[Введите текст]


Дисциплина Иностранный язык

Методические указания и задания контрольной работы № 2 

для студентов 2 курса заочной формы обучения всех специальностей
Пояснительная записка

Дисциплина Иностранный язык входит в состав цикла общих гуманитарных и социально экономических дисциплин. Она рассматривается как средство общения и приобщения к опыту, в том числе профессиональному, других стран. Ей отводится значительная роль в повышении образовательного и культурного уровня личности студента и его дальнейшего развития.

Основной целью курса английского языка для студентов заочной формы обучения  является достижение уровня практического владения английским языком для его активного применения в повседневном и профессиональном общении.

По окончании изучения дисциплины студент должен знать:

- лингвострановедческие реалии страны изучаемого языка;

- профессиональные термины и понятия;

- разговорные штампы;

- нормы делового этикета и языкового поведения;

должен уметь:

- читать, понимать и переводить профессионально ориентированные тексты; 

- вести диалоги в рамках актуальных бытовых тем и деловые беседы;

- оформлять деловую переписку.

Требования к оформлению контрольной работы, выбор варианта 

и порядок оценки

Контрольная работа должна быть написана в школьной тетради в клетку (12 – 14 листов) или набрана на ПК. Для замечаний преподавателя оформляют поля не менее 2,5 см. Для рецензии преподавателя оставляют два чистых листа. Перед каждым ответом необходимо записать номер и полный текст задания. Каждое новое задание начинают со следующей страницы.

В конце контрольной работы (но не в конце тетради) следует указать список использованной литературы с указанием фамилии и инициалов автора, названия учебного пособия или словаря, места издания, года издания, затем идет подпись студента и дата выполнения работы.

Номер варианта контрольной работы определяется последней цифрой шифра студента. При последней цифре «0» выполняется вариант 10.

Контрольная работа оценивается «зачтено» или «не зачтено». Студент, получивший оценку «зачтено», внимательно знакомится с рецензией и, с учетом замечаний, вносит дополнения и изменения в работу. Доработанная контрольная работа сдается преподавателю на зачетном занятии. Контрольная работа с оценкой «не зачтено» подлежит повторному выполнению. Повторное выполнение проводится в другой тетради с учетом всех замечаний преподавателя и сдается в учебную часть вместе с работой, получившей оценку «не зачтено».

Контрольная работа № 2

Для правильного выполнения контрольной работы № 2 необходимо изучить следующие грамматические темы:

1. Артикль. Употребление определенного и неопределенного артиклей.

2. Глаголы: правильные, неправильные. Три основные формы английского глагола.

3. Видовременные формы английского глагола.
4. Страдательный залог в Indefinite Tense. 

5. Утвердительные, вопросительные и отрицательные предложения.

ЛИТЕРАТУРА

1. Агабекян, И.П. Английский для менеджеров [Текст] /  И.П. Агабекян. – Изд. 13-е, стер. – Ростов н/Д : Феникс, 2014. – 414 с. – (Высшее образование). ISBN 978-5-222-21493-0

2. Агабекян, И.П. Английский язык для ССУЗов: Учеб. пособие / И.П.  Агабекян. - М.: Проспект, 2016. - 288 с.

3. Воробьева, С.А. Английский для кадровых работников (English for HRM (Human Resource Management)). [Текст] – М.: Филоматис, 2013. – 288 с. ISBN 978-5-98111-163-1

4. Зайцева, С.Е. Английский язык для экономистов. English Course for Students in Applied Economics: учебное пособие [Текст] / С.Е. Зайцева, Е.С. Шибанова. – 2-е изд., стер. – М.: КНОРУС, 2014. – 184 с. – (Бакалавриат). ISBN 978-5-406-03091-2   

5. Карпова, Т.А. English for Colleges = Английский язык для колледжей: учебное пособие [Текст] / Т.А. Карпова, 10-е изд., стер. – М.: КНОРУС, 2014. – 288 с. – (Среднее профессиональное образование). ISBN 978-5-406-03269-5

6. Розанова, Н.М. English for Economics: учебное пособие / Н.М. Розанова. - М.: Юнити-Дана, 2015. - 503 с. - ISBN 978-5-238-01637-5; То же [Электронный ресурс]. - URL:http://biblioclub.ru/index.php?page=book&id=114564  УМО

Вариант 1.
Задание 1. Прочитать и перевести диалог «Discussing Contract Terms». 

Мr. Blake came to the Russian Trade Delegation to discuss Contract Terms with Voronin. 

Voronin: Good morning, Мr. Blake. 
 

Blake: Good morning, Мr. Voronin. Sorry, I'm а bit late. Voronin: Never mind. How are things? 

Blake: Not too bad, thanks. Well, Мr. Voronin. I thank we can discuss business now. I'd like to clarify some details with you. How mаnу compressors would you like to buy? 

Voronin: We can buy 40 compressors. 

Blake: And when do yоu require the goods? 

Voronin: As soon as possible, sау in December. 

Blake: In December? Let mе see. I'm afraid, that's impossible. We can deliver only 15 compressors in December. 

Voronin: And what about the other 25 compressors. 

Blake: We can deliver them only in six months. 

Voronin: All right. And how about the terms of delivery? I hope they suit you. 

Blake:  Yes, we agree to sell the goods FOB English port and we can accept payment for collection too. 

Voronin: Fine. Now соmеs the question of price. I must say that your price is not attractive to us. Can you give us 10% discount? 

Blake: That's а bit difficult. The fact is our compressors are in great demand. However we can offer you а discount of 5% as we've bееn good partners for а long time. 

