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06 yreepxaennu gerepannuoro TOCYyNapCTBEHHOTro 06pa30BaATENLHOIO CTAHAAPTA
CPeAHero npogrecCHORATLHOrO 00PA30BAHHSI N0 CHENHAILHOCTH
46.02.01 ToxymenTanHoHHOE 06eceueHue YHPaBJICHHS H APXHBOBEXCHHE

B coorserctBum ¢ nommyrkToM 5.2.41 Tlonowenus o Munwncteperse o6pazosanms
1 Hayku Pocculickoit Penepanmy, YTBEPH/ICHHOTO MocTanoBneHdeM [IpaBurenncrea
Poccuiickoit ®enepatum or 3 mions 2013 1. Ne 466 (Cobpanune 3akoHomarenbcTBa
Poccuiickoii Menepariym, 2013, Ne 23, c1. 2923; Ne 33, ct. 4386; Ne 37, cr. 4702,
2014, Ne 2, cr. 126; Ne 6, cr. 582; Ne 27, cr. 3776), myskToM 17 llpasun paspaGotku, |
YTBEPKIACHUS  delepalbHEIX TOCYIAPCTBEHHBIX o6pazoBaTenBHBIX CTaH,uapTOB s
BHECCHHA B HHX H3MEHCHHH, YTBEPKIOCHHBIX IIOCTAHOBJICHHEM IIpaBuTenscTra
Poccuiickoit ®enepauyun or 5 aprycra 2013 r. Ne 661 (Cobpanue 3akoHoOmaTennCTBa
Poccuiickoit eneparuu, 2013, Ne 33,c1.4377), npuK a3z KB aIo:

1. VrBepauts mpumaraeMerii (henepanbHBI rocyAapCTBEHHBIH obpa3zoBarenbHEII

CTAHOapT  CpenHero  npodecCHOHATBHOrO  oOpa3soBaHus 110 CIEUHATEHOCTH
46.02.01 JlokyMenTanuonHOe o6ecredenue YIPaBNeHUs U apXHBOBEACHHE, |

2. IlpusHate yTpaTHBIIAM CAIy NpHKa3z MwunkcrepcTBa ofpazoBadms u HayKH
Poccuiickoit Deneparuu ot 25 auBaps 2010 r. Ne 75 «O6 yreepxeHnn W BBemcHHY B
AieHicTBrEe (enepanbHOrO rocyaapCTBEHHOrO 06pasoBaTeNbHOr0 CTAaHAapTa CpPeaHEro
IpOdeCCHOHANBHOTO 06pa3oBaHMsA WO cheNMansHOeTH 034702 HoxymeHTanmmonHOe
obecnieueHne ympapTeRHS H ApXHBOBEICHUE»  (3apeTHCTPHPOBAH Munmncrepcreom
focunuu Poccuiickol ®enepanmn 27 despanst 2010 I., PSTUCTpalMOHHEIH Ne 16526).

3. HacTosmuii mpukas Berymaet B cuity ¢ 1 centabps 2014 ropa.

Munwuctp -B. Jluanon
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Ipunoxenwue

YTBEPXKJIEH
lipuKazom MunucTepeTBa 00pazoBaHus H
' HaykH Poceuitckoit ®enepaunn

oT « 11 » abugera 2014 1. No G5
d

OEAEPAJBHBIN NOCY JAPCTBEHHBIN OBPA3OBATEJILHBIIA CTAHJAPT
CPEJTHET O IIPO®ECCHOHAJILHOI'O OBPA30OBAHMS
IO CHELIMATIBHOCTHU 46.02.01 IOKYMEHTAIIMOHHOE OBECTIEYELIE
VIPABJIEHUS V1 APXVBOBE JIEHUE

I. OBJIACTL ITPMMEHEHUM S

1.1. Hacrosmuii - pegepansumii FOCYRApCTBEHHBIH  00pasOBaTeNbHBIN CTaHAPT
CPGAHET0  Ipod)eCCHOHANBLHOTC  0Gpa3OBAHUS IPEACTABIACT COB0H  COBOKYIHOCTE
obs3aTensHBIX  TpeGoBauuil K CpeAHEMY TNPOQECCHOHANBHOMY 00pasoBAHMIO MO
cienmansrocTd  46.02.01  JlokyMeHTaumonHoe — ofecreveHie YIOpaBACHUS U
APXMBOBENCHHE  JUIs  HpOdecCHOHANBbHOM  06pazoBATENHHOI OpraHu3allugd U
06pasoBATENBHON OPraHM3ANUM  BBICIIEro o0pazoBaHNs, KOTOpPBIE HMEIOT paBo Ha
PCATH3ALUMIO  UMEIOIIMX  TOCYAAPCTBEHHYIO aKKPEAHTAIHIO IIpOrpaMM  MIOATOTOBKH
CHCUMATHCTOB CPE/IHETO 3BeHa MO MAHHON CIENHANBHOCTH, HA TeppuTopun Poccuiickoii
Denepamn (nanee - o6pazoBaTe LHAs OpraHu3aLus).

1.2. I1paBo Ha peanu3anuro mporpaMmel MOLroTOBKH CIICLIHATIMCTOB CPEeTHETO 3BEHA
o crnenuadsHOCTH  46.02.01 ﬂOK.yMeHTaLIHOHHoe O0eCrieyeHle  YIpaBieHus u
dPXHBOBC/ICHHE HMEeT 00pazoBaTe/bHas OpPraHM3alms IIpH HAJUYIHH COOTBETCTBYIOLIE
JHICH3HN Ha OCYIIECTBIIEHHE 00pa3oBaTeNbHON NesTeTbHOCTIL

Bosmoxuna ceresas dopma peanmzaimu OpOrpaMMet [MOATOTOBKY CHELUATHCTOB
CPEHEr0  3BEHA € HCHONBL3OBAHHEM PECYPCOB  HECKONBKITX 00pazoBaTenpHBIX
OpraHM3alyi. B peanusatyu nporpamMme! ToAToTOBKY CHELMATTUCTOB CPEIHETO 3BEHA ¢
VCTIONb30BAHNEM CETeBON (POPMBI Hapay ¢ O6pA30BATENbHBIMH OPTaHU3ALMSIMH TaKXKe
MOTYT ¥9aCTBOBATE MEUUMHCKHE OPraHU3alluy, OPraHH3aIuy KYJIBTYPBI, QU3KYIETYPHO-

CIIOPTUBHBIE W HHBIE O FaHW3a1 K oﬁﬂaﬂaromne CCYpCaMu, HGO6XOL{HMI‘JMI/I pImIE:
2
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OCYIUECTBICHUS OOy4eHHs, NpoBeAeHUs yJIeOHOH W TPOU3BOIACTBEHHOM HPaKTHKH U
OCYIIECTBIICHHS! HHBIX BUAOB y4eOHOH HeATENBbHOCTH, HPEAYCMOTPEHHBIX MPOIrpamMMoii
IIOJTOTOBKH CIIEIMANNCTOB CPEIHErO 3BEHA.

Ilpp peanusanum DporpaMMbl IOATOTOBKH CHEUHAIHCTOB CPEIHErO 3BEHA
obpasoBaTeNbHAs OpraHM3alli BIPaBe [PUMEHATH DIEKTPOHHOE OOydeHWe W
JWMCTAHIMOHHEIE 00pa3oBaTeNbHEIe TEXHOMOTHY. [Ipu obyueHwr NHI[ ¢ OTPaHHYECHHEIME
BO3MOXXHOCTAMHM 310POBBS MISKTPOHHOE 00yUYeHUe W AMCTAHIMOHHBIE 00pa3oBaTehbHEIE
TEXHONOTMH IOIKHE [IPEYCMATPHBATh BO3MOXKHOCTD IIPHEMa - TIepead HEOPMALIHH B

TOCTYIHBIX IS HUX POpMax.
1. UCTIOJIb3YEMBIE COKPAIIIEHHS

B HacTodIeM cTaHgapTe HCIONB3YIOTCS CIEAYIONHe COKPAIICHHS:

CIIO — cpenriee npoheccHOHANBHOE 06pa30RaHHE;

®r'oC CIIO - denepanpHpii TOCyAapCTBEHHBIA 00pa30BATENBHBIN CTaHAAPT
CpeHETO IPO(ECCHOHANEHOTO 00pa30BaHNuS;

IIICC3 - HporpaMMa ITOATOTOBKY CHEIHATMCTOB CPEAHETO 3BEHA;

OK — obrmas KOMITETEHITHS,

I1K — npodeccuonansHas KOMITETEHIMS,

IIM — npodgreccrOHaNbHBIA MOY b,

MJK — MeXauCOUTUIMHAPHEIH KYpC.
III. XAPAKTEPUCTHKA TIO/I'OTOBKH ITO CIIEITUAJIBHOCTHU

3.1. Homygenue CIIO mo INNICC3 nonyckaercss TONBKC B 00pa3oBaTeNbHOM
OpraHu3aIum.

3.2. Cpoxn nomydenmss CIIO mo cmemmambnocTr 46.02.01 JloKyMeHTanmoHHOE
obecriedenre ymnpaBileHHs Y apXMBOBeNCHUE 6Ga3oBOM MOATOTOBKM B OuHON (opMe

o0y4eHys U IpucBavBaeMble KBamuguKawn npusoasTca B Tabnuue 1.
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Tabnuua 1
YposeHs ofpazopauns, Hammenosanue Cpox momyuerns CIIO no IMTICC3
HeOOXOAUMBII AJT1 NpHeMa Ha KpamurKauuy 6azosoit 6a30B0# IOATOTOBKY B OYHOI dbopme
o6ydenne no [IIICC3 HNOATOTOBKU 06yuenns’
cpeanee obinee Cneunanucr mo 1 ron 10 Mecsiies
ofpasoranue NOKYMEHTALHOHHOMY _
OCHOBHOG obecreyenuno
YIPABJICHNS, 2 roga 10 Mecsues?
obmee oOpa3oBanue
ApXUBHCT

3.2. Cpoxu nonyuenns CIIO o THICC3 YDIlyOJIeHHOM TTOArOTOBKY MPEBILAIOT Ha
OMMH rox cpok nosysenus CITO no [MTICC3 6a3080i1 HOATOTOBKIL.

Cpoku nonyuerns CIIO 1o cneuHanBHocfH 46.02.01 [loxymenTtaimonnoe
ofecrieueHye yopapieHus U apXUBOBEJEHHE YIIIyOIeHHON IOATOTOBKA B OYHOL hopme

O0YUYEHHS U NPUCBAUBAEMBIE KBanmukanun npusoasrcea 8 Tabmue 2.

Tabnuna 2

YpoBens 06pasosanus, Hanmenosanne Cpok noxysenns CI1O no ITICC3

HeOOXOMMBIIt XA IpueMa Ha KBan#(puxamuy yriyOJIeHHOR NOArOTOBKY B OUHOMH
obyuenue mo [TTICC3 yTIIyOIeHHOH NOATOTOBKY dopme obyuerns’
CpeaHee ollee Crnermpanuct o 2 roaa 10 Mecsnes

obpasopatue JOKYMEHTANUOHHOMY
obecnigueHnIO

OCHOBHOE YHpaBieHHs, 3 roza 10 mecanes?

obmee obpaszopanue

APXHUBUCT

Cpoxn nonmywenuss CITO wo IMICC3 6azosolt u YTIyOneHHOH NOHrOTOBKH
HE3ABUCAMO OT IPHMEHACMBIX 00Pa30BaTENBHEIX TEXHOMOTHH YBeTUUTBAIOTCH:
a) At 0BYHAIOIIMXCA T10 OYHO-3a0UHOM U 320UHOM bopmam obyqenns:

Ha 6ase cpeHero obulero o6pazoBanus - He Gojee yem Ha 1 ropx;

' Hezapuenmo ot IPEMEHASMBIX 00Paz0OBaTENbHbIX TEXHONOTHIL.

? O6pasosatensHbie OPTaHH3ALHH, OCYIECTBIMOUIE OATOTOBKY CIIEIHATICIOR CPEAHETO 3BCHA: HA
Base OCHOBHOTO O0Liero o0pasoBanns, peanusyor (enepansbHbIl rocyrapeTBeHHbI 00pazoBaTenbHbIH
CTaRAapT cpennero obmero obpasosanus B mpemenax [IT1CC3, B ToM uhche o YUETOM T10J1ydaemMoii
crienaneroctr CI10.

? Hesagmenmo ot TIPAMEHACMbIX 00pa30OBATENBHEIX TEXHOJIOTHE.

* O6pasoparemsure OpPTaHH3AIHH, OCYIIECTBIIONINE NOATOTOBKY CIICLIHANUCTOR CPENHETO 3BeHA Ha
Gase ocHoBHOrO 06Imero 00paz0BaRAs, PEANHIYIOT (eNepantHbi FOCYAApCTBCHHBLN 00pa3oBaTeILHEIM
CTAHAApT Cpeanere oduero obpasosaHKa B npemenax IICC3, B ToM wncne ¢ yuerom nony4gaeMon
cneransHoctr CIIO,
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Ha Gase 0CHOBHOro 061iero ofpa3oBanus - He Golee YeMm Ha | ,3 roaa;

0) nuisl MHBATIH/IOB M JIMIL ¢ OrPAHUYIEHHBIMU BO3MOMKHOCT MY 3I0POBBS — He Dollee

yeM Ha 10 mecsies.

IV. XAPAKTEPUCTUHKA TTPOOECCHUOHAJILHOM J_[EHTEHBHOCTI/I
BBIITYCKHUKOB

4.1. O6nacTs pobeccHOHANIBHON HeATeNbHOCTH BBITYCKHUKOB: AESTEILHOCTh B
CeKpeTapuatax, Ciayxk0ax JOKYMEHTAllHOHHOIO obeCIleuenns, KaApOBhIX cayxGax u
ApXHBAX  TOCYNAPCTBEHHBIX  OPraHOB W YUPeXKACHMI, B OpraHax  MecTHOIO
CaMOYIIpaBNICHHUS, HETOCYNApCTBEHHBIX OPTaHM3aMAX BCex dopm coberennocth,
OBINECTBEHHbIX OPraHu3aIIIsIX (yupexaenusnx).

4.2. O6wekTamMu TpodeCcCHOHATBHOM IeITeIbHOCTH BBIITYCKHUKOB SBIAIOTCA;

AOKYMEHTEL, CO3JIAHHEIE JIFOOEIM CHOCOGOM JOKYMEHTHPOBAHHS,

CUCTEMBI JOKYMEHTAMOHHOIO 00ecTIeueH s YIIPaBICHS,

CHCTEMBI JNEKTPOHHOTO IOKYMEHTOO0OPOTA;

APXUBHEIE TOKYMEHTET,

HEPBUYHBIC TPYAOBBIE KOJUIEKTHBEL.

4.3. Cnemmmanuer mo AOKYMEHTALHOHHOMY OOECICYEHMIO yIPABICHUS, APXHBHCT
(6a30BOH NOATOTOBKH) rOTOBUTCH K CAEAYIOUIMM BHIAM JESTEJIbHOCTH:

4.3.1. Opranuzanus AOKYMEHTANMOHHOTO  0OecreveHus YIPAaBICHUS U
(DYHKIHOHMPOBAHUS OpraHu3aLyH,

4.3.2. Opraumsauyss  apxuBHON u CHPaBOYHO-HH(MOPMALMOHHON  paGoTsl 110
JAOKYMEHTAM OpraHu3aliiu.

4.3.3. BeinonHeHHe paboT 1O OMHOM MM HECKOIbKUM HpOQECcCHIM  paboUmXx,
HOIKHOCTAM CJIyXaIux (MPHoxenHne K HacTosmemy OIOC CITO).

4.4. Cienpanuer 1o AOKYMEHTAIIHOHHOMY OOECIIEYCHUIO YIIPABIEHHS, APXUBHCT
(yrmy6nieHHO#M NOArOTOBKH) FOTOBUTCS K CIEYIOUIUM BUAAM ACSTEILHOCTH:

4.4.1. Opranmsaiuus  JOKYMEHTALMOHHOIO  obecHeyenys yOpaBjIeHusT u
(DYBKITHOHUPOBAHKS OPraHW3alliH.

4.4.2. Opranmsauus apxuBHOH 1 CIOPABOYHO-UH(OPMANMOHHOH  paboTel 1o
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JMOKYMEHTAM OpPraHM3aL(iH.

4.4.3, OcymebTBneHHe AOKYMEHTALMOHHOTO ~ OOeCHeYeHus  YNpaBlIeHus wu
APXHBHOTO [€NIa ¢ HCIOJIb30BAHUEM NPOTPAMMHBIX CPEJCTB Y4eTa, xpéHeHm, 0bpaborku
¥ [IOMCKA JOKYMEHTOB. | |

4.4.4. BemonHenue paboT HO OAHOW WIH HECKONbKHM npodeccuaM pabGoymx,

AOIGKHOCTAM CIlyXamux (MpHiokenne K Hactosmemy ®IOC CTIO).

V. TPEBOBAHVS K PE3VIILTATAM OCBOEHUS ITPOIPAMMBI ITOAI'OTOBKH
CTIEITMAJIMCTOB CPEJHEI' O 3BEHA

5.1, Crieunamict no AOKyMEHTALMOHHOMY 0GecneueHH o YIPABJIEHNs, APXHUBHCT
(0a30BOH NOArOTOBKH) AOKEH 06NAATh OOIIIMU KOMIETEHIUAMY, BKTIOYAIOIMINMY B
cebg crocoBHOCTE:

OK 1. Tlornmats cymHocTs n COUMANBHYI0 3HAYAMOCTh CBOeit Oynymei
HPOQECCHH, IPOSIBISTE K HeH yCTORYUBHIL HHTEpEC,

OK 2. Opranu3oBpiBaTh cOGCTBEHHYIO AEATENBHOCTS, BLIOMPATh THUIIOBEIE METOMIBI
M CIOCOOBI BBINOJHEHNS NPOGeCCHOHANBHEIX 3a/a4, OISHHBATE WX 3pGEeKTUBHOCTE U
Ka4yecTRo.

