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1. 1. ObIIIASI XAPAKTEPUCTHUKA PABOYEM ITPOT'PAMMBI
YYEBHOU JUCIIHUIIJIMHbI
OIl.16 JOKYMEHTALIMOHHOE OBECIIEYHEHME YIIPABJIEHUSA

1.1. MecTo MCHUILVIMHBI B  CTPYKType OCHOBHOIl  oOpa3oBaTejibHOM
MpPOrpamMMBblI:
VYyebnas  nucuumnuHa  OILL16  JlokyMeHTanMoOHHOE — OOecredeHue

YIOpPABJICHUS SIBIIAETCA BapUaTUBHOM 4YacThio 00mIenpodhecCUOHATBHOTO IUKIIA
OCHOBHOM 00pa3oBaTenbHOW mporpamMmbl B cootBeTcTBUM ¢ DPI'OC 38.02.07
bankoBckoe aeno.

VYuebnas  gucummumHa  OIL16  JlokymeHTanMoHHOEe — oOecreyeHue
yhopaBieHus obecrmeunBaeT (GOpMHpOBaHHE MPOGECCHOHATBHBIX W OOIIHMX
KoMImeTeHui mo BceM Buaam aesarenbHoct @I'OC no cnenuansHoctu 38.02.07
bankoBckoe aeno. Ocoboe 3HaUeHHE TUCUUIUIMHA UMEET NMpu (GOPMHPOBAHUU U

pazsutuu OK 01; OK 02; OK 04; OK 05; OK 09; OK 10.

1.2. Heab U nJiaHupyeMble pe3yabTAThl 0CBOECHHUS TUCUMILINHBI:
B pamkax mporpammbl y4eOHOU JUCITUTUIMHBI 00YYarONTUMUCS OCBAUBAIOTCS

YMCHUA U 3HAHUS

Koa IIK, OK YMeHus 3HaHHuA
OK1 pacrio3HaBaTh 3a1auy W/WIN | aKTyaJbHbII NPo(ecCHOHAIBHBIA U
Boi6upats CrocoO0sblI | mpobieMy B IPOGECCHOHATBLHOM | COUMAIBHBIA KOHTEKCT, B KOTOPOM
peLeHus 3ajja4d | W/WIM  COLUMAJIBHOM  KOHTEKCTE; | IPUXOAUTCA paboTaTh U  KUTh;
poQeCCHOHAILHON aHaJIM3UPOBATH 3aauy W/WIM | OCHOBHBIC HUCTOYHUKU
NeSITeIbHOCTH, po0JeMy U BbIIENATh €€ COCTaBHbIE | MHPOPMALMU M pecypchl  JUid
PUMEHUTEIBHO K | 4aCTH; ONpEeNATh 3Talbl PElIeHMs | pelleHus] 3ajad MU mpobieM B
pa3IMYHbIM 3aJjaud; BBIABIATE M AIPPEKTHUBHO | IPOPECCHOHATHBHOM u/unu
KOHTEKCTaM UCKAaTh uH(pOpMaIUIO, | COLIMATILHOM KOHTEKCTE;
HEOOXOUMYIO JUIsSl peIIeHUs 33[aud | AITOPUTMbI BBINOJIHEHUST PaboT B
1/Wau IpoOJIeMBbl; npoecCHOHABHOM U CMEXHBIX
COCTaBUTH IUIaH neicTBus; | o0nacTsaX; MeToabl  paboThl B
OTpeAeIUTh HEOOXOAUMBIE PECYPCHI; | MPO(ECCHOHATBHOM U CMEXHBIX
BJIAJIETh AaKTyaJlbHBIMH METOJaMH | cepax; CTPYKTypy IUIaHa JUIs
paboTel B TMPOGECCHOHATHHOM | | PEIICHUs 3a/ay; MOPSIOK OIEHKH
CMEXHBIX  cdepax; pealu3oBaTh | pe3yJbTaTOB  pEHIEHUs  3aj1ad
COCTaBJICHHBIH TIUJIaH; OLEHUBATh | MpodeccnoHalbHOM eATeIbHOCTH
pe3yiapTaT M IOCIEICTBUS CBOMX
JNEeNCTBUI (CaMOCTOSITENIBHO HWJIM C
MOMOIIBIO HACTABHUKA)
OK 2 ONpeAensaTh 3aJayd i [OMCKa | HOMEHKJIaTypa HWH()OPMaIMOHHBIX
OcymiecTBiIATh TOUCK, | HHPOPMALIUY; ONpPEACIATh | NICTOUHUKOB,  IPUMEHSIEMBIX B
aHaIN3 U | HeoOXOoIUMBbIE HCTOYHUKHU | MPO(ecCHOHANbHON N1eATeIbHOCTH;
MHTEPIIPETALNIO uH(OpPMalNK; TUTAHUPOBATh MPOLIECC | IPUEMBI CTPYKTYpUPOBaHHUS
uH(popMaluuy, ITOUCKA; CTPYKTYpUpPOBaTh | UH(pOpMALIHH; dbopmar
HEoO0XoIMMOMn JUIS | TIOJIYy4aeMYIO UHpOpMaLKIo; | 0pOPMIICHHUST PE3YNIbTAaTOB IOUCKA
BBITIOJTHEHUS 3aja4 | BBIAENATH HauOojiee 3HAYUMOE B | HHpOpMaAIUU
npodeccuoHaIbHON nepeyHe HMH(POPMaIUH; OIIEHUBATh
JeSITEIIbBHOCTH MPAKTUYECKYIO 3HAYUMOCTb
pe3yiabTaTOB MOUCKA; O(OPMIIATH