Voronin: I think we can agree to а 5% discount. Could we meet tomorrow at 10 we sign the contract, Мr. Blake? 

Blake: Yes, certainly. Mr. Voronin, would you like to have dinner with me tonight? 

Voronin: With pleasure. 

Blake: I can pick you up at 6.30 if that's convenient to you. Voronin: Yes, thank you. 

Задание № 2. Дописать недостающие реплики: 

А British company was interesting in buying machines model А-17 from Russia. Mr. Green manager of the company met Мr. Bаsоv to discuss the terms of the contract. 

Green: Good morning, Мr. Basov. 

Basov: Good morning, Мr. Green. 

Green: Yоu see, Mr. Basov, we have studied... 

Basov: What аге the problems? 

Green: ... 

Basov: That's а problem. This is our usual price...? 
Green: ... 

Basov: No problem. We can do it if suits you. 
Green: Thank you. 

Задание № 3 . Выбрать правильные высказывания: 

1. Mr. Blake wanted to discuss the terms of the contract with Voronin. 

2. Mr. Blake gave Voronin а 10% discount. 

3. Voronin and Мr. Blake signed the contract that day. 

Задание № 4. Найдите эквиваленты в диалоге. 

1. Ничего, ничего страшного. 

2. Прекрасно! 

3. Как дела? 

Задание № 5. Исправить ошибки в следующих предложениях. 

1. We can deliver the equipment next week. 

2. Мг. Voronin а bit late is. 

3. Would like Мr. Blake compressors to buy. 

Задание № 6. Написать вопросы, на которые можно дать следующие ответы: 

1. Mr. Blake camе to the Russian Trade Delegation. 

2. They can buy 40 compressors. 

3. Mr. Blake can ring up at 6.30 

Задание № 7 . Соединить соответствующие формы неправильных глаголов. 

Have     gave, given

See        had, had

Come    met, met

Give      saw, seen

Meet     came, come
Задание № 8. Употребить артикли, где это необходимо, 

1. Green & Со were interested in ... chemical equipment. 

2. The Seller offer us ... 3% discount. 

3. We can deliver ... goods in May. 

Задание № 9. Поставьте глагол в нужное время. 

1. Мг. Blake (to be) representative of GM Company. 

2. Now he (to speak) with Mr. Voronin. 

3. Mr. Blake (to phone) him tоmorrow. 

Задание № 10. Употребить соответствующую форму глагола. 

1. They... 15 compressors. 

А. has delivered              
В. were delivered         
С. have delivered 

2. Мr. Blake ... а discount of 5%            
  А. have offered 

В. has offered 

С. was offered 

З. Mr. Voronin ... dinner with Мr. Blake             
  А. has had 

В. was had 

Вариант 2.
Задание 1. Прочитать и перевести диалог “Telephone Conversation”.

Here is a specimen telephone conversation between two businessmen with a secretary who is answering the call first:

Secretary: Good morning. Consolidated Industries. Can I help you?

Mr.Weston: Good morning. I’d like to speak to Mr. James Marsh, please.

Secretary: Who’s calling, please?

Mr.Weston: My name is Weston. I’m from Plant Installations Limited, Manchester.

Secretary: Will you hold the line a moment, Mr. Weston? I’ll see if Mr. Marsh is free.

Mr. Weston: Yes, thank you.

Mr. Marsh: Hello, Marsh speaking. 

Secretary: Oh, hello, Mr. Marsh. I’ve got Mr.Weston from Plant Installations limited on the line. Can you speak to him now?

Mr. Marsh: Oh, yes. Thank you. Put him through, please.

Secretary: You are through now, Mr. Weston.

Mr. Marsh: Hello, Mr. Weston. What can I do for you?

Mr. Weston: Good morning, Mr. Marsh. I’m phoning to say we have problems with the spare parts you sent us last week.

Mr. Marsh: Do you mean those sent under Contract 106?

Mr. Weston: You are quite right.

Mr. Marsh: And what are the problems? What’s wrong with the spares?

Mr. Weston: Well, you see the first problem is that the spares arrived with a two weeks delay.

Mr. Marsh: Yes, you remember we wrote to you about the delay. It wasn’t our fault. You should take that into account.

Mr. Weston: Still the contract stipulated the damages for delays.

Mr. Marsh: Mr. Weston, I’ve got an idea. Next week I’m coming to London and I’ll contact you. I hope we shall come to an agreement.

Mr. Weston: Very good. Then we shall discuss both problems. By the way when exactly are you coming?

Mr. Marsh: On Tuesday and I’ll ring you up as soon as I come to the hotel.

Mr. Weston: Good. I’m looking forward to seeing you. Good-bye.

Mr. Marsh: Good-bye. See you on Tuesday.

To put smb. Соединить к.-л. по телефону.

Spare parts запчасти.

Delay задержка.

To take into account принять во внимание.

Задание 2. Дописать недостающие реплики:

Mr. Weston is a representative from plant Installations Limited. Now he is speaking on the phone with Mr. Marsh.

Secretary: GM Company. Good morning.

Mr. Weston: …

Secretary: Just a moment, please.

Mr. Marsh: Good morning, Marsh speaking.

Mr. Weston: Hello, Mr. Marsh…

Mr. Marsh: Have you received our shipment of..?

Mr. Weston: Yes, but the shipment…

Mr. Marsh, let’s meet…

Задание 3. Выбрать правильные высказывания из диалога:

1. Mr. Weston is from Plant Installations Limited, London.

2. Mr. Weston hasn’t any problems with the spare parts.

3. Next week Mr. Marsh is coming to London.

Задание 4. Найти эквиваленты в диалоге:

1. Говорит Марш.