OK 3. IlpuHnMaTs peilieHns B CTAHIAPTHBIX U HECTAHJAPTHEIX CUTYALUIX H HECTU
38 HHX OTBETCTBEHHOCTE.

OK 4. OcyuiecTsnsTh HOMCK ¥ HCHOb3OBAHUE WHQOPMALHH, HeoOXOOUMON s
SQQEeKTUBHOTO  BEIMONHEHHUS NPOQECCHOHATBHBIX 3aJa4, IPOPECCHOHAILHOTO H
JTWYHOCTHOTO Pa3BUTHSI. |

OK 5. Ucmonezosats HHOOPMAIIMOHHO-KOMMYHUKAIOHHEIE  TEXHOJNOIMH B
IPOQECCUOHANBHON NeATeNBHOCTH,

OK 6. PaGoTaTh B KONIEKTHBE W KOMaHIE, sdpdexTuBHO OOWIATHCS CKonﬂéraMH,
pyKOBO,}JCTBOM, NOTpeOUTEIAMMU.

OK7.bpats  Ha cebs OTBETCTBEHHOCTH 34 paboTy uNeHOB  KOMAHBI
(NOAIMHEHHBIX ), PE3YTBTAT BLIMOXHEHHS 3a A U,

OK 8. CaMocTONTENBHO ONpenenaTs 3a1a4u NMPOGECCUOHANBHOTO U JTHIHOCTHOTO
PASBHTHA, 33HHMATBECA  CaMOOOPA3OBAHMEM, OCO3HAHHO IUIAHMPOBATH T[IOBHILICHHE

®I'OC CIIO-06




KBaIUDUKAIIHYA. |

OK 9. Opuentupoparscs B YCIOBUSIX  4YacTOH  CMEHBl  TeXHOJIOTHH
B TIPO(ECCHOHABHOM NesITeIbHOCTH.

3.2. Cneumanucer no AOKYMEHTALHOHHOMY O0ECHEUEHUIO YIPABNECHHS, APXUBUCT
(bazoBod TOAroTOBKM) mOIKEH o06NamaTh NPOPECCHOHATBHBIMU  KOMIIETEHLIMSIMY,
COOTBETCTBYIOLIUMY BUAAM [€SITSIRHOCTH:

5.2.1. Opraﬂﬁ3auﬂs{ AOKYMCHTALMOHHOrO  ol0ecredeHus ynpaaﬁeHHH "
(QyHKIHOHUPOBAHUA OPraHU3aIlHi. |

K 1.1. KoopauaupoBaTs pabory oprausaiuu (IpreMHON PyKOBOAWTENSE), BECTH
IIPHEM MMOCETUTENE. |

HK 1.2, Ocymectsisty paboTy 00 TOATOTOBKE W IPOBEIEHUIO COBEILAHMUIA,
ACTIOBBIX BCTPEY, TIPUEMOB U NTPE3eHTAaIHH.

IK 1.3. Ocymectsnars [IOATOTOBKY AENOBHIX IIO€340K PYKOBOAMUTENS W APYrux
COTPYIHUKOB OPTaHM3alIHH.

[IK 1.4. Oprann3zosbtsath paGouee MecTo CCKpeTaps U PyKOBOIHTEIIS.

HK 1.5. Odopmnsats u  perucTprpoBath OPraHu3alOHHO-PACTIOPS AXTENbHEIC
AOKYMEHTbL, KOHTPOIIMPOBATh CPOKM UX HCHONHEHHH,

11K 1.6. O6pabaTeBaTs BXOASIIME H UCXOISINME TOKYMEHTSI, CHCTEMAaTH3HPOBATh
X, COCTaBIATE HOMEHKNIATYPY A U HOPMUPOBATH JOKYMEHTHI B [I€Na.

IIK 1.7. CamocrosTensHo pabotaTh c JOKYMEHTAMH, COePKALIMMH
KOH()MACRLMANBHYI0 HHPOPMALIHIO, B TOM YUCIIE C JMOKYMEHTAMH [10 IHYHOMY COCTaBY,

IIK 1.8. OcymecTBasTs TexedonHoe obciyuBanye, TIPUHHMATE U IIEPeIaBaTh
(axcel. |

HIK 1.9. OcyinecTBisTs DOATOTOBKY A€ K nepefaye Ha apXuBHOE XpaHEHHE.

HK 1.10. CocTaBnsith OmucH mel, OCYLIeCTBISTH NIOZITOTOBKY JEN K Iepeaade B
ApXHB OPraHU3aLKMH, roCy JapPCTBEHHBIE B MYHHLUINATIEHEIE APXHBEL

5.2.2. Opraumsanusi apXuBHOH w CHpPaBOYHO-UH(OPMALMOHHON  paboTel Mo
JOKYMEHTAM OpIraHM3aLiH.

IIK 2.1. OcymecTBasaTs SKCHepTU3y LEHHOCTH JIOKYMEHTOB B COOTBETCTBHU C

I[eﬁCTBy}OH_IHMH 3aKOHOOATC/ILHBIMHA aKTAMHA H HOpMaTHBaMH.
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IIK 2.2. Bectr paGoTy B cHCTEMaXx »IeKTPOHHOTO JOKYMEHTOOO0POTA.

1IK 2.3. PaspabathiBaTh U BECTH KIacCH(UKATOPhI, TaGeNM U JpyIHe CIpaBOTHHKH
110 JOKYMEHTaM OpraHH3alliu. |

11K 2.4. ObecneunBath npreM u PalHOHANIBHOE PasMeIIEHHE JOKYMEHTOB B apXvBe
(B TOM UHCIIE IOKYMEHTOB 1o JTHYHOMY COCTaBy).

IIK 2.5. O6ecneunBaTh y4eT H COXPAHHOCTh JOKYMEHTOR B apXUBE.

IIK 2.6. Oprann3oBsIBaTh -HCIONB30BAHEE APXUBHEIX DOKYMEHTOB B HAYYHBIX,
CHPaBOYHEIX H MPAKTHIECKHX IETIAX. |

IIK 2.7. OcymecTeiaTh OpraHu3alHOHHO-METOINIECKOe PYKOBOICTRO KOHTPOJIb
3a paGoTOl apX¥Ba OPTrAHM3AMH | 32 OPraHH3aALKeH JOKYMEHTOB B JACTOIPOH3BOCTBE.

5.2.3. BLmonHeHHe pa60T no OIHOH MIH HECKONBKAM npocbeccnﬂM paboumnx,
TOMKHOCTSIM cnyxcamprx '

5.3. Cnenmanuct mo AOKyMEHTallMOHHOMY obecreuenuto YIIPaBIE€HUS, apXUBHCT
(yriyOxeHHON NOATOTOBKY) JOKEH 0GIaIaTh O0IMMH KOMIIETeHIMAMY, BKIIOYAIOIAMH
B ce0s crIocOOHOCTE:

OK 1. IMonuMars | CYIIHOCTP M - COLUMANBHYIO 3HAYAMOCTh CBOGH Oy mymeit
npogeccuy, IpoABIATS K Hell YCTONYMBEIA HHTepeC.

OK 2. Oprann3ossIBaTh COGCTBEHHYIO eSTEILHOCTD, OTIPENENaTE METOOBl H
crioco0bl  BHIIONHEHWS MPO(ECCHOHANBHEIX 3a]a4, OLEHMBATh KX 3 deKTHBHOCTE U
Ka4ecTBo. |

OK 3. Pewats  mpoGieMBI, OLEHMBATE pPHCKH W | OPUHUMATE  PEUIeHUS
B HECTAHAAPTHEIX CHTYAUIX. |

OK 4. OcyimecTBIATL NOKCK, aHATH3 ¥ OLEHKY HHGOOPMALHHA, HeoGXOIUMOl ILs
TIOCTAHOBKY M PEIIeHHUS NPO(ECCHOHATIBHBIX 3a1a4, NpohecCHOHATLHOIO W THYHOCTHOTO
pasBATHL.

OK 5. HUcnionp30BaTh HH@JopMauHOHHO-KommyHHKanHOHHLIe TEXHOJIOTUH IS
COBEPILICHCTBOBAHUS de(peccHOHanbnoﬁ- JEATENBHOCTH.

OK 6. PaGoTars B KONIEKTMBE U KOMaHje, OBGCCIIEUMBATEL ee CILIOUEHIE,
sthpeKTHBHO oﬁmaTLcsI ¢ KOJIeramy, pYKOBO,E[CTBOM norpeﬁmenamn

OK 7. CTaBPITB S (=) MOTHBHpOBaTL AeATCIHFHOCTE IIOA9AHEHHBIX,
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OpraHu30BbIBATE M KOHTPOIUPOBATE HX pabOTY C IPUHATHEM Ha ceBs OTBETCTBEHHOCTH 3a
Pe3YIBbTAT BHIIOMHEHHS 3a]aHHIN.

OK 8. CaMocTOATENBHO ONMpenensTs 3ama4n IpOYECCHOHANIBHOTO U JIMYHOCTHOTO
PasBHTUL, 38HMMATBCA  CaMOOOPa3OBaHMEM, OCOSHAHHO IITAHHPOBATE MOBBIHICHHE
KBaTM(PUKALIHL.

OK 9. BEITE TOTOBBIM K ¢MeHe TeXHONOTHil B poeCCHOHATBHOM NeSTeIBHOCTH,

3.4. Cnenyanuct 1o JOKYMEHTAlHOHHOMY 0BecieueHIo YIPaBICHUS, APXHBUCT
(yrmyOneHHOM MOAroTOBKM) NOMKEH OOMaNaTh IPOMECCHOHANBHBIMH  KOMIIETSHIMSIMY,
COOTBETCTBYIOIIMMH BUJIAM JIESTEIHHOCTH.

5.4.1. Opranmsanys  #OKyMEHTALMOHHOTO  OGeCcTIcYeHHs YVOpaBlIeHUsT H
QYHKUMOHUPOBAHNSA OpraHH3aI{HH. |

IIK 1.1. Koopauuuposats paboTy opranusanmy (IpHEMHOM PYKOBOAWTENS), BECTH
TPHEM ITOCETUTENET. |

IIK 1.2. OcymecTsaste paory IO MOArOTOBKE W IIPOBEACHUIO COBEIAHUIM,
JEIOBBIX BCTPEY, IPUEMOB U MPE3EHTALMH.

IIK 1.3. OcyluecTBIAT OATOTOBKY AEAOBEIX MOE3IOK PYKOBOAMTENSE U JAPYrUx
COTPYIHUKOR OpraHU3al[iy.

IIK 1.4. OpranuzossiBats pabouee Mecto CEKPETApPs ¥ PYKOBOIUTENIA.

IK 1.5. Odopmnsares u PEerHCTPHPOBATE OpFaHH3aHHOHHO—paCﬁOpﬂ,[IHTeHBHLIe
JOKYMEHTBI, KOHTPOJIMPOBATE CPOKM MX UCIIOJIHEHHS.

INK 1.6. O6pabaTeiBaTh BXOAAMHE H HCXOZIIIME NOKYMEHTE], CHCTEMaTH3HPOBATE
X, COCTABIIATE HOMEHKIATYPY €N 1 GOPMUPOBATh JOKYMEHTH B Aela.

ITK 1.7. Camocrosrensuo paborathb c MOKyMEHTaMH, CoepPKalNMU
KOH(QUASHUMANBHYFO UHQOPMATINIO, B TOM JUCIE C ANOKYMEHTAMH TI0 IMYHOMY COCTABY.

[IK 1.8. OcymecTBisTs TenedonHoe o0cnyuBanne, [OPHHAMATL M IIEpeaBaTh
(paxcel.

HK 1.9. OcymecTBIsTs TOATOTOBKY A€ K nepenayde Ha apxXUBHOE XpaHeHHE.

ITK 1.10. CoctaBnsate onmcu nmen, OCYILECTBIATE TMOATOTOBKY HeN K TEpeZiadye B
ApXHB OPraHU3alliK, TOCY AAPCTBEHHBIE i MYHULUITANBHEIE APXHBbL.

IIK 1.11. Beigapats B cOOTBETCTBHMEH C NOCTYAOIHMHY  3aIIpOCaMUl  apXUBHBIE
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KOTIMHU U JOKYMEHTEI.

5.4.2. Opranmzanvst apxuBHOH W CIIPABOYHO-MHMOPMALIHOHHON paboTEl 110
JOKYMEHTaM OpraHu3ariiy. |

[K 2.1. YuactBoBath B pabote 1Mo SKCIICPTH3¢  LUEHHOCTHM  JOKYMEHTOB
B COOTBETCTBUM ¢ ACHCTBYIOIIUMY 3aKOHO/IATeIBHEIMA AKTAMH U HOPMATHBAMI.

IIK 2.2. Bectn paboty B cucTeMax 3MeKTPOHHOTO JIOKYMEHTOOO0POTA.

11K 2.3. PaspabateiBaTh 4 BecTH KnaccubUKaTopsl, TaGenu U HHbie CIIPABOYHMKH 10
JOKYyMEHTaM OpraHn3alHHu.

1K 2.4. ObecnieunBath npreM U paLMOHATBHOE PasMeleHHe JIOKYMEHTOB B apXuBe
(B TOM 9HMCTIE ZOKYMEHTOB [10 JIHYHOMY COCTABY ).

1IK 2.5. ObecneumBats y4eT 0 COXPaHHOCTh JOKYMEHTOB B apxuse.

IIK 2.6. OpranusoBeIBaTh HCIOJIB30BAHHE APXHBHbIX AOKYMEHTOB B HayJHBIX,
CIPABOYHBIX U MPAKTUYISCKHX HEMX.

IIK 2.7, OcyinecTBiaTh OpraHu3alliOHHO-METOIHIECKOS PYKOBOACTBO U KOHTPOJb
3a paboTOH apXHBa OPraHU3alUY | 33 OpraHu3amen JOKYMEHTOB B JEJIOIIPOU3BOICTRE.

5.4.3. OcyilecTBiIeHNe  NOKYMEHTALMOHHOIO  OBeCIIeYeHHs YOpaBISHUST U
apXMBHOTO Zie/1a ¢ NCIONB30BAHMEM NPOrPaMMHBIX CPEACTB yUeTa, XpaHeHus, ob6paboTku
M TIOUCKA JOKYMEHTOB.

IIK 3.1. OcymecTsasTs uHbOpMauoEHyIO paboTy 1o TOKYMEHTaM, B TOM HHCIIE ¢
UCTIOTE30BAHACM  OPITEXHUKM, IPOTPAMMHBIX CPEACTB yUeTa, XPaHeHUS U I[IOUCKA
JOKYMEHTOB U JAAPYTUX CHELUUANU3UPOBAHHEIX 6a3 TaHHbIX.

IIK3.2. TlpuHBMaTe  Mepbl  TO  YIODSIAOYEHMIO  COCTARa JOKYMEHTOB M
HHQOPMALIMOHHBIX ~ MOTOKOB, COKPAIEHMI0 HMX  KOJNMYCCTBA W OITHUMM3AIUU
JIOKYMEHTOTIOTOKOR OpradU3aIui.

ITIK 3.3. Bectu paory 1o co3gauHio CIIPaBOYHOTO anmnapara o JOKYMEHTaM ¢
uenbio obecrieuenus yA06HOT0 U GBICTPOTO HX MOUCKA.

K 3.4. IlonrotaBnusaTe naHHble, HEOGXOAUMBIE IJIL COCTABJICHUS CHPaBOK Ha

OCHOBC CBeﬂeHHﬁ, HMEIOLIUXCA B JOKYMEHTax apxHnBa.

DIoC CTNO-06
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IIK 3.5. Tlpunnmars yvacTHe B paspaGoTKe JOKANbHBIX HOpM&TI/IBHHX aKTOB
OPTaHU3aLUK [0 BONPOCAM JOKYMEHTALHOHHOTO 00eCIIeYerys YIPABICHHIA U aPXUBHOIO
Jena. |
TK 3.6. Ilpunumate yuactie B paboTe 1o nogbopy # paccTaHOBKeE KaJpoB CIIyKO0bI
AOKYMEHTAaLMOHHOTO OBECTICUEHHS YIIPABIeHUS U apxuBa OpPraHHu3alMH.
5.4.4. BemonHeHue paboT MO OAHOM WIM HECKOILKUM npodeccusm pabounx,

AO0MAKHOCTIM CITYKaIINnX,

VI TPEBOBAHWMS K CTPYKTYPE ITPOT'PAMMBI TIOJIFOTOBKU
CIIELTUAJIVICTOB CPEJHETO 3BEHA

6.1. INICC3 npeaycMaTpuBaeT U3ydeHue CleAyIonuX Y4eOHEX IUKIIOB:

OOMIETO IyMaHHTAPHOIO H COLMANTBHO-3KOHOMUUIECKOTO;

MATeMaTHIECKOro U O0IIEro ecTeCTBEHHOHAY YHOTO;

IPOdeCCHOHANBLHOTO;
Y pa3aeiioB:

“yueOHasl NMpakTHKa;

NPOM3BONCTBEHHAS IPAKTHKA (110 TIPOGIITEO CIEUUATBHOCTH);

NPOU3BOACTBEHHAS IPAKTAKA (IIPSIIUILIOMHAs );

IPOMEXYTOUYHAS aTTECTALINS,

I'OCyTapCTBEHHAS UTOrOBAs aTTECTaLMA.