pe3yIbTaThl MOMUCKA




OK 4 OpPraHU30BBIBATH PAOOTY KOJIJIEKTUBA | ICUXOJOTHUYECKHE OCHOBBI
Pabotarh B KOJIJIEKTHBE | U KOMaHbBI; B3aHMMOJCHCTBOBATH C | NEATEIBHOCTH KOJUICKTHBA,
u KOMaH/JI€, | KOJIJIETaMH, PYKOBOJCTBOM, | IICUXOJIOTUYECKHE 0COOEHHOCTHU
a¢heKTHBHO KJIIMEHTaMHU B XO0JI€ | INYHOCTH; OCHOBBI  MPOEKTHOU
B3aMMOJICHCTBOBATh € | MPO(ECCHOHANBLHOM NEATENBHOCTH. | JAESITeNbHOCTH
KOJUIETaMHU,
PYKOBOJICTBOM,
KJINEHTaMH.
OK 5 ONUCBHIBAaTh  3HAYMMOCTh  CBOEH | CYIIHOCTb TPaKJIaHCKO-
OCyLIEeCTBIISITh YCTHYIO | CHEYUANbHOCMU, MPUMEHSATH | TATPUOTUYECKOMN MO3ULIUH,
u MUCHbMEHHYIO | CTAaHIAPThl  AHTUKOPPYMIMOHHOTO | OOIIEYETIOBEYECKUX LIEHHOCTEH;
KOMMYHUKaIUIO Ha | IOBEJICHHUS. 3HAYUMOCTh  MpodeccrnoHaIbHON
roCyJapCTBEHHOM JIEATEIbHOCTH IO CIEUNAIbHOCTH;
A3bIKE c YYETOM CTaHJIAPTHl AHTUKOPPYILIHOHHOTO
0COOCHHOCTEH MOBEJCHUS W TIOCIEJICTBUS €r0
COLIMAJIBHOTO u HApYyIICHUS.
KYJIbTYPHOT'O
KOHTEKCTA.
OK9 MIPUMEHSATD CpelCTBa | COBPEMEHHBIE cpenacTna u
Hcnonb3oBath MH(OPMALIMOHHBIX TEXHOJOTUM MJIs | yCTpoicTBa UHpOpPMAaTH3AINH;
nH(pOpMallMOHHbBIE pelieHus npoPecCUOHANBHBIX 3aay; | MOPSIOK ~ UX  NPUMEHEHUS U
TEXHOJOTHHU B | UCIIOJIB30BaTh COBPEMEHHOE | MpOrpaMMHOE  OOecredyeHue B
npodeccuoHanbHOM porpaMMHOe obecrieyeHre npoecCHOHANBEHOM e TeNIbHOCTH
JIEATEIIbHOCTH
OK 10 MOHUMATh OOIIMKA CMBICI YETKO | IpaBWJIa MOCTPOEHUS TMPOCTHIX U
[Tonp30BaThCs MPOU3HECEHHBIX BBICKA3bIBAHUK HA | CJI0KHBIX MPEIJI0KEHU I Ha
npodeccuoHanbHOM U3BECTHBIC TeMbI | IpodeCcCHOHATbHBIC TEMBI;
JIOKYMEHTalUen Ha | (mpodecCHOHAIbHBIE U OBITOBBIE), | OCHOBHBIE OOIIEYyNOTPEOUTEIHHBIC
rOCy1apCTBEHHOM U | TOHUMATh TEKCThl Ha  0a30BbI€ | TNIATOJIBI (ObITOBaK u
WHOCTPAHHBIX S3bIKaX. | MpodecCHOHATbHBIC TeMBI; | mpodeccuoHaTbHAs JIEKCUKA);
y4acTBOBaTh B  JMajorax  Ha | JIGKCUYECKUU MUHHMYM,
3HAKOMBIE oOmue U | OTHOCSIIIUIACS K OINMCAHUIO