2. Не вешайте трубку.

3. Соедините меня с ним.

Задание 5. Восстановить правильный порядок слов в следующих предложениях.

1. Mr. Weston has an idea got.

2. Can speak Mr. Marsh to him now?

3. I shall ring you on Tuesday?

Задание 6. Написать вопросы, на которые можно дать следующие ответы:

1. Mr. Weston’s on the line.

2. The spares arrived with a two week’s delay.

3. Next week Mr. Marsh is coming to London.

Задание 7. Соединить соответствующие формы неправильных глаголов:

Speak

got, got 

Meet

spoke, spoken

Come

had, had

Get

met, met

Have

came, come
Задание 8. Употребить артикли, где это необходимо:

1. Mr. Marsh has…idea.

2. Mr. Weston wants to speak to … Mr. James.

3. Secretary has got Mr. Weston on…line.

Задание 9. Поставьте глагол в нужное время:

1. Now Mr. Weston (to phone) to Consolidated Industries.

2. Mr. Weston (to have) problems with the spare parts.

3. Next week Mr. Marsh (to contact) Mr. Weston.

Задание 10. Употребить соответствующую форму глагола:

1. They … problems during the conversation. (a. has settled,    b. have settled, c. were settled).

2. Mr. Weston … just to Mr. James Marsh. (a. has called,         b. have called, c. has called).

3. The spares … to the Plant Installations Limited. (a. have arrived, b. were arrived, c. has arrived).

Вариант 3.

Задание 1. Прочитать и перевести диалог « A Claim».

When on business in London, Sedov, a representative of Soyuzimport, made an appointment with the manager of the firm to take the matter up with him personally.

Sedov: Good afternoon, Mr. Black, I asked for an appointment with you as we are dissatisfied with the way your goods are sent. We’ve written to you several times detailing our complaints.

You have expressed regret, but things haven’t improved.

Black: Sorry, I haven’t got your file here, so would you tell me now what you complain of?

Sedov: The main complaint is that we never get the goods on time. It’s annoying to our customers that the suppliers haven’t effected delivery. I should say the delays were not  very serious, but frequent.

Black: The problem is that the port of London is often hit by strikes. We can assure you we are doing our best to keep to the delivery schedule.

Sedov: I see. But I have to remind you that we’ll charge a penalty if the delays exceed a week.

Black: We’ll do everything possible to avoid delays in future.

Sedov: that sounds encouraging. But there is another difficulty. Unfortunately, we have more breakages than we should have. The cases are securely nailed but your packers seem to be responsible for inadequate packing of the goods inside.

Black: Have you taken this up with the transport people?

Sedov: Yes, they are of the opinion that the original packing is to blame.

Black: I’m sorry you’ve had these problems. I’ll go into that with our packing department.

Sedov: Good. Thank you for your cooperation.

File

подшивка, досье

Annoying

досадный, неприятный

Inadequate

недостаточный
The original packing is to blame

всё дело в заводской упаковке.

Задание 2. Дописать недостающие реплики.

Petrov, a representative of the Trade Delegation is discussing a problem connected with the order signed.

Wales: Good morning, Mr. Petrov.

Petrov: …

Wales: That’s right.

Petrov: …

Wales: Yes, we reached understanding on that.

Petrov: …

Wales: Well, we’ve have to pay the penalty.

Задание 3. Выбрать правильные высказывания из диалога:

1. Mr. Sedov made an appointment with the secretary of the firm.

2. Mr. Sedov is dissatisfied with the way goods are sent.

3. the port of London is often hit by strikes.

Задание 4. Найти эквиваленты в диалоге:

1. Я должен сказать, что …

2. Понятно.

3. Но я вынужден повторить, что …

Задание 5. Восстановить правильный порядок слов в следующих предложениях:

1. You have regret expressive.

2. The suppliers not have effected delivery.

3. The things have improved?

Задание 6. Написать вопросы, на которые можно дать следующие ответы:

1. Sedov made an appointment with the manager of the firm.

2. The things haven’t improved.

3. They will charge a penalty if the delays exceed a week.

Задание 7. Соединить соответствующие формы неправильных глаголов:

Make

wrote, written

Write

told, told

Get

made, made

Tell

did, done

Do

got, got
Задание 8. Употребить артикли, где это необходимо:

1. Sedov, … representative of Soyuzimport, made … appointment with the manager.

2. … goods were delivered with two weeks delay.

3. Thank you for your … cooperation.

Задание 9. Поставьте глагол в нужное время:

1. Now Sedov (speak) on the phone with Mr. Black.

2. Mr. Black (to have) problems with delivery terms.

3. They (to charge) a penalty if the delay exceed a week.

Задание 10. Употребить соответствующую форму глагола:

1. We … to you several times. (a. have written, b. has written, c. were written)

2. You … regret. (a. has expressed, b. were expressed, c. have expressed)

3. I … your files here. (a. hasn’t got, b. haven’t got, c. hadn’t got)

Вариант№4

Задание№1. Прочитать и перевести диалог « Discussing Price and terms of Payment».

As you know Soyuzimport was interested in buying pumps from Bond and Co. Mr. Stanley and Borisov are discussing the time of shipment, the terms of delivery, the price and terms payment.

Stanley: Good morning, Mr. Borisov.

Borisov: Good morning, Mr. Stanley.

Stanley: Sunny morning, isn’t it?

Borisov: Yes, it’s beautiful. 

Stanley: Good weather is a good way to start business, isn’t?