6.2. ObszarenpHas gacTs [TICC3 1o yyeGHBIM LIAKIAM JOJDKHA COCTABNISTE OKOJIO
70 IpoueHToB 0T 061Hero 0OBeMa BPEMEHH, OTBEISHHOrO Ha WX ocBoeHue. Bapuatnsuaas
9acTh (0k020 30 TPOLEHTOB) AaeT BO3MOKHOCTH DACIIMPEHHS H (nnm) yrnyOaenwus
TIOATOTOBKY,  OIPENCNAEMON  CONCPKAHUEM  ODA3ATENBHON  4acTH,  [ONYUeHUs
HOHOJIHHTSHBHLIX. KOMIIETEHINH, yMeHUMl M 3HaHUH, HEOOXONUMEIX IUII 0GecHeverus
KOHKYPEHTOCTIOCOOHOCTH BBIMYCKHMKA B COOTBETCTBHH C 3alPOCaMH perHOHam,Hor‘o
PBIHKE  TpyAa W BOSMOXKHOCTAMHE  NPONODKEHUA  00pazoBaHua.  JIUCIMILTAHEL
MCAKZMCUMIITNHAPHBIE  KYPCBI M MPO(ECCHOHATBHBIE MOIYNM BapUATHBHOH HacTH

ONPenSILTOTCs 00pa30BaTeIBHON OpraHU3atyei,

®I'OC Cro-06
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OO0umli ryMaHUTAPHBIA M COLMAIBHO-3KOHOMUYECKHIH, MaTeMaTHUeCKHH U oOnmit
€CTECTBCHHOHAYYHbIH y4eOHBIe LUMKIIBI COCTOAT U3 AMCLAIUINH,

IlpodeccHonanbhpif  yUe6HBIH LHKI  COCTOMT U3  OOmIEenpodecCHOHANLHBIX
AMCUUIIAH H NPO(ECCHOHANBHBIX MOZYJeH B COOTBETCTBHM C BUIAMH JIEATEABHOCTH.
B cocraB  npoteccronansHoro Mo,t[yﬁs{ BXOJWUT  OIMH MWIM  HECKOJBKO
MEXIMCHUINIMHAPHBIX KypcoB. Ilpm ocoerunm oOydaronmmucs IpodhecCuoHaTBHBIX
MOJyJNeH NPOBOAATCA ydeOHas M (MITH) NMPOU3BOACTBEHHA NPaKTHKA (IO TNPOhUIIo
CHELIMATBHOCTH).

6.3. Obs3atenbHas yacTh OOLIET0 T'YMAHWTAPHOIO U CouHaanO—BKOHoMquCKoro
yaebHoro mmkna IMICC3 6a30Boft IIOATOTOBKM AODKHA MPeNyCMATPHBATH M3yUCHHE
CleAYIOIHX  obs3aTefbHbx  gucuunnus:  «OcHOBE  dunocodmm», «Meropmsy,
«HHocTpantblil A36IK», «Du3ndeckas KyJsTypa»; yrayOieHHOH NoAroTOBKY — «OCHOBEI
durocodun», «Ucropus», «llcuxomorns  obutenms», «VHOCTPAHHBIA  SI3BIKY,
«Pusnyeckas KyJbpTypa». |

OB63aTeNBHAT YACTS npodeccHOHANBHOr0 yaebnoro mukna ITTICC3 kak 6a30Boi,
TaKk MU yriyGieHHOM IOArOTOBKYM JAOJKHA IPeAyCMaTpPUBAThH H3yquﬁe JUCITUTLTHHEL
«besomacHoCTh KM3HEAEATENEHOCTH). OO0BEM 4YacoB Ha AMCIMILIHY «BezonacHocTh
KAZHCACATEIBEHOCTH» COCTABIAET 68 4acoB, U3 HUX HA OCBOCHHE OCHOB BOSHHOM CITyKOBI
— 48 yacos. |

6.4. ObpasosarensHo# opraHusauuedl mpu onpefenenuu crpykrypsl [IIICC3 wu
TPYTOEMKOCTH €€ OCBOCHMS MOXET NPUMEHATHLCS CHCTEMA 3aYETHBIX eAWHHUILL, MPH 3TOM

OTHa 3a4CTHAasA €ANHUIAa COOTBECTCTBYET 36 akaneMHUYECKUM Jacam.

®roc CTIo-06
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CTpyKTypa nporpaMMel OArOTOBKY CIIEUMATHCTOB CPEAHEro 3BeHa 623080 NOATOTOBKH

Tabauna 3

Hugexe

HaumeHoBanne yuefHbIX WMKI0B, Pa3ie/ios,
MoOJyJIeil, TpeGOBAHNE K IHAHHAM, YMEHHAM,
APAKTHYECKOMY ONBITY

Beero
MAKCHMANBHOH
y4ueOHok
HAIPY3IKH
oby4daromerocs
{uac./Hen.)

B Tom uncae
YACOB
oba3aTeThHBIX
YUYEOHBIX
3AHATHH

Hajexec u
HAUMEHOBAHBE
JUCIHHNAYNH,

MEKJHCUHILTHHAPDHBIX,

xypeos (MJIK)

Koari
thopMupyeMuIx
KOMIeTeHIHi

ObsasaresbHan wacTh yuednsIx nukioe HIICCS

2376

1584

orca.o

O0muii ryMaHMTAPHBII ¥ COMHAIBHO-
IKOHOMHYECKHH YUeOHBIH IHK

522

348

B pesynbrate usyyenus oba3arensHOM yacTH yuebHOro
LUITA 00 YYArOIIHHCS JOIKEH:
yMeThb:

OPHEHTHPOBATLECA B Haubonee o6uHxX dniocopekux
upobnemax ObITHS, IO3HAHHUS, UEHHOCTEH, CBOBOIEL i
CMBICIIA XU3HH KaKk OCHOBAX (GOPMHPOBAHUS KYIBTYDEI
rpaxkaagiHa u Oynylliero crneuualncTa;
3HATH:

OCHOBHBIC KATEIOPUN B TOHATHS GUNOCcOhRy;

poib QUNOCOOHN B HKUIHH YETIOBEKA U OBIIECTBA;

OCHOBEI PUNOCOBCKOIo yueHus 0 OBITHH

CYIUHOCTE NIPOLECCa TO3HAHMS,

OCHORBI HAYYHOH, bunocodekoit u penuruosHoi
KapTuH MHpA; '

00 ycloBUAX (POPMUPOBAHKMA THYHOCTH, CBOGOAE H
OTBETCTBEHHOCTH 34 COXPaHEHHE XKUBHU, KYIbTYPbI,
OKPYXKaromei cpeasl,

O COMHANBHEIX W 3THYECKHX IpodiieMax, CBI3aHHbIX
C Pa3sBHTHEM U HCIOJIb30BAHIEM TOCTHXKEHUN HAYKH,
TEXHHKH U TEXHONOrH.

48

OI'C3.01. OcHosml
dnocodun

OK1-9

OIOC CTIO-06
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YMeTh: 48 Orcs.02. Vcropnsa OK1-9
OPHESHTHPOBATECS B COBPEMEHHOM SKOHOMITIECKOM,

DONUTHYCCKOM B KYIIBTYPHOM CHTyaltuy B Poccun u
MHPE;

BRUIBIATE B3aHMOCBS3E OTEUYECTBEHHEIX,
PETHOHAIBHEIX, MUPOBEIX COIMANBEHO-3KOHOMHYECKHX,
MOJTUTHYECKAX M KYJIBTYPHBIX PodIeM;

3HATE:

OCHOBHLIE HAITPABIICHHS PA3BATHA KIIOUCBRIX
PErHOHOB MHpa Ha pybexe Bexor (XX u XXI Br.);

CYINHOCTE U IIPHYHHE] TOKAIBHBIX, PECHOHAILHELX,
MEXTOCYAAPCTBEHHBIX KOH(PIUKTOR B KOHIle XX —
Hayane XXI Be.;

OCHOBHBIE IIPOIIECCHI (HHTETPAHOHHEIS,
MOJIHKYJIETYPHBIE, MUTPAIIOHHABIE U UHLIE)
HMOITMTHYECKOrO H SKOHOMHYCCKOIO Pa3BUTHA BEYNTHX
rOCyapcTB H PErHOHOB MHPA;

HazpadeHHe Opranusarmy O0beaaHErAbX Harmit
(OOH), Opranuzanun CeBepoaTaanTHIECKOro
norosopa (HATO), Erponeiickoro Corosa (EC) n
JPYTHX OpTaHH3ailiii 1 OCHOBHBIC HAIPABICHHAS UX
OesTEIBHOCTH;

O POJH HAYKH, KYIRTYPEL 1 PElIUTHH B COXPAHSHIH 1
YKPEIJICHUH HallMOHANBHEIX U FOCYIApCTBEHHBIX
TPaITALIHI;

CoIEPIKAHNE H HA3HAYECHHE BAKHCHINTHX TPABOBEIX H
34KOHOJATENBHEIX aKTOB MHPOBOTO H PETHOHATBHOTO

3HAYCHUS,
YMETh: 126 Orcs.03. OK1-9
obmaTses (YCTHO H MUCEMEHHO) Ha HHOCTPAHHOM HWHOCTpaHHEIT A36IK

S3BIKE Ha IPOPECCUOHANBHEIC K IIOBCEIHEBHEIE TEMEI,
IEPEBOSNTE (CO CIIOBAPEM ) HHOCTPAHHEIE TEKCTHI

Oroc CIro-06
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npodieccHOHATBHOM HAPABICHHOCTH,

CaMOCTOSITETIBHO COBEPIIEHCTBOBATE YCTHYIO H
MHCBEMEHHYIO Peyb, IOTOMHATE CIIOBAPHBI 3anac;
IHATD!

nexcraeckui (1200 — 1400 nekcuyecKUx ¢IUHAIT) U
rpaMMAaTHYCCKI MUHEMYM, HeOOXOIHMEIH NI YTeHHS
¥ TIepeBofia (Co cI0BapeM) HHOCTPAHHBIX TEKCTOB
npodeccronalsHON HAPARISHHOCTH,

YMETh:
HCTIONB30BATH (PH3KYIIBTYPHO-03I0POBUTESILHYIO
JEATENBHOCTE JIA YKPEIUIEHHS 30POBBS, JOCTHXCHUS
’KU3HEHHBIX H Ipodeccronantbx meneit;

3HATH:

O pou PU3NIECKOH KYIIBTYPEI B OGIICKYIBTYPHOM,
npodecCHOHATEHOM M CONHANIBHOM Pa3sBUTHH
YEIIOBEKa,;

OCHOBBI 3Z0POBOTO 00pasa KAIHH.

252

126

OI'C3.04. Gusmgeckan
KynbTypa

OK?2,3

EHL00

MaremaTHdecknii H 00IIHH ecTeCTBCHHOHAY THBIH
yueOHLIH IHKJI

198

132

B pezynbpTare uzydeHnd o0a3aTeNBHON YacTH y2eOHOTO
LKA 00 yUaroIIuiics JOIKeH:
YMeETh:

pelaTh 3a/Ia4i Ha OTHICKAHNE IMPOU3BOIHOM
CITOXKHOH GyHKIHE, IPOU3BOMHEIX BTOPOTO H BEICTHIX
HOPAIKOR;

[IPUMEHSATH OCHOBHBIE METO/IB HHTETPHPOBAHUA IPK
pelIeHn  3a5ay;

IMPUMEHSTE METOIR MATEMATHYECKOTO aHANH3A TIPY
pelIeHny 3a7a4 IPHKIAAHOTO XapaKTepa, B TOM YHCIe
NpodecCHOHANPHON HANPaBICHHOCTH;
3HATH:

OCHOBHEIC TIOHATHS ¥ METOEI MATEMATIYCCKOTO

EH.01. Matematika

OK1-6, 9
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aHanamsa,
OCHOBHBIC TUCIICHHBIC METO OB pEUIeHHs
NMPHETAAHEBIX 33044,

yMeTh: EH.02. UadopMaruxa 0K 4,5,9

paboTarth ¢ COBPEMEHHBIME OLIEPAIMOHHBIMHE :
CHCTeMaMUl, TEKCTORBIMHU PENAKTOPAMU, Tab THUHBIMH
OPOIECCOPAMHI, CACTEMAMH YIIPaBICHUS GasamMu
JIAHHBIX, IPOTPAMMAMU OOATOTOBKM IIpe3eHTaLHH,
HHGOPMAITHOHHO-TIORCKOBEIMY CHCTEMAMH H
NOMB30BATECA BOIMOXKHOCTAMH HHQOPMALHOHHO-
TEJEKOMMYHUKALMOHHON ceTy «MHTepHe (nanee —
ceTs MuTepHer);

MpodeccHOHANBHO OCYIIECTRISTL HAOOP TEKCTOR Ha
AEPCOHATBHOM KOMIBIOTEPE;
3HATE!

TEXHUHYECKHUE CPEACTBA U IPOrpaMMHOE
0beCIIeYEHNE IEPCOHANBHBIX KOMILKITEPORB;

TEOPETHYECKUE OCHOBBI COBPEMEHHBIX
MH(QOPMALIMOHHBIX TEXHOIOTHE 081ero n
CHENHann3UPORAHHOTO HABHAYEHH; _

PYCCKYIO M RaTHHCKYIO KIIABHATYPY HEPCOHATEHOIO
KOMIIBIOTEPA;

npaBrja OPpopMICHNS JOKYMEHTOB HA
NEPCOHANBLHOM KOMITBIOTEPE;

VMETh: EH.03. Dkonoruueckue | 0K 3,6,7, 9
OpPHEHTUPOBAThCA B HaHOoNee obmux npobnemMax OCHOBEI

IKOJIOTUH U IFPUPOACTIONE3IOBAHNS, TIPHPOAOIONR3OBAHH

3HATD:
0COOCHHOCTH B3auMOeHcTBHS 00MIECTRA U

[IPHPOJIBE,

HNpHPOROpPECYPCHLIH NOTeHIAaN Pocenuy;
OPUHLMNE! 1 METOB! PALIHOHATIBHOTO

Proc Crne-0s
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IPAPOAOIONE20BAHNA;
HIPABOBEIE H COLUANLHEIC BOIPOCE]
HPHPOIONOTH30BAHHS.

IL.00

IpogeccHonanbHbIH yaeGUBIH MUK

1656

1104

OIL.00

OfmenpodecconaababIe AHCIHIUIHHLI

918

612

B pesynbrare nsygenns obasarensHol uacTa
npodecCHOHATBHOTO y4eOHOTO IHKIa oﬁytlalomﬂncsl
JOIDKEH:
YMeETh:

OPHEHTHPOBATECA B BOMPOCAX SKOHOMHYECKOL
TEOPHH B COBPEMCHHEIX YCIOBHAX;
3HATD:

3aKOHOMEPHOCTH (DYHKIHOHMPOBAHMS PHIHOYHBIX
MEXaHU3MOB H2 MHKDO- ¥ MAKPOYPOBHAX H METOTEL
TOCYZAPCTBEHHOTO PeryNHpOBAHU;

o61HE TONOKEHNS SKOHOMHIECKOM TEOPUH;

COI1.01. 3xoroMHYECKaT
TEOpUs

OK1-7
IK'1.1-1.3

yMeTh:
PACCYMTEIBATE IO IPHHATON METOZOMOIMH OCHOBHEIC
TEXHHKO-3KOHOMHYECKHE NOKa3aTeld ACATeIbHOCTH
OpraHu3alyu;
3HATH: _
OCHOBHEBIC MHKPO- H MAKPO3KOHOMHYECKHE
KATErOPHH 1 IIOKA3ATENH, METOABI HX PAcyeTa;

OI1.02. OroroMuKA
OpTaHU3aLHH

OK1-7
IK1.1-1.3

YMETh:
YIPaBIATE KOH(IUKTAMH H CIpeccamMH B rxponecce
npohecCHOHANBEHON AeATeIEHOCTI;
3HATH:
XapPaKTEPHBIE YEPTHI COBPEMEHHOTO MEHEIKMEHTE,
LUK MEHE/KMEHTa;
NPONECC [IPUHATHA M PEAIU3AIHH YIIPARICHICCKAX
pemenuid, HEGOPMAIMOHHOE obecneuene
MEHEDKMEHTE;

OI1.03. MeHemxMeHT

OK1-9

MK 1.1, 1.2,
1.4-1.8,24,
2.5

®Ir'oc Crio-06
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YMeTh: : OI1.04. OK1-8
 NPUMEHSTH KaJpPOBYIO MONMTHKY HA Focynapereennas u [MMK1.1-18
roCy JapCTBEHHON H MYHHLIMNANLHOU CAyXOE; MYHUIUIANBHas Cyxba

JHATh:

CHCTEMY roCy JApPCTBEHHBIX YIPEKACHU U OpraHoR
MECTHOI'Q CAMOYIIPARIIEHUS;

ob1me NPUHUHNEL ¥ TPeOOBAHNS K NPOXOMIAEHHIO
rOCyNapCTBEHHOU U MyRUIMITANBHON CIyXOhi;

OPraHu3alMOHHO-TIPABOBLIE GOPMEI
rOCYJApCTBEHHOTO anrapara yIpaRlIeHus,

VMeTh: OIL.05. OK1-7
paboTarh ¢ npodeCCHOHATEHBIMU TEKCTAMY HA HMHocTpasHBIi 361K MK1.1-1.3
HHOCTPAHHOM H3BIKE; (npodeccHoHaNbHBIN)

COCTABNATH ¥ O(GOPMILTE OPraHU3aIHOHHO
PacIOPSAUTENBHYIO AOKYMEHTAIMIO HA HHOCTPAHHOM
A3BIKE;

BECTH TIEPETOBOPBE Ha HHOCTPAHHOM S3bIKE;

3HATH:

NPaKTHYECKYHO MPAMMATHKY, HEOOXOIUMYFO IS
NpogeccCHORAIEHOr0 OOIHEHNS Ha HHOCTPAHHOM A3BIKE;
0COOCHHOCTH [EPEBOIA CILYXeOHBIX AOKYMEHTOR

C HHOCTPAHHOIQ A3BIKA;

YMeETh: OI1.06. OK1-8
NPUMERATE B NPoQecCHOHANBHOH AeATENBHOCTH [podeccuonanpras IIK 1.2 - 1.6,

OpUEMBI JeNTOBOIO OGIIEH M, DTHKA H [ICHXONOT s 1.8

3HATH: JEeNOBOTO O0IIEHUs

OCHOBHbIE TTPABIIIA NPO(ECCHOHANTBHOM ITHKH U
NPHEMB] AETIOBOTO OOIIEHUS B KOJICKTHBE;