npodeccuoHaIbHBIE TEMbI;, CTPOUTH
IIPOCThIE BBICKA3bIBaHUS O ce0e U O

CBOEH npodeccnoHaIbHON
JIEATENIbHOCTH; KpaTKo
00OCHOBBLIBATE H OOBSICHUTHL CBOH
JIEHCTBHS (Texyuiue u
IUIAaHUPYEMBbIE); THCaTh TPOCTHIC
CBSI3HBIE COOOIIEHUS Ha 3HAKOMBIE
1581051 WHTEPECYIOIIHe

PO ECCHOHATBHBIC TEMBI

NPEIMETOB, CPEJICTB U IMPOIECCOB
MpOoPECCHOHAIBHON JESTENHHOCTH;

0COOCHHOCTH MIPOU3HOIICHHUS;
ImpaBujia YTCHU S TEKCTOB
npodeccnoHanbHOM
HaMpaBJICHHOCTH.




2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILIMHBI

2.1. O0beM y4eOHOM TMCHUILIMHBI U BUbI Y4eOHOI padoThl

Bun yueOHo# padoThI O0bem yacon

O0bem 00pa3oBaTeJIbHOM MPOrPpaMMbI Y4eOHOM TUCIATIIIUHbI 46

B TOM YHCIIE:

TEOpeTUIeCcKoe o0ydeHne 20
IIPAKTUYECKUE 3aHATUS 16
Camocmosmenvhas paboma 8
Koncynomayuu 2
IIpomexyTOUHASI ATTECTAMA iii’f)epmunp OBAHHBIIL

'Camocrosrenbhas paboTa B pamMkax 00pa30BaTeIbHON MPOrpaMMBI INTAHUPYETCsE 00pa30BaTEIEHON OpraHu3anueit
¢ cootBercTBUU ¢ TpeboBanusmMu ®I'OC CIIO B mpenenax o0beMa y4eOHOH AMCIUILIMHBI B KOJUYECTBE YaCOB,
HEOOXOMUMOM JUISl BBIIIOJHCHHS 3aJaHUl  CaMOCTOSTENBHONH pabOThl  00yYaroIIUXCs, MPEeIyCMOTPEHHBIX
TEMATHYCCKUM IUIAHOM U COJICP)KAaHHEM YIeOHOU AUCIUILTHHEI.



2.2. TemaTtuyeckuii mjaaH u coaep:xkaHue Yy4deOHoi mgucuuiuiuabl OIL16 JloxymeHnTanmuoHHoe o0OecnedyeHune
YIpaBJICHHUA
HanmeHoBaHue Copaepxxanne yue0HOro MaTepuaja i (popMbI OPraHU3ALUH AeATETbHOCTH 00y4al0IIUXCS O0bem Konmbi
pa3eioB U TeM B Yacax KOMIIeTeHI U,
¢dopMmupoBanuio
KOTOPBIX
crnoco0cTByeT
3J1eMEHT
NpOrpaMMsl
1 2 3 4
Tema 1. Bsenenue. | Conep:xxanue yueOHOro MaTepuasa OK 01, 02, 04,
JIOKyMEHT M cHCTeMa | | 3HayeHne U COEPKaHNE UCIUILTHHBI «JI0KYMEHTALMOHHOE 06ECIICUeHHE YIIPABIICHHS. 05,09, 10
AOKyMEHTalMH 2. [lonsTHE «IOKYMEHT», €r0 ()YHKLUH, CBOWCTBA, KIacCUpHUKALIUS. 4
3. YHu¢ukanys u cTaHIapTH3alKy YIPaBICHYECKUX JOKYMEHTOB.
Camocmosamensnan padboma odyuarowuxca: Coobwenue na memy «HMcmopus 603HUKHOGEHUS U 5
9mansl pazeumus oeionpouzsoocmea 8 Poccuuy
Tema 2. PexBusursl | Conep:xaHue yueOHOro MaTepuasia OK 01, 02, 04,
" 6aanku | 1.Bujbl 6;1aHKOB JOKYMEHTOB. 2 05, 09, 10
JTOKYMEHTOB. 2.PeKkBH3HTHI OJIAHKOB JIOKYMEHTA.
MpakTnyeckoe 3ansitme Ne 1. OdopmieHHe OCHOBHBIX PEKBH3UTOB OpraHU3AIllMOHHO- ’
pacnopsAMTENILHOTO TOKYMeHTa Ha opmare A4.
Tema 3. Coaep:xanue y4eOHOro MaTepuaJia OK 01, 02, 04,
Cucremsl 1.Opranu3aiOHHO-IIPABOBbIE TOKYMEHTHI. 05,09, 10
JAOKYMEHTAIuM. 2.PactiopsinTenbHBIC JOKYMEHTHI. 2
OpraHu3auMoHHO- 3.CpaBouHO-MH(OPMAIIMOHHbBIE JTOKYMEHTHI.
pacnopsitutesibhible | IIpakTuuyeckoe 3ansaTue Ne 2.Cocrapienue v oopmiieHre OpraHu3alMOHHO-TPABOBBIX JOKYMEHTOB. 2
AOKYMCHTBI. IIpakTnyeckoe 3ansitne Ne 3.CocraBnenue u ohopmiIeHHE PACHOPSIUTENbHBIX TOKYMEHTOB. 2
IpakTnyeckoe 3ansitme Ne 4. Cocrapnenne u o(OpMIIEHHE CIPABOYHO-WHPOPMAIMOHHBIX ’
JTIOKYMEHTOB.
IIpakTnyeckoe 3ansitne Ne 5. Odopmienue ciaykeOHbIX THCEM. 2
Tema 4. Kaaposas | Coaep:kanue y4eGHOro MaTepuaja OK 01, 02, 04,
AOKYMeHTALHUSsA 1./lokyMeHTHpOBaHHE TPYAOBBIX MpaBooTHOIIEHNH. CocTaB 1 0COOEHHOCTH 0OPMIIEHNUS JOKYMEHTOB 05, 09, 10
0 JIMYHOMY COCTaBY. 4