Borisov: That’s true. Let’s get down to business then. I’d like to start with the             price. Mr. Stanley, I’m sorry to say it is not acceptable to us. You have quoted a very high price.

Stanley: Oh, ₤ per unit is quite a reasonable price. As you know we have improved the model. And besides the price includes export packing.

Borisov: Yes, we know that. But we also know that the prices on the world market for this type of pumps are lower then yours. 

Stanley: But the quality of our pumps is higher and we’ve delivered a lot of pumps to different countries of the world at this price.

Borisov: And still, Mr. Stanley, we find the price a bit high. I’d like to stress that it’s our triad order with your company and if we are satisfied with our transaction you can expect repeat order from us.

 Stanley: Well, the only thing we can do is to give you a discount of 2% off the value of the contract.

Borisov: Fine. That settles the price problem.

 Stanley: And how about the manner of payment? I hope payment by a letter of Credit ageing shipping documents will suit you.

 Borisov: Yes, it will.

Stanley: Good. You are to open a L/C with the Moscow Narodny Bank after our Notification of the Readiness of the goods for shipment.

Borisov: All right.

Stanley: Thank you, Mr. Borisov.

      A letter of Credit      аккредитив
Задание № 2. Дописать недостающие реплики:

On the Tuesday Borisov received Mr. Taylor who had come to Moscow to offer office equipment.

Taylor: Good morning, Mr. Borisov.

Borisov: …

Taylor: Thank you. I have looked through your catalogues.

Borisov: …

Taylor: Yes, we can buy office furniture but…

Borisov: Oh, our prices aren’t so high…

Taylor: What discount will you give us?

Borisov: …

Taylor: Well …
Задание №3. Выбрать правильные высказывания
1. The company delivered pumps with highest quality.

2. The company quoted a reasonable price.

3. Bond and Co delivered a lot of pumps to different countries of the world.

Задание №4. Найти эквиваленты в диалоге:

1. Это верно.

2. И всё же.

3. Прекрасно! 

Задание №5. Исправить ошибки в следующих предложениях:

1. Mr. Borisov know that the prices for this type of pumps are lower?

2. Mr. Borisov would to like start with the price.

3. Can give Mr. Stanley a discount of 2% off the value of the contract?

Задание № 6. Написать вопросы, на которые можно дать следующие ответы:

1. Mr. Stanley and Borisov are discussing the time of shipment.

2. The quality of pumps is high.

3. Payment by a letter of Credit will suit you.

Задание №7. Соединить соответствующие формы неправильных глаголов:

Be 
found, found

Meet
was/were, been

Know
had, had

Find
met, met

Have                     knew, know
Задание №8. Употребить артикли, где это необходимо:

1. We are not satisfied with … quality of your machines.

2. We can give you … discount.

3. His name is … Weston.

Задание №9. Поставьте глагол в нужное время:

1. Mr. Borisov (to want) to get down to business.

2. Now he (to speak) about prices.

3. Mr. Stanley (to give) a discount of 2% if  payment by a letter of Credit will suit.

Задание №10. Употребить соответствующую форму глагола:

1. They … model.

  A. have improved

  B. were improved

  C. has improved

2. Mr. Stanley … a very high price.

  A. was quoted

  B. have quoted

  C. has quoted

3. The price … export packing.

  A. was included

  B. has included

  C. have included
Вариант 5.

Задание1. Прочитать и провести  диалог «Business Talk»

Here is a specimen business talk:

Mr. Weston:    Oh, Mr. Marsh, I' m so very glad to see you, did you have a nice trip?

Mr. Marsh:     I, m glad to see you too. The trip was quite smooth. And I hope our talk will be very smooth too.
Mr. Weston:    Will, let’s get down to business.  I propose to discuss the second problem and then we shall speak about the delay. Maybe we shall settle both at a time.

Mr. Marsh:    Agreed. And what is the second problem? 

Mr. Weston:   Mr. Marsh, you see, when the spares arrived we found that the packing was all wrong. You packed them in plastic boxes instead of the metal containers specified in the contract.

Mr. Marsh:  But did they come safe? 


Mr. Weston: Unfortunately 50 pieces were damaged severely and 30 pieces were slightly damaged.

Mr. Marsh:  I’ m awfully sorry about it. May I have a paper testifying to the damaged? It is important for our packers. But as to the damage we’ll certainly rectify the situation.

Mr. Weston:   I hope so and what do you suggest?

Mr. Marsh:      I offer to ship the replacement by air this week. 

Mr. Weston:   And at whose expense will it done? 

Mr. Marsh:  We‘ll certainly cover all the transportation expenses and insurance.

Mr. Weston:    Then if you send replacement by air this week and they reach us we shall forget about the delay or the first problem.

Mr. Marsh:    Thank you. I think it’s kind of you to make this suggestion.

Mr. Weston:    And one more thing. Please send me a fax to confirm the shipment.

Mr.Marsh: Good. I‘ll see to it. The fax will be sent the same day the spares will be ship from the airport.  
Mr. Weston:   Thank you for cooperation and  I hope in future we‘ll have no problems at al.

Mr.Marsh: I hope so. Thank you again and good – bye

Mr. Weston:   Good – bye and happy journey back home.

severely        сильно 

slightly          слегка 

   expenses        расходы
   safe                 целый, невредимый
Задание 2. Дописать недостающие реплики:

Vlasov, an engineer of Russian Trade Delegation has met with Mr. Hunt of Robinson Company to discuss the problems of the contract. 

Vlasov:   Good morning, Mr. Hunt.

Hunt: ….