0CcOOEHHOCTH MPOopecCHOHANTBHON dTHKY U
NCUXOJIOTHH JEJIOBOIO OOIIEHUS CYHAIINX
FOCYJAPCTBEHHEIX U HHBIX OPraHUu3alHOHHO- (PaBOBbIX
bopm yupexaeHuit U oprasu3aiiii;

®Ir'OC CNo-06.
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yMETh! OIL.07. Yupasnenue OK1-9
CO3HABAThH ONATOIPUATHEIN IICHXOIOTHICCKH [EPCOHATIOM IIK 1.7,2.6,2.7
KIUMAT B KOMIEKTHBE; '
3¢ QEKTHBHO YHPABIATH TPYIOBEIMH PECYPCAMHE;
3HATD: :
cofepKaHue KagpoBOro, HHGOPMALUOHHOTO,
TEXHUYIECKOTO H NNPABOBOTO 00CCIeYeH s CHCTEMEL
YO PaBNICHUS IEPCOHATIOM; : '
OPTaHH3ANHOHHYIO CTPYKTYPY CIIyKObBI yIIpaBIeHHs
MEPCOHATIOM; -
06IIIe TPUHIAIEL YIPABICHAS IIEPCOHATIOM;
TIPUHITHITE] OpTaHM3alHy Kaiporoil paboTEI;
ICHXOJOTHYIESCKYE ACIIEKTH YIPABICHHS, CIIOCOOHI -
aspelieHns] KOHGIHKTHEIX CHTYAITME B KOJUIEKTHERE, -

yMeTh: : | OIL08. IipasoBoe OK1-7

3aMUMIATH CEOU IPABA B COOTBETCTBHM C TPYIOBRIM obecneuyeHne K 1.1, 1.2, 1.4,
3aKOHOAATENLCTBOM; opodecCHOHANEHON 1.5,1.7,1.8
HCIONB30BATH IIPABOBYIO HEGOPMALUIO B AeSTEIBHOCTH
Npo¢eCCHOHANEHOM NeSTeIbHOCTH; :
3HATh:

[paga H 0043aHHOCTH CITYIKAMUX,

3aKOHOAATENBHEIE aKThI 1 HOPMATHBHEIE
OOKYMEHTHI, pETYTHMPYIOUIHE NPABCOTHOIEHHS
(PUZHYECKHX ¥ IOPHAMYECKIX JIHIL;

OCHOBHBIE 3aKOHOIATENIBHEIC aKTHL O IPABOBOM
obecnedeHnn HpodecCHOBANBHON AeITENEHOCTH

CILYXallHX;

YMeETh: 68 OII.09. BezonacHoCTE OK1-9
OpraHH30BBIBATE H MPOBOJUTE MEPOIIPHATHS IIO o i KUIHEJICATETEHOCTH HNK 1.1-1.10,

3aImuTe paboTarONINX B HACEIEHUS OT HETaTHBHEBIX 2.1-27

BO3JEHCTBHH Ipe3BRUANHEIN CUTYAIIHIT;
UpeINPUHUMATE NPO(PUIAKTHUCCKAS MEPRI A1
CHIKCHHA YPOBHS ONACHOCTEH pa3sNHYHOrO BHIA U UX

$roec Crio-os
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DOCASACTBUHA B [IPpO(ECCHOHATLHON IeITCILHOCTH U
OrITY;

HCIOB30BATE CPEICTRA HHAMBHAYAILHOH 1
KOJIEKTHBHON 3aI0UTH OT OPYKHI MACCOBOTO
[TOPAKEHHUS,

NPMMEHATE NEPBUYRLIE CPEICTBA MOKAPOTYLUCHHS,

OPHMEHTUPOBATHCS B IEPEYHE BOCHHO-YUETHBIX

. CIEUUARBHOCTEH U CAMOCTOSTENBHO OTIPSJCHAITE CPEIH
HUX POACTBEHHBIE NOAYYECHHOR CIIeNHAIBHOCTH,

MPUMEHATE MPOPECCHOHANBHEIEC 3HAHUA B X0/
UCTIONHEHUA 0Dga3aHHOCTeH BOCHHOM City)0pI Ha
BOWHCKUX JOKHOCTAX B COOTBETCTBHE ¢ MOJYIEHHO#H
CHELHANBHOCTBIO,

BRANETH CI0cobaMu HecKOHQIINKTHOrO 0OIMeH s 1
CaMOPETYISIHY B MIOBCEIHERHOM JEATENBHOCTH U
IKCTPEMATBHEIX YCIOBASAX BOSHHOM CIIYKOBI;

OKa3BIBATE EPBYIO NOMOLIE IOCTPATABIIHM,
3HATE:

TPHHIUITE O0eCIeUeHHs YCTOHYUBOCTH 00BEKTOR
9KOHOMUKH, [POTHOIUPOBAHHA PA3BUTHS COOLITHI H
OUCHKH NMOCIEACTBHH NPH TEXHOICHHEIX UPe3BhIMANHEIX
CHUTYaIUAX U CTUXUHHBIX SBICHHAX, B TOM YHCIE
B YCIIOBHMAX NPOTHBOAEHCTBUS TEPPOPHIMY KAK
CePBE3HOM yrpo3e HAMOHAILHON 6e30MaCHOCTH
Poccun;

OCHOBHbBIE BUIBI TIOTEHIKANLHBIX OIIACHOCTEN U X
ITOCNEACTBUSA B APOPECCHOHANLRON IEITENIBHOCTH U
OBITY, NPHHIMIBI CHUKEHRA BEPOSTHOCTH UX
peanu3alumy;

OCHOBBI BOSHHOH CIyX0bl 1 06OPOHEL FOCY1aPCTRA;

327294 ¥ OCHOBHBIE MEPONPUSTHS TPAKAAHCKON
000poHEL; ¢NMOCOOR 3AIMTE] HACENCHUS OT opy)m»m
M3CCOBOTO NIOPAKEHHS,

droc cno-0s
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MepHI ITIOXKapHOH Be30MackOCTH W npasua
Oe30MnacHoro MOBCACHHA IPH MMOMKApaX,

OpraHn3auMIo N MOPAA0K IPU3LIBA IpakJal
Ha BOCHHYIO ciykOy ¥ NOCTYIUICHNS Ha Hee B
JOOPOBONBHOM TIOPSIKE;

OCHOBHBIE BHOEI BOOPYHKEHNS, BOCHHOH TEXHUKY K
CUEIHABEHOTO CHAPSKEHNS, COCTOAIEE Ha
BOOPYKCHHH {OCHALLEHUN ) BOUHCKUX NTOJpazeNeH#iH,
B KOTOPBIX HMEIOTCA BOSHHO-YHETHbIE CIIEIHAIBHOCTH,
pojacTBeHHBIE criennanbHocTam CIHO;

00NacTh MPUMEHEHAA TOTY4aeMbIX
HpodheCcCHOHANBHEIX 3HaHUH 1PU UCIIONHEHUH
o0g3aHHOCTEH BOSHHOM CyXOb!;

HOPSAOK U NPaBUia OKa3aHUs [epBoil MOMOIUK
MOCTPAIABIITHM.

MO0

NpodeccHonaAbHBIE MOXYJIH

738

492

I1TM.01

Opranusanua JOKyYMeHTAUHOHHOIO oDecnedeHnn
yIpaBJeHHA H PYHKIUOHUPOBAHHS OPraRM3aALHUHM
B pezynbprare nay4eBEs npopecCHOHaNBHOIO MOAYIIL
O0yJaroMicy TOJDKEH:

HMeTh NPAKTHYECKHH ONbIT:

OprafHu3alii JTOKYMEHTALHOHHOIO 00ecnedeHns
ynpasieHus ¥ QYHKIHOHUPOBARHS OPTaHM3aIiiy;
YMeETh:

IPHMEHATS HOPMATHBHbBIC IPABOBLIC AKThHI B
VIIPAaBIEHYECKOH AedTENBHOCTH;

MOATOTABNUBATE MIPOSKTHL YIPaBIEHUECCKUX
perieHuit;

obpabaTreiBaTh BXOAAUIME H HCXOIAIIUE
JNOKYMEHTEL, CHCTEMATU3UPOBATE HX, COCTABIATh
HOMEHKJIATYPY Aea M POPMUPOBATH TOKYMEHTHI B
nena;

MJK.01.01.
HoxyMeHTaHOHHOS
obecricyenme
YIIpaBICHHUS

MAX.01.02. [lpaBoroe
perymMpoBaHuie
YIIPaBIEHYECKON
NEATENBHOCTR

MJIK.01.03.
Oprannzanus
CEKpEeTapCKoro
obemyKUBaHWA

OK1-9
HK 1.1 -1.10

©roc CNne-o6




FOTOBHTH U IPOBOHTE COBELIAHNS, TeNOBBIC
BCTPCYH, MPUEMEI H Mpe3eHTalMH,
IHATE:

HOPMATKBHBIE IPABOBBIE AKTHL B 06MACTH
OPraHM3aluy YIPaBICHIECKOH JeqTebHOCTH;

OCHOBHBIE NNPABHA XPAHEHUS U 3ALUATH]
cnyxebHoil uHdopMmanuy.

TIM.02

Opranmzanusa apXHBHOMH H CIPABOYHO-
HHpopManuoHHo# padoThl N0 JOKYMEHTAM
Oprasu3anny

B pesyneTare H3yUeHHUS MPOPECCUOHANBHOIO MOV
obygaromuiics 10KeH:

HMETh NPAKTHYECKHH ONBIT:

OPraHM3auyy apXUBHOMN H CHPaBOuHO-
UHpOpMAIUOHKOH paboThl 1O JOKYMEHTAM
Opra’u3anuu;

YMETh!

Opr'aHU30BLIBATL ACATENBHOCTD apXHBa C YUETOM
cTaryca 4 Bpod M opraHM3anyu;

paboTaTh B cucTEMax 3JIEKTPOHHOTO
JOKYMeHTo000poTa;

HCIIONIB30BaThH B JICATENLHOCTH apXuBa
COBPEMEHHBIE KOMIBIOTEPHBIC TEXHOIOIUH;

IIPUMEHSATE COBPEMEHHBIE METONHKYA KOHCEPRAIHHI
M PECTABPALIMH apXUBHEIX NOKYMEHTOR;
3HATh:

CHCTEMY apXUBHOTO yHpaBieHus B Poccuiickoit
Depepanuy ¥ Oprasuzaiun ApXUBHOIO QoHIAA
Pocculickoit Denepaun;

CHCTEMY XpaHeHUS 4 06pabOoTKH JOKYMEHTOB.

MHAK.02.01.
OpraHuzatus u
HOPMATHBHO-TIPABOBRIE
OCHOBBI APXHBHOTO A&Na

MJIK.02.02.

I"ocymapcTBeHHDIE,
MYHUUHTIATLHBIE
apXMBBI U apXHBBI
OpraHu3alui
MAK.02.03. Metoauka
M [IPaKTUKA.
ApXHMBOBEICHUS

MJK.02.04.
Obecneuenue
COXPAHHOCTH
JOKYMEHTOB

OK1-9
IIK2.1-2.7

ITML03

Bomonuenue padoT no oo HIH HECKOJIBKHM
apogeccrsm pabodux, NOLKHOCTAM CIYKAMMX

OIrOC CNO-06
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Bapuarusnas 9acts yueomoix nukiios HIICC3 1026 684
(onpenengerca oOpa3opaTenbHON opranu3anue
CaAMOCTOSTENILHO)
Bcero uacos o0yHeHHs 10 YUEOHBIM KEHKIAM 3402 2268
MIICc3 -
YIL.00 YuebHas npakTuKa OK1-9 .
6 Hea. 216 K 1.1-1.10,
2.1-27
I11.00 Ilpod3poncreenHad npakTHka (nNo npoduii
COEHHAJBLHOCTH) 4 nen.
HAIL00 IIpouzeoacTBeHHas npakTHKA {IPEAAHILIOMHA)
{IA.00 IIpome:xyTouHan arrecTauus 3 nen.
I'HA.00 I'ocynapcTBeHHAs HTO[OBAA ATTECTALHA 6 Hea.
I'HA.01 IHoareToBKa BBHIMYCKHOH KBAJHGHUKANUOHHOMN 4 Hen.
paboThl
T'HA.02 3anmuTa BBIITYCKHOM KBAJW(PHKAUMOHHOKH padoThI 2 uen.

@roc Crc-06
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Tabnuma 4

Cpok nony4enns CIIO mo ITICC3 6a30B0i MOATOTOBKA B OYHOM dopme o0yUeHMs

COCTABJISET 95 Heaelb, B TOM HHUCIe:

OGyuenve 170 yueOHBIM LUKIAM 63 ue,
YueOHas npakTHKa 6 mer
IIpou3BoACTBEHHAS IPAKTHKA ([0 npoti)mno cnennanbﬂocm) _ ’
IIponsBoacTBEHHAS IPAKTHKA (HpeIUIHHJIOMHa}I) _ 4 nen.
IpomexyTounas aTTectaipms . . 3 Hen,
["ocylapCTBEHHAS MTOTOBAS ATTECTAIMS 6 Hex.
Kanukysn 13 nen.
HUtoro 95 men.

Groc Cro-n6
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Tabnnia 5
CTpyKTypa HporpaMMEl HOITOTOBKU CTIEIUAITHCTOB CPEIHErO 3BeHa YIyONeH O TOArOTOBKH
Hupnexe | Hanmenosanue yueOHBIX IHK/IOR, Pa3deAoB, MOAy.Ieil, Beero B Tom uncie ‘Huaexe n Koanl
TpeOOBAHHS K 3HAHUAM, YMEHHNM, IPAKTHIECKOMY MAKCHMAabHOH Jacoe HAHMCHOBAHUE dhopMEpyeMBIX
OTILITY yueOnoi 00A3aTeIbHBIX AMCLMILINH, KOMNeTeHMii
HArPY3KH y4eOHBIX MERTHCHUALTHHAPHBIX
odydarnierocs 3aAHATHIH Kkypeos (MJIK)
(4ac./Hen.)
Obs3aTenbHas 1acTh yuebubix murnoes IICC3 3672 2448
Or'Co.00 | O0mmii ryMAHHTAPHBI B COIHAIBHO-IKOHOMUYECKHIH 804 536
yueOHBIH MMKT '
B pesynesrare nayuenus o0g3arensHoil yactu yuebuoro 48 0O C3.01. OcHoBH OK1-9

IHKIIA 00YYAIOUNHCS JOKEH:
YMETh:

OPUEHTHPOBATLCA B Hauboace 00muX (puIocoPeKux
npobnemMax OBITHS, NO3HAHNS, IEHHOCTEH, CBODOALL 1
CMBICIIA JKU3HHU KAK 0CHOBAX GOPMHUPOBAHUA KYIbTYPbI
rpakIaHuHa 1 OyIyHIETO CICHHATHCTA,
3HATH:

OCHOBHBIE KaTeTOPHU U MOHATUS GUinocoduu;

posts PrrocodHH B JKM3HH YENIOBEKA M O0IeCTRa;

OCHOBHI PHuA0cOPCKOro YUeRHUS O OBITHH;

CYIIHOCTH IPOIECCA IIO3HAHUS,

OCHOBbI HAYUHOU, PuIocodCKol v pemuruo3Hoil
KapTHH MHpa,; '

06 yenoBHaX GOpMHPOBAHUS JTHUHOCTH, CBOGOE 1
OTBETCTBEHHOCTH 34 COXPAHSHNE WU3HU, KYJIbTYPEIL,
OKpYIKatouIeH Cpembl;

0 COUANBHBIX M STHYSCKHX NMPo0dIeMax, CBA3AHHBIX ¢
PA3BHTUECM ¥ HCIIONB30BAHHEM JOCTHKEHHM HAYKH,
TEXHHKH H TEXHOJIOTHI;

dbunocoduu
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YMETh: 48 OI'C3.02. Uctopus OK1-9
OPHEHTHPOBATLCS B COBPEMEHHOM JKOHOMHYECKOH,
MOAUTHYECKOH M KyNbTYpHOH cuTyanun B Poccuu 1 mupe;

BBISBIIATH B3AHMOCBSI3b OTEUCCTBEHHEIX,
PErMOHANBHBIX, MHPOBBIX CONHATHHO-3KOHOMUYECKHX,
HOMUTUYECKHX U KYALTYPHEIX HPOOIeM;
3HATh:

OCHOBHBIC HAMTPABACHUS PAZBUTHS KIKOUCBBIX
peruoHoB Mupa Ha pyGeske Bexos (XX u XXI BB.);

CYIIHOCTE W NPHYKHBI TOKATBHBIX, PErHOHAIIBHBIX,
MEKrOCYIapCTBEHHBIX KOHGIIUKTOB B KOoHe XX — Hayae
XXl BB.;

OCHOBHBIC ITPOLECCEI (I/IHTCFpaHPIOHHBIe,

MOJUKYIBTY PHBIC, MUTPAMOHHEIE # HHbIE)
NOJHTHYECKOTO A IKOHOMMUECKOr0 PASBUTHS BEAYIHHX
roCyAapCTB U PerMOHOB MHPA;

uazgagerne OOH, HATO, EC u npyrux oprannzarutt
M OCHOBHLIE HATIPABACHUS UX AEATENHHOCTH;

0 PONM HAYKH, KYJIbTYphl H PEIATHH B COXPAHEHUH W
YKPETUISHNH HAMOHANbHBIX U TOCY IAPCTBEHHBIX
TpalHIUH;

CoAepIKaHUe U HazHAYeHUE BANHEHIINX IPABOELIX U
32KOHOJATENBHBIX aKTOB MUPOBOIO H PerHOHANBHOTO
3HAYCHHUS,

YMeTb: 48 OI'C3.03. ITeuxonorua | OK'1-9

MIPUMEHSTH TEXHUKH H ITPHEMEL 3cbcbeKTHBHoro o0LIeHns K 2.7, 3.6
o0wenus B NIpoheCcCHOHANBHOR A€ATEIEHOCTH;

WCIONB30RaTh IIPUEMbi CAMOPETYISIHH [TOBEJCHUS
B [IPOHECCE MEKITHYHOCTHOrO 0OLICHHS;
IHATH:

B3aMMOCBS3b OOLIEHUA H ASSTCILHOCTH;

DroC CNo-06
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Hesid, GYHKIMY, BUJBL U YPOBHH O0ILCHHS;

POIIH 1 ponegme OHHNIOAHYA B 061_!_181-] HH,

BHILI COUKUILHRIX B3AMMOACHCTRUI;

MEXAHH3MbI B3aMMOIIOHUMAHNS B OOLIECHUH;

TEXHHUKH W 1IpUeMBl 00IIEHNs, [IpaBKUia CITYIIAHES,
Benenua becennl, yoexaenus;

ITHYECKHUE TPHHHUIILL OOIUEHN; :

HCTOYHUKY, IIPUWYMHBEL, BAIBL ¥ cIIOCO0E! paspelueHus
KOHQIHUKTOB;

YMEThb:
ob1marses (YCTHO M HECBMEHHO) Ha HHOCTPAHHOM
S3BIKE Ha MPOBECCHOHANBHBIE U IIOBCSTHEBHEIC TEMBI;
IEPEBOIUTD (CO CROBAPEM) HHOCTPAHRbIC TEKCTH
npodeccHoHanpHol HaNpaBIeHHOCTH;
CaMOCTOSTENHHO COBSPLICHCTROBATE YCTHYIO B
ITHCHEMEHHYIO pedb, TONONHATE CAOBApHBIA 3amac,
MOHUMAaTH JHANOTHYUSCKYIO H MOHOJOTHYECKYIO peUb B
cihepe npodeccHoHansHOR TeATEIBHOCTH,
3HATH!
nexcuyeckuit (3000 nexcuaeckux eAMHHI) B
rpaMMaTUHMECKUA MUHUMYM, HEOOXOAMMBIH AT YTEHUS U
nepeBoa (Co ¢10BapeM) UHOCTPAHHEIX TEKCTOB
npodecCUOHANbHOH HAPABIEHHOCTH,

196

Orcn.04.
HMHocTpanubtii £36IK

OK1-9

YMETh:
HCIIONIB30BATE (PHIKYISTYPHO-CIOPTHBHYIO
IEATCTBHOCTE S YKPEIUICHUS 30POBLS, JOCTHXKEHUS
AKU3IHEHHBIX U NPODECCHOHATBHEBIX LEei,;
3HATH:
0 POH PUINUECKOH KYJIHTYPHI B O0IUEKYIBTYPHOM,
Hqu)eCCHOHa.}'[bHOM H COIHAIABbHOM Pa3BHTHH HCITOBCKA,
OCHOBBI 3A0poBOI'c 00pasa KU3HU.