2.KomrekroBanue nu4yHOro paena. Aprooworpadus. Pesrome. 3asBieHwe o mpueme Ha padoTy.
[Ipukassl 0 IMYHOMY COCTABY.




[pakTuyeckoe 3ansaTue Ne 6. OdopMicHHE TPUKA30B 0 JIMYHOMY COCTaBYy (MPUKa3a O MpUEME Ha

pabory). 2
IIpakTuyeckoe 3ansaTue Ne 7. OdpopmiieHne pe3romMe, 3asiBICHUS O TPHEMe Ha paboTy. 2
[pakTuyeckoe 3ansitue Ne 8. OpopmiieHre Tpy0BOTO JOrOBOpA. 2
Tema 5. bankoBckas | Coaep:xxanne yue0HOr0 MaTepHaJia OK 01, 02, 04,
" ¢punancoBas | Kiraccudukanmus 6aHKOBCKO# 1 (YHMHAHCOBOM TOKyMEHTAITHH. 2 05, 09, 10
JAOKYMEHTAIHs.
Tema 6. Copaepxxanne yueOHOro0 MaTepHaJia OK 01, 02, 04,
Honsnrue 1. Opranmzauus paboTel ¢ AoKyMeHTanueil. OCHOBHbIE HPUHIMIBI PabOTBl C JTOKYMEHTAMH. 05, 09, 10
AOKYMEHT0060POTa, | Onrapysanus 10KYMEHTOOGOPOTA.
perucTpauns W | 2. IMousTue peructpanuu J0KyMeHToB. DOPMBI U BUJIbI PETHCTPALIMH TOKYMEHTOB. 2
KOHTPOJIb 3. Llens u coziepkanye KOHTPOIIS HCIIOIHEHHUS JOKYMEHTOB.
HCTOJTHEHHUS
JIOKYMEHTOB Camocmoamenvnas pavoma ooyuarouwguxca: Opopmienue u 3anoaHeHue HCypHaIa pecucmpayuu 2
Tema 7. Coaepxanne yueOHOr0 MaTepHuaJa OK 01, 02, 04,
Opraanzanus 1 TpeboBaHus K OpraHU3alMK ONEPATUBHOTO XPaHEHHS JOKYMEHTOB 2 05,09, 10
OIePATHBHOIO u | 2. ®opmupoBaHue U opopMIeHIE eI
ApPXMBHOTO 3. Topsok nepenavyn JOKYMEHTOB Ha XpPaHEHUE B apXUB
XpaHeHusl Camocmosamenvnasn paboma odyuarowuxcs:
AOKYMEHTOB 1. Opopmnenue mumyabHou 0010%4cKU Oena
2. [looecomosums 00K1A0 NO CLedYOWUM B0NPOCAM CEMUHAPCKO20 3AHAMUL:
—  Cogpemennvie UHDOPMAYUOHHVIE MEXHONO2UU CO30AHUSL OOKYMEHMO8 U  AGMOMAMU3AyUl 4
doxymenmoobopoma.
—  Opeanusayus pabomol ¢ I1eKMPOHHLIMU OOKYMEHMAMU.
—  Buowl opemexnuxu u cnocobwl ee UCnoIb308aHUsL 8 OOKYMEHMAYUOHHOM 0OecneyeHuy ynpaeieHus.
Tema 8. Coaepxxanne yueOHOr0 MaTepHuaJia OK 01, 02, 04,
Komnbrorepusanust | CoBpeMeHHble  WH(POPMAIMOHHBIE  TEXHOJOTMH  CO3/IaHUSl  JOKYMEHTOB H  aBTOMAaTH3aI[UH 05,09, 10
AOKYMEHTAIMOHHOI0 | TOKyMeHTooOopoTa. OpraHu3anyst padOThl C AIEKTPOHHBIMH JIOKYMEHTaMH. BHIBI OPITEXHUKH U 2
odecneyeHust CIOCOOBI €€ UCITOJIB30BAHUS B JOKYMECHTAIIMOHHOM O0CCIICUCHUH YIIPABIICHHUS.
ynpasJieHHsl
IIpome:kyTouHas aTTrecTauus Hugpgpepe
HYUpPoGan
Hblil
3auem