Vlasov: Yes, please. We have a   problem…    
Hunt: Yes, it was our fault. Mr. Vlasov, I‘ve got an idea…

Vlasov: Good. We … 
Hunt: Well, I’ll ring you up… 

Vlasov: Good – bye, Mr. Hunt.

Задание 3. Выбрать правильное высказывание:

1. Mr. Weston is very glad to see Mr. Marsh.

2. The trip wasn’t very smooth.

3. They will not cover all the transportation expenses and insurance.

Задание 4. Найти эквиваленты в диалоге:

1. Я надеюсь.

2. Счастливого пути домой.
3. Согласен.
Задание 5. Восстановить правильный порядок слов в следующих предложениях:

1. I’m glad see you to.

2. I offer ship to the replacement next week.

3. The spares not were damaged.

Задание 6. Написать вопросы, на которые можно дать следующие ответы:

1. I offer to ship the replacement by air next week.

2. The trip was quite smooth.

3. The fax will be sent the same day the spares will be ship from the airport. 

Задание 7. Соединить соответствующие формы неправильных глаголов:

Send         came, come

Think        found, found

Come       forgot, forgotten

Forget      sent, sent

Find         thought, thought
Задание 8. Употребить артикли, где это необходимо:

1. Did you have … nice trip?

2. Let’s get down to … business.

3. We’ll cover all … transportation expenses.

Задание 9. Поставьте глагол в нужное время:

1.   We (to have) no problem at all.

2.   Now he (to speak) to Mr. Weston.

3.   The spares (to be) severely damaged.

Задание 10. Выберите правильную видовременную форму сказуемого:  

1.  The spares …  (a. was damaged, b. were damaged, c. are damaged)

2.   You … them in plastic boxes. (a. have packed, b. packed, c. were packed)

3.   And what … the second problem? ( a. was, b. were, c. is)

Вариант 6.

Здание 1. Прочитать и перевести диалог «Business Talk».

Mr.Georgis: Good morning, gentlemen. How are you?                            

Mr. Smolin: Good morning, Mr. Georgis. Fine, thank you, and you?

Mr. G.: Very well, thanks. Have you met Mr. Pratt, head of our commercial department?

Mr. S.: No, I haven’t had the pleasure. How do you do, Mr. Pratt?

Mr. G.: How do you do, Mr. Smolin? It’s nice to meet you. This way, gentlemen, please. Will you sit down? Coffee or tea?

Mr. S.: Tea, please. It’s hot day, isn’t it?

Mr. G.: Yes, you may find our climate a bit too hot. But I hope you’ll enjoy your stay here all the same.

Mr. S.: I’m sure I will. Do you mind if we get down to business right now?

Mr. G.: Yes, time’s getting short. Well, gentlemen, I don’t think we need 

 to read the minutes of the last meeting. Copies of them have been circulated to you. 

Mr. S.: Yes, I’ve got a copy. There is no need to go over the same points. Let’s proceed with the discussion of our Draft Contract for the delivery of chemical equipment. What shall we take up today?

Mr. G.: We’re finished with the prices, but there are some comments on the delivery dates and guarantees.

Mr. S.: Is there anything you don’t like about the delivery schedule? The dates are the shortest we can afford.

Mr. G.: But the project is a top priority one. We would ask you to speed up the deliveries.

Mr. S.: All right. We are always ready to cooperate where we can but we can’t give our final reply before we get the manufacturers’ consent.

Mr. G.: How long will that take?

Mr. S.: About two weeks at the outside.

Mr. G.: All right, we’ll look at this again later.

Mr. S.: Then let’s pass on to the guarantee clause. You are aware, I’m sure, that the equipment we offer you is highly sophisticated, reliable and easy to run. It’s in great demand, you know, and on top of that, our guarantee period is accepted throughout the world. 

Mr. G.: You sound very convincing, Mr. Smolin. Well, gentlemen, we’ve been 2 hours on the Draft Contract. How about some lunch?

Mr. S.: That would be very welcome. 

                                     Vocabulary.

minutes- протокол, take minutes- вести протокол.

1. circulate – распространять.

2. proceed with – продолжить

3. draft contract – проект контракта.

4. make comments on – делать замечания по к.-л. поводу.

5. delivery dates – сроки поставки.

6. schedule – график.

7. afford – позволить себе. 

8. speed up – ускорять.

9. final reply – окончательный ответ. 

10. at the outside – не более.

11. sophisticated – сложный
12. reliable – надёжный.
13. easy to run – легкоуправляемый.
14. equipment – оборудование.
15. be in great demand – пользоваться спросом. 

Задание 2. Дописать недостающие реплики:

Вlack: Good morning, Mr. Stogov. How are you?

Stogov: …

Black: Just fine, thank you. I always feel well in autumn. This is the best season in London, to my mind.

Stogov: I like … Is this …?

Black: Yes, that’s my wife with the kids.

Stogov: Oh, they …

Black: Thank you. Now if you don’t mind let’s get down to business.

Stogov: You have…

Black: Yes, we have studied it.

Stogov: And what’s …

Black: Let me see…

Stogov: Fine, see you tomorrow.

Black: …

Задание 3. Выбрать правильное высказывание:

1. Businessmen have met with Mr. Black.

2. Mr. Smolin has got a copy of the last meeting.

3. They can give their final reply before they get the manufactures’ consent.

Задание 4. Найти эквиваленты в диалоге:

1. Вы знакомы с мистером Праттом?

2. Прошу сюда, господа.

3. Вы не возражаете?