392

196

OI'CH.05. Gusnueckas
KyJIBTYpa

0K2,3,6,9

EH.00

MatemaTuyeckHil 1 00IMHI ecTeCTRBEHHOHAYTHBIH
yuedubiii HHKI

390

260

Groc Ccno-u6
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B pesynpTaTe usyueHus ob6s13aTenpHOH qacTH ydebHOTO EH.01. MaTemMaruka OK1-6,9
IHKIa 00y4aOIIHICS JOTKEH:
YMeTh!

peuaTh 3aJadyM Ha OTBHICKAHIEe TIPOU3BOIHOH CIIOXKHOM
GbyHKUME, TPOU3BOIHBIX BTOPOTO U BBICIIMX NOPAAKOB;

HCIONMBLIOBATE PARNTNUHBIE METOBI HHTEIPUPOBAHUS
[pY pelileHud 3a1ad;

HCTIONE30BATH METOAB! MATEMATHICCKOTO aHAIM3a TPH
peleHny 3304y NPUKIAJHOrO XapaKTepd, B TOM YUCe
rpodeccHOHANLHONR HANPaBIEHHOCTH;

peliarh CUCTEMbl YPaBRHEHHH ¢ HECKONBKIMHU
MEPEMEHHBIMM MATPHUHBIM ¥ JIPYTHMH CIIOCOOaMH;

HCITONL30BATH anTedpanyecKiue METObE TIPH PeBIEHHH
TEOMETPHYECKIX 3a1a4;
3HATH:

OCHOBHbIE MTOHATHSA U METOIbl MATEMATUUECKOTO
aHanu3a, TUHEHHOH anredpr! H aHATU THYECKOR
reoMeTpun;

OCHOBHBIE UHC/TCHHEIE METOMBT PEIIeHHs NPHKIATHBIX
33/1a4;

CYILHOCTh, BUJBI H CITOCOOb] pellicHUs 3aJa4
AHANTNTHYECKOH TEOMETPUH HA HJIOCKOCTH 4 B
OPOCTPAHCTRE,

yMeThb: EH.02. Uadopmatnka | OK4,5,9

paboTark ¢ COBPEMEHHBIMH OlepaillHOHHEIMH

CHCTEMaMHK, TEKCTOBBIMH PEeHaKTOpPaMHu, TAOMMYHBIMK
IpoLeccopamu, CHCTEMaMil YIpaeieHus fazaMu NaHHbIX,
NPOrpaMMaMU NOATOTOBKY TIpe3CHTAINH,
HHPOPMAITMOHHO-TIOHCKOBBIMM CUCTEMAMH H
HOJTh30BATHCS BOSMOMKHOCTAMH I'MIOOANTBHON CETH
HuaTepHuerT;
3HATHI

$®roC CNo-06
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OCHOBHBIC METOJbL H cpeicTRa cbopa, 00paboTKH,
XPAHECHU, Tlepeadyl H HaXOXICHR HHGOPMAIIHH;

TEXHHUECKHE CPENCTRA ¥ MPOTPAMMHOE 0HecHevueHHE
ePCOHANBHAIX KOMITBIOTEPOB;

TEOPETHYCCKHE OCHOBBI COBPEMEHHBIX
HHPOPMAMOHHBIX TEXHOMOTHHA 051ero 1
CHeU,PIaJIHSHpOBaHHOFO HAa3HAYCHH A,

YMETh: EH.03. Dromornueckne | OK 3,6, 7,9
OPHSHTHPOBATLCA B Hanbolee ob1nx mpodiemax QCHOBBI

BKOJIOTHH H IPHAPOAOIONL30BAHMS; IIPHPOAONOIB3OBAH KIS

JHATH:

0COOEHHOCTH B3aUMO1eHCTBHS 00IIeCTBa i NIPUPOIBL,
NPUPOAOPECYPCHELH oTeruman Pocenu;
NPUHIKAIE H METOAB PAallHOHATLHOTO

IPUPOIOMONEIOBAHNA;
HPABOBBIE U COUUATBHEIC BOIPOCH!

NPHPOJOIIONB30BAHHS;

YMeTh: ' EH.04. OK1-9
MCIONB30BATh TEXHOJIOTHH cOopa, pasMelleHu, HudopmarmonHtsle [IK3.1-3.6

XpaHCHHs, HAKOTICHHSA, [IpeoOpaseBaHus U Nepeiadt CHCTEMBI B '

JAHHBIX B IPodecCHOBaNbH0 OPUSHTUPOBAHHBIX npoeCCHOHANBHOM

WHQOPMAITHOHHBIX CUCTEMAX; JAEATENbHOCTH

obecreTHBaTh JOCTOBEPHOCTE HHGOPMALIUY B
Npouecce aBTOMaTU3HPOBaHHOH 00paboTKH JAHHLIX;
3HATh:

maccmbmcaumo WHPOPMAITHOHHBIX CHCTEM;

BAABI TEXHOJIOTMUECKUX IIPOIECCOB 00PabOTKH
nrpopMard B uH(GOPMALMOHHEIX CHCTEMAX,
0cOBEHHOCTH MX IPUMEHEHHS;

METOJIBL U NpueMBbl obecnedeHus NHGPOPMAUUOHHOH
0e300acHOCTH.

IL0O IIpodreccHoOHATLHBIH YUeOHBIIT IIHKA 2478 1652

©rOC CHO-06
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OIL.00

O6menpodecconaabHbIe JACHANITHHEI

1180

786

B pesynbTaTe H3ydIeHNA 06A3aTeIbHON YacTH yueGHOro
UK 00YYaioluiics JODKeH:
YMeTh:

OPMEHTHPOBATECA B BONPOCAX SKOHOMHUECKOM TeopHu
B COBPEMEHHBIX YCIOBHAX; '
3HATH: , _

3aKOHOMEPHOCTH (DYHKITHOHUPOBAHUS PHIHOYHEX.
MEXAHH3MOB Ha MUKPO- H MaKpOYPOBHAX H METOIEL
TOCYZAPCTBEHHOIO PETyINPOBAHIISL,

o0IHe MONOXKEHHs SKOHOMHYECKOM TEOPHH;

OIL01. DxoHoMHIECKas
TEOpH

OK1-7
K 1.1-1.3

yMeTh:
PacCUHTHIBATE TI0 IIPHHATOH METOIONOTHH OCHOBHEIC
TEXHHKO-3KOHOMHYECKHE ITOKA3aTENH AeITENBHOCTH
OpraHu3allky; ’ ' '
3HATH! _
OCHOBHEIE MHKPO- H MaKpO3KOHOMHUYECKUE KaTeTOPHH
¥ TIOKA3aTeld, MeTOIBI UX PacueTa; '

QI1.02, OxonoMuKa
OpraHu3alHl

OK1-7
MK 1.1-1.3

YMETh: :
VIIPABIATh KOHGIHKTAMHE H CTPECCAMH B TIPOLIECCE
npodeccRORANBPHON JeATeIbHOCTH;
IHATH: '
XapakTepHEIE YEPTH COBPEMEHHOTO MCHEIDKMCHTA;
ITHKT MEHETKMCHTA,
IPOTIECC NMPUHATHSA ¥ PEATU3AIIHA YIIPABICHICCKIX
peleHni, HHYOPMAIIOHHOE 00€CTIEIeHIEe MEHEKMEHTA,;

QI1.03. MenemKMeHT

OK1-9
MK 1.1, 1.2,
1.4-1.38,
24,25

yMeTh: _
OPUMEHATE KAIPOBYIO MOMUTHKY Ha TOCYAAPCTBEHHOM
H MYHHIUNAIBHOH ciiyx0e;
3HATh:
CHCTEMY TOCYAAPCTBEHHBIX YIPEXIEHHUI H OpraHoB

OI1.04.
TocypapcTBeHHad U
MyHALATAIEHAL
cnyxfa

OK1-8
[IK1.1-1.8

Proc Crio-g6
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MECTHOTO CaMOYIIPaBICHH;
o6nire NpHHNUOEL B TPeOOBAHUS K IPOXOKICHHIO

roCYJapCTBEHHON H MyHHIHNIATEHOH CayXObI;
OPraHM3alMOHHO-IIPaBOBEIC (GOPMEI FOCYIAPCTBEHHOIO

annapara ynpaeJieHusL;
YMeTh: '

paGoTath ¢ IpodleCCHOHANEHEIMHA TEKCTAMH HA
MHOCTPZHHOM S3BIKE;

COCTABJIITh ¥ 0GOPMIATE OPraHu3alMOHHO-
PacHOPAUTENBHYIO JOKYMEHTAITHIO Ha HHOCTPaHHOM
A3BIKE; . :

BECTH NIEPETOBOPHI HA HHOCTPAHHOM A3bIKE;
3HATD: L _

IPAKTAYECKYIO TPAMMATHKY, HEOOXOMUMYIO JUIA
NpotecCHOHANBHOT0 O0LIEHH Ha HHOCTPAHHOM S3bIKE;

0COOEHHOCTH MEPEBO/A CIYXKEOHBIX TOKYMEHTOB
€ HHOCTPAHHOI'O I3bIKa;

OI1.05.
WHoCTpaHHEIH A3BIK
(mpodeccronanbHEIN)

OK1-7
K 11— 1.3

YMeETh:

IPYUMEHSATH B IpoeCCHOHANBHOM JESTEIBHOCTH
MPUEMBI ICTIOBOTO OOITICHIMS,;
3HATH! _

OCHOBHEIE IIpaBIia MpodecCHOHANLHOM YTHKY H
IPHEMBI JETOBOTO OOINCHHSA B KOJUIEKTHEE;

0cobeHHOCTH TPOdeCCHOHANBHOM ITHKA U IICHXONOTHH
IENOBOTC OOIIEHMS CITYKAIHX TOCYAAPCTBEHHEIX H HHBIX
OPraHU3aLEOHHO-IPABOBEIX QOPM YUpexaeHui 1
OprafHu3anui,

OIL06.
IIpodeccuonanpuas
9THKA H MCHXOMOTUA
HEeIOBOr0 OOIEeHHI

[OK1-8

IK1.2-1.6,
1.8

YMeETh: :
NMpodecCHOHAIBHO OCYIIESCTBIATE HAGOp TEKCTOR Ha

NePCOHAILHOM KOMIIBIOTEPE;
3HATH!
PYCCKYIO 1 TATHHCKYIO KIABHATYPY NEPCOHAIBHOIO

OI1.07. KomnbroTepHas
00paboTKa NOKYMEHTOB

0K2,4,5,9
[IK 1.1,
1.3-1.9,
22,24,25
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KOMIIBIOTEP4E;
npapuia oHopMIACHYS TOKYMEHTOR Ha IEPCOHAIBHOM

KOMIIBIHOTEDRE,

YMETh! ' ' . OI1.08. TTparosoe 1OK1-7
3AIMIIATE CBOH MPaBa B COOTBETCTBUE ¢ TPYAOBBIM | oGecniewenne K 1.1, 1.2,
3aKOHOAATEILCTBOM, | npodeccHoHaNBHOH 14,15,1.7,1.8

HCTIOB30BATS NPAaROBYIO HHGOPMAMIO B IEATCTEHOCTH
npo@eccnona.rxbnoﬁ ,ue}rrenmocm
3HATH: -

mpapa ¥ 00A3aHHOCTH CIYKAIMUX;

3aKOHOJIaTeNbHBIE aKTEl X HHEIC HOPMATHBHEIE
IIPABOEBIC HOKYMEHTEI, PeryJIHpyIOLIHe HpaBOOTHOI_HeI-IHH
(HUIMIECKUX U IOPUANYESCKIX JIKIT; :

OCHOBHEIC 3aKOHOAATENBHBIC aKTEI O IIPaBOBOM
oGecrieueHUH npo@eccnonam:ﬂoﬁ AEATSNLHOCTH

CITy>Kalnux; : . _
YMETh! _ OI1.09. Ynpasnenue OK1-9

O(GOPMIATE NOKYMEHTALIHIO [0 ynpaBneHHm ' ' K44eCTROM IIK 2.1 - 2.3,
Ka4geCcTBOM ITPOJIYKITH; ' TIK 3.1,3.2,3.5
3HATH: '

OCHOBHEIC TIONIOMXCHMS CHCTEM MEHEKMECHTA KaYyecTRa
H TpeOOBaHUSA K HUM;

METOAMMECKYIO H HOPMATHRHYIO JOKYMEHTALUIO 110
YIPABICHIIO KAUECTROM IIPOIYKIIHH;

yMeTh: OIN1.10. Yopasnerue OK1-9
€03/1aBaTh GIATOIPHATHEI! TICHXONOTHIECKUI XITMMAT _ : [IEPCOHATIOM MK 1.7, 2.6,
B KOJINICKTHBE; ' 2.7,3.6
3¢ PEeKTURHO YIPABIATE TPYAOBEIMH PECYPCAMHE; '
3HATH:

cO/IEPIKaHUE KagpOBOTO, HchopmauHOHHoro,
TEXHUYECKOrO M HPaBoBOro obecTiedeHus CHCTEME]
YTIpaBJICHUA NEPCOHATOM;

OpPraHH3alHOHHYIO CTPYKTYPY CilyKOB YIpaBIcHUA
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obUIHe IPHHLHTIE] YITPABISHHA IEPCOHANTOM;

MPUHIAIB OPraHu3allny KagpoBod padoThs;

TICHXOJOTHYECKHUE ACNeKTh! YIIPAaBISHHS, CIIOCOOE!
paspeliesus KORPIUKTHLIX CHTYAUMH B KOJUICKTUBE;

yMeTh: OILI1. OcHoBsI QK 1-9

UCLICTR30BATE METOAbI HAYSHOI'O ITO3HARUS B HCCIIEIOBATEMBCKOHR IIK 2.1, 2.6,
ncCiIeloBaTEAbCKOM ACATENBHOCTH; AedTeIbHOCTH 3.2,33,3.5
IHATH!

