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UNTUHCKMIA MHCTUTYT (punuan) penepanbHOro rocyaapcreeHHoro 6rogkeTHoro obpasoBaTtenbHOro y4pexaeHus Bbicluero obpasosaHus

"Bankanbckuii rocyqapCTBeHHbIA yHUBEpCUTET"

HEHMEHOBAHHE OOPA30BATENBHOIO YYpexJeHU (OpraHH3atiin)

no cneuuanbHOCTH cpefAHero npogeccuoHansHoOro obpasoBaHua

46.02.01 [okymeHTaumoHHoe obecneyeHue ynpasneHus 1 apxmeoBeeHue

Koq HaHMEHOBAHHE CrieyHansHoCcTH

ocHoeHoe ofulee oBpazoBaHne

YposeHt 06pa3osaHHs, HeOBX0AHMbEIN 418 NPHEMa Ha oByYerne

KBanudmKaums: cneunanucT no JOKYMEHTaLUNOHHOMY 0BecneueHnio YNpaBneHns, apXuBmncT
thopma o6yueHus 3aouHas Cpok nonyyenua o6pasosanua no O 3r 5m rog Hauana nogrotoeku no YN 2021
npodunk nony4aemoro npogeccMoHanbHoro 06pasoBaHus COLManbHO-3KOHOMUYECKNIA

NPH PeayTH3aLin rporpaMmMsl COEAHErO 0bLYEro o6pazoBarnsa

Mpukas 06 yreepxgeHun roc or  14.08.2014 Ne 975
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MOACHEHWSA K YYEBHOMY MJIAHY

Pabouwit yuebHbIl niaH pa3paboTaH Ha ocHoee deAepanbHOro rocyAapcTBeHHOro obpa3oBaTensHOro CTaHAapTa No cneunanbHoCTH cpeaHero npodeccroHansHoro obpasoBaHus (aanee —
CrO) 46.02.01 «[JoKyMEHTaLUMOHHOE o6ecneyeHe yNpaBieHs M apXMBOBEAEHNE>, YTBEPX/AEHHOTO NpyKazoM MuHKWcTepCTBa 06paz0BaHus 1 Hayku Poccuiickoin ®egepaumn N2 975 otll
aprycra 2014 r., 3aperucTpupoBaHHOro MUHUCTEPCTBOM 10CTULIMKM Poccuiickoil ®epepauun (per. N©33682 ot 20 asrycra 2014 r.)

Cpok 0CBOEHUS! NPOrpaMMbl MOAFOTOBKK CNELManUCTOB CPeAHero 3eeHa B 04Hol ropMe obyyeHus ans nu, obydarowmxcs Ha Base ocHoBHOro obiuero 06pasoBaHus, YBenMyMBaeTcs Ha 52
Hegenu (1 roa) . YuyeGHoe BpeMsi, OTBeAeHHOe Ha TeopeTuyeckoe obydenune (1404 yac.), pacnpeneneHo Ha usyyeHue 6a30BbIX U NPOGUNBLHBIX yYebHbIX AMcUMNIMH 06Leobpa3oBaTenbHOMo
LMKNa Ha ocHoBe MeToauuecKMX peKOMEHAALMI No peanu3auun cpefHero obiiero obpasoBatis B Npeaenax OCBOeHWs 0bpa3oBaTeNbHOW NporpaMMebl CpeaHero NpoeccuoHansHoro
obpazoBaHus Ha 6a3e ocHoBHOro obluero obpasoeanus ( ot 14.04.2021r.) B nepBbiit roa oby4eHns CTyAeHTb Nony4yaioT 0buieobpa3oBaTenbHyo NOAroTOBKY, KOTOpas No3eonser
NPUCTYNMUTL K OCBOGHUIO NMPOrpaMMbl NOATOTOBKM CNELUANUCTOR CPEHEero 38eHa.