Задание 5. Восстановить правильный порядок слов:

1. There is anything you don’t like about the delivery schedule?

2. The dates the shortest are we can afford.

3. We would ask not you to speed up the delivery.

Задание 6. Написать вопросы, на которые можно дать следующие ответы:

1. Yes, we have got a copy.

2. Fine, thank you, and you?

3. Tea, please.

Задание 7. Соединить соответствующие формы неправильных глаголов:

        Be            got, got

        Meet        took, taken

        Sit            was, were, been

        Get           met, met

        Take         sat, sat
Задание 8. Употребить артикли, где это необходимо:

1. No, I haven’t had …pleasure.

2. Yes, you may find our climate …bit too hot.

3. It’s in …great demand.

Задание 9. Поставьте глагол в нужное время:

1. I hope you (to enjoy) your stay here.

2. We (to be) always ready to cooperate.

3. We (to be going) to speak some problems.

Задание 10.Выберите правильную видовременную форму глагола:

1. They … before. (a. has never met, b. have never met)

2. We … 2 hours on the Draft Contract. (a. has been, b. have been, c. had been)

3. I …the pleasure. (a. haven’t had, b. hadn’t had, c. hasn’t had)

Вариант 7.

Задание 1. Прочитать и перевести диалог “Talking Business”.

Borisov, a representative of Soyuzimport, who deals in this kind of equipment, got instructions to pumps from a British company.

Borisov: Good morning! I’m Borisov. Here is my card.

Stanley: Glad to meet you, Mr. Borisov. Will you take a seat, please.

Borisov: Thank you.

Stanley: Did you have a good trip?

Borisov: Yes, it was quite nice, thank you.

Stanley: Well, Mr. Borisov, let’s discuss business now. What can I do for you?

Borisov: We know you’ve started producing a new model of pumps. The quality of the model meets our requirements and we’d like to place an order with you. Can you make us an offer for 150 pumps?

Stanley: Sure! When would you like to have the pumps?

Borisov: We require the pumps for immediate shipment.

Stanley: Well, you see, Mr. Borisov, we’re heavy with orders at the moment and can offer you only 50 pumps for now.

Borisov: And what about the balance of 100 pumps?

Stanley: We can start shipping them 6 months after we sign the contract. I think we can deliver the pumps in four lots of 25 pumps each at regular intervals within eight months. Is that all right with you?

Borisov: Not altogether. We require the pumps earlier. Could you start the deliveries, say, four months after we sign the contract?

Stanley: I’m afraid not. We can guarantee, however, that there won’t be any delay in shipment.

Borisov: All right. I think we could agree to that.

Stanley: is there anything else you’d like to discuss, Mr. Borisov?

Borisov: Yes, there’s another point I’d like to clarify. It’s about your delivery terms.

Stanley: As we can provide shipping facilities we usually sell our goods on CIF terms.

Borisov: Well, Mr. Stanley, we can accept your delivery terms. When shall we meet to discuss the price and terms of payment?

Stanley: Let’s meet in two days’ time. I’ve got a crowded program tomorrow and the day after.

Borisov: Fine. Good bye, Mr. Stanley.

Stanley: Good bye, Mr. Borisov.

CIF -  условия поставки товаров, при которых продавец должен доставить товар в порт, обеспечить судно и погрузить товар.

Задание 2. Дописать реплики:

Petrov, a representative of Soyuzimport, has just arrived to London to discuss some business matters with White & Co.

White: Well, Mr. Petrov, what can I do for you?

Petrov: …

White: Are you going to place a big order?

Petrov: We’d like …

White: When will you require …?

Petrov: …

White: Well, we …

Petrov: Thank you, Mr. White.

Задание 3. Выбрать правильное высказывание:

1. Mr. Stanley could offer Soyuzimport only 50 pumps.

2. They agreed to deliver the balance of the pumps in five months.

3. Mr. Stanley usually sells the goods on CIF terms.

Задание 4. Найти эквиваленты в диалоге:

1. Видите ли.

2. Прекрасно.

3. Вас это устраивает?

Задание 5. Восстановить правильный порядок слов в предложениях:

1. Did have Mr. Borisov a nice trip?

2. We could agree not with you.

3. They can accept this delivery?

Задание 6. написать вопросы, на которые можно дать следующие ответы:

1. The quality of the model meets their requirements.

2. They can offer 50 pumps.

3. Mr. Stanley usually sells the goods on CIF terms.

Задание 7. Соединить соответствующие формы неправильных глаголов:

Make   thought, thought

Take    made, made

Meet    saw, seen

Think   took, taken

See       met, met
Задание 8. Употребить артикли, где это необходимо:

1. May I take … seat?

2. We can offer you only … 10 compressors.

3. When could you start … delivery?

Задание 9. Поставьте глагол в нужное время:

1. Mr. Borisov (to be) a representative of Soyuzimport.

2. Now he (to speak) about the delivery of the goods.

3. Mr. Borisov (to meet) with Mr. Marsh in 2 days’ time.

Задание 10.  Выберите правильную видовременную форму глагола:

1. They … producing a new model of pumps. (a. has started, b. have started, c. were started)

2. We … the deliveries. (a. have started, b. has started, c. was started)

3. Mr. Borisov … the delivery. (a. was accepted, b. has accepted, c. have accepted)

Вариант 8.

Задание 1. Прочитать и перевести диалог "Discussing Contract Terms". 

Мг. Petrov, an engineer of Soyuzexport, is having ta1ks in Moscow with Мг. Brown of British Asbestos Ltd. 

Brown: Good afternoon! Nice to see you again, Мг. Petrov! How аге things with you? 

Petrov: Not bad, thank you. And how аге you? 