Bcero:

44




3. YCJIOBHS PEAJIM3AIIMN YYEFHOM JUCITUIIJIMHBI

31. Jdas  peanu3anuy  NporpaMmbl  y4eOHOH  JMCHMILIMHBI
NpeaycMOTPEeHbI CJeyIolHe CllelnalbHbIe IOMeleHHs:

Kabuner «J/lokymeHTanmoHHoro oOecreyeHus YyIpaBjieHUs» OCHAIICH
00OpyZ0BaHUEM: TMOCAJOYHBIE MECTa IO KOJUYECTBY OOydaromuxcs, padouee
MECTO TMpernoaaBaTesi, J0CKa, CTEH b, TUAAKTUYECKU MaTepuai, TeXHUYECKUMU
CpelicTBaMH O0yUYEHHUS: KOMIIBIOTEPHI, MyJIbTUMEANIHOE 000pYyI0BaHUE, TPUHTED.

3.2. UupopManiuoHHOEe oOecrieyeHUe peaTu3auy NporpaMmbl

Jlist  peanuzanmu  mporpaMMbl  OMOIMOTEUHBIH (HOHA 0O0pa3oBaTEILHOM
OpraHM3alMy JOJDKEH MMETh MeYaTHBIC W/UIIU AJIEKTPOHHBIE 00pa30BaTENIbHBIE U
UHPOPMAIIMOHHBIE  PECYpChl, PEKOMEHAYEeMbIX JJIi  HUCIOJb30BaHUS B
00pa3oBaTeIbHOM MPOLECCE

3.2.1. IleuaTHbIEe H3MaAHUSA

1. bapuxun, A. b. Kagposoe nenomnpousBoactBo. [Ipaktuyeckoe mocobue / A.b.
bapuxun. - M.:  Kuwxusiii Mmup, 2017.

2. bacakos, M.U. [lokymeHTanmonHoe obecrneuenue ynpasiaenus / M.1.bacakos. -
M.: KnoPyc menua, 2017.

3. Kupcanosa, M.B., Akcenos, FO.M. Kypc nenomnpouspojctsa. — M.: UHOPA-M;
HoBocubupck: Cubupckoe cornamenue, 2014,

4. Ky3Henos, N.H. JIOKyMEHTalMOHHOE oOecrieueHue YIPaBJICHHUS.
JIOKyMEHTOOOOpPOT H JI€TONPOM3BOJACTBO: Y4eOHMK U mnpaktukym / W.H.
Ky3znenos. - JIto6episl: FOpaiit, 2016.

5. Ilanacenko, IO.A. Jlenonpous3BOACTBO: JAOKYMEHTAIIMOHHOE OOecreyYeHue
ynpasienus: Yueonoe mnocooue / FO.A. Ilanacenko. - M.: UL PUOP, HUILL
NH®D®PA-M, 2013.