BoineneHHsle rOC CrO yackl BapuaTueHoit yactu MNMCC3 (1026 yaca, B8 TOM ynucne 684 yacoe 0bs3aTensHbIX YYeBHbIX 3aHATHIA), MCNONB30BaHLI C LeNbI0 PacLUMPUTE W YIIyBuTh
NOArOTOBKY, ONpeAensemMyto coaepaHneM 06a3aTeNbHo YacTh, NONYYeHUs AONONHUTENBHLIX YMEHWIA W 3HaHWIA, HeOBX0AUMBIX ANA 0becneveHns KOHKYPEHTOCNOCOOHOCTYU BbINMYCKHUKA B
COOTBETCTBMM C 3aNpOCaMK perMoHanbHoro pbiHKa Tpyaa, cneayowmmM obpasoM: -8 uukne OIC3 npeanoxHa Ang U3yyeHus AUCUMNNIMHA «PyCCKUiA A3bIK M KynbTypa peun» - 87 4.; -B
umnkne Of npeanoxeHbl ANs U3yyeHus AUCUMNNKHLL «OCHOBbLI TOCYAAPCTBEHHOIO U MYHULIMMAaNbHOMO ynpasneuus» - 129 4., «[lokyMeHTauMoHHas AeATeNbHOCTb FOCYAapCTBEHHbIX U
MYHUUMNANbHbIX OPraHos» - 72 4., «CTunMcTuKa aenoBoi peun» - 81 u., «TaiiM-MeHemMKMeHT» - 63 4., «TpyaoBoe npaso» - 108 4., «/lenonpou3BoACcTBO B KaApoBon cyxbe» - 87 u.,
«CBA3K € 0BLECTBEHHOCTLIO® = 66 4., «MMUAXK AenoBoro YenoBeka» - 48 4.;  Mexay npeaycMoTperHbiMu OIOC CMO npodeccuoHanbHbIMKU MOAYAsIMK pacnpeaeneHo 285 yacos. B
MM.03 «BbinonHeHve paboT No 0AHON MM HECKONbKUM npodeccusaM paboumx, AOKHOCTAM Ciyxalwmx» BeeaeH Hoebid MIK.03.01 «MHdopmaumoHHbIe TEXHONOrMK B A€NONPOM3BOACTBE M
TexHW4eckue cpeacrea ynpaenerns B oduce» - 190 4.  MpakTMKOOPMEHTUPOBAHHOCTL ANs AaHHOro paboyero nnada cocrasuna 56%, npv pekoMeHayeMoM ANana3oHe AOMYCTUMBIX
3HayeHmnit ang MNCC3 6a3osoi nogrotosku — 50-65%.
fporpamMmbi NPOMEXYTOYHOW aTTecTauny oby4alowmUXcs NO AUCUMNANHEM U MEXXAUCUUNIMHAPHBIM KypcaM NpodeccnoHansHoro Wukna paspabaThiBatoTes MakCUManbHo NpUBIKEHHbIMI K
ycnosuam ux Gyayilei npodeccmoHansHoM AeaTensHOCTU. [na oueHku o6yqalolumMxcs, KpoMe npenoaasaresieil KOHKPETHON AUCLUMNAWHDL (MeXAUCUMNIIMHAPHOTO Kypca), B KayecTse
BHELUHUX 3KCNEPTOR NPEAYCMOTPEHO aKTWBHO NpUBNeKaTsL paboTogateneii, Npenofasatencii, YNTAKoWMX CMEXHLIE Aucumunauibl. OueHKa KauecTea NOAroTOBKM 06YUALWMUXCS U
BbIMYCKHUKOB OCYILECTBNAETCA B IBYX OCHOBHbIX HAarNpaBNeHWsX: OLIEHKa YPOBHSA OCBOEHWUSA AMCLIMMAWMH; OLEHKa KOMNeTeHUwii obydalowmxcs. [lns npoBeeHUs MpoMeXyToUYHOM