Bгown: Fine, just fine. I always fее1 well in beautifu1 weather 1ike this. We're having such а lot of rain in England now. Well, I suppose we had better get down to business. 

Petrov: Yes, certainly. You’ve соmе to sign another contract, haven't you? 

Brown: That's right. For next year, actually. 

Petrov: Аге you happy with our usual terms of delivery and payment? 

Bгown: Yes, quite. As а matter of fact, I’ve соmе here to talk about the price. I'd like to say that the volume of business in the building industry in our country has dropped considerably. This affected the prices of а number of building materials. In this situation it’s quite natural we expect you to revise your prices for  asbestos. 

Petrov: I'm afraid this is not sufficient reason for us to lower the price. 

Brown: But mау I draw your attention to the fact that we wish to increase the purchases bу а few thousand tons if you could offer us reduction in the price. 

Petrov: I'm sorry to say, Mr. Brown, but we would not bе able to make extra supplies available to you. We've already tied up to contracts with other partners. Taking this factor into account we could offer you the same amount as last year. 

Brown: Мr. Petrov, we've been in business with you for а long time. Also we've doubled our purchases over the past two years. 

Petrov: All right. I think we could reduce it by 2%. But only on condition that the price is subject to further negotiations for the second half of the year. 

Brown: That's fine. 1 suppose that's the best we саn do today. 

Dropped падать, сокращаться 

Considerably значительно 

Affected повлиять 

Reduction сокращение 

Subject to при условии 

Задание 2. Дописать недостающие реплики: 

On Wednesday Sedov received Мг. Smirnov who had соmе to Moscow to offer office equipment. 

Sedov: Good morning, Mr. Smirnov. 

Smirnov: ... 

Sedov: Thank you. I have looked through your catalogues. 

Smirnov: ... 

Sedov: Yes, we can buy office furniture but... 

Smirnov: Oh, our prices aren't so high... 

Sedov: What discount will you give us? 

Smirnov: ... 

Sedov: Well …, 

Задание 3. Выбрать правильное высказывание: 

1. Mr. Petrov is an engineer of Soyuzexport. 

2. Мг. Brown came to talk about the price. 

3. The volume of business in the building industry hasn't dropped. 

Задание 4. Найти эквиваленты в диалоге: 

1. Хочу обратить внимание. 

2. Хорошо. 

3. Как дела? 

Задание 5. Восстановить правильный порядок слов в следующих предложениях: 

1. Mr. Petrov thinks could they reduce the price bу 2%. 

2. May draw he their attention to this fact?· 

3. Мг. Brown is happy with usual terms of delivery? 

Задание 6. Написать вопросы, на которые можно дать следующие ответы: 

1. The weather was beautiful. 

2. Мг. Petrov would not be able to make extra supplies. 

3. Mr. Petrov could reduce the price bу 2%. 

Задание 7. Соединить соответствующие формы неправильных глаголов: 

Draw    camе, come 

Think   drew, drown 

Have    got, got 

Come   thought, thought 

Get       had, had 

Задание 8. Употребить артикли, где это необходимо: 

1. We аге interested in buying А 3 Model in May. 

2. We would like to draw your attention to ... compressors С35. 

3. They have … lot of money. 

Задание 9. Поставьте глагол в нужное время: 

1. Mr. Brown (to want) to get down to business. 

2. Now he (to speak) about prices. 

3. Мг. Petrov (to give) а discount of2% next month. 

Задание 10. Выберите правильную видовременную форму глагола: 

1. They ... to sign the contract. (a. have come, b. were come, с. has come). 

2. Мг. Petrov ... to contacts with other partners. (а. has tied up, b. have tied up, с. was tied up). 

3. Мг. Brown ... the purchases. (а. was doubled, b. have doubled, с. has doubled). 

Вариант 9.

Задание 1. Прочитать и перевести диалог «Discussing the Price Problem».

After Borisov had closely studied the price for the Model R 800 computers he found that was somewhat higher than the prices of other companies for similar type of computers. That’s why he invited Mr. Adams to the Russian Trade Delegation to discuss the matter.

Adams: Good afternoon, Mr. Borisov.

Borisov: Good afternoon, Mr. Adams.

Adams: Would you like a cigarette?

Borisov: No, thank you, I don’t smoke.

Adams: May I offer you a cup of coffee?

Borisov: Yes, thank you.  Mr. Adams, I’m sorry to say we cannot sign a contract with your company at this price. It’s unreasonably high. We are in close touch with the world market and our information is that your competitors are quoting lower prices.

Adams: You are partly right. It’s true, the price is high, but you should take into consideration the fact that this model is the latest word in electronic industry. It is designed on the most modern lines and we can guarantee the high reliability of the computers.

Borisov: We know all that. But nevertheless the price doesn’t seem attractive. Will the final price depend on the number of computers we’ll buy from you, Mr. Adams?

Adams: Right. If you increase your order to five computers we’ll be able to give you a 2% discount on the price.

Borisov: I’m afraid the discount is too small. I expect at least a discount off 4 %.

Adams: Let me make some calculations. Well, Mr. Borisov, 3% and not more as this concession leaves only a very small profit for ourselves.

Borisov: In this case I’d like to discuss the matter again with my people and after that I’ll be able to give you my final reply.

Adams: Good.

Unreasonably – непомерно
Take into consideration – принять во внимание
Concession – уступка

Задание 2. Дописать недостающие реплики:

On Tuesday Belov received Mr. Turnball who had come to Moscow to offer office equipment.

Turnball: Good morning, Mr. Belov.