6. Pympianna, JI.A. JlokymeHTanimonHoe obecnedeHnue ympasieHus. — M., OUIL]
«Axagemus», 2014.

3.2.2. DNeKTPOHHBIE N3IaHUA (3JIEKTPOHHBbIE PecypChl)

1. Kynésa, E.}1O. [JoxymenTanimonHoe o0ecrieueHue ynpasieHus. — M., Akajgemus
— Menmna, 2014.

2. ITmenko, A.B., Hoponuna JILA. u np. J{okyMeHTalluoHHOE oOOecredYeHue
ynpasieHus. — M., Akagemus —Menua, 2015.

3. CnpaBouHas MpaBoBas cucreMma  «KOHCyJbTaHT  TUTIOC»: http://
www.consultant.ru

4. CnpaBounas cucrtema «["apant». http://www.aero.garant.ru

3.2.3. JlonoiHUTEIbHbIE HCTOYHUKH
1. XKypnan «/lenonpon3BoicTBOY.

2. Kypnan «Cexkperapckoe Ie1o0».

3. KypHan «YnpaBiieHHe EPCOHATIOM.

HOpMaTHBHLIe JOKYMCHTbDI:



1. ®enepanbubiii 3akoH "OO6 s3nexTpoHHOM moamucu" ot 06.04.2011 N 63-03.
®enepanbubiii 3akoH "OO0 uwHbOpMaIMK, WHOOPMAIMOHHBIX TEXHOJOTHUSIX H O
samuTe nHbopmaruu" ot 27.07.2006 N 149-D3

2.'OCT P 7.0.8-2013. HauuonanbHblii cTanmapt Poccuiickoii dexnepanuu.
Cucrema ctanaapToB no MHGOpMALMKU, OMOTUOTEUHOMY U U3JATEIBCKOMY JEIy.
Jlenonpou3BoACTBO U apxuBHOE neno. Tepmunsl u onpeaenenus (yTB. [Ipukazom
Poccranmapra ot 17.10.2013 N 1185-cT)

3.TOCT P 7.0.97-2016 Haumonanenbiii ctanaapt Poccuiickoit ®denepanumu.
Cucrema ctanaapToB mo MHGOPMAIHMH, OMOIUOTEYHOMY W W3IAaTEIHLCKOMY JEmy.
OpraHu3almoHHO-pacopsAIUTEIbHAS JOKYMEHTAIUSI. TpeboBanus K
0 OPMIICHUIO TOKYMEHTOB.

4 KOHTPOJIb U OLIEHKA PE3YJbBTATOB OCBOEHUSI YYEBHOH

JACHOUTIIAHBI

Pe3yabTaThl 00yYeHHs

Kpurepun onenkn

MeToabI OIEHKH

COCTABJIICHHBIM IIJIaH, OIICHUBATH
pe3yJbTaT MU IOCIEACTBUS CBOUX
NENUCTBUM (CaMOCTOSITEIFHO HIIM C
MOMOIITBI0 HACTAaBHUKA)

— onmpeAeNsaTh  3aJaud A
nmoucka wH(OpPMAIUH; ONPEACNIATh
HEOOXOIMMBIC HCTOYHUKHU
nH(popManuu; IUITAHUPOBATh
MPOLECC TTOUCKA; CTPYKTYPUPOBATH
MOJIy4aeMyto uH(pOpMaIHIO;
BBIJICTIATh HauOoJiee 3HAYMMOE B

— OpraHU30BBIBAThH pabory

3HAeT MaTepuall Kypca, T[paMOTHO U
M0 CYUIECTBY H3JaraeT €ro, He
JOMyCcKast CYILIECTBEHHBIX
HETOYHOCTEW B OTBETE Ha BOIPOC,
MPaBUIILHO MIPUMEHSET
TCOPECTUUCCKUE TIOJIOKCHUA IIPpU
pEelIeHNU TPAKTUYECKUX BOIPOCOB
M 3aja4, BiIaJeeT HeOoOXOIUMBIMHU
HaBbIKAMM W MpPUEMaMH  UX
BBITTOJIHCHU A,

OLICHKa  «Y/JAOBJIETBOPHUTEIbHO»

nepeude uHGOpPMaIUK; oleHuBarh | BPICTABIACTCA obyJaromemycs,
IPAKTHYECKYIO 3HAUMMOCTS | €CTH OH HMEeT 3HaHHA TOJIBKO
pe3yNIbTaToOB IMOMCKa; o¢opmisry | OCHOBHOIO — Marcpuaia, HO  HE
PE3yNBTATHI [IOUCKA YCBOMJI €ro JeTalieid, JOIyCKaeT

