00s13aTEILHON H
OCYIIIECTBIISIETCS MOCJE OCBOCHMS 00pa30BaTeIbHON IPOrpaMMBbI B ITOJIHOM 00bEME.

[Topssmok W ycnoBUSL TPOBEACHHUS AaTTECTAMOHHBIX HCIBITAHUNA  ONpPENEISIOTCS
«ITonoxennem o0 WUTOrOBOW aTTecTallMM BBITYCKHUKOB B Komnemke UMTHUHCKOTO MHCTUTYTA
OI'BOY BO «baiikanbckuil rocy1apCTBEHHbI YHUBEPCUTET.

[lenpto  WTOrOBOM  aTTeCTAllMM  SBISETCS  YCTAHOBJIIGHWE CTENEHH TOTOBHOCTH
00y4aromerocsi K CaMOCTOSITENIbHOW JESTeIbHOCTH, CPOPMHPOBAHHOCTH MPO(ECcCHOHATBHBIX
KOMIIETEHIIM B COOTBETCTBHH C (peiepalibHbIM TOCYAApCTBEHHBIM 00pa30oBaTeIbHOM
CTaHJAPTOM CPEAHETr0 NPOPEeCCHOHATHHOTO 00pa30BaHHUS.

[TpoBeneHne UTOTOBOI aTTECTAIIMH [TO3BOJISIET PEIIUTh CIEAYIONINE 3aauHn:

-OPUEHTUPYET KaX10r0 IpernoaaBaress U CTyAeHTa Ha KOHEUHBIN pe3ybTaT;

-II03BOJISIET B KOMILJIEKCE TOBBICUTH KA4€CTBO Y4EOHOro Ipolecca, KaueCTBO MOATOTOBKH
CHEIHaJINCTa U 00BEKTUBHOCTh OLIEHKH [TOATOTOBIEHHOCTH BBIITYCKHUKOB

-CUCTEMaTU3UPYeT 3HAHUs, YMEHUS U OTIBIT, OJyYeHHbIC CTYICHTAaMH BO BpeMsi 00y4eHUS
U BO BpeMs IPOXOXKACHUS TPOU3BOICTBEHHOM MTPaKTUKU;

-pacimupsieT NoJy4YeHHbIC 3HAHHS 32 CYET U3yUeHUS] HOBEHIINX MPAaKTHUYECKUX Pa3paboTok
Y TIPOBEICHHMSI HCCIICIOBAaHUH B TIPOeCCHOHATBHON cdepe;

-3HAQUUTEIBHO YIPOLIAET MPAKTUYECKYI0 padoOTy 5SK3aMEHAIMOHHOW KOMHUCCHH MPH
OLICHUBAHWM BBINYCKHUKA (HAJMYME MEPeYHs NPO(PECCHOHATBHBIX KOMIIETEHIMH, KOTOpBIE
HaXOJAT OTpaXXeHHE B BBIITYCKHOI paboTe).

[IporpaMMa WTOroBOH arTecTalMu SIBISIETCS  YacTbiO IPOTPaMMbl  MOJATOTOBKHU
CIEIMAJINCTOB CPEIHETO 3BEHA.

[Iporpamma UTOTOBOM aTTeCTAlIMKM €KETOJIHO OOHOBJISIETCS METOJMYECKON KOMHUCCHUEH U
yTBepxkaaerca aupexkropoM Koiemka, mocie NpeaBapUTEIbHOTO IOJOKUTEIBHOIO OT3bIBA
paboTtoaaTeneii.

WTorosas arrectranusi IpOXOJUT B BUJIE BBITYCKHOW KBATHU(PHUKAIIMOHHON pabOTHI.

OO0beM BpeMEHH U CPOKH, OTBOJMMBIE HA BBHINOJIHEHHE BBITYCKHOM KBaJM(UKAIIMOHHON
paboTsl: 4 Hexesn

Cpoxu 3alMThI BBITYCKHOM KBAIH(PUKAIIMOHHON paboThI: 2 Hele u

Temsl BKP nomkHBI MMETh NPaKTUKO-OPUEHTHUPOBaHHBIA XapakTep. IlepeyeHp Tem 1o
BKP:

- IMEeT MPAaKTUKO-OPUEHTUPOBAHHBIN XapakTep,

- pa3zpabaThIBaeTcs MpenojaBaTess MU KOJIepka B paMKax MpodeccuoHaIbHBIX MOYIIEH,

- pacCMaTpPUBAETCS HA 3aCEJaHUU METOJNYECKON KOMUCCHH.

-yTBEp)KIaeTCs o0pa3oBaTeNbHbIM  YUpEeXKJACHHUEM nocine MPEIBapUTENHLHOTO
MOJIOKHUTETBHOTO 3aKITI0UeHHsI paboToaTenei.

Jlns mpoBeneHus co3faeTcs 3K3aMEHallMOHHAsi KOMHUCCHS B MOPSIKE, MPETyCMOTPEHHOM
«[Tomoxxennem 006 UTOroBOM aTTecTallMy BHITYCKHUKOB B Kotemke UWTHHCKOIO MHCTUTYTA
®OI'bOY BO «balikanbCKuii roCy/1apCTBEHHBI YHUBEPCUTET.

3ammTa BBITYCKHOM KBaTM(PHUKALMOHHOM pabOThl (MIPOAOKUTENBHOCTh 3alMThl A0 30
MHUHYT) BKJIIOUYAET JOKJIAJ cTyneHTa (He Oonee 7-10 MUHYT) ¢ JAEMOHCTpallvel MpEe3eHTAINH,
pa3bop OT3bIBa PYKOBOAMUTENS W PELEH3UH, BONPOCHI WIEHOB KOMHCCHUH, OTBETHI CTYICHTA.
MoeT ObITh NPEeSyCMOTPEHO BBICTYIUIEHHE PYKOBOAUTENS BBIMYCKHOM KBalH(pUKAIMOHHON
paboThI U peLeH3EHTA.
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8. /Ipyrue HOPMATHBHO-METOJAHYECKHE JTOKYMEHTbBI M MAaTepHaJibl,
o0ecrneynBaIONIHEe KA4e€CTBO MOJATOTOBKH 00y4ar0IIUXCH
Marpuna cooTBeTcTBUsl KommeTeHuid u coctaBHbix 4dacteil [IIICC3 mpencraBiena Ha
caiiTe KoJIemKa
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