aTTecrauuv nNpeaycMoTpeHbl ABe 3K3aMeHAUMOHHBIE CECCUU B TeUYeHWe yuebHOro roaa NPoaocmKUTENsHOCTLI0 1,5 Hegenu. Mo yuebHbIM AncumnnvHamM, npodeccuoHansHbiM mogynam u MOK
B y4e6HOM nnaHe npeaycMoTpeHo Tpu GopMbl MPOMEXYTOYHON aTTecTaunn: 3aqeT (3), auddepeHunpoBaHHblii 3adeT ([3), ak3ameH (3). Hapsaay ¢ TpaauUMOHHOI 5-Tu 6ansHOW cucTeMoit
OLIEHOK, MOXXET MPUMEHSTLCA MHTErpupoBaHHas (peliTHroeas). MpoMeXyToYHas aTTecTauus B YCIOBUSX peanusalm MoAYNbHO-KOMMETEHTHOCTHOMO NOAX0AA MOXKET NPOBOAUTLCS ‘
HenocpeACTBEHHO NOC/e 3aBePLUEHWS] OCBOEHMSI NPOrpaMM NpodeCccMoHanbHbIX Mogynei u/unu yu4ebHbiX QUCUMMIMH, @ TakKe NOCe U3YUYEHUS MEXXANCUWUNIMHAPHBIX KYPCOB K
NpoxXoXaeHua y4ebHON U NPON3BOACTBEHHOM MPAKTVUKKU B cOCTaBe npodeccMoHansHoro Moayns. [pomexyTodHas aTtrectauus B dopMe 3aqeta unm avddepeHUMpoBaHHOTO 3a4eTa
NPOBOAMTCA 3@ CYET YACOB, OTBEAEHHbIX Ha OCBOEHUE COOTBETCTBYIOLLEN yYebHOW AUCLUMNNNHLE WK NPOohecCMOHaNLHOro Moayns. NMpoMeXxyTouHas aTTectaums B opMme aK3aMeHa
NPOBOAUTCA B A€Hb, OCBOBMKAEHHBIN OT Apyrux ¢opM yyebHol Harpysku. Mpu YepeaoBaHWM AHEN 3K3AMEHOB C AHAMU YYeOHbIX 3aHATUI, BblAeNeHUe BPEMEHU Ha NMOATOTOBKY K IK3aMeHy
He TpebyeTcs, U OH MOXET NPOBOAUTLCS Ha CNeayroLMil AeHb NOCNe 3aBepLUEHUs OCBOEHWS! COOTBETCTBYIOLLENA NporpaMMbl.  [pyM OCBOEHMM NPOrpaMM MeXAWCLUUNAMHAPHBIX KYPCOB B
nocnegHeM cemectpe usydeHus ¢opMoli NpoMeXxyTouHo atTectaumum no MAK siBnsetca ak3ameH. o 3aBeplueHUIO 0cBOeHus npodeccMoHanbHLIX Mogyneil npoBoasaTcs
KBanUUKaLMOHHBIE 3K3aMeHb!, HarpaBNeHHble Ha NpoBepKy ChOpMUPOBAHHOCTH KOMNETEHLMIA 1 FOTOBHOCTM BbIMYCKHMKA K BLINOMHEHWUIO BUAA NPOMECcCMOHaNBHON AeaTeNsHOCTH,
orpeaeneHHblx B pasgene «TpeboBaHua K pesynsTatam ocBoeHns MMNCC3» denepansHOro rocyaapcTeeHHOro 06pa3osaTensHoro craHgapTa.

locyaapCTBeHHas MTOroBas aTTecTauusl BKIOYAET BbiMOSIHEHWE BLIMYCKHOW KBanMgMKaLMOHHOA paboThl (AMNAOMHOro npoekTa (paboTbl) — 4 HEAENM W ero 3aluTbl 2 HEAENW.
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