HETOYHOCTH, HEJIOCTATOYHO

YMmenus: OLICHKA «OTJIMYHO» BBICTABISCTCS | DKCIEpPTHAS

— pacrosHaBaTh 3aa4y W/Wid | 00ydJalomemMycs, €Clid OH ITyOOKO | OLICHKa
npobiieMy B NPOGECCHOHAIBHOM | M IIPOYHO YCBOMJI IIPOIPAMMHBINA | JEATENBHOCTH
W/WIM  COLMAJIBHOM  KOHTEKCTe, | MaTephall Kypca, MCUEpIIBIBAIOIIE, | O0yYarOIUXCs
AHAIM3UPOBAThL  3a1ady  W/WiM | TTOCIEN0BATEIBHO, 9YETKO U | IpU  BBIOJHECHUA
npobiieMy W BBIAEIATH €€ | IOTMYECKM CTPOMHO €ro M3Jaraer, | U 3aIuTe
COCTaBHBIE  YaCTH; ONPEIEIATh | YMEET TECHO YBS3bIBATh TEOPHUIO C | PE3YJIbTaTOB
STalbl PELIEHHS 3aaui; BBIABIIATL | IPAKTHKOM, CBOOOIHO CIIPABIAETCS | MPAKTUYECKUX

" 3 PeKTUBHO UCKaTh | C 3aJayaMH M BONPOCAMH, HE | 3aHSITHH,
nHpOPMAIIHIO, HEOOXOJAUMYIO ISl | 3aTPYIHSECTCSA C  OTBETaMH IIPH | BBIIOJTHEHUU

pelIeHus 3a/1aui W/WIn po0IeMbl; | BUIOU3MCHCHUH 3a7laHui, | JOMalIHuX padorT,
— COCTaBHUTh IUIAH JEHCTBUS, | IPABHJIBHO 000OCHOBBIBAET | OMpoca,
OTIPEIENTUTh HEoOXOouMble | IPHUHATBIE  PELICHUsl,  BIAAEET | pe3yIbTaToB
pecypesl; pPa3sHOCTOPOHHUMM HAaBBIKAMH U | BHEAYAUTOPHOU
_ BIAJIETh aKTyalbHBIMK | PHEMaMH BBIIIOJIHEHUS | CAMOCTOSITENBbHON
METOJIaMU paboTsl B | IPaKTHICCKUX 331121, paboThI
po(eCcCHOHANBHON M CMEXHbIX | OLCHKA «XOPOIIO» BBICTABISCTCS | OOYHAOUXCS,
chepax; peanm3oBarh | O0YIAIOIMEMYCs, €CITH OH TBEPAO | KOHTPOIBHBIX

paboT M Jpyrux
BUJOB TEKYIIETO
KOHTPOJIS.




KOJUICKTHBA u KOMaH/Ibl;
B3aHMO,Z[eI>'ICTBOBaTL C KOJuI€raMu,
PYKOBOJICTBOM, KIIHCHTAMH B XOJIC
poeCCUOHATTLHON IEATEIHOCTH.

- OIIUCBIBATH 3HAYUMOCTh
CBOCH CIELMAIBHOCTH; IIPUMEHATH
CTaHAAPThl AHTUKOPPYNLIMOHHOIO
[IOBEJEHUS.

- IIPUMEHSATH CpeacTBa
MH(POPMALMOHHBIX TEXHOJIOTUH

JUIsL pemtieHus: npodecCHOHAIbHBIX
3aJa4; MCIOJIb30BaTh COBPEMEHHOE
porpaMMHOE 0OecTieueHHe

- TIOHUMAaTh OOIIMI CMBICT YETKO
MIPOU3HECCHHBIX BBICKA3bIBAHUN Ha
W3BECTHBIC TEMBI
(npodeccroHaabHbIe W OBITOBBIC),
MOHMMATh TEKCThl Ha 0a30BbIC
npodeCCUOHATIbHBIE TEMBI;
y4acTBOBaTh B  JHajorax Ha
3HAKOMBbIC oO1ue u
npodeccuoHaAIbHEIC TEMBI; CTPOHUTH
MPOCTHIC BHICKA3bIBaHUS O ceOe U O
cBOCH npodecCHOHATEHON
JeSITeITbHOCTH; KpaTKo
00OCHOBBIBAaTh U OOBSICHHUTH CBOU
JeUCTBUS (Tekymue u
IUTAHUPYEMEBIC); THCATh MPOCTHIC
CBSI3HBIE COOOIIECHUS HAa 3HAKOMBIE
WK UHTEPECYIOIIHE
npodeccroHaNbHbBIE TEMBI