0 MOCHEACTBUsX cRoell mpodeccuosansHoi
JESTELHOCTH ¢ TOUKH 3PCHUSL SAMHCTBA OHochephl 1
OUOCOIMATBHON MPUPOIB] YETOBEKa; '

OCHOBHBIE TEPMHEDB] M ONPEICTICHIL, HCIOL3YEMBIE
npu (hOPMUPOBAHUK NOKYMEHTOB B 00MacTk HAYYHO-
MCCISNOBATRAECKOH ICATERBHOCTH;

32
IEPCOHANOM; .
|
|

YMeETh: OIL12Z. OK1-9
HPOBOAHTE HEOOXOAUMbIE PACUSTH] [10 HAOTOBOMY, INocymapersennoe [IK 3.5,3.6

KpeAUTHOMY, OYOJKETHOMY PETYNHPOBAHMIO peryIupoOBaHMe

HKOHOMHUECKUX MPOLECCOB; OKOHOMHKH

3HATE:

CI1I0cO0BI TOCYAPCTBEHHOTO PEryIHpOBaHK
AKOHOMHKH B [IEPEXOAHbIN NEPUOTT K PBIHKY;

JHHAMUKY COLMAIHHO-3KOHOMHYESCKMX TPOLECCOB,
[TPOUCXOISNIUX B CTPAHE, NX CTATHCTHYECKHAE
3aKOHOMEPHOCTH;

OPUHLIKDEL ¥ GOPMBI FOCYIAPCTBEHHOIO
peryJIApPOBaHM IKOHOMHKH B PRIHOYHBIX YCIOBHIX;

YMETh: OI1.13. Cuctema OK1-9
OOBACHATh pA3zNUuHble GOPMBI TOCY BAPCTEEHHOTO TOCYAapCTBEHHOIO [1IK 2.6,2.7,3.6
YIpABICHUS; yHOpaBireHus

HONBE30BATHCA OCHOBHBIMH HOPMATHBHO-NIPABOBBIMHA
JOKYMCHTAMHE, OIIPEACHARIIAMH CHCTEMY
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TOCYHApCTBEHHOIO YITPABICHUA,
MOJIL30BATHCS MAKPOIKOHOMHMHECKMMHU TOKAZATEIISIMH
BJIAJIETH METOJaMH paspellicHud KOHMIHKTHEIX
CHUTYAaLMH;
3HATH:
HAyYHEIE OCHOBLI CHCTEMEI I'OCYIAPCTBEHHOIO
yHpaBJIEHUS;
CTPYKTYDPY OPraHOB MOCYJIapCTBEHHOIO YIPABICHNAS,
cojepKaHue ¥ HaNpaBIeHHe TOCY JapCTBEHHON

TIOJTUTHKY,
yIpaBleHHe CONHANbHOMN chepol 1 KOBQIUKTHEMU
CHTYaIUAMU,
yMeTh: ' OI1.14. Opranusanus OK1-9
XapaKTepH30BaTh HCHOIHHTENLHYIO BIACTD B TOCYNApCTBEHHBIX MK 1.2, 1.3,
cospeMenHol Pocenu 1 IIpoOIeEMB] €€ MOJACPHA3ALMMY; yupexnenui Poccuy 2.1,2.6,3.5,3.6

OOBACHATE CAEITH(UKY POCYRAPCTBEHHOIO YIIPABRCHUS
HA PETHOHANBHOM YPOBHE;
JHATH:

rOCYNapCTREHHBIH annapaT PoCCHE B CHCTEME
COBETCKOIQ IOCY AapCTRa;

IEPHOIH CTAHOBICHUS H SBOJIOIUN
ATMHBMCTPATHBHO-KOMAHIHOH CHCTEMBI YIIPABICHNI;

COBETCKUHM OIBIT AAMAHUCTPHPOBAHNA; KPHIHC
deneparupHoit crcTeMsl Corosa CopeTcKux
Conmamicrrdecknx Peciry0nnx, nepuoj CTaHOBICHAS
HOBO} CHCTEMB! OPraHu3alliy roCcy1apCTBEHHON BNacTy B
Poccun B 1990 — 1993 1r;

ocHOBHbIE nonoxenns Koncruryuud Poccuiickon
Denepara 1993 r. 1 nponecc GopMUPOBAHMS HOBBIX
OPraHoB TOCYJAPCTBEHHOH BIACTH;

TpeCTaBUTEbHbIE Oprade! BiacTh B Havante XXI 8.,
CTPYKTYPY WCIOJNHHTENBHOH BIACTH B COBPEMEHHOM

©I'OC C1NO-06
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Poccrn 1 npoOiieMbi e MOIEPHUZATIHM;
cneuHuKy peGopMUEPOBAHIS CYyAOHON CHCTEMB]
Poccuiickoi ®enepanuy;

YMETh: : 68 OIL.15. besonacrocts | OK1-9
OPraBU30BLIBATE ¥ [IPOBOAMTE MEPOIIPUATHS ITO KU3HEASITEIBHOCTH [IK1.1-1.5,

3auTe paboTAIINNX U HACEMEHUS OT HEraTHBHBIX 2.1-24,27,

BO3AEHCTBUHN Ype3BBIMaHHBIX CHTYalluH; 3.1-3.6

IpeAIPUHHMATE PODHIAK THYECKHE MEPBT 1151
CHIKCHHS YPOBHS OIIaCHOCTeN pazIHaHoro BUIa U ux
TOCNCACTBHI B IPOhECCHOHANBHON JEATEHEHOCTH |
OBITY;

UCTIOIB30BATh CPEACTBA MHANBUAYANLHON 1
KOJNEKTUBHON 3all[ATEL OT OPYKHA MAacCOBOTO
NOpaKeHU;

IPHAMEHSITh NEPBRYHEIC CPSACTBA ITOKAPOTYIUCHHS;

OPUCHTUPOBATLECA B NIEPEHHE BOSHHO-YICTHBIX
CIIELHANBHOCTEN U CAMOCTOATENLHO OTIPEAENATH Cpeii
HUX POJICTBEHHEIE MOJAYISHHON CIeNUaNBHOCTH;

IIpHMCHHTB HpOCl')eCCI/IOHaJ'IBHBIe 3HAHHA B X0
UCTIOJTHEHH A O0A3aHHOCTEH BOSHHOM CTyKOBI Ha
BOHMHCKHX JIOIDKHOCTAX B COOTBETCTBHH ¢ MOAYUEHHOM
CNEHUaNbACCTRIO;

BAaeTh criocobaMy OeCKOHGIHKTHOTO ODILCHHSA 1’
CaMOPETYJISIUH B NOBCSIHEBHOH ACATERBHOCTH 1
IKCTPEMATBHBIX YCIOBHAX BOCHHOM CNyXObI;

OKAa3bLiBATH rrepBy}o NOMOUIB l'[OCTpa,I!aBLHI/lM;
IHATL:

TIPRAHLMIB] 00ecneyeHUs YCTORUHBOCTH O0BEKTOB
3KOHOMMKHM, MPOTHOZUPOBAHUS PA3BHTUs COOBITUI U
QIEHKH HOCJ'[E,I[CTBI/If:I I'IpI/I TEXHOTCHHEBIX ‘Ipe3BBI'—IaﬁHBIX
CHATYAIUAX # CTUXUHHEIX SABICHUAX, B TOM YHCIC B
| yCIoBUMSIX ITPOTHRBOACHCTBUSA TEPPOPU3IMY KaK Cephe3HOH
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yrpose HauMoOHaNBHOH OezonacHocTH Poccuu;

OCHOBHBIE BH/Ibl TOTSHIHANBHEIX ONACHOCTEH H UX
NOCAEACTBHA B POQECCHOHANBHON NeITeLHOCTH U OBITY,
NPUHLUTE] CHIKSHHS BEPOATHOCTH UX PeaTd3aliyy;

OCHORBEI BOEHHOH Cy0bl 1 000POHB FOCYAAPCTRA;

3a71a4¥ U OCHOBHBIC MEPOTIPUATHS IPAKIaHCKOH
0GOPOHET; CIIOCOOK] 33LUNTEL HACSIICHUST OT OPYXKH
MACCOBOTO [IOPAXKEHHS,

MEpBI NoKapHOoit Ge30MacHOCTH U NpaBuia
£e30nacKor0 NOREICHNWA TIPH MMOKAPAX;

OPra’w3alyio ¥ DOPSHOK MPU3bIBA IPaxAaH Ha
BOSHHYIO CIyKOV M NOCTYIUIEHNS HA Hee B JOOPOBONBHOM
TIOPSIKE;

OCHOBHBIE BHIbI BOOPYXECHHL, BOEHHOH TEXHHKH K
CIIEUHMAILHOrO CHAPAKEHUS, COCTOAMIUE HA BOOPYKCHUN
(OCHALIEHHUI) BOMHCKMX TTOIPasASAeHHH, B KOTOPBIX
HUMERTC BOSHHO-YUETHRIE CIISHHANIBHOCTH, POACTBCHHEIS
cnemuaisrocTam CHO,

0BJIACTE NPUMEHEHUA TTOJYYAEMBIX
NpoPecCHOHANEHEIX 3HAKWH IPH HCNOTHEHHN
oBs3aHHOCTEN BOEHHOM cnyKObI;

TOPIOK U MIPABHIA OKAZAHUS NEPBON NOMOILI

OCTPaAaBIIIM.
ITM.00 ITpodreccHoHANBLHbIC MOLY AN 1298 866
ITM.01 Oprasuzanug JOKYMEHTAIHOHHOT0 ofecniedeHust MAK.01.01. ' OK1-9
yhnpaBiaeHds H PYHKUHOHHPOBAHHSA OPTraHU3alHY JoKyMeHTalMOHHOE K 1.1-1.11
B pesynbTare n3yueHns npodeccuoHanbHoro Monysa obecneuenue
0OyuaroLIHHiCs FOIKEH: yTpaBleHus
HMeThb NPAKTHICCKHH OnbIT:
OpTaHM3AINY JOKYMEHTAHMOHHOro obecnedeHus MKJ1.01.02. [Tpasosoe
ynpasienus ¥ QYHKUHOHHPOBAHUS OpraHH3alyK,; PETYIIHPOBAHME

Droc Cro-06




36

B pe3ynbrare H3ydeHHs NPOodecCHOHANLHOIO MOZY IS
00YYaIOIUHCS JOJKEH:
HMeTh NPAKTUYCCKHH ONbIT:

OCHOBEI dpXHUBHOIO
Jcma

YMETh! YIPARIEHYECKOH
[IPUMEHSTH HOPMATHBHEIE TIPABOBhIE AKTH B NeSTeIIbHOCTH
yIIpaBIEHYeCKOH TeATENLHOCTH;
NOATOTABINBATE POEKTHI YITPABIEHUECKAX PEIICHUH; MKJ1.01.03.
00pabarkiBaTh MOCTYITAOMIME U OTIIPABIASMEIC Oprasm3anys
AOKYMEHTBI, CHCTEMATH3UPOBATh UX, COCTABIATE CeKpeTapcKoTo
HOMEHKIATYpPY AeT ¥ GOpMUPOBATh JOKYMEHTEL B AEIa; 0BCIy KIBARHSL
I'OTOBHTE M MPOBOJAUTE COBEINAHHS, JCN0BbLIC BCTPEYH,
IpYEMB] A PE3CHTALNN;
3HATH:
HOPMATUBHBIE NPABOBBIC AKTEl B 00NACTH OpraHU3anuK
yNpaBIeHYECKON JEATENEHOCTH,
OCHOBHBIE IPABHIIA XPAHEHHA M 3ALIUTEI Ly KEOHOU
MH(QOpMALIHH.
1IM.02 Oprauuzanud apxXuBHO H CAPABOYHO- MAK.02.01. OK1-9
uHbOopMANMOHHOH PadoThI N0 JOKYMEHTAM Opraumsanus 4 [IK2.1-27
OpraHn3anum HOPMAaTHBHO-TIPABOBbIE

SrocC CrG-06

OpraH43alyy apXUBHOH H CIIpaBouHO- MJIK.02.02.
vadopMatoRHoR paboTh 10 ZOKyMEHTaM OpraHu3anyH; [ocymapcTBeHHEIE,
YMETh: MYHHLMITATBHBIS

OPraHW30BEIBATE NEATENbHOCTE apXHBA ¢ YUETOM APXHUBBI U APXHBEI
cTatyca u mpoduna OpranM3aiing; opranu3zanni

paboTaTh B CHCTEMAX 3IEKTPOHHOTO MJIK.02.03. Metoauka
JOKYMeHTO00O0pOTa; M paKTHKa

UCHONB30BATH B JEATETILHOCTH ApXUBa COBPEMEHHBIC apXHBOBEICHHS
KOMOBIOTEPHBIC TEXHOIOIMH;

IPUMEHSTH COBPEMEHHbIC METOMKH KOHCEPBALHH H MIK.02.04.
pecTaBpaluy apXuBHEIX JOKYMECHTOR; QObecrieueHmne
3HATH: _ COXPAHHOCTH

CHCTEMY apXHBHbIX Yapexuenuit B Poccuiickoi JIOKYMEHTOB
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@enepanuy 1 OPrafusaiio ApXHBHOTO (hoHIA
Poccuiickoit Qeneparuu;
CHCTEMY XpaHCHUS ¥ 00paboTKy NOKYMEHTOB.

IM.03 OcymecTeieHHe NOKYMEHTAITHOHHOTO 00ecIeeHUs MJAK.03.01. OK1-9
yHpaBJieHHSl H APXHBHOI'0 Ae/1a ¢ HCHOJIb30BAHHEM HnudopmanuoHHbIe [IK3.1-3.6
HPOrpaMMHBIX CPeICTB yqua, XpaHeHus, 00padoTKu 1 TEXHOJIOTHH B
IOUCKA J0KYMEHTOB JOKYMEHTAIHOHHOM

obecreveRmH

‘B pesyabTarte n3yueHns npod;eccnonam,ﬁoro MOy
' obyJaromuics JOMKeH:

HMeTh NPAKTHYECKHH ONBIT:

paboTBI ¢ MPOrPaMMHEBIME CPEACTBAMHE y4eT4,
XpaHeHas, 00paboTKH U ITOHCKA JOKYMEHTOB;

OpraHu3allii CIIPaBOMHO-MH(DOPMaMOHHOH
NeATeNbHOCTH ¢ JOKYMEHTAMHE,

YMETh:

paGorats ¢ nporbecCHOHanbno opHeHTHpOBaHHmM
TIpOrpaMMHBIM obecIedeHHeM B 00IacTh
JOKYMEHTATIMOHHOTO 00ECTICTeHIS YIpaBICHHS (manee -
JIOY) u apXuBHOTO JEiIa;

OpraHu30BHIBATL BHEAPCHUC aBTOMaTH3Hp0BaHHOH
cuctemel B cnyxbe JIOY u apxuse (Texandeckoe
saganue, nongrue 0 CASE -TeXHONorusx);

HAXOMUTE HeOOXOANMYIO HHGOPMALHIO, HONE30BATHC
WH(GOPMAITHOHHBIME pecypcamu ceTd MuTepuera B
o0NacTH AOKYMEHTOBEICHUSA ¥ ApXUBHOIO JICNa;

paboTaTh C NEKTPOHHEIMU JOKYMCHTAMH;

HCIIONE30BATh CETEBBIE TPOrPaMMHEIE B TEXHIYECKIE
CpeJcTRa B IPo(eCCHOBAIBHOMR AEATENEHOCTH;
3HATH:

PEIHOK CTIEIHAIH3UPOBAHHOTO IPHKNAIHOTO
nporpaMmHoro obecnevenns B odomacta JIOY n
apXHBHOTO Hena (ABTOMATHYCCKHE CHCTEMB] YHPaBICHHA

| yIOpaBneHud H

APXRBHOM eI

MKJ.03.02. Metonuka
paloHaNH3alHHA
JOKYMEHTALHOHHOIO
obecrevenus
VIIpaBJIeHHA H
apXHEHOIO Jea

MK/.03.03.

Oprauusanus paboTel ¢

SNCKTPOHHEBEIMHA
JOKYMCHTAMMK
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JOKYMECHTaMH ),

cospeMenHoe coctogare JJOY rocynapcTBEHHBIX H
HEroCyJapCTBEHHBIX YIPEKACHHHM, MOCYaPCTBEHHBIX,
MYHUITUTIATIEHEIX B HETOCYJapCTBEHHEIX apXUBOB
B 06J1aCTH PUMEHeHIS HEGOPMANMOHHBIX TEXHOIOIHIH K
HCIIONB30BAHMS CIEIMATAZHPOBAHHOIO IIPOTPAMMHOI0
ofecriedcHu; ' :

KOPHOPATUBHEIC HHOOPMAUOHHBIE CHCTEME,
aBTOMATH3HPOBAHHEIE 110 CHCTEMaM JOKYMEHTAIUH, B
TOM THCIIE KAAPOBOH, 6yXyueTa;

. IEePCIEKTHBHbIS HANpaBIeHHs] HHQOpMaTH3aIy JIOY

¥ apXUBHOI'O JIENA;

33KOHOJATEIIBHYIO 023y, OCHOBHBIE YTPO3HI
MH(DOpMaLHOHHON 0E30IaCHOCTH.

MM.04 Brpinonnenune pador mo 0JHo0i HIH HECKOJILKHEM -
npodeccHsM padounx, JOKHOCTAM CIYKAMHX
BapuaruBHas 4acTh yueOHbIX nukiaos IIIICC3 1620 1080
{ompenensercsa oOpa3oBaTENbPHON OpraHu3anue
CAMOCTOSATENBHO) ' .
Beero uacos o0y4uenus no yseousM nukaam HIICC3 5292 3528
YILOO YueOHad NPAKTHKA _ OK1-9
II1.00 IIpousBoacTBeHHAS NPAKTAKA (10 npoqm.mo 10 nea. 360 K 1.1-3.6
CIenAaJIbHOCTH)
ITAIL0O IIpou3BoACTEEHHAN] NPAKTAKA (NpeAHILIOMHAA) 4 uen,
ITA.00 IIpoMeKyTOTHAN aTTECTANUS S Hep.
THA.00 FocyaapcrBeHHAss HTOrOBasA ATTECTALHA - 6 Hen.
T'HA.01 Noaroropxa BEIMYCKHOH KBaTHPAKANHOHHO# padoThl 4 nen,
I'A.02 3aIHTA BRINYCKHOH KBEANHPUKAIHOHHOH padoThl 2 Hen,
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Tabnuna 6

Cpox monyueruss CIIO mo IMICC3 yrioyOnenHoll moaroroBku B O4UHON (opme

o0yuenns coctasnsaer 147 Hexens, B TOM YUCiE:

Q0yueHue 110 yyeOHbIM LMKIIaM ' 08 Hes.
YuebHas npakTuka 10 Hen
[Tpon3BoicTBEHHAS TPAKTUKA (10 NPOMUIIO CIELUATIBHOCTH ) '
[TpousBoacTBEHHAS IPaKTHKA (IpeIAHTUIOMHA ) 4 Hen.
IIpoMexyToUHAs aTTecTalus . S Her.
T'ocynapcTBeHHas UTOrOBAas ATTECTALUS 6 Hen.
KanukyisipHOe BpeMst 24 Hen.
HUtoro _ 147 nen.

VII. TPEBOBAHUS K YCJIOBUSIM PEATIMBALIVN [TPOTPAMMEI TTOAI'OTOBKH
CIIEITMAJIMCTOB CPEJHEI'O 3BEHA

7.1. OGpasosareibHas OPraHU3ANsA CAMOCTOATENBHO pa3pabaThIBaeT M YTBEPKAALT
[MTICC3 B coorserctBun ¢ macrosium PI'OC CIIO u ¢ yuerom cOOTBETCTBYIOLIEH
npumepHoii [IT1CC3.