Belov: …

Turnball: Thank you. I have looked through your catalogues.

Belov: …

Turnball: Yes, we can buy office furniture but …

Belov: Oh, our prices aren’t so high …

Turnball: What discount will you give us?

Belov: …

Turnball: Well …

Задание 3.Выбрать правильное высказывание из диалога:

1. Mr. Borisov had studied the price for the model M 450.

2. Mr. Adams will give a 2% discount.

3. Mr. Adams offered a cup of coffee.

Задание 4. Найти эквиваленты в диалоге:

1. Извините.

2. Не хотите ли?

3. Верно.

Задание 5. Восстановить правильный порядок слов в следующих предложениях:

1. He can sign not a contract with LG Company.

2. Mr. Adams is right?

3. We are to sorry say that.

Задание 6. Написать вопросы, на которые можно дать следующие ответы:

1. The price is unreasonably high.

2. Mr. Borisov expected a discount off 4 %.

3. Mr. Borisov would like to discuss the matter with his people.

Задание 7. Соединить соответствующие формы неправильных глаголов:

Find              bought, bought

Know           found, found

Give             took, taken

Buy              knew, known

Take             gave, given
Задание 8. Употребить артикли, где это необходимо:

1. Mr. Borisov had seen … computer of Wilson and Co. at the exhibition.

2. Mr. Borisov had … talk with Mr. Adams.

3. He can buy … 5 computers.

Задание 9. Поставить глагол в нужное время:

1. Mr. Borisov (to be) a representative of Russian Trade Delegation.

2. Now he (to discuss) the matters with Mr. Adams.

3. Mr. Adams (to give) a 3% discount next month.

Задание 10. Выбрать правильную видовременную форму сказуемого:

1. We … the computers. (a. has seen, b. have seen, c. were seen)

2. Mr. Adams… Mr. Borisov to the Russian Trade Delegation. (a. was invited, b. has invited, c. have invited)

3. I…you my answer. (a. has given, b. have given, c. were given)

Вариант 10.

 Задание 1. Прочитать и перевести диалог «Discussing the Guarantee Period».

The representative of Gerald & Co saw the display of Russian – made moulding machines at the Russian exhibition. The company required such type of machines and they sent an enquiry to Soyuzexport. After they had received an offer for the machines Mr. Kelly, an engineer of the company, went to Moscow.

Sergeev: Good morning, Mr. Kelly. We are glad to see you. Will you sit down?

Kelly: Thank you. It’s a cold morning, isn’t it?

Sergeev: Yes, it is. This winter has been unusually cold, but I hope the weather will get warmer soon.

Kelly: Yes, spring is coming. Well, Mr. Sergeev, today I’d like to bring up the matter of the guarantee period. What guarantee period do you offer for your machines?

Sergeev: It’s usually 12 months from the date of putting them into operation, and not more than 14 months from the delivery date.

Kelly: Well, we expected it to be longer. In fact, we thought it would be 16 and 20 months respectively.

Sergeev: But, Mr. Kelly, we can’t guarantee the reliability of our machines for a longer period. We don’t know the specific conditions in which they will operate at your plant.

Kelly: I see what you mean. It’s going to be our first experience with your machines. We feel much better if the period during which you can help us is longer.

Sergeev: What about your operators? Have they much experience with this type of equipment?

Kelly: We have a very efficient staff and I don’t think anything can go wrong through their fault.

Sergeev: I think I’ll have to look into the matter very carefully before I give you our reply.

Kelly: I am looking forward to our next meeting.

Moulding machines    формовочные машины.

Задание 2. Дописать недостающие реплики:

Borisov got in touch with Mr. Parks and visited his office. During their talk they discussed some technical matters.

Borisov: Good morning, Mr. Parks.

Parks: …

Borisov: Yes, it has been raining since early morning.

Parks: …

Borisov: Our guarantee period …

Parks: We expected it to be longer.

Borisov: …

Parks: Very well, Mr. Borisov.

Задание 3. Выбрать правильное высказывание из диалога:

1. Mr. Sergeev isn’t glad to see Mr. Kelly.

2.  The guarantee period is usually 12 months.

3. They don’t have a very efficient staff.

Задание 4. Найдите эквиваленты на английском языке:

1. Садитесь, пожалуйста.

2. Как насчёт?

3. Рад вас видеть.

Задание 5. Восстановить правильный порядок слов в следующих предложениях:

1. Spring is coming not.

2. He will have to look into the matter very carefully?

3. We do know not the specific conditions.

Задание 6. Написать вопросы, на которые можно дать следующие ответы:

1. Mr. Sergeev is a representative of Gerald & Co.

2. The usual guarantee period is 12 months.

3. Mr. Kelly is looking forward to next meeting.

Задание 7. Соединить соответствующие формы неправильных глаголов:

See           went, gone

Bring         saw, seen

Sit              thought, thought

Go             brought, brought

Think         set, set.

Задание 8. Употребить артикли, где это необходимо:

1. …guarantee period is 6 months.

2. They received … offer for the pumps.

3. Last week I went to …London.

Задание 9. Поставить глагол  в нужное время:

1. Mr. Sergeev (to work) at Gerald & Co.

2. Now he (to talk) with Mr. Kelly.

3. They (to discuss) their problems next week.

Задание 10. Выбрать правильную видовременную форму глагола:

1. They …5 computers. (a. has offered, b. were offered, c. have offered).

2. Mr. Kelly … the reliability. (a. have guaranteed, b. has guaranteed, c. was guaranteed).

3. We … a very efficient staff. (a. has had, b. have had, c. has have).
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