3Hanus

- AKTyaJIbHBIN
npodeccroHaNbHBIHI u
COIIMANTBHBIA KOHTEKCT, B KOTOPOM
NPUXOUTCA paboTaTh M JKUTh;
OCHOBHEIE UCTOYHUKHA
uHbOpMallUM M PECypechl  JUIA
peumieHus 3amad M mpobieM B

npodeccnoHaTbHOM u/unm
COITHAIbHOM KOHTEKCTE;
— QITOPUTMBI  BBITIOJTHCHUS

pabor B mpodeccuoHaNbHON U
CMEXHBIX  OOJNACTSX;  METOJBI
paboTbl B mpodecCHOHATBHOU U
CMEXHBIX  cepax; CTPYKTypy
IUIaHa  JUIs  peleHus  3ajad;
MOPSIZIOK ~ OICGHKH  Pe3yJIbTaToB
pereHus 3a1a4
poeCCUOHATBHON EATETLHOCTH
— HOMEHKJIaTypa

HH(bOpMElLIPIOHHBIX HCTOYHHUKOB,

MPaBUIILHBIE (bOpMyITHPOBKH,
HapyLIECHUS JIOTUYECKOU
MOCJIENOBATENLHOCTH B U3JIOKEHUU
MIPOTPaMMHOI0 Marepuana,
WCIIBITBIBACT  3aTPYAHEHUS  TIPH
BBITIOJIHEHUH MPAKTUYECKUX 3a7a4;
OIICHKA «HEY/JA0BJIEeTBOPHTEIbHO»
BBICTaBJISICTCA oOyyaroiemycs,
KOTOpBIM HE 3HAET 3HAYUTEIbHOH
YacTU MPOrpaMMHOTO Marepuana,

JOIYCKaeT CYILIECTBEHHBIE
OIMOKHU, HEYBEPEHHO, C OOJILITUMU
3aTpyAHEHUSIMU pemiaet
MpaKTUYECKUE 3aJayd Wi He
CIpaBJISIETCS c HUMH
CaMOCTOSITENIbHO.

OKkcnepTHas
OLIEHKa
JeSITeTbHOCTH
oOyJaromuxcs
IpY BBIOJHEHUN
U 3aluUTe
pe3yJIbTaToB
NPaKTUYECKUX
3aHATHH,
BBITTOJIHEHUH
JOMAaITHUX padoT,
orpoca,
pe3yNbTaToB
BHEAYAUTOPHOMN
CaMOCTOSTEIbHON
paboTbI
obOyJaronuxcs,
KOHTPOJIbHBIX
paboT u Jpyrux
BUJOB TEKYIIEro
KOHTPOJISI.




MIPUMEHSEMbBIX B
npodecCHOHATLHON NesSTeNbHOCTH;

IPUEMBI CTPYKTYPHPOBAHHUS
uH(pOpMAIHH; ¢dopmar
ohopMIICHHST PE3yIbTATOB IOMCKA
uHpOpMaIu

- IICUXOJIOTHYECKHE  OCHOBBI
IEATeILHOCTH KOJUICKTHBA,

IICUXOJIOTUYECKUE 0COOEHHOCTH
JUYHOCTH; OCHOBBI  IPOEKTHOMH

JACATCIIBHOCTH
— CYHIIHOCTb IrpaxxaaHCKO-
HanHOTquCKOﬁ IIO3UIIMH,

00IIIeUesIOBEUECKUX  IICHHOCTEH;
3HAYMMOCTh  IPOQECCHOHATBHOMN
JACATCIBbHOCTH IIO CIICHHUAJIBHOCTH,
CTaH/JapThl AHTHKOPPYMIIHOHHOTO
IIOBCACHUA MW TIIOCIICACTBHUA €TI0

HapyILLEHHs.
— COBPEMEHHBIE CpEICTBA H
YCTpOHCTBA uH(pOpMaTH3alNY;

MOPSZIOK WX  NPUMEHEHUS U
porpaMMHOE  OOECIieYeHHE B
poeCCHOHATILHOM JIeATEIILHOCTH

- npaBuiia IOCTPOEHUS
IIPOCTBIX U CJIOXKHBIX
MPEIJIOKEHUN Ha
npodecCuoHAIbHBIC TEMBI;
OCHOBHBIE OOIIEYNOTpEOUTENbHbIE
IJIaroJibl (ObITOBas "
npogeccuoHaIbHast JICKCUKA);
JIEKCUYECKU I MHHUMYM,
OTHOCSIIMNCS K OIIUCaHUIO

MIPEIMETOB, CPEJICTB U IPOLECCOB
npodeccuoHaNbHON NesTeNbHOCTH;

0COOEHHOCTH MIPOU3HOIICHHUS;
npaBuiIa YTEHUS TEKCTOB
npo¢ecCuOHAITBHON
HanpaBJIEHHOCTH.

ABTOp:

[Ipenonasarens Komnemka YU (punmmana) ®I'BOY BO «bI'Y» VY.B. AcradreBa