Ilepen HagamoMm pazpaborku [IIICC3 obpaszopatencHas oprasuszauug JODKHA
ONPENENATE €€ cnelr(UKy ¢ yIeTOM HalpaBleHHOCTH Ha yJIOBISTBOPEHHE IIOTPEOHOCTEH
pbIHKa Tpyaa u pabortonareneil, KOHKPETH3NPOBAaTh KOHEUHBIE Pe3yJbTaThl O0yUYeHHS B
BH/IC KOMIICTEHIIUH, yMEHUN U 3HAHUH, NproOpeTaeMoro NpakTHYeCKOro OIbITa.

KoHkpeTHBIE BHABI ACATENBHOCTH, K KOTOPHIM FOTOBUTCA OOYYaIONMNUCH, AOJKHBL
COOTBETCTBOBATL  IIpHCBaMBaeMod  KBanu(uKauuy,  ONPeNeNiITh  COAEepKaHue
006pa3oBaTeNbHON IPOrpaMMbl, pa:épaﬁaTbIBaeMoﬁ o0pazoBaTenpbHOR  OpraHusanuei
COBMECTHO C 3aMHTePECOBAHHBIMH pa0OTOAATEISIMU.

[Tpu popmuposanuu [TICC3 obpazosaTenbras OpraHU3a1us:

UMeeT IPaBO KCIONB30BATE 00BEM BPEMEHH, OTBEASHHBIN HAa BAPHATHUBHYIO 9acTh
yuebHbx mukinoB [MICC3, yeenmuuuBas npu 3toM o0bEeM BpeMEHHM, OTBEACHHBIH Ha
JUCITMIVIMHEL U MOIYJIU 00A3aTeNbHON YacTu, 100 BBOAA HOBBIS NUCIHIUIMHEL H MOIYIH
B COOTBEeTCTBUM ¢ MOTpeGHOCTAMH paboTojarenedd H CHCLHPHKON ACATENLHOCTH
bﬁpaBOBaTenLHOffl OpraHu3anHy;

HMECT  [IPaBoO ONIPCACIISITD AJiA OCBOCHHA O6Y‘-IaPOLHI/IMHCH B paMKax
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npodheCCHORAIBHOTO MOAYIS Tpodecchio pabodero, NOMKHOCTE ClykKallero (OQHy WK
HECKOJIbKO) COMIACHO TIpUiokeHUo K HactoAaiemMy PI'OC CT1O;

obs3aHa exerogHo oOHoBusTs, I[I[ICC3 ¢ yuetom 3amnpocos paboroparenei,
0COBEHHOCTeH Pa3sBUTHSI PErMOHA, KYJIBTYPEL, HayKH, S)KOHOMUKH, TEXHUKH, TEXHOJIOTHHN 1
coLManbHOM cheprl B paMKax, ycranosieHHpix Hacrosmum ©I'OC CHO;

obs3ana B pabounx y4eGHBIX TporpaMMax BCeX JUCIUILIME W TPOYECCHOHANBHBIX
mMouyiedi udeTko  (OpMYyIHpoBaTb TpeOOBaHMA K pe3yibTaTaM UX  OCBOCHHUS:
KOMIIETEH KM, TIPHOGpeTacMOMy IPAKTHUECKOMY OTIBITY, 3HAHUSIM U yMéHHﬂM;

obs3aHa obecreynBaTh 3PPEKTUBHYIO CAMOCTOATEINBHYIO paboTy ofyUaronuxes B
COYETAHMM ¢ COBEPILICHCTBOBAHHUEM YIIPABICHHS €K CO CTOPOHBI HpEnoaaBaTencd U
MacCTEePOB [POU3BOJICTBEHHOIO 00YyUCHNS,

obs3ana 06eCcTIeUUBaTh O0YHAIOMIMMCS BO3MOXHOCTD YYACTBOBATE B (GOPMUPOBAHNN
UHIUBHIYATHHON o6paBOBaTen£H0ﬁ TIPOTPaMMBl; | |

oOsi3ana  GOpPMUPOBATH  CONMOKYNBTYPHYK) — Cpefly, CO31aBaTh  YCIOBHA,
HeoOXoAMMBle I BCECTOPOHHEIO Pa3BHUTHS M COLMATH3ALMM JUMYHOCTH, COXpPaHCHUS
3AOPOBbA oﬁyqéfoumxc:ﬂ, cnocoOCTBOBATh PAa3BUTHI0 BOCHHTATEILHOTO KOMIIOHEHTA
00pa3oBaTENBHOTO MPOLECCcd, BKIOYAs DPAa3sBUTHE CTYAEHYECKOTO CaMOyIpaBieHUs,
yuactie O0OyJaiommxcss B paboTe OOIIECTBEHHBIX OPraHM3AlNM, CHOOPTUBHBIX U
TBOpUECKHX KIyOOB;

JOMKHA [pelycMaTpHUBaTh B LIENfAX peai3allid KOMIIETEHTHOCTHOIO NOAX0Ha
MCMONB30BAHUE B OODPA30BATENbHOM [IPOLECCe aKTUBHBIX M HMHTEPaKTUBHBIX (GopM
NPOBe/IeHMs 3aHATHM (KOMITBIOTEPHBIX CHMYJILH, ASTOBBIX W POJIEBEIX HMIp, pasbopa
KOHKPETHBIX CHTYallHi, HCUXONOrHYECKNX H MHBIX TPEHWHIOB, TPYNIIOBBIX AUCKYCCHM) B
COUETAHUMM C BHeayAMTOpHOH paboTol mms GopMUPOBAHHA M DPasBUTHE OONIMX M
npo(eCCHOHATTBHBIX KOMIISTEHLINH 00ydJarommxcs.

7.2.TIpu peammzaumu [TICC3 oOydaroiuuecs WMEIOT axkageMHPYecKue IIpaBa U
06S3aHHOCTH B COOTBETCTBHH ¢ DeepaibHBIM 3aK0HOM 0T 29 fexabpa 2012 r. Ne 273-03

«O6 obpaszosanun B Poccuiickoit CDez[epauHH»_S.

* Cobpanue 3akoHoAaTenscrsa Poccuiickoit Meaepaunn, 2012, Ne 53, cr. 7598; 2013, Ne 19, cr. 2326,
No 23, ct. 2878; Ne 27, 1. 3462; Ne 30, ct. 4036; Ne 48, ¢T. 6165; 2014, Ne 6, ct. 562, cT. 566; Ne 19,
cT. 2289; No 22, cr. 2769; Ne 23, cT. 2933; No 26, ¢1. 3388; Ne 30, ct. 4263.
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7.3. MakcuManpHEIH 00beM yueOHOM HarpyskH OOy4alomerocs COCTaBILieT
54 akajieMudyeCKHX 4Yaca B HEAEIIO, BKIIOYAasd BCE BH/JIbI ay)m'ropﬁoﬁ H BHEAYIUTOPHOU
yueOHOH HATPY3KU.

7.4. MakcuMapHE 00BeM ayAuTOpHOM yueGHOM Harpysku B ouHoH dopme
00yueHns coctaBiaet 36 akaaeMHIECKUX 4acoB B HEJENIO.

7.5. MakcuManpHBIi 06BeM ayauTOpHOM yueGHOM Harpy3kd B OYHO-320YHOH
dopme 00yueHHUs cocTaBILieT 16 aKaaeMIIeCKIX YacoB B HEJEIIO.

7.6. MakcHManbHEL 0GBeM ayTHTOPHOR yqéGHoﬁ HATPY3KH B TOJ B 3a04HOHI
dopme odyuennst cocrapnger 160 akasieMUdecKaX YacoB.

7.7. O6mas IpOAOIDKUTEILHOCTE KAaHUKYD B y4eOHOM rofy NOJDKHA COCTaBIIATH
- 8-11 Hepienb, B TOM YHCIIE HE MeHee 2-X HeZleNb B 3SUMHUH NIEPHO.

7.8. BeimoaraeHre KypcoBoro npoekrta (paboThl) paccMaTpHBaeTCs Kak BUI ydeOHOH
paboThl MO AHCIMILIAHEE (AUCIMIUIMHAM) TPO(ecCHOHATBHOrO y4eOHOro uuKia u (M)
1mpodeCCHOHANEHOMY MOAYII0 (MOXYmIM) Hpo(ecCHOHANBHOTO y4ueOHOTO LMKIa u
peanusyeTcs B Ipejienax BpeMeHH, OTBEIEHHOTO Ha ee (MX) u3y4eHue,

7.9. Mucrmmnusa «Pusudaeckas KynbTypay OpemyCMaTpHBAeT €XESHENENbHO 2 Jaca
06s3aTeNBHBIX ayAMTOPHBIX 3aHATHA M 2 9aca CaMOCTOATENBbHOH paboTel (3a cdeT
pasnuUHEX GOpPM BHEAYAUTOPHBIX 3aHATHH B CIIOPTHBHEIX KIIy0ax, CEKIUAX).

7.10. O0pazoBaTenpHas OpraHU3aldd HMEET IIPaBO0 UL MOAIPYIHl JAEBYIICK
HCIIOJIB30BaTh  494CTh yuebGHOTO BpPEMEHH JMUCTITLIAHB] «be3onacHOCTh
KU3HEIeATeIbHOCTHY (48 4acoB), OTBEJEHHOTO Ha U3YHEeHUEe OCHOB BOSHHOH CIyxO0bl, Ha
OCBOEHHE OCHOB MEIHIMHCKUX 3HAHUMN.

7.11. TTomyuenue CIIO na Gaze ocHoBHOrO 061Her0 00pa3zoBanus OCYLIECTBIAESTCA C
OIHOBPEMEHHEIM TOMYYeHHEM cpenpero obmero obpasosanus B npenenax IMNICC3. B
stoM cnmyae IIICC3, peanmsyemMas na 6Gase oOCHOBHOTO 06mero obpasosaHud,
paspaGaTeIBaeTcss Ha  OCHOBe  TPeOOBAHME  COOTBETCTBYIONMX  (pefiepambHBIX
TOCYIapCTBEHHEIX O6pa3oBaTeNbHEIX CTAHAAPTOB cpefHero obmero obpasosanus u CIIO
¢ yueToM monydaemoii ciermansHoctd ClIO.

Cpox ocoerms ITTICC3 B ounoii hopme oOyueHns Mg Jnl, obydaronmxcs Ha Oaze

OCHOBHOTO 00111er0 00pa30oBaHusl, YBeIIMIHBaeTCA Ha 52 HEJCIH U3 pacieTa:
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TeopeTHHecKoe obyueHue (Tpu 06s13aTenpHol yuebnol Harpyske 36 4acos B

HEETIIO ) 39 mej.
IPOMEKYTOUHAS aATTeCTALUA 2 Hen.
KAHWUKYJTbI 11 nen.

7.12. Koucyneranuu Aas o0yJamomuxcss IO OJHOH M OYHO-3304HOM Qopmam
ofyueHHds NpeIyCMATpPUBaOTCs o0pasoBaTenbHOM opraHmsanuedl W3 pacdyera 4 Jaca Ha
OMHOTO O0yHYAaroIierocsd Ha KaXKAbIH y4eOHBIH rOfl, B TOM 4HCH€ B IIEPHOMA pealu3allHu
o6pasoBaTeALHON MPOrPaMMEL CpeaHero o0uiero 006pa3zoBaHu IS UL, 00y4aroIUXcs Ha
6aze ocHOBHOrO 061Iero obpazoBanysa. PopMEl OPOBENCHIA KOHCYIBTALME (IPYNIIOBEIE,
UHANBUTYaNbHEIE, HI/I.CBMBHHBIG, YCTHBIE)  ONpEACisSIOTCa  00pa30BaTeNIbHOM
opraHu3almen.

7.13. B mepuopa 00ydeHus ¢ FOHOMAMH NPOBOAATCS ydeOHbIe cBopsr’.

7.14. IlpaxTuka sBnsercs OﬁﬂBaIeJIBHBIM pazaenom IHICC3. Ona npexcrasiaser
coboil BUA y4eOHOH IeATeNLHOCTH, HAIpaBIEHHOH Ha (DOpPMUPOBaHUE, 3aKpeIUICHUE,
Pa3BUTHE TNPAKTHYECKMX HABBIKOB M KOMICTEHIAH B [POLECCE  BHIIIONHEHHS
oIpeneleHHbIX BUAOB padoT, CBA3aHHBIX ¢ OyAyLIel MpodecCHOHATBHOMN JIEATEIIBHOCTHIO.
[Tpu peammsamuu ITTICC3 npemycmarpuBaroTes CIeAYIOMME BAABI NPaKTHK: y4eOHAd U
IPOM3BO/ICTBEHHA. |

ITpon3BOACTBEHHAS TIPAKTHKA COCTOUT M3 ABYX OTANOB: HPAKTUKU IO MPOPHIIO

CHICNHANBEHOCTH H lTpe,IIJIHHJIOMHOﬁ IIPAKTHAKH.

IIyukr 1 crathn 13 Memepansroro 3akoua ot 28 Mapra 1998 r. Ne 53-03 «O BonHCKO#H 00A3aHHOCTH H
BOEHHOH cayxOe» (Cobpanue 3akonomarensciea Poccuiickoll @eneparmn, 1998, Ne 13, cr. 1475; Ne 30,
cT. 3613; 2000, Ne 33, cT. 3348; Ne 46, cr. 4537, 2001, Ne 7, c1. 620, cT. 621; Ne 30, c1. 3061; 2002, Ne 7,
cr. 631; Ne 21, cr. 1919; Ne 26, cr. 2521; Ne 30, cr. 3029, cT. 3030, ct. 3033; 2003, Ne 1, cr, 1; No 8§,
ct. 709; Ne 27, ct. 2700; Ne 46, cr. 4437; 2004, Ne 8, ct. 600; Ne 17, cr. 1587; Ne 18, c1. 1687, Ne 25,
cT. 2484; Ne 27, cr. 2711; Ne 35, cr1. 3607; Ne 49, cr. 4848; 2005, Ne 10, ¢t. 763; Ne 14, cr. 1212; Ne 27,
cT. 2716; Ne 29, ctr. 2907; Ne 30, cr. 3110, ct. 3111; Ne 40, c1. 3987; Ne 43, cT. 4349; Ne 49, ct. 5127,
2006, Ne 1, ct. 10, ¢1. 22; Ne 11, cr. 1148; Ne 19, cr. 2062; Ne 28, cr. 2974, Ne 29, ct. 3121, ct. 3122,
cT. 3123; Ne 41, ct. 4206; Ne 44, c1. 4534; Ne 50, cr. 5281; 2007, Ne 2, c1. 362; Ne 16, cr. 1830; Ne 31,
cT. 4011; Ne 45, cr. 5418; Ne 49, ¢r. 6070, ct. 6074; Ne 50, ct. 6241; 2008, Ne 30, ct. 3616; Ne 49,
cT. 5746; Ne 52, c1. 6235, 2009, Ne 7, c1. 769; Ne 18, ct. 2149; Ne 23, ct. 2765; Ne 26, ct. 3124; Ne 48,
cT. 5735, c1. 5736, Ne 51, ct. 6149; Ne 52, cr. 6404; 2010, Ne 11, cr. 1167, c1. 1176, cr. 1177; Ne 31,
cT. 4192; Ne 49, cr. 6415; 2011, Ne 1, ct. 16, Ne 27, ct. 3878; Ne 30, ct. 4589; Ne 48, cr. 6730; Ne 49,
cT. 7021, cr. 7053, c1. 7054; Ne 50, cr. 7366; 2012, No 50, ct. 6954; Ne 53, cr. 7613; 2013, Ne 9, c1. 870;
Ne 19, cr. 2329; c1. 2331; Ne 23, cr. 2869; Ne 27, c1. 3462, c1. 3477; Ne 48, cT. 6165).
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YueGHas PaKkTHKA U MPOU3BOACTBEHHAs NPAaKTHKA (10 MPOPUITIO CIeIWaNbHOCTH)
OpOBOZATCA ~ OOpa3oBaTeNbHOM OpraHM3aledl NPH  OCBOSHHH  OOYHalOIMMUCSH
npodecCHOHANBHBIX KOMIETEHUMA B pamMkaX NpO(ecCHOHANbHBIX MOJYNICH H MOTYT
peanu3OBHIBATECA KaK  KOHIIGHTPHPOBAHHO B HECKONBKO  IEPHOJIOB, TaKk H
PacCpPeTOTOUEHO, YEPEAYACEH C TEOPETHIECKUMH 3aHATHAME B PaAMKaX HPO(eCcCHOHAIBHBIX
MOYJICH.

Ilemm w® 3ama4m, OPOTPaMMBI H  (OpPMBI  OTYETHOCTH  OIPEACIIIOTCA
00paz0BaTENbHON OpraHU3alKel 110 KaXKIOMY BULY NPaKTHAKMU.

ITpou3BoCTBEHHAS TIPAKTHKA AOJDKHA IPOBOJHTECA B OPraHU3ALMIX, HATIPaBJICHHe
AeATeTPHOCTH KOTOPBIX COOTBETCTBYET IPOQHMITIO HOATOTOBKH 00yJatoniuXCe.

ATTecTarus O UTOraM IPOM3BOICTBEHHON TPAKTHKY IPOBOJUTCS C yIeTOM (WJIH
Ha OCHOBAaHUM) pe3yJBTATOB, IOATBEPKACHHBIX JOKYMEHTaMM COOTBETCTBYIOIIUX
OpraHu3aruy.

7.15. Peamuzammuss [DICC3 1no  choenmuansHOCTH — JODKHA — 00ecIe4MBaTHCS
MefaroryyecKuMyl KajJpaMH, WMEIONMMHA BhIcImee o0pa3oBaHMe, COOTBETCTBYIOIIEE
npocl)ﬁmo HpernoaaBaeMoil JUCHHUIDIAHEL (MOAY L), OnbIT AEATSNBHOCTH B OpraHu3alusaX
cooTBeTCTBYIOmEeH  mpodeccionanpholl  cheprl  ABageTca  O0A3ATEABHBIM  IJIA
IpenofasaTenel, OTBEYAIOIIMX 3a OCBOGHHE OOY9arolmluMCcs NPO(eCCHOHATBEHOTO
ygebgoro mukia. [Ipenojasarend MHONY9al0T MAOHONHATENBHOE MpodeccuoHanbHoe
06pa3zoBaHke MO IPOrpaMMaM MNOBBILIECHAS KBaIM(GHKALMH, B TOM YHCIE B (opme
CT@XHPOBKH B IPOQMIBEHEIX OpraHu3aliixX He pexe | pasa B 3 roja.

7.16. TIICC3 pomxHa obecneunBaThcst YIeOHO-METOAUIECKOH JOKyMEHTalMe H 110
BCEM IUCIUINUHAM, MEXKIUCHMIUIMHAPHEIM KypcaM M MpO(ECCHOHAILHEIM MOIYIIIM
THICCS.

BreayauTtopuas pabora JOIDKHA COIPOBOXKAATECS METOIMUIECKUM O0ECIIEUCHAEM H
000CHOBAHUEM PACUeTa BpeMEHH, 3aTPaulBacMOr0 Ha €€ BEIIOIHEHHAE.

Peammsanua ITTICC3 momkaa 06ecneunBaThCs JOCTYIIOM KaXIOTO 00yJaroIerocs
Kk 6a3aM IaHHBIX M OHONHOTEUHBIM ¢oHAaM, (QOPMHPYEMBIM II0 IOTHOMY IEPEYHIO
mucrpmve (Mogyneit) TINICC3. Bo BpeMs caMOCTOSTENBbHOM IOArOTOBKY 00yUaoniuecs

TOIKHEI OBITEH 0o0ecnedeHbl IoCTyoM K ceTH MHTepHeT.
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Kaxplit ofygaromuiicss ToMKeH ObITh 0GECIIedeH He MEHee 1eM OIHMM y4eOHbIM
EYaTHEIM ¥ {UITH) 2MEKTPOHHBIM U3JaHHeM II0 KaXJ(OH AUCHUILIMHE TPO(ECCHOHATEHOTO
y4e6HOTO THUKAA M OJHUM Yy4eOHO-METOAMYECKHM MeUaTHbIM K (W) SJEKTPOHHBIM
M3NAHUEM [0 KOKIOMY MEXIUCUHIIMHAPHOMY Kypey (BKIKOUas 3IEKTPOHHBIE Oa3hl
HEPHOANIESCKUX U3TAHMIT).

Bubnugoreunslit  GOHA MOMKEH OBITh YKOMILICKTOBAH TEHATHBIMH M {(Mi#)
3neKTpoﬁH51MH W3JAHWSAMH OCHOBHOH M HAONOJHUTENBHOW Y4UeOHOHW JMUTEepaTyphl MO
IUCIATITMHAM BCEX YIeOHBIX IUKIIOB, H3JaHHOH 32 TOCIeHuE S JeT.

Dubnmuoreunniii  doun, mnoMuMo Y4YeOHOH JHMTEpaTypbl, MODKEH BKIIOYaTh
opurmansHele, CIPaBOYHO-OUONTHOTpadUUECKHe W TEPHONVYECKHE H3JAHUA B pacueTe
1-2 ax3emiuigpa Ha kaxapix 100 oOyqaromuxcs.

Kaxxpomy oOydaromemycsi JODKeH OBITH obecnevued TOCTYII K KOMIIIEKTaM
GubmioTeuHoro (GoHAA, COCTOAINUM He MeHee YeM U3 5 HAWMEHOBaHUH POCCHUMCKHX
KYpHaJOB.

Ob6pazoBatenbHasi ~ OpPraHy3allia  JO/DKHA — IPeAOCTaBHTH 06yqarbmHMCﬂ
BO3MOYKHOCTH OIePaTUBHOTO obMeHa uxdopMalieil ¢ poccuickuMu 06pa3oBaTesibHBIMA
OpTaHM3ALMAMM ¥ ACCTYH K COBPEMEHHBIM HpodeccHoHanbHbiM 0asaM NaHHBIX U
UH(OPMAIHOHHBIM pecypcam cet MuTeprer.

7.17.Tlpuem na oOydenwe mo IMMICC3 3a cuer OOKETHHIX ACCUTHOBAHUH
denepanpHoro Gromxera, GromKeToB cyOnekToB Poccuiickor denepaluy M MECTHBIX
BHOKETOR ABISICTCS OOIEAOCTYIIHBIM, €CIIM MHOE He [IPeyCMOTPEHO YaCThIO 4 cTaThu 63
®epepanbroro 3akona oT 29 nekabps 2012 r. Ne 273-03 «O6 obpasosanun B PoccHHCKOM
(Denepaunﬁ»?. dunancuposanne peamusanud IIMICC3 omKHO OCYUIECTBIATECE B
oObeMe He HIKE YCTAHOBNEHHBIX TOCYIApCTBEHHBIX HOPMATHBHBIX 3aTPaT Ha OKasaHHe
roCyJapCTBEHHOM yeIryru B cepe oOpazoBaHus /1A JaHHOTO YPOBHIL.

7.18. O6pasoparenbHas opranusanms, peanusyromas ITCC3, nomwkna pacnonaratk
MATEPUANBHO-TEXHUYeCKOH  0Oasol, obecneuyBaronieii MpOBeACHUE BCEX  BUIOB

naGopaTopHBIX paboT U MPAKTUYECKUX 3aHATHH, ANCIHITAHAPHON, MEXAUCIHUTIITNHAPHON

" Cobpanne 3akoHoxaTenbeTBa Poceuiickolt Mepepanuu, 2012, Ne 53, cr. 7598; 2013, Ne 19, cr. 2326;
Ne 23, cT. 2878: Ne 27, c1. 3462; Ne 30, cT. 4036; Ne 48, ct. 6165; 2014, Ne 6, c1. 562, c1. 566, Ne 19,
cT. 2289; Ne 22, cr. 2769; Ne 23, cT. 2933; Ne 20, cr. 3388; Ne 30, ct. 4263.
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¥ MOJYJIBHOH IOATOTOBKH, yueOHOW MPaKTHKH, MPEeLyCMOTPEHHBIX YUeOHBIM ILIAHOM
o0pa3oBaTesHON OpraHy3aluu. MarepralbHO-TEXHUUECKAs Gaza JOJDKHA

COOTBCTCTBOBATH ,[[ef:iCTBy}OH_{HM CAaHHUTaPHSIM H TIPOTHBOIIOMXAPHBEIM HOPMAM.

[Tepeuens kabuHETOB, Ta0OPATOPHH,
MacCTePCKUX U JPYIHX MOMELICHUH

Kabutetsr:

CONMATBHO-3KOHOMUYSCKUX OHCIUILINH;

HHOCTPAaHHOTO ST3BIKA;

MaTeMaTUuKX U HHQOPMATHKH;

IKONOTUYECKUX OCHOB MPUPOAOTIONB30BAHHS,

IKOHOMUKH OpraHu3aiiy U yIpaBIeHUs IEPCOHATIOM;
MEHEIKMEHTA,

paBoBOro odecriedeHns NpoPecCuOHANBHON NeATeILHOCTH;
rOCYZapCTBEHHOW W MyHHUIUNAILHOMN CITyXKOBI;
JOKYMEHTAMOHHOTO ofecnedeHus YIIpaBIeHus;
apXVBOBE/ICHU;

PO ECCHOHANBHOM ITAKY 1 TICUXOJOTHH JICNOBOr0 OOLIEHNS;
0e30nacHOCTH KU3HEASSITEIbHOCTH;

METOJHUYSCKUH.

JlabopaTopuu:

HH(POPMATHKN U KOMIIBIOTEPHONW 00padOTKHA HOKYMEHTOB;
TEXHAUSCKUX CPEACTB YIPABICHUS;

CUCTEM NEKTPOHHOTO AOKYMEHTOO00POTA;
JNOKYMEHTOBCACHUS;

yueGHas KaHenspus (CIyx0a ZOKyMeHTAMOHHOT0 00eCTIeueH sl YIIPABTIeHH:).
CnopTUBHBIH KOMILIEKC:

CIIOPTHBHBIN 3,

OTKPBITHIH CTAAWOH [UIMPOKOTO IPOMUIS € IASMEHTAMH [TOJIOCh! NPENATCTBHM;

droc Cro-oo
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CTPENKOBEIM TUP (B 000N MOIM(pUKALINN, BKIIOYas 2NEKTPOHHBIN) WK MECTO AJA
CTPENBObL.

3amer:

6ubmmoTeka, YATAIBHEIM 371 ¢ BEIXOJAOM B CeTh I/IHTepHe’f;

AKTOBBIH 3aI. |

Peanuzanus [1CC3 nomxHa obecrieunBarh:

BBHITIONIHEHHE O0YUAIOMUMHCH JTa0OPaTOPHHIX M [PAKTUYECKHX 3aHATHM, BKIIOYas
KaK 00s3aTeNbHBIH KOMIJOHSHT IPAKTHYSCKYe 33/IaHUsl C UCIIONB30BAHKEM CPCOHANBHEIX
KOMIIBIOTEPOB;

OCBOEHHE 00y4aloMINMHCA NMPo(ecCHOHAIBHBIX MOMYJIEH B YCIOBHAX CO3JAHHON
COOTBETCTBYIOHIEH 00pa3oBaTeNbHON cpeAbl B 00pa3oBaTenpbHON OpraHW3allil WIH B
OpTraHU3aLUAX B 32aBHCUMOCTH OT CICLUQUKY BUIA ACITEILHOCTH.

Ilpd HUCHONB30BAHUM BJICKTPOHHBIX M3AAHHUN 0Opa3oBaTeNbHAs OpPraHU3alUs
IOKHA 00eCHednTh Kaxaero odydaronierocs paboyiM MECTOM B KOMITHIOTEPHOM KJlacce
B COOTBETCTBUU C O0BEMOM H3yUaeMBIX AHCLHIIIHH.

ObpazopaTenbHas OpraHu3alius [A0MKHA ObITh obecredyeHa HEOOXOJUMBIM
KOMIUIEKTOM JHIEH3UOHHOIO IPOTPaMMHOTO 00eceueHus.

7.19. Peamuzanus THHICC3 ocymiectsnsgercs obpa3oBaTelbHOH OpraHuzamuel Ha
rocyIapcTBeHHOM si3bike Poccuiickoit ®enepanuu.

Peanuzaima IHICC3 oOpasoBarensHOM opraHmzanmedf, pacnoyioKeHHOH Ha
Tepputopu  pecitybimukr  Pocculickoil  ®epepanyy, MOXKET OCYIIECTBAATHCA Ha
rOCYZApCTBEHHOM s3bIKe pecriyOuukn  Poccuifckoii @epepauuyd B COOTBETCTBUM €
3aKoHogaTeNnscTBOM  pecrydimuk  Poccmiickolt  ®enepaumu.  Peammzamms TIHICC3
o0pa3zoBaTeNnbHON OpraHusanyell Ha TrocyJapCcTBEHHOM s3blke pecnyOnuxu Poccuiickoi
Denepanyy He [0J1KHa OCYHIECTBIATECA B yIIepd rocylapcTBEHHOMY S3BIKY Poccuiickol

Oeaecpanuu.
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VIIL OLIEHKA KAUYECTBA OCBOEHMS ITPOI'PAMMBI TIOJITOTOBKI
CIIEITMAJTMICTOB CPEJHEI'O 3BEHA

8.1. Onenka xauectsa ocBoeHus IIMNICC3 momkHa BKIIOYATh TEKYIHA KOHTPONb
YCIIeBAeMOCTH, NPOMEXYTOUHYIO ¥ TOCYJAPCTBEHHYIO  MTOrOBYIO — aTTeCTalun
00YYAFOIIHXCH.

8.2. Komxperssie ¢GOpMBI U IPOLEAYPHl TEKYIHEr0 KOHTPOJA YCHEBacMOCTH,
IPOMEXYTOYHOM ATTECTAIMH MO KaX/oH IUCIUINIAHE M MPO(ecCHOHATBHOMY MOJYIIO
paspabaThiBaioTCsi 00pa30BaTelIbHOH OpraHU3aliell CaMOCTOSTENbHO W NOBOAATCA M0
cBEZICHIA 00YIAIONIAXCA B TEYCHUE IEPBBIX ABYX MECATEB OT Hadana 00y YeHY.

8.3. Jlna arrecrampm OOyYarOIMXcS HAa COOTBETCTBHE WX MEPCOHANBHBIX
JOCTHDKeHMH mosTamHEM TpeoBanusm cootBeTcTByome# IIIICC3 (Tekymuii KOHTPOIb
YCIIEBAEMOCTH M MIPOMEXKYTOUHAS aTTecTalys) CO3aloTCa (GOHIBI OUEHOYHBIX CpeI_[CTB.,
NO3BOILIIONIME OLEHUTh YMEHHS, 3HAHHWA, MNPAaKTHYSCKHMM ONBIT M OCBOCHHBIC
KOMITETEHITUY.

DoHIH OLIEHOYHEIX CPEJICTB JUIs IPOMEKYTOYHON aTTeCTAllMH MO JUCLHUIUIRHAM H
MOKIUCIMIUIMHAPHEM  KypcaM B cocTaBe  NpPOQECCHOHANBHBIX  MOAyJIed
pa3pabaTIBAOTCA U YTBEPKIAIOTCS 00pa3oBaTeNbHON OpraHu3aluell CaMOCTOATENbHO, a
O [IPOMEXYTOMHOM arrecTamuy 1O Opo(PEeCcCHOHANBHBIM — MOMYISIM U JUIL
TOCY/JapCTBEHHOM WTOTOBOM arTecTaldd — paspabaThIBAIOTCA W YTBEPXK/AIOTCS
o0pazoBareNbHOM  opraHM3anMeil — mocie  IPEeBApUTENBHOIO  IIOJIOKHTENBHOTO
3aKIII09eHns paboToaaTenei.

Jita  mMpOMeXyTOMHOH  arrecTallid  oOy4alomuxcs 1O AHCIMIUIMHAM
(MK IMCIMIUTMHAPHEIM  KypcaM) KpoMe TpernojaBaTeNieii KOHKPETHOM JIMCIUMIIHAHBI
(MEXIUCIMIUIMHAPHOTO Kypca) B KadeCTBe BHEHIHHMX JKCICPTOB JOJDKHBI AKTHBHO
PHBICKATECS MPENOJABaTeId CMEeXHBIX JUCHUINIMH (KypcoB). s MakCHMANbHOTO
MpUOIMDKEHMs. — MPOrpamMM  IPOMEXYTOUHOH  arTecrad  OOY4arOlWMXCst IO
nIpo(hecCHOHANbHLIM ~ MOAYHAM K  YCIOBHAM HMX Oyaymel NIpoQeccHOHaNbHOH
IeATENBHOCTH 00pa3oBaTeNbHOM OpraHW3alpeli B KAUECTBe BHCIUTATHBIX 3SKCICPTOB

JOJKHEI aKTHBHO HPHBIEKATBCA paﬁoTo,uaTeJm.
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8.4. OuenKa KayecTBa NOArOTOBKHU 00YUYarOMIMXCS H BHIUTYCKHHKOB OCYLICCTRIIACTCH
B ABYX OCHOBHBIX HAIIPABIEHUAX:

OLleHKAa YPOBHS OCBOCHUS JMCIIMILIKH,

OLIeHKA KOMIIeTeHUH 00ydaromuxcs.

Ilns roHOIEH MpeaycMaTPUBALSTCS OUEHKa Pe3yNbTaTOB OCBOEHMs OCHOB BOSHHON
CyxOBbI.

8.5. K rocymapcTBeHHONU HTOTOBOM aTTeCTAllUM JOIyCKaercs O0ydaloLwmics, He
UMeIoIui aKaneMquckoﬁ 39/I0JDKSHHOCTH U B TIONHOM 00beMe BHITTOMHUBIUVN yueOHBIHA
nIaH WO UHIABYAYaTbHBIA y4eOHBIH IUIAH, €C/IM HHOE HE YCTAHOBJIEHO IOPAAKOM
TPOBEACHNS.  TOCYZApCTBEHHOW  WMTOrOBOM — aITeCTalMd IO COOTBETCTBYHOHINM
o0pazoBaTenbHEIM npor‘pammamg.

8.6. T'ocynmapcTBeHHasi WTOrOBas ATTECTalldd BKIFOYAET TOJArOTOBKY M 3alUTY
BBIITYCKHONM KBanMPUKAIMOHHON paboThl (IMIUTOMHas paboTa, MUIIOMHBIA TPOEKT).
Obs3aTenibHOE TpeOOBAHWE — COOTBETCTBHE TEMAaTMKH BBIMYCKHOH KBATH(PUKALMOHHOH
pabOTEI COAEPKAHKIO OHOTO MM HECKOTBKUX NPO(HECCHOHANBHBIX MOLYISH.

ToCcyfapcTBeHHBIN 9K3aMeH BBOJUTCS 10 yCMOTpeHHIO  00pas’oBaTelnbHON

Oopradv3aliiH.

® Yacte 6 cTathl 59 Pepepansroro 3zaxoHa oT 29 gexabps 2012 r. Ne 273-®3 «0O6 obpasosanuu B
Poccuiickoit ®eaepamnn» (Cobpanue 3akoHOOaTeNbCTBa Poccnlickol Mesiepaniny, 2012, Ne 53, cT. 7598;
2013, Ne 19, cr. 2326; Ne 23, cr. 2878; Ne 27, ¢t1. 3462; Ne 30, cr. 4036; Ne 48, ct. 6165; 2014, Ne 6,
¢er. 562, cT. 566; Ne 19; cr. 2289; No 22, c1. 2769; Ne 23, 1. 2933; Ne 26, c1. 3388; Ne 30, c1. 4263